MuHHCcTEpCTBO KYJIBTYPBI pOccHiicKOi (penepannn
PI'bOY BO «KemepoBcknii rocy1apcTBeHHbIH HHCTHTYT KyJIbTYypbD)

OCHOBHAS ITIPO®ECCHOHAJIBHAS OBPA3OBATEJIBHASI IPOTPAMMA
BBICHIEI'O OBPA3OBAHMUSA

Hanpapnenue noaroToBKu
46.03.02 loxymeHTOBEAeHHe H apXHBOBeeHHe
HanpasneHHOCTS (poduiib)
Oprannsanus ynpasJieHHsI 3JIEKTPOHHBIMH 10KYMEHTaAMH
VY poBeHb BhICIIETO 00pa3oBaHUS
«bakanaBpHaT

(ITporpamma akageMnyeckoro 6akaJjiaBpuara)

®opma 00yueHus
Ounasn, 3a0uHast

I'op mauaga noaroroskn — 2018 r.

Kemeposo 2018



OcHoBHasi mpodeccuoHanbHas oOpa3oBaTelibHAs MPOrpaMMa BBICIIETO OOpa30BaHMs COCTABIICHA B
coorBerctBUM ¢ ®I'OC BO mno HnHampaBnenuto mnonarotoBku 46.03.02 «J/lokymeHTOBeneHUE U
apXMBOBEJICHUE», YPOBEHb BBICHIETO OOpa3oBaHMs «OakajgaBpuaT», YTBEPKAEHHOTO MPHUKA30M
MunucrepcTBa oOpazoBanus u Hayku Poccuiickoit denepannu «06» mapta 2015 1. Ne 176

VYrBepxneHa Coerom mHCTUTYTa WH(MOPMAMOHHBIX M OMOIMOTEYHBIX TexHOJOrHid, mp. Ne 1 ot 29
asrycra 2017 r.

ITepeyrBepkaena CoBetom (akymnbrera MHDOPMAIMOHHBIX ¥ OMOIMOTEUHBIX TeXHOJIOTHIA, TIp. Ne 1 ot
28 aprycra 2018 1.

CgeeHus 0 penieH3eHTax:

Canypuna Jlhoomuna Heanosna, mupextop I'KY KO «locymapctBennbiii apxuB KemepoBckoii
obnacTu»

Yemeepuxosa Enena Eezenvesna, 3aMeCTUTENb TUPEKTOPA MO MPEAOCTABICHUIO TOCYAaPCTBEHHBIX
YU MYHUIIUMATBHBIX yeIyT MAY «MHOToGyHKITMOHAIBHBIN IIEHTP MPEA0CTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT B Topoae KemepoBoy»

Cgenenus 0 pa3padoTunkax:

Muwosa Banepus Buxmoposna, 3aB. xadeapoi TEXHOJIOTHH aBTOMAaTH3HUPOBAHHOW 00pabOTKH
nHpopMaruu

Ckunop Huna Jleonoena, nOUEHT Kadepbl TEXHOJIOTUHM aBTOMATU3MPOBAHHONW 0O0pabOTKU
uH(pOpMalUU KaH]. Te]l. HayK, JOLEHT



Conepxanue

1. OOmme nojioxkeHust

1.1  OcHoBHas mnpodeccroHanmbHass O0Opa3oBaTelibHAas TNporpamMma  OakajxaBpuara,
peasimzyemasi By3oM 10 HampapiieHuio noarotoBku 46.03.02 «JlokymMeHTOBeACHHE U
apXUBOBEICHUE»

1.2 HopmaruBuble nokymeHThl i pazpadotku OIIOII BO no HampaBieHHIO HOJATOTOBKHU

46.03.02 «JlokyMEHTOBE/IEHUE U APXUBOBEICHUE)
1.3. OOmas xapakrepuctuka OIIOII BO mno Hampasnenuto moaroroBku 46.03.02
«JloKyMEHTOBEIEHHE U APXUBOBEICHHUE)
1.4. TpeGoBanus kK aOUTYpPUEHTY
2. XapakTepucTukKa npog)ecCHOHAIBLHON IeATeIbHOCTH BBINYCKHUKA 0aKkajlaBpuHaTa
10 HAnpaBJieHNI0 NOAroToBKkHU 46.03.02 «/lokymMeHTOBeJeHUEe M APXUBOBeEIeHU e

2.1. O6nactp mpodeccnoOHATBHOMN JIeATEIFHOCTH BHIITYCKHUKA

2.2. O0BeKTHI TPOohECCHOHATIFHOMN IEATETFHOCTH BBIITYCKHIKA

2.3. Bujb! ipodeccroHanbHON ASITETFHOCTH BBITYCKHUKA

2.4. 3amaun podecCUOHATBHOM ESTETFHOCTH BBITYCKHIKA

3. Ilnmanupyemble  pe3yJbTaTbl  OCBOEHHSl  OCHOBHOH  TNpogeccCHOHAIBLHOMI

o0pa3oBaTeIbHOW TNPOrpaMMbl BbICHIEr0 00pa30BaHUSI 1O HANpPaBJIEHHUIO
noaroroBku 46.03.02 «/lokymMeHTOBe1eHUE U apXHBOBEIEHHE)

4. JIoKyMeHTBbI, perjiaMeHTHpPYIOLIHe coJep:KaHue U OpraHu3anuio
oOpasoBaTesibHOro mpouecca npu peaausauuu OIIOII BO OakagaBpuara mo
HanpasJieHUu10 NoaAroroBku 46.03.02 «/lokymeHTOBEIeHNE U APXUBOBEACHHE)

4.1 Kanennapusliii rpaduk yaeOHOTO TpoIecca

4.2. YueOnniii mnan npoduiiss «Opranu3aiius yrpaBiIeHHs JIEKTPOHHBIMHU JTOKYMEHTaMU»

5. AHHOTan MU padoynx NPOrpaMM I CIUIINH

6. Xapakrepucruka ¢opmM 1 MeTO0B MPOXOKACHUS BCEX BUAOB NMPAKTUK

6.1 YuecOHas mpaKkTHKa

6.2 IIpon3BONCTBEHHBIC MMPAKTHKH

6.3. [IpenaurmoMHas mpakTHUKa

7. Xapakrepuctuka (poHI0B OLIEHOYHBIX CPEACTB

7.1 Texymuii KOHTPOJIb YCIIEBAEMOCTH U MPOMEKYTOYHAs aTTeCTaIUs

7. 2 I'ocynapcTBeHHas UTOTOBasi aTTeCTALUS

8. Oco0eHHOCTH OpraHU3alMU 00pPa30BaATEILHOIO MpoLecca IS MHBAJIWIOB H JIUI C

OrpaHNYeHHbIMHM BO3MOKHOCTSIMH 3/10POBbS

9. PecypcHnoe obecnieuenue OIIOII BO 6akanaBpuaTa mo HanpaBJIeHHI0 NMOATOTOBKH

46.03.02 «/lokyMeHTOBe/IeHHEe U ApXHBOBeIeHHE)

9.1. MaTepuabHO-TEXHHYECKOE 00eCIIeUCHIE

9.2 YuebHo-meTouueckoe U HHGOPMAIMOHHOE oOecriedeHre yaeOHOTo mpoiiecca.

9.3. KagpoBoe obecnieueHne

10. XapakTepucruka cpeabl By3a, o0ecrnedyuBaolias pa3BUTHE OOIIEKYJIbLTYPHBIX,

o0menpodeccHOHAIBHBIX M NPOPEeCCHOHATBHBIX KOMIETCHIMI BBINMYCKHUKA
0akajaBpuaTa IO HANpPaBJIeHHI0O NOAroToBKH 46.03.02 «/lokymeHTOBeneHHE W
apXUBOBeEICHHN e

11. HopMmaTHBHO-MeTOANYeCKOe o0ecledyeHHe CHCTeMbl OLEHKH KadecTBAa OCBOCHMS
ooyuarommmucs OIIOII BO 6akanaBpuata no HanpasJjeHHI0 noaroroBku 46.03.02
«JlokyMeHTOBe/IeHHe U apXUBOBe/IeHHE)

JIuct cornacoBaHust
JIuct n3smMeHeHui 1 JOTIOJIHEHU I

o1 ol

o 01 01 O1

10

10
11
17
89
89
90
93
94
94
95

98

100
100
101
102
102

104
106
107



1. OOmue moJioxkeHUs

1.1 OcHoBHasi npodeccuoHa/ibHasi o0pa3oBaTe/ibHasi INporpaMMa 0OakajgaBpHara,
peanu3yemasi By30M 10 HamnpapieHuro mnoaroropkm 46.03.02 «/lokymeHTOBeneHHE W
apXUBOBe/ICHUE»

OcHoBHas npodeccuoHanbHas 00pa3oBaTesbHas nmporpamma Beicuiero oopasosanus (OITOIT BO)
ypoBeHb OakanaBpuarta, peanusyemas PI'BOY BO «KemepoBckuil rocynapCTBEHHbI HWHCTUTYT
KYJIBTYpb» 10 HanpabieHuto moarotoBku 46.03.02 «JlokyMeHTOBEICHHE | apXUBOBEIACHUECY,
HaIpaBJIeHHOCTH (Mpodumiib) «OpraHu3anus ynpaBieHUs dJICKTPOHHBIMHA JTOKYMEHTAMUY, MPEICTaBIISICT
COOOH CHUCTEMY JOKYMEHTOB, Pa3pabOTaHHYIO M YTBEPKIACHHYIO BBICIIMM Y4YeOHBIM 3aBEJCHUEM C
ydeToM TpeOOBaHWH pBhIHKA Tpyaa Ha ocHoBe DenepanbHOrO TOCYAAPCTBEHHOTO 0O0pa30BaTENbHOTO
CTaHJapTa MO COOTBETCTBYIOIIEMY HAalpaBJICHUIO MOArOTOBKU Bbicuiero obpazosanus (PI'OC BO), a
TaK)Xe C y4€TOM PEKOMEHIOBaHHOM MPUMEPHON 00pa30BaTeIbHON POrPaMMBI.

OIIOIT BO pernaMmeHTUpyeT LEIH, OXHAAEMble peE3yabTaTbl, COJCpKAHUE, YCIOBUS W
TEXHOJIOTUHU pealn3aluyu o0pa3oBaTeNbHOTO IMpoLecca, OLEHKY KadecTBa MOJANOTOBKHM BBIYCKHHKA IO
JAHHOMY HAalpaBJICHUIO MOJATOTOBKM M BKIIOYAaeT B ceOs: KaJeHAAapHbIM y4eOHBIM rpapuk, y4eOHBIM
IJ1aH, pabouyue MporpaMMbl y4eOHBIX KypCOB, MPEAMETOB, AUCHUIUIMH (MOIYNe) U Apyrue MaTtepHuallsl,
ofOecrieynBaronIe KAayecTBO MOATOTOBKM  OOy4YaloOIIMXCs, a TakXke MporpaMMbl  y4yeOHOM,
MIPOM3BOJICTBEHHOW W NPEJAMINIOMHON TNPaKTUK, W METOJUYECKHEe MaTepuaibl, oOecrneduBaroliye
peayin3alnio COOTBETCTBYIOIIEH 00pa30BaTeIbHON MPOrPAMMBI.

OOpazoBarenbHast  JEATENbHOCT, IO  MporpaMMe  OakanaBpuaTa  OCYHIECTBIIETCS  Ha
roCyJIapCTBEHHOM si3bIke Poccuiickoit denepanuu - pycckom.
1.2 HopmatuBHble 10KyMeHTHI s pa3padorkun OINOII BO no HanpaB/jieHHIO MOATOTOBKH

46.03.02 «/lokymeHTOBe/IeHHE U APXHBOBeIEeHHE.

I[Ipu paspadotrke OIIOII BO OGakamaBpuara 10 HampaBieHuro mnoarotoBku 46.03.02
«JlOKyMEHTOBEJICHUE U apXHBOBEJICHUE UCIIOIb30BAINCh  CIEAYIOUIME HOPMAaTUBHO-TIPABOBBIE
JIOKYMEHTBI:

o  ®enepanbHbiil 3ak0oH Poccuiickoit @eaepanun: «O6 obpazoanuu B Poccuiickoit deneparuny» ot 29
nexadpst 2012 r. Ne273 (B AelCTBYIOIIEH PEIAKIIMH);

o @enepanbHblil TOCYAapCTBEHHBIM 00pa3oBaTeNbHBIA CTaHIAPT BBICIIETO O00pa3oBaHUSA 11O
HanpaBiieHnto noaroroBku  46.03.02  «J/lokymeHTOBeAeHHME U apXUBOBeACHHE» (YpOBEHb
OakanaBpuaTa), YTBEP)KIECHHBIH NpHKa3oM MUHHCTEpCTBAa 00pa3oBaHMs W Hayku Poccuiickoi
®denepanun ot «06» mapra 2015 r. Ne 176;

e Jlpuka3 MwunucrepctBa obpazoBanus u Hayku PD ot 05.04.2017 1. Ne 301 «OO6 yTBepkacHUH
Ilopsinka opraHu3alyd U OCYLIECTBIEHHsI 00pa30BaTEIbHOM AEATEIBHOCTH MO 00pa30BaTEIbHBIM
porpamMmamM BBICIIErO 00Opa3oBaHMs — IporpaMmam OakajaBpuara, IporpamMMaM CIELHUAIUTETa,
IporpaMmam MarucTpaTypbi»;

e [Ipuka3 MunucrtepcrtBa oOpazoBanus u Hayku P®D «OO0 yrBepkneHuu l[lonoxkeHuss o mpakTHKe
oOyyaromuxcs, OCBaMBAIOIIUX OCHOBHBIE Ipo(ecCHOHAIbHBIE 00pa30BaTeNbHbIE IMPOrPaMMBbI
BhIcIero oopazoanus» Ne 1383 ot 27.11.2015 .

e [Ipuka3 MunucrepctBa obOpasoBaHus u Hayku P® «O06 yrBepxaenun llopsika mpoBeneHus
roCyJapCTBEHHON UTOrOBOM aTTecTalluu Mo 00pa3oBaTeIbHBIM MPOTrpaMMaM BBICHIETO 00pa30BaHMs
— mporpammam 0OakajaBpuaTa, IporpaMMaM ClieHUaluTeTa U IporpaMMaM Maructparypsl» Ne 636
01 29.06.2015 r. (c u3m.);

o ®denepanbHblil 3akoH «O corManpHOMN 3amuTe nHBAMHI0B B Poccuiickoit @enepammu» Ne 181-D3 (B
pen. ot 19.12.2016 1.);

e VcraB ®I'BOY BIIO «KemepoBckuii rocy1apcTBEHHbI YHUBEPCUTET KYIbTYPBl U UCKYCCTB» OT
26.05.2011 (c u3m. B 2012, 2013, 2015rT.);

e JloxanbHbie HopMaTuBHbIE akThl KeM[ K.

1.3. Oomas xapaktepuctuka OIIOII BO mno nHanpasiaenuro noaroroBkm 46.03.02
«/lokyMeHTOBeIcHHEe U ADXUBOBE/ICHUEY.

1.3.1. Muccus OCHOBHOW mpodeccuoHalbHONH 00pa30BaTENbHOM MPOrpaMMbl  BBICIIETO
oOpazoBanusi mo HampasieHuto mnoarotoBku 46.03.02 «JlokymeHTOBeneHHE U apXHUBOBEICHHE» -


http://www.kemguki.ru/images/stories/Documents/vnytr/ustav_2011.pdf
http://www.kemguki.ru/images/stories/Documents/vnytr/ustav_2011.pdf

MOJATOTOBKA  BBICOKOKBAJM(HUIIMPOBAHHBIX  KAJApPOB,  CIIOCOOHBIX  MOJEPHHU3HPOBATH  cdepy
JOKYMEHTAI[HOHHOTO 00eCTIieYeHHs yIPaBICHHUS U apXUBHOTO JieJla B COOTBETCTBHH C M3MEHSIOUTUMHUCS
noTpeOHOCTAMHU OOIIeCTBa HA OCHOBE JIOCTHKEHUH COBPEMEHHOUM HAYKW M MPAKTHKH, MEPCIEKTHBHBIX
MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA.

1.3.2. Cpoku oOCBOEHHS OCHOBHOH mpodecCHOHATFHONH 00pa30BaTENbHON  IPOTPAMMEI
OakayaBpuaTa 1o ouHou popme 00ydeHUs COCTABILIIOT 4 TO/a, 10 3209HON — 4,6 TO/Ia.

1.3.3. O6mas tpynoemkocts OITOIT BO coctasmsier 240 3a4€THBIX €IUHUIL.

1.4 TpeGoBaHusi K aOMTYpPHEHTY.

[IpenmectByromuii  ypoBeHb 00pa3oBaHusi aOuTypueHTa — cpenHee (IOHOE) oOlee
oOpa3zoBanue. AOUTYPHEHT JIOJDKEH UMETh TOKYMEHT TOCyJapCTBEHHOro 00pasia o cpeiHeM (IOJTHOM)
obmeM 00pa3oBaHWUM WIM CpeAHEM MNpodecCHOHATBLHOM  O0pa3oBaHUM, WJIM  HAdaJIbHOM
npodeccHoHaTbHOM 00pa30BaHWM, €CIM B HEM €CTh 3alUCh O IMOJYYCHHU MPEIbSIBUTEIEM CPEIHETO
(momHOTrO) 00IIETO 00pa30BaHNs, WK BHICIIEr0 IPO(EeCCHOHAaTbLHOTO 00pa30BaHMUSL.

2. XapakTtepucTuka npodecCHOHAIbLHON 1eATeJbHOCTH BBINYCKHUKA 0akajaBpuara mno
HanpasJienn1o noaroroBku 46.03.02 «/lokyMeHTOBe1eHlEe U APXUBOBEICHUE.

2.1. ObaacTh npodeccHoHATBLHOI AesITeTbHOCTH BHIMYCKHUKA.

OO6nacte  mpodeccHoHaTbHON  JedaTenbHOCTH — OakaimaBpoB 1o  HampamieHuto  46.03.02
«JlI0OKyMEHTOBE/ICHUE U aPXHUBOBEICHUE)» BKIIFOYACT:

® JIOKyMEHTAIIMOHHOE O0eCIieueHNe yIMpaBIeHHUS W YIpPaBJICHUE OTICIBHBIMHU IpolieccaMu B cepe
apXWBHOTO JIeJa;

e HayyHBIE HCCIIEIOBAaHHS B 00JIACTH TIOKYMEHTOBE/ICHUS M apXHBOBEICHHS

® CO3/1aHHE JIOKAJIbHOW HOPMATHBHOW 0a3bl JTOKYMEHTAllMOHHOTO OOECTeueHHUsl YIpaBJIECHUS WU
apXMUBHOTO JIeJ1a;

® JIOKyMEHTHPOBAHHE YIpPaBICHYECKOM MHQOpManMM, palMOHaIM3alMsd JOKYMEHTOO0OpOTa,
TEXHOJIOTUU 00pabOTKH TOKYMEHTOB C LIEIbIO UX COXPAHHOCTH U NEpPeJaudl Ha XpaHEHUE;

® OpraHu3alMI0 XpaHEHUs, y4eTa, KOMIJIEKTOBAHUS, IKCIIEPTHU3bl LIECHHOCTH, CIIPABOYHO-TIOMCKOBBIX
CPEIICTB M MCIIOJb30BaHUs TOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit denepanum n apXuBHBIX
JOKYMEHTOB.

Oco0eHHOCTH COJep KaHUs MOATOTOBKU 1O npomito «OpraHu3anus yrnpaBieHUs 3JIEKTPOHHBIMU
JOKYMEHTaMU» MO3BOJIAIOT BBITYCKHUKAM, HApsAy C NEPEeYMCICHHBIMH 00JacTAMU IPOoQecCHOHATBHOM
NeATeNbHOCTH, OPHEHTUPOBATbCA Ha TPYLOYCTPOICTBO BO BCEX 00JacTAX JESATEIbHOCTH, T
OCYILIECTBIISIIOTCSL MPOLIECCHl CO3AaHusl, 00pabOTKH, XpaHEHHMs HH(GOPMAIMM C HCIOJIb30BaHUEM
MH(GOPMALMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTUH. Oco0asi akTyalbHOCTh MOJATOTOBKHM BBIITYCKHHKOB
[0 JaHHBIM NPOQWIAM OIpenenseTcs HeoOXO0AUMOCTBIO peaIn3aluu IoCyJapCTBEHHON MOJIUTUKU B
cdepe nHpopMaTu3aun 0OLIECTBA, COXPAHEHHS U MPOJBIKEHUS KYJIbTYPHOTO M HAyYHOI'O HACIEAMs,
CO3/IaHUs 3JEKTPOHHBIX XPAaHWIMLI HALMOHAIBHOM MaMsATH, peuleHus 3aaad 3(p(EeKTUBHOIO pa3BUTHS
IpoeKTa « JNEKTPOHHOE IPABUTEIBCTBOY.

2.2. O0beKThI IPogecCHOHATbHOM 1eATeJbHOCTH BhITYCKHUKA.

OObekTaMu  NMPO(ECCHOHANBHOM  JIEATEIBbHOCTH  BBIYCKHUKOB,  OCBOMBIIHMX  IPOrpaMMy
OakanaBpuaTa, sBISIOTCS:

® JIOKYMEHT, CO3/IaHHBIH JIFOOBIM CIIOCOOOM TOKYMEHTHPOBAHHUS;

CHCTEMBI JJOKYMEHTAIIUH;

cHCcTeMbl HHPOPMALIMOHHO-TOKYMEHTAITMOHHOTO 00ECIIeUeHHsI YIIpaBIECHUS;

IoKyMeHThl ApxuBHOTO (hoHaa Poccuiickoii @enepannu;

apXMBHbIE JOKYMEHTBI, B TOM YHCJ€ JOKYMEHTBI [0 JUYHOMY COCTaBY;

CIPAaBOYHO-TIOUCKOBBIE CPEJCTBA M CIPABOYHO-MH(OPMAIIMOHHBIE U3JaHUS O COCTaBe M
COJIepKaHUU IOKyMEHTOB.

2.3. Buabl npogeccHoHATBHOIM 1esITeIbHOCTH BbINTYCKHUKA.

bakanaBp nmo Hanpasienuto noarotoBku 46.03.02 «/lokymeHToBeIeHHE U apXUBOBEIEHUE» TOTOBUTCS
K CJIEYIOUIMM BHJIaM NPO(HECCHOHAIBHON JeITeIbHOCTH:

® HayYHO-HCCIIEZI0BATEIIbCKAS;



TEXHOJIOIMYECKas;
OpraHU3alMOHHO-YIIPABICHYECKAs;
IIPOEKTHAs.

2.4. 3anauu npodeccuoHANBLHOM AesITeILHOCTH BbINYCKHUKA

bakanaBp mo HampaiaeHuo moArotoBku 46.03.02 «J/lokyMeHTOBEJIEHHE W apXHBOBEICHHC)»

JOJKEH peIiaTh CISAYIONIe Mpo(ecCHOHABLHBIC 3a/1a9i B COOTBETCTBUU C BUJAMU TTPO(HECCUOHATBHOM
NEeSITETbHOCTH:
HAYYHO-UCCTIe008AMENLCKASL OESIMENbHOCTb.

ydacTue B TEOPETHUECKUX pa3paboTKax B 00JIaCTU JOKYMEHTOBEICHUS U ApXUBOBEICHUS;
aHaIM3 UHPOPMALMOHHBIX IIOTOKOB ¥ HH()OPMAIIMOHHOTO B3aMMOICHCTBHS B OpPraHU3allny;
aHaJIn3 MOTpeOHOCTEN B ONEpaTUBHON U PETPOCHEKTUBHOM HH(pOpMaLIMH, OTIpeieTICHIE
METO/I0B ¥ CTIOCOOOB UX YJOBJIETBOPEHUS;

ydacTue B IPUKIIAJHBIX pa3paboTKax 1Mo CO3AAHUIO0 CUCTEM JIOKYMEHTALMOHHOTO 00eCeYeH s
yhpaBieHus, YHU(PUKALUY, CTaHIapTU3alMU JOKYMEHTOB, a TAK)Ke B 00JIaCTH apXUBHOTO JIENa;
y4acTHe B MIPOSKTUPOBAHNUU M BHEJPEHUH aBTOMAaTH3UPOBAHHBIX CHCTEM JOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBaeHUs (CUCTEM AIEKTPOHHOTO JTOKYMEHTO000POTa) U apXHUBHOTO Jejia Ha
CTaJMsIX TIOCTAaHOBKH 33]1aui M OTICHKH WX IPUMEHEHHUS B YCIIOBUSX KOHKPETHOM OpraHU3aIlimg;
ydacTue B pa3paboTKe HOPMATHBHO-METOJUUYECKHUX TIOKYMEHTOB, aKTOB (TIpaBUJI, epeuHeit
JOKYMEHTOB, MOJIOKEHHH, MHCTPYKIHH, Ki1accu(pukaTopoB, Tabeei npumeHseMbIx Gopm
JOKYMEHTOB U JIp.) IO TOKYMEHTAI[MOHHOMY 00€CIIEUeHHIO YIIPABIECHUS U apXUBHOMY JIEITY;
MOJITOTOBKA TOKYMEHTAIBHBIX ITYOJHKAIMA U CIIPABOYHO-TTOMCKOBBIX CPEJICTB K APXUBHBIM
JOKYMEHTaM;

y4acTHe B BBICTABOYHO-PEKJIAMHOM A€ATEIbHOCTH;

MOJIFOTOBKA CIIPABOYHO-IIOMCKOBBIX CPE/ICTB;

cocTaBjeHue pedeparoB u cozmanue 6ndanorpaduu Mo TeMaTUKE MPOBOJUMBIX UCCIICIOBAHHIH;
y4acTHE B COCTaBJIEHUH OTYETOB [0 HAYYHO-HMCCIIEI0BATEIbCKON U METOIMUECKON paboTe.

MEXHON02UYECKAS 0esIMebHOCb.

BHEJIPEHUE U DKCILTyaTalusi aBTOMAaTU3UPOBAHHBIX CUCTEM B IOKYMEHTAIMOHHOM O0ecrieueHun
yIpaBleHUS U apXUBHOM JieJie, BKIII0Yasi CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;
BBITIOJIHEHHE OTEpalUii 0 CO3aHUI0 U 00paboTKe JOKYMEHTOB;

ydyacTue BO BHEAPEHUU U IKCIUIyaTallud HH()OPMAILMOHHBIX TEXHOJOTUW, UCHOJIb3YEMbIX B
JOKYMEHTAI[MOHHOM O0eClieueHUH YIPaBIECHUS U apXUBHOM Jiejie (CKaHUPOBAaHUE);

BEJICHHE CPOKOBOIO KOHTPOJISI 3@ UCIIOJIHEHUEM JOKYMEHTOB;

obecrieueHre TEKYIIEro XpaHeHHs] JOKYMEHTOB, MOATOTOBKA JeN AJs Mepeiayd Ha apXUBHOE
XpaHEHHE;

CO3JJaHME U BEJIEHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM B HH(OpMalMOHHO-
JOKYMEHTAIlMOHHOM OOeCIEUYeHUN YIPaBJICHUsI U apXUBHOM Jesie (HOMEHKIIaTypa Jesl, OIHCH,
MyTEBOUTEINH, 0030pHbI, KATAIOTH, 0a3bl TAHHBIX);

y4yacTHE B TEXHOJOTHYECKHX JTamnax paboTel (enepanibHBIX apXUBOB, apXUBOB CYOHEKTOB
dbenepaii 1 MyHUIIUTIATBHBIX ApXHUBOB M0 OCHOBHBIM HAIIPABJICHUSIM HUX JIEATEIHHOCTH;
paboTa o oOecredeHno COXpaHHOCTH JOKYMEHTOB Ha Pa3HBIX HOCUTEISX;

paboTa Mo KOHCEepBALIMU U PeCTaBpaIK TOKYMEHTOB.

OpcaHU3ayUOHHO-YNpasjlen4ecKas oesamenbHOCmb.

obecrnieueHrne PyHKIIMOHUPOBAHUS CUCTEMBI yIIpaBJICHHs JOKYMEHTaMH B OpraHu3aiuu Ha 0aze
HOBEHUIIINX TeXHOJIOTHUH;

TUTAaHUPOBAHUE, OpraHU3alis, COBEPIICHCTBOBAHUE JIEATEIHHOCTH CIYKO JOKYMEHTAIIHOHHOTO
obecrievueHus yIpaBJIeHHs], ApXUBOB U CIY>KO apXHUBHOTO XPaHEHUS TOKYMEHTOB OpraHU3aIHiA;
CO3/IaHUE JIOKAJIBbHBIX HOPMATHBHBIX AaKTOB, PETJIAMEHTUPYIOIIUMX IPOUEAYPhl M IIpaBHIIA
JOKYMEHTUPOBaHUSA, pabOThl ¢ JTOKYMEHTaMU, OPTraHU3allMK WX XPAHEHHS, KOMIUIEKTOBaHUS,
ydeTa U UCIIOJIb30BAHUS;



OpraHu3aiusi KOHTpPOJIA COCTOSIHUSA JOKYMEHTAIlMOHHOTO OOECleYeHusl YIpaBlICHUA U
COCTOSIHUSI apXUBHOT'O XpaHEHUs JOKYMEHTOB B OPraHU3allNu;

PYKOBOJICTBO CTPYKTYPHBIMHU TOJpPa3AeNCHUSIMH, OCYIIECTBISIONIMME JESTEIbHOCTh B cdepe
JOKYMEHTAIL[MOHHOTO 00ECIICYEeHNUs YIIPABICHHUS U apXUBHOTO Jieja B OpraHax rocy1apcTBEHHOU
BIIacTH cyOonekToB Poccuiickoii Deneparuu, opraHax MECTHOTO CaMOYTIPaBIICHUS;

PYKOBOJICTBO CTPYKTYPHBIMH TOJpa3JesieHUsIMH (peJiepalibHbIX apXHBOB, apXHBOB CYOBEKTOB
Poccniickoit denepanuy 1 MyHALIMIAIBHBIX APXUBOB;

yIpaBJIE€HUE apXUBHBIM JIEJIOM B OpraHax MECTHOTO CaMOYIPaBJICHUS;

PYKOBOJICTBO MYHUIIMITAJBHBIMH W BEJIOMCTBEHHBIMU apXWBaMH, apXUBaMH U CIy)KOaMu
apXMBHOTO XpPAHEHUS JIOKYMEHTOB OpraHu3alui, pYKOINUCHBIMU OTIEIIaMU MY3€€B MU
OuOINOTEK;

PYKOBOJICTBO ayTCOPCHMHIOBBIMH OpraHM3allMsIMM OKa3aHUS YCIYr MO XPaHEHHMIO apXUBHBIX
JOKYMEHTOB U 110 apXUBHOM 00pabOTKe JOKYMEHTOB;

ydactue B paboTe Mo dKCIepTH3€ LIEHHOCTH IOKYMEHTOB;

BEJICHUE apXUBHOIO JIeJIa B OpraHu3aIusx;

oOecriedeHHe B COOTBETCTBUM C YCTAaHOBJIGHHBIM IMOPSJIKOM IpUEMa, PETUCTPalnH,
CUCTeMAaTH3alliK, OpraHu3allii XpaHEHUs, KOMIUIEKTOBAaHUS, YdeTa M HCIOJIb30BaHUS
JIOKYMEHTOB;

COCTaBJIEHUE U BEJIEHUE CIIPABOYHO-TIOMCKOBBIX CHCTEM (HAY4YHO-CIIPABOYHOTO amrmapara),
YUETHBIX JOKYMEHTOB,

WCIOJIHEHUE JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETJaMEHTHPYIOIIUX MPOLEAYpbl M MpaBuiia
JOKYMEHTUPOBAHUs, pabOThl C JOKYMEHTaMM, OpraHM3allMd UX XPaHEHWUs, KOMIUIEKTOBAHHS,
ydeTa ¥ MCIIOJIb30BaHus;

o0ecrieyeHHEe B COOTBETCTBMM C YCTAHOBJIEHHBIM IOPSJIKOM IpPUEMa, PETUCTPALMH,
CHUCTEMATH3allMM, OpraHu3alli¥ XpaHEHWs, KOMIUIEKTOBAaHUA, YydeTa M HCIOJIb30BaHUS
JOKYMEHTOB;

BEJICHUE CIPAaBOYHO-TNIOMCKOBBIX CHUCTEM (Hay4HO-CIIPAaBOYHOI'O  ammapaTta), Y4YeTHBIX
JOKYMEHTOB.

npoekmmnas 0esamenbHoOCmb.

y4acTHE B TPOCKTUPOBAHUH YHUDUIIMPOBAHHBIX (POPM TOKYMEHTOB;

y4acTHe B TPOCKTUPOBAHUH YHU(PHUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIUH;

y4acTHe B MPOEKTHPOBAHUU CHUCTEM AJIEKTPOHHOTO JOKYMEHTOOOOpOTa KaK COCTaBHOM 4YacTH
CHUCTEMBI YIIPABIICHUSI TOKYMEHTAMU U UX XpaHEHUS;

BBISIBIICHHE 3aKOHOMEPHOCTM HW3MEHEHUs o0bemMa JOKYMEHTOO0OpOTa  OpraHu3allvii,
YHOPSAI0YEHUE COCTaBa JOKYMEHTOB U JOKYMEHTHBIX IOTOKOB, COKpAIIEHUE UX KOJMYECTBA;
aHaJIU3 COCTOSIHUS CUCTEMbl JOKYMEHTAIIMOHHOTO OOECIeYeHHUs YIpPaBICHUS U apXUBHOTO
XpaHEHHUsI TOKYMEHTOB KOHKPETHOU OpraHu3aluu;

BBITIOJIHEHUE TEXHOJIOTMYECKUX BHAOB pabOT MO JAOKYMEHTAIMOHHOMY 00eCHedYeHUIO
yIpaBiIeHUs M apXuBHOMY Jely Ha 0a3e HCIONb30BaHUS HOBEWIIUX HH(DOPMAIIMOHHBIX
TEXHOJIOTUH;

COBEPIIIEHCTBOBAHNE TEXHOJOTUU JOKYMEHTAIIMOHHOTO 00eCreYeHUs YIPaBIeHUS U apXUBHOTO
nena Ha 0a3e UCIOJIb30BaHMS HOBEHIIINX HHPOPMAIIMOHHBIX TEXHOJIOTHI;

y4acTHe B pa3pabOTKe KOHIEMIIUN apXUBHOTO XpaHEHUS JOKYMEHTOB;

y4acTHE B MPOCKTHUPOBAHUHU M BHEAPEHUU WHGOPMAIMOHHBIX TEXHOJOTUH, MCIOIb3YEMbIX B
JOKYMEHTAI[MOHHOM O0ECIIeUeHUH YIPaBIEHUS U ApXUBHOM JIElie;

MOATOTOBKA MPOEKTHOM M CMETHON JOKYMEHTAIMH MO CO3JIaHUI0 CIYXO JOKYMEHTAIIHOHHOTO
obecrieueHus yIpaBICHUs U ApXUBHOTO XpaHEHHS TOKYMEHTOB.

3. IlnmaHupyemble pe3yJbTaTbl OCBOCHHSI OCHOBHOH NpodeccHOHAJbHOII 00pa3oBaTe/ibHOM
nporpammbl Bbicuiero oopaszoBanusi (OIIOII BO) no nanpa/jienno noaroroBkm 46.03.02
«/lokymMeHTOBeleHHe 1 APXUBOBEICHUE)»



oowexynomypusie komnemenyuu (OK):

CIOCOOHOCTh  HCIOJIB30BaTh ~ OCHOBBI  (QWIOCOQCKUX  3HAHWUH  ansd  (HOPMHUPOBAHUSA
MuUpoBo33pendeckoit nosumun (OK-1);

CMOCOOHOCTh AHAJIM3UPOBATH OCHOBHBIC ATAIlbl U 3aKOHOMEPHOCTH HCTOPUYECKOTO Pa3BUTHUS
oOrectBa i hopMupoBaHus rpaxaaHckoi mosuiuu (OK-2);

CTIIOCOOHOCTH MCIIOJIb30BAaTh OCHOBBI AKOHOMHUYECKHMX 3HAHHI B PA3JIMYHBIX cepax AesTeIbHOCTH
(OK-3);

CIOCOOHOCTH MCIIOJIB30BaTh OCHOBBI MPABOBBIX 3HAHHH B pa3nuyHbIX cepax nestenbHocTH (OK-
4);

CIOCOOHOCTh K KOMMYHUKAIIMM B YCTHOM M MUCBMEHHOW (opMax Ha pPycCKOM M MHOCTPaHHOM
SI3BIKAX JUIS PEICHUs 33]1a4 MEeXKIMYHOCTHOTO U MEKKYIbTypHOTO B3aumoeiicteus (OK-5);
CIOCOOHOCTh pabOTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIPHHUMAS COLMAIBHBIC, STHHUYECKHE,
KOH(]ecCHOHaNbHBIE U KyIbTypHbIe pasinuns (OK-6);

CIOCOOHOCTh K caMoOpraHu3anuy u camooodpasosanuio (OK-7);

CIOCOOHOCTh HCIIOJIb30BaTh METOJBI M CPEACTBAa (DM3MYECKOH KyJIbTYPHI ISl OOECTedeHus
MOJIHOIIEHHOH colMalibHOM 1 nipodeccronanbHoi nesirenbroctd (OK-8);

TOTOBHOCTH TOJIb30BaThCSI OCHOBHBIMH METOJIaMH 3aIllUTHI MPOU3BOJICTBEHHOTO TEpCOHANIA U
HaceJIeHUs OT BO3MOXKHBIX MOCIIEACTBUI aBapuii, karactpod, cruxuitabix 6encruii (OK-9);
CTIIOCOOHOCTH K UCTIOJIB30BaHUIO OCHOBHBIX METOIOB, CIOCOOOB M CPENICTB TOTYUSHHSI, XPaHCHHS,
nepepadotku napopmarmu (OK-10);

CTIOCOOHOCTh YBOKHUTEIHFHO M OEPEKHO OTHOCHUTHCS K HCTOPUIECKOMY HACIICAHIO U KYJIBTYPHBIM
tpamuimsm (OK-11).

oowenpogpeccuonanvnovie komnemenyuu (OIIK):

CIOCOOHOCTh HCIIOJIL30BaTh TEOPETUYCCKHE 3HAHHWS W METOJABl HCCIIECOBAaHUS HA MPAKTHUKE
(OIIK-1);

BlIaJicHue O0a30BBIMH 3HAHMSAMH B 00JacTH HWH(POPMAIIMOHHBIX TEXHOJIOTHH (MPOTpaMMHBIC
NPOIYKTHI, HWCIOJNB3yeMblE B  YIPABICHWH  JOKYMEHTAMH, CHCTEMBI  DIIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

BJIaJIcHHE 0a30BBIMU 3HAHHSIMUA CHUCTEM OPIaHOB TOCYNAPCTBEHHOW M MYHHIIMIIAJIBHOW BJIACTH
(OIIK-3);

BJIaJICHHE HABBIKAMU MCIOJIb30BAHUS KOMITBIOTCPHOW TEXHUKH M MH(POPMAIMOHHBIX TEXHOJIOTHIt
B TIOMCKE WCTOYHUKOB W JINTEPATYpbl, UCIOJIH30BAHUU IPABOBBIX 0a3 JaHHBIX, COCTABICHUU
oubarorpadguyeckux u apxuBHbIX 0030poB (OIIK-4);

BJIQJICHUE 3HAHUSMU B 00JIACTH MTPABHJI MMyOIMKAIIMHA UCTOPUYECKHX HCTOYHUKOB M OTIEPATUBHOTO
uzfaanus nokymentos (OITK-5);

CIOCOOHOCTh pelIaTh CTaHIAPTHBIC 3a7aud NPOPECCHOHATIBHON JEATEIILHOCTH Ha OCHOBE
nHpopMaOHHOW U Oubnuorpaduyeckoil KynbTypbl C MpPUMEHEHHEM HWHOOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH M C Y4eTOM OCHOBHBIX TpeOOBaHU HH(POPMAIMOHHON
6e3omacHocth (OITK-6).

npo¢eccu0naﬂbnb1e Komnemenyuu, coomeemcmeyroujue euoam npo¢eccuouaﬂbuoﬁ oeamebHOCmU

(1IK):

Haquo-ucwzedoeameﬂbc;caﬂ oesamenbHoCmy.

CMOCOOHOCTh MPUMEHATh HAaydyHbIe METOJIbl MPH HMCCIEI0BAaHUM OOBEKTOB MPO(ECCHOHATBHOM
nesrensHocTH (ITK-1);

BJIaJICHUE OCHOBaMHU HH(POPMAIMOHHO-aHAJIUTUYECKON  JEATENIbBHOCTH U CIOCOOHOCTBIO
NPUMEHATH UX B ipodeccnonansHoii chepe (ITK-2);

BJIaJIEHHE 3HAaHUSIMH OCHOBHBIX MpoOIeM B 00JacTu ToKyMeHToBeaeHus U apxuBosenenus (I1K-
3);

CIIOCOOHOCTBH CaMOCTOSITENIFHO padoTaTh ¢ pa3IuuHbIMKU HcTouHNKaMu nHpopmarn (ITK-4);
BJIQJICHUE TEHJICHUMAMU Ppa3BUTUS  HMH(OOPMAIMOHHO-AOKYMEHTAIIMOHHOTO  oOecreueHus
yrnpasieHus u apxusHoro jena (I1K-5);



CMOCOOHOCTh AHAJIM3MPOBATH CHUTYAIlMI0 HA PHIHKE HH(POPMAIMOHHBIX MPOJYKTOB M YCIYT,
JaBaTh JKCIEPTHYIO OILIEHKY COBPEMEHHBIM CHUCTEMAaM 3JIEKTPOHHOIO JOKYMEHTOOOOpoTa u
BejieHus AekTponHoro apxusa (I1K-6);

CIIOCOOHOCTh OLICHUBATh UCTOPHUIO U COBPEMEHHOE COCTOSIHHE 3apyOeXHOTO OIbITA YIPaBJICHHS
JIOKyMEHTaMu U opranu3aiuu ux xpanenus (I1K-7);

CIIOCOOHOCTh aHAM3UPOBATH IIEHHOCTh JJOKYMEHTOB C 11eJ1bt0 ux xpaHenus ([1K-8);

BJIaJICHUE HABBIKAMU COCTaBIIeHUs OnOIMorpaduueckux u apxuBHbix 0030poB (ITK-9);

BJIQJICHNE MPHUHLOUIIAMA W METOJAaMH CO3/aHUs CIPABOYHO-MH(POPMAIMOHHBIX CPEICTB K
nokymenrtam (I1K-10);

BJIQJICHHE HAaBBIKAMU peQepUpOBaHUS W AaHHOTUPOBAHHS HAYYHOW JIMTEPATyphl, HABBIKAMH
penakropckoit padotsl (ITK-11);

CIIOCOOHOCTh BBISIBJISITH U OTOMpaTh JTOKYMEHTHI JJIsl Pa3HbIX TUNOB U BUOB myOnukauui (ITK-
12);

CIIOCOOHOCTh BECTHM HAYYHO-METOJMYECKYI0 paboTy B TOCYAAapCTBEHHBIX, MYHULHUIMAIbHBIX
apxuBax ¥ apxuBax opranuzaimii (ITK-13);

MEXHON02UYECKAs OesIMebHOCMb.

