C n3meHeHnaAMU 1 gonosniHeHmammn ot 15.06.2023
(Mpwuka3 pekTopa Ne148/01.08-04 ot 15.06.2023)

MuHNCTePCTBO KyNbTypbl Poccuiickon degepauunm
KeMepoBCKNiIA rocyaapCTBEHHbI UHCTUTYT KYNbTYpbl

NMHCTPYKLWA YTBEPXJAHRO

26.05.2021 Ne 6/11-01.08-03 PekTop KemepoBCcKOro
KemepoBo NHCTUTYTa
O nopsgke hopMmnpoBaHUA, BeAeHWS,

XPaHeHNS 1 NOArOTOBKM NUYHbIX [e/ . LLlyHkoB

cTyaeHToB ®I'BOY BO «KemepoBCKOro
rocyaapCcTBEHHOI0 MHCTUTYTA KY/bTYPbI»

r.

1. O6LMe NONOXKEeHWS

1.1. Hactoawaa WHcTpykuma «O nopsgke (opMupoBaHus, BeaeHus,
XpaHeHMA W MOArOTOBKM NINYHLIX fen cTtyaeHToB PIBEOY BO «KemepoBCKOro
rocyfapCTBEHHOrO0 WHCTUTYTa Ky/nbTypbl» (fanee - VIHCTPYKUMSA) ABNAETCA
NOKa/IbHbIM HOPMAaTMBHbIM aKTOM (heflepa/lbHOro rocyapCTBEHHOIO GHOMAKETHOrO
06pa3oBaTeNilbHOr0  y4peXXaeHus  BbiCllero  obpasoBaHuA  «KemepoBCKWiA
rocyapCTBEHHbIN WHCTUTYT KynbTypbl» (ganee - Kem'MK unu VIHCTMTYT) K
yCTaHaBNMBalOT efuHble TpeboBaHWA K (OPMMPOBAHWMIO, Y4YeTY, BEAEHWIO U
XPaHEeHUI0 NNYHbIX Aenl 06yYaroLmxcs.

1.2. CsefeHus1, codepxxallmecst B IMYHOM [ene oby4aroLlerocs, 0THOCATCA
K MePCOHa/IbHbIM AaHHbIM U ABAAKTCA KOH(DMAEHUMANbHON NHDopMaLme.

1.3. Tpn pabote C /AUYHbIMKM fAenamy  00y4varoWmUXCs HeobXxoanmo
cobntofatb cnefytouive TpebosaHus:

a) He cobupatb M He coobulaTb MepcoHasibHble AaHHble 00Yy4aroLMXCH
TpeTbUM Myam 6e3 MUCbMEHHOro corfacus 00y4aroLmxcs, 3a WUCKIHYEHNEM
C/lyyaeB, MpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoin ®defepaunu;

0) MCNONb30BaTb MEPCOHa/bHbIE AaHHbIE TOMLKO B TEX LeNsX, 415 KOTOPbIX
OHW ObININ COOPaHBI;

B) paspewsarb AOCTYM K MEePCOHa/IbHbIM AaHHbIM 00Y4YatoLMXCA TOMbKO
CNeLManbHO YnonHOMOYeHHbIM nuuaMm KemlI 'K, npu 3TOM YyKasaHHble nunua
AO/MKHbI UMEeTb MPaBo MoJlyyaTb TO/bKO Te MePCOHasbHbIE AaHHble 06yyatoLmxcs,
KOTOpble HeO6X0AMMbI 415 BbINO/HEHNSI KOHKPETHbLIX (OYHKLNI;

r) npegynpeauTb UL, NoMyYatoWmxX NepcoHasibHble JaHHble 00y4aroLLMXCs,
0 TOM, YTO 3TV AaHHble MOTYT ObITb MUCMO/Ib30BaHbI NNLLbL B LENSX, A1 KOTOPbIX
OHW COOOLLEHBI;

[) N1ua, nosyyarowme nepcoHasibHble [aHHble 06yuvaroLlerocs, 06s3aHbl
CO6MI0AaTb PEXUM KOHDUAEHUMNANIBHOCTW;

€) He 3anpawmBaTb MHPOPMaLMIO 0 COCTOSAHMM 3[40PO0BbA 00yYatoLLErocs, 3a
NCKMHOYEHNEM TeX CBefEeHWIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
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noslyyeHns obyyatoLmmMmncs 0bpasoBaTesibHbIX YCAYT.

1.4. PaboTa C NNYHBLIMK Aenamm 06y4varoLMXcs MPOUCXOAUT TOMbKO B
MEeCTe XpaHeHWs IMYHBIX Aen 06yyatoLwmxcs.

1.5. OTBETCTBEHHOCTb 32 COOMOAEHNE YCTaHOB/IEHHbIX HACTOALLEN
WHCTpyKumeld TpeGoBaHWA  BO3/MaraeTca Ha PYKOBOAWUTENE  CTPYKTYPHbIX
nogapasgeneHnn Keml'MK, ocyuiecTBigiowmx ¢(opmMmnupoBaHne, Y4yeT, BefeHue W
XPaHeHVe NINYHbIX 4ef1 00yYaroLnXCs.

1.6. HacToswas VNHCTpyKumsa paspaboTaHa B COOTBETCTBUM C:

- ®efepaibHbIM 3aKOHOM Poccuiickoin ®efepaumnn o1 29.12.2012 No 273-
®3 «O6 obpasoBaHumM B Poccuiickort Pepnepaummn»;

- ®efepanbHbIM 3aKOHOM Poccuiickon ®efepauun ot 27.07.2006 Ne 152—
®3 «O nepcoHa/IbHbIX AAHHbIX»;

- PepepanibHbIM 3aKOHOM Poccuiickoit ®epepaumm ot 22.10.2004 Ne 125-
®3 «O6 apxuBHOM fene B Poccuinickoin degepaunm;

- [pukasom MuHUCTEpcTBA KynbTypbl Poccuiickon ®epepaumm ot
31.03.2015 Ne 526 «O6 yTBEePXAEHUM NpaBu/i  OpraHM3auumn  XpaHeHus,
KOMM/IEKTOBaHNA, YyyeTa W WCMOMb30BaHMA [OOKYMEHTOB ApPXMBHOro (oHAaa
Poccuiickoin  depepaunm M OpYruX  apxXmMBHbLIX  [OKYMEHTOB B  OpraHax
rocylapCTBEHHOW BNacTu, opraHax MECTHOIO CamoyrnpaB/ieHNA Y OpraHu3aLuaxXy;

- Mpukazom MuHobpHaykun Poccum o1 06.04.2021 No245 «O6 yTBEpXKAEHUM
[Mopsigka opraHM3aumMyM u OCYLLeCcTBNeHUs 06pa3oBaTe/ibHOW [eATe/IbHOCTU Mo
obpasoBaTefibHbIM ~ MporpammaM  BbiCLIero  obpa3oBaHMA -  NporpaMmMam
bakanaepuara, nporpamMmam crieypanuTeTa, nporpaMmam MarmcTparypbl»;

- Mpurkaszom MuHUCTepCcTBa 06pa3oBaHUsA 1 Haykn Poccuiickoin deaepaumm
0T 05.04.2017 Ne 301 «O6 yTBEp)KAEHWUM NMOPsAAKA OpraHn3aunm 1 OCyLLLEeCTB/IEHUS
obpa3oBaTe/ilbHOW [eATeNbHOCTM M0 06pa3oBaTe/lbHbIM MPOrpaMmmamM BbICLLErO
obpasoBaHMsA - nporpamMmam GakanaeBpuara, nporpaMMam  CreLuauTeTa,
nporpaMMamM MarucTpatypbl»;

- YcTaBoM KeMepoBCKOro rocyapCTBEHHOI0 MHCTUTYTA KY/bTYypbl;

- Mpasunamn npuema B Keml MK Ha o06y4eHue no o6pa3oBaTesibHbIM
nporpaMmam BbICLLEr0 06pa3oBaHMA - mporpamMmam 6akanaspuara, nporpaMmam
cneynannTeTa, nporpaMmam MarmucTpaTypbl;

- JIOKa/IbHbIMM HOPMAaTMBHbLIMWA aKTaMu VIHCTUTYTa, Perynupyowmmm
MOpAfOK M OCHOBaHWA MNepeBoja, BOCCTaHOB/IEHMUA, 3a4YUC/NEHUSA, OTUYUC/IEHUS
00yyaroLLMXCA N NPefoCTaB/IEHNS UM aKafeMUYECKNX U UHbIX BULOB OTMYCKOB.

2. dopMUpPOBaHNE NTMYHbIX 16N CTYJEeHTOB

2.1. JlnuHble fgena nuvL, 3a4MCNeHHbIX Ha | Kypc Ha o00y4deHue Mo
nporpaMmmam  6akanaBpuarta, nporpaMmMaM  crneuuannteta,  nporpaMmMam
mMarucTpatypbl  opmupytotcsi TTpuemMHOM KOMUCCMEM B COOTBETCTBUM C
aencteytowmmu MpaBmnamu nprema v MonoxeHnem o NpUeMHOR KOMUCCUN.