BJIaJICHUE HABBIKAMU MCTIOJIh30BAHUS KOMITBIOTEPHON TEXHUKU ¥ HH(POPMAIIMOHHBIX TEXHOJOTHI
B JIOKyMCHTAIIMOHHOM o0ecrieueHnn yrpasieHus u apxuBaom aene (I1K-14);

CIIOCOOHOCTH COBEPIIICHCTBOBATH TEXHOJIOTHUH JOKYMEHTAIIMOHHOTO 00ECTIEYeHHS yIIPaBICHUS U
apXHWBHOTO Jiejia Ha 6a3e MCIoib30BaHus cpeact aBromarusarun (ITK-15);

BIIaJICHUE TIPaBUJIAMU IKCILTyaTallui TEXHUYECKUX CPEJICTB M CTIOCOOHOCTHIO CTIOJIB30BaTh
TEXHUYECKUE CPEJICTBA B JOKYMEHTAIIMOHHOM 0OOecrieueHuu ynpasiieHus u apxuBHoM nene (ITK-
16);

BJIaJIcHHE MeToJaMu 3aiuThl nHbopmanuu (1TK-17);

BJIaJICHUE COBPEMEHHBIMH CHCTEMaMU HH(POPMAIIMOHHOTO U TEXHUYECKOTO 0OecreueHus
JTOKYMEHTAIMOHHOTO 00OCCIIeUeHHs yrpaBicHus U yrnpasicaus apxuBamu ([TK-18);

CIOCOOHOCTh HCHOJIb30BaTh TMpaBuUiia MOATOTOBKH YIPABIEHYECKHUX TOKYMEHTOB U BEACHUS
nenosoii mepenucku (ITK-19);

CIOCOOHOCTH MCMOJIb30BaTh MpaBUiia OPraHU3alUK BCEX ATAroB pabOThl ¢ JOKYMEHTaMH, B TOM
yrcie apxuBHeIMU 1okymeHTamu (ITK-20);

BIIaJICHUE HaBbIKAMHU COCTAaBJICHHUSI ONMCEN JeN, MOArOTOBKM Jel K Iepelade B apXuB
OpraHu3alliy, TOCYAapCTBEHHBIN WM MyHHIMNANbHbIH apxuB ([TK-21);

CIOCOOHOCTH MPUHUMATh y4acThe B paboTe MO MPOBEICHUIO SKCIIEPTU3bl IEHHOCTU JIOKYMEHTOB
(TIK-22);

BJIaJICHUE HABBIKAMH ydeTa M 00eCIeYeH s COXPaHHOCTH JIOKyMeHTOB B apxuse (I1K-23);
BIIaJICHUE HAaBBIKAMH OPraHU3allMU CIIPABOYHO-TIOMCKOBBIX CPEACTB U UCIOJIb30BAHUS APXUBHBIX
noxkymentoB (I1K-24);

BIIa/ICHUE HABBIKAMU TMOJATOTOBKHU YIPABIEHYECKHX JOKYMEHTOB M BEICHUS AENOBOW MEPENUCKU
(TIK-25);

BIIQJICHHE HaBbIKAMU OOpaOOTKM [TOKYMEHTOB Ha BCEX JTamax JOKyMEHTO00opoTa,
CHCTeMaTH3alliH, COCTaBlIeHNsT HOMeHKIaTyphl aen (ITK-26);

CIOCOOHOCTh MPUHUMATh y4acTHe B paboTe MO MPOBEICHUIO IKCIIEPTU3bI IEHHOCTH TIOKYMEHTOB
(TIK-27);

BJIaJICHHE HABBIKAMH ydeTa M 00ecIeYeH sl COXpPaHHOCTH JIOKyMeHTOB B apxuse (ITK-28);

OpcaHU3aAYyUOHHO-YNpaeslen4ecKas 0esimelbHOCMb !

CIOCOOHOCTh CO371aBaTh M BECTU CHUCTEMBI JIOKyMEHTAIIMOHHOTO OOecledyeHusl YNpaBJiCHUs B
opranu3zaiuu Ha 0a3e HoBelmx TexHosorui (ITK-29);

CMOCOOHOCTh OPraHU30BbIBATh PA0OTY CIIY:KOBI JOKYMEHTAIIMOHHOTO OOECTIeYeH s yIPaBICHHUS 1
apxuBHOTO XpaHeHus nokymeHToB (I1K-30);



CIOCOOHOCTh pa3pabaThiBaTh JIOKAJIbHBIE HOPMATHUBHBIE aKThl M HOPMATHBHO-METOMUYECKHUE
JOKYMEHTHI 10 BEICHUIO WH(OPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOECIIeYEeHUsI YIpPaBICHHUS H
apxuBHoro nena (ITK-31);

BJIQJICHUE  3aKOHOJATEJIbHOM M  HOPMATHBHO-METOJMYECKOW  0a3oi  MH(pOpMAIMOHHO-
JOKYMEHTAI[MOHHOTO  OOECTIEYCHHUs]  YNpaBICHHUS M  ApPXUBHOTO  JieJa, CIIOCOOHOCTBHIO
OpPHEHTHPOBAThCS B IPaBOBOM 0a3e cMexHbIX obnacreit ([TK-32);

3HaHUE OCHOB TPYyA0BOro 3akoHoAarenberBa ([1K-33);

coOuroiIcHre TIpaBUiI U HopM oxpanbl Tpyaa (ITK-34);

3HaHHEe TPEOOBAaHUIA K OpraHu3alu cekperapckoro oocmyxuBanus (I1K-35);

3HaHWE TPEOOBAHMH K OpPraHM3aLMU KaJIpOBOTO JENONMPOM3BOJICTBA M JIOKYMEHTHPOBAHHIO
TPYIOBBIX OTHOIICHHI, XPAaHEHUIO TOKYMEHTOB 10 InuHOMY cocTaBy (ITK-36);

BJIaJICHHE MTPUHIIUTIAMH, METOJaMH U HOPMaMHU OpraHU3aIiH, XPAaHEHHUs, KOMITJICKTOBAaHUS, ydeTa
Y MCIIOJIb30BaHMS apXUBHBIX JJOKYMEHTOB, JOKYMEHTOB JIMUHOTO mpoucxoxaenus ([1K-37);
BJIAJICHHE HAaBBIKAMH pPabOTHl C JOKYMEHTaMH, COJEPKAIIUMU WH(POPMALHUIO OTPAHUYCHHOTO
noctyma (ITK-38);

3HAHHE TPUHIIUIIOB OPraHU3aIMK Pa3IMYHbIX TUTIOB U BUI0B apxuBoB (I1K-39);

3HaHHEe TPEOOBAHUIA K OpraHu3alK 00ecIieueH s COXPAaHHOCTH TOKyMeHTOB B apxuBax (ITK-40);
3HAHHE TPUHIIMIIOB OpraHu3aly 1 QyHKIIMOHUPOBaHUs apxuBHOTO ayrcopcunra (ITK-41);
BJIaJICHUE JIOTHCTHYECKMMHU OCHOBAMH OpraHu3aluu XxpaneHus gokymentos (I[1K-42);

npoeKmuas 0esimelbHOCmb.

4.

BIIQJICHUE TIPUHIIATIAMU W METOJAMH YIOPSJIOUYCHUS COCTaBa JIOKYMEHTOB M WH(OPMAIMOHHBIX
nokasateneit (ITK-43);
BJIQJICHUE NPUHIUIIAMUA OpPraHHW3allMid apXUBHBIX CIYKO TOKYMEHTAllMOHHOTO OOEeCTICUeHHS
yIpaBJIeHUS ¥ APXUBHOTO XpaHEHUs JOKyMeHTOB B opranu3anusx (ITK-44);
BJIaJICHHE METOJAMH ONITUMH3AINK JOKyMeHTOmoToKOB (ITK-45);
BJIQJICHEC METOJAMH TIPOBEICHHUS aHAINW3a OPraHW3alUu JOKYMEHTAIIMOHHOTO OOECIeYCHUs
yIpaBJIeHUs U apXUBHOTO XpaHEHHUs JOKYMEHTOB B KOHKpeTHOM opranu3aiuu ([TK-46);
BJIaJICHUE MIPUHIMIIAMH U METOJaMH OpraHu3aiuu xpaneHusi [okymeHtoB (I1K-47);
BJIQJICHHEC HABBIKAMH ONTHMH3AIIMM COCTaBa JOKYMEHTOB W HMH()OPMAIMIOHHBIX MOTOKOB,
cokpaienus ux koauuectsa (ITK-48);
BJIaJICHUE HABBIKAMHU COBEPILICHCTBOBAHMS OpraHu3aliuy xpaneHus 1okymeHToB (I1K-49);
CIOCOOHOCTH COBEPIICHCTBOBATH JOKyMEHTAIIMOHHOE oOecrieuenue ynpasienus (ITK-50);
CIOCOOHOCTh COBEPIICHCTBOBATh PabOTy C apXUBHBIMU JIOKyMEHTaMH apXWBa OpraHH3alMyd Ha
OCHOBE KCIIOJIb30BaHKsI COBPEMEHHBIX HHPOPMAIMOHHBIX TexHoaorui (ITK-51).
JIOKYMEHTbI, perjiaMeHTHPYIOIIe Co/Iep:KaHie W OPTaHU3aI|I0 00Pa30BaTEJIHLHOI0 Mpoecca
npu peasmzauuu OIIOII BO 6akanaBpuara mno HanpabjeHno mnoaroroBku 46.03.02
«/lokyMeHTOBeIeHre H APXHBOBEICHHNE»
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Kypc 1 Kypc 2 Kypc 3 Kypc 4 ihocol
cem. 1jcem. 2| Bcerofcem. 1jcem. 2| Beerojcem. ljcem. 2| BeerojceM. licem. 2| Beero
Teopetnyeckoe oby4eHne 18 | 15| 33 | 18 | 16 | 34 | 18 | 14 | 32 | 18 | 10 | 28 | 127
3K3aMeHaLMOHHbIe Ceccumn 3 4 7 3 3 6 3 4 7 3 3 6 26
7////|yuebran npaktuka (paccpe.) 2 2 2
HayuHo-uccneposatensckas pabota 2 2 2
M |[pon3BoACTBEHHAS NPaKTHKa 4 4 2 2 6
1 |BbinyckHan kBanngmkaumoHHas pabora 3 3 3
[ |Foc. ak3aMeHbl u/vnu 3awmTa BKP 3 3 3
K |KaHukynbl 2 8 10 2 8 10 | 2 7 9 2 8 10 | 39
Wroro 23| 29 |'S52'| 23| 29| 52| 23| 29 | 52 | ‘23 ] 29 |'52 | 208
CrygeHTos
Mpynn

4.2 Yyeouslii mian npopuisa «Opranuzanus ynpaBjeHus 3J1eKTPOHHBIMH JOKYMEHTAMMI

Ne m/m HanMmenoBanue HUKI0B TpynoeMkocTh Pacrnipenenenue no cemectpam
OIIOII, nucuuruH ] 1 2 3 4 5 6 7 8 =
(Momyrnei), MpaKkTHK g = =
5| = a, o =
- o5
z| 8 | 8 g5 E
l<e} = = = 3 0
|3 &2 E
(o g B s
bl.b bazosasn wacmo
b1.b.1 Hcropus 9 | 138 | 114 | 25| 2 2 2.5 9K3., 3a4.,
9K3.
b1.b.2 duiiocodust 4 68 40 15 2.5 3ad., 9K3.
BL.b3 | MHOCTpaHHBII S3bIK 9 | 174 | 114 | 35| 15| 15| 25 3ad., 3K3.
Bl.b4 | Pycckwii I3bIK U 2 |36 | 36 | 2 3a4.
KYJBTYpa pedu
b1.b.5 IKOHOMMKA 2 | 36 36 2 3a4.
b1.b.6 Pernonosenenne 4 | 36 72 4 9K3.
b1.B.7 MaremMaTnka 4 70 38 | 15|25 9K3.
b1.b.8 HNudopmartuxa 5 | 88 56 2 3 3a4., 9K3.
BL.B9 | HndopmanuoHHbIe 4 | 50 | 58 4 3K3.
TEXHOJIOT U
b1.5.10 | EcTecTBeHHO-HAy4YHASI 2 | 28 | 44 2 3aq.
KAPTHHA MHpPAa
b1b5.11 | Be3zomacHoOCTh 2 | 34 38 2 3a4.
JKH3HEIeATETLHOCTH
B1.b5.12 | ApxuBoBenenue 7 | 118 | 98 4 3 3ad., 9K3.
B1.5.13 | TocynapcTBeHHbIe, 3 | 54 | 18 3 9K3.
MYHHIMTITATbHBIE H
BeOMCTBEHHbIE
APXUBBI
B1.5.14 | Hudopmaumonnas 3 | 5 | 16 1 2 | 9K3.
0e30MacHoOCTb U
3alMTa HHPOPMALUM
b1.b.15 | Opranuzanus 4 | 68 40 2 2 9K3.
rocy/1apCTBEHHBIX
yupexaenuii Poccun
B1.b.16 | AnMUHHCTpaTHBHOE 2 | 32 | 40 2 3ad.
paBo
B1.5.17 | TpynoBoe npaBo 2 | 36 | 36 2 3au.
b1.b.18 | Hudopmammonnoe 2 | 30 | 42 2 | 3au.
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npaBo

b1.5.19 | I'pa:knaHckoe npaBo 2| 3 | 36 2 3ad.
b1.5.20 | ApxuBHOe npaBo 2 36 36 3au.
b1.5.21 | McrouHUKOBEAEHHE 5 84 60 2 3a4., 9K3.
b1.5.22 | UndopmanmoHHBIE 5 | 102 | 42 2 3a4., 9K3.

TEXHOJIOTHH B

JOKYMEHTAIIMOHHOM

odecnevyeHUH

ynpaBJieHHus1 H

APXMBHOM JieJie
b1.5.23 | Ilcuxonorus 2 36 36 2 3a4
B1.b.24 | BceoOwasi ucropust 8 | 138 | 78 | 25 25 3ad., 9K3.
b1.5.25 | HcTopus JuTepaTypnl 2 34 38 3au.
b1.5.26 | Couuosorus 2 36 36 3a4.
b1.6.27 | Kyastypoaorus 2 36 36 3au.
b1.5.28 | CraTHCcTHKA 2 36 36 3a4
b1.5.29 | MenemKMeHT 2 28 44 3a4.
B1.6.30 | /lesioBasi puTopuka 2 34 38 3a4.
b1.5.31 | TexHomorumn 2 36 36 3a4.

MPOrpaMMHUpPOBAHMSI
B1.B.32 | CoBpeMeHHbIii 3|32 | 76 3 3a4.

JIATePaTyPHBIH

npouecc
b1.5.33 | Ba3bl JaHHBLIX 3 42 30 IK3.
b1.5.34 | OcHoBBI 4 72 36 3a4.

rocyaapcTBeHHOI

KYJbTYPHO#l MOJIMTHKH

Poccuiickoit

Depepannu
B1.b35 | d®usnueckas kyabrypa | 3 | 72 2 3ad.

U CHIOPT
b1.B Bapuamuenasa uacmso
b1.B.O | O6azamenvuvie Oucuyuniumnst
Al
B1.B.O | Undopmanmonnas 3 54 18 9K3.
A1 KyJbLTypa CHenHaIucTa

JAOKYMEHTAHOHHOr0

odecreyeHust

ynpaBJieHUs U

APXHBHOIO J1eJia
B1.B.O | Opranmzauus nayuno- | 2 | 34 | 38 3au.
1.2 HCCJIe0BATEbCKOI

paéoTsl B

JOKYMEHTAHOHHOM

odecneyeHHH

ynpaBJjieHUs U

APXHBHOM J1eJ1e
B1.B.O | Beegenue B npoduib 2 |36 | 36 | 2 3au.
A3 «Opranuzauus

ynpaBJieHus

IEKTPOHHBIMH

JOKYMEHTaMID»
B1.B.O | Ynpasienue 4 | 64 | 44 3a4., 3K3.
A.4 uHdopmanuei u

JOKyMeHTanuei

3J1€eKTPOHHOr 0

MPABUTEJILCTBA

11




b1.B.O
.5

TexHnuyeckne cpeacTsa
B IOKYyMEHTAIHOHHOM
olecneyeHUHn
ynpaBJeHHs H
APXHBHOM J1eJIe

54

54

3a4.

b1.B.O
1.6

JIMHrBHCTHYECKOE
obecrnevyeHmne
HH(POPMALMOHHBIX
TEXHOJIOTHH B
JIOKYMEHTAIHOHHOM
o0ecneyeHNH
yhpaBJieHUs U
apXHBHOM Jiejie

84

60

3ad., 9K3.

b1.B.O
.7

HNndpopmanuoHHbIi
AHAJIM3 U CHHTE3 B
JOKYMEHTALIMOHHOM
olecrieyeHUH
yHpaBJIeHUs ¥
APXHBHOM J1eJIe

86

22

15

25

O9K3.

b1.B.O
1.8

Cucrembl
JOKYMEHTAIluH B
JOKYMEHTAIIHOHH OM
odecneyeHNH
ynpaBJieHus1 H
APXUBHOM J1eJie

54

18

OK3.

b1.B.O
1.9

IlpoexTUpOoBanNe
aBTOMaTH3HPOBAHHBIX
HH(OPMAIOHHBIX
cucTeM B cepe
JAOKYMEHTAIMOHHOI0
olecneyeHust
ynpaBJeHHs H
APXMBHOIO JeJa

94

50

3a4., 9K3.

B1.B.O
.10

Cucrembl
3J1€eKTPOHHOT 0
JOKYMEHT0000poTa

42

30

OK3.

B1.B.O
.11

Crangapruzanus
JOKYMEHTAIIHOHHOT0
odecneyeHust
ynpaBJieHus U
APXMBHOIO J€eJ1a

54

18

OK3.

B1.B.O
.12

Mupossbie
HH(OPMAIIOHHBIE
pecypcs chepsbl
JOKYMEHTAIIOHHOT 0
odecreyeHust
ynpaBJieHUsl U
apXHUBHOIO J1eJia

36

36

3a4.

B1.B.O
.13

CrnenuajbHbIe
HH(}OPMALUOHHBbIE
TEeXHOJIOTHU
OpraHu3anuu padoTsl ¢
371eKTPOHHBIMHU
JOKYMEeHTaMH

84

60

3ad4., 3a4.,
9K3.

B1.B.O
J.14

Ynpasienue
HHPOPMALMOHHBIMHU
pecypcamu
yupexaeHuii cepsol
JOKYMEHTAIIHOHHOI 0
obecneyeHus
ynpaBJeHHs U
ApPXMBHOIO JeJa

54

18

OK3.
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b1.B.O | Un¢opManuoHHbIi
A.15 MeHEeKMEHT cepbl
JOKYMEHTAIIHOHHOT0
obecneyeHust
yInpaBJIeHUS U
ApPXHBHOIO J1eJia

36

36

OK3.

F1.B.O Opranuszanusi 1

J.16 TEXHOJIOTUS
JOKYMEHTAIINOHHOT 0
odecreyeHust
yInpaBJIeHUs

56

52

9K3.

B1.B.O | JlokymeHTOBeIeHHE
A.17

104

40

3ad., 9K3.

B1.B.O | KaapoBoe

.18 JIeJIONPOU3BOACTBO H
APXMBLI MO JUYHOMY
cocTaBy

54

18

O9K3.

Jucyunaunst no gvioopy

DJIeKTHBHBIE KYPCHI 110
(du3nUeckoii KyJbType H
crnopry

328

3a4

b1.B.J1 Jlornmyeckne 0CHOBBI
B.1 OpraHu3anuu
yHpaBJIeHUs
3JIEKTPOHHBIMU
JIOKYMEHTAMH

36

36

3a4.

BL.B.A | Hndopmanyonnas
B.1 IBPHCTHKA

36

36

3a4.

BI.B.A | Undorpapuka u
B.2 unoxu3aiin

28

44

3a4.

B1.BJ | KomnbloTepHas

B.2 rpaduka B
AOKYMEHTALHOHHOM
obecreyeHUH
ynpasJieHUs U
ApXHBHOM JeJie

28

44

3a4.

B1.BJI | IlpakTuka nepeBoaa
B3 Npo(UILHOOPHEHTHPO
BAHHBIX TEKCTOB
(aHrauiickuii A3bIK) B
cepe
AOKYMEHTALHOHHOI0
obecneyeHust
ynpasJieHUs U
ApXHBHOI'0 JeJia

36

36

3a4.

BL.B.A | IIpakTHKa NepeBosa
B3 NpodUILHOOPHEHTHPO
BaHHBIX TeKCTOB
(HemMelKuid,

¢ pannysckuii s13bIK) B
cepe
JAOKYMEHTAIMOHHOI0
obecrieyeHUst
ynpapJeHHs H
APXMBHOIO JeJ1a

36

36

3a4.

B1.B.JI | Tlpuxyiaanbie

B.4 NporpaMMHbIe
CpeACTBAa OPraHu3auuu
padoThI ¢
3JIeKTPOHHBIMH
JAOKYMEHTaMH

36

72

3a4.

13




BIB.J
B4

Web-TexHnoJiornu B
JOKYMEHTAHOHHOM
o0ecneyeHNH
ynpaBJieHUsT U
APXHBHOM JieJ1e

36

72

3a4.

BIBJ
B.5

MeTtoabl aHaIN3a
npeaMeTHBIX odacTei
B TOKYMECHTAIITUOHHOM
odecnevyeHUH
ynpaBjeHHs H
APXUBHOM J1eJie

28

44

9K3.

BIBJ
B.5

MartemaTnueckue
METOALI HCCJIEeI0BaAHNS
B IOKyMEHTAIIHOHHOM
odecneyeHNHn
ylpaBJIeHUs U
apXHBHOM Jiejie

28

44

9K3.

BIBJ
B.6

HNndopmaTusanus
o0mecTBa

36

72

3a4.

BI.BJ
B.6

Undopmanuonubie
pecypchl B
OpraHu3anum padoThl
yupe:xaenmii cgepsnl
JOKYMEHTAIlHOHHOI 0
obecneyeHust
yHpaBJIeHUs ¥
APXHBHOIO JeJia

36

72

3a4.

B1.B.J
B.7

KopnopaTuBHbie
CHCTEMBI
JOKYMEHTAIIHOHHOT'0
odecrieueHust
ynpaBJeHus

40

32

3a4.

B1.B.J

HNudopmannonHo-
aHATUTHYECKHE
CHCTEMBI B
JOKYMEHTAIMOHHOM
obecneyeHUH
ynpaBJeHHs H
APXMBHOM JeJie

40

32

3a4.

B1.B.]J
B.8

CeTeBble TeXHOIOTHH B
OpraHu3anuu padoTsl ¢
3J1eKTPOHHBIMH
AOKYMEHTaMH

36

36

3a4.

B1.B.J

MyabTuMeaniiHbIe
TEeXHOJIOTHH B
JOKYMEHTAILMOHHOM
odecneyeHNH
ynpaBJIeHUsI U
apXMBHOM jieJjie

36

36

3a4.

BL.B.J
B.9

HNudopmannonHoe
obecneyeHue
ynpapJeHus
JesiTeJIbHOCThIO
yupe:xaeHui cpepbl
JOKYMEHTAIIMOHHOT0
obecrieyeHUst
ynpaBJeHHs U
APXMBHOIO JeJ1a

40

68

3a4.

BL.B.J

HNndopmanuoHHbIi
MAapKeTHHT
OpraHu3anuu
yHpaBJIeHUs

40

68

3a4.
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3JEKTPOHHBIMH
AOKYMEHTAMH

BIBJ
B.10

HHTe/uIekTyanbHbIe
HH(POPMALIIOHHBIE
CHCTEMBI B
JOKYMEHTALOHHOM
olecrieyeHUH
yHpaBJIeHUs U
APXHBHOM J1eJIe

40

68

3a4.

BIB.J
B.10

JKcnepTHbIE CUCTEMBI
B IOKyMEHTAIIHOHHOM
obecrieyeHUN
ynpaBJIeHUS 1
APXUBHOM J1eJie

40

68

3a4.

BIBJ
B.11

MoHuTOpPHHT
HH(POPMALMOHHBIX
NPOAYKTOB M YCJIYT B
JOKYMEHTALIMOHHOM
olecrieyeHUH
yHpaBJIeHUsI U
ApPXHBHOM J1eJie

54

18

3a4.

BI.BJ
B.11

MopgeaupoBanue
HH(OPMAIHOHHBIX
pecypcoB B
JOKYMEHTAIIHOHH OM
odecnevyeHUH
yHpaBJIeHUsI U
ApPXHBHOM J1eJie

54

18

3a4.

B1.B.J
B.12

TexHoJI0ruu Co3IaHust
3J1€KTPOHHBIX

UH(} OpMaINOHHBIX
pecypcoB B
JOKYMEHTAIIHOHH OM
odecneyeHNH
ynpaBJieHus H
ApPXHBHOM J1ejie

54

18

OK3.

B1.B.]J
B.12

IIpoexTHpoBaHue
HNHTepHeT-pecypcoB
chepbl
JOKYMEHTAIIIOHHOT 0
odecreyeHust
ynpaBJieHUsl U
apXHBHOM J1eJie

54

18

OK3.

B1.B.J
B.13

JJIeKTPOHHbBIE
AOKYMEHTBbI

36

72

3a4.

B1.B.]J
B.13

DJ1eKTPOHHBIE APXUBBI

36

72

3a4.

B2

IIpakmuxu

B2V

YueOHasi MPaKTHKA

20

88

3a4. ¢
OLICHKOM

b2.H

Hay4no-
HCClIe]0BaTeIbCKAas
padora

3a4. ¢
OLICHKOM

B2.11

IIpousBoncTBeHHast
NMPaKTHKA

6

3ad. ¢
OIIEHKOI

B3

Focydapcmaeuua}l umoecoeas ammecmauus

B3.I

IloaroroBka u caaua
roCyAapCTBEHHOr0
JK3aMeHa

4,5

36

90

4.5
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B3.J1 IMoaroroBka u 3amura | 4.5 45
BKP

OTA Dakynbmamuent

®TA.1 | Texnosoruu Kypcooro | 2 | 36 36 2 3a4.
OPOEKTHPOBAHUS

®TA.2 | ApxuBHBIE 2 | 36 36 2 3a4.
yupexnenns Kysdacca

5. AHHOTan UM pado4nxX NMPOrpamMM JTUCHHUILINH
BJIOK 1. BA30BAA YACTD

Hcrtopus

Henn pucommiamHbl: (GOPMUPOBAHHME CHUCTEMBI NPEACTaBICHUNH 00 OCHOBHBIX (aKkTOpax U
0COOEHHOCTSIX JTAaloOB HMCTOPHYECKOTO pa3BuTHs Poccuu; (GopMupoBaHHE TIPEICTABICHHA O POJH
BBIJIAIOIINXCSI ICTOPUIECKUX JTMYHOCTEH W HAPOTHBIX MAcC, O B3aMMOACHCTBHH OOIIIECTBA M TOCYJapCTBA
B ucropuu Poccum.

MecTo IMCHUIUIMHBI B CTPYKTYpe npodeccuoHaJabHOil moAroroBku: Jucuumnuna «cropus»
OTHOCHTCS K 0a30BoW yacTh OJIOKa IUCHUIUIMH OO0pa3oBaTENbHOW IMPOTPaMMBI IO HAIpaBICHUIO
noarotoBku 46.03.02 «JlokyMeHTOBEJICHHE M apXUBOBEIACHHE», KBATH(HKAINSA (CTETICHD) «0aKallaBp.
Jucuunimna usyyaercs B 1, 2, 3 u 4 cemecTtpax.

dopmupyemMble KOMMNETEHIIHM:

® CIIOCOOHOCTH aHAJM3MPOBATh OCHOBHBIE JTAalbl M 3aKOHOMEPHOCTH HMCTOPHYECKOTO Pa3BUTHS

obrectBa uts GopmupoBanus rpaxaaHckoi mosunuu (OK-2);

OcHOBHOe coiep:KaHue:

Pazoen 1. Hemopusa kax nayka. Ocobennocmu ucmopuyeckoz2o 3nanus. Mecto UCTOpUH B LIUKJIE
COLIMANIbHO-TYyMaHUTapHbIX Hayk. CymHocTs, @OpMBI ¥  (QYHKIUH HUCTOPUYECKOTO  3HAHUA.
Uctopuueckue nctounnku v ux Bunbl. [lepuonuzanusa uctopun Poccun. OCHOBHBbIE METOAbI U3YUEHUS
HCTOPUYECKUX COOBITUN U SBIICHUM.

Pazoen 2. Cmanosienue 60CmouHoCIaABAHCKOU 20cyoapcmeennocmu. Ucmopuueckoe pazeumue
Jlpesneit Pycu (1X—XIV g6.) OcobernHoctn panHedheoJaIbHOM MOHAPXHUH M COITUATBLHO -9KOHOMHYECKOTO
ctpos JlpeBuepycckoro rocynaapcera. [Ipunstue xpuctuancTsa u ero 3HaueHue. [Ipuunnel, ocoOeHHOCTH
U nocneAcTBUs GeodanbHo paznpodienHocTy. Baccanbhas 3aBucuMocTh OT 30710T0M Op/IbL.

Pazoen 3. I'enezuc u cmanoenenue Mockosckozo 2ocyoapcmea (XN — nauano XVl 6.). Dramnsr
o0pa3oBaHHUsl €IMHOTO rocylapcTBa BOKpyr Mocksbl. OdopmiieHHe rocyaapCTBEHHOrO ammapaTa Mnpu
Wpane V. Dtanbl dopmupoBaHHs KpErnOCTHOW 3aBUCUMOCTH KpecThsH. CMyTa: MOJUTHYECKHI U
ColMaNbHO-3KOHOMMUYEecKui Kpusuc B Poccun pydexka XVI-XVII BB.

Pazoen 4. Poccus npu ounacmuu Pomanosvix 6 XV — nauane XVIIlI 66. Poccuiickasa umnepusn
(eémopasn uemeepmov XVII| — nauano XX 6s.). Ilepexoa 0T COCIOBHO-TIPEICTABUTEILHON K aOCOIIOTHON
MoHapxuu. «byHTapmmii Bek». Moaepuusanus Poccun B roapl mpasnenus Ilerpa | u Exarepunsi Il.
Onoxa JABOPLOBBIX IMepeBopoToB. Poccuss B XIX B.: NpPOMBIIUICHHBI MEPEeBOPOT, arpapHbli u
nonutudeckue Bompochl. «JlubepanbHas spa» Anekcanzapa . Kpusuc Poccuiickoit mMmepun Hauama
XX B.: TOCYAapcTBO M OOIIECTBO B YCIOBUSX MHPOBOW BOWHBI M peBOJIONMHA. Biaromuecs
ucropuyeckue nesrenn XVII-XIX 8.

Pazoen 5. CCCP u Poccuiickaa ®@eodepayusn. llepBble MEpONPUATHS COBETCKOW BIJIACTH H
rpaxaaHckasi BoiiHa. CKllaJplBaHHe U Pa3BUTHE MOJUTHUYECKON M COIUATBHO-IKOHOMUYECKON CHCTEMBI
Cogerckoro Coto3a. Benukas OteuectBeHHast BoitHa 1941-1945 rr. OTtTenens U 3acToi: alnbTepHATHBBI
pa3ButHs coBetckoro crpos. [lepectpoiika B CCCP 1985-1991 rr. OcHOBHBIE TEH/IEHIIMA COBPEMEHHOTO
pazButus Poccun (pyoesxx XX—XXI BB.). Boigaromuecs: uctopudeckue aestenu XX — nagana XXI B.

dunocopus

Henun aucuumiauHbl - (QOPMUPOBAHHWE OCHOB HAYYHOTO  MHPOBO33PEHUS, CHCTEMHBIX
MpeJICTaBICHU 0 Hambosee OOMIMX 3aKOHAX Pa3BUTHS MPHUPOMABI, OOIIECTBA U MBIIUICHUS, O MECTE
YeloBeKa B MUPE U €ro Ha3HaYeHUH (TIPU3BAHUH).

MecTo0 IMCUMIUIMHBI B CTPYKType NpPO(ecCHOHAJILHON NOAroTOoBKH: JlucuuiimHa

16



«Dunocodpus» OTHOCHTCS K 0a30BOM dYacTH OJIOKa IUCIUIUIMH 00pa30BaTeIbHOW MPOTpPaMMEI IO
HanpasieHuto nmoarotoBku 46.03.02 «JlokymMeHTOBEIeHNE U apXUBOBEICHUEY, KBATU(PHUKAINS (CTETICHD)
«bakanaBp». ucuuruiiHa u3ydaercs B 3 U 4 cemecTpax Ha O4yHOH (opme oOyuenus u B 2, 3 u 4
CeMecTpax Ha 3a04HOU opme 0O0yUeHHS.
®opMupyeMble KOMIIETEHIIMU:
® CrHOoCOOHOCThP  HCIOJNB30BAaTh  OCHOBBI  (QMIOCOMCKUX  3HAaHUH I (QOpPMHPOBAHUSA
MupoBo33pendeckoit nosumun (OK-1);
® CrocoOHOCTh K KOMMYHHKAIIMU B YCTHOW M MHCbMEHHOH (hopMax Ha PYCCKOM M HHOCTPAHHOM
SI3BIKAX JUIS PELICHUs 33]1a4 MEeXKIMYHOCTHOTO U MEXKYIbTYpHOTO B3aumoaeicteus (OK-5);
e crnocoOHOCTh paboTaTh B KOJUICKTHUBE, TOJIEPAHTHO BOCHPHHUMAS COIHAIBHBIC, ATHUYECKHE,
KOoH(peccHOHaNbHbIC U KyabTypHbIe pasnnuus (OK-6).

OcHoBHoOe coep:kaHue:

Pazoen |. Hemopusa gunocogpckozo 3nanun. llpenmer dunocopuu. Mecto u ponb punocodpuu B
KynbType. MupoBos3penue. [Ipuponaa, cnenuduka u crpykrypa ¢uigocodckoro 3Hanus. dunocodus u
Hayka; ¢uiocodus u penurus; ¢unocodus u kynpTypa. OyHkuuu ¢unocodun. IpeBHEBOCTOUHAS
¢unocodpus. VIictoku 1 OCHOBHBIE 3Talbl Pa3BUTUS APEBHEUHUICKON ¢punocouu. OCHOBHBIE IIKOJIBI.
Ounocodust B [pesnem Kurae: cnenuduka, ocHOBHbIE MIKOJIbL. AHTHYHAs Quiiocodus. IIpeamnoceuiku
BO3HHMKHOBEHHS U 3Tanbl pa3Butus guiocopuu B pesueit ['perun u lpesuem Pume. Harypdunocodusi.
[Mudaropensm. Coductsl u cokpatuku. OnukypeusMm. Crounusm. CkentuimmsMm. HeomnaTtoHuswm.
CpenneBexoBast guiocodus. Vctokn u 3Tanmbl pa3BUTUS CPEIHEBEKOBOM eBpomeiickoil (umocodpun.
VYuenus bn. Asryctuna u @. AkBuHckoro. Homuuanusm u peamuszm. ®@unocodpuss HoBoro BpemeHwu.
OMIUPU3M M pallMOHAIN3M B eBponeiickoil ¢unocopun HoBoro BpeMeHu. CeHcyanusM. CKENTHULU3M.
Arnoctumusm. [IpobGnema cyOctanmuu. Krnaccuyeckas Hemenkas ¢unocodus. Mapkceucrckas
¢dunocodus. Mictoku u nmpobdieMaTuka Kiaccuueckoil Hemerkoi ¢unocodun. dunocodcekue yaenus .
Kanta u I'. B. ®. I'eremnst. ®opmupoBanne u pazsutue procodun Mmapkcuzma. CoBpeMeHHas 3aragHas
¢unocodus. Ilparmatuzm. DeHomeHosorus. Ok3ucTeHHHaU3M. Heodpelauzm. AHamuTHUYeCKas
¢unocodus. I'epmeneBtuka. [loctmonepausm. Pycckas dunocodus. Mctoku pycckoit dritocodckoi
Mbicu. dunocodckre B3MISABI 3aragHuKoB U ciaaBsHo(mioB. KymsTypduiocodckre u pemTurno3Ho-
¢dunocodckue KoHIenmun pycckux mpicauteneit XI1X — nagama XX BB.

Pazoen |l. Teopemuueckue npoonemwt ¢punocogpuu. Ouronornueckue npoodsemsl. [lorsTre ObITHS
B ucropuu ¢unocopun. Ilonstue marepun. IIpoctpanctBo u Bpemsi. EMuHCTBO Marepuu, ABHKEHUS,
mpocTpaHcTBa M BpeMmeHu. Pa3Butue B wmupe. Juanektuka. CBsa3b U pa3Butue. IlpuuumHHOCTH U
0o0BeKTUBHAA IIesieco00pa3HocTh. [IpuHIMI cHCTeMHOCTH. 3aKOH M 3aKOHOMEpPHOCTh. PDuiocodus
co3Hanus. Co3HaHME: CYIIHOCTh; MPOUCXOXKJICHHE; CTPYKTYpa U PYHKIMHU. MaTepuanbHOE U UJICATbHOE.
Coznanue u Oecco3HatenbHoe. EauHCTBO s3bika M co3HaHus. ['Hoceonorus. IlpoGiema HCTUHBI.
Paccynok, pasym, panuonanbHOCTh. EnquHCTBO M MHOrooOpasue ¢gopm 3Hanus. [IpakTrka — ocHOBa u
uenb no3Hanud. [IpoGnema uctunel. Hayka. Ctpykrypa HayuHoro 3Hanusi. OCHOBHBIE 3Tallbl B Pa3BUTHU
Hayku. Cuctema Hay4yHOro 3HaHusA. HaydHoe MHpOBO33peHHE M COBpEMEHHas Hay4yHas KapTHHA MHpA.
[Ipobnema uenoBeka B ¢unocoduu. I[IpobGnema anTpomoreneza. buonormueckoe U conuaibHOE B
yenoBeke. YeaoBeK — MHIUBU — JIMYHOCTh — HHIUBUAYAIbHOCTh. AHTPOIIOJIOTHYECKas mpo0ieMaTHKa B
Hayke U puiaocopun (MCTOPHUS M COBPEMEHHOCTh). AKcHojoruueckue npodnemsl. [Ipupona neHHocrei;
ux kinaccupukanus u mnpobiema ux uepapxuu. LleHHOCTP M HOpPMa; LIEHHOCTh M Hjaeal. Mopaib U
HpaBcTBeHHOCTh. CormanbHast ¢miocopus. EauHcTBO M MHOrooOpasue oOIIeCTBEHHBIX OTHOUIEHUH;
oOmiecTBO Kak cuctema. OOuiecTBeHHOE ObITHE M OOIIECTBEHHOE cO3HaHMe. Pa3BuThe oOlecTBa Kak
UCTOPHUYECKHI Mpolecc; CYIHOCTh U KPUTEPUHU OOIIECTBEHHOTO Mporpecca. 1 o6aabHble MpoOneMsl U
Oynymiee uenoBeyectBa. CoBpeMeHHasl IUIaHETapHas LUBWIM3ALMA: MPOTHBOPEUYUS] M TEHACHLUHU
pa3ButHs. [nmobanmmzanms u  riaobamu3Mm  (HeornmoOanmusm). IlpuHIMNBI  cOLMalbHO-HAYYHOTO
POrHO3upoBaHus. DyTypoorus: cleHapuu OyayIIero.

HNHocTpaHHBIN A3BIK
(aHTJIMCKUI, HeMeLKHil)

Hean jucuumiIMHbl -  (GOPMHUPOBAHHE CIOCOOHOCTM UM TOTOBHOCTH K  HMHOSI3BIYHOM

npodeccuoHAILHON KOMMYHHUKAIUH.
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MecTto AMCHUMIUIMHBI B  CTPYKTYpe mnpodeccHOHANbHOIT moaroToBkM: Jlucuumimnna
«VHOCTpaHHBIH S3bIK» OTHOCHUTCS K 0a30BOM YacTu OJIOKA TUCIUIUIMH 00pa30BaTeIbHON MPOTrPaMMEI T10
HanpasieHuto noarotoBku 46.03.02 «/lokymeHTOBeIeHNE 1 apXUBOBEACHUEY, KBaTH(PUKALUs (CTETICHb)
«bakanaBp». JucnumnnuHa usydaercs B 1, 2, 3 u 4 cemectpax Ha oyHOU (opme oOydenus u B 1, 2u 3
ceMecTpax Ha 3a04HOM opme 00ydeHHUs.

®opMupyeMble KOMIIETEHIIMU:

® CIIOCOOHOCTh K KOMMYHUKAIIMM B YCTHOM M MUCHBMEHHOH (OpMax Ha PyCCKOM M HHOCTPAHHOM
SI3BIKAX JUIS PEHICHUS 33]1a4 MEeXKIIMYHOCTHOTO U MEXKYIbTYpHOTO B3aumo eiictus (OK-5).

Conepxxanue TMCUMILUIUHBI:
3nakoMmcTBo. [Ipesentanus ceds. Cembsi. OKpyKeHuUe.

[Tpodeccus noxkymentoeaa. Obydyenue npodeccrn B pa3HbIX CTpaHAX MUPA.
[Tnanuposanue nus. ocyr. Pazsnedenus. Criopr.

VYerpoiictBo Ha paboty. Pestome. CobecenoBanue.

Buns! nyremectsuii. TaTepecusie Mecra. [IpaznHuku.

Oco0OeHHOCTH OpraHU3alii apXUBOB.

[Iponykrsl. 3aka3 o0ena, yxuHna. Kage, pectopansl. Mento.

PaboTta coBpemennoro oduca. IT B oduce.

. Henpru. banku. Ilokynku. LleHsl.

10.1T B apxuBOBEICHUH.

11.CoBpemennbie Buabl oOmienus. Uarepuer. Opranuszanus npodeccCHOHaIbHbIX BCTPEY.
12.1T B TOKyMEHTOBEICHHUH

13.Moii ropoj. Mcropus, KyJIbTypa.

14.3BecTHBIE apXUBBI MUpA.

15.CoBpemennas Aurnus. KyneTypa, Tpaauium.

16.251eKTpOHHBIE apXUBHI.

17.T'opoga Anrauu. JloctonpuMedaTeIbHOCTH.

18. MHuoros3erune. ['modann3anus.

CoNRWNE

Pycckmii sI3bIK M KYJbTYpa pe4un

Leau AUCHMIUIMHBI - 3HAKOMCTBO C OCHOBHBIMH HOPMaMH COBPEMEHHOI'O PYCCKOIO SI3bIKa B €ro
YCTHOW M TNHUChMEHHOW ¢opMmax, ¢akTopaMH YCHEIIHOTO pPEYeBOro MOBEACHHUS U METOJaMU €ro
COBEPIICHCTBOBAHUSA; COOOIICHHE OCHOBHBIX CBEACHHUH O peud, €€ CTHJIEBBIX Pa3HOBUIHOCTSX, O
KayecTBax XOpoIlel peyn.

MecTO TUCUMILUIMHBI B CTPYKTYpe NPo¢ecCHOHANbHON MoaAroToBKU: [ucimminHa « Pycckuit
S3BIK M KyJbTYpa pedm» OTHOCUTCS K 0a30BOM yacTu 6J0Ka AMCUUILIMH 00pa30BaTEIbHON MPOrPaMMBbI
no HanpasineHuto noarotoBku  46.03.02 «/lokyMeHTOBeIeHHE M apXWBOBEICHHEY», KBaIU(UKALIMS
(crenenp) «OakanaBpy. Jucruminna nzydaercs B 1 cemectpe.

®opmupyemMble KOMIETEHIIUM:

® CrMOCOOHOCTh K KOMMYHUKAIIUU B YCTHOM M MUCHhMEHHOHN (opMax Ha PyCCKOM U HMHOCTPAaHHOM
SI3bIKAX JUIS PEIICHUS 3314 MEeXKIMYHOCTHOTO U MEKKYIbTypHOTO B3aumoaeiicteus (OK-5);
e  CIOCOOHOCTH K cCaMOOpraHu3aluu u camooopasoBanuio (OK-7)

OcHoBHOE conepkaHue:

Pazoen 1. Kynemypa peuu kax nayunasa oucyunauna. CTaHOBJIEHHE U Pa3BUTUE KYIbTYPhl peUl
KaK HAy4YHOU NUCHUIUTMHBI. MECTO KyIbTYphI PEUd B CHCTEME SI3BIKOBETYECKUX TUCITUTUINH, UCTOPUS €€
CTaHOBIIEHUSI U COBPEMEHHAs HcCclieoBaTenbcKas napaaurma. OCHOBBI KyIbTYphl peud. SI3bIK U peyb.
SI3pIK Kak 3HAKOBas CHUCTEMa W KakK «Opyaue KylabTypbl». Pedb kak (opma cylecTBOBaHUS S3bIKA.
OcHoOBHBIE BUBI PEUEBON ACATETHLHOCTHU (CNyIIaHKE, TOBOPEHUE, MMIUCHMO, YTEHHUE). ACHEKThl U3YYCHHUS
KYJIBTYPBl PeUd KaK HAYYHOW MUCIUIUIMHBI: dTUYECKUI, HOPMATHBHBIA, KOMMYHUKAaTUBHBIN. KynbTypa
peur Kak YpOBEHb MPAKTHUYECKOTO BIAJEHUS SI3BIKOM, KaK YYEHHE O KOMMYHHKATHBHBIX KaueCTBax
TUTEPAaTypHON peuyd M KaK CHUCTEeMa 3HAHWW, YMEHUW U HABBIKOB, 0OecreunBarOMUX 3(PPEKTHBHOCTD
WCIOJIb30BAHUS SI3bIKA JUIA 11eJIe KOMMYHHUKAIIHH.

Pazoen 2. Yuenue o kavecmeax «xopowieii peuu». [IpUHLIMIBI BBIJEICHUS KAa4yeCTB PEYH.
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[IpaBUIBbHOCTB peun Kak €€ COOTBETCTBHE HOpMaM JIMTEPATYPHOIO S3bIKa — 0230BOE KaUeCTBO XOPOLIEH
peun. HHbopmaThBHAs HACBIIICHHOCTh pe4YM Kak OorarctBo ee cojepxanus. HemocraTounas
MH(POPMATUBHOCTD PEUU KaK Pe3yNIbTaT pe4eBON HEAOCTaTOUHOCTH. CMBICIOBAsE TOUHOCTH peur. Beibop
cioBa. PeueBble OomMOKM, BBI3BaHHBIE HENPABUIbHBIM BbIOOpOM cioBa. JIekcuueckas COUETaeMOCTb.
Cny4yan CTUIMCTMYECKH OINPABJAHHOIO M HEONPABJAHHOIO HAPYIIEHMs JIEKCUYECKOM COYETaeMOCTH.
Cucrema KOMMYHHUKaTUBHBIX KauecTB peun.lIpeamerHas v noHATHHHAS TOYHOCTb. Jlornyeckue ommoKu
B cioBoynoTpeOneHnn. Jloka3aTrenpbHOCTh W YOeOUTEeNbHOCTh peur. OCHOBHBIE BHIBI apTryMEHTOB.
Wcrounuku 3acopenust peun. KynbTypa si3pIka 1 9K0JOTUs KyJIbTypbl. PeueBoil aTukeT. CTHINCTHYECKOE
UCI0JIb30BaHUE YacTel peun. @pa3zeosornyecKkue CpeicTBa A3bIKa.

Pazoen 3. Cucmema HOpmM CO8peMEHHO020 DPYcCKoz20 aumepamypHozo azvika. OpdosnuuecKue
HOPMBI. 3BYKH, yJapeHME W MHTOHAIMs KaK CTUJIMCTHYECKHue cpeacTBa. Hopma Kkak LieHTpabHOE
MOHATHE KyJIbTYphl peur. CBSI3b HOPMAaTUBHOTO, KOMMYHUKAaTUBHOTO U 3THYECKOIO acleKTOB pE4YeBOM
KynbTypbl. Knaccudukanus HOpM, crienuuKa sI3bIKOBBIX HOPM. YPOBHHU peai3allid U BapUaHTHOCTh
SI3BIKOBBIX HOpM. McTopryeckast HOABUKHOCTh U KOJIE€OaHUs JINTEPATypHBIX HOpM. JIlekcnyecknue HOpMBI.
CrunucTuyeckue pecypcbl CEMaHTUKM U CHUCTEMHBIX CBsized cioB. Mopdonornueckue HOPMBI.
Crunucruyeckue BO3MOMKHOCTH vacTed peun. CuHTakcuueckue HOpMbl. CTHIIMCTHYECKHE PECYpPChI
cuHTakcuca. Ctunuctuka TekctoB. KynbTypa nucbMeHHOW peun: pycckas opdorpadus. Kymprypa
MMCbMEHHOM pedn: pyccKasi MyHKTYalus.

Pazoen 4. HzoopazumenvHno-evipasumenvuvle cpeocmea azvika. Cuctema H300pa3UTEIHHO-
BBIPA3UTENIbHBIX CPEJCTB sA3bIKa. OnpeaeneHue NoHATUN “Tpon” U “ctunuctuueckas gurypa”. Ilepenaua
C IOMOIIIbIO GUTYp U TPOIIOB BHYTPEHHEH 3kcnpeccuu peur. [Ipunnunsl knaccupukanuu ¢uryp. Tporsl
U CTHIMCTHYECKHE (Urypbl. XapakTepucTHKa (QUryp, OTHOCSIIMXCS K IYOJTUYHOH peuyu: (QUrypsl,
YCUJIMBAIOIIME BBIPA3UTEIBHOCTh pedH; (Urypbl, oOJerdamomue BOCHOPUITHE peuH; (QUrypsl,
YBEJIMYUBAIOIIME CUIY BO3ACUCTBUS Ha aapecara. Tpombl Kak CPeACTBO JIEKCHUECKOMN BBHIPA3UTENbHOCTH
(cpaBHEHUE, SIUTET, MeTadopa, TUIEPOOIIa, AJUICTOPHS U T.1I.).

Pazoen 5. @ynkuyuonanvno-cmunesan oudphepenyuayus pyccKkozo JaumepamypHozo A3blKA.
OyHKIMOHATIBHBIE CTHJIM COBPEMEHHOTO PYCCKOTO JUTepaTypHOro sizbika. OOIIMe Npru3HaKU BbIIEICHUS
u oOmas xapakTepucThka (QYHKIHMOHAJIBHBIX CTHJIEH PYCCKOTO JIUTEPATypHOTO s3blka. [loHsTHE
JUTEPaTypHOTO s3blKa M HcTOpuUs ero (opmupoBaHus. JluTepaTypHblii fA3bIK Kak BbIciias (opma
HAI[MOHANILHOTO s3bIKAa. HayuHbIN cTWiIb: moACTUiIM, *aHpbl. OduiinaibHO-AETOBOM CTHIIb: MOJICTHUIIH,
x)aHpsl. [lyomunucrnueckuii ctuib. CpeacTBa MaccoBOM MHGOPMAITUU M KYJIbTypa peur. Pa3roBopHbIi
CTHIIb. SI3bIKOBas crienuuka 1 0COOEHHOCTH (PYHKIIMOHUPOBAHUS B y3YCE.

Pazoen 6. Kynomypa opamopckoit peuu. Putopuka kak Hayka 00 3ppekTuBHOM peun. 3apoxacHue,
pa3BUTHE U COBPEMEHHOE COCTOSIHHE PUTOPUKH. PuTtopuka kak Hayka 00 >(¢eKTUBHON peuwu.
3apok/ieHHue, pPa3BUTUE M COBPEMEHHOE COCTOSIHHE PHUTOpHKHU. [loHSATHE pHUTOpUYECKOTO Heana U
PUTOPUYECKOTO KaHOHA (MHBEHIUS, TUCHO3MUIMS, OJIOKYIHSI, MeMOpHO, akuuo). Poabl u BuIbI
opatopckoil peun. [lonnmanue obpasza opartopa. Oparop u ayautopus. [lonumanue obpasa opartopa: a)
OCHOBHBIEC aCIEKThI MPOSIBICHUS 00paza opaTopa B cjoBe (3TOC, Joroc, nadoc); 6) KOMIIETEHTHOCTh
opatopa (mpodeccuoHanbHas, JUTepaTypHas, a3bIKoBast, Texuudeckas). Opatop u ayauropus. Kontakr B
nyonMYHOM BBICTYIUIEHUU. llpueMbl 3axBaTa W MOAJEp)KaHUS BHUMAaHHUS ayJUTOPUU BO BpeMs
BoIcTymJieHHs. [lcuxonormdeckue acnekTsl Bo3feicTBUss. OCHOBHBbIE TpeOOBaHMS K IOATOTOBKE
BBICTYIUICHHUS U TPONU3HECEHUS PEUU.

Paszoen 7. Bepoanvuvie u negepoanvusvle cpeocmea kommynurkayuu . BepOanbHble 1 HeBepOalbHbIE
KOMIIOHEHThI KOMMYHHMKalnu. KoMMYyHUKaTUBHBIN MpoIlecC KaK €AMHCTBO BepOabHON U HeBepOaTbHON
cucteM. 3HaKOBas MPUPOJIa HeBepOATbHBIX KOMIIOHEHTOB. OCHOBHBIE 3HAKOBbIE CUCTEMbI HEBEpPOAIbHOM
KOMMYHHUKAIlMM. 3HaKoBas MpHUpPOJa HeBepOaTbHBIX KOMIOHEHTOB. OCHOBHBIE 3HAKOBBIE CHUCTEMBI
HeBepOaTbHOM KOMMYHHMKAIIMM: a) ONTHUKO-KMHETHYecKas, 0) mapa- M SKCTPaJIMHIBUCTHYECKAs, B)
MPOCTPAHCTBEHHO-BPEMEHHAs! OpPraHU3alisi KOMMYHHUKATHBHOTO TpOLIECCa, I') BU3YaJIbHBIM KOHTAKT.
Tunonorust HeBepOAIbHBIX KOMIOHEHTOB KOMMYHHUKalUH. JKecTbl U (prznonornyeckue IBUKEHUS, UX
ornnuus. OyHKIUU HeBepOalbHBIX CPEACTB B Mpollecce KOMMYHUKaluu. HalmoHalibHO-KYyIbTypHas
crnienn(puka KOMIOHEHTOB KOMMYHUKAIIHH.

Paszoen 8. dmuueckuit acnekm uzyyenus Kyabmypsl pedu. Poib 3TUUECKMX HOPM B NOBBILIEHUU
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pedeBoi KylbTypbl. MeCTO 3TMUECKUX HOPM B KYJIbTYPHO-pEUYE€BOM HOPMAaTUBHOH cucTeMe. AKTUBHbIE
KyJbTYPHO-PEUYEBBIE IMPOLECCHl PYCCKOTro s3blka KOHIA XX — Havanma XI Beka. YPOBHU OBJIAJECHUS
KYJIbTYpOi peud. BHyTpuHalMOHaIbHBIE TUIIBI PEYEBOM KYJIbTYpPBI (3JIUTAPHBIN, CpEIHEIUTEPATYPHBINH,
JTUTEPATypHO-PA3TOBOPHBIA U (aMUIbSIPHO—PA3TOBOPHBIN). PedeBas arpeccus ©  MOJHTHUYECKH
KOPPEKTHBIH S3BIK.
IJKOHOMHKA

Henn aucHMIUVIMHBI - yCBOEHUE 0a30BBIX JKOHOMUYECKUX KaTeropuidl W MOHATHH U
SKOHOMMUYECKHUX OCHOB IOBEJEHUS MOTpeOuTeneil u opraHuzauuii; popmMupoBaHUE NPEACTABICHUN O
3aKOHAX YKOHOMHYECKOTO Pa3BUTHSA;, (POPMUPOBAHKE MPAKTHUECKIX YMEHUI aHATH3UPOBATh COLMATBHO-
3HAYUMbI€ SKOHOMUYECKUE TIPOOJIEMBI U ITPOLIECCHI.

MecTo IUCHUIIMHBI B CTPYKTYpe NpoecCHOHAIBHONH MOAroTOBKHU: J{uciuminia « 9KOHOMHUKa
OTHOCUTCSI K 0a30BOH yacTH OJIOKa JMCHUIUIMH 00pa30oBaTENbHOM MPOrpaMMbl I10 HANpPaBJICHUIO
noarotoBku 46.03.02 «JlokymMeHTOBeICHHE U apXHBOBEICHUEY, KBATH(DHUKAIHS (CTENEHb) «OaKaaBp.
JucuuninHa u3yyaercs B 5 ceMecTpe.

dopmupyeMble KOMIETEHIIUM:

®  CIIOCOOHOCTH MCIOJIb30BAaTh OCHOBBI SKOHOMMUYECKUX 3HAHUM B pa3M4HbIX chepax AesITEIbHOCTH
(OK-3).

OcHoOBHOe coep:KaHue:

Pazoen 1. Beeoenue 6 ykonomuxy. llpenmer s3xkoHOMUYECKON Teopurd. OCHOBBI IKOHOMHYECKOTO
pa3Butus oOmiectBa. COOCTBEHHOCTh U MOJIENM OPraHM3allid 3KOHOMHYECKHUX CUCTEM. PhIHOYHAs
OpraHu3alus X035 1UCTBAa KaK SKOHOMUYECKAs CUCTeMa. JKOHOMUYECKHUE TEOPUHM TOBapa, CTOUMOCTH,
LIEHBI U JICHET.

Pazoen 2. Mukpoixonomuxa. Cnpoc u mpemioxkeHue. PaBHOBecHas IieHAa. DJIAaCTUYHOCTb.
OcHoBBl Teopuu moTpeduTenbckoro mnoseneHus. IlpennpunumarensctBo. Kommepueckue u
HEKOMMeEpUecKkre opraHuszaund. PopMHpOBaHME NPEANPUHUMATENBCKOrO Kamurtana. M3nepxku
pou3BoJIcTBA. JJoX0ab!l 0T (haKTOPOB MPOU3BOJICTBA.

Paszoen 3. Makpoixonomuxa. OCHOBHBIE MaKpOSKOHOMHMYECKHE TMOKazaTenu. JlumHaMmuueckoe
paBHOBECHE U LIUKJINYHOCTh B SKOHOMHKE. DKOHOMUYeCckHil pocT. bezpadoTuua n nndasams kak Gopmsl
MaKpO’KOHOMHUYECKOW HECTaOMIbHOCTH. JIeHEeXKHO-KpeIuTHasi cucTeMa M MOHETapHas MOJIUTHKA.
bromxeTHas cucreMa u O101KETHO-HAIOTOBast MOJIMTUKA.

Pernonosenenue

Henun aucnmMmiauHbl — (QOpMUpOBaHUE MPEACTABICHUI O pPAa3BUTHUM COBPEMEHHOTO Mupa, 00
O0COOCHHOCTSIX Pa3BUTHUA OTJICIbHBIX PETHOHOB, KaK B MHPOBOM MaciuTale, Tak ¥ B MaciiTabe Poccun, 06
OCOOCHHOCTSIX B3aUMOJICHCTBUSL OTHENbHBIX CTPaH M PErMOHOB; BBIPAOOTKA YMEHUU aHaIHM3a
HUCTOPUYECKOM, SKOHOMHUYECKOW, OOIIECTBEHHO-TIOJUTUYECKON HH(pOpMaIUU, apryMEeHTHPOBAHHOTO
U3JI05KEHUS COOCTBEHHOM TOUKH 3PEHUS.

MecTo0 MCOMIUIMHBI B CTPYKType Npo(ecCMOHAJBLHOW MNOAroToBKM: JlucnumimHa
«PernonoBenieHue» OTHOCUTCS K 0a30BOM yacTH OJoOKa TUCIUILUIMH 00pa30BaTENbHON MpPOrpamMMbl IO
HanpasisieHuto noarotoBku 46.03.02 «JlokymeHTOBeIeHUE U apXUBOBEICHUEY, KBaTU(UKaIUs (CTEIEHb)
«baxanaBpy». JlucuuninuHa nuzyyaercs B 7 ceMecTpe.

®opMupyeMble KOMIIETEHIMU:
® CIOCOOHOCTh aHAJIM3UPOBATh OCHOBHBIE JTalbl M 3aKOHOMEPHOCTH HCTOPHYECKOTO DPAa3BUTHUS

obmiecTBa st GopMUpOBaHUs rpakaaHckoii mosuiwn (OK-2);
® CIOCOOHOCTh paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCHPUHHMMAs COLMAJbHbIE, STHUYECKHE,
KOH(]ecCHOHaNbHbIE U KynbTypHbIe pazanuns (OK-6);
® CIIOCOOHOCTh YBAXHUTEIHHO M OEPEKHO OTHOCHUTHCS K MCTOPUYECKOMY HACIEIUIO M KYJIbTYPHBIM
tpaguiusm (OK-11).
® CroCOOHOCTB MCIIONB30BaTh TEOPETUUECKHIE 3HAHUS M METOJIbI MccienoBanus Ha npaktuke (OITK-1);
® BJIJICHUE OCHOBAMHU MH(OPMAIIMOHHO-aHAIUTHYECKON JEATEIbHOCTH U CIIOCOOHOCTh WX MPUMEHUTH
B nipodeccuonanbroii chepe (I1K-2).
OcHOBHOE coepxaHue:
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Pazoen 1. Teopemuueckue ocnoevt pecuonosedenusn. llpenver peruonosenenus. IloHsTus
«PETHOH» M «PETHOHATM3AIM», «PErHOHOBeNeHHe». PermonoobOpasyrone (akropsl. PermonansHas
TUNOJOTHS U Kiaccupukanus. Pernonanmsanus M riao0anu3anus Kak BeAyIIWe TCHICHIMU Pa3BUTHA
MEXIyHAapOJAHBIX OTHOIICHUH. HTepHAallMOHANbHBIE H HALIMOHAJIBHBIE 0COOCHHOCTH Pa3BUTHUS CTPaH Ha
COBpeMEHHOM 3tare. [loHsaTrne pernoHaabHOro MpOCTpaHCTBA. PernoHanbHOE BpeMst Kak Pa3HOBUIHOCTD
COLIMANIBHOTO BpeMeHHu. PernonanmpHOoe m riobanbHOE BpeMsi. PernonanpHas monutuka. PermoHanpHas
BIacTb. PervonanbHOe ymnpaBieHue. PerunonanbHble KOHQUIMKTBI. PernoH kak cyObeKT BHELIHEH
MOJINTUKU U MEXYHAPOIHBIX OTHOIIEHUH.

Pazoen 2. Pecuonosedenue Kak KOMNIEKCHAA COUUATbHO-NOIUMUYUECKAA OUCUUNTUHA.
CraHoBJ€eHHE pETHOHOBENCHUS Kak Hayku. COBpPEMEHHbIE KOHIIENLMU PETHOHAJIBHOTO PpPa3BUTHUSA.
Meto10510THYeCKUE OCHOBBI PETMOHOBEIEHUS. MeTo/Ibl PETMOHOBETUECKUX HccieioBaHui. ['MnoTessl.
Bepudukanusa. HayuHoe wusydyeHwe kak OcHOBHas (opma HaydHoW paborel. OOmias cxema Xoja
Hay4yHOTO ucclie/joBaHusl. Vcronb3oBaHe METOJ0B HAYyYHOTO MO3HAHUS, JIOTUYECKUX 3aKOHOB M IIPAaBUII
B HCCJIEIOBAaHUSX [0 pEerMoHaNbHOM npobnemaTuke. McTtounuku u ucropuorpadusi peruoHOBEACHHUS .

Pazoen 3. Ocobennocmu pezuonanvhozo pazeumusn 6 coepemeHHom mupe. COBpPEMEHHBIE
pernoHanbHbie cuctembl: EBpona, CHIA, Jlatunckass AMepuka U T.4. DKOHOMHUYECKOE COTPYAHUYECTBO
U OSKOHOMHYECKOE IPOTUBOOOPCTBO B coBpeMeHHOM wMupe. [lonuTuyeckoe B3auMoneHCTBUE U
MOJINTUYECKOE TPOTUBOCTOSIHUE B COBPEMEHHOM MUDE.

Pazoen 4. Pecuonanvnaa cmpykmypa Poccuu. Otambl, OCOOCHHOCTH U Pe3yIbTaThl
COLIMOAPKOHOMUYECKOTO M COLIMOKYJIBTYPHOTO pa3BUTHS perHoHOB Poccuu u comnpenenbHbIX TOCy1apCTB.
@denepanuzanus Kak OCHOBA ToCyAapCTBEHHO-TeppUTOpUaibHoro ycrpoiictsa Poccun. Ucropuyeckue,
SKOHOMMYECKHE OCOOCHHOCTH perroHanbHoro aeneHus Poccun. Cuctema opraHoB rocyJapCTBEHHON U
MYHHUIMMATBHOU BacTH. OCHOBHBIE PErMOHOBEIYECKUE M UCTOPUKO-KPAEBEIUECKHE LIEHTPhl PETMOHOB
Poccun. CouumanbHble, 5KOHOMUYECKHE, STHOKOH(ECCHOHAIbHBIE OCOOCHHOCTH PAa3BUTHUSI PErMOHOB
Poccun. MexpernoHaiabHble OTHOIIEHUS cOoBpeMeHHOM Poccuu. TpaHcrpaHuyHOE COTPYIHHUYECTBO.
B3anMoelicTBre pOCCHIICKHUX PETHOHOB C 3apYOC)KHBIMH PETHOHAMH M CTPAHAMM.

Pazoen 5. Cospemennan zeononumuueckaa cumyayus. CTOJIKHOBEHUE MHTEPECOB I'PYII CTpaH Ha
MHpOBOH apeHe. Mctopuueckre KOPHU COBPEMEHHOM reonoymTudeckoi curyaruu. CrocoObl perieHus
MEXAYHApOAHBIX KOH(QIIUKTOB (IIEPErOBOPbI, SKOHOMHYECKHE CAHKIIMH, BOCHHBIC CTOJKHOBEHHS).
Mesx1yHapoAHbIE 5KOHOMUYECKHE, TOJUTUYECKHE, KyJIbTYPHbIE OPraHu3aIiH.

MartemaTuka
Hean aucUMIUIMHBI - (HOPMUPOBAHUE CHCTEMHOTO TMPEJCTaBICHUS 00 OCHOBHBIX TOHSTHSX,
MOJIOKEHUSIX M METOJax MaTeMaTHKHU, HEOOXOAMMBIX IS PEIICHHWS NPUKIAJHBIX 3a7ad

JOKYMEHTAI[HOHHOTO O0ECTIeUeHus YIIPaBJICHUS U apXUBHOTO Jieia.

MecTO0 AUCHMIUIMHBI B CTPYKTYpe NPO(ecCHOHAJBHON MOAroToBKHU: JlucuumniauHa
«MaremaTika» BXOIUT B 0a30Byl0 4acThb OJIOKa AMCHUILIMH O0Opa30BaTENbHON MPOrpPaMMBI IO
HamnpasisieHnto noarotoBku 46.03.02 «JlokymeHTOBeIeHUE U apXHUBOBEICHUE, KBANU(UKAIHS (CTSTICHb)
«0bakanaBpy. JucuumninHa nu3ydaercs B 1 u 2 cemectpax.

®opmupyemMble KOMIETEHIIUM:

® CrMOCOOHOCTH K MCHOJBE30BAHUIO OCHOBHBIX METO/IOB, CITIOCOOOB U CPEJICTB MOTYYEHHUS, XpaHEHUS,

nepepaboTku uapopmarmu (OK-10).

OcHoBHOE conepikaHue:

Pa3zoen 1. dnemenmor mampuunozo ananusa. [Ipenmer matrematuk. Bo3HUKHOBEHHE U pa3BUTHE
MaTeMaTHUKu. MaTtemaTudeckuid s3bIk. Crienuduka MaTeMaTH4eckoro 3HaHHWs. MareMaTuka B CHCTEMe
Hayk. [IpuMeHeHne MaTeMaTHUYeCKUX METOJIOB JJISl PEIICHUs MPUKIATHBIX 33a71a4 JOKYMEHTAIIHOHHOTO
obOecrieueHHs ympaBleHUs U apxuBHOro nena. [loHsThe MaTpuilbl U ee 0003HAYeHHS. DJIEMEHTHI
MaTpHIIBl U UX UHACKCH. Bupl MaTpuil. JIMHElHbIe oniepaliuy HaJ MaTPUIIAMH: CIIOKEHUE, BBIYUTAHUE U
YMHOKEHHUE MaTPUIlsl Ha yuciio. [lepeMHokeHUe U TpaHCTIOHUpOBaHUe MaTpull. [loHsATHE onpeaenuTens
KBaJIpAaTHOW MATPHUIBI BTOPOTO, TPETHEro W N-ro MOpsAAKOB. MuHOp M anredpanveckoe JOTOTHEHHE
aneMeHTa ompeaenutens. CoiicTBa omnpeaenuteneii. CrocoObl BBIYUCICHUS OMNpeAeTuTeNneil N-ro
nopsinka. [lonstre Marpuibl, oOpaTtHoW k nmaHHOW. [IpucoenwHeHHass (CO¥O3HAs), HEBBIPOXKICHHAS
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(HeocobeHHast), BeIpOKICHHAsT (0coOeHHas) mMaTpuiia. HaxoxjaeHue Marpuilbl, 0OpaTHOW K JaHHOW ¢
MIOMOIIIBIO TPHCOETMHEHHOM U AJIeMeHTapHbBIX IpeoOpa3oBanuii. [lonsTre panra marpuibsl. Haxoxaenue
paHra MaTrpullbl C MOMOIIBIO OKAaMMJIEHHMSI MHUHOPOB M 3JIEMEHTapHBIX NpeoOpa3zoBanuil. Ilonsarue
CUCTEMBI M JIMHEHHBIX YPAaBHEHUH C N HEU3BECTHBIMU. PelIeHHE CHCTEMBI JIMHEHHBIX YPaBHEHHUU C
MIOMOIIBIO onpenenuTenei (Meron Kpamepa) 1 METOIOM MOCIEI0BATENILHOTO UCKIFOUEHNS HEU3BECTHBIX
(meton [Naycca).

Pazoen 2. Dnemenmor mamemamuyeckozo ananuida. IIOHATHE YHCIOBOH IMOCIENOBATEIHHOCTH.
Omnpenenenne u 0003HaUYeHWE Tpenena mocienoBarenbHocTH. [loHATHE Tpenena (QyHKIUMH B TOYKE.
VYcnoBue cymectBoBaHusl mpenena ¢yHkuuu. Hambomnee ymorpeOisieMble IMpenenbl (3amedaresbHbIe
npenensl). [loHATHe NpPOM3BOAHOM, €€ reoMeTpuuecKuid U ¢uanyeckuil cMmbicia. OCHOBHBIE IpaBHIIa
mudpdepenunpoBanus. [lponsBogHas BTOporo mnopsaka. Pu3HUECKUH CMBICT BTOPOM MPOU3BOJIHOM.
[Tonsite n o0o3HaUeHHE MPOU3BOJIHON BTOpOro nopsanaka. Illonstue ¢pyHkumu, nuddepeHurpyemMon B
touke. /uddepeHunan GyHKuIMM NMEpPBOTO MOPSIKA, €0 I€OMETPUUECKUH M MEXaHUYECKHH CMBICIH.
[Ipumenenne auddepenunana B NpUOIMKEHHBIX BhlunciaeHusX. CBolictBa nuddepenunana. [lonstue
(GyHKIIMM HENpepbhIBHONM B TOUKE M Ha MHOKecTBe. [lpupamienue aprymeHTa U (QyHKIHM B TOYKE.
HeobOxomumoe u J0CTaTOYHOE YCIOBHE HENPEPBIBHOCTH B Touke. OrmpeneneHHe TOYKH pa3pblBa
¢byukuun. Touku paspeiBa mepBoro u Broporo poja. IlepBooOpasnast ¢ynknus. HeompeneneHHbli
WHTETpAJI W €ro CcBOWcTBa. Ta0mwila OCHOBHBIX HEOMPEAEICHHBIX WHTErpaioB. [Ipocreiimue
npeoOpazoBanus auddepeniuanoB. MeTo1 HENOCPeICTBEHHOTO HHTErpupoBanus. [Ipumenenue Merona
3aMEHbl TepeMEeHHOW (WM MeToJa TMOACTaHOBKM) M METOJla HMHTETPUPOBAHUS IO 4YacTsIM IIpH
BBIYMCIICHUHN HEoIpeienieHHoro unterpana. [lonsrue onpenenenHoro unrerpana. Ero reomerpuueckuit
CMBICI W OCHOBHBIe cBoHcTBa. ®opmyna Hrerortona-JleliOnuna. IIpuMeHeHne MeTona 3aMeHBI
NepeMEHHON (WM MeToJa MOJCTAHOBKM) M METOJa MHTErPUPOBAaHUSA IO YacTSIM INPU BBIYMCICHUU
ONPEICICHHOTO HHTErpaia.

Pazoen 3. Dnemenmuvt Ouckpemuoit mamemamuku. I[loHATHE MHOXXECTBA W €r0 DJIEMEHTOB.
CrocoObl 3aaHusl MHOJXKECTB, OTEpallMd HajJ MHOKecTBaMu. lIpsimoe (IekapToBO) MpOM3BEIECHUE
MHOKeCTB. OTHOLIEHUsT Ha MHOKecTBaxX. [IoHATHe BbICKa3zbiBaHUA. OCHOBHBIC JIOTMYECKUE OIEpALVH
Haj BbICKa3bBaHMSAMHU. Popmynbl anreOpsl BbicKazbiBaHMW. CocTaBiieHHE TaONUL MCTUHHOCTU JUIS
dbopmyn. Knaccupukanms  ¢popmyn  anreOpsl  BbicKasbiBanuii. (OCHOBHBIC PAaBHOCHIIBHOCTH — ajareOphbl
BBICKa3bIBAHUI M PABHOCUIIbHBIE IpeoOpa3oBaHus ¢opmyn. Ilpoucxoxaenue OyneBbIX (YHKIHH.
byneBbl pyHkuuu N nepeMeHHbIX. CBONCTBA IU3BIOHKIMM, KOHBIOHKLIMU M OTPULAHUA A OyleBbIX
¢byakuumit. CrmocoObl 3amanus (yHkumid. Beipaxkenue omHux OyneBbIX (QYHKIUNA depe3 JpyrHe.
IToctpoenne ¢opmyn anreOpel BbICKa3blBaHUM 10 3afaHHOM (GyHKuMH. COOTBETCTBUE MEXIY
byaKuaME U GopMmynamMu anreOpbl BbICKa3biBaHWU. Peammsanus ¢GyHKIuid ¢GopmynamMu anreOps
BbICKa3blBaHuil. Cnoco® mepexoja OT TaOIMYHOrO 3afaHus (QYHKIMH K ¢opmyne airedpsl
BbICKa3bIBaHUI. OCHOBHBIE MOHATHS IpadoB. DieMeHThl rpadoB: noarpadsl, MapIIPyThl, LEMH, UKL
BanentHocTh, CBSI3HOCTH BepiuiuH rpada. PaccrosHue mexay BepminHamu. Paznmuunble BUabl rpados:
OpUEHTUPOBaHHbIE (Oprpadsl), IPOCThIE, TPUBUAIIBHBIE, ITOJIHBIE, ABYA0JIbHbIE, HanpaBieHHble. [lonsaTue
neca, aepesa. Onepanuu Haja rpadamu. [lonsTue mapuipyra, nytu B rpadax. CyiiecTBoBaHue myTei.

Paszoen 4. Dnemenmur meopuu eepoamuocmei. lloHstre coObITUS B TEOPHUH BEPOSTHOCTEH.
[Tonnas rpynmna coObITui. DeMeHTapHbIe HCX0bl. biaronpustHeie ucxoipl. Anredpa coObITHI: CyMMa,
pasHOCTh U mpowusBeneHue coObiTHil. [Ipenmer koMOMHaTOpUKM Kak Hayku. OOmue mnpaBuia
KOMOMHATOpHKH. Pa3Merienns U3 N 31IeMEHTOB 1o M Ge3 MOBTOPeHUH U ¢ moBTopeHusMu. [lepectanoBKH
13 N 3JIeMEHTOB: 0e3 MOBTOPEHUH U ¢ MoBTOpeHussMH. CodeTaHue U3 N 3JIEMEHTOB 10 M: 06e3 NOBTOPEeHUH
U C mnoBTopeHusiMH. BepostHocTe coObiTHs. OcCHOBHBIE CBOMcTBa BeposTHocTH. Kitaccuueckoe
OTIPEJICIIEHUE BEPOSITHOCTH. TEOopeMbl CIIOXKEHMS M YMHOXEHHUS BepoATHOCcTed. dopmyna mnonHoOn
BeposATHOCTH, ¢opmyna baiieca. IloBTopenue wucnbitanuii. Cxema bepnymnu. ®opmyna bepnymim.
®opmyna Ilyaccona. Berancienne BeposSTHOCTH CIy4aifHBIX COOBITHH B YCIOBUSX cXeMbl bepHyIu rnpu
OOJIBIIIOM 4YHCJIEe MCIBITAaHUM: JIOKaJbHAs M HMHTerpaibHas TeopeMbl Jlammaca. Ilonstue ¢yHkuun
Jlamutaca.

HNudpopmarnka
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Henau qucuumiInHbl - GOPMHUPOBAHUE TEOPETUICCKUX 3HAHUN O 0A30BBIX MOHATHUAX M KATETOPHSIX
MH(POPMATHKH, TPEICTABICHUI MPOTrpaMMHO-TEXHUYECKUX CPEACTBAX pealu3aluil MHPOPMAIMOHHBIX
MPOIIECCOB, MPAKTUYECKUX YMEHHUN aITOPUTMU3ALUHI U TPOTPAMMHUPOBAHUS MPO(HECCHOHAIBHBIX 3a/1a4.

Mecro MCHMIUIMHBI B  CTPYKType NpPO()eCCHOHAJBHOI MNOATrOTOBKM: JlucuuiuivHa
«Madopmarnka» BXoauT B 0a30BY0 dYacTh OJOKa IMCHUIUIMH OO0pa30BaTENbHON INPOrpaMMBI TI0
HanpasieHuto moarotoBku 46.03.02 «JlokyMeHTOBEICHHE U apXUBOBEACHUEY, KBATHU(PHUKAIHS (CTETICHD)
«baxanaBpy. JucrumnnHa nzy4daercs B 1 u 2 cemecTpax.

® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB MOJIYYCHHU S, XPAaHECHUS,
nepepadotku napopmarmu (OK-10);

e BiazeHHWe 0a30BBIMH 3HAaHUSAMH B 00JacTH WH(GOPMAIMOHHBIX TEXHOJOTHHA (IIPOTpaMMHEIE
MPOJIYKTbI,  HUCIHOJIb3yeMble B  yIPaBICHUH  JIOKYMEHTAMM, CHCTEMbI  3JIEKTPOHHOTO
JTOKYMEHTO000POTa, TEXHOJIOTHU CKaHUupoBanus qokymeHToB) (OI1K-2);

® CIOCOOHOCTh pelIaTh CTaHAAPTHbIE 3aJaud NPO(PECCHOHATbHONW JESATENIbHOCTH Ha OCHOBE
nHpopMaMOHHOW U OuOnIMorpadguyeckoil KyapTypel € MPUMEHEHHMEM HH(YOPMAaIMIOHHO-
KOMMYHMKAIIUOHHBIX TEXHOJOTMH M C Y4E€TOM OCHOBHBIX TpeOoBaHMI HHGOPMAaLMOHHON
oe3zomacuoctu (OITK-6);

® BIIAJICHUE HABBIKAMU HCIIOJIH30BAHMSI KOMITBIOTEPHOU TEXHUKH U WH(POPMAITMOHHBIX TEXHOJIOTHI B
JOKYMEHTAIMOHHOM oOecrieueHnn ynpanieHus u apxusHoM nene ([TK-14).

OcHoOBHOe coiep:KaHue:

Pazoen 1. ba3zoevie nonamus u kamezopuu ungopmamuxu. MHOTO3HAYHOCTH TOHSTHS
«uHpopMmatukay. HMuHbopmaThka Kak oOTpacib HAPOJHOTO XO35AWCTBA, (yHJAAMEHTAJIbHAS HayKa,
MPUKIaHAs TUCUUIUIMHA. MecTo HHpOpMaTUKU B cucTeMe HayK. TeHIeHIUH pa3BUTHs HHOOPMATUKH.
[Tonatne wHPOPMANMOHHOW TEXHOJOTMM W HMHQPOPMAIIMOHHON cHUCTeMbl. Buapl u  cBoiicTBa
napopmanuu. Nzmepenue mudopmarmu. Ilepemaua mHbOpmManuu B CONUATBHBIX, OMOJIOTHUYECKUX W
TEXHUYECKUX cHUcTeMax. MoJenupoBaHHE KaK METOJ TO3HaHMs. MHoroacrnekTHas KiaccuuKaius
Mojenei. Hasnauenwme u Buapl uHpOpManMoHHBIX Mojaened. DopMbl MpeacTaBICHUS MOJCICH.
OcHoBHBIE ATaMbl pa3pabOTKU U UCCIIEJOBAHMS MOJIETIC Ha KOMITbIOTEpE.

Pazoen 2. Texnuueckue cpeocmea ungpopmamuzauyuu ooéuwecmea. Knaccubpukamus DBM.
[TepcnexktuBel pazButus OBM. IlepcoHanbHBIM KOMIBIOTEp KaK Ba)KHEHIIEE CpPEACTBO 00pabOTKH
unpopmanuu. bazoBas anmnaparnas KoHQUTypanus NepCcOHATLHOTO KoMIibloTepa. CocTaB U Ha3HAYCHHE
OJI0KOB MEPCOHAIBHOTO KoMITbtoTepa. DyHKIIMOHANIbHBIE XapaKTEPUCTHKHU MIEPCOHATBLHOTO KOMIIbIOTEpPA.
[Ipunnun nporpammuoro ympasienus 2OBM. HMHpopMannoHHO-IOTHYECKHE OCHOBBI IOCTPOCHHS
MepCOHANIBHOTO KOoMITbtoTepa. KoaupoBaHue 4YMCIOBOM, CHUMBOJIBHOM, T'pauyuecKod, 3BYKOBOH U
BusiconHpopmanuu. Mcrnonap3oBaHue cxeMm JOTHUECKUX ONEepaluid B peai3aliid OCHOBHBIX JIOTHYECKHUX
YCTPOMCTB MEPCOHAIBHOIO KOMIBbIOTEpa. BHelHHe ycTpolcTBa NMEPCOHAIBHOTO KOMITBIOTEpA: BUJBI,
Ha3HAYCHUE U XapaKTePUCTHKU. OJEKTPOHHBIE HOCHUTENTH WHGOpPMAlUU: BUIbI, HA3HAUCHUE W
XapaKTePUCTHUKHU.

Pazoen 3. Ilpocpammuvie cpeocmea unpopmamuzayuu oowecmea. Kiaccudukanus
MIPOrPaMMHBIX CPEJICTB MEPCOHANBHOTO KOMITbIoTepa. CHCTEMHBIE MPOTrpaMMHbIE CPEJICTBA: HA3HAYCHHUE,
BUJbl. HasHaueHnue, GyHKIMOHAIbHBIE MOJCUCTEMBI, MPHHIIUIBI MOCTPOEHHS OMEPAIIHOHHBIX CHUCTEM.
Bunpl, Ha3HaueHue cepBUCHBIX nporpamm. [IpukiagHeie mporpaMMHbIE CPEICTBA: HAa3HAUYECHHE, BUIBI.
XapakTepucTUKa COBPEMEHHOTO pBhIHKAa MNPHUKIAJAHBIX MPOTPAaMMHBIX CpeAcTB. MHCTpyMeHTanbHbIe
MporpaMMHBIE  CpEACTBAa:  HA3HAuY€HHE, BHUIbL.  XapaKTEpPUCTHKA  COBPEMEHHOTO  pPbIHKA
MHCTPYMEHTAIBHBIX TPOTPAMMHBIX CPEACTB. TEeHISHIINH pa3BUTHS TPOTPAMMHBIX CPEJICTB.

Pazoen 4. Ocnosvl anzopummuzayuu u RPOPAMMUPOSAHUA. DTallbl TIpolecca pa3padoTKH
MPOrPaMMHBIX  CPEACTB. AINTOPUTMBI: TIOHSTHE, CBOWCTBA, (HOpMBI TMpeacTaBieHus. bas3oBbie
KOHCTPYKIIMM QJITOPUTMOB. JIMHEWHBIE, pPA3BETBICHHbIC, LHUKINYECKHE. MeToabl MNpPOEeKTHPOBAHUS
NporpaMMHbIX  cpelncTB. CTpyKTypHOE€ TPOEKTHPOBAHME U  MporpaMmupoBanue. [IpuHIMIEBI
CTPYKTYPHOTO IMporpamMmMupoBaHusi. [JOCTOMHCTBA CTPYKTYPHOTO MPOrPAMMHUPOBAHUS. XapaKTepUCTUKA
sI3bIKa CTPYKTYPHOTO MTPOrpaMMHUpPOBaHUSI.

HNHpopManoHHbIE TEXHOJIOTHH
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Iesn ocBoeHUs AUCHMIVIMHBI — oOOecreyeHHe JOCTATOYHOTO W HEOO0XOJWMOIrO YpPOBHS
TEOPETUYECKNX 3HAHWA W HABBIKOB HMX IPUMEHEHHS B PEUICHHM NPAKTUYECKUX 3a1ad paboThl C
MH(GOPMAITMOHHBIMH TEXHOJIOTHUSIMH.

MecTto JQUCHUIIMHBI B CTPYKType NpPoQecCHOHAJBHOM MNOAroToBKM: JlucuuniauHa
«MHpopMaMOHHBIE TEXHOJOTMH» BXOJUT B 0a30BYyI0 4YacTh OJOKa IUCIMIUIMH 00pa3oBaTEIbHOMN
MporpaMMbl TI0 HampaBjieHU0 NOAroToBKU 46.03.02 «/lokymeHTOBeIEHHE U apXUBOBEACHHUEY,
kBamukanusi (CTeneHb) «OakamaBpy.) ucnuruimHa w3ydaercs Bo 2 ceMecTpe Ha O4YHOU (opme
oOydenus u B 1 u 2 cemecTpax Ha 3a09HOM popme 0OyueHUs.

®opmupyeMbie KOMIIETEHIUHN:

® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB MOJIYYCHUS, XPAaHCHHS,

nepepabotku nHpopmarmu (OK-10);

® BJa/ICHUE HABBIKAMU MCIOJb30BaHUs KOMIIBIOTEPHOU TEXHUKU U MH(OPMALIMOHHBIX TEXHOJOTUH B

JTOKYMEHTAI[HOHHOM oOecrieueHrn ynpasieHus u apxuBHom nene ([1K-14);

® CIOCOOHOCTh COBEPIIEHCTBOBATH TEXHOJIOTMM JOKYMEHTAIIMOHHOTO OOECHedeHHUs YIpaBJieHUs U

apXUBHOTO Jiesia Ha 0a3e MCIob30Banus cpeactB apromatu3anuu (I1K-15).

OcHoBHoOe coep:kaHue:

Pazoen 1. Hugpopmauyuonnvie mexuonozuu — O0CHO8A UHGOPMAUUOHHO20 NPOU3BOOCHIEA.
Omnpenenenne TMOHATUS «UH(POPMAIMOHHAS TEXHOJOTUS». BO3HHMKHOBEHHWE U JTambl pa3BUTHUS
nH(popMalMOHHBIX TexHoJorui. [Ipenmer, nensb u 3a1a4n HHGOPMAITMOHHBIX TEXHOJIOTUH. B3anMocBs3b
MH(OPMALIMOHHBIX TEXHOJOTUN ¢ MHGOPMAIMOHHBIMU CHUCTEMaMU U MH(GOPMAIMOHHBIMH pPECypcaMu.
Bunel  coBpeMeHHbIX HMH(POPMALMOHHBIX TEXHOJOTHMM IO pa3IMYHbIM OCHOBAHUSM JIETICHUS.
NHupopmanimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU KaK 0COObIM BHJI COBPEMEHHBIX MH(OPMAIIMOHHBIX
TexHoyiorui. Bospactanue posu WH(DOPMAIMOHHBIX TEXHOJOTHH B COBpPEMEHHOM oOrmiecTBe. Poub
MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH B PEUHKUHUPUHTE TEXHOJIOTUM
JOKYMEHTAI[MOHHOTO OOecrevyeHns YIpaBiICHUS M apXUBHOTO Jena. TeHIEeHIMH M TEepPCHEKTUBBI
pa3BuUTHs UHPOPMALIMOHHBIX TexHOJorui. MHpOopMaIMoHHas TEXHOIOTHYECKas CUCTEMA: OIpe/ieiieHHe
MOHATHS, CTPYKTYpa, QYHKUNHU, TPUHLIUIIBI (YHKIHMOHUPOBaHUS. Buel obecrieueHnss THGOPMAIMOHHBIX
texHosioruii. IlonsTue mnardopmbl WHOOPMAITMOHHBIX TEXHOJOTHH. CHCTEMBI perjaMEeHTHPYIOIICH
JNOKyMeHTaluu B cepe mHbopManroHHbIX TexHoJorui. [lonsTtue >3pdexTuBHOCTH MHGOPMAITMOHHBIX
TEXHOJIOTUH.

Pazoen 2. Komnonenmuas cmpykmypa uH@opmayuoHHoU mexnoio2uu. Nudopmartus
KaK pecypc U mpeaMmeT Tpyda MUH(DOPMAIMOHHBIX TeXHoJIoTWH. Bunuel nHpopmanuu 1Mo pa3avyuHbIM
OCHOBaHUAM JienieHusa. PopMbl npeacTaBieHuss nHGOpMalMu Kak MpeaMmeTa Tpyaa MHGOPMAalUOHHON
texHojoruu. IlpoaykTsl W ycayru HHPOPMAMOHHBIX TexHonoruil. IloTpeOuTenbckue CBOWCTBA
MH(OPMALIMOHHBIX MPOAYKTOB W ycayr. Buabl umH(OpMalMOHHBIX TPOAYKTOB M ycayr. KauecTBo
MPOAYKTOB MW YCIYr - BaXHEHIIas XapaKTepUCTHKA TEXHOJOTMU. XapaKTEpPUCTHUKUA KayecTBa
MH(OPMALIMOHHBIX MPOAYKTOB U YCIYr. TeXHOJOrn4eckoe obecrnedeHne KauecTBa MPOIYKTOB U YCIIYT.
CoctaB u cojaepxaHHe MpoueccoB HMHGOPMAIMOHHBIX TeXHOJOruil. CTpyKTypa M XapaKTepUCTUKU
MIPOU3BOJICTBEHHOIO  Mpouecca. TeXHOJOTMYeCKHe MPOLECChl KAK BAXKHEUIINE KOMIIOHEHTHI
MIPOU3BOJICTBEHHOTO Mpolecca. THUIBI TEXHOJOIMYECKUX OMNepanuil HHPOPMALMOHHOTO IMPOU3BOJICTBA:
3JIEMEHTapHble, (OPMAIBHO-JIOTUYECKHE, TBOpYECKHEe. TeXHOJOrM4yecKue U  BCIHOMOTATENIbHbIE
Nepexobl, TEXHOJIOIMYECKHE IPHEMbl M METO/bl B COCTaBe HMH()OPMALMOHHBIX TEXHOJIOIMYECKUX
onepauuii. CriocoObl ONucaHMus TEXHOJOIMUECKUX MpolieccoB U omnepanuil. ['papuueckoe nzoOpaxkeHue
TEXHOJIOTHYECKUX MpoueccoB. OcHOBHbIE MH(MOPMAIMOHHBIE TEXHOJIOTMUYECKHE MpOIecchl: cOop,
oOpaboTka/ mepepaboTka, XpaHEHHE, IIOHUCK, pPACHpOCTpaHeHHe/ Mepegaya  HMHPOpPMALUU.
WudopmanioHHbIE TEXHOJOTHYECKUE TMPOLIECCHl M OTIepaluy Kak 00BEKThl aBTOMAaTHU3aLU K.