2.2. JlnyHoe pfeno obywdarollerocsd OQOPMISETCA B COOTBETCTBUM C



HacTosLen NHCTpyKUWen:

2.2.1. Bce [JOKyMeHTbl /IMYHOrO Jena MoOMeLarnTca B Manky-
CKOpocCLUMBaTENb C MIOTHOCTLIO KapToHa He MeHee 400 r/m2;

2.2.2. Hagnucm Ha 00n10XKe Aena cnegyet  NPOM3BOAWTL — YETKO,
pa3bopuMBbIM  MOYEPKOM, LUAPUKOBOW PYYKOM C  YEepHOW/CUHe nacToil.
icnonb3oBath LBETHbIE YepHWUa, (PIOMacTepbl, refineBble PyUKM 3anpeLLaeTcs.

2.3. JInyHble pena nuu, 3a4nMcrieHHbIX Ha 1 Kypc, NprvemHas Komumccus
nepefaer B OTAeN KagpoB Nno pabote co cTydeHTamu (ganee - OK) no akry
npuema-nepedayn. AKT npuema-nepefaydn  uYHbIX fAen  abuTypueHTOB
pacrneyartbiBaeTcs B 2 (4BYX) 3K3eMNasApax v MoAMUCbIBAeTCA YNOSHOMOYEHHbIMN
nmuamun ot MpuemHor komuceum n OK. JInyHble fgena vy, 3a4nc/ieHHbIX Ha |
Kypc, W aKkTbl Mpuema-nepegay no HUM [O/DKHbI ObiTb nepefaHbl [MpreMHoN
KoMuccueld He nosfgHee 14 (4eTbipHaAuaTy) paboumx [AHel nocne u3gaHus
npuKasa 0 3a4MCeHnu.

2.4. JlnyHoe [eno MepBOKYpPCHMKA B 0053aTe/lbHOM MopsagKe A0/MHKHO
Cofep>kaTb CefytoLLme LOKYMEHTbI:

2.4.1. JOKyMeHT 06 06pa3oBaHuu:

- 0N U, 3a4MCneHHbIX Ha 06y4yeHMe 3a CYeT CPeAcTB (hefepasibHoro
6rompkeTa Poccuiickon  depepauun: OpUrMHan OOKYMEHTa YCTaHOB/IEHHOIO
obpasua (AOKYMEHT 0 cpefHeM o6uwlem 00pa3oBaHUK, AOKYMEHT 0 CpeAHeMm
npogeccroHasibHOM (HayaslbHOM  NPOeCCUOHAIBHOM) Unn BbICLLEM
06pa30BaHMK), eciv MHOe He npedycmoTpeHo Mpasunamn npnema Keml VK.

- 0N ML, 3a4MCNEHHbIX Ha MecTa Mo forosopam 06 06pa3oBaHuK:
OpUrnMHaN [LOKYMeHTa YCTaHOB/IeHHOro o6pasua (LOKYMEHT 0 cpefHeM 06LLem
obpa3oBaHUKW,  OOKYMEHT 0 CpefHemM NpogecCUOHaIbHOM  (Haya/lbHOM
NMPOMECCUOHAILHOM) W/ BbICLLEM 06pPa30BaHNM) WM ero KOMui, 3aBEPEHHYHO B
yCTaHOB/IEHHOM MOPSAAKE OTBETCTBEHHbIM PAOOTHUKOM VIHCTUTYTA;

- 4N nuud, MOCTynarowmX Ha OCHOBaHWM [OKYMeHTa 06 06pa3oBaHuM,
BblJAaHHOr0  MHOCTPaHHOW  00pa3oBaTe/lbHON  OpraHu3auuent:  HoTapuaibHO
3aBEPeHHbIM NepeBOf AOKyMeHTa 06 06pa3oBaHWM Ha PYCCKUA A3bIK  (ecnu
[OKYMEHT BbIMO/SIHEH Ha WMHOCTPAHHOM A3blKe), CBUAETENbCTBO O MPU3HAHWM
MHOCTPAHHOrO 00pa3oBaHMst WU  LOKYMEHTbI, MNOATBEpXAaloLive npu3HaHue
MHOCTPaHHOro 06paszoBaHnsa 1 (Un) KBaMuKaumn, noy4yeHHbIX B MIHOCTPaHHOM
rocyfapcree.

B cnydyae ecnu noctynalowmii nogan 3asBfieHve 0 MpuemMe MocpeiCcTBOM
EMNIY, n oH noctaBun OTMETKY 0 NpPeAcTaBneHMn opurnHana Ha ENIY, T1o
npefocTaBnieHne [OKyMeHTa 06 o06pa3oBaHMM WA 06 06pa3oBaHUM U 0
KBa/IM(hMKauumn He 0653aTesibHo.