EctrecTBeHHO-HAay4YHasi KADTHHA MHPa

Henmn gucuuruiiHel -  (GOPMUPOBAHHWE CHCTEMBbl TEOPETHYECKHX 3HAHMM M MPEACTaBICHUHA O
IIPUPOJIE, UCTOPUU €€ MCCIEAOBAHHUA M 3HAYMMOCTU COBPEMEHHOIO €CTECTBO3HAHMUS [UIsl CO3/IaHUs
HOBBIX COLIMOKYIBTYPHBIX U MHKEHEPHBIX TEXHOJIOTHH.

MecTo0 AUCHMIUIMHBI B CTPYKTYype MNpoQecCHOHANbHON MNOAroTOBKHU: JlucuurimHa
«EcTecTBeHHO-Hay4Hasi KApTHHA MHPa» BXOJUT B 0a30BYIO YacTh OJOKa AUCHUIUIMH 00pa3oBaTEIbHOMN
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mporpaMMmbl 1Mo HampaBieHu0 noarotoBku  46.03.02 «JlokyMeHTOBEACHHE U apXHBOBEICHHUEY,
kBannukanms (creneHs) «bakanaspy.) JucnumnimHa nuzydaercs B 6 cemectpe.

®opmupyemMble KOMIIETCHIIUH:

® CMOCOOHOCTH  HCIOJIB30BaTh ~ OCHOBBI  (QWIOCOPCKUX  3HAHUH  ansd  (HOPMHUPOBAHUSA

MupoBo33pendeckoit nosurun (OK-1);
®  CrHOCOOHOCTh HCIIOJIB30BaTh TEOPETHUYECKHE 3HAHUS M METOJbl HCCICIOBAHMS Ha IPAKTHKE
(OIIK-1).

OcHoBHoOe coaep:kaHue:

Tema 1. Ilpeocmasnenue o nayunoii xapmune mupa (HKM). Harnsangaocte u
KOHLIENITYyalbHOCTh B HAy4HOM MO3HaHUM. Posib moHsATHHA. AOCTPaKTHO-JIOTUYECKOE W HAarjsiIHO-
obpasnoe - hopmel pezentanun HKM. Crpykrypa HKM: npeameTHo-onucaTenbHbIN, 00BICHUTEIHHO-
peryasTUBHBIM, T€PMEHEBTHUECKUIN OJIOKH. Bunet HKM - o6menayuynas u vactHas (OHKM u
YHKM). ®yukuun HKM - MupoBo33penyeckasi, METOA0JI0TH4ecKasi, KOMMYHHUKAIIMOHHAS.

Tema 2. Ilpeomemmnoe cooeprycanue gpusuueckon kapmunvlt mupa (OKM). OTKpbITHE TPUPOIBIL.
[IpocTpaHCcTBO M BpeMs B KIACCHYECKOM MexaHuke. MexaHudeckas kaptuHa Mmupa. [IpoctpanctBo u
BpeMsi B TEOPUH OTHOCUTENbHOCTU. KBaHTOBAsi MexaHUKa - Hayka 0 MUKpoMupe. OCHOBHbIE MTPUHIIUIIBI,
3akoHbl. Knaccudukarusi >IeMeHTapHBIX YaCTHII. Uctropuueckue tunbel ®KM: mexanumyeckas,
BOJIHOBA (3JIEKTPOMarHUTHasl), KBAHTOBAs

Tema 3. Ilpeomemmnoe cooepocanue acmponomuyeckou kapmunovt mupa (AKM). IlpencraBienue

O 3BE3THOM MHpE: HUCTOpUS U COBPEMEHHOCTb. Konnenmust 6ompinoro B3peiBa. CTpykTypa
Bcenennoii. Cuenapun Oynymiero st BeeneHHOM.
Tema 4. Ilpeomemnoe cooeprcanue xumuueckoiu xapmuuwvt mupa (XKM). Pazputue

MIpEACTABJICHUI O BemecTBe: nemeHTHas xumus (17-18 BB.); ctpykrypHas xumus (2 mosoBuHa 19 B.);
y4eHHEe O XMMHUYECKHUX IMpolieccax; 3BOJIIOLUMOHHAs XuMusa (2 moi 20 B.); XUMHUS 3KCTPEMAalIbHBIX
coctostHui (2 mout. 20 B.). Xumus B Havane 21 B.

Tema 5. IIpeomemnoe cooepiicanue duonocuueckou kapmunvt mupa (bKM). Metonomorndeckue
ocHOBBI Onosornu 20 — Had. 21 BB. Co3/1aHMe CUHTETUYECKON Teopuu 3Botonnu. OCHOBHBIC YPOBHU
OpraHM3alMi  JKUBOTO:  MOJIEKYJISIPHO-TEHETUYECKHI, OHTOT€HEeTHYECKHH, MOMyJIIpHO-BUIOBOM,
OuoreonieHoTHYecKuil. Bo3HUKHOBEHHE XKM3HU Ha 3emiie, ee dBOMoNMSa. AHTponoreHes. IlepcnekTuBsl
Ouosoru B Hayane 21 Beka.

Tema 6. Ecmecmeennonayunvie 0CHOGbL COBPEMEHHBIX MEXHOI02UN U IHepzemuku. Mukpo- u
HAHOXJIEKTpOHHAasi TexHojorus. Jlaszepubie TexHoJOrUU. COBpEeMEHHbIE OHOTEXHOJOTUH. | eHHbIe
texHojoruu. [Ipobraembl KITIOHUPOBAHHUS.

Tema 7. Coepemennasn ecmecmeenno-nayunaa kapmuna mupa (CEHKM) u mupoeosspenue.
CEHKM-cunTe3 d4acTHOHay4HbIX KapTuH Mupa. 3akoHoMmepHoctu CEHKM:  rnoOanbHbIi
ABOJIIOIIHOHU3M, CHUHEpPreTHKa, MEXIUCIUIINHAPHOCTh €CTECTBEHHOHAYYHOTO MO3HAHMUS.
EcTecTBO3HaHMeE - peBOMIOIMOHU3UPYIOIAS CHIIa IMBUIN3AIIUH.

Be3onacHoCTb KU3HEIeATEIbHOCTH

Hemn mucoumiauHbl - (QOpMUPOBAHHE TEOPETHUECKUX 3HAHUW M TMPAKTHUYECKUX HABBIKOB
0€30MMacHOTO MOBEICHUS U 3aIIUTHI YEIOBEKA B YPE3BHIYANHBIX CUTYAIUSX.

MecTo IMCUMILUIMHBI B CTPYKType Npo(decCHOHAJbHOH MOAroToBKM: JlucnumivHa
«be3onacHOCTh KU3HENEATENILHOCTI» BXOJUT B 0a30BYyI0 4YacTh OJ0Ka AMCHHUILIHH 00pa3oBaTeNbHOMN
mporpaMMmbl 1o HampasieHuto noAroToBku 46.03.02 «J/lokymMeHTOBeleHHE U apXHBOBEICHUEY,
kBanuukanus (cTeneHb) «b6akanaBpy. JJuciuminHa u3ydaercst BO 2 ceMecTpe.

®opmupyemMble KOMIETEHIIUM:

® TOTOBHOCTH IMOJB30BATHCS OCHOBHBIMH METOJAMM 3alllUThl MPOU3BOJCTBEHHOTO TEpCOHANa M
HACEJICHHS OT BO3MOYKHBIX MOCIIE/ICTBUI aBapHii, karactpod, ctuxuiiubix oencteuii (OK-9);
e coOmoaeHue mpaBmiI U HopM oxpanbl Tpyaa (ITK-34).

OcHoOBHOE coepxaHue:

Pazoen 1. Teopemuueckue ocnosvl 0e3onacHocmu dcusnedeamenvHocmu. B3aumopencTBue
4eloBeKa CO cpefoi oOuTaHus. AHANU3 U OIeHKAa omacHocTeld. OCHOBHBIE TOJOXKEHUS W TPUHIUIIBI
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obecrieyeHns OE30MaCHOCTH.

Pa3zoen 2. ¥Ynpagnenue 6e3onacnocmoio yHncusneoeamenbHocmu. 1'0Cy1apCTBEHHBIE IPAaBOBBIE AKThI
10 OXpaHe Tpyaa. ['ocynapcTBEHHOE yNpaBIEHUE OXPAHOK OKPYKAIOILIEH CpeIbl U 3alIUTON HACEIICHUS U
TEPPUTOPUI OT YPE3BBIYANHBIX CUTYALUH.

Pazoen 3. Yenosexk Kaxk inemenm cucmemvl «4enoeeKk — cpeda oOumanusny. XapaKTepUCTHKa
OCHOBHBIX (POpM JIESATETHHOCTH 4enoBeka. IIpom3BoacTBeHHas cpena U ycioBus Tpynaa. KomdoprHbie
YCIIOBUS XKU3HEACSITEIbHOCTH.

Pazoen 4. Bozoeiicmeue necamuenvlx ¢akmopoe Ha uenoeeka u cpedy O0OUmMaHus.
'uruennyeckoe HOPMUPOBAHUE U KOHTPOJIb BPETHBIX (DaKTOPOB.

Paszoen 5. 3awguma nacenenus u meppumopuii om OnACHOCHENl 6 YPEe3GbIUAIIHbIX CUMYAUUAX.
OOmras xapakTepucTuka U kiaccudukanus upesBblyaiinbix curyanuii (YC). Enunas rocynapcrBeHHas
cUCTeMa MpeAYNpexKACHUS U JINKBUAALNY YpE3BbIUAiHBIX cuTyaluil. I'paxkqanckas 000poHa, ee MecTo B
CUCTEME OOIIEroCyJapCTBEHHBIX MEPONPUITHH TpakTaHCKOW 3alUThl. 3alluTa HACceIeHUW U
tepputopuii B UC. Opranuzanys MEponpHUsITHHA 0 JOKAIU3alUK U TUKBUAanuu nociaeactsuit YC.

ApxuBOBeJeHHE
Hean aucuumiauHbl — GOPMHUPOBAHWE TEOPETHUYESCKHX 3HAHWK B 00JACTH apXUBOBEICHUS U
MPAKTUIECKUX YMEHHH KOMIUIEKCHOTO WCIOJIh30BAHUS METOJIUK BCIIOMOTATEIhHBIX HCTOPUYCCKUX
TMCIUTUIAH TIPUMEHHUTENBHO K HCTOPHYECKOMY NCTOYHHKY.

MecTto MCHUIUIMHBI B CTPYKTYpe mnpodeccHOHAJbLHOM  MNOAroTOBKM: JlucuuminHa
«ApXUBOBE/IEHHE)» BXOIUT B 0a30ByI0 4acTh OJOKa IUCHUIUIMH OOpa3oBaTeNbHOM MPOrpaMMBbl IO
HanpasJieHHI0 MoAroToBku 46.03.02 «/lokymeHTOBeIeHHE U apXUBOBEACHNUEY, KBATU(PHUKAIUS (CTETIEHb)
«bakanaBpy. JlucuumimHa w3ydaercs B 4 m 5 ceMecTpax Ha o4yHOM (opme oOydyeHus u B 3, 4 u 5
ceMecTpax Ha 3a04HOM opMe 00yICHHUS.

dopmupyeMble KOMIETEHIIUM:
® CIOCOOHOCTHh  WCIOJIB30BaTh  OCHOBBI  (uimocodpckux  3HaHWM  Isi  (HOPMHPOBAHUS
MupoBo33penyeckoii mosuiuu (OK-1);

e BIIaJICHUE 3HAHUSIMHU OCHOBHBIX Ipo0sIeM B 00acT JoKyMeHToBeaeHus u apxuBoBeaenus (I1K-3);

® CIOCOOHOCTh CAMOCTOSTENILHO pabOTaTh C pa3IMIHBIMU HCTOYHHKaMU nHpopmarmu ([TK-4);

e BJAJEHUE TEHACHUMUSIMH  DPa3BUTUS  HMHPOPMALMOHHO-TOKYMEHTAIMOHHOTO  OOecreueHus

yrpaiieHus ¥ apxuBHoro jaeia (ITK-5);

e CHOCOOHOCTh AaHAJM3UPOBATh IICHHOCTh JOKYMEHTOB ¢ 11elibio uX xpanenus (ITK-8);

e RBJIaJICHUE HAaBBIKAMH COCTABJICHUS OMKCEN Jell, OJrOTOBKH JIeJl K [epe/laue B apXUB OpraHu3aluu,

rOCY/IapCTBCHHBIN MM MyHUIMTIATbHBIA apxuB (ITK-21);

® CrMOCOOHOCTh MIPUHUMATH y4acTHe B pabOTe MO MPOBEACHUIO DKCIEPTU3bI IIEHHOCTH JOKYMEHTOB

(TIK-22);

e BJIAJICHUEC HABBIKAMHU y4eTa M 00ECIIeYeHHUsS] COXPAaHHOCTH JOKYyMeHTOB B apxuBe (ITK-23);

® BJIaJICHUE HAaBBIKAMU OPraHM3AIMK CIPABOYHO-TIOMCKOBBIX CPEJICTB M UCIOJIb30BAHUS apXUBHBIX

noxkymentoB (I1K-24);

e BJIQJICHUE HaBbIKAMM OOpabOTKM JOKYMEHTOB Ha BCeX JTamax JOKYMEHT000OpoTa,

CHCTEMaTH3alliH, COCTaBlIeHUsT HOMeHKIaTyphl aei (ITK-26);

® CIIOCOOHOCTH NMPUHMMATh y4acTHE B paboOTe MO MPOBEICHUIO SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB

(TIK-27);

BJIaJICHHE HABBIKAMH ydeTa M 00eCcreYeH s COXPaHHOCTH JIOKyMeHTOB B apxuse (ITK-28);

3HAHKE TPUHIIMIIOB OPraHU3alMy Pa3InIHbIX TUIIOB U BUI0B apxuBoB (ITK-39);

3HaHHEe TPEOOBAHUIA K OpraHU3alUK 00eCTIeYeH s COXPAaHHOCTH TOKyMeHTOB B apxuBax (I1K-40);
BJIaJICHHUE MPUHIIUIIAMH U METOJIaMH OpraHu3aluu XpaHeHus nokymentoB (I1K-47);

® BJIAJICHUEC HaBBIKAMU COBEPIICHCTBOBAHUS OpraHu3aiuu XpaHeHus jokymeHnToB (I1K-49);
CIIOCOOHOCTh COBEPILIEHCTBOBATh PabOTy ¢ apXMBHBIMU JOKYMEHTAMU apXHBa OpPTraHU3alUUd Ha
OCHOBE HCIIOJIb30BaHHsI COBPEMEHHBIX HH(POpMaIMOHHBIX TexHoaorui ([TK-51).

OcHOBHOE coepxaHue:
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Pazoen 1. Apxuenasa cayyucoa Poccuiickoii @edepayuu. Pa3zputrie apXMBHOU ICSITEIBHOCTU B
Poccun. Mcropust co3manust ApxuBHO# cinyxObl P®. ApxuBHas cinyx6a Kysbacca: craHoBieHue u
COBPEMEHHOE COCTOSIHUE.

Pazoen 2. Opeanu3zauus apxugHvlX 0OKYMeHmMO8. JIOKyMEHT KaK OOBEKT M TPEIMET H3Yy4eHUS
apxuBoBeJicHUsA. [IOHATHS «apXWBHBIM NOKYMEHT» M «apxuB». ApxuBHbIA (oHm P®D. Opranuzanus
JOKyMEHTOB ApxuBHOro (onga P® (mepBblii ypoBEHb OpraHu3alluM JOKYMEHTOB). OpraHuzanus
JOKYMEHTOB B IIpeJesiax apXuBOB (BTOPOH YpOBEHb OpraHM3alUM JOKyMEHTOB). OpraHuzanus
JOKYMEHTOB B TIpelesiaX apXUBHBIX (OHIOB (TPETHH YpOBEHb OpPraHU3allMHM JIOKYMEHTOB). Metonuka
paboTHI 1O OpraHu3anyy JOKyMEHTOB B apXHBaXx.

Pazoen 3. Komnnexmoeanue Apxuenozo ¢onoa Poccuiickoii @edepayuu. Teoperuyeckue
aCmeKThl KOMIUIEKTOBaHUs apxuBoB. KomrmiektoBanue ApxuBHoro ¢onma P®. Onpenenenue
HMCTOYHUKOB KOMIUIEKTOBaHUA. Opranu3aius KOMIUIEKTOBAHUS.

Pazoen 4. Ixcnepmuza yenHnocmu O0OKymMeHmo6. TeopeTUUeCKre OCHOBBI SKCIEPTU3bI IEHHOCTH
NOKyMeHTOB. Hay4yHO-MeToauuyecKkue OCHOBBI AKCHEPTU3bl ILIEHHOCTH JIOKYMEHTOB. OKCHEpTH3a
LIEHHOCTH JOKYMEHTOB Ha OCHOBE HAay4YHbIX KPHUTEpUEB. OKCIEPTH3a IIEHHOCTH JOKYMEHTOB I10
MIEPEYHSIM.

Pazoen 5. Yuem apxuenvix 0okymenmos. HopMaTUBHO-METOJUYECKHE OCHOBBI y4e€Ta apXHBHBIX
nokyMeHToB. Cucrema y4eTra apXUBHBIX JOKyMeHTOB. OOecriedeHHe COXPaHHOCTH JIOKyMEHTOB
ApxusHoro ¢onna PO. [IpoBepka Haaluus U COCTOSIHUSI ADXUBHBIX TOKYMEHTOB.

Pazoen 6. Hayuno-cnpasouuwvlii annapam K apxueHvim Ookymenmam. CucTeMa HaydHO-
CIPaBOYHOIO ammapata K JokymMeHTam ApxuBHoro ¢onna P®. ApxuBnble onucu. Karamoru.
[TyreBoguTenu. O630psl JOKYMEHTOB. YKa3zarenu (apXuBHbIE cripaBO4YHHKH). CIpaBOYHBIA ammapaT K
aApXUBHBIM CIIPABOYHUKAM.

Pazoen 7. Hcnonv3osanue apxusenvlx 00Kymenmoe. HampaBiieHHsT HCHOJIb30BAHMS APXUBHBIX
nokymeHToB. Llenn ucnonb3oBanust TOKyMeHTOB ApxuBHOTro ¢orma PD. Opranuzamus UCHoOIb30BaHUS
nokymeHTOoB ApxuBHoro (ouga P®. Jloctym k pokymenTam ApxuBHoro ¢onma P®. Ananmms
HCIIOJIb30BAHUS APXUBHBIX TOKYMEHTOB.

Pazoen 8. Hayuno-uccneoosamenvckaa u memoouueckas paboma 6 obracmu meopuu u
Memoouxku apxueogedenus. OCHOBHbIC HANPABICHUS HAy4YHO-HCCIEAOBATEIIBCKOM M METOJINYECKOH
paboTHI.

I'ocynapcrBeHHbIe, MyHHIUNIAJIbHbIE U BeIOMCTBEHHbIE APXHBbI

Hean aucuumaMHbl - (GOPMHPOBAHHE KOMIUIGKCHOTO TMPEJACTaBICHUS O B3aWMOJCHCTBUU
rOCYJapCTBCHHBIX, MYHHMIIMIAIBHBIX W BEIOMCTBCHHBIX apPXMBOB B PEIICHUH 3aa4d OTOOpa,
COXpaHEHHUs M UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOTO (ponma PD u npyrux apXuBHBIX JOKYMEHTOB;
(dbopMHpOBaHHE HABBIKOB MPAKTHUECKON pabOThl ¢ apXMBHBIMH JOKYMEHTAaMHU B TOCYJapCTBEHHBIX,
MYHHIIMIIATBHBIX apXUBaX U apXvBaxX OpraHU3aIuil.

MecTO0 AUCHUIUIMHBI B CTPYKType NPOQecCHOHAJbHOW NOATrOTOBKHU: J(ucuurumHa
«["ocynapcTBeHHBIE, MYHULIUIIAJIbHBIE U BEIOMCTBEHHBIC apPXUBBD» BXOJUT B 0a30BYH0 4acTh OJOKa
JTUCHMILTAH 00pa30BaTEIbHON MPOrpaMMBbl IO HarpaBiieHUuo NoarotoBku 46.03.02 «/lokymeHTOBeICHHE
Y apXUBOBEJICHUEY, KBaIU(UKAIHs (CTeNeHb) «0akanaBpy. Jluciumnirnna u3y4aercsi B 7 ceMecTpe.

dopmMupyemMbie KOMIIETCHIMH:

® CMOCOOHOCTH HCIOJb30BaTh OCHOBHI MPABOBBIX 3HAHUH B pazauuHbIX cdepax aesrenbHocTd (OK-
4);

e BiajeHue 0a30BBIMH 3HAHUSMHU CHUCTEM OPraHOB TOCYAAPCTBEHHOM W MYHHUIIMIAIBHOW BIACTH
(OIIK-3);

® CMOCOOHOCTh BECTH HAYyYHO-METOJAUYECKYI0 pPabOTy B TOCYJapCTBEHHBIX, MYHHIIMITATBHBIX
apxuBax ¥ apxuBax opranuzaimi (ITK-13);

® BJIAJICHUE HABBIKAMH COCTABJICHUS ONUCEN 1, MOATOTOBKH JIeJ K Mepeaue B apXUB OpraHU3aIINH,
TOCY/IapCTBEHHBIN WM MyHUIIMNIATBHBIN apxuB ([1K-21);

® 3HAHHE NPUHIIMIIOB OPraHU3aIUU Pa3IUYHBIX TUIIOB U BUI0B apxuBoB (I1K-39);

e 3HaHME TPEOOBAHMI K OpPraHMU3alUU 00ECIIEUCHUS COXPAHHOCTH JOKyMeHTOB B apxuBax (ITK-40).
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OcHoBHoOe conepikaHue:

Pazoen 1. Cucmema apxuenvix yupeicoenuil. I'epMEHEBTUKA NOHSTUSA «apXuB». YPOBHU
(penepanbHbIil, cyobekTa PO, MyHUIIMTIATHHBIA U BEIOMCTBEHHBIN) U €IUHCTBO B CHUCTEME apXHBHBIX
yupexaeHuil. [IpumepHas opranusanvoHHas CTpykTypa apxusa. llltaTHoe pacnucaHue. YcCTaB apxuBa
(TUNOBOM, MPUMEPHBI).

Pazoen 2. Apxuenwiit ¢pono Poccuiickon @edepayuu (AP P®). [lpuHuunsl opraHU3alUA U
(GYHKIMOHMPOBAHUS JTOKYMEHTAIbHBIX KOMIUIEKCOB A® P®, ocHoBHbie sTanbl. CrpykTrypa u
KoJmyecTBeHHbIE XapakTepucTuku AD PO. 3akononarensctBo 00 AD PO. BpemenHoe, neno3urapHoe u
IIOCTOSIHHOE XpaHeHue J10KyMeHTOB AD PO.

Pazoen 3. Tocyoapcmeennvie apxuevi. DenepanbHble TOCYIAPCTBEHHBIE  APXUBHI,
roCcy/lapCTBEHHbIE apXHUBBl CyObekTOB P®: ocHOBHBIE TpOOJIEMbl OpraHU3allMd  XPAaHEHUS,
KOMIIJIEKTOBaHMSI, y4eTa U UCIIOJIb30BAHMSI JOKYMEHTOB.

Pazoen 4. Mynuyunanvhnuie apxuent. CrucTeMa MECTHOTO CaMOYIpaBJiieHUs. [ ocynapcTBEHHbIE
ropoJICKue U palioHHble apxuBbl. CTaTyc apxuBa INepeMeHHOro cocraBa. CraTyc MYHUIMIAIBHOIO
apxuBa: HOpMaTUBHO-TIPaBOBasi U MeToAnYecKas Oasa.

Pazoen 5. Beoomcmeennvie apxuewvl. IlpaBuna paboThl apxuBoB opraHuzanuu. [lopsaox u
TEXHOJIOTUS OCYILECTBICHHS B3aUMOCBSI3U U MPEEMCTBEHHOCTHU B paboTe € TOKYMEHTaMHU.

NudopmannonHas 6e30acHOCTb U 3aIUTA UHPOpMaALKU

Heas mucuumiauHbl - (GOpPMHUPOBAHHME 3HAHUK B 00JacTH WHGOPMAIMOHHOW O€30MaCHOCTH H
MPAKTUYECKUX YMEHUH, HANPABJICHHBIX Ha OpraHU3aIuio 00eCIeUeHUs 3alUThl HH(OPMAITHH.

MecTto MCHUIUIMHBI B  CTPYKTYpe MNpo(deccCHOHAJBLHOM MOATrOoTOBKHU: JlucuuminHa
«MurdopmarmonHas 6€30MacHOCTh W 3aIuTa WHPOPMAIMI» BXOIUT B 0a30BYIO0 YacTh OJIOKA TUCHUTUINH
o0pa3zoBaTeNbHOM TMporpaMMbl TIO0 HampaBiieHHt0 moarotoBku 46.03.02  «JlokyMeHTOBeneHHE W
apXUBOBEJICHHEY», KBaMM(pUKaIus (CTeneHs) «bakanaBpy. Jluciumnianna udydaercs B 7 U 8 cemecTpax Ha
ouHOU (hopme oOyueHus u B 8 cemecTpe Ha 3a09HON (hopme 0OyueHus.

dopmupyeMble KOMIETEHIIUM:

® CIOCOOHOCTH MCIOJb30BaTh OCHOBHI MPAaBOBBIX 3HAHUH B paznuuHbIX cepax aearenbHoctu (OK-

4);

® CMOCOOHOCTH pelIaTh CTaHAApPTHbIE 3aJaud NPOGECCHOHATBHONW JEATENIbHOCTH Ha OCHOBE

nHpOpMaMOHHON U  OuOIMOrpaduUecko KyJIbTYphl C TNpPUMEHEHHEM HH(POPMAIIMOHHO -

KOMMYHHMKAIIUOHHBIX TEXHOJOTHUH M € Y4YeTOM OCHOBHBIX TpeOOBaHUN HMHPOPMAIIMOHHOM

6ezomacuoctu (OITK-6);

e BIIajZieHHE MeToAaMu 3amuThl HHGopmaruu (ITK-17).

OcHOBHOeE co/lep:KaHue:

Pazoen 1. Konuyenmyanvnovlie nonodxcenus 3auiumosl uHGoOpmayuu 6 UHGOPMAYUOHHBIX
cucmemax. VIHpopmarmoHHass O€30MaCHOCTh:  OMpEJeNieHue TMOHSITHS, COCTaB, Ha3HAuCHHE.
NudopmannonHas cucremMa Kak OOBEKT 3all[UTHI. Yrpo3sl uHQOpPMAIMOHHOW 0Oe30MmacHOCTH
uHpopmanuy B ”HGOPMAITMOHHBIX CUCTEMAX.

Pazoen 2. Hanpaenenusa 3auwumol un@opmayuu 6 OOKYMEHMAUUOHHOM oObOecneyeHuu
ynpaenenus u apxueHom Oeine. llpaBoBoe oOecrneueHue WHGOPMAIIMOHHON OE30MAaCHOCTH.
OpranuzanuonHoe obecnieueHne uWHGOpMaMOHHOW  Oe3omacHOCTH.  [IporpaMMHO-TEXHHUYECKOE
obecnieuenne uHGopMaMoHHON OezonmacHocTu. KowmmmekcHas cucreMa 3amThl HHGOpPMAIUH B
JOKYMEHTAI[MOHHOM O0ECTIeUeHUH YIIPABICHUS U apXUBHOM JIElIe.

Opranusanusi rocyapcTBeHHBIX Yupe:xkaeHuiit Poccun
Hesn aucnMnaMHbl — (GopMUpOBaHHE NPEJCTABICHUNA O MpPOIECCe CTAHOBIEHHS W Pa3BUTHUS
CHCTEMBI TOCYIapCTBEHHBIX YUPEXKICHUH CTpaHbl, 00 0COOEHHOCTSIX UX (PYHKIMOHUPOBAHUS HA PA3HbBIX
HCTOPHUECKHUX dTarax U B cOBpeMeHHOI Poccuu, Takxke o cucreMe JeIoNnpon3BOACTBA U OCOOCHHOCTAX
JIOKyMeHToBeneHus: B Poccun; QopmupoBaHne yMEHHH aHajaM3a HCTOPHUYECKUX HCTOYHUKOB,
apryMEHTHPOBAHHOTO U3JI0KEHUSI COOCTBEHHON TOUKH 3pEHHS.
MecTo MMCOMIVIMHBI B CTPYKTYpe npogeccnoHaabHOoi noaroroBku: Jucuuminaa «Opranuzanus
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rOCyJapCTBEHHBIX yupexaeHuid Poccum» BXoauT B 6a30BYIO 4acTh OJ0Ka TUCIMILIMH 00pa30BaTEIbHON
nmporpaMMmbl  TIo  HampaBieHuto moArotoBku 46.03.02  «J/lokymMeHTOBeIeHHUE U apXHBOBEICHUEY,
KBanuukanus (creneHs) «bakanaBpy. JucuuiuinHa usydaercs B 4 ceMecTpe Ha 04HO# popme o0yueHus
u B 3 1 4 ceMecTpax Ha 3a04HOH popme 0OyueHus.
®opmupyemMble KOMIIETEHIINH
® CIIOCOOHOCTh AHAIM3MPOBATH OCHOBHBIE OSTamlbl M 3aKOHOMEPHOCTH HMCTOPHUYECKOTO Pa3BUTHS
oOrectBa i hopMupoBaHus rpaxaaHckoi mosuiuu (OK-2);
® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METO/OB, CIIOCOOOB M CPEJICTB IMOJIyYCHHUS, XPAHEHUS,
nepepadotku napopmarmu (OK-10);
® CIIOCOOHOCTh YBO)KHUTEJIBHO M OEPEKHO OTHOCHTHCS K MCTOPUYECKOMY HACIECAUIO U KYJIbTYPHBIM
tpaguiusim (OK-11);
e BiajeHue 0a30BBIMU 3HAHUSMU CHUCTEM OPraHOB TOCYAAPCTBEHHOM M MYHUIIMNAJIBHOW BIIACTU
(OIIK-3).

OcHoBHoOe coep:kaHue:

Pazoen 1. Cmanoenenue cucmemot 2ocyupexcoenuii 6 Poccuu ¢ IX — XVII 66. opmupoBanue
WHCTUTYTA KHSYKECKOW BJIACTH M CUCTEMbI HaMecTHUYeCTBAa B KueBckoil Pycu u B nepuon deonanbHon
pasapobiienHoctu. M3MeHenus B cucreme ymnpasieHus Pycbio B MepHO] TaTapo-MOHIOJIBCKOIO Hra.
dopmMupoBaHUE CHCTEMbl YIpaBICHUS B Iepuoj OO0pa30BaHUS LEHTPAIU30BAaHHOTO TOCYIapCTBa.
W3meHeHus B cucteMe ympaBlIeHHs B MEPHO]] CYLIECTBOBAHMS COCIOBHO-TIPEICTABUTENbHON MOHAPXUH
u e€ nepexoja k adconorusmy. CKiaabIBaHuE CUCTEMBI AEJIOTPOU3BOJICTBA.

Pazoen 2. Cucmema ynpaenenus Poccueir npu Ilempe | u eé mpancgopmayuu. llpuavnael u
OCHOBHbIE HampaBjeHHs] NeTpoBckux pedopm. Co3qaHue HEHTPATbHBIX OPTraHOB YIPABJIEHUS CTPaHOM.
AJIMUHUCTPAaTUBHO-TEPPUTOpUAIbHBIE pedOpMbl U  CO3aHUE MECTHOM CHUCTEMBI yIPaBJICHHUS.
W3menenus B ynpaBieHUH LIEpPKOBbI0. OCOOEHHOCTH CUCTEMBI AEJONPOU3BOICTBA U TOKYMEHTOBEICHUS.

Pazoen 3. Hzmenenua 6 cucmeme ynpaenenus Poccueii 6 X1X eexe. IlonbiTku nubepanu3anuu
yrpaBiieHus: cTpaHoil pu Asekcanzape |. bropokpartuszamnus cucteMsl ynpaBieHUsl U J1€I0MPOU3BOICTBA
npu Huxomae |. U3meHenus cuctemsl rocydpexacHuii B mepuon pedopm Anekcanmpa Il u mepuon
koHTppedopm Anekcanapa lll.

Paszoen 4. Hzmenenusn ¢ cucmeme ynpaenenus Poccueii 6 nauane XX eeka. llepas pycckas
peBomonus u cosznanue ['ocymapcrBeHHoil Jlymbl B Poccuun. M3MeHeHHs B IOJMTUYECKOW CHCTEME
Poccun u ux BiMsHME HAa U3MEHEHHUS CUCTEMbl TOCYYPEXKACHHI M JEJIONPOM3BOJCTBA B CTpAaHE.
@eBpanbCkasg pEeBOJIOIUSA M €€ BIHWSHME HA CHUCTEMY TOCYJAapCTBEHHOI'O YIpaBICHUS U
nenonpoun3BocTea B Poccun.

Pazoen 5. Ilpuxoo k eénacmu 6Oonvuieguxoe u gopmuposanue CoeemcKux o0peanos enacmu.
[TepBrie nmpeoOpazoBanus COBETCKOM BIACTU U HICOJIOTMUYECKUE TIPUHIIUIIBI TIOCTPOCHHS HOBOM CHCTEMBI
ynpasienus. llepexox oT HapkoMaToB K MUHUCTEpCTBaM Kak opraHam ynpasienus B CCCP.
CknagpiBaHHe HOBOM CHCTEMBI JAETIONPOU3BOJACTB U JokymeHToBeaeHus. Ponp BKII (6) B cucreme
YIPAaBIICHUS CTPAHOM.

Pazoen 6. Cucmema zocyoapcmeennvix yupexncoenuii Poccuu ¢ emopoi nonosune 50-x —nepeoii
nonoeune 80-x ze. XX eeka. V3xvBaHNE CTaIMHCKUX NPUHLUIIOB OPraHU3aluy BJIACTH. XX CbE3]
KIICC. Pedopmsl cuctems! ympasnenus npu H.C. Xpymése u JI.U. bpexnese. Ilepuon «3actos» u ero
BJIUSIHME HA CUCTEMY YIIPABIICHUS CTPAHOM.

Pazoen 7. @opmuposanue cucmemvl 20cyoapcmeeHnwvix yupexrcoenuii ¢ Poccuu ¢ xonye XX —
nauane XXI g¢. Ilpouecc Ilepectpoliku n nu3MeHeHue cucreMsl ynpasieHus crpaHoil. Pacmag CCCP u
(dbopMupOBaHHE TOCYAAPCTBEHHBIX YUpexJIeHHH coBpeMeHHON Poccuiickoit ®enepanuu. Pedopma
MECTHOTO CaMOYTIpaBJeHuUs1, 00pazoBaHue (eepaTbHbIX OKPYTOB.

AJIMMHHCTPATHBHOE NPaBO
Hesn ucuumimMHbl - (QopMupoBaHHE 3HAHUM O TpeaMeTe U METOAAX PperyIupoBaHUS
aJIMUHUCTPATUBHOTO TIpaBa, CTPYKTYpE OPraHOB HCIOJHUTENBHONW BIAcTH, 00 aJAMHUHUCTPATUBHOM
OTBETCTBEHHOCTH; (OPMHPOBAHUE TMPAKTHUECKHX HABBIKOB IPHUMEHEHHsS aJMUHUCTPATHUBHOTO
3aKOHOJIATEIbCTBA B MPO(PECCUOHATLHOMN 1A TEFHOCTH.
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MecTto MCHMIIMHBI B CTPYKType nNpodeccMOHAJBbHON  moAroroBkM: JlucuurianHa
«AJIMHUHHCTPATUBHOE TIPABO» BXOAUT B 0a30BYIO YacTh 0JIOKA AUCIUILIAH 00pa30BaTeIbHOM MPOrpaMMbl
no HampasieHuto mnoarotoBku 46.03.02 «/loxkymeHTOBeneHHE W apXWBOBEACHUE», KBAIHM(UKAIUSA
(crerenp) «OakanaBpy. Jucruruimaa nzydaercs B 4 cemecTpe.

®opmupyemMble KOMIIETEHIIUM:
® CroCOOHOCTB MCIIOJIb30BaTh OCHOBHI IPABOBBIX 3HAHUI B pa3nuuHbIX cepax nesrenpHocTH (OK-4).

OcHoBHoOe coaep:kaHue:

Pazoen |. Obuwgue nonorcenus adMunHucmpamueéHo2o npaeéa. AJIMUHHUCTPAaTUBHOE IPAaBO Kak
oTpacib npasa. [Ipenmer u MeTo aiMUHUCTPATUBHOTO IpaBa. [lyOauuHOe npaBo U aJMUHUCTPATUBHOE
npaBo. YactHoe mpaBo M aIMUHUCTpaTuBHOE mpaBo. Cucrema aJIMUHUCTPATUBHOTO IIpaBa.
WcnonHuTtenbHass BIacTh Kak oOJHa W3 BeTBeM BiacTH. OCHOBHBIE TMOJXOAbl K H3YYEHUIO
aJIMMHHUCTpaTUBHO-TIpaBoBOM Teopuu. IlpunHuun pasnenenus Buacte. I[lpusHaku u  QyHKIUUM
UCIOJIHUTENBbHON BiacTd.  HOpMBI aJAMMHHMCTPAaTHBHOIO MpaBa U aIMUHUCTPATUBHO-IIPABOBBIE
OTHOIIEHUs. VICTOYHMKM aJAMHHUCTPATUBHOIO IIpaBa. Cucrema aJIMHUHHUCTPAaTUBHO-IIPABOBOIO
perynupoBanus. HopmMbl aIMUHUCTPAaTUBHOIO IpaBa M UX CTPYKTypa. AJMHUHUCTPATHBHO-IIPABOBHIE
OTHOIIEHHUS: TMOHATUE, CTPYKTYypa. VICTOUYHMKN aJMUHUCTPATUBHOTO MpaBa: MOHATHE, BUAbL. CyOBbeKThbI
aJIMMHHUCTPATUBHOIO  IpaBa. [lonsTe, mpPaBOCIOCOOHOCTH U  JEECIOCOOHOCTH CYOBEKTOB
aJIMMHHUCTPATUBHOIO TMpaBa. Buasl cyObeKTOB aJMUHUCTPATUBHOTO IIpaBa. AJMHUHHCTPATUBHO-
MIPaBOBOM CTaTyC CyObEKTOB aIMUHUCTPATUBHOTO MIpaBa.

Pazoen |l. Ilpasosvie o0cHO6bI 20CYOAPCMBEHHOU  CAYHCOBI U  AOMUHUCHPAMUBHOU
omeemcmeennocmu. VnnuBunyanbHble CyOBEKThl aIMUHUCTPATUBHOTO IpaBa. AJIMUHUCTPATUBHO-
IpaBoBOM craTyc rpaxaad Poccuiickoit denepanun. AIMUHUCTPATHBHO-IIPABOBOM CTaTyC MHOCTPAHHBIX
rpaxaad M Jun  0e3 TIpaxJaHCTBA. CneumanbHble  aJIMUHUCTPATUBHO-TIPABOBBIE  CTaTyChI
WHAWBUIYAIBHBIX CYOBEKTOB aJMUHHMCTpAaTUBHOro mnpasa. CrocoObl 3amuThl IpaB rpaxjaH. Ilpaso
TpakJlaH Ha aJMUHHUCTPAaTUBHYIO XajnoOy. [IpaBo rpaxkmaH Ha cyaeOHOe oOXajloBaHHE HE3aKOHHBIX
pemeHu  (IEHCTBUI) OpPraHoB MYOJMYHOTO YIpaBICHUS H WX JOJDKHOCTHBIX JHIl. Oprassl
UCIIOJIHUTEIBHOW BJIACTH KaK CyOBEKT aJMUHHUCTpaTHBHOro mnpasa. [loHsTHe M mpaBOBOM cTaryc
OpPraHoB HCHOJIHUTEIBLHOM BiacTU. Buabl opraHoB wucnojgHutelnbHOM Biactu. [IpesumaeHt PO wu
UCIOJHUTENbHas BiacTh. [IpaBurensctBo PD. denepanbHble OpraHbl HCIOIHUTEIBHON BIACTH U OPraHbI
UCIIOJHUTENBbHOW BiacTu cyObekToB P®. OpranHsl MECTHOrO CaMOYIpPABJICHHS B CUCTEME OPraHoOB
UCIIOJHUTENBbHOM BiacTu. ['ocynapcTBeHHas cityk0a: MOHATHE, IPU3HAKHU, 3HaueHHue. ['ocyiapcTBeHHast
JOJDKHOCTB: TOHATHE U OCHOBHBIE 4epThl. PeecTpbl NOmKHOCTEH rocynapcTBeHHOH ciyxObl. Cucrema
(BUzBI) TOCYAapCTBEHHOM Ci1ykKObl. OCHOBHBIE NPUHLUIIBI TIOCTPOEHUS U (PYHKIIMOHUPOBAHUS CHUCTEMBI
roCyJapCTBEHHOH CiyKOBbl: TOHATHE, CcTeMa, BUbL. ['0CyIapCTBEHHBIN CiIyKall1ii: OCHOBBI IIPABOBOTO
noyioxkeHus. [loHATHE aJAMUHUCTPATUBHOIO IPABOHAPYLIEHMs, OTJIMYME OT MPECTYIJICHUs H
JUCLUIUITMHAPHOTO HPOCTYIIKA. Bupst aJIMUHUCTPATUBHBIX  NPaBOHAPYIIECHUIL. Cocras
aJIMUHUCTPATUBHOTO NpaBoHapyuieHus. IloHsTHe W NMpU3HAKM aJMUHHCTPATUBHOE OTBETCTBEHHOCTH.
HopmaTuBHOE OCHOBaHME aJMUHUCTPATUBHOM OTBETCTBEHHOCTH. [IoHATHE M BUIBI aIMUHUCTPATUBHBIX
HakazaHuil. Llenn aiMUHUCTPaTUBHOTO HAaKa3aHUSI.

TpynoBoe npaso

Hesn nucuunmimMHbl - (QopMHUpPOBaHHE MNpeACTaBIeHU O crenuduke TPYAOBBIX OTHOILICHMI,
CHUCTeME M COJEepKaHWU TPYIAOBOTO 3aKOHOJATENbCTBA; (OPMUPOBAHME NPAKTUYECKUX HABBIKOB
MIPUMEHEHHSI TPYI0BOTO 3aKOHOJATEIbCTBA B PO(PECCHOHATBHOM NeSTETbHOCTH.

MecTo AMCHMIIMHBI B CTPYKType npogeccHoHAJIbHOM noAroroBku: JucnurmumHa «Tpynosoe
IpaBO» BXOAMUT B 0a30BYyI 4acTh OJOKa AMCLUUIUIMH 00pa30BaTEIbHOW MPOrpaMMbl 10 HAIPABICHUIO
noarotoBku 46.03.02 «/lokymeHTOBeZieHHE U apXUBOBEJICHHE», KBaTU(UKaLus (CTereHb) «OakaniaBpy.
JucuuiuinHa u3ydaercs B 3 ceMecTpe Ha O4HOI opme 0OyueHUs U BO 2 ceMecTpe Ha 3a04HOi (opme
oOyueHusl.
®opmupyemMble KOMIIETCHIIUM:

® CrI0cOOHOCTh HCIIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHMH B PazIHuHBIX chepax aesrenbHocTH (OK-

4);
® 3HAHWE OCHOB TPYIOBOTO 3akoHOAarenbcTBa ([1K-33).
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OcHoBHoOe conep:kaHue:

Tema 1. [lonstue, npeamer, METOA M CUCTeMa TpyAoBoro mpasa. [IpuHIUIIBI TPYJOBOTO Ipasa.
CyOBeKTHI TPYJJOBOTO IpaBa.

Tema 2. IIpaBoBoe perynnpoBaHue 3aHITOCTH U TPYAOYCTPOMCTBA.

Tewma 3. TpynoBoit gorosop. U3menenue tpyaoBoro aoroopa. [Ipekpaiienue TpynoBoro 10roBopa.

Tema 4. Pabouee BpeMsi U BpeMs OT/IbIXa.

Tema 5. Omara Tpyna.

Tewma 6. lucuurnnuna Tpyzaa.

Tema 7. MarepuaiibHasi OTBETCTBEHHOCTb CTOPOH TPYJOBOI'0 JOTOBOPA.