2.4.2. CnpaBKa 13 (hegepasibHON UHPOpMaLMOHHOW cuctembl «®UC TNA»
0 pe3ynbTartax eamHOro rocyfapCTBeHHOro 3k3ameHa (ganee - EMMQ) ana nuu,
nocTynarwLux no pesyntatam EI3.

2.4.3. 3aaBneHve o0 npueme B WIHCTUTYT, 3ano/IHEHHOE MNOCTYNaLINM
NINYHO (60 [LOBEPEHHBIM IMLOM) MO ()opMe, YCTaHOBIEHHOW VIHCTUTYTOM.



Mpn nopjaye 3asBfeHMss O MpUeMe  MOCPeACTBOM  (hefepasibHOM
rocyapCTBEHHOM NHHOPMAaLMOHHO CUCTEMBI «EANHBIN nopTan
roCyapCTBEHHbIX N MyHULMNANbHBIX YCNyT (hyHKUMiA)» (fanee - EMNCY) nuyHoe
[eno noctynawowero qopmupyetca B OyMaxHOW (opmMe Ha OCHOBaHWM
nHopMaumum 1 (MNKn) LOKYMEHTOB, MOMYYEHHbIX MHCTUTYTOM U3 EMTY un (unn)
NpefCTaB/IEHHbIX MOCTYMAOLMM MHBIMKX Criocobamu.

2.4.4. OpurvHanbl 1 (MNK) KONUW [OBEPEHHOCTeN, MpeACTaB/IEHHbIE B
OpraHun3aLmio L0BEePeHHbIM JTNLOM.

2.4.5. 3asBneHne o0yvaroLLerocs 0 COrfacuM Ha 3ayucrieHvVe no opme,
YCTaHOB/IEHHON NHCTUTYTOM.

2.4.6. Konuio p[OKymeHTa (LOKYMEHTOB), YAOCTOBEPAIOLMX JIMYHOCTD,
rpaxgaHcTeo obyudatoulerocs (Npv NPefoCTaBeHNN abUTYPUEHTOM).

2.4.7. Konuu CBUAETENbCTB 0 3aKIHYeHUM/pacTopkeHMn 6Gpaka (4N
YEHLUMH), CMeHe amMunnmn, MMeHu, 0T4eCTBa (MPU HaIMumm).

2.4.8. Matepuasibl BCTYNUTENbHbLIX UCNbITaHUA (419 ML, 3a4YNCNEHHBIX MO
pesynibTataM BCTYMUTENbHBLIX MUCMblTaHWi, NpoBoanMbiX ®TEOY BO «KemlMK»
CaMOCTOATESIbHO).

2.4.9. BbINUCKY M3 NMpuKasa 0 3a4MCNEHNN.

2.4.10. DK3ameHaLMOHHbIA NACT (419 NnL, 3a4YUCNEHHBbIX MO pe3y/bTaTam
BCTYNUTE/IbHLIX  UCMbITaHWA,  npoBogumbix  PIBOY BO  «Keml'MK»
CaMOCTOATENbHO).

2.4.11. Konuo pgoroBopa 0 UENEeBOM 00yyeHWW (4N NOCTynaroLmx no
KBOTe npviemMa Ha LiefieBoe 06y4yeHue).

2.4.12. ®oTorpadusa pasmepom 3X4- ANA NAL, 3a4UCNEHHbIX HA 00yYeHue
No pesynbTataM BCTYMUTENbHbIX  WUCMbITaHWA, MPOBOAUMBIX  UHCTUTYTOM
CaMOCTOATE/IbHO (N0 peLLeHnto opraHmsaLmn).

2.4.13. Cornacve Ha 06paboTKy NepcoHasIbHbIX AaHHbIX (B COOTBETCTBUM C
(hopmoii, ycTaHOBNEHHOW MonoxeHnem «O nepcoHasbHbIX JaHHbIX» PIBEOY BO
«KemlM'MK»).

2.4.14. Konuna [AOKyMeHTa, MOATBEPXAAIOLLEr0 Perncrpauuio B CUCTEME
NHAMBUAYaNbHOTO (MEPCOHUMLMPOBAHHONO) yyeTa (npy Hamumm).!