Tema 8. Oxpana Tpyaa. Haazop 1 KOHTpoJIb 32 COOIOIEHUEM 3aKOHOJATEIBCTBA O TPYAC U IIPaBUIT
10 OXpaHe TpyJa.

Tema 9. UnnuBuyanbHble U KOJJIEKTUBHBIE TPYAOBBIE CIIOPBI U MOPSAOK UX PACCMOTPEHUSI.

HNudpopmannoHHoe NpaBo
Hean aucuMmiuHbl - GOPMUPOBAHUE TEOPETUYECKUX U TPAKTUUECKUX HABBIKOB B W3YYCHHH
NEUCTBYIONIET0 HMH(POPMALMOHHOTO 3aKOHOJATENbCTBA, OCHOBHBIX HHCTHUTYTOB HWH(POPMAIIOHHOTO
mpaBa, B TOM YHCJIE, MMOATOTOBKA CTYJCHTOB K OBJIQJICHUIO OCHOBHBIMH MPAKTHYECKUMH TO3HAHUSMHU B
chepe mNpUMEHEHHS HOPMATHUBHO-TIPABOBBIX AaKTOB, PETYIUPYIOIHUX TMPABOOTHOMICHUs B cdepe
nH(popMaIuu.

MecTto MCHUIUIMHBI B CTPYKTYpe MNpo(deccCHOHAJBLHOM MOATroTOBKHU: JlucuumninHa
«MHpOpMaIIMOHHOE TIPaBO» BXOJUT B 0a30BYIO YacTh OJ0Ka JUCIHUILUIMH 00pa30BaTEIHHON MPOTrpaMMBbl
mo HampaBieHUo ToarotoBku 46.03.02 «J/lokyMEeHTOBEJICHHE ¥ apXHBOBEICHUE», KBATU(DUKAIIHS
(cTenens) «OakanaBpy. JucuuminHa u3ydaeTcs B 8§ ceMecTpe.

dopMupyemMble KOMIIETEHIMU:

® CIOCOOHOCTH MCIIOJIH30BaTh OCHOBBI MPABOBBIX 3HAHHWH B pa3inuuHbIX cepax mesrenbHocTu (OK-
4);

e BIAJCHUE 3aKOHOJATCIIbBHOW W  HOPMATUBHO-METOJMYECKOM  0a30ii  MHQOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO ~ O0€CTeUeHUsT  YImpaBiCHUS ©  apXUBHOTO  JieJla,  CIIOCOOHOCTHIO
OpPHEHTHPOBATHLCS B IIPaBOBOM 0a3e cMekHbIX obmacteit (ITK-32).

OcHOBHOe cojlep:KaHue:
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Ilpeomem, memoo ungopmayuonnozo npasa. VIHDOPMAIMOHHO-TIPABOBBIE HOPMBI |
MH(POPMAIIMOHHO-TIPAaBOBbIE ~ OTHOWIEHHS. Vcrounuku  uHpopManuoHHOro mpaBa. CyObeKTbI
uHpopManMOHHOTO mpaBa. Meroa wuHpopManuonHoro mnpasa. Cucrema, (GYHKIUH W PUHLHUIIBI
uHpopMaMOHHOTO TmpaBa. [loHsATHE HH(POPMAIIMOHHO- MPABOBBIX HOPM, HMX CTPYKTYpa M BHIBL
WudopmanioHHbIE TPABOOTHOIIEHHS, WX peaju3anus. | ocygapcTBEHHOE YIpaBiIeHHE B OOJIACTH
nHpopmanmu [ToHsATHE, CYIIHOCTh X OCHOBHBIE YEPTHI TOCYIaPCTBEHHOTO YIIPABJICHUSI.

Ilpagosoe pecynuposanue pacnpocmpanenus uH@opmayuu u Oocmyna K uHGopmayuu.
OTKpBITOCTh U OOIIEOCTYTHOCTh TOCYIaPCTBEHHBIX HH(pOpMamoHHBIX pecypcoB PD. CoOCTBEHHOCTH
Ha nHpopmanuio. CBeeHNs, He TIOUIeKAIIHe 3aceKpeunBanmio. [IpaBoBoe perynupoBaHue OTHOIICHHIA,
CBSI3aHHBIX C JIOCTYIIOM K IEPCOHAIIBHBIM JTAHHBIM U UX 00paboTkoil. [Topsamok 3ampoca U morydeHus
nH(pOpMalUK B TOCYJapCTBEHHBIX OpraHax U OpraHax MeCTHOTO CaMOYIPaBJICHHUS.

Ilpasoeoil pexcum 2ocyoapcmeenHOll, CAYHCEOHOIl, KOMMEPUECKOU U UHOU OXPAHAEMOU 3AKOHOM
maiinel. [1oTHOMOYHST OPraHOB rOCYJapPCTBEHHON BJIACTH B 0OJACTH 3alllUTHI TOCYJAPCTBEHHOU TalHBI.
[Topsinok OTHECeHHs CBEIEHUN K TOCYAAPCTBEHHOM TalHE, MX 3aCEKPEUYMBAHUS M PACCEKPEUUBAHMSL.
[IpaBoBO# peskuM ciTy>kKeOHOW U UHOM OXpaHsIeMON 3aKOHOM TalHBI.

Ilpasosoe pezynuposanue desmenvnocmu cpeocme maccoeou ungopmayuu. CMU xak uHCTUTYT
MOJINTUYECKON cUCTeMBbI coBpeMeHHoro oOmiectBa. Buast CMU no poccuiickomy npaBy. HTepHeT Kak
coobmectBo CMMU. CucreMa U KOMIETEHLHS TOCYIJApCTBEHHBIX OPraHOB, PErYIHPYIOIINX
OCYIIIECTBIIEHUE CBOOOIBI MaccoBoW mHpopmarmu. [lonarue u Buasl pexiaambl. OOmme TpedoBaHUS K
pexiname. OrpaHuueHue peKiIaMbl OTAEIBHBIX BUIOB TOBapoB U ycayr. [IpaBa u o06si3aHHOCTH
peKiiaMoIaTeNel, pekJIaMoOTIpOU3BOANTEINCH U peKitaMmopactpocTpanurenei. [IpaBa motpedureneii.

Ilpasogvie 0cHOBbI O0OKYMEHMUPOBAHUA UHPOpMAUUU U OP2AHUZAUUU O€SIONPOU3BO0CMEA.
Knaccudukanus nokymenton. IOpuandeckas cuna odunmansHoro. [lpaBuia peructpainuu 10KyMEHTOB.
[IpaBoBo€ peryaupoBaHue UCTIOIB30BAHUS IEKTPOHHO-IIU(PPOBOM MOAMKCH.

Ilpasogvie  ocHo6bl  npumeHeHUA  UHPOPMAUUOHHBIX  mexHoJaocuil. 1'oCcynapCTBEHHOE
perynupoBaHue B cepe mpumeHeHHs MHPOPMALMOHHBIX TexHoJorui. TpeboBanus denepanbHOro
3akoHa «O0 wHpOpMaruu, WHOOPMAITMOHHBIX TEXHOJOTHSAX M O 3almTe WHOpMaIluu» B 00JIACTH
MpUMEHEeHHUs] UHPOPMAIIMOHHBIX TexHoyoruil. HopmatuBHbIEe akThl B cdepe MPUMEHEHHUS] M Pa3BUTHUS
nH(popMalMOHHBIX TexHoJorui. [IpaBoBas nHGopmaTH3anus U HHPOpMaTU3aLuUs CyIeOHON CUCTEMBI.

Ilpasogvie ocHogbl co30anusa u IKCHAYAMAUUU UHPOPMAUUOHHBIX CUCHIEM U UCHOIb306AHUA
UHQPOPMAUUOHHO - MENTEKOMMYHUKAUUOHHBIX cemell u ceéa3u. OCHOBHBIE HAINPABIICHUS ITPABOBOTO
pErylIUpOBaHUsl CO3JAAHUS M OKCIUIyaTallud HMHQOPMAIMOHHBIX cucTeM. IIpaBoBble OCHOBBI
UCIO0JIb30BaHUs WH(GOPMAlMOHHBIX cucTeM. [IpaBoBoe TmoOJI0KEHHE TMepcoHalla M I0JIb30BaTesei
nH(popMauOHHBIX cucteM. OCOOCHHOCTH JIMIIEH3UPOBaHUS Teje- U paauosemanus B PO. Konrposns 3a
coOroIcHUEM JIMIICH3UOHHBIX TPeOOBAHUM U YCIOBHI.

Ilpasosvie ocHo6bl UHGOPMAUUOHHOI DE30NACHOCHU U 3AUUMbL KOMNBIOMEPHOU UHOPMAYUU.
JoxTpuna nnpopmannoHHoi OezomacHocTH P®D, ee 0CHOBHBIE MOJOXKEHUS. BUIBI U UCTOYHUKH YIpO3
uHpopmannoHHoH Oe3zomacHocTd.  Opranuzanus oOecrnieueHus WHGOPMAIMOHHON O€30MacHOCTH.
OcHoBHBIE MeponpusTHs 1Mo olecredyeHnuto HH(POPMAIMOHHONW Oe30macHOCTH B cepax dKOHOMHUKH,
00OpOHBI, BHYTPEHHEH W BHEIIHEH MOJUTUKU, HAYKH M TeXHUKH. [loHATHE U coaepaHHE 3aIlIUThI
KOMITBIOTEPHOU HH(POPMAIINH, CYIIIHOCTh U CTPYKTYpa MPAaBOBOM 3aIIUTHl KOMITbIOTEPHON WH(MOpMAIUH.
HecaHKIIMOHMPOBAHHBINA JOCTYN K KOMITBIOTEPHOM MH(pOPMAIMU U CIIOCOOBI 3aIIUTHI OT HETO.

Omeemcmeennocms 3a npasonapywienus 6 uH@opmayuonnou cghepe. lloHATHE U BUABI
IOPUJINYECKON OTBETCTBEHHOCTH 3a IpaBOHApYIIEHUS B HH(POpMalMOHHOW cdepe. OCHOBaHMS A
BO3HUKHOBEHHUS IOPUIMYECKON OTBETCTBEHHOCTH 3a IpPaBOHAPYIIEHUS B HMH(GOpPMAMOHHOI cdepe.
I'paxxnaHcko-npaBoBass OTBETCTBEHHOCTh, YIOJOBHas, AaJMHMHUCTPATUBHAs OTBETCTBEHHOCTh 3a
IIpaBOHApYIICHUs: B MHPOpPMAIMOHHON cdepe. AMCHUIUIMHApHAsS OTBETCTBEHHOCTh T'OCYIAPCTBEHHBIX
CIIy)KalluX W pabOTHUKOB 3a TIPaBOHApyIIEHUS B HH(GOPMAIMOHHOW cdepe, OCHOBaHMS s
BO3HUKHOBEHHUS JUCIUILIMHAPHON OTBETCTBEHHOCTH.

I'paxnanckoe npaso
Heaun aucuumiauHbl - (QOPMUPOBAHHUE Y CTYAEHTOB TEOPETHUYECKUX 3HAHUN, MPAKTUYECKHX
YMEHH ¥  HaBBIKOB, HEOOXOAMMBIX JJs TMPUMEHEHHUS TPakIAHCKO-TIPABOBBIX HOPM B
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npoheccHOHaTBbHON 1A TEIbHOCTH.

MecTOo JMCUMILIMHBI B CTPYKTYpe Npo(ecCHOHANBHOM MoAroroBku: Jlucuummmza «I'paxkaanckoe
MpaBoO» BXOAUT B 0a30BYyIO 4acTh OJOKa JAMCHUILUIMH OO0pa30BaTEIbHON MPOrpaMMBbl 10 HAIPABICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeeHIE U apXUBOBEIACHUEY, KBAIU(UKAIKS (CTCIICHB) «0aKamaBpy.
Jucuunnuna uzydaercs B 1 cemectpe.

®opmupyemMble KOMIIETEHIIUM:
® CroCOOHOCTB MCIIOJIb30BaTh OCHOBHI IPABOBBIX 3HAHUI B Pa3NU4HbIX cepax nesrenbHoctd (OK-4).

OcHoBHoOe coaep:kaHue:

I'paxnanckoe mpaBo kak orpacib npasa. Cy0bekTbl rpa:kianckoro mnpasa. OcHoBaHus
BO3HMKHOBEHHSI, M3MEHEHMs, NPeKpallleHUusl TPAKIaHCKUX NpaB. Bo3HUKHOBEHUE M MpeKpalleHue
MIPaBOCIIOCOOHOCTH TpaKJaH. AKTBI I'paXXIaHCKOro cocTosiHUA. [loHsATHE M NpHU3HAKU IOPUANYECKOTO
muna. [IpaBocnocoOHOCTh topuanyeckoro juuna. Oprasbl opuauueckoro juna. Ilonartue u cucrema
OCHOBAaHUM BO3HUKHOBEHUS, U3MEHEHUS U MIPEKPALICHUS TPakJaHCKUX IIpaB U 00s13aHHOCTEH.

IpeacraBurenbcrBo. JloBepennocts. IlpaBo 4yacTHoili coOcTBeHHocTu. IIpaBo myGau4vHOM
co0cTBeHHOCTH. OCHOBaHMS BO3HUKHOBEHHS NpelacTaBUTENbCTBA. CyOBEKTHl IpEICTaBUTENbCTBA.
KomMmepueckoe mnpencraButensctBo. I[loHdaTHe, 3HaueHWe W BUABI AOBepeHHOCTH. Popma U
yZI0CTOBEpeHUe JoBepeHHOCTH. [IpaBo yacTHOI cOOCTBEHHOCTH TpaxkaaH. PacnopsikeHne UMyIeCTBOM
MOJIONIEYHOTO  rpakgaHuHa. [IpaBo  uacTHOM  coOcTBeHHOCTHM  ropuauueckux juil.  [Ipaso
rOCyJIapCTBEHHOM COOCTBEHHOCTH.

Bemmnble mpaBa M, He SBJAKIIMXCA COOCTBeHHUKAMHU. [IpaBo XO35MCTBEHHOTO BEACHUSA U
MpaBO OMNEPATUBHOTO YIPAaBJICHUS: CYOBEKTbl, OOBEKTbI, OCHOBAaHUS BO3HUKHOBEHHS, COJEpKaHHE,
npenensl  ocymiectieHus. IIpaBa coOCTBEHHMKAa B OTHOIIEHWM UMYIIECTBA, HAXOJIIErocs B
XO35MCTBEHHOM BEJICHHM WJIM B ONEPATMBHOM YyIpaBieHUHU. PacnopshkeHue MMyHIECTBOM Ka3€HHOIO
MPEANPUATHS, YUPEKICHUS.

Horosop. Jlorosop nocraBku. IloctaBka TOBapoB I rOCYJIaPCTBEHHbIX 1 MYHHMIMIIAJIBH bIX
Hy:x1. bopb6a ¢ koppynuueii B chepe rocyrapcTBeHHbIX 3aKyNOK. 3aKimoueHue qoroBopa. Odepra.
Axuent. [lonatue u Buga croco6oB oOecrieueHuss MCHOJHEHUsI 00s3aTenbcTB. [loHATHE W (QYHKIIUU
Ipa)KJaHCKO-TIPaBOBOM OTBETCTBEHHOCTH. BUIbI U GOpPMBI Ipa’kJaHCKO-TIPABOBOM OTBETCTBEHHOCTH.

Mena. [lapenue. [lonarue u 35eMeHThI 10roBopa MeHbl. [IpaBoBoe perynupoBanue. OTrpaHuyeHue
MEHBI OT CMEKHBIX JOTOBOPOB (KYIUIA-IIpoiaxa, OapTepHble caenku). [IpaBa u 00s3aHHOCTH YYaCTHUKOB
noroBopa. llepexon mpaBa COOCTBEHHOCTH IO JIOTOBOPY MeEHbl. JlOrOBOp JapeHus: IOHSATHE H
OTJINYUTENbHBIE MPU3HAKU. PeaslbHAass M KOHCEHCyalbHash KOHCTPYKIMHU napeHus. dopma aoroopa
napenusi. [IpenMer u cTopoHsl JoroBopa AapeHus. 3ampenienue u orpanundenue. [Ipasa u o0s3aHHOCTH
YYaCTHMKOB MpaBooTHOWIeHHA. OTKa3 OT Japa M OT HCHOJHEHHs JoroBopa. OTMmMeHa JapeHwus.
Oco0OeHHOCTH MPaBOMPEEMCTBA M TPAXKJAHCKO-TIPABOBOM OTBETCTBEHHOCTH IIPH JIAPECHUU.

CrpaxoBanue. Buabl 00513aT€IbHOT0 U 100POBOJILHOIO CTpPaxoBaHUs. J[0roBop CTpaxoBaHUS.
dopma U cojaep:kaHHE JOroBOpa CTPaxOBaHHS W MpaBuia crpaxoBaHUs. OCHOBaHHUS OCBOOOKICHUS
CTpaxoBIIMKAa OT CTPaxoBO#l BhIMIATHl. CHUCTEMBbI CTPaxOBOrO OOECIeueHUs U MpaBuja ONpeAeTeCHUs
pa3Mepa CTpaxoBOH BBIILIATH IPU UMYIIECTBEHHOM M JTMYHOM cTpaxoBaHuu. CyOporanus. OcHOBaHHS
JOCPOYHOTO  IPEKpallleHus JoroBopa crpaxoBaHus. (OCyleCTBIEHHE CTPaXxOBBIX BBIILUIAT B
¢dopme crpaxoBoro obecnedeHus. O0s3aTenbHOE CTPAXOBAHUE: OCHOBAHMS, CYOBEKThI, CTPAXOBBIE
pucku.  OcoOeHHOCTH  O0O0S3aTENIBHOTO  TOCYAApCTBEHHOTo  crpaxoBaHus.  CocTpaxoBaHHE.
IIepectpaxoBanue.

O0mme mosoxeHusi 0 Hacjaenopanum. I[lonstue u 3HaueHue HacinenoBaHus. HacnencrtBeHHoe
IIpaBo, Kak IOJOTPACIb IPAXAAHCKOrOo TpaBa. Bpems M MecTO OTKpPBITHS HAacCJIEACTBA. YUYaCTHUKU
Haclle/ICTBEHHBIX IpaBooTHoUIeHui. HacnenoBanue no 3aBemanuto. Coaepikanue u Gpopma 3aBeliaHus.
3aBelareabHbld OTKA3 U 3aBELIATENILHOE BO3JIOKEeHHE. OTMEHA M U3MEHEHME 3aBellanus. VcnonHenue
3aBemanus. Hacnenosanme mno 3akoHy. Kpyr HacmegHukoB mno 3akoHy. HacnmenoBanuwe mo mpaBy
npencrasiaeHus. [IpaBo Ha 00s3aTeNbHYIO JOJIO B HACIIEICTBE.

ABTOpCKOe NMpaBo0 W NMPaBa, CMeKHbIe ¢ aBTOpckuMH. [IpoTuBOAeiicTBHE pacnpoCTPpaHEeHHIO
TeppOpUCTHYECKUX MaTepuanoB B MHrepHere. OOmas xapakTepUCTHKa aBTOPCKOTO IpaBa Kak
IpaXIaHCKO-TIPaBOBOrO  MHCTUTYTa. OOBEKTHI U CyOBEKThl aBTOpckoro mnpapa. CiyxeOHbIE
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npou3BeaeHud. JIMUHbIE HEMMYILIECTBEHHbIE M UMYIIECTBEHHBIE ITpaBa aBTopa. OrpaHu4YeHUs] aBTOPCKUX
npaB. Cpok AelCTBUS aBTOPCKOTO NpaBa. PacnopseHue aBTOpCKUMM IIpaBaMU. ABTOPCKHUIA J10T0OBOP U
ero Buasl. IlpaBa, cMeXHbIE C aBTOPCKUMU: MOHATHE, 3HAYCHHE, OOBEKTHI, CYOBEKTHI, OCYILIECTBICHHUE.
3amura aBTOPCKUX U CMEXHBIX IIPaB.

IlatenTHOe mpaBo. IlaTeHTHOE MpaBO: MOHATHE, 3HAUYEHHUE, UCTOUYHUKU. OOBEKTHl NATEHTHOI'O
mpaBa W YCIOBUS HX oOXxpaHocmocoOHoctd. CyObekTsl mareHTHoro mnpasa. IIpaBa aBTOopa u
nateHrooOnanarenss. OdopmieHne NaTeHTHBIX npaB. Jlata mnpuopurTera: TMOHSATHE, 3HAYCHHE.
Pacniopsbkenue nmaTeHTHbIMU NpaBaMu. JIMIIEH3MOHHBIN JTOrOBOp: MOHATHE, BHUJBL. 3allUTa U OXpaHa
MpaB MMaTeHTOoO00aaaTeNIel BHYTPH CTPAHBI U 32 PYyOSKOM.

ApXHBHOE IIPAaBO

Henan mucuuniauHbl - QOpMHUpPOBAaHUE MpEACTaBICHHs 00 OCHOBaX IMPABOBOTO PEryIMPOBAHUS
apXUBHOTO JieNa; (popMUpOBaHUE MPAKTUYECKUX HABBIKOB IPUMEHEHHUS apXUBHOTO 3aKOHO/1aTENIbCTBA.

Mecto aMcuUMIJIMHBI B CTPYKTYpe NpodecCHOHATBbHONW MOAroToBKM: [luciumiuHa «ApXuBHOE

[IpaBo» BXOAMUT B 0a30BYyI0 4acTh OJOKa JUCIUIUIMH 00pa30BaTeIbHON MPOrpaMMBbl [0 HANPaBJIEHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE U apXWBOBEICHHE», KBATH(UKAIUS (CTENICHB) «OaKamaBpy.
JucuuninHa u3y4yaercs B 5 ceMecTpe.

dopmupyemMble KOMIETEHIIUM:

® CIOCOOHOCTH HMCIOJb30BaTh OCHOBBI MPABOBBIX 3HAHUI B pazauuHbIX cdepax nesrenbHocTu (OK-
4);

e RBJAJEHUE  3aKOHOJATEIbHOM UM  HOPMATHBHO-METONWYecKoM  0a3oif  MH(OPMAaLMOHHO-
JOKYMEHTAallMOHHOTO  oOecnedeHus  yhnpaBieHHss M apXWBHOIO  JieJla, CHOCOOHOCTHIO
OpPHEHTHPOBATHLCS B IIPaBOBOM Oaze cmekHbIX oOmacreit (ITK-32).

OcHoOBHOe cojlep:KaHue:

Pazoen 1. Oouwgue nonosxcenusa apxuénozo npasa. ApXUBHOE NPaBO KaK KOMIUIEKCHAas OTpacib
npaBa. [lonstue apxuBHoro npasa. IIpenmer n mMeTon apXuBHOrO NpaBa. ApXMBHOE ITPaBO KaK HAyKa U
yueOHas mucuuruivHa. [IpuHnuns! apxuBHoro npasa. CyObekThl M 00BEKTHI apXUBHOTO mpaBa. Mecto
ApXMBHOIO MpaBa B CUCTEME POCCUHCKOIO MpaBa. ApXWBHO-TIPABOBBIE HOPMbI U UCTOYHHUKH apXUBHOI'O
nmpaBa. Buabsl HMCTOYHMKOB AapXMBHOTO MpaBa. ApPXMBHOE IIPaBO M apPXMBHOE 3aKOHOAATENBCTBO.
OcCHOBHBIE 3Talbl CTAaHOBJEHUS W Pa3BUTUA APXMBHOIO 3aKoHojarenbcTBa Poccun. ApxuBHOE
3aKOHO/IaTEIbCTBO JIOPEBOJIIOLIMOHHOM Poccun. CraHoBiieHHE COBETCKOTO apXUBHOI'O
3aKOHOJATENbCTBA.  Pa3BUTHE  COBPEMEHHOTO  apXMBHOIO  3aKOHOJAaTenbCcTBAa.  FOpuaumdeckas
OTBETCTBEHHOCTh  3a  HapylI€HUWE AapXWBHOIO  3aKkoHojarenbcTBa. lloHATHE  rOpUIMYECKOU
OTBETCTBEHHOCTU. BUbI I0pUANYECKON OTBETCTBEHHOCTH 33 HapyIIEHUE apXUBHOI'O 3aKOHOJATENbCTBA.
I'paxxnaHcko-npaBoBas, aIMUHHUCTPATUBHAs U YrOJOBHAas OTBETCTBEHHOCTh 33 HAPYIICHHE APXUBHOIO
3aKOHO/IaTEIbCTBA.

Pazoen |l. Omoenvnvle uncmumymsl apxuenozo npaea. IIpaBoBbIE OCHOBBI OpraHH3AIUH
nokymeHnToB ApxuHoro (ouma Poccuiickoit @enepanuu. ApxuBHbiii Gponn Poccuiickoit denepanuu.
Opranuzanus J10KyMeHTOB ApxuBHOro ¢onga P®. KowmmekroBaHue W JKchepru3a IEHHOCTU
JOKYMEHTOB. XpaHEHHE U Y4eT JOKYMeHTOB ApxuBHOro ¢onna P®. JlokymeHTHI, coiepxaiine
roCyJapCTBeHHYIO TaiiHy. PaccekpeunBaHue n0kyMeHTOB. [IpaBoBoe peryaupoBaHu€ HCIOJIb30BaHUS
NoKyMeHTOB ApxuBHoro (onaa P®. IIpaBoBbie OCHOBBI JOCTYyNa K apXWBHBIM JOKyMeHTaM. [IpaBoBoe
pPETYIIMPOBAaHUE HCIIOJIB30BAaHUSA apXUBHBIX JIOKYMEHTOB. IIpaBoBbIE OCHOBBI MEKIYHapOIHOTO
COTPYZIHUYECTBA B 00JACTH apXMBHOTO Jiesa. MICTOUHMKH MPaBOBOTO PEryIMpOBaHUS MEXIYHAPOIHOTO
COTpyZHHYECTBa B obOyacTu apxuBHOro nena. Ilopsmok BBo3a M BbIBO3a 3a mpeaensl Poccuiickoif
(denepauu  apxMBHBIX JOKYMEHTOB.  IloHsTHe ympaBieHUs apxuBHbIM JjenoM B Poccuiickoii
@®epnepannu. IIpaBoBbele OCHOBBI yIpaBileHHs apXuBHbIM JenoM B Poccuiickoit @enepanuu. Ilopsaox
yIOpaBJIeHWs  apXuBHBIM  jaenoM B Poccuiickon  @epepaumu. [ocynapCTBEHHBIE — OpraHbl,
OCYILECTBIISIOLINE YIIPABIECHNE apXUBHBIM Jie10M B Poccuiickoii denepanuu.

Hcrounukosenenue
Hesn aucuumiauHbl — GOpMHpPOBAHUE TPEICTABIEHUN O mpolecce 0Opa3oBaHHUs, SBOJIIOLUU
KOpIlyca MHCbMEHHBIX HCTOYHHKOB IO OTEYECTBEHHOW HCTOPUM, MX HHPOPMALMOHHOW IEHHOCTH,
METO/Iax aHaJIu3a U HAMPaBJICHUSIX UCIOJIb30BaAHUS.
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MecTo JIUCHMIUIMHBI B CTPYKTYpe mNpodeccHOHANbHOH mNOAroToBKu: Jlucuuninna
«VIcTOYHMKOBEICHHE» BXOJUT B 0a30BYIO YacThb OJIOKA JWCIUILIMH 00pa30BaTENbHOM MPOrpamMMbl IO
HanpasieHuto nmoarotoBku 46.03.02 «JlokymMeHTOBeICHHE U apXUBOBEACHUE, KBATU(PHUKAINS (CTETICHD)
«baxanaBpy». JucnuminHa uzy4yaercs B 3 u 4 cemecTpax.

®opMupyeMble KOMIIETEHIIMU:

e CrocoOHOCTh K KOMMYHHMKALIMU B YCTHOW M MHCbMEHHON (OpMax Ha PYCCKOM M HHOCTPAHHOM
SI3BIKAX JUIS PEICHUs 33]1a4 MEeXKJIMYHOCTHOTO U MEXKYIbTYpHOTO B3aumoaeicteus (OK-5);

® CrI0COOHOCTB K HCIIOJIb30BAHHIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJICTB TOIYUSHHsSI, XpPaHECHUS,
nepepadotku napopmarmu (OK-10);

e BJaJICHHE 3HAHMSIMH B 00JIACTH MPABWII MYOJMKAIIMH UCTOPHUYECKUX HCTOYHHKOB U OMEPATHBHOTO
u3nanus nokymentos (OITK-5);

e CrocoOHOCTh pemiaTh CTaHIAPTHBIE 3a7addl TPOQPECCHOHATBHON NESTENTPHOCTH Ha OCHOBE
nHpopMalMOHHOW U OubnHMorpaduyeckoil KyapTypel € MPUMEHEHHMEM HH()OPMAaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH H C YYeTOM OCHOBHBIX TpeOoBaHM HH(POPMAIMOHHON
oe3zomacHoctr (OITK-6);

® BJAJeHHE OCHOBAMU HWH(MOPMAIMOHHO-AaHATMTUIECKON JESTeIbHOCTH M CIIOCOOHOCTBIO UX

MpUMEHUTH B ipodeccronanbHoi chepe (ITK-2);

BJIaJICHUE 3HAHUSIMU OCHOBHBIX IIPOOJIeM B 00JIaCTH TOKYMEHTOBeIeHUs u apxuBoBeenus (I1K-3);

CIIOCOOHOCTh CAMOCTOSATENBHO paboTaTh ¢ pa3InuHbIMU HcTOUHUKamMu HHpopmaruu (ITK-4);

CIIOCOOHOCTH BBISBIIATh M OTOMPATh JOKYMEHTHI JUTsl pa3HBIX THIIOB U BHIOB myoOsukaruii (ITK-12);

CMOCOOHOCTh BECTH HAyYHO-METOAWYECKYI0 pPadoTy B TOCYAAPCTBEHHBIX, MYHHIIUIIATBHBIX

apxuBax ¥ apxuBax opranusarmii (ITK-13).

OcHOBHOe coepKaHue:

Pazoen 1. Teopemuueckue npooaemvt ucmounukoeeoenus. OOBEKT, TPEAMET, 3aIadu
UCTOYHUKOBeZECHUs. VICTOUHMKOBEJEHHE U BCIOMOraTeibHblE HCTOPHYECKHUE JAUCHUUIUIMHBIL, HX
B3aUMO/ICHCTBUE U POJIb B UCTOPHUUECKOM HCCIIEJIOBAaHUU MCTOYHUKOBeAeHus. DopMupoBaHue MOHATHS
«UCTOPUYECKUN HUCTOUHUK». Kiaccudukamus HCTOPHUUECKUX UCTOYHUKOB. MaccoBble HCTOPHUYECKUE
uctouHukd. OCHOBHBIE CTaAuM PAOOTHI HCCIENOBATENl C HMCTOPUYECKUMHU HCTOUYHUKAMH. 3aayu
HAayYHOUM KpUTHUKHU UCTOYHMKA. [Tonck, BIsBIEHUE U OTOOP UCTOPUUECKUX UCTOYHUKOB. DTalbl HAYYHOI
kputukd. lloHstne 00 aHANTUTUYECKOW U CHUHTETHMYECKOW KPUTHKE. YCTaHOBJIEHWE IOJIMHHOCTH
HCTOYHHUKA, BPEMEHH, MECTa, aBTOPCTBA, 0OCTOSATENLCTB MPOUCXOkAeHUs. [IpouTeHrne U UCTOIKOBaHHE
tekcrta. [IpobOaembl onpeenenrs NOJHOThI, TOCTOBEPHOCTH U MPEACTABUTENbHOCTH HCTOUHMKA. OleHKa
HAayYHOU 3HAUMMOCTH.

Pazoen 2. Hcmounuku no omeuecmeennou ucmopuu ¢ opesnux epemen 0o XVIIIl 6. Jleronucu.
3akoHOJaTeIbHbIE UCTOYHUKH. AKTOBbIE MaTepuaibl. JlenonpousBoactBeHHble Marepuansl XVI — XVII
BB. [Ipuka3zHoe nemnomnpousBojacTBo. CucreMa periaMmeHTaluu JOKyMeHTOB. PasHoBumHOCTH OOMIei
JEIONPOU3BOJACTBEHHON  JIOKyMEHTaluu, UX  (yHKIUOHaNbHOE  HaszHadeHwe. CrnernuaibHas
JIeIONPOU3BOCTBeHHAsT AoKyMeHTauus. JlokymMeHTanuss (UHAHCOBO-XO3SHUCTBEHHON J1€ATEIbHOCTH.
CyneGHo-cnecTBeHHbIE MaTepuansl. Jummomaruyeckas nokymeHTanus. [TucioBoe nei1omnpous3BoACTBO.
PazHoBuaHOCTH MUCIOBOM noKyMeHTanuu. OTKa3zHble U OTHHMCHbIe KHUTH. Cnenuduka TepMHHOJIOTHH
MUCIIOBOTO JIENIONpOn3BoACcTBa. TpynHocTu aHanuza. [IpoGiemMbl HOCTOBEPHOCTH, METObI M3YYEHUS,
BO3MOKHOCTH HCIOJIb30BaHMs. JluteparypHsle M myOiauuucTudeckue mnpousBeaeHus. OcoOeHHOCTH
(bopMBI U cofiepKaHusl, OCHOBHBIE MPHHIIUITBI HCTOUHUKOBEIYECKOT0 aHAIIN3A.

Pazoen 3 Hcmounuku no omeuecmeennonr ucmopuu XV — nepeoit nonosunvt XX e6s.
OTpaxxeHue M3MEHEHHWH JMYHOCTH, OOIIeCTBa, rocylapcTBa B CTPYKType NMUCBMEHHBIX HCTOYHHKOB,
BO3HMKHOBEHHWE  HOBBIX  NHCBMEHHBIX  HCTOYHMKOB.  JleNONpPOM3BOACTBEHHbIE  JOKYMEHTBI
rOCyJapCTBEHHBIX YupexaeHUH. OCOOEHHOCTH JENONPOU3BOACTBA TOCYAAPCTBEHHBIX YUPEKICHHH,
OpuHUMOBL  (opMupoBanHus jaed. JlOKyMEHTBI BBICIIMX, ILEHTPaJIbHBIX M MECTHBIX OpPraHoB
roCyJapCTBEHHOH BIIACTH, MX Pa3HOBUIHOCTHU (MHCTPYKLIMHU, OTYETHI, PAIOPTHI, SKCTPAKTHI), COJCPKAHUE
u cucteMbl HUpKymsiuuud. CocTaB cyneOHO-CIeACTBEHHOW JoKyMmeHTanuu. OleHKa J0CTOBEPHOCTH
uHpOpMallMM  OTAETBHBIX  pazHoBUAHOCTeH. DopmMupoBaHME M CKJIaJbIBaHHE  BOTYMHHOTO
JIeTIOTIPOM3BOCTBA. 3aKOHOJATeNbHbIe akThl. KoaudukannmoHHO-U3AaTENbCKas JEATEIbHOCTh MEPBON
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nojoBuHsl  XIX B, Crarucruueckue uctouynukud. Craructuka HaceineHus. CTaTHCTHKa
MPOMBIIIICHHOCTH. JKOHOMUKO-Teorpaduieckue onucaHus. VICTOYHHKH MO HMCTOPUM OOIIECTBEHHO-
noauTudeckoil Mpicau. [lyOnunucTtuka W monuTHuYecKkue couuHeHus. lIporpamMmHbie JOKYMEHTHI
MOJUTHYECKUX opranu3zanuil. [lepronnueckas neyats. JIOKyMEHTBI JIMYHOTO MPOUCXOKICHUS.

Pazoen 3. Hemounuku no omeuecmeennou ucmopuu emopoit nonosunsl XX - nauana XX ege.
Ocobennoctn  (popMUPOBaHHST W SBOJIIOLMU KOPITyca HMCTOYHHUKOB SIOXM KalWTAIN3Ma, ATaIlbl
sBosonii. HoBble BUIBI W KOMIUIEKCH HCTOYHHMKOB, YCKOPEHHE JTOKYMEHTOOOOpOTa, YCHJIEHHE
CTaHmapTu3anuu. l3ydeHne HCTOYHUKOB SIOXM KamUTalIM3Ma, d3Tanbel ucropuorpaduu. Tpymer K.
Mapkca, ®@. Durenbca, B. . Jlenuna. [{enonpou3BoacTBeHHbIE JOKYMEHTHI. JJOKYMEHTBI MOJIUTUYECKUX
napTuidi M opranusauui. KOMIUIEKCHBIM METOJ M3Y4EHMs JEJIONPOU3BOJICTBEHHBIX  MaTEPHUAIIOB.
3akoHoJaTenpHble Marepuaibl. CTaTUCTHYECKUE HCTOYHUKUA. BenoMcTBeHHas cTaTHCTHKA. 3eMcKas
cratuctuka. CTaTUCTUKA MPEANPUHUMATEIHLCKUX OpraHu3anuil Oypkyasuu. [lepmoamueckas medarts.
Bocnomunanus, THEBHUKH, YacTHas TeEpenucKka. Pa3BUTHE JOKYMEHTOB JIMYHOTO IMPOUCXOXKICHHUS B
Mepuoj KamuTajau3Ma. ONUCTOJSPHBbIE HCTOYHUKU, HMX Pa3HOBUAHOCTU. [lOHSITHE SMUCTONSAPHOTO
koMmIiekca. IlpoGmembl mnyOnukanuu JUYHBIX nHceM. OCOOEHHOCTH aTpUOYIMH SMHUCTOJSIPHBIX
HMCTOYHHUKOB, UX 3HAUCHHE.

Pazoen 4. Hcmounuxu no Hoeeuiuiemy nepuody omedecmeeHnou ucmopuu. OcoOCHHOCTH
(hopMuUPOBaHUS UCTOPUUYECKUX UCTOYHUKOB HOBEHINETO BpeMeHU. JIOKYMEHTHI MOJMTHYECKUX MapTHH,
0OIIIeCTBEHHBIX OPTaHM3AIMi U JBWKEHUHN, UX JIUJEPOB U IPYTUX BUIHBIX TOCYAAPCTBEHHBIX JIEATEICH.
JIOKyMEHTBI 3aKOHOJATENbHBIX U MCIOJIHUTEIbHBIX OopraHoB CoBerckoro rocyaapctsa. Konctutyuus
Kak OCHOBHOM 3akoH. Cramuu pa3pabOTKM  3aKOHOJATENbHBIX AaKTOB. [[eHHOCTh NOKYMEHTOB H
MaTepuaoB, (OPMUPYIOLIUXCS B MPOLECCe UX MOATOTOBKU. MeToAbl MCTOYHHKOBEIYECKOTO aHAJIM3a.
KommapartuBHblii MeTOll, KOHTeHT-aHanu3. [lyOnukanuu 3akOHOJATENbHBIX M TMOJ3aKOHHBIX aKTOB.
Jlenonpou3BOACTBEHHAS TIOKYMEHTAIUS TOCYJapCTBEHHBIX YUPEKIEHUN 1 00IIECTBEHHBIX OpPraHnu3alui.
JIOKyMEHTBI MacCOBBIX OpraHu3alui TPyAsmuxcs. Marepuaiibl IUIAHUPOBAHUSI HAPOJHOTO XO3sMCTBA
CCCP. CraTucTuyeckue HMCTOYHUKH. Craructuka mpoMblIuieHHOCTH. CTaTUCTHKAa Tpyaa,
npodeccuoHanpupie nepenucd. CTaTHCTHKA CeNbCKOro Xo3siiicTBa. CTaTHCTHKa HapoJOHACENEHUS.
Cratuctuka ypoBHs xu3HU Hacenenus. [lepuoauueckas nmeuats. [lyonummctrka. JIOKyMEHTBI THYHOTO
MPOUCXOKACHUS. JJOKYMEHTBI IOCTCOBETCKOM 3MOXH.

HNudopmaunonnbie TexHojoruu B IOY u apxuBHOM JeJie

Hean aucuMMIMHBI - GOPMUPOBAHUE TEOPETUUCCKUX 3HAHUHU U MPAKTHUYECKUX YMCHUN BHEIPEHUS
WH(POPMAIIMOHHBIX TEXHOJIOTHH B JEATEIBHOCTD CIIY)KO JOKYMEHTAIMOHHOTO OOCSCIICYCHHUS YIIPABICHHUS
Y apXHBOB.

MecTo0 MCOMIUIMHBI B CTPYKType Npo(ecCMOHAJIBLHOW NOoAroToBKU: JlucnumnivHa
«Hudopmanmonnsie Texuonoruu B JIOY u apxuBHOM Jiesie» BXOAUT B 0a30BYIO 4acTh OJIOKa TUCIUTUIMH
oOpa3oBaTeNbHOM mporpaMMmbl Mo HampaBieHuto noAroToBku 46.03.02 «/lokymeHTOBeneHUE W
apXHWBOBEJICHUEY, KBaTu(uKanus (cTeneHp) «OakanaBpy. JuciuminHa usyyaercs B 4 u 5 cemecTpax.

®opMupyemMble KOMIIETEHIINH:

® CIIOCOOHOCTh K MCIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJCTB IMOJIyYCHHUs, XPAHCHHUS,
nepepabotku uapopmarmu (OK-10);

e BJaJICHUE HABBIKAMH HCIIOJIb30BaHMS KOMITBIOTEPHOM TEXHUKH U WH(OPMAIIMOHHBIX TEXHOJIOTHI B
JTOKYMEHTAI[HOHHOM O0ecrieueHn  yrpasieHus u apxuBaoM jene (I[1K-14);

® CIIOCOOHOCTh COBEPIIEHCTBOBATH TEXHOJOIMM JOKYMEHTAIIMOHHOIO OOeCleYeHMs YIpaBiICHHs U
apXUBHOTO JieNia Ha 06a3e MCIob30Banus cpeacT aBromaTusanun (ITK-15).

OcHOBHOE coJiep>KaHHeE:

Paszoen 1. Bazoevie ungpopmayuonnvie mexuonocuu. CereBble TEXHOJOTHU: HCTOPUS Pa3BUTHSL.
OmnpeneneHue NOHATUN: cepBep, CETEBOW cepBep, KIUEHT (KIMEHTCKOe MpuiiokeHue), host-DBM,
eIMHUIIBI OOMEHa JaHHBIMM B ceTsAX (COoOOIleHHe, MakeT), KOMMYHHKAIlMOHHas CeTb, MPOTOKOJ,
uHTepdeiic. TexHoIorus MEKTPOHHON MOYTHI KaK CepBUC ceTH VIHTEpHET: onpeneneHue, Ha3HaYeHue,
(GyHKIMHU, TPOTOKOJIBI Mepetadyn cooOmeHnid. TexHoIorum, peaan3oBaHHble HA OCHOBE 3JEKTPOHHOM
MOYTHI: TEJIEKOH(EPEeHIIMN U CIUCKH pacChUIKU. TexHoyiorusi rumeprekcra. [loHsTHe rumeprekcra,
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acCOLMATUBHBIX CBsA3eH. lIpeacTaBiieHHE TUIIEPTEKCTOBOW MOJENHU. TEXHOJIOTHUs MYJIbTUMEAHUA:
OTIpe/ieIeHNE TEXHOJIOTHH MYJIbTUMEINA, OCHOBHBIC MPUHLUIBI MyJIbTUMEINA, GYHKIUU MYJIbTUMEIHA,
COCTaB TE€XHOJIOI'MHM MyJbTUMEANA. BupTyanbHas peanbHOCTh KaK pa3BUTHE TEXHOJIOTUU MYJIbTHUMEIHUA.
OraloHHas MOJENIb B3aUMOJEHCTBUS OTKPBITBIX CUCTEM. XapaKTEpUCTHKA YPOBHEH MOJEIU
B3aMMOJICHCTBUSA OTKPBITBIX CUCTEM: TEXHOJOTHS paclpeaesieHHOW 00paboTku uHbopmaruu. Mojaenu
peanu3ai TEXHOJOTHH «KIHEHT-cepBep». TexXHONOornu MHMOPMAIMOHHBIX XpaHWMNl. TexHojoruu
reOMH(POPMALMOHHBIX CHCTEM. TEXHOJIOTUU TIOCTPOCHUS KOPIIOPATHBHBIX WH(POPMAIMOHHBIX CHCTEM H
ceTel.

Pazoen 2. Ilpumenenue mexHONI02Ull INEKMPOHHO20 oOuca 6 OOKYMEeHMAaAUUOHHOM
obecneuenuu ynpagnenus u apxugHom oOesue. I1oaX0/pl K TPAaKTOBKE MOHATHUS 3JEKTPOHHOTO oduca.
DOneKTpoHHBIM o(duC Kak UHTETPUPOBAHHBIM MMaKeT MPUKIAAHbIX MporpamMm. CpaBHUTEIbHAsS
XapaKTepUCTHKA MAaKeTOB O(QUCHOIO Ha3Ha4YeHMs. TEeXHOJOTrHUs MOATOTOBKH JEIOBOM JOKYMEHTAIMH B
cpene TekcToBoro mpoieccopa MicrosoftWord. TexHonorus BITIOJHEHUS BBIUUCICHUHN, TPadUIeCcKOTo
MIpPE/ICTaBICHNS] JaHHBIX, PELIEHUS 33/7a4 ONTUMM3ALUU JJIs MPUHATHS YIPABICHUYECKUX pEIICHUH B
cpene TabmuuHoro mpoieccopa MicrosoftExcel. Texnomnorus co3manusi 6a3 JTaHHBIX B Cpelle CUCTEMBI
ynpasieHus: 0azamu JaHHbIX MicrosoftAccess A XpaHeHHs W TOUCKAa JOKYMEHTOB. TexHosorus
MOATOTOBKHM DJIEKTPOHHBIX TMPE3eHTAUUW I HarJISAJHOTO MPEACTaBICHHS JaHHbBIX CITYKOBI
JOKYMEHTAI[HOHHOTO 00OecIieueH sl yIpaBieHus u apxuBa B cpenae MicrosoftPowerPoint.

Icuxosorust

Henan aTuCHUNIMHBI - GOPMUPOBAHUE CHCTEMHOTO IPEJACTABICHUS O MCUXHUYECKUX (heHOMEHaX W
3aKOHOMEPHOCTAX (YHKIIMOHMPOBAHMS TMCUXHUKH, a TAaKK€ OCOOCHHOCTSIX mepepaboTKu HH(opMaluu
MICUXUKOM YeIoBeKa U MPAaKTUYECKUX YMEHUHN Peryisluu MOBEACHHUS, IEeATEIbHOCTH, B3aUMOACUCTBUS U
oOLIeHM JII0IeH MpHU petIeHNH NPoPecCHOHATBHBIX U )KM3HEHHBIX 3a/1a4.

MecTo IMCHUILVIMHBI B CTPYKTYpe npodeccnoHanbHoil moaroroBku: Juciunnuna «llcuxonorus» B
0a30BYyI0 4acTh OJIOKA JUCIMIUIMH 00pa30BaTEILHON TPOrPaMMBI 10 HaIlpaBieHUI0 moarotoBku 46.03.02
«/lokymeHnToBenenne W apXuBOBEACHHE», KBanudukamus (cTemeHb) «OakamaBpy». JlucnurminHa
n3ydaetcs B 1 cemecTpe Ha OuHOU popMe 0OydeHHS U B 3 ceMeCTpe Ha 3a09HOU opMe 00yICHHS.
®opmupyeMble KOMIETEHIIUM:
® CrocOOHOCTh paboTaThb B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAJIbHBIC, STHUYECKUE,
KOH(pECCHOHABHBIC U KyabTypHbIC pasimuuns (OK-6);

e CIIOCOOHOCTH K caMOOpraHmu3anuu u camooopaszosanuio (OK-7).

Cojaep:xkaHue TUCHHUILINHBI:

Pazoen 1. Beeoenue 6 ncuxonozuro. Ilpenmer um oOBbekT mcuxojorud. JKuTeHcKWe M HaydHBIE
ncuxosoruueckue 3HaHus. Otpacnu ncuxonorud. Cucrema (EHOMEHOB, H3y4aeMbIX COBPEMEHHOM
ncuxonorueil. Ilonsitue o mncuxuke. [lonstue o BbIcIIMX Mcuxuyeckux QyHkuusx. [loHstHe o
OeccoszHarenbHOM. Heoco3HaBaemble MexaHu3Mbl M jaedcTBUA. OOIIas XapakTepUCTHUKa MPOOIEMBI
HEOCO3HABAEMbIX MCUXUYECKUX mpoueccoB. Knaccudukaius HeocozHaBaeMbIX mpoiieccoB. [lonstue o
METO/Ie ¥ METOJIOJIOTUU TICHXOJIOTHH. MeTo/bl HCCIeIOBAaHUSI B COBPEMEHHON Icuxonoruu. Bemymiue
HaIpaBJICHUS OTEYECTBEHHON U 3apyOEKHON TICUXOJIOTHH.

Pazoen 2. Obwan ncuxonozusa. llcuxuueckue nporecchl. [lonsaTue «BHUMaHUE». BHUIBI u coiictsa
BHUMaHUs. [loHaTue «mamsTe». Buabl u npouieccel mamsaTtu. [lonstie o mpmuienun. Kiaccudukamms
BUJIOB MbInieHus. OCHOBHBIE MBICIUTENbHBIE onepanuu. CpeacTBa u BuAbl MbliuieHus. [loHarue o
BooOpaxkennu. Knaccudukanus Boobpaxkenus. OOrmias xapakrepuctuka pedd. Peub u s3p1k. CloBO U
ero 3HaueHue. [Ipobrembl B3aMMOOTHOIIEHUsI MbIIUIeHUS U peun. [lcuxuueckue cocrossHus. [loHsTHE
«omotm». Buasl amonuit. CTpykTypa SMOIMOHATBHBIX COCTOSIHUMA. OnpeesieHre MOHITHS «IyBCTBaY.
Bunsr uysctB. Ilonsitue o crpecce, ocHOoBHbIe cTamuu cTpecca mo I. Cenpe. Ilcuxosornyeckue
cBoiictBa. COOTHOIIEHHWE TOHATHH:  «UHAUBHI», «CYOBEKT  NIEATEIBHOCTU»,  <JIMYHOCTHY,
«UHIUBUAYaTbHOCTE». CIOCOOHOCTH M pa3BUTHE YEIOBEKA.

Pazoen 3. Coyuanvnaa ncuxonozua. llcuxonorus o6menus. MexyngHocTHoe oOmenue. OyHkunu
oOmenus. B3anMHoe BiusHue mozeil B mpoliecce MEXIMYHOCTHOrO obOmieHus. [lo3Hanue B mporecce
MEXJIMYHOCTHOTO OOmmIeHNs. TUITUYHBIE TPYTHOCTHA U TEXHUKH MEKIMYHOCTHOTO 0obOmieHus. [Icuxonorus

37



rpynn. Ilonstue o manoi rpynmne. Passutue manon rpynnsl. Konnennus JI. M. Ymanckoro. Mogaens
pazButusag Manod rpynnsl b. Takmena. Ilcuxosmorndeckue MeEXaHHU3Mbl Pa3BUTUS MaJOW TPYIIIBIL.
KosnexTuB Kak BbICIIMH YpPOBEHb pa3BUTUsA Manod rpynnbsl. Hopmsl ¥ neHHoctu rpynnsl. Ilonstue
cormanbHo-ncuxosornueckuit kumar (CIIK). @akropsl, Biustoniue Ha CITK.
Bceobmas ucropus
Hean aucuumiInHbl - GOpMHUpPOBAaHHE CHCTEMBI TNPEACTABICHUN O (akTOpax U OCOOCHHOCTSX
ATAaroOB HMCTOPUYECKOTO PpA3BUTHS [MBWIM3AIMKA MHpa; (opMHUpOBaHWE TMPENCTABICHUH O pOJHU
BBIJAIOIINXCSI HCTOPUUECKUX JINYHOCTEN U HAPOJIHBIX MaccC, B3aUMO/IEHCTBUY OOIIECTBA U TOCYJapCTBA B
HCTOPUU HApOJI0B MUDPA.
Mecro aucUMIVIMHBI B CTPYKType mnpodeccuoHaabHoil moaroroBkm: Jlucuumimza «Bceobmas
uctopuss» B 0a30Byl0 4acThb OJOKa IUCHUIUIMH 00pa30oBaTEIbHON MporpamMMmbl IO HANPaBJICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE U apXUBOBEICHHEY», KBATH(HUKAIUSA (CTETICHD) «OaKalaBp.
Jucnunnuna u3yyaercs B 1, 2, 3 u 4 cemectpax Ha ouHoM dopme oOyuenus u B 2, 3 u 4 cemecTpax Ha
3a04HOM (hopme 00yUeHHS.
dopmupyeMble KOMIETEHIIUM:
® CIOCOOHOCTh AHAJIW3MPOBATH OCHOBHBIE 3Talbl U 3aKOHOMEPHOCTH HCTOPHUYECKOTO pa3BUTHUS
obrectBa i hopmupoBaHus rpaxaaHckoi mosuiuu (OK-2);
® CIOCOOHOCTh YBAKUTEIBHO U OEPEKHO OTHOCUTHCS K MCTOPUYECKOMY HACIIEIUIO U KYJIbTYPHBIM
tpaguusam (OK-11).

OcHoOBHOe coiep:KaHue:

Pazoen 1. Bceoowaa ucmopusa kak pazoen ucmopuyeckoz2o 3nanus. Victoppuueckue NCTOUYHUKU
BceoOIIel nCTOpUU U UX BUJBL. [lepuouzanys MUPOBOTO UCTOPUUECKOTO pa3BUTUA. MeTo/ibl N3yueHus
HUCTOPUYECKUX COOBITUH W siBIIeHHHA. DOpMAIMOHHBIN W IUBHIM3AIMOHHBIA MOAXOJbl K IMMOHUMAaHHUIO
HCTOPUYECKOTO IMpolLiecca.

Pazoen 2. /Ipeenuit mup. OO0mee 1 0COOCHHOE B CTAHOBJICHUH M Pa3BUTHH TOCYIapCTBEHHBIX
uuBuim3anuid Jpesnero Boctoka u [IpeBHero 3amana. XapakTepuCTHKa MEPUOJOB PaHHEW U MO3AHEH
npeBHoctu. PeHoMeH palOcTBa B uctopun J[peBHEro mMupa: UCTOYHUKHU, BUABI, 3HaueHHe. Crneruduka
MEXIYHAPOIHBIX OTHOLIEHHH B 310Xy JIpeBHOCTH.

Pazoen 3. Cpeonue eexa. Bennkoe mepecelieHHe HApOJOB M OCOOEHHOCTH Tepexoja K AIoXe
CpenneBekoBbsi. CylmHOCTh (eoanbHON O0OIIECTBEHHO-9KOHOMUYECKOM cHucTeMbl cTpaH EBpombl.
Azuarckuii cnoco6 mpousBojcTBa. [IpoOnema reHe3uca M Pa3BUTHS CPEAHEBEKOBOIO TOpOJa.
MeHnTanuTeTa cpeIHEBEKOBOTO yesoBeka. MexTyHapoiHble oTHOIIeHHs B CpelHue Beka.

Paszoen 4. Hoeoe eépemsa. Pannee HoBoe Bpems: reHE3UMC KaNUTAIMCTUYECKUX OTHOIICHUH W
KJIACCOBOM CTPYKTYpHI obmecTBa. EBponetickas moaepaun3anuss XV—XVII BB. Benukue reorpaduueckue
OTKpBITHS, CTAaHOBJIGHWE M pa3BUTHE KOJIOHMANBHOUW cucTeMmbl. PeBomonnu u pedopmbr HoBoro
BpEMEHH, X BIMSHUE HA COIMOKYIBTYPHBII 00JIMK cTpaH Mupa. MexyHapoanble oTHolieHus B Hosoe
Bpemsi. O6veaunenue ['epmanun u Utanuu. Beigaromuecs nctopudeckue nuyHoctd HoBoro BpemMeHu.

Pazoen 5. Hoeeituee epemsa. llepBas mupoBas BoWHa. EBponma M MUp B MEXKBOEHHBIC
necatunetust (20-30-e rr. XX B.). ToramurapusMm: mpu3HAKH, BHJBI, MOCISACTBUA. BTopas MupoBas
BoiiHA. MexayHapoaubsie oTHouieHusi B Hogeliee BpeMs. DopMupoBaHuEe MPHUHIMIIOB COIHMAIBHOTO
rocygapcTea B cTpaHax 3amnajaa. EBpomeiickass uHTerpanus. «bapxaTHble» pEBOJIIOIMU B CTpaHax
Boctounoit EBponbl koHna 80-x rr. XX B. I'mobanu3zanus u BectepHuzanus. [lepemenienue nenoBoro
LIEHTpa MHpa B CTpaHbl A3MAaTCKO-THXOOKEAaHCKOTO peruoHa. Beijaromuecs MCTOPUYECKUE JTUYHOCTH
Hogeiiiero Bpemenu.

Hcropust imreparypbl

Hesn mucuumIMHbl - (OPMHUPOBAHUE TMPEACTABICHUS 00 HCTOPUYECKOM pPAa3BUTUU M OOIIUX
3aKOHOMEPHOCTSIX PYCCKOTO JIMTEpaTypHOTO Mpoliecca OT JUuTeparypsl «HoBoro Bpemenm» (XVIII B.) no
COBPEMEHHOTO €€ COCTOSIHUS.

MecTO0 AUCHUILIMHBI B CTPYKTYpe NPO(ecCHOHATbHON MOAT0TOBKH:
Hucuumunna «Mcropusi nuTeparypsl» B 0a30Byl0 4YacTh OJIOKa JUCHMIUIMH 0Opa3oBaTeIbHON
mporpaMMmbl 1o HampaBieHuto moAroToBku 46.03.02 «J/lokymeHTOBeneHHE U apXHBOBEICHUEY,
KBaJMuKanus (cTeneHp) «oakanaspy. JAucumninHa u3ydaercs Bo 2 ceMecTpe.
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®opmupyemMble KOMIETEHIIUM:

® CIIOCOOHOCTh K KOMMYHHUKAIIMM B YCTHOM M NMUCBMEHHOW (hopMax Ha PYCCKOM U HMHOCTPAHHOM
SI3BIKAX JUIS PELICHUS 33]1au MEKIMYHOCTHOTO M MEXKYJIbTypHOTO B3auMoaeiictust (OK-5);

® CIIOCOOHOCTh YBO)KHUTEIBHO M OEPEKHO OTHOCUTHCS K MCTOPUYECKOMY HACIEAUIO U KYJIbTYPHBIM
tpamuiusim (OK-11).

OcHoBHoOe coep:kaHue:

Paszoen 1. Pycckaa numepamypa XVl 6. — | non. XIX 6. Ilepuoauzanus pycckoil JIuTEpaTypsl
XVIII Bexa. OcHOBHBIE TUTEPATYPHbIE HAIIPaBJICHUS: KIACCUIIM3M, CEHTUMEHTanu3M. TBopuectBo M.B.
Jlomonocosa, I'.P. [IepkaBuna, [.11. ®onBusuna, H.M. Kapam3una. PoMaHTH3M Kak XyA0’KECTBEHHBIN
METOJ W JuTepaTypHoe HamnpasiieHue (TBopuectBO B.A. JKykosckoro). Komenus A.C. I'puboenosa
«['ope ot yma». TBopuectBo A.C. IlymkuHa, OCHOBHBIE ATallbl TBOPYECKOIO MyTH (JIMPHUKA, TOAMBI,
npo3a, Apamaryprusi). Poman B ctuxax «EBrenunii OHerun» - kimrodeBoe npoussenenue A.C. Ilymkuna.
TBopuectBo M.IO. JlepMOHTOBA, OCHOBHBIE TEMBI 1 MOTHUBBI JIUPUKHU M0ATa. «['epoil Halero BpeMeHm».
[Ipo3anueckue nukiasl H.B. Toroms («Beuepa nHa xyrope Onu3 JluxaHbkun», «Mupropomy,
«IlerepOyprckue mosectn»). Apamatyprust H.B. Toromns. OBomtonust ['oromst oT Xym0KeCTBEHHOM MPO3bI
K ITyxoBHOH («MepTBbie nymm»). Jlureparypusiii mporecce 1840-x — 1860-x rr.: N.C. Typrenes, 1. A.
I'onuapos, H.A. Hekpacos, A.H. OctpoBckuii.

Paszoen 2. Pycckaa numepamypa |l non. X1X 6. — nau. XX1 6. )Kanp pomana B pycckoit nureparype
2-i1 monouHbl XIX Beka: pomanHoe TBopuectBo @.M. JloctoeBckoro, JI.H. Tonctoro. Ilpo3a H.C.
JleckoBa, M.E. CanteikoBa-Illenpuna. TBopuectBo A.Il. YUexoBa: npo3a u apamatyprus. OcoOeHHOCTH
nuTepaTypHoro mporecca pyoexka XIX-XX BB. JlureparypHbeie TeueHus: cuMmBosm3M (A. brok),
akmensMm (H. I'ymune, A. Axmarosa), dyrypusm (B. MaskoBckuii). DBoJtoLus peainsmMa B PycCKOM
nuteparype Hadasia XX Beka (M. Topekuii, A. Kynpun, 1. bynun, JI. Aunapees). JlutepaTypHbiit
nporecc 20-x r. XX Beka: nmpo3a u mod3us. Jluteparypusiii mpomecc 30 — 50-x rogos (M. Bynrakos, A.
[TnaTonoB). JIuteparypa pycckoro 3apyoexns. Jluteparypa nepuona Bemukoit OTedecTBEHHON BOWHBI,
aHpoBeIid coctaB. [Ipo3a cepeaunbr 50-x — Hauvanma 60-x romgoB XX Beka (BOCHHas M JCPEBEHCKas
temaruka: M. [llonoxos, K. CumonoB, A. Comxenuiisid). [loa3us u npamatyprust 50-x — 60-x ro0B.

TeopuectBo B.M. Ilykmmnaa, A.M. ComxenunbiHa. Ilo33us um gpamaryprus 70 — 90-x romos.
[ToctmoaepHu3M B pycckoit autepaTtype koHa XX Beka. COBpEMEHHBIN JIUTEPATYPHBIN MPOIIECC.
Coumonorus
Henn pucuumiuHbl - (QOPMUPOBAHME CHUCTEMbl 3HAHMW U TPEACTaBICHUN O cHeruduke

COLIMANIBHOW pPEaNbHOCTH, CTPYKTYpe OOIIECTBA, COIMATBHBIX MpOIleccaX M H3MEHEHHSX, HayYHBIX
MeTomax cOopa WM OOpabOTKM COIMOJOTHYECKOW WHGOpMAIH, a Takke (OPMHUPOBAHHWE HABBIKOB
NPUMEHEHHWsT METOJIOB cOopa W  OO0pabOTKM SMIUPUYECKOH HWHPOpMAlK W TPOBEICHHS
COLIMOJIOTHYECKOTO UCCIICTIOBAHUSL.
MecTo JUCHUILUIMHBI B CTPYKTYpe NpogeccHoHaNbHOI moaroroBku: /luciumiuna «Couuosiorus» B
6a30ByI0 YacTh 0J0Ka AUCHUIUIMH 00pa30BaTeIbHOM MPOrpaMMbl MO HaIpaBiIeHUIO MOAroToBkH 46.03.02
«JlOKyMECHTOBE/ICHUE W apXUBOBEJICHHWE», KBanudukaius (creneHb) «OakamaBp». JlucuuruinHa
u3y4aercs B 5 cemectTpe.

®opmupyemMble KOMIETEHIIUM:

e crnocoOHOCTh paboTaTh B KOJUIEKTUBE, TOJEPAHTHO BOCIPHHUMAS COLMAJbHbIE, 3THUYECKUE,

KOH(ecCHOHAJbHbIE U KyabTypHbIe pasnuuus (OK-6);
® CrOoCOOHOCTh HCIOJIb30BaTh TEOPETUYECKHE 3HAHMS M METO/bl MCCIEJOBAaHUS Ha MPAaKTUKE
(OITK-1).

OcHoBHOE conepikaHue:

Pazoen 1. Cmanoenenue u pazeumue coyuonocuu kKak nayku. COIMOJIOTHS KaK Hayka.
Knaccuueckue Teopun counosiorun. [loctkmaccudeckuit mepuo]| pa3BUTHS COLIMOJIOTHH.

Paszoen 2. Oowaa meopus coyuonozuu. ConyanbHas cuctema oduiectsa. CouunanbHas CTPYyKTypa U
crpatudukanus odmecta. ColraabHOE MOBEACHUE U COLMANBHBIA KOHTPOJb. KynbTypa u 001iecTBo.

Pazoen 3. Ilpuxknaonas couuonocusa: Mmemoouka u Memoooa0Us COUUOI0ZUHECKO20
uccnedosanusa. Bujipl, 3Tanbl U METOJAbl COIMOJIOTUYECKOTO MCCIENOBAaHUS. TeXHUKA MPOBEACHUS
COLIMOJIOTHYECKOTO UCCIIEOBAHUS U aHAJIN3 COL[MOJIOTUYECKON HH(POPMAITIH.
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Kyastyposorus

Henaun aucHUmIMHbI — (OPMUPOBAHUE 3HAHWNM B OOJIACTH TEOPHH KYIbTYPHl U HCTOPHYSCKOM

KyJbTYpOJIOTHH; (OPMHPOBAHME HABBIKOB KyJIbTYPHOTO JHMajora, TOJIEPAHTHOCTH; pa3BUTHE
CaMOCTOSITEJIBHOCTH MBIIUIEHUS. C YY4ETOM IIOJIydE€HUS HOBOIO 3HAHHUA, AKTyalu3alus HaBBIKOB B
00J1aCTH COIMATIBHOTO U KYJIBTYPHOTO B3aUMO/ICHCTBHSI.
MecTo IUCHMILVIMHBI B CTPYKTYpe npodeccuoHanbHON noaroroBku: {ucuumimaa «KynbTypoaorus»
B 0a30Byl0 4YacTh OJIOKa TUCHUIUIMH OOpa30BaTeIbHOH MPOrpaMMBbl 10 HAIMPABICHHUIO MOJATOTOBKU
46.03.02 «JlokyMeHTOBEICHUE U apXUBOBEACHUEY, KBaTHpHKanus (CTeneHsp) «Oakanaspy». Jucuumnimna
n3y4aercs B 5 cemectpe.

®opmupyemMble KOMIETEHIIUM:

® CrIOCOOHOCTH paboTaThb B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAJIbHBIE, 3THHUYECKUE,
KoH(ecCHoHabHbBIE U KyabTypHbIe pasnuuus (OK-6);

® CIOCOOHOCTh YBAKUTENBHO U OEPEKHO OTHOCUTHCS K MCTOPUYECKOMY HACIIEIUIO U KYJIbTYPHBIM
tpamuiusam (OK-11).

OcHoBHOE conepxaHue:

Pazoen |. Kynemyponocus e cucmeme coyuozymanumapnuozo 3nanud. DopMupoBaHUe
KYJIbTYPOJIOTUU Kak HayyHOM mucuumuinHbl. KynbTypa kak OOBEKT HCCIeNOBaHMs, OIpEIelIeHne
KYJIbTYpbl. MeXIUCIMILIMHAPHOCT UCCIEAOBAHUN KyIbTYphl. MeTO/1bI U3yUeHUS KYIbTYpHI.

Pazoen 2. Teopusa kynemypot. CTpykrypa u GyHKIHH KyabTypbl. KynbTypa kak cuctema. OCHOBHBIE
KOHLIEMIUU KyJabTyporeHnesza. KynbTypHsle mpoueccel. COLMOKYIbTYpHAs MaKpOJAWHAMUKA: OCHOBHBIE
noaxoel. Kynbrypa u obmiectBo. Kynbrypa u nmuunocts. KynbTypa u sS3bIK.

Pazoen 3. Hcmopusa Kyabmypst u munonozus wyueuauzayui. Vicropuyeckasi TUTIOJOTUS KYJIbTYD.
OO6mue XapaKTepUCTUKH TMEPBOOBITHOW KylnbTypbl. Crienmduka paHHUX NUBUIM3AIUNA. AHTUYHOCTH:
MEHTAJIbHBIE W MaTepuaibHble CTPYKTYphl. JInHamuka EBpormetickoit KynpTypbl. Crienuduka pycckon
KyNnbTypbl. UTHAYCTpUANbHBIN U MOCTUHAYCTPUAIBHBIN THIIBI KYyJAbTYpHL. «HPpOpManmoHHoe o0IIecTBOY.
KynbrypHas rino6anuzanus u npo6ieMbl MEXKYJIbTYPHOTO AUAJIOTa.

Crarucruka

Henan nucuunauHbl - GOPpMUPOBAHUE CUCTEMHOI'O MPEACTAaBJICHHS 00 OCHOBHBIX METoJax cOopa,
00pabOTKK U aHaNM3a CTATUCTUYECKON MHPOpPMAIMKM, HEOOXOTUMOU Uil pelieHUs MPHUKIAIHBIX 3a1a4
JOKYMEHTAI[MOHHOTO O0ECIIeUeHUs YIIPABICHUS U apXUBHOTO JIena.

MecTo JUCHMILIMHBI B CTPYKTYpe NpoeccuoHaIbLHOM moAroroBkm: Jluciuninuaa «CTaTUCTUKA» B
0a30BYyI0 4acTh OJIOKA IUCIMUIUIMH 00pa30BaTEIHLHOM IPOrPaMMBI 110 HaIlpaBieHUI0 moarotoBku 46.03.02
«JlokyMeHTOBeZleHE U apXUBOBeACHUE», KBanupukauus (cTeneHb) «OakamaBpy». Jucrurnna
u3ydaercs B 3 cemecTpe Ha 04HOI popme 00yueHus u B 4 cemecTpe Ha 3a04HOU hopme 0OyueHusl.
dopmMupyeMble KOMIIETCHIMH:
® CIOCOOHOCTH K MCIOJIh30BAaHUIO OCHOBHBIX METOJOB, CIOCOOOB U CPEJICTB MOJTYYEHHUs, XPaHCHHUS,
nepepabotku urdopmanuu (OK-10).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Beedenue 6 cmamucmuky. CTaTUCTUKA KaK Hay4yHas qucuuiiuHa. lIpenMer, metoasl u
3a/la4yd CTAaTUCTHKM KaK HAay4HOW JUCHUIUIMHBL. VCTOpHUS CTAHOBIEHUS M Pa3BUTUS CTAaTUCTHKHU.
CoBpeMeHHOE COCTOSIHUE CTAaTUCTHKU. CTpYyKTypa CTaTUCTUKM KaK HAy4YHOW AUCHMIUIUHBL. CBS3b
CTaTUCTUKHU C JIPYTUMU HaykaMu. lIpuMeHeHue CTaTUCTUYECKUX METOJOB JUIsl PELICHUs MPUKIATHBIX
3a/1a4 JOKyMEHTAIMOHHOTO 00ecrieYeHnsl YIpaBIeHUs U apXUBHOTO fena. ['ocymapcTBeHHAst CTaTUCTHKA.
Opranel rocymapctBeHHOM cratuctuku B Poccuiickoit ®denepanuun. Opransl MeXrocyqapCTBEHHON
CTaTUCTHUKH. 3ajauyn ¥ TOPUHLMIB OPraHU3alMU TOCYJApPCTBEHHOIO CTATUCTUYECKOIO Yy4YeTa.
Cratuctnueckue ctanaaptsl PO. CoBpeMeHHbIE TEXHOJIOTMH OpTraHU3alii CTaTUCTUYECKOTO yUETa.

Paszoen 2. Cmamucmuueckoe naonrwoenue. llonstue cratuctuyeckoro HabmoaeHus. TpeboBaHus,
NpeabsaBIsieMble K CTaTUCTHUECKOMY HaOmoaeHuto. OpraHuzanus CTaTHCTUYECKOTO HAOIIIOCHHUS.
@OopMBI ¥ BUBI CTATUCTUYECKOTO HAOTIOACHHUSI, CIIOCOOBI MOTyueHus! JaHHBIX. [[oHATHE 0 BRIOOPOUYHOM
Habmronenuu. Opranuzanus ciaydaitHoro otoopa. [TonsaTue renepaabHON U BHIOOPOYHOM COBOKYITHOCTH.
XapakTepuCTUKU BBIOOPKU: 00BEM, pernpe3eHTaTUBHOCTh. OmuOKM BBIOOPOYHOrO HaOMIONEHUS.
Omnpenenenne HEOOXOIUMON YUCIEHHOCTH BBIOOPKH.
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Pazoen 3. Oboouwenue u ananuz mamepuanoe CMmamucmudeckozo Haoawoenus. llouarue u uenb
CTaTUCTUYECKOW  TPYNIUPOBKUA. BHIBI  CTAaTUCTUYECKUX  TPYNIOUPOBOK.  ATpuOYyTHBHBIE U
KOJIMYECTBEHHBIC TPYNIUPOBOYHBIE MMpu3HAKU. CHocoObl HATJSIIHOTO TPEICTABICHHUS CTAaTHYECKUX
JaHHBIX: TabinyHoe U Tpaduyeckoe. Knaccudukanus BunoB rpapudeckux nzoopaxennii. [loctpoenue
MOJIMTOHA paCIpeAesICHUs], TUCTOIPaMMbl BAPUAIIMOHHOTO Psijia, KyMYJISITUBHOW KPUBOW. DMIUpHUUECKast
¢bynkuus pacnpenencHust BbIOOpPKH. CraTUCTHYeCKHEe KapThl. AOCOJIIOTHBIE W OTHOCHUTEIBbHBIC
cTaTUCTUYECKUE Tokas3aTtenu. [lokasaTenu, XapakTepusyrolue KOJIMYECTBEHHYIO BapUalUIO MpU3HAKA:
pa3Max BBIOOPKH, CpefHEe JIMHEHHOE OTKJIOHEHHE, IreHepajbHasi U BbIOOpPOYHAs AMCIIEPCHs, CpEIHEe
KBaJIpaTUUECKOE OTKJIOHEHUE, KoappuuueHT accumeTpun. OCHOBHBIE CBOMCTBA MOKa3aTeell BapualiH.
CTpyKTypHBIE MEphl LEHTPAIbHOM TEHACHIMH: MOJA, aHTuMmojaa, meauana. CyMmmapHbIe MeEphI
LEHTPAJIBbHON TEHJCHINU: cpeaHsist apudmMerndeckas (BbIOOpOUHas CpenHss), CpeIHsIs rapMOHHYECKas,
cpenHsisi reomeTpudeckas. Buibop M ucmonbp3oBaHWE MEp UEHTPAIHHOM TEHICHIIMW TPU aHAIU3E
MH(OPMAaLIMOHHBIX PECYPCOB.

MenexxkMeHT

Henn aucuumiIuHbl — QOPMUPOBAHME LIEJIOCTHOTO IMPEACTaBICHUS 00 OCHOBHBIX TEOPHSX,
KOHIICTIIIUSAX W KJIIOYEBBIX MPOOJIeMax TEOPUU U MPAKTUKA MEHEIKMEHTa; (GOPMHUPOBAHHE CHUCTEMBI
B3[UBIZIOB B OO0NACTH YINPaBICHYECKOW JACSITENIBHOCTA, a TakKe O0a30BbIX HABBIKOB TMPHUHATHS U
pean3aluy yrnpaBieHUECKUX PEeICHH.

MecT0 AUCUMILIMHBI B CTPYKType mnpodecCMOHAJBbHOI moaroroBku: Jlucuumimna
«MeHemxMeHT» B 06a30BYyI0 4acTh OJ0Ka TUCIUIUIMH 00pa30BaTeNIbHOM MporpaMMbl MO HANpPaBICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE U apXWBOBEICHHE», KBATH(HUKAIUSA (CTETICHB) «OaKalaBp.
JucuuninHa nsyyaercs B 6 ceMecTpe.

dopmupyeMble KOMIETEHIIUM:
® CMOCOOHOCTh HCIOJIb30BAaTh OCHOBBI SKOHOMMUYECKHMX 3HAHUW B Pa3IMUHBIX cdepax AesTeIbHOCTH

(OK-3);
e CrOCOOHOCTD MCIOIb30BaTh TEOPETUUECKHE 3HAHUS M METOIbI ccieaoBanus Ha npakTuke (OITK-1).
OcHOBHOe colep:KaHue:

Pazoen 1. Teopemuueckue ocHnoevl meneoxycmenma. MEHEIHKMEHT KaKk HayKa YIpaBJICHHS.
VYcinoBuss ¥ IPEONOCHUIKM BO3HUKHOBEHHUS MEHEIKMEHTA. OBOJIOLUS YIIPABIEHYECKOW MBICIH.
Knaccudukanus 3akoHoMmepHocteil ynpasneHus. [lpunuunel menemkmenta. OCHOBBI METOJIOJIOTUU
MEHEPKMEHTA: CUCTEMHbIH, KHOCpHETUYECKHM, CUTYallMOHHBIA MOAXOIbl. Pa3BuTHe MeTomonoruu
MeHeKMeHTa. B3anMocBs3b MeTo0B yrpaBieHus. OpraHu3aliOHHO-IPAaBOBbIE, aMHUHUCTPATUBHbIC,
SKOHOMMYECKHE, COLMATbHO-TICUXOJIOTHYECKHE METOJbl. MEeHeIKMEHT KakK CHCTeMa YIpaBlICHUS U
crenuanbHblii BUI nearenbHOcTU. lloHATue cucremMbl MeHemkMmeHTa. CyIIHOCTb YIpaBICHUS H
MeHekMeHTa. OO0beKT U cyObeKT ympasiieHus. Bunel ympaBieHus. MeHEIKMEHT Kak sBJICHUE, Kak
MpOoLIeCC, KaK CUCTeMa, KaK OTpacib HAy4YHbIX 3HAHWM, KaK UCKYCCTBO, KaK KaTETOPHsl JIOJCH, 3aHATHIX
yIpaBJICHUYECKUM TPYIOM, Kak ammapaT ympaBieHus. OpraHuzanus Kak OOBEKT YIIPaBJICHHS.
XapakTepucTuka opraHu3anuil. BHemHss u BHYTpeHHsS cpeia opraHu3anuu. KOMIOHEHTHl BHEUTHEH
cpensl. KommoneHThl BHyTpeHHEH cpenbl. BnusHue BHeUmIHEH cpeapl Ha BHYTPEHHIOI Cpedy
OpraHu3auy. AHAJIN3 OPTaHU3alMOHHON CPEeJIbl U ero 3HaueHue i 3((HEKTUBHOTO YIIPABICHUS.

Pazoen 2. @yukyuu u memoovt menedyicmenma. llnanupoBaHue, opraHu3anys, MOTUBALUS U
KOHTPOJb Kak (YHKIUH MeHekMeHTa. DyHKIUU yhopaBieHHs. MeToAbl yIpaBlIeHUS U UX
knaccudukanus. llemenonaranue W OPOrpaMMHO-LIENIEBOM METOA B yIpaBiIeHUHU. AHAIuU3,
MIPOTHO3UPOBAHUE, PEryJUPOBAHWE M KOppeKuus B yrpaBieHUU. CTpaTerMueckoe U TAKTUYECKOE
MJIAaHUPOBAHUE.

Pazoen 3. Texunonozusa npunamusa ynpaenenueckux peuwienunl. lloHATHE «yIpaBIEHYECKOE
pelieHney. DTarnbl TOATOTOBKU M pa3paboTKU yrpaBieHUeCKUX pemeHuid. CriocoObl MPUHSTHS PEIICHUINA:
palMOHANbHBIA, AIMUHUCTPATUBHBIA W HMHTYUTUBHBIA. MeETOAbl TPYNNOBOTO NPHUHITHS PEIICHHI:
MO3rOBasi aTaka, METOJ HOMUHAIbHOU rpynmbl, meton [lenbdu. DyHKIUM pelieHus B OpraHu3allud
JeSITEeNFHOCTH. YTPaBIEeHUYECKHE DPELISHUS B OpPraHW3allMi KaK CBs3yImui mporecc. HeoOxomammbie
AJIEMEHTHl B MPUHATUU pelleHuid. Pa3HOBUIHOCTU pelieHuil: B Mpoliecce MIIaHUPOBaHUS, B Ipolecce
OpraHM3aIiy JEATEIHHOCTH, B MPOIIECCe MOTHBAIIMH MEPCOHANA, B Mpoiecce KOHTpost. TpeGoBaHus K
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nporenype npuHsATHs pemeHuid. [IpaBuna mpunstus pemenuid. Kinaccupukamuss U XapakTepUCTHKA
yIpaBlieHYeCKuX pemeHuii. OcHOBHBIE yCIOBUS A3PPEKTUBHOCTH yIpaBiIeHYeCKUX pemeHuid. KonTpoib
peain3alyy ypaBIeHUYECKUX PEUICHUH. YIPaBIeHYECKUE PEIIEHNS U OTBETCTBEHHOCTb.

JesioBasi puTopuka

Hesn aucuumianHbl - (GopMUpPOBaHME PUTOPHUYECKOTO MBIIIICHUS, BOCHUTAHUE KYIbTYPHI
JIEIOBOTO OOLIEHUs; NMPUOOpPETEHWE YMEHMM M HaBBIKOB, IO3BOJISIOIIMX YIPaBJATH OOIIEHHEM B
TeToBOH cepe; MOBBIIICHNE 00IIEH peueBOi KyIbTYypHI.

MecTo OMCHMINIMHBI B CTPYKType HNpPo(ecCHOHANbHON NoAroroBku: [lucuunnmza «Jlenosas
puToprka» B 0a30ByI0 4acTh OJIOKa AMCHUIUIMH OOpa30BaTENbHOW IPOrpaMMbl IO HAIPABICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBEICHIE U apXHWBOBEICHHUEY», KBATH(HUKAINSA (CTETICHD) «OaKalaBp.
JucuuninuHa u3ydaercs Bo 2 cemecTpe Ha o4HoM (opme oOyuenus u B 1 cemecTpe Ha 3a04HOM opme
00y4eHHs.
dopmupyemble KOMIIETEHIINH
® CHOCOOHOCTh K KOMMYHUKALIUM B YCTHOW M NMUCBbMEHHOW (popMax Ha pycCKOM U HMHOCTPaHHOM
SI3BIKAX JUIS PEHICHUS 33]1a4 MEeXKIMYHOCTHOTO U MEKKYIbTypHOTO B3aumo eiicteus (OK-5);
® CrHOCOOHOCTh paboTaThb B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAJIbHBIE, 3THHUYECKUE,
KoH(peCcCHOHabHBIE U KyabTypHbIe pasimuuus (OK-6);
e CcrocoOHOCTh K cCaMoOpranu3anuu u camoodpasopanuio (OK-7);
® CIOCOOHOCTh YBAXKUTEIBHO U OEPEKHO OTHOCUTHCS K MCTOPUYECKOMY HACIIEIUIO U KYJIbTYPHBIM
tpaauiusam (OK-11).

OcHoBHOE coepxaHue:

Pazoen 1. Hcmopusa ¢opmuposanus u pazeumus pUmopuku Kak CHeYUaibHOU o00aacmu
yenogeueckoil Kyavmypst. Teopus U UCTOPUS KIACCHYECKON PUTOPUKH. PazBUTHE pUTOPUUYECKUX UACH
B Poccun. HckyccTBo nemoBoro oOmIeHHs] Kak OJTHO W3 HANpPaBJICHUA COBPEMEHHOW pUTOpUKH. Poib
pEeUeBbIX YMEHUH B pa3BUTHH MPOGECCHOHATBHBIX KaueCTB TUYHOCTUH. KOMMyHUKAaTHBHAS] KOMIETCHIINS
NenoBoro yenoBeka. OOmias xapaKTepuCTHKa JE€JI0BOro CTuiid oOmenus. Llenu, TemMaTuka, CTpyKTypa,
S3BIK J€JIOBOTO B3aMMOACUCTBUS sofel. PopManu30BaHHOCTh U PErjJaMeHTHPOBAHHOCTH CIIOCOOOB
OCYILIECTBJICHUS I€JIOBBIX KOHTAKTOB. [IpaBuia 1e10Boro cTuiis oo1eHus.

Pazoen 2. Cneyughuka ycmnozo 0eno6ozo oouienus. Jlenosas 6eceqa Kak croco0 pa3pemeHust
yrnpaBiieHYeckuX mpobdieM. Bpibop dopmbr Oecenpl, 0OyCIOBICHHBIM YIpPaBICHUYECKUMH 3aJlauaMH.
Bunet nenoBbix Oecenl M HX CTpYyKTypHas opraHuzanus. l[lpuembl co3gaHusi MHKpPOKIHMMATA,
pacnosararpero K KOHCTpyKTUBHOMY U JIOBEPUTEIBHOMY Pa3roBopy. MeToibl BO31€HCTBUS TAPTHEPOB
npyr Ha apyra. CrocoObl ycBoeHus uHpopmarmu. JlenoBoe coBemanue kKak 3¢ dexTuBHas dopma
KOJUIEKTUBHOrO  MblIUIeHUs. Tumbl coBemanuil. IloaroroBka coBelmaHwsi H  YCIOBHUSL  €r0
pe3ynbTaTUBHOCTH. VICKyCCTBO BeIEHHUS JIEJIOBBIX IEPErOBOPOB B  KOH(DIUKTHOW CUTYyallUU.
Copep:xatenbHble U MPOLIETyPHBIEC aCTIEKThl B MOATOTOBKE 1eperoBopoB. OcHOBHBIE (ha3bl MEPErOBOPOB
U TIOJIJHOMOYHOE MpPEeICTAaBUTENbCTBO. CTpaTerud NEeperoBOpoB.  AHalW3 IMOBEIEHUS MNapTHEpa M
caMOaHalu3 YyYacTHHKa MeperoBopoB. OcoOeHHOCTH TelepOHHOW KOMMYHUKaluu. TpeboBaHus K
BEJICHUIO JIENIOBOTO TeneOHHOTo pa3roBopa. OCHOBHBbIE MpaBujia BEICHHS JAETIOBOrO Tele(OHHOTO
pasroBopa. OCHOBBI MojieMHuYecKoro macrepctBa. Cnop Kak cnoco® KOJUIEKTHBHOTO HCCIIEIO0BaHHUS
npo6semsl. Busbl criopoB. TuIbI 1 0COOEHHOCTH Y4aCTHUKOB CHIOpa. ApryMeHTallMOHHAs AEATEIbHOCTh
Kak oO0OcHOBaHue Te3uca. TpeOoBaHMs, MPEeIbIBIsIEMble K TE3UCY M apryMeHTaMm. THUIIbl apryMeHTOB.
OmmOKku B apryMeHTallMOHHON JesITeNbHOCTH. [[pUHIIUIIBI 1 TTpaBuIia BECHHUS CIIOpA.

Paszoen 3. Peuesasa Kynomypa 0en06020 uenogexka. IMumx COBpEMEHHOTO AEJIOBOTO YEIOBEKA.
KagecTBa, criocoOCTBYyIOIINE YCTAHOBICHHUIO JETOBBIX KOHTAKTOB: DTHUECKHE U CTpAaTerHYecKrue MOAEIH
MOBEJICHUsT  JISJIOBOrO  yeloBeka. PeuyeBas MaHepa Kak IMpOsBICHHE NPOGEcCHOHATBHON |
KOMMYHUKAaTUBHON T'PaMOTHOCTH, OOILIEHl KyJabTypbl M HPAaBCTBEHHOIO OOJMKAa JEJIOBOTO YEJIOBEKA.
UckycctBo  camompesentanuu. [lpuembsl  ¢opmupoBaHusi  aTTpakiuu  (IIPUBIEKATEIHHOCTH).
VYcTaHoBIIEHNE W TMOAJEPKAHUE JEIOBBIX KOHTAKTOB. Cutyauus oOueHus U BBIOOP PEueBOro
nosesieHus. OrmpeeneHne COLMaIbHO-IPOPECCHOHATBHON PO y4acTHUKOB o0meHus. CouuaibHo-
CHUMBOJIMUECKHE CPEACTBA JEMOHCTpalMKd OQHUIMANBHOTO cTaryca. CHTYaTHBHBIH CTaTyC Y4aCTHHKOB
obmienus. HeBepOanbHbIE CpeicTBA B YCTAHOBIICHHUH JICIOBBIX KOHTAKTOB. [[pHYMHBI KOMMYHUKATHUBHBIX
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HeyJad U UX yCTpaHeHHe. TexHHuKa pedyd B AeioBoM oOmeHnuu. PedeBoil anmapar u ero padora. Posb
JbIXaHWUSI B PEYEBOM JCHCTBUM. 3HAYEHHME rosioca JJis BOCHpUATUSA peud. PU3HONI0rMuYeckue CBOKWCTBA
rojoca. ATtaka 3Byka. JleineHue peueBoro rosioca Ha peructpsl. LlenTpanpHoe 3Byuanue. OuyiieHue
3ByKa B pe3oHaropax. JIMKIMOHHBIE HENOCTaTKW M IIyTM MX YycTpaHeHus. PeueBol ciyx u
BBIPA3UTENIBHOCTh 3By4allero ciaoBa. KoMriuiekcHass TpeHHpOBKA IOJIOCOPEYEBBIX HABBIKOB (CHUCTEMaA
YIpaXHEHUI).