2.4.15. Konuu [OKYMEHTOB, [Jatoljme MpaBO Ha JIbFOTHbLIA WMAWM  WHOM
NopsALOK NOCTYMNNeHUs.

2.4.16. Onuncb NMYHOro fena.

2.4.17. VIHble JOKYMEHTbI, MNOCNY>XUBLUNE OCHOBaHWEM [N1S 3a4MC/IEHWS.
2.4.18. 3aaBneHne Ha anenfauunio (npy Hannymn).

2.4.19. MNMpoTokon 3acefaHns anefNAaALMoOHHON KOMUCCUK (MPY Hamumn).

2.4.20. Bbinucka 3 pelleHWs anefnsauMoHHON KOMUCCUM WM akTa 06
MCrpaB/eHUM pPesybTaToB 3K3aMeHa.

2.5. JInuHble gena abWUTYPUEHTOB, He 3aYUCNEHHbIX B YWUCNO CTY/EHTOB,

XPaHATCA B NPUEMHOI KOMUCCUK B TeUeHMe 12 MecsiLeB, a 3aTeM YHUUTOXAtOTCA B
yCTaHOB/IEHHOM MOPA/Ke.

2.6. TlOANVHHMKM OOKYMEHTOB BO3BPALLAOTCA MPUEMHOM KOMWUCCHEN

[ Mpuka3 MuHobpHaykn Poccun ot 13.08.2021 Ne 753 -geiictyeT ¢ 01.03.2022r.



abuTypreHTaM IMYHO.

2.7. B cnyyae HeBO3MOXHOCTM BO3BpaTta MOA/IMHHUKOB AOKYMEHTOB,
OCYLLECTB/SAETCA MX Mepefada B apxXmB MO OMUCK MOCNE YHUYTOXEHUA NNYHBIX
Jen.

2.8. CpoK XpaHeHWsi HeBOCTPEeBOBaHHbIX JIMYHbIX [OKYMEHTOB COCTaBMseT
50 ner.

3. dopmMmupoBaHMe NUYHbLIX JeN CTYAEHTOB, NepeBefeHHbIX U3 ApYyroro
BY3A B MHCTUTYT, NepeBeAeHHbIX C 0AHON 06pa3oBaTe/ibHOM NPOrpaMmbl Ha
APYryto, ¢ 04HOW (opMbl 00yYeHUs Ha APYryt, NepeBefeHHbIX C MaTHOW
OCHOBbI 00y4YeHMs1 Ha GHOIKETHYHO, BOCCTAHOBJ/IEHHbIX Ha 00y4YeHne

3.1. B cny4yae nepesopa CTyaeHTa 13 apyroro Bysa B Kem' MK nnyHoe aeno
ctygeHta dopmupyetca B OK. [Ona 3toro pgekaHbl akynbTetoB Keml K
OpraHu3yoT nepegavy cnegyrowmx JoKyMeHToB B OK:

3.1.1. 3asBneHue o0 3auncneHum B Keml VIK;

3.1.2. OpuruHan n (nnn) Konua 4OKyMeHTa 06 06pa3oBaHUv abUTYPUEHTA;

3.1.3. Konua nacropTa, cofepxawjas Cnefytouime CBeAeHus: (hamunng,
MMS, OTYECTBO, CEPUS U HOMEP MacrnopTa, OpraH Bbl4aBLUMIA NAcnopT, AaTa Bblgauyu
nacnopTa, permcTpaums No MecTy XUTeNbCTBa,;

3.1.4. Konns cTpaxoBoro CBWUAETENbCTBA MOCYAAapCTBEHHOINO MEHCUOHHOIO
CTpaxoBaHWu4;

3.1.5. CnpaBka 06 06yyeHuH;

3.1.6. lMpuKa3 nnu BbINMCKa 13 NpuKasa 06 OTUNCNEHUM U3 APYTOro BY3a;

3.1.7. Cornacue Ha 06paboTKy MepcoHasIbHbIX AaHHbIX;

3.1.8. VIHble OKYMEHTHI.

3.2. [lpn BOCCTaHOBNEHMM NNLA, pPaHee OTYUCNEHHOro K3 WHCTUTYTA,
BOCCTaHaB/IMBaeTCa ero JIMYHoe Aeno, B Kotopoe OK BKNagbiBaloTCA crepytoLme
[NOKYMEHTbI:

3.2.1. Konua npukasa 0 BOCCTaHOB/IEHUU;

3.2.2. 3asB/IEHME 0 BOCCTAHOB/IEHMUM,

3.2.3. Apyrve fOKYMEHTHI.

4. MNopsAoK BeleHUS U XPaHEHUS! NIMYHbIX Aen CTYAeHTOB B Mepuof
06y4eHus

4.1. B TedeHune Bcero nepuoga obyyeHus ctygeHta B OK npopomkaetcs
oopmieHNe 1 BeAeHMe ero IMYHOro fAena A0 MOMEHTa OTUUC/IEHNA CTYAeHTa.