TexHo0rMuU NporpaMMHupoOBaHHUS

Hean aucuumiauHbl - (QOpMUpOBAaHHE TEOPETHUECKUX 3HAHWNW M TPAKTHYECKUX HABBIKOB

UCIO0JIb30BaHUsl 0a30BbIX COBPEMEHHBIX TEXHOJOIMH NPOrpaMMHUPOBAHUS JUIsl pEUICHMs 3ahad
JOKYMEHTAI[MOHHOTO OOECIEeUeHUsl YIpPABJICHUS W apXUBHOIO Jiela C NPUMEHEHHEM COBPEMEHHBIX
METO/I0B ¥ TEXHOJIOTUI MPOTrpaMMHUPOBAHUSI.
MecTo AUCUMIUIMHBI B CTPYKType npogeccMoHaJbHOM moAroroBku: JlucuuminumHa «TexHomoruu
MporpaMMUpOBaHus» B 0a30Byl0 dYacTh OJOKa JUCHUIUIMH 00pa3oBaTeIbHOW MporpamMmbl IO
HarpasieHnto moarotoBku 46.03.02 «JlokyMeHTOBEIEHHE U apXUBOBEACHUEY, KBATHU(PHUKAIHS (CTETICHD)
«bakanaBpy». JlucuuniauHa u3ydaercss B 7 ceMecTpe Ha OuHOMl ¢opme oOydeHus U B 8 cemecTpe Ha
3a04HOM (hopme 00yUeHH .

®opmupyemMble KOMIETEHIIUH

e BiajgeHue 0a30BbBIMM 3HAHUSIMU B O00JacTH HMHPOPMAUMOHHBIX TEXHOJOTUN (MPOrpaMMHbIE

MPOJYKThI,  HUCHOJIb3yeMble B  YyIPaBICHUH  JIOKYMEHTaMH, CHCTEMbI  3JIEKTPOHHOTO

JTOKYMEHTO000POTa, TEXHOJIOTHH CKaHUpoBaHus ToKymeHTOB) (OI1K-2).

Conep:xanue IUCHHUIIUHBI:

Pazoen 1. Texnonozusa pazpabomku npocpammuozo obecneuenus. llporpamma Kak
(dbopManu30BaHHOE OMHMCaHME Tpoliecca. TeXHOIOorus NPOorpaMMHPOBAHUS KaK TEXHOJOTUs pa3paboTKu
HAJEKHBIX MPOTPaMMHBIX CpeacTB. BHellHee omucaHue MPOrpaMMHOIO CpPEACTBA, €ro Ha3HaueHUeE.
Omnpenenenue TpeOOBaHUI K mporpaMMHOMY cpenctBy. Cneuuduxamus kadyecTBa MPOrPaAMMHOIO
cpencrBa. OyHKIMOHANBHAS crienu(UKalKs MPOrpaMMHOTO CpeAcTBa. MeToAbl KOHTPOJIS BHELIHETO
ONHUCaHUsl TporpaMMHOro cpeactBa. CrmocoObl 3alMucH  AITOPUTMA. Cnemmduka pa3paboTKu
MPOrpaMMHBIX cpelncTB. JKU3HEHHBI IMKI MporpaMMHOro cpeactsa. (OCHOBHBIE MOAXOIBI K
opraHu3aiuu mnpoiecca cozianus u ucnonb3zoBanus [IC. [lonsTue kayecTBa MpPOrpaMMHOTO CPECTBA.
Ob6ecrieuenue Hanexuoctu 11C.

Paszoen 2. Cosépemennvie mexnonozuu npozpammuposanus IneKmpoHusix apxueos. Oco6eHHOCTH
UCIOJIb30BaHUS  OOBEKTHO-OPUEHTUPOBAHHOTO MPOrPAMMHPOBAHMS B  CHCTEMAax AJIEKTPOHHOIO
JOKYMEHTO000poTa, AIIEKTPOHHBIX apXuBax. [TpuHIMIBI 00BEKTHO-OPUEHTHPOBAHHOTO
nporpaMmupoBanus. lcnonap3oBaHue KiIaccoB B OOBEKTHO-OPUEHTHPOBAHHOM MPOTPaAMMHUPOBAHUH.
OcHOBBI BU3YyaJIbHOTO IIpOrpaMMupoBanus, oudnuoreka VCL.

CoBpeMeHHbIH JINTEPaTYPHBIii pouecc

Heap aucuMmimHbl - (GopMUpOBaHHE 3HAHMKM OO0 OCHOBHBIX JdTamax HCTOPUYECKOTO Pa3BUTH
JTUTEPATyphl, BAKHEUIINX JUTEPATYypPHBIX HAMPABICHUSX U aBTOPaX, XyJI0KECTBEHHBIX OCOOEHHOCTSX
HauOoJee 3HAYUMBIX JIMUTEPATypPHBIX MPOU3BEACHUI; OBJIAJICHHE TEPMHUHOJIOTHMYECKUM ammaparoM
HCTOPUH JIUTEPATYPHI.

MecTo JMCUMIUIMHBI B CTPYKType NpPO(ecCHMOHAJILHON MOAroTOBKH. JlucuurivHa
«CoBpeMeHHBI JUTEepaTypHbId Mpolecc» B 0a30Byl0 4YacTh OJIOKa JUCHMILIMH 00pa3zoBaTeIbHOM
mporpaMMmbl 1o HampasieHuto noArotoBku 46.03.02 «JlokymeHTOBeneHHE U apXHBOBEICHUEY,
KBanMQuKanus (creneHb) «oakanaspy». JucuuminHa n3yyaercs B 4 cemectpe.

®opmupyemMble KOMIETCHIIUH:

® CIIOCOOHOCTh K KOMMYHHUKAIIMM B YCTHOM M MUCbMEHHOM (popmMax Ha pyCCKOM M HHOCTPAHHOM

SI3BIKaX JUIS PEHICHUs 3a]1a4 MEeXKIMYHOCTHOTO ¥ MEKKYIbTYpHOTO B3aumoaeiicteus (OK-5);

® CIIOCOOHOCTb YB@)KUTEJIBHO M OEPEKHO OTHOCHTHCS K MCTOPUYECKOMY HACIEIUIO U KYJIbTYPHBIM

tpagumusm (OK-11).

OcHoOBHOE coepxaHue:

Pazoen 1. Jlumepamypa 2 non. 1950-1960x 2. Jluteparypa mnepuona «otrremenm». (A.
Teapnosckuii, E. EBTymenko, A. Bo3necenckuii, P. PoxnectBenckuii, H. Py0iioB). Bo3HukHoBeHUE
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«aBTOPCKOM IIeCHW» M poJieBasd jmpuka B. Bsiconkoro. «/loxrop JKusaro» b. IlactepHaka kak
¢dunocodckuii poman. «JlepeBenckas mposa» B. Illykmuna. J/IBa MOKOJIGHUS JIEPEBEHCKHX JKUTEICH,
npobnema Maprunanu3anuu B quiorun @. Adpamona «llenaresi» u « AibKay.

Pazoen 2. Jlumepamypa 1970-80x 22. Ycunenne Gpunocodckoro moTeHmnuyan€a mpossl, JyXOBHEIC
WCKaHUS JIUTEPATyphbl, MPOTHUBOCTOSHHUE MOJUTHUYECKOW cTarHanuu. [[uccuaeHTCKkoe ABWKCHHE U
aHjerpayHaHas Kyiaetypa. Jlupuka WM. bpojackoro. Jlupuka 3K3HCTEHUHAIBHOTO MEpEKHUBaHUS A.
TapkoBckoro. Ownronorumyeckass mposa: B. AcradpreB «llapb-peiba». ConumansHo-¢unocodcekas
npobnemaruka moBectn B. Pacnmyrmna «lIpomanme ¢ Marepoii». «BoenHnas mpo3a». Jlupuko-
WCIIOBEIaIbHBIE MHTOHALIMU, SK3UCTEHIMAIbHBIE MOTHBBI, B mpousBencHusix 0. bonmapeBa, B.
brikoBa, I'. baknanora, b. BacunbeBa. «Jlarepnas nmposza» A. Coipkenunbina («OauH nenb MBana
Henucosuuay, «Apxunenar ['YJIAI»). «Konsimckue pacckassi» B. [llanamosa. «I"opojckast mpo3ay
1O. Tpudonosa. «Maruueckuit peanusm» Y. AirmaroBa («bypanHblli nomyctanok»), A. Kum
(«benkay). Jluteparypa «copokanetnux» (B. Makanun). [pamaryprus. Teatp A. Bamnmiosa.

Pazoen 3. Jlumepamypa nocmmooepnuzma. Kpusuc oOmectBeHHoro ObitTusi (B. Pacmytun
«[Toxap», B. AcradneB «IlewanbHblil nqeTekTHB»). JcxaTosnorusm pomana-muda Y. AiitmaroBa «TaBpo
Kaccanmpei». BO3HHKHOBEHME  PyCcCKOTO  NOCTMOAEpHU3MA. Jluteparypa  MOCTMOJEpHHU3MA.
Metapeanusm (A. Epemenko, O. Cenakosa, U. )Knanos). Konnenryanusm (/1. I1puros, JI. Pyounmreiin,
Bc. HekpacoB) kak [BH)KEHHE HMCKYCCTBa 3a MpeJesibl MCKycCTBa, B 00nacTh KyinbTypbl (o M.
Onmreiiny). Poman A. buroBa «llymkunckuii gom». ITooma B. EpodeeBa «MockBa - IleTymikmy.
[Toctmonepuuctckas mpo3a koH1a 1990-x — 2000 rr. (B. ITeenyx, B. Ilenesun, T. Toscrtas)

ba3bl 1aHHbIX

Henn AucHMIVIMHBI — W3y4YE€HUE METOJOJIOTUM TPOEKTUPOBAHUS 0a3 JaHHBIX; OBJIAJICHHUE
TEXHOJIOTUSIMU TIPOEKTUPOBaHUA 0a3 JaHHBIX; (POPMUPOBAHHME MPAKTUUYECKUX YMEHUU MPOCKTHUPOBAHUS
# co3maHus 0a3 JaHHBIX.

MecTo AUCUMILIMHBI B CTPYKTYpe mNpodeccMoHAJbHON moaroroBku: Jlucuummumaa «bassl
JaHHBIX» B 0a30BYyI0 4YacTh OJIOKa IUCHUIUIMH 00pa3oBaTelbHOM MPOrpaMMbl IO HANpPaBJICHUIO
noarotoBkn 46.03.02 [loxymeHnToBeneHue u apxuBoBeneHue (mpoduib moAroToBku «OpraHu3aius
YIOpaBJICHUS DJIEKTPOHHBIMU JOKYMEHTaMH»), KBanudukaius (crernenp) «OakamaBpy. Jucnumimnaa
u3ydaercs B 6 cemectpe.

®opmupyemMble KOMIIETEHIIUH

e BiajeHuEe 0a30BbBIMM 3HAHUSIMHU B O00JacTU HMHPOPMAIMOHHBIX TEXHOJOTUN (MPOrpaMMHBIE

MPOJYKTbI,  HUCHOJIb3yeMble B  YyIPaBICHUH  JIOKYMEHTaMM, CHCTEMbl  DJIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus JokymeHToB) (OITK-2);

® CIOCOOHOCTH CO3/1aBaTh M BECTU CHUCTEMbI JOKyMEHTAllMOHHOIO OOeCHedeHUs YIpaBiCHHsS B

opranuzaiuu Ha 6ase HoBelmux Texnosoruit (ITK-29).

Coaep:xkaHue TUCHHUILINHBI:

Pa3zoen 1. Beeoenue ¢ d6azvl oannvix. [lonstre 6a3pl naHHbIX. [IpenmymiecTBa ucnoab30BaHus 6a3
nanabiX. Ilomb3oBarenu 6a3 naHHbBIX. OCHOBHBIE (DYHKIMM TPYIIBI agMUHUCTpaTopa 0a3 JaHHBIX.
XKuznennelii nukn 0a3 JaHHBIX. ApPXUTEKTypa 0a3 MaHHBIX U KiIaccU(UKalUg MOJeNed ITaHHBIX,
MCIOJIb3YeMbIX Ha Pa3HbBIX JTallax *XKU3HEHHOTO LUKIa 0a3 JaHHBIX. TpexypoBHEBas MOJEIb CHCTEMbI
ymnpaBieHus: 0a3 naHHBIX (YpOBEHb BHEIIHUX MOJeNeH, KOHIENTyalbHbI YpOBEHb, (U3HUECKUit
ypoBeHb). Jlorndeckas u pusndeckas He3aBUCUMOCTD MpH padoTe ¢ naHHbIMH. [Ipoliecc mpoxoxaeHus
MOJIb30BaTENBCKOTO 3anmpoca. Mojens AaHHbIX. MIH(oIorndeckue u qataaoruueckue MOJIeIH JaHHbBIX.

Paszoen 2. IIpoekmuposanue 6a3 oannwix. Undonornueckoe MOaeIMpOBaHNE TPEIMETHOM 00IACTH.
Pensimonnbie 00bekThl AaHHBIX. [loHsTHe nenocTHOCTU. Buasl nenoctHoctu. Pensunonnast anreGpa.
ANTOpUTM MEepexoJa OT MOJENIHU «CYIIHOCTh-CBA3b» K pEISIIIMOHHOM Mozenu. IIpoektupoBanue
PENAIMOHHBIX 6a3 TaHHBIX HA OCHOBE MPUHIIMIIOB HOPMATHU3AITIH.

Pazoen 3. Peanuzayus pensyuonnou mooenu ¢ cpede eviopannou CYB/] (MS Access). Coznanue
tabnui. [TocTpoeHne cxeMbl TaHHBIX. 3a/laHue OTPAHUYCHUN IIENOCTHOCTH. TabIMYHbIN S3BIK 3aPOCOB
(QBE). Bo3moxHOCTH COBMECTHOH 0OpaOOTKM HECKOJBKHX TaOMUI], CBs3bIBAaHHE TaOJIHII.
Bo3MoxkHOoCTH rpynnupoBKH JaHHBIX. KoppekTupytoiue 3anpockl. SA3bik 3ampocoB SQL.
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OcHOBBI rocy1apcTBeHHOM KYJIbTYpHOIl moiutuku Poccuiickoii ®@egepanun

Hesn qucuumIMHbI - (HOPMHUPOBAHUE IIEIOCTHOTO MPEACTABICHUS O CYIIHOCTH, MOJEISIX U
HBOJIIOIMU TOCYJApPCTBEHHON KyJIbTypHOW NOMUTUKH P®d; comelcTBHE pPa3BUTHIO CIIOCOOHOCTEH
o0yJaromuxcs K CaMOCTOATEIbHOMY aHAJM3y COOBITUH KyJIbTYPHOM YKU3HH; PACCMOTPEHHUE OCHOBHBIX
pecypcoB KyJIbTYPHOH MOJUTUKU (HOPMAaTHBHBIX, JOKYMEHTAIbHO-TIPABOBBIX, KaIPOBHIX, (PMHAHCOBBIX U
MaTepUAIbHO-TEXHUUYECKUX); BBIPAOOTKA Yy CTYJEHTOB IOHMMAaHMsI HamNpaBiICHUM M CYIIHOCTU
COBPEMEHHOM TOCYJapCTBEHHOW KyJbTYpHOW mnoJuTHKH P® B €€ UEHHOCTHO-HOPMAaTUBHOU
COCTAaBJIAIOLIEH.

MecTo AUCHUILUINHBI B CTPYKTYpe npog eccHOHATbHON NOATOTOBKU:

JucuumnuHa «OCHOBBI TOCYAApCTBEHHOM KynbTypHOW mnonutuku Poccuiickoit denepanun»
BXOJUT B 0a30Byl0 4YacTb OJoOKa JIUCHUIUIMH 00pa30BaTeIbHOW MPOrpaMMbl IO HAINpPaBJIEHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE U apXWBOBEICHHEY», KBaIM(UKAIKS (CTCIIEHB) «OaKamaBpy.
JuctunnuHa uzydaercst B 5 cemectpe.

dopmupyeMble KOMIETEHIIUM:

e CrnocoOHOCTh paboTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIHPUHUMAs COLMAJIbHBIE, ITHUYECKUE,

KOH(]eccHOHaNbHbIC U KyabTypHbIe pasimudus (OK-6);

® CIOCOOHOCTh YBXKUTEIHHO U OEPEXKHO OTHOCUTHCS K UCTOPUUYECKOMY HACIEIUIO U KYIbTYPHBIM
tpaauiusam (OK-11).

OcHOBHOe coiep:KaHue:

Tema 1. Beeoenue ¢ ocrnoswt Kyn1vmyprou nonumuku. TpakTOBKA MOHATUS «KYJIBTYpHas
nonutukay. Llens, ctpaTernyeckue 3aaauu, cofepxKaHue U MPUHIIMIIBI TOCYAAPCTBEHHON KYIbTYpPHON
MOJIUTUKH.

Tema 2. llennocmHuo-HOpMAMUBHAA YUEUIUZAUUOHHAA COCMABIAIOWLAA 20CY0APCHIEEHH O
Ky1bmypHou noaumuku. LleHHOCTHO-HOPMAaTUBHBIN LIMBUIN3ALUOHHBIN MOJX0/ B KYJIBTYPHOU
nojmtuke. BocnurareapHasi COCTaBIAONIAsA TOCYJAPCTBEHHON KYIbTYPHOM NOJMUTUKU. KylbTypHBI
CYBEPEHHUTET.

Tema 3. Ilpasoeoe pecynuposanue 6 cghepe 20cy0apcmeeHHON KyabmMYypPHOU RNOJTUMUKU.
Koncturymus Poccuiickoit denepanuu 0 mpaBax W CBOOOJAaX 4YeEIOBEKa W TpaKJIaHWHA B cdepe
KynbTypbl. Knaccudukanuss HOPMATHBHBIX IPABOBBIX HCTOYHUKOB TOCYJApCTBEHHOW KYyIbTYPHOM
nonutuku Poccum.

Tema 4. I'ocyoapcmeo u Kyaemypa ¢ cospemennoit Poccuu. KynbTypHas IOJUTHKA TOCYIapCTBA
KakK colanbHOe ABieHre. OCHOBHbIE KOHLENTYAJIbHbIE MOJEIIM BO3MOKHOIO Pa3BUTHS U
COBEPILEHCTBOBAHUS TOCYIAPCTBEHHOU KYJIbTYPHOMU MOJIUTUKH.

Tema 5. Ocnoenvie HanpasneHus 20Cy0apcmEeHHOU Ky1bMYPHOU ROJTUMUKU COBPEMEHHOTL
Poccuu. HanipaBieHus rocy1apCTBEHHON KyJIbTYPHOM MOJMTUKH 110 BUJIAaM KYJIbTYPHOH JESTEIbHOCTH.
Oco0eHHOCTH TOCYTapCTBEHHON OJUTHKHU B 001acTH OMOIHOTEYHO-UH(DOPMALIMOHHON A€ATEeIHLHOCTH.

Tema 6. Ypoenu u mexanuzmol ynpaenenus ¢ cghepe Kyavmypuvl. Y pOBHH YIPABICHUS KYJIbTYPOU
coBpeMeHHoU Poccun: denepalbHblil, peruoHaIbHBIN, MyHUIIMNIATBHBIA. HanmonanpHas 31eKTpoHHAsS
O0ubIMOTEeKa U HAIIMOHAJIBHBIE AJIEKTPOHHBIE aPXUBHI 110 PA3IMYHBIM OTPACIISIM 3HAHUS U chepam
TBOPYECKOM JAESATEIBHOCTH.

Tema 7. Meotcoynapoonas kynomypuas nonumukxa Poccuiickoii @edepayuu. Kousenuuu OOH no
BOIpOcaM 00pa30BaHUs, HAYKU U KYJIbTYphl. POJIb MEXIyHApOIHBIX HHCTUTYTOB B pealn3allui
KyJIbTypHOU NOIUTUKUA. COBpEMEHHBIE IPOEKTHI B 00JACTH COTPYIHUYECTBA U KYJIBTYPHBIX KOHTaKTOB.

dusuyeckas KyJbTypa H CIOPT

Hean aucumniauHbl — GOPMHUPOBAHME HABBIKOB CaMOCTOSATEIBHOTO, METOAWYECKH MPaBUIBHOTO
UCIOJb30BAHUS METOJIOB (DU3UYECKOTO BOCIMTAHMS M YKPEIUIEHUS 3/I0pOBBSl C IIEJbI0 oOecreyeHus
MOJIHOLIEHHOHM COIMaIbHOM U MPO(ECCUOHATLHON AEATEIbHOCTH.

MecTo JMCUMILIMHBI B CTPYKTYpe npodeccuoHaIbHOi noaroroBku: Jucnummaa «dusnyeckas
KYJIBTYpa» BXOJUT B 0a30BYI0 4acTh OJIOKA JUCLHUIUIMH 00pa30BaTEbHON MPOrpaMMbl IO HAIPABICHUIO
noarotoBku 46.03.02 «/lokymeHTOBeZIeHHE U apXMBOBEIEHHE», KBaTH(UKalus (CTENeHb) «OakataBp.
Jucuunnuna uzydaercst B 1 cemectpe.
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®opmupyeMble KOMIECTEHIIUM:
® CIIOCOOHOCTh HCHOJB30BATh METOJIBI U CpeAcTBa (U3MUECKON KyIbTyphl sl oOecredeHus
MOJIHOLICHHOM COIMAIbHOM U MpodeccroHanbHOU nesitenbHocTr (OK-8).
OcHoBHoOe conepikaHue:

Pazoen 1. Teopemuueckuii Kypc. Ouznyeckas KyJabTypa B OOIIEKYIBTYPHOH U TTPO(HEeCcCHOHATEHOM
MOATOTOBKE CTyAEHTOB. COIMaTbHO-OMOJIOTUYECKHE OCHOBBI  (PU3MUECKOW KyabTypbl. (OCHOBBI
310poBOro obOpaza KM3HM cTylneHTa. @Pusnueckas KyJabTypa B  OO0ECIEUEHUU  370POBBSL.
[cnxodusmueckue OCHOBBI YUEOHOTO TPYyAa U MHTEIUIEKTyalbHOHU AesTenpbHoCTH. CpencTBa puznyeckon
KyJbTYypbl B PETYIHPOBAaHUU paboTOCHOCOOHOCTH. OCHOBBI METOAMKH CAaMOCTOSITENBHBIX 3aHITHA
¢usnveckumu ynpaxHeHusMu. Cropt. MHIUBUIyanbHBIA BBIOOp CHOpPTa WM CHUCTEMa (PH3UYECKUX
ynpaxHeHuil. OcoOeHHOCTH 3aHATHM M30paHHBIM BUIOM CIOpTAa WM CHUCTEMOM (U3MUECKUX
ynpaxHeH!il. CaMOKOHTPOJIb CTYIE€HTOB, 3aHUMAIOUIUXCA (PU3NYECKUMH YINPAKHEHUSIMH U CIOPTOM.
[IpodeccrnonanbHo-npuknaanas pusndeckas noarotoska (I1IIPII) crynenTos.

Pazoen 2. Ilpakmuueckuini Kypc. Jlerkoatnernueckas nmoaroroka. O3mopoBurenbHas [ mMHACTHKA.
[ToxBwxHble urpsl.  CropTUBHBIE UTphl (BOJeii0os1, Oacker6om). Obiepa3BuBarolue U CrieldaIbHbIe
yOpaXHEHUs, HaIlpaBJICHHbIE Ha NPOQWIAKTUKY M JIeYeHHE MNpo(eCcCHOHATIbHBIX 3a00JeBaHUi,
koMmiiekcel JIOK. AyroreHHas TpeHHpoBKa U mcuxocamoperymsauus. CpeactBa NpoQUiIakTUKU
npoeCcCHOHANBHBIX 3a00JIEBaHUH U YITYUIICHHUS Pa0OTOCTIOCOOHOCTH.

BAPUATHUBHASA YACTD

NudopmannonHas KyJbTypa CHeNHAJNCTA JOKYMEHTAIHOHHOTO 00ecneyeHusi ypaBJeHHs u
apXMBHOIO JeJ1a

Hemn aucoumiauHbl - (QopMUpOBaHHWE WEIOCTHOTO TPEACTABICHUS O pOJM H  MeECTe
WHPOPMAIIMOHHON KYJIBTYpPBI B H3HH COBPEMEHHOTO OOIIECTBA, Pa3MYHBIX COLMUAIBHBIX TPYIN U
JUYHOCTH; (POPMHpPOBaHUE MH(POPMAIMOHHOTO MHPOBO33PEHHUSI M MH(OPMAIIMOHHON KOMITETCHTHOCTH
KaKk  OCHOBBI  TPO(ECCHOHATBHOW  NEATETBHOCTH H  NPO(MECCHOHAIBLHOW  ATHKH,  pa3BUTHE
npo(heCCHOHATFHOTO CaMOCO3HAHUSI B IEISIX JIMYHOTO MPO(ECCHOHANBHOTO CaMOPa3BUTHA U
MOCTOSTHHOTO TIOBBIIICHUSI  YPOBHS ~ KBaIM(UKAIMM BBITYCKHUKA OakanaBpuaTa IO HAIpPaBICHUIO
MOJITOTOBKH «J{OKyMEHTOBEJICHUE U apXHUBOBEIICHHE.

MecTto MCHUIUIMHBI B  CTPYKTYpe MNpo(eccCHOHAJbLHOM MOATroTOBKHU: JlucuumiuHa
«MadopmanoHHasi KyJabTypa CHEIHAINCTa JOKYMEHTAIIMOHHOTO OOCCIICUYCHUS YIPABJICHUS H
apXMBHOTO JieNa» sIBISieTCS 00s3aTeNIbHOW JUCIUINIMHOW BapUaTHBHOM YacTh OJOKa JIUCIUILINH
oOpasoBaTellbHOM TmporpamMmbl 1o HampapieHuro noarotoBku 46.03.02 «/lokymeHnToBenenue u
apXWBOBEJICHUEY», KBaU(UKAIMs (CTCIECHb) «OakamaBpy. JucuuiinHa u3ydaeTcs B 3 ceMecTpe Ha
ouHOi popme 0OydeHus u B 2, 3 ceMecTpax Ha 3a04HOU popme 0OyueHus.

®opmMupyemMble KOMIETEHIINH:

e CroCOOHOCTH K CaMOOpraHusanuu u camooopasosanuio (OK-7);

® CIIOCOOHOCTh K MCIOJIb30BAHHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEICTB IMOJIyYCHHUS, XPAHCHHUS,

nepepabotku uapopmarmu (OK-10);
® BJIAJICHUE HAaBBIKAMU MCIOJIb30BAHUS KOMIBIOTEPHON TEXHUKH M MH(DOPMAIIMOHHBIX TEXHOJIOTUH B
MOMCKE HCTOYHMKOB M JIUTEpaTyphbl, WCIOJIb30BAHMM NPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU
Oubnmuorpaduyeckux u apxuBHbIX 0030poB (OITK-4);

® CIIOCOOHOCTh pellaTh CTaHAAPTHBIE 3a/Jaud MPO(EeCCHOHAIBHOW JesITEeIbHOCTHM Ha OCHOBE
uHbOpMAlMOHHOM ©  Oubnuorpaduyeckoi KylabTypbl € TNpUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4YeTOM OCHOBHBIX TpeOoBaHM HWH(POPMALMOHHON
oezonacuoctu (OITK-6);

e BJaJIeHHE OCHOBaMH MH(OPMAIIMOHHO-aHATUTUYECKON JEATEIIbHOCTU U CIIOCOOHOCTHIO IPUMEHSATh

ux B npoeccuonansHoii chepe (ITK-2).
OcHoOBHOE coep:xaHue:
Pazoen 1. Teopemuueckue ocnogvl ungpopmayuonnoii Kyavmypsl. OCHOBHBIE (DaKTOpHI,
OTIpe/IeMBIINE BO3HUKHOBEHHE ()eHOMEHa HH()OPMALMOHHONW KyJIbTYphl: Iepexoa HH(OpManuu B

46



paspsal BaXKHEHIIMX YHHBEPCAIBHBIX KAaTETOpUil OOIIECTBEHHOTO pa3BUTHUS; BO3pacTaHHE OOBEMOB
nHpopmanuy (MHPOPMALMOHHBIA B3pbIB U MH(GOPMAIMOHHBIN KpH3HUC), MHPOpMaTHU3auus oOIIecTBa,
pa3BuTHE MH(POPMALMOHHOW TEXHMKH M TEXHOJOTHH, MH()OPMAIMOHHBIC PEBOJIOIHMH, CTAaHOBJICHUE
nHpopmannoHHOro odmmectsa. [Ipeacrasienne 06 nHGOPMAIMOHHON KyJIbType KaKk 00JaCTH KYIbTYPHI.
MHOTrO3Ha4YHOCTh W Pa3HOPOJHOCTh  MOHATHHHO-TEPMHHOJIOTUYECKOTO  ammapata B cdepe
MH(POPMAMOHHON KyJAbTYphl. Poib MHPOPMAMOHHOW KyIbTyphl B HH()OPMAIMOHHOM OOIIeCTBE M
oOriecTBe 3HAHUH.

CoctaB COIMaNbHBIX HHCTUTYTOB, (POPMUPYIOIIMX HH(POPMALMOHHYIO KYJIBTYPY JIHYHOCTH:
ceMbsi, 00pa3oBaTenbHbIe yapexaeHus, ondmmoreku, CMU.

Hesarensocts FOHECKO u U®DJIA 1o moaroToBke uenoBeKa K JKM3HHM B WH(GOPMAIIMOHHOM
obmectBe MupopmarmonHas KylbTypa KaKk HaydHOE HampaBlieHME M 00JacTh 00pa3oBaTelbHON
nesitenbHOCTH B PD. Konnenuust popmupoBanus HHYOPMAIMOHHON KyJIBTYpPbI JINYHOCTU

Pazoen 2. Texnonocuueckuit nooxoo0 K Gopmupoeanuro UHGOPMAUUOHHOU KYTbmYypbl
Oaxanaeépa 6 cghepe O00OKymeHmayuonno2o obecneyenHus ynpaenenus u apxuenozo oena. Cocras
MH(OPMALIMOHHBIX PECYPCOB, 0OECIEUNBAIOIINX OCHOBHBIE BUJIbI TPO(ECCUOHATILHON JESITENbHOCTU 110
JOKYMEHTOBEACHUIO M apXUBOBEACHMIO. TUIO-BUIOBAas CTPYKTypa JOKYMEHTAJIBHOIO IOTOKa IIO
JOKYMEHTOBEACHUIO M apXuBOBeleHMIO. lcmonbp3oBaHHMEe 3aKOHOMEPHOCTEH (YHKIMOHUPOBAHUS
COBPEMEHHBIX JJOKYMEHTAJIbHBIX TOTOKOB B MPO(GECCHOHATBHON JAESITENbHOCTH.

DneKTpOoHHbIE HH(POPMALIMOHHBIE PECYPCHI TT0 JOKYMEHTOBEIEHUIO U apXUBOBEICHUIO.

B3aumocBsa3p Mexay TunamMu HH(OPMAIMOHHBIX 3alpoCcOB U BUAAMH MPOQeccHOHANIbHOMN
nesTenbHOCTH. CTPYKTYpHO-CEMAaHTHMYECKHI aHaliu3 3alpocoB KaK CPEACTBO JHArHOCTUKH U
obecrnieueHns aJJleKBaTHOCTU (POpMyIIHpOBaHUS HH(POPMAITMOHHBIX 3alIPOCOB.

CeepteiBaHue WH(OpPMAIMU KaK BHUA HMHTEIUICKTYAIbHOUW AesTeNbHOCTH. KpuTHueckuii aHanms
Tekcta. [lpueMbl KpUTHYECKOTO aHalu3a TEKCTa. AJTOPUTMHU3MpPOBaHHBIE, (OpPMATU30BaHHbIE H
IBPUCTUYECKUE TPOLEAYphl CBEpThIBaHUS HHGOpPMAIMKU, HUX COOTHOLIEHHE B MPaKTUYECKON
JESITETFHOCTH BBITYCKHUKA OakajiaBpuara 1Mo HarpasieHuio noarotoBku 46.03.02 «JlokymeHTOBenIeHNE
1 apXHUBOBEJCHUEN.

OOmasi TeXHOJIOTHSI MOATOTOBKM HMH(OPMAIIMOHHBIX MPOAYKTOB Kak pe3yiabTaTOB y4eOHOUW u
Hay4YHO-MCCIIeI0BaTENbCKOW paboThl CTyAeHTOB. OOmias TEXHOJOTHs MOJArOTOBKHM HH(GOPMAIMOHHBIX
MPOJIYKTOB MO MPOQUII0 JESITeIbHOCTH BBIMTYCKHMKA OakajaBpuaTra IO HAmpaBJICHHUIO IOATOTOBKHU
46.03.02 «JlokyMEHTOBEICHHE U apXHUBOBEICHUE.

Opranu3anusi HAYYHO-MCCJIe0BATEIbCKON PadoThl B IOKYMEHTAIMOHHOM O0ecneYeHuH
yHpaBJIeHHs 1 APXMBHOM Jej1e

Hean AMCHUIVIMHBI — W3y4eHHE NPHUHIMIIOB, METOJOB OPraHMU3ALUU U IPOBEAEHUS HAYUYHBIX
UCCIIEIOBAaHUH, CBSI3aHHBIX C Pa3pabOTKON, BHEPEHUEM M YIIPABICHUEM 3JIEKTPOHHBIMU JOKYMEHTaMH;
(bopMUpOBaHHE HABBIKOB OpPraHU3alMM M IPOBEIEHHsS HAy4YHBIX HCCIEJOBAHUN IMPHU PELICHUU 3aaad
yueOHO 1 mpodecCHoHaIbHOM e TETbHOCTH.

MecTto JMCUMIUIMHBI B  CTPYKType MNpo(ecCHOHAJIBHOH MOAroToBKU: JlucuuiuinHa
«Opranusanus Hay4HO-HCCIe10BaTeIbCKOM paboThl B JOKyMEHTALIMOHHOM 00€CIIeUeHUH YIPaBICHUs U
apXMBHOM JieJie» SBJsieTcs 00s3aTeNbHOM NUCHMIUIMHOM BapuaTHBHOM yacTh OJioKa JAWCHUILIMH
oOpa3oBaTesbHOW TMpOrpaMMbl IO HampasieHuto noArotoBku 46.03.02 «J/lokymeHTOBelneHHE H
apXMBOBEJICHNEY, KBaTH(UKaLus (cTeneHb) «O0akanaBpy. JJucuuniraa u3yqaercs Bo 2 ceMecTpe.

®opMupyeMble KOMIIETEHIMU:

® CIIOCOOHOCTH K MCHOJIb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEICTB MOJYYEHUS, XPAaHEHHUS,
nepepabotku napopmanuu (OK-10);

® CIIOCOOHOCTbH MCIIOJIb30BaTh TEOPETUUECKUE 3HAHUS U METOJIbl HccienoBanus Ha npaktuke (OITK-
1);

® CIOCOOHOCTh NMPUMEHATh HAy4HbIE METOJbl MPH HCCIEIOBAaHMM OOBEKTOB MNPO(ecCHOHAIBHOM
nesitensaocTH (IIK-1);

® CIOCOOHOCTh BECTM HAyYHO-METOJMYECKYI0 paboTy B TOCYIapCTBEHHBIX, MYHHUIUMAIbHBIX
apxuBax ¥ apxuBax opranuzaimi (ITK-13).
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OcHoBHoOe conepikaHue:

Paszoen 1. Hayka kak couuanvHulii uHcmumym oouiecmea. Hayka B COBpeMEHHOM OOIIECTBE.
Hctopust pa3Butus, kinaccupukanus Hayk. Llens, 3amaun, QyHKIMM, CBOMCTBO HAyKH. Crpykrypa
HayKHU. Hayunoe wuccrnemoBanme: o0miasi xapakTepHCTHKa, BHIbl. HoBanmum W WHHOBallMU Kak
pe3ysbTaT Hay4yHOTo uccienoBaHus. HaykoBeaeHue M HaAyKOMETpHsSl KaK CaMOCTOSITENIbHbIE HAay4HbIE
JUcUMIUIMHBL.  MIHQOpMalMOHHBIA CcepBUC NpU OpraHU3alMy HaydHbIX HccienoBaHuil. HayuHo-
HCCIIEI0BaTeNIbCKast paboTa CTYJIEHTOB BBICIIETO YYEOHOIO 3aBEJICHUS B YCIOBUSAX YPOBHEBOUN CHUCTEMBI
oOpa3oBaHUsl.

Pazoen 2. Memooonozuueckue OCHO6bl HAYYHO20 NO3HaHuA. METONONOTUS U CTpaTerus
HayyHOro uccienoBanus. HayuHoe 3HaHue u HayyHoe no3HaHHE. (COOTHOIIEHUE MOHATUH «METO» U
«HayuHbll Metony.  Krnaccudukamuss MeTOJOB HAy4HOrO HMCCIEA0BaHUSA.  AJNTOPUTM TOHCKa
HEO0OXOMMOTO MCCIIEI0BATENLCKOT0 MeTo1a. MeToabl coopa u 00paboTku nHpOpManuu: HabI0IeHUE,
SKCHEPUMEHT, OMpOC, Kiaccu(uKalus, MIKaIupoBaHue, crpatudukanus u ap. Ilporpamma HaydHOro
HCCIEA0BAHUA: METOJOJIOTMYECKUM, METOAUYECKUI, OPraHW3alMOHHBIM pa3nensl. lcnonas3oBaHue
Pe3yJIbTaTOB HAYYHOT'O UCCIIEIOBAHMSI B IPAKTUUECKON JESITENIbHOCTH.

Beenenne B npopuab «Opranuzamus ynpaBJjieHUs JIEeKTPOHHBIMH JOKYMEHTaMI»
Heaun qpucuuniauHbl - GopMUpOBaHUE MPEJICTABICHUN O CYIHOCTH Oyayiiel npodecCuoHaIbHOM
NEeSITEeNIbHOCTH, MYTSX LEJICHANPaBICHHOIO MJIAHUPOBaHUS COOCTBEHHOUN Npo(ecCHOHAIbHOW Kapbepbl
OakanaBpa mo HampasieHUt0 moarotoBku 46.03.02 JlokymeHTOBeneHHEe W apXuBOBeneHHE (Tpoduibp
MoAroToBKH «OpraHu3anus ynpaBJeHUs AEKTPOHHBIMU JOKYMEHTaMM»).

MecTo IMCHUIUVIMHBI B CTPYKTYpPe npodeccnoHaibHOM moAroroBku: (ucuuminna «Beenenue B
npoduns  «OpraHuzanusi yIOpaBiI€HHUs DJIEKTPOHHBIMH JOKYMEHTaMM» SBIISETCS  00s3aTeNIbHOMN
JTUCLMIUIMHON BapUaTUBHOM 4acTu OlOKa AMCHUHUIUIMH 00pa30BaTeIbHOW MpOrpamMMbl MO HampaBiICHUIO
noarotoBkn 46.03.02 [loxymeHnToBeneHne u apxuBoBeneHue (mpodmib moAroToBku «OpraHu3arus
YOpaBJICHUS DJIEKTPOHHBIMU JOKYMEHTaMH»), KBanudukaius (cTeneHb) «OakamaBpy. [ucnurminna
M3ydaeTcs Ha HauyaJIbHOM dTane o0ydyeHus B 1 cemectpe.

dopmupyeMble KOMIETEHIUM:

e CIIOCOOHOCTH K caMOOpraHu3aluu u camooopaszosanuio (OK-7);
e BIAJICHUE 3HAHUSAMH OCHOBHBIX ITPpo0JIeM B 001acTH JOKyMeHTOBeAeHUs U apxuBoBenenus (I1K-3);

OcHOBHOE co/lepKaHueE:

Pazoen 1. Hemopusa, coépemennoe cocmosanue u meHOeHUUU pazeumus OOKYMEHmMOBeOeHUs U
apxueoeedenusn. 3apOXKICHUE U pa3BUTHE BUJOB MNPO(ECCHOHATBLHOW JesITeNbHOCTH B cdepe

JOKYMEHTOBEACHUS U  apXUBOBEICHHS. [IpenmMeTHOE TPOCTPAHCTBO JOKYMEHTOBEICHUS U
apXMBOBEICHUS B COBpeMeHHOM obOmiectBe. CTpykTypa u coJiepkaHue MpodeccnoHaIbHOMI
NesITeNbHOCTH B cdepe TOKYMEHTOBEACHHUS M apXHUBOBEICHUS. bazoBble kareropum cdepsl

JTOKYMEHTOBE/ICHHUS U apXMBOBEICHHUS: CYIIHOCTh M B3aUMOCBs3b. MH(pOpManus, 1aHHbIE, JOKYMEHTHI.
3HayeHue JOKyMEHTa B JKM3HHU oOIllecTBa M 4yenoBeka. MicTopuueckuil Xxapakrep ITOKyMEHTHPOBAaHUS.
Opranuzanus JESTEIbHOCTH CIY)KO JOKYMEHTAI[MOHHOTO OO0ECIECYECHHsS YNpPaBJICHUS M apXWBOB B
ycIoBUAX HHpOpMaTH3anuu. Mcrnonp30BaHe KOMIBIOTEPHBIX TEXHOJIOTHH B cepe TOKYMEHTOBEICHUS
U apXHUBOBE/ICHUS.

Paszoen 2. Cooepiicanue u opzanuszayus noo20moeKku Kaopoe 6 cgpepe 00KymMeHmo6eOeHus u
apxugoeedenus. 1lpaBoBble OCHOBBI IOJATOTOBKU KaJpoB BeIcuIel kBanudukauuu B Poccun. Cucrema
oOpa3zoBanus. MexayHapoaHas AEATENbHOCTh B 00jacTu obOpasoBaHus. OpraHuszanus MOATOTOBKU

KaJpoB B cdepe JOKYMEHTOBEIEHUS M apXUBOBEICHHUS. @denepanbHblil  rocynapcTBEHHBIN
o0Opa3oBaTeNbHBIA CTaHAAPT BBICHIETO MpPOQecCHOHATBLHOTO 00pa3oBaHus Mo HampasieHuio 46.03.02
«JloKyMeHTOBeIeHHe M apXUBOBEJEHHME» — 0a3oBas  MojeNb  IMOJATOTOBKUM  OakallaBpOB

JOKYMEHTOBE/IEHUSI M apxuBoBeaeHus. CTpykTypa M coAep)KaHHE Y4YeOHOro IJIaHa IOJTOTOBKH
6akanaBpoB ¢ npodwmieM «OpraHuzanus yIpaBJIeHUs HIIEKTPOHHBIMU JOKyMeHTamMu». CTpyKTypa U
opraHuzanus y4eOHOM M Hay4yHO-MCCIIEJOBATENbCKOM paboThl CTyleHTOB.  TexHomoruu ydeGHOro
tpyna. HMuHdopmannonHoe obecrieueHue yueOHOro mpoiecca. TpeboBaHUs K pe3ylbTaTaM OCBOEHUS
OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMBbl BBIMTYCKHUKOM [0 HampasjieHuto moarotoBku 46.03.02
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«JlokyMeHTOBeIeHHe U apxuBOBeleHUE» (mpoduiab moaAroToBkd «OpraHuzanusi  yrnpaBJICHUs
SIIEKTPOHHBIMU  JIOKyMEHTaMn»), KBanupukanus (creneHp) «OakanaBpy». PemieHue BOmpocoB
TPYAOYCTPOMCTBA B  YCIOBUSAX pPBIHOYHOM SKOHOMMKH. BoO3MOXHBIE HampaBiI€HHUs pa3BUTHUSA
npoheccuoHaTbHON Kapbephl.

Ynpasienue uHpopmanuei ¥ JOKyMeHTalHell 3JIEKTPOHHOI0 IPABUTEIbCTBA

Hean aucuMnauHbl - (HOPMUPOBAHHE CHCTEMHOTO TMPEACTAaBICHUS 00 OCHOBAaxX YIpaBIICHUS
nHpopManrel 1 JOKYMEHTAIHEH IEKTPOHHOTO IPAaBUTEIBCTBA.

MecTro aUCHUIUIMHBI B CTPYKType mnpodeccHOHANbHOW MNOATrOTOBKH: JlucuuniauHa
«YnpasieHue nHpopmalne U T0KyMEHTAlUEN 3JIEKTPOHHOIO IIPAaBUTEILCTBA» SABIIETCS 00s13aTEIbHON
JUCLMIUIMHON BapUaTUBHOM 4acTu OJOKa AMCHUUIUIMH 00pa30BaTeIbHOW MPOrpaMMbl IO HalpaBiICHUIO
noarotoBku 46.03.02 JlokymeHTOBeZeHHE W apxuBoBeAeHHE (Mpodwib moaroToBku «OpraHu3anus
yIOpaBIEHUS D3JIEKTPOHHBIMH JOKYMEHTaMmu»), KBanu@ukanus (creneHb) «OakanaBp». [ucrurunza
u3ydaercs B 6 u 7 cemecTpax.

dopmupyeMble KOMIETEHIIUM:

® BJa/ICHUE HABbIKAMU HCIOJIb30BaHUS KOMIbIOTEPHON TEXHUKU U MH()OPMALIMOHHBIX TEXHOJOTUM B

JTOKYMEHTAI[HOHHOM oOecrieueHin ynpanieHus u apxuBHom nene ([1K-14);

® BJAJICHUE COBPEMEHHBIMH CHCTEMaMU HWHQOPMAIIMOHHOTO M TEXHUYECKOro 00ecredyeHus

JTOKYMEHTAI[HOHHOTO 0OeCIieueH s yrpaBieHus u ynpasienus apxusamu ([1K-18);

OcHoOBHOe coep:KaHue:

Pazoen 1. Peanuzauyus npoexkma «I1ekmponnoe npagumenvscmeo» 6 P®. Konnenuus
AJIEKTPOHHOTO  TpaBUTENbCTBA. HopmaTuBHO-mpaBoBass 0aza  (QOpPMHUPOBAHUSA  BIEKTPOHHOTO
npaButenabcTBa B PO. Moenu B3auMOAEHCTBUS JIEKTPOHHOTO MPaBUTENIbCTBA. OCHOBHBIE MPUOPUTETHI
U HampaBieHUs (QOPMHUPOBAHUS dJIEKTPOHHOrO MpaBuTelbcTBA. (OCHOBHBIE JTambl IEpeBOJA
rOCy/IapCTBEHHBIX YCIYT B 3JIEKTPOHHBIM BUJ. 3amuTa UHPOPMAIMKU B paMKax MPOeKTa «IEKTPOHHOE
MIPaBUTENICTBOY. OJIEKTPOHHAs LU(poBas MOANHUCH KaK JJIEMEHT B3aUMOJICHCTBUS B paMKax
ANIEKTPOHHOTO MPAaBUTEIbCTBA.