4.2. B npouecce onepaTUBHOr0 XpaHeHUs NN4YHble Aena pasMeLlaroTcs
OTAeNbHO OT ApYrunx aen B andaBMTHOM MOPSALKe.

4.3. Ecnn nocne odopmneHus nuyHoro gena gamunma (Ums, OTHECTBO)
CTyAeHTa W3MeHSeTCd, CTYAEHT MofaeT 3asB/fieHMe C MPUIOXKEHWEM KOMUK



COOTBETCTBYIOLLEro [JOKYMeHTa, W TMocne noAnMcaHUsa COOTBETCTBYHOLLEro
npuKasa B NMYHOE AeN0 CTY[eHTa BHOCATCA U3MEHEHUS.

4.4. B nepuog 06yyeHus CTyAeHTa B ero /IM4HOE [efio MoMeLatoTCH
(NoALUMBAKOTCA) CNefyoLme JOKYMEHTHI:

4.4.1. BbINUCKN M3 NPUKA30B WM KONMUW MPUKa3oB MO JIMYHOMY COCTaBYy
CTY[EHTOB, a TakKXXe [OKYMEHTbl, MOCNY>XUBLUME OCHOBaHMEM K W3[4aHUIO
COOTBETCTBYHOLLNX NPUKA30B, B TOM YUC/IE:

- 0 MPEeAOCTaBNEHNN aKageMUYecKoro oTnycKa;

- 0 BbIX0[e 13 aKafeMn4yeckoro OTnycKa,;

- 0 BOCCTaHOB/1eHWUU;

- 0 MepeBOAe C OAHOW 06pa3oBaTe/IbHON NPOrpaMMbl Ha ApYryto;

- 0 MepeBOAe C OAHOWN OCHOBbI 06YYEHUA Ha APYTYIO;

- 06 N3MEHEHUN POPMbI 0OYUEHNS;

- 0 OMNYCKe K rocyapCTBEHHOW UTOroBOI aTTecTaumu,;

- 06 M3MeHeHUW hamuanKn, UMeHW, 0TYECTBa CTYAEHTa.

4.4.2. IOKyMeHTbl, KOTOpbIe MOATBEPXXAAIOT U3MEHEHNE UMEIOLLINXCA B fiene
CBefeHWIA 0 CTYeHTe U MHble AOKYMEHTbI, B TOM YMUCTIE;

- KOmua nacrnoprta WAn MHOro AOKYMeHTa, YLOCTOBEPAIOLLEro MMYHOCTL (B
C/ly4yae ero 3ameHbl);

- KONWsA CBMAETENLCTBA aKTa rpaXKaaHCKOro CoCToAHUS;

- VIHble OKYMEHTbI, OTHOCALLMECH K 00YUYeHN0 B IHCTUTYTE.

4,5. JIOKyMeHTbl B NIMYHLIX [enax pacrnonaratotcs B XPOHOIOrMYECKOM
nopsaKe no mMepe UX NOCTYNIeHUs.

4.6. Tlpn OTYMCNEHUM CTyfeHTa B CBA3M C MepeBoJOM B [Apyryto
06pasoBaTefibHY0 OpraHn3aumio B ero SIMYHoe [efo MoALvBaeTca 3asBneHne 06
OTYUCNIEHUN B CBA3M C NEPEeBOAOM N KOMUA MPUKasa.

4.7. Tlpn oTYNCNEHUN CTyeHTa No BCeM UHbLIM OCHOBaHWAM B €ro NYHoe
[eN10 MOALIMBAeTCA KOMUA npukKasa 06 0TYMCIEHUN.

4.8. Tlpn oTYMCNEHUN CTy[eHTa B CBA3N C OKOHYaHMEM O0O6yyeHus, B
TeyeHne 14 [Heil nocne BPy4YeHWS AWUMIOMOB, OTBETCTBEHHbIE PabOTHUKM
WHCTUTYTa opraHu3ytoT nepefady cnefyrowmx 4oKymeHToB B OK, cornacHo akTy
npuema-nepegayun (MpunoxxeHue Ne 1):

4.8.1. NNYHaA KapTouKa CTYAeHTa;

4.8.2. 3a4eTHaA KHUXKKA.

4.9. JInyHble pena CTYAeHTOB, OTUMUCNEHHBLIX A0 3aBepLUEHNss OCBOEHWUSA
06pasoBaTesibHOM NMpPorpaMMbl B YCTAHOB/IEHHbIE CPOKK, XpaHATcs B OK 0TAenbHO
OT APYrUX NNYHLIX AeNn 1 NepeaaeTcsa Ha apxXmMBHOE XPaHEHME He paHee YeEM Yepes
NATb /IeT Noc/e 3aBepLUeHNs IMYHOro Aena B AeN10Npon3BOACTBE.

4.10. lNpn oTunmcneHnn CcTypeHTa B CBA3N C OKOHYaHWeM JIMYHOe [eno
xpaHutca B OK 1 rof oTAensHO U nepefaeTcsd Ha apXmBHOE XpaHeHKe.

5. MopsgoK Bblaaun JOKYMEHTOB W3 JIMYHOINO Aena cTyjeHTa
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5.1. B cootBeTcTBUMM C 3aKoHOAaTenbCTBOM Poccuiickoin Pepepauyum
CTYAEHT VMEeT [MpaBO Ha MosyyYeHWe KOMuUM [OKYMEHTOB 06 06pa3oBaHuu,
COZiepXKaLLXCa B €ro IMYHOM Aene.

5.2. Bblgaya Nog/IMHHUKA AOKYMeHTa 06 o6pa3oBaHMM M3 NIMYHOrO fena
CTY[leHTa OCYLUECTBNAETCA Ha OCHOBaHWUM JINYHOIO 3aAB/IEHUSA WU PACNUCKM
CTY[ieHTa, UM ero 3aKOHHOro NpeAcTaBUTENS.

5.3. [llepegaya [na O3HAKOM/JEHWA JIMYHOTO fena, pPaBHO Kak W
MEePCOHANIbHLIX  [aHHbIX CTYfAeHTa, TPETbel CTOpPOHe He [AOMnycKaeTcs, 3a
NCKNIOYEHVEM C/ly4aes, YCTaHOB/MEHHbIX  (hefepasibHbIMU 3aKOHaMu.
O3HakKoM/eHVE C IMYHBbIMK AeflaMun CTYAEHTOB iMuamM, LOMYLLEeHHbIM K 06paboTke
NepCoHasIbHbIX AaHHbIX, NPOU3BOAMTCA UCKIKOUNTENLHO B NomMeLleHmumn OK.

6. 3aK/IUYUTENIbHbIE MOM0XKEeHUA

6.1. HactoAwaa VHCTpyKuna BCTYNaeT B CUY MOC/Ne YTBEPXKAEHUA ee Ha
YyeHom coBeTe Keml IK 1 nognucaHns pekTopom.

6.2. AI3MeHeHNa 1 [JONOMHEeHNA B HACTOAWYH VIHCTPYKLUMKO BHOCATCA MO
peleHno YyeHoro coseTa Keml K.

6.3. HacTosas WHCTPYKUMs o06sa3aTenbHa Ans ucnonHeHuss OK  u
MPVEMHOI KOMUCCUMN.
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MwuHMCTEPCTBO KyNbTypbl Poccniickon deaepaumm
KeMepoBCKUIA rocyapCTBEHHbIN MHCTUTYT Ky/bTYypbl

NMPNKA3

Kemeposo

«15» UVKOHA 2023 T. Ne 148/01.08-04

O BHECEHMU M3MeHeHNI B IHCTPYKLMiO «O nopsgke hopMnpoBaHus,
BeLleHus, XpaHeHVs 1 NOATrOTOBKU NINYHbLIX Aen cTygeHTos ®IEOY BO
«KeMepoBCKMiA rocy4apCTBEHHbIA MHCTUTYT KynbTypbl» Ne6/M-01.08-03 ot 26.05.2021

Ha ocHoBaHuM [lpukasa MwuHUCTEpCTBa HayKuM W BbICLIEro 06pa3oBaHus
Poccuiickon ®egepaumm o1 21 asrycta 2020 Ne 1076 «O6 yTBepxAeHUM Mopsaka
npreMa Ha 06yyeHue no 06pas3oBaTe/lbHbIM MpPOorpaMmmamM BbICLLErO 06pa3oBaHMs -
nporpammam bakanaBpmaTa, nporpaMmmMam cneynannTeTa, nporpammam
marucTpatypbl», Mpukaza MuHO6pHayknm P® o1 26.08.2022 Ne814 «O BHeceHWUU
M3MEHEHUI B MOPALOK MpuemMa Ha o00yyeHue Mo 06pas3oBaTefibHbIM MpOorpammam
BbICLLEr0 006pa3oBaHMsA - MnporpaMmamM 6GakanaBpuaTa, MporpaMMam CreluanmTera,
nporpaMmamM MarucTpatypbl, YTBEPXAEHHbIA MpuKa3oM MuHUCTepCTBA Hayku W
BbiCLLEero obpasosaHns Poccuiickoin ®epepaummn ot 21 asrycta 2020 r. Ne 1076» u ¢
Lenbto aktyanmsaumm WHCTpykumm «O nopagke opMyMpoBaHus, BeeHUs, XpaHeHUa 1
MOArOTOBKM NMYHBLIX Aen ctyaeHToB PIrbOY BO «KemepoBCKMIA rOCyaapCTBEHHbIN
NHCTUTYT KyNbTypbl» Ne6/M-01.08-03 ot 26.05.2021

nmpmKasbiBalko:

1. HactoAwmMmM npuKasom YTBEPAUTbL W MPUHATbL U3MEHEHUA BHOCUMbIE B
NHcTpyKumio «O nopsagke (oopMUpPOBaHUA, BEAEHUS, XpaHEeHUs 1 MOATOTOBKU NINYHbIX
nen crygeHtoB ®rb0OY BO «KemMepoBCKUA FOCYAAPCTBEHHbLIA UHCTUTYT KY/NbTypbl»
Ne6/IM-01.08-03 ot 26.05.2021.

2. BHectn un3meHeHus B VHcTpykumio «O nopsgke (opMuMpOoBaHUS, BeAeHUS,
XPaHeHUs W MOArOTOBKM JNMYHbIX fAen cTyfdeHToB PIrBEOY BO  «KemepoBcKuit
rocyfapCTBeHHbIN WHCTUTYT KynbTypbl» Ne6/M-01.08-03 oT 26.05.2021 cornacHo
NPUNOXEHUIO K HacToALemy npukasy (cM. MpunoxkeHne Nel).

3. OTgeny AOKYMEHTAUWOHHOIO MEHEMKMEHTA O3HaKOMUTL C [10/I0XKEHMEM CO
BHECEHHLIMN W3MEHEHUSAMWU U [OOMOMHEHUAMU BCEX 3aMHTEPECOBAHHbLIX MWL, MyTeM
pasMeLLeHns ero B NI0KalbHOM KOMMbIOTEPHON CETU BY3a.

4. KOHTPONb 3a MCMOHEHNEM HACTOALLEro nprkasa 0CTaB/IsAK 3a COO0M.

PekTop A.B. LLlyHKoB

Mcn.: HadyanbHk O4M
Bopo6besa H.B.
8(3842)73-29-83



MpunoxeHue Nel K npukasy
oT «15» nroHa 2023r. Ne 148/01.08-04

YTBepXaato

AKOB

N3meHeHnA
B HCTpYKUMIO «O nopsake (hopMUPOBaHUSA, BEAEHWSA, XpaHEHUS U NOATOTOBKM
NN4HbIX aen ctyaeHToB PIE0Y BO «KeMepoBCKUiA rocy1apCTBEHHbIA UHCTUTYT
KynbTypbi» Ne6/IM1-01.08-03 ot 26.05.2021.

1. TyHKT 2.4.1 HacTOAWEN WHCTPYKUUW AONONHUTL ab3aueM CrefytoLero
cofiep>kaHus:

«B cny4ae ecnmn nocTynaroLnic nogan 3asaseHne o npueme nocpeactsom EMCY,
W OH MOCTaBW/ OTMETKY O MpeAcTaBneHUn opurnHana Ha ENMY, To npepoctaBneHve
JOKyMeHTa 00 o6pasoBaHuM w06 06pa3oBaHMM W 0  KBa/IM(MKALUKN  He
0653aTe/NbHO.».

2. TIyHKT 2.4.3 HacTOAWEN WHCTPYKUMWU [OMOMHUTL ab3auem ChefyroLlero
CofepXaHus:

«Mpn  nopave  3adBfeHUss 0  MpuvemMe  MOCPEACTBOM  (hefepasibHOM
rOCyJapCTBEHHON MH(OPMALNOHHON CUCTEMbI «EAMHbLIA MOpTan roCyAapCTBEHHbLIX W
MYHUUMNAbHBIX yCnyr (pyHKupnin)» (ganee - EMTY) nnyHoe feno MocTynaroLlero
(hopmupyeTca B ByMaXkKHO (popmMe Ha OCHOBaHUM MH(OpMauUn 1 (Un) LOKYMEHTOB,

MNONYYEHHbIX MHCTUTYTOM K3 EMIY n (Mnn) npeactaBneHHbIX MNOCTYNatOLLMM MHbIMA
crnocobamu.».

13meHeHns pa3paboTan:
OTBETCTBEHHbIN CeKpeTapb
MPMeMHON KoMmnccum Mo6oxeli H.A.