Pazoen 2. Dnemenmuvl HAUUOHANLHOU UHPPACMPYKMYPbL INEKMPOHHO20 NPABUMETbCMEA.
Enunblit mopran rocyapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT (0OCOOCHHOCTH MPENOCTABIEHUS YCIYT B
chepe, mepeueHb YCIOyr, COCTaB YCIYyr, MOPSAOK mpenoctaBieHus ycuyr). Enunas cucrema
MEXBEJJOMCTBEHHOT0 3JICKTPOHHOTO B3auMmojeicTBusa. HanuonaneHas minaTdopMma pacnpeesieHHOMN
o0paboTku nanHbpiX. EnuHas cuctema uieHTHUPUKAIMM U ayTeHTHU(QHUKAIMM B paMKax 3JIEKTPOHHOTO
npaBuTenbeTBa. MTHGOpMaIoHHas cuctemMa roJIoBHOTO YIOCTOBEPSIOIIETro IIEHTpa.

Pazoen 3. Peanuzauua npoekma «Inexkmponnoe npasumenscmeo» 6 Kemepoeckoit oonacmu.
HopmartuBHo-nipaBoBas 6a3za (opmupoBaHUS AJIEKTPOHHOTO MpaBUTENbCTBA B KemepoBckoil obmacTu.
Hanpasnenus GopmupoBanust 3J€KTPOHHOTO MpaBUTeNbCcTBAa B KemepoBckoii obnacTu.

Pazoen 4. Inekmponnoe npagumenvcmeo 6 3apyoexncnvix cmpanax. KoHIENINU 3I€KTPOHHOTO
MIPaBUTENIbCTBA B 3apyOexHbIX cTpaHaX. OCHOBHBIE BO3MOXKHOCTH, IPEIOCTABISEMbIE 3JIEKTPOHHBIMU
MIPAaBUTEIBCTBAMU B MUPE.

TexHudeckue cpeACTBa B JOKYMEHTAIMOHHOM 00eClieYeHHHU YIIPABJICHHS U ADXUBHOM Jese

Hean aucuMniauHbl - (QopMupoBaHHE NpEACTAaBICHUH O cocTaBe, BbIOOpe U 3(PdeKTHBHOM
UCTOJIb30BAHUU TEXHUUYECKHX CPEACTB B JIOKYMEHTALIMOHHOM OOECHEUEHUH YNPaBJICHUS M APXUBHOM
nene; GopMHpOBaHUE MPAKTHUECKUX YMEHHUH BHIOOPA M SKCIIITyaTallul TEXHUUYECKUX CPECTB.

MecTo AMCUMILIMHBI B CTPYKType Npo¢ecCHOHANBbHON moAroroBku: JlucuuniuuHa «TexHuueckue
CpeZACTBa B IOKYMEHTAlUOHHOM OOECIeUeHUH YIPABICHHUS M apXUBHOM Jejie» SIBJISETCs 00s3aTeIbHON
JTMCUMIUIMHOW BapHaTHBHOM yacTH OJIOKa JUCLUIUIMH 00pa3oBaTelbHOI MPOrpaMMBbl MO HAIpPaBJIECHUIO
noarotoBku 46.03.02 JlokymMeHTOBeA€HHWE U apXuUBOBeAeHUE (MpoQuib MOAroTOBKH «OpraHu3arus
yIIpaBJIEHUS] DJIEKTPOHHBIMU JIOKYMEHTaMU»), KBaludukanus (creneHb) «OakamaBpy». JucrumniuHa
u3yyaercs B 5 ceMecTpe Ha OuyHO# opme oOydeHHs U B 5, 6 ceMecTpax Ha 3a04HOM Gopme 00ydeHus.

®opmupyemMble KOMIETCHIIUM:

® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB MOJIYYEHUS, XPAaHEHHUS,

nepepadotku nHpopmarmu (OK-10);
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® CIOCOOHOCTHh pemaTh CTaHAAPTHBIE 3aJaud MPO(EeCCHOHANBHOW JEATEIbHOCTH Ha OCHOBE
nHpOpMAIMOHHON W  Oubnuorpaduyeckoil KylabTypbl € TpUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTHMH ¥ C YY4EeTOM OCHOBHBIX TpeOoBaHWI WHMOPMAIMOHHON
oe3omacuoctu (OIIK-6);

® BJIAJICHUE HABBIKAMH HCTOJIb30BAHUS KOMIIBIOTEPHON TEXHUKU U UH(DOPMAIMOHHBIX TEXHOJIOTHI B
JTOKYMEHTAI[HOHHOM oOecrieueHnn ynpasieHus u apxuBHom nene ([1K-14);

® BIAJICHUE TMPABWIAMH SKCIUTyaTalldd TEXHHUYECKUX CPEACTB M CIIOCOOHOCTBHIO HCIOJb30BAThH
TEXHHYECKUE CPEJICTBA B JIOKYMCHTAIIMOHHOM OOeCIieueHUH yrpaBiieHus u apxuBHoM nene (ITK-
16);

® RBJIAQJICHUE COBPEMEHHBIMH CHCTEeMaMHU WH(POPMAIMOHHOTO ¥ TEXHUYCCKOTO OOCCIICUCHHUS
JTOKYMEHTAI[HOHHOTO 00OeCTieueH sl yIpaBieHus u ynpasienus apxuamu ([1K-18).

OcHoBHoOe coep:kaHue:

Paszoen 1. Texnuueckoe ocnawjenue cucmem 0OKyMeHMAYUOHHO20 0Decneuenus ynpasieHus
u apxueos. TeXxHUYECKUE CPEJCTBA M3TOTOBJICHHS, KOMMUPOBAHUS M PA3MHOXKEHUS JOKYMEHTOB. Buibl
M3TOTaBIMBAEMBIX JOKyMEHTOB. Kiaccudukaius cpencTs M3roToBJICHHUS TOKYMEHTOB. BbiOop cpencts
U3rOTOBJICHUS JOKYMEHTOB JUISI OCHAalleHMs pabouyuMx MeECT YIIPaBJIEHYECKOro IepcoHaa.
Knaccudukanus MeTon0B KOMUPOBAHUS W PA3MHOXKEHUS JOKYMEHTOB, OOJIAaCTH WX TPUMEHEHUS.
Knaccudukanus u TeXHHUECKHE XapaKTEPUCTHUKH KOMHMPOBAIBHBIX ammapartoB. Krnaccudukanus u
TEXHUYECKHUE XaPAKTEPUCTUKH CPEJCTB Pa3MHOKEHHS JTOKYMEHTOB. BbrIOOp Mojeneil KomumpoBajIbHO-
MHOXHUTEIHHOW TEXHUKH. TeXHUUeCKHne cpe/icTBa 0OpabOTKH U TIepeiavu JOKYMEHTOB. XapaKTEePUCTHKA
(hanbIeBAIBHOTO W COPTHPOBAIBLHOTO OO0OpPYNOBAaHMS, CKPEIUISIOMIMX M PE3aTEIbHBIX YCTPOUCTB,
MITEMITETIEBAILHOTO 00OPY/IOBAaHMS, aApPECOBABHBIX MAIlMH, CPEACTB IS HAHECEHWs 3al[UTHBIX
MOKPBITUH  HAa  JOKYMEHTHI M  CPEICTB  YHUUYTOXEHHUS JOKYMEHTOB. MexaHuuyeckue H
ANEKTPOMEXaHUYECKUE CPEACTBA TPAHCIOPTUPOBKH JOKYMEHTOB. BwiObop cpenctB o06paboTku
JOKYMEHTOB. TeXHHYECKHE CpeACTBa OpraHU3allMU XPAaHEHUS M 3alllUThl JOKYMEHTOB. TexHuueckue
CpeICTBa pa3MEIICHUs JOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSIX: COCTaB, XapaKTepUCTUKA. TeXHUYECKue
cpeacTBa obOecredeHHsl COXPAaHHOCTH JOKYMEHTOB B apXHBE: COCTaB, XapaKTepUCTHKA. TeXHudyeckue
CpeICTBa CO3JaHMsI CTPaxoBOro (poHAa U QOHIA MOJIL30BAHUA: COCTAB, XapaKTEPUCTUKA. TeXHUYECKUE
CpeICcTBa IJIsl XpaHEeHHsI, KOTIMPOBAHUS U BOCIIPOU3BEICHUS JIEKTPOHHBIX JOKYMEHTOB, UX IEepe3aIucu B
HOBBIe (opMmaThl, Mepeaadyd HUHGOPMalMU [0 KaHajdaM CBSA3M, KOHTPOJA HX (PU3MYECKOro H
TEXHUYECKOTO  COCTOSHMA M JAp. TeXHWYeckue  CpelcTBa  3alluThl  HMHPOpMAuu  OT
HECaHKIMOHUPOBAHHOTO JIOCTyMa, OOeCcHeueHusi peKUMa XpaHEHUS OJIIEKTPOHHBIX JIOKYMEHTOB,
MCKJTIOYAIOIIETO YyTPaTy, YHUUTOKEHUE WIH UCKakeHue nHpopManuu. TexHuueckue cpeicTBa KOHTPOJIS
TEXHUYECKUX MapaMEeTPOB HOCHUTEJEH 3JEKTPOHHBIX TOKYMEHTOB. TexHuueckue cpelicTBa oOecredeHus
MOJJIEP)KaHUsl ONTHUMAIbHBIX PEKUMOB XPaHEHHUS HOCUTENEW SJIEKTPOHHBIX JOKYMEHTOB. BriOop
TEXHUYECKUX CPEACTB OPraHU3alUU XPAaHEHHS U 3aIIUTHI TOKyMEHTOB.

Pazoen 2. Boiuucnumenvhvle cemu u MmeneKOMMYHUKAUUOHHbBIE CUCHIEMbl 6 CUCHeMax
O0OKYMEHmMAayuoHHo20 obecnevyenus ynpaeinenus u apxueax. CyIIHOCTh KOHIEHIIUH CETEBOTO
WCIOJIb30BAHUS  BBIYMCIUTENHbHON TexHUKU. (OO00O0IIeHHas CTPYKTypa BBIYUCIUTEIBHOW CETH.
TpeboBaHusi K BBIYMCIUTENBHOW ceTH. TeXHHYecKoe OOecreueHrue BBIYMCIUTENbHBIX CETEH.
Knaccudukaruss BBIYUCIUTENBHBIX CETEH MO CTENEHH TEPPUTOPHUATBHONW PpPacCpeIOTOYCHHOCTH.
Oco0eHHOCTH TPUMEHEHHSI IOKATBHBIX, KOPIOPATUBHBIX U TTI00ANTBHBIX BRIYUCIUTEIBHBIX ceTell B JJOY
U apXuBHOM jene. TeneKkoMMYHUKAllMOHHBIE CHUCTEMBI: (YHKIMU U XapaKTepHble OCOOEHHOCTH.
TenekoMMyHUKAIIMOHHBIE CUCTEMBI B3AaMMOCBSI3aHHON ceTu cBs3U Poccuiickoit denepanuu: cetb CBA3U
o0IIero Mmojabp30BaHUS, BEJOMCTBEHHBIE CETH CBSI3M, BBIJICJICHHBIE CETHU CBS3HM, KOPIOPATHUBHBIE CETH
cBs3u. HampaBineHuss pa3BuTHs cucteM TenekomMmyHukanuid. TenedonHass cBsi3b. CepBHCHBIE
BO3MOXHOCTHU TenedoHHBIX anmapaTtoB. OducHbie aBToMaTH3upoBanHbie Tenaeonnbie cranuuu (ATC).
DECT-renedonus: noustue, HazHaueHue. Paauorenedonnas cBszp. [IpenmymiecTtsa nepea mMpoBOHOM
TenedoHHO# cBA3bl0. CHCTEMBbI COTOBOU pannoTenedoHHON CBs3H. CepBUCHBIE YCIYTH COTOBOM CBSI3U.
TpankunroBass paauorereoHHas CBs3b. llepcoHanbHas CIYTHUKOBas paauoTenedoHHas CBA3b.
KoMmbroTepHbie CHCTEMBI OTIEPATUBHOM CBSI3U: BUIIBI, HaNpaBJieHUs ucroib3oBanus B JIOY u apxuBHOM
nene. CucreMbl Tiepenadn JOKYMEHTHPOBaHHOW wHpopMaru. OpraHu3anus yuIpeKIeHIeCKHX CHCTEM
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CBsi3U. BBIOODP CpesCTB TeIEeKOMMYHUKAIUH.

Pazoen 3. Dgphexkmusnocmos mexnuueckozo ocnauwjenus cucmem OOKYMEHMAYUOHHOZO0
obecneyuenus ynpagnenusn u apxueo6. HopMaTuBHbIN KOIPPHUIMEHT S3KOHOMHUYECKON IPPEKTUBHOCTH.
Cpok OKymaeMoCTH TeXHHYECKUX cpeacTB. OrpeneneHre ToJ0BOW CTOMMOCTH BBITIOJIHEHUS padoT C
NPUMEHEHHEM TEXHMYECKHX CpelncTB. HaneXHOCTh M COBMECTHMOCTh TEXHHYECKHX CPEJICTB.
[Tokazatenu HanexxHocTu. OmpeneneHue pecypca TEXHHYECKOro cpenactBa. OCHOBHBIE BUIBI OTKA30B.
OddexTuBHOCTD PYHKIIMOHUPOBAHUS BBIYHCIUTEIBHBIX ceTeid. [lokasarenu 1eneBod 3((EeKTHBHOCTH
(yHKIMOHUPOBAHUS BRIYMCIUTEIHHON CETH: IIEJIEBOT'0 HCIOIB30BAHUS CETEBBIX CTPYKTYP B yIIPaBICHUH
NEATeNbHOCTRIO YUPEXKACHUS (TMpennpusarus); neneBoid 3(pQeKTHBHOCTH CceTH NpU pEHICHHH 3a/1ad
IUTAHUPOBAHUS ~ XO3AWCTBEHHOW  JEATENBHOCTH  HA  PAa3IMYHBIX  YPOBHSX;  IOBBIIICHHS
MIPOU3BOIUTENILHOCTH TpyAa W jp. [loka3zatenu TexHW4YecKod APPEeKTHBHOCTH (HYHKIMOHHPOBAHUS
BBIUMCIIATENIbHOW ceTH. VIHTerpaipHble W 4YacTHBIE ITOKa3aTelld AKOHOMHYECKOW dS(P(PEKTHBHOCTH
(yHKIMOHUPOBAHUS BBIYUCIUTEIHHOMN CETH.

JIuHrBUCTHYeCKOE oDecnieyeHre HH(POPMAIIMOHHBIX TEXHOJIOTHI B TOKYMEHTAIHOHHOM

o0ecrnieyeHNH yNpaBJIeHUsI 1 APXMBHOM J1eJie

Hean AMCHUIUIMHBI - U3yYCHHE TEOPETHUECKMX W METOJMUYECKHUX OCHOB CO3/aHUSI W BEICHUS
JMHTBUCTHYECKUX CPENCTB; TNPHOOpETEHHE NPAKTUYECKUX YMEHUH W HaBBIKOB HCIOJIB30BAHUS
JMHTBUCTHYECKUX CPEJICTB TMPH pean3aiuid WHOOPMAIMOHHBIX TEXHOJOTHHA B JIOKYMEHTAIIHOHHOM
oOecrieyeHNH yIpaBIICHUs] W apXUBHOM Jene; (opMUpoBaHUE MPO(HECCHOHATBHBIX KOMITETSHIIUH
000OCHOBaHHS M BBIOOPA aJCKBATHBIX JIMHTBUCTHUYECKHX CPEICTB IS peau3alud HH()OPMAIMOHHBIX
TEXHOJIOTUH B TOKYMEHTAITMOHHOM O0ECTICUCHHUH YITPABIICHHS U apXHUBHOM JIeJIe.

MecTto MCHUILUIMHBI B CTPYKType mnpodeccMoHAJbHOI moAroroBkm: JlucuuminHa
«Jluarsuctuueckoe obecredeHrne MHPOPMAIMOHHBIX TEXHOJIOTUH B JOKYMEHTAllMOHHOM O0OecredyeHuu
yIOpaBlIeHUS W apXWBHOM JieJie» SBISETCS O00s3aTENbHON IUCHMIUIMHOW BapUaTUBHON dYacTu Oioka
JUCITUTIIINH 00pa3oBaTeIbHOM TporpaMMBbl TI0 HarpaBiieHuto moarotoBku 46.03.02 JlokyMeHTOBeIeHHE U
apxuBoBezeHue (mpoduiap NmoAroToBku «OpraHu3anus YHIpaBJICHUS SIEKTPOHHBIMH JTOKYMEHTaMU»),
kBanudukamnus (CTerneHn) «OoakanaBpy. Jucnumnmna nzyqaercs B 3 u 4 cemecTpax.

®opmupyeMble KOMIETEHIIUM:

® CIOCOOHOCTH K MCIOJIB30BAaHUIO OCHOBHBIX METOJOB, CIOCOOOB U CPEJCTB MOJIYYEHHUS, XpaHCHHUS,
nepepabotku napopmanuu (OK-10);

e BJaJICHUE TMPUHLUUIAMU M METOJAAMH CO3JaHUA CIPABOYHO-UH(POPMAIMOHHBIX CPEACTB K
nokymenrtam (ITK-10);

® CrIOCOOHOCTH HCIIOJIB30BATh MpaBHJia OPraHU3allii BCEX 3TANoB palbOTHI C JOKYMEHTaMH, B TOM
yucie apxuBHbIME gokymeHTamu (ITK-20);

e BJaJICHUE MPUHIUIIAMHU, METOJIaMUd U HOPMaMH OpraHU3allii, XpaHEHHUs, KOMIUIEKTOBAaHUS, yyeTa

U MCIOJIb30BaHMS apXUBHBIX JOKYMEHTOB, JOKYMEHTOB JMUHOTO mpoucxoxaeaus (ITK-37);

e BJaJICHUE MPHUHIMIIAMH M METOJaMH YIOPSJI0YCHHUsS] COCTaBa JOKYMEHTOB U HMH(OPMAIIMOHHBIX
nokasareneii (ITK-43);
e BJIAQJICHUWE MPHUHLUUINAMHM OPraHU3alMK apXMBHBIX CIYXO JOKYMEHTAIMOHHOTO OOecreYeHus

YIpaBIICHUS U apXHBHOTO XpaHEHHs JOKYMEHTOB B opranusanusx (I[1K-44).

OcHoBHOE conepikaHue:

Pazoen 1. Hnghopmayuonno-nouckoewie azviku (UIIA): nasnauenue, cmpykmypa u npunyunsl
nocmpoenusa. llpeacraBieHue o s3bIKe KaK 3HAKOBOH cucteme. EcTecTBEHHbIE U MICKYCCTBEHHBIE SI3bIKH.
HckyccTBeHHbIE S3bIKU: Ha3HaueHue, BUAbl, QyHKiuu Ilonstue «MUIIS»: cymHOCT, M Ha3Ha4yeHUE.
Crpykrypa WIIA: andasur, nexkcuka, MNapagurMaTHUYECKUE W CHHTarMaTW4eckue OTHOLICHUS.
TexHonorust co3maHusl JEKCHKO-ceMaHTH4eckoil ocHOBbl WIS, oTOop Jsekcuueckux eAuHUL,
HOpMaJIM3alusl JIEKCUKH, CHCTEMaTH3alus M OpraHu3allMOHHOE O(OpMIIEHHE JIEKCUKH B Ipoliecce
CO3/IaHUs JIEKCUKO-ceMaHTHueckoi ocHoBbl MIIS. Buapl opranmzanoHHOro o(GOpMIIEHUS JEKCUKU
NI

Pazoen 2. Tunonocua HMIIA. llpencraBnenue o TUNoONOruM W Kiaccupukaun  MIIA.
Hepapxuueckue Oubmnoreqno-oudnuorpapuueckue knaccupukanun: K, YK, BBK. Mepapxuueckue
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MH(POpPMAIMOHHBIE KJIACCH(HUKAIMU: CTPYKTypa, Ha3HaYeHHUE, 00IacTh NpUMEHEeHUs. PyOpukaTopsl Kak
UITS. TocynapcTBeHHbIN pyOpukaTtop HaydHo-TexHudeckor nHpopmanuu (I'PHTH). Knaccupukatopst
TEXHUKO-3KOHOMHYECKOH U COMAIIbHON MH(POPMALMU: BUIBI U 00s1acTH puMeHeHus. O01epoccuiickue
KJaccu(UKaTOphl: BUIBI, Ha3HAuYCHHE. Knaccupukatop mnpaBoBbix akToB. Hemepapxudeckue
(andaButHO-TIpeMeTHBIE B (aceTHBIC) Kiaccudukamuu. CxemMa eIuHON KiIacCu(pUKAIUU JOKYMEHTHOU
uHbOpMAlMM B  CHCTEeMAaTHYECKUMX KaTajorax rocymgapctBeHHbIX apxuBoB CCCP. Enunsrit
KIIacCU(PUKATOPp TOKyMEeHTHOH nHpopMmaruu ApxusHoro ¢onna PO. Jleckpuntopuasie UITA. O6bexTHO-
npusHakoBbie UITS. S3pix 6ubnmorpaduyeckoro onucanusi ¥ CHCTEMbI METaIaHHBIX. MeXTyHapO HbIe
kommyHukaTuBHbie popmarel (MECOF), MARC. MamiHounTaeMblii (popMaT JUisi OMIMCAHUsT apXUBHBIX
marepuanoB EAD (Encoded Archival Description Document).

Paszoen 3. Hcnonv3oeanue nuH26UCMUYECKUX CPEOCME 8 MEXHOI02UL OOKYMEHMAYUOHHO20
obecneyenus ynpaenieHus, apxugoé U CaAYyHcO aApXUBHO20 XPAHEHUA OOKYMEHMOE OpP2aHU3AUUIL.
CUCTeMHBII W TEXHOJOTWYECKHH TMOJXOABl K aHalu3y JMHTBUCTHYECKHX CPEICTB B CTPYKTYype
UH(QOPMAIIMOHHBIX TEXHOJIOTUI B JOKYMEHTaIMOHHOM obOecriedennu ympasienus (JJOY) u apxuBHOM
nene. MeToquKka BBISBICHHS JIMHTBUCTHYECKHX CPEACTB, HCIOJB3YEeMBIX B JIOKYMEHTAIIMOHHOM
oOecrieYeHN: YIpaBJICHUS W apXUBHOM Jielie. 3aBUCHMOCTh COCTaBa JIMHTBUCTUYECKHX CPEACTB OT
CTPYKTYphl BXOJHOTO TOTOKa JOKYMEHTOB W 3allpOCOB, TOCTYIAIONIMX B OpraHu3anuio. [IpudamHEI
MHOT000pa3us TNHTBUCTHYECKUX CPEICTB, 00SCIIEYNBAONINX PEATH3ANNI0 TEXHOJIOTHUECKUX TPOIIECCOB
B JIOY u apxuBHoM nene. [IpoGreMbl B3auMOJCHCTBUS W COBMECTUMOCTH JIMHTBHCTHYECKUX CPEJICTB,
HCIO0JIb3YEMBIX B CTPYKTYpe MHGOpMalmoHHbIX TexHosoruil B /IOY u apxuBHOM nere.

NHpopManoHHBII aHAJIN3 U CHHTE3 B JIOKYMEHTALMOHHOM 00ecCIe4YeHNH YIIPABJICHUS U
apXUBHOM [ieJjie
Lenan QUCHUNIMHBI - OCBOCHHE TEOPETUUYECKHX OCHOB MH(OPMAIMOHHOTO aHalu3a U CHHTE3a
nHpopManuu; OBJIAJIECHUE METOJaMU HMH(POPMAIIMOHHOTO aHajduW3a M CHHTe3a HWHGOpPMAINH;
(dbopMHpoBaHHE MPAKTUUECKUX YMEHHUI U HaBBIKOB MOJATOTOBKU U O(OpMIIEHHS aHHOTAlMM, pedepaTos,
0030pOB.

MecTto MCHMIVIMHBI B CTPYKType MNpo(decCHOHAIBLHOM MOAroToBKM: JlucumruinHa
«UH(popMallMOHHBIM aHATU3 U CUHTE3 B JOKYMEHTAIIMOHHOM OOECIEYEHHH YIPAaBICHUS U apXUBHOM
neney» sBisieTcs 00sS3aTeNbHON AUCIUILIMHON BapHaTUBHON YacTu OJI0OKa AUCHMILIUH 00pa30BaTeIbHOM
nmporpaMMbl 1o HampapieHuro noarotopku 46.03.02 JlokymeHTOBeneHHE U apXHBOBeIeHUE (MTPOQHIIb
noAroToBkH «OpraHu3anus yrnpaBiIeHHUs SJIEKTPOHHBIMU JOKYMEHTaMM»), KBaluukauus (CTEreHb)
«bakayaBpy. JlucumuinHa u3ydaercs B 1 1 2 cemecTpax.

®opmupyeMble KOMIETEHIIUM:

® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOOB, CIOCOOOB U CPEICTB MOJIYYCHHUS, XPaHEHHUS,
nepepabotku napopmarmu (OK-10);

e BJIaJICHUE HABBIKAMU HCIOJB30BaHUs KOMIIBIOTEPHOM TEXHUKU U WH(DOPMALIMOHHBIX TEXHOJIOTUHN B
MOUCKE HUCTOYHUKOB M JIUTEPATyphl, HCIOJIH30BAaHUHM TPABOBBIX 0a3 MAaHHBIX, COCTABIIEHUU
oubnuorpadguueckux u apxuBHbIX 0030poB (OIIK-4);

® BJIAJICHUE OCHOBAaMH MH(POPMALIMOHHO-AHATUTHYECKOH JIEATETLHOCTH U CIOCOOHOCTBIO IPUMEHSTh
ux B nmpodeccuonansroii chepe (ITK-2);

e BJIajIcHHE HaBBIKAMH COCTABIICHUS OuOIHorpaduyeckux u apxuBHbIx 0030poB (I1K-9);

e BJaJICHUE HaBBIKAMH pePepupoBaHUS W AHHOTHPOBAHUS HAyUYHOU IUTEpaTyphl, HaBBIKAMU
penakropckoit padotsr (ITK-11).

OcHoBHOE conepikaHue:

Pazoen 1. Hughopmayuonnswiii ananusz u cunme3s KaKk 0CHO8a NPOU3BO0CHIE8A UHPOPMAYUOHHBIX
npodykmoe u ycaye. TeopeTndeckre 0CHOBBI MH(OPMALIMOHHOTO aHAIM3a U CHHTE3a. TeKCT MepBUYHOTO
JOKYMEHTAa: CTPYKTypa, CBOWCTBa, THUMbI. HaydHBI TEKCT: CTPYKTypa H HUICHTHPHUKATOPHI
(cemanTHUYeCKHE OJIOKM M ACTEKTHI COJACPIKaHUs, MapKepbl, HHIUKATOPBI, KOHHEKTOPHI). JleduHunmu B
CTPYKType Hay4YHBIX TEKCTOB: BHJbI, TMpaBWIa COCTaBlIeHUs. Ha3HaueHWe U  CYIIHOCTH
(dopMaIM30BaHHBIX W HE(POPMATU30BAHHBIX METOJIOB, CIOCOOOB M MpoLEeAyp HH(POPMALMOHHOTO
aHaJlM3a U CHHTE3A.
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Pazoen 2. Annomuposanue. OOmas XapakTEepHUCTHKAa IPOLECCA AHHOTHUPOBAHUS: CYLIHOCTD,
O0OBEKTHl AHHOTHPOBaHUS, 007acTh mHpuMeHeHus. OOmas W YacTHbIE METOAMKH aHHOTHPOBAHUS.
Mertoauka (hopMann30BaHHOTO COCTABJICHUS CIPABOYHBIX aHHOTAIMi. Meroauka (opMann30BaHHOTO
COCTaBJICHUSI PEKOMEHIaTEIbHbIX aHHOTALUH.

Pazoen 3. Pegepuposanue. OOmas XapakTepUCTHKa Tporiecca peepupoBaHHs: CYIHOCTD,
00BeKTHl  pedepupoBaHus, obmacTe npuMmeneHus. OOmas meroauka pedepupoBanus. Pedepar kax
pe3yiabTaT aHAIUTUKO-CHUHTETHYECKOW TMepepadoTku  HMH(POPMALUHU: CTPYKTYypa, OTIUYUTEIHLHBIC
ocobeHHocTH, hyHKIMU. MeTonuka (GopMaTu30BaHHOTO COCTABICHUS pedepaToB-IKCTPAKTOB.

Pazoen 4. Iloozomoexka 0630po6. O030pBI: OTINIUTENBHBIE OCOOCHHOCTH, Ha3HAYCHUs, (PyHKIUU.
Buner 0630poB. OOmiasi MeToMKa MOATOTOBKHA 0030poB. dDopmalin3oBaHHAs METOIMKA COCTABJICHUS
0030pOB.

CucreMbl TOKYMEHTAMH B JOKYMEHTAIIMOHHOM 0O0ecniedYeHUH YIIPAaBJIeHUsI 1 apXUBHOM [iejie

Heas aucuunaunbl - GOpMUPOBAHHE MPEICTABICHHNA O COCTaBE M OCOOCHHOCTSAX ITOCTPOCHUS
CHCTEM JOKyMEHTAIlMH; IPHOOpeTeHHe 3HaHWH M yMEHWH B 007acTh BbIOOpA, JWATHOCTUKUA U
pa3pabOTKA CHUCTEM JIOKYMEHTAIlUH, WCIIOJIb3YEMbIX B JIEATEIILHOCTH OpraHW3allu, a TakXkKe IpH
MPOEKTUPOBAHNH, CO3JJAHUN M SKCILTYaTaIlH AIEKTPOHHBIX HH(POPMAITHOHHBIX PECYPCOB.
MecTo AUCHMILUIMHBI B CTPYKType mnpodeccuoHanbHoii moaroroBku: Jlucuumimaa «Cuctemsl
JOKYMEHTAIlM B JOKYMECHTAI[AOHHOM OOECTICUCHHH YIIPAaBICHUS W apXUBHOM JIEJe» SBISECTCS
00s3aTeNbHON AUCUMIUIMHON BapUaTHUBHOW 4YacTH OJ0Ka JUCHMILIMH 00pa30oBaTENIbHOM MPOrpaMMBI IO
HanpasieHnto noarotoBkn 46.03.02 «/lokymeHTOBeneHne W apXuBOBeAeHHE» (MPOGWIb TOATOTOBKU
«OpraHuzanus yrnpaBjieHHUsI DJEKTPOHHBIMH JOKyMEHTaMM»), KBadudukanus (CTeneHb) «OakaiaBp.
JucnunnuHa u3yvaercs B 3 cemecTpe Ha ouHOU popme oOydeHus u B 2, 3 ceMecTpax Ha 3a09HOM Gopme
0o0y4eHHs.

dopmupyemMble KOMIETEHIIUM:

e BIIaJICHUE 3HAHUSMHU OCHOBHBIX Ipo0sIeM B 00acT JoKyMeHToBeaeHus u apxuBoBeaenus (I1K-3);

® CIIOCOOHOCTH CaMOCTOSITEIBHO paboTaTh C Pa3IMYHBIME HCTOYHHKaMK HHpopmaruu (ITK-4);

e BJaJ€HUE TEHACHUMUSIMH  DPa3BUTUS  HMHPOPMALMOHHO-TOKYMEHTAMOHHOTO  OoOecredeHus

yrpaiieHus ¥ apxuBHoro gena (ITK-5);

e CIIOCOOHOCTP BBISBIIATH M OTOMPATH JOKYMEHTHI IS pa3HbIX TUIIOB U BUa0B myonukanuii (ITK-12);

® BJaJICHUE COBPEMEHHBIMU CUCTEMAaMH HH()OPMAIIMOHHOTO U TEXHUYECKOTO 00eCIIeYeHHUSI

JOKYMEHTAI[HOHHOTO 00OCCIIeUeHns yrpaBicHus 1 yrpasienus apxusamu (I1K-18);

® CIOCOOHOCTH HCIOJNB30BaTh IpaBWJIa MOATOTOBKU YIPABICHYECKUX [TOKYMEHTOB U BEACHUS

nenosoii mepernucku (ITK-19);

® CIOCOOHOCTH pa3pabaThiBaTh JIOKAJIbHbIE HOPMATHBHBIE aKThl M HOPMATHUBHO-METOIMYECKHE

JOKYMEHTBl TIO0 BEACHUI0 HH(POPMAIMOHHO-JIOKYMEHTAIMOHHOTO OOECIeueHusl YIpaBlIeHUS U
apxuBHoro nena (ITK-31);

e BJaJICHUE MPHUHIMIIAMH U METOJAMH YMOPSIOYEHHUs COCTaBa JOKYMEHTOB W HMH(OPMAIMOHHBIX

nokasareneii (ITK-43);

e BJIaJICHHE METOJIaMU ONTUMHU3AIMHU JOKyMeHTOnoToKoB (ITK-45);

® BIIAQJICHUE METOJaMU IIPOBEICHUS aHaNIKW3a OpPraHM3allld JOKYMEHTAlMOHHOTO oOOecreyeHHs

YIIPaBJICHUS M ApXUBHOTO XPaHCHHUS JIOKYMEHTOB B KOHKpeTHOM opranu3armu (ITK-46).
OcHoBHOE conepikaHue:

Pazoen 1. Ynuduyuposannvie cucmemvt  OOKyMEHmMAyuu Kak Ccpeocmeo odecneuenus
coemecmumocmu  UHPOPMAYUOHHBIX  NOMOKOG  yupexycoenus/  npeonpusamus. (OCHOBHBIE
NPENOChIKY, HCTOPHS CO3JaHMA W Pa3BUTUS YHUHUIMPOBaHHBIX cucteM nokymeHTauuu (YCII).
Hemn u 3amaun coszmanus YCJI. CocraB YC/I. Buapl yHUHIMPOBAHHBIX CUCTEM JIOKYMEHTALUH.
Knaccudpukanus yHUPUUIHPOBAHHBIX (OPM JOKYMEHTOB. [IpHHIMIBI U METOJbI OCTPOCHUS CHUCTEM
JOKYMEHTAIlMH. XapaKTepUCTUKa HOPMAaTHUBHOM 0a3bl CHCTEM JOKyMEHTaluu. MoJenu HOoCTpOeHHUs
JOKYMEHTOB. ®opmynsp-obpaszen. HazHaueHHe, TpeOOBaHUS K MOCTPOCHHUIO, HOpMaTHBHas 0Oa3a
co3znanus. [lpoekTupoBanne yHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIUU: 3TaIlbl, COCTaB M COJEpPKAHUE
pabot. IlpuHIUnBl TpoeKTUpOBaHUS (OPM BXOIHBIX W BBIXOJHBIX JOKYMEHTOB. TumoBbie (OPMBI
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BXOJHBIX M BBIXOJHBIX JIOKYMEHTOB. CocraB u 00111ast XapaKTepUCTUKA 3TAllOB POECKTHUPOBAHUS
(opM BXOJHBIX U BBIXOJHBIX JOKYMEHTOB. DJKpaHHBIC (OPMBI AIEKTPOHHBIX JOKYMEHTOB: TOHSTHE,
Buapl. CTpykTypa U TpeOOBaHMSA K 3KpaHHBIM (hopMaM 3JEKTPOHHBIX JOKyMeHTOB. CoctaB M oOImas
XapaKTEePUCTHUKA 3TANOB MPOSKTUPOBAHUS YKPAHHBIX (DOPM IIEKTPOHHBIX TOKYMEHTOB.

Pazoen 2. Mexcompacnesvie u ompacnegvie cucmemuvl 00Kymenmayuu. 1IpennocbuikKu U UCTOPUS
CO3/IaHUSl CHUCTEM YIpaBJICHUYECKOW JoKyMeHTanuu. [loHsATHE, Ha3HaueHHWe M cdepa NPUMEHEHHS
YIPaBJIEHYECKOW JIOKYMEHTALIUU. CoctaB u o0mas XapakTepUCTHKAa CHUCTEM  YIPaBJIEHYECKOU
JOKYMEHTAI[MU: CUCTEMBbl OPraHU3alMOHHO-TIPABOBOM JOKYMEHTAI[MH; CUCTEMbl PaCHOPAIUTENIbHOMN
JOKYMEHTAIlMU; CUCTEMbl TUIAHOBOW JOKYMEHTAllUM; CHUCTEMbl OTYETHOW JOKYMEHTAIlUHM; CUCTEMBI
CIPaBOYHO-WH(OPMAIMOHHONH W CIPABOYHO-aHATUTUYCCKOW JOKYMECHTAMU. THIOBBIC CTPYKTYPHI
TEKCTOB U opopMIIEHHE YOPABIEHYECKMX JOKYMEHTOB. EnuHas cucreMa KOHCTPYKTOPCKOM
noxkymenTanuu (ECK/I): mpeanocelnku co3mnanusi, TOHATHE, Ha3HaueHue u cdepa nmpuMeHeHus. Bumsr,
TUTOBBIE CTPYKTYPHI TEKCTOB U OQoOpMIIEHHE KOHCTPYKTOPCKHX JIOKYMEHTOB. EnuHas cucrema
TEXHOJIOTUYECKOW  JIOKYMEHTALlUW: NPEANOCBUIKH CO3IaHMUs, MOHSTHE, Ha3HaueHue u cdepa
npuMeHeHusl. Buapl, THMOBBIE CTPYKTYpPHl TEKCTOB U O(GOPMIICHHE TEXHOJOTHYECKHX JIOKYMEHTOB.
Cucrema apxMBHOW JOKYMEHTAIMH: TOHSATHE, Ha3HaueHUWe U cepa mpumeHeHus. Bujapl, TUTOBBIC
CTPYKTYPBI TEKCTOB apXHMBHBIX JTIOKYMEHTOB, MPEIACTABICHHBIX B TPAJUIMOHHOW M MalTHHOYUTAEMOMN
dbopme. ObopmiteHre apXUBHBIX TOKYMEHTOB.

Pazoen 3. Cucmemvr O0OKymeHmauuu Ha cO30aHUE U IKCHAYAMAUUIO AGMOMAMUIUPOEAHHBIX
ungopmayuonnvix cucmem ¢ /J0Y u apxusenom oene. JJokymeHTaIMsl Ha CO3aHHUE M IKCILTyaTaIHIO
aBTOMAaTU3UPOBAaHHBIX MHPopMalmoHHBIX cucteM B JIOY M apXWBHOM Jiene: cOcTaB, Ha3HAYeHHUE U
BU/JIbI. TUTIOBBIE CTPYKTYpPHI TEKCTOB U TpeboBaHus Kk opopmiieHuto jokymentoB Ha AUIC. HopmatusHast
0a3a pa3pabotku mokymeHTtanuu Ha AVC. OcoOeHHOCTH NOKYMEHTUPOBAHUS MPOEKTHBIX PEIICHUH TI0
cosmannto AMC B JIOY wu apxuBHOM jene. JIOKyMEHTHpOBAaHME  MPOEKTHBIX PEIICHUN 10
obecneunBaromuM noacucreMaM AWC: uHPOpMaIMOHHOMY, JHUHTBUCTUYECKOMY, TEXHOJIOTHUYECKOMY,
MIPOrpaMMHOMY, TEXHUYECKOMY U Jp. oOecnieueHuto. EnuHas cucrema mporpaMMHOM JTOKYMEHTALIUU
COCTaB, Ha3zHayeHHe. BUJpl, TUTIOBBIE CTPYKTYPHl TEKCTOB U O(POPMIICHHE MPOrPAMMHBIX JOKYMEHTOB.
JlokymeHTalusi TmoJib30Batedass W UWHGOpMalus Ha YIAKOBKE Kak 00s3aTeslbHbIe KOMIIOHEHTHI
JTOKyMeHTanuu, comnpoBoxaatomeid AWC, »smekTpoHHbIE HWH(POPMAIMOHHBIE PECYpChl. THIOBBIC
CTPYKTYpPHBI U TpeOOBaHUS K O(POPMIICHHUIO TIOKYMEHTALIMU TOJIB30BaTENs U MH(OPMALIMU Ha YIIAKOBKE.

IIpoekTHpPOBaHME ABTOMATU3UPOBAHHBIX HH(POPMAIIMOHHBIX cHcTeM B cepe
AOKYMEHTAIHOHHOI'0 o0ecrneYeHHs YyNPaBJIeH!s U apXUBHOIO J1eJia

Ienp AMCHUIUIMHBI - TOATOTOBKA BBITYCKHUKOB K JESATEIBHOCTH IO MPOECKTHUPOBAHUIO U BHEIPEHUIO
IIPOEKTOB aBTOMATU3UPOBAHHBIX HHPOPMALIMOHHBIX CUCTEM B c(pepe JTOKYMEHTAllMOHHOIO 00ecreyeHus
ynpasiieHust 1 apxuBHoro nena (JJOY u AJl) mocpeacTBoM: M3ydeHHUs] METOAOJIOTUU MPOEKTUPOBAHUS
aBTOMATH3UPOBAHHBIX HMH(OPMAIMOHHBIX CHUCTEM; OBJIQJIEHUS TEXHOJIOTUAMH KaHOHHUYECKOIO
IIPOEKTUPOBAHUS aBTOMATH3MPOBAHHBIX MH(OPMAIMOHHBIX CHCTEM; (OPMHPOBAHUSA NPAKTUUYECKUX
YMEHUH pelieHus 3ajad pa3paboTKU U BHEJPEHHs NIPOEKTOB aBTOMATU3UPOBAHHBIX MH()OPMAIMOHHBIX
cHucTeM B cpepe JOKYMEHTALMOHHOTO 00eCIeUeHHs YIIPaBIEHHs U apXUBHOI'O JeNa.

MecTo  OMCUMINIMHBI B CTPYKTYype HNpPO(ecCHOHAIBLHOM  NMOAroTOBKH: JlMcUMIUIMHA
«IIpoexTupoBaHKe aBTOMATU3UPOBAHHBIX HH(POPMALMOHHBIX CHUCTEM B cepe TOKYMEHTAMOHHOTO
oOecrieyeHHs yIMpaBleHUs U apXMBHOIO Jeia» SBJsEeTCs 00f3aTeNIbHOW AMCLUUIUIMHONW BapuUaTHUBHOMN
yacTd OJOKa JUCHMIUIMH 00pa3oBaTelbHON NporpaMMbl 10 HampaBieHHIO moArotoBku 46.03.02
«JloKyMeHTOBeIeHHe M  apXxuBoBeneHHe» (Mpoduiab MoaArotoBku «OpraHusanus  yHOpaBiIeHHs
3JIEKTPOHHBIMHU JOKYMEHTaMM»), KBaTupUKalus (cTenensb) «0akanaBpy. JucuumumHa uzydaercs B 7 u 8
ceMecTpax.

®opmupyemMble KOMIIETCHIIVH
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® CIIOCOOHOCTH COBEPIIEHCTBOBATH TEXHOJIOTUU JIOKYMEHTALIMOHHOTO OOECIIeUeHUs YIPaBICHUS U
apXHWBHOTO Jiesia Ha 0a3e MCmoJib30BaHus cpeacts aromarusaiuu (I1K-15);

® BIQJCHUE COBPEMEHHBIMH CHCTEMaMH HH(DOPMAIIMOHHOTO M TEXHUYECKOTO OOecredeHus
JOKYMEHTAIMOHHOTO 0OecTieueH sl yrpaBieHus u ynpasienus apxuamu (I[1K-18);

e BIQJCHUE 3aKOHOJATENPHOW ¥  HOPMATHBHO-METOJMYECKON  0a30if  MH(POPMALHMOHHO-
JOKYMEHTAI[MOHHOTO  OOECleueHusi yIpaBJIEHWs W apXUBHOIO  JieJla, CIHOCOOHOCTHIO
OpPHEHTHPOBAThCS B IPaBOBOM 0a3e cMexHbIX obnactei ([1K-32);

® BIAJIEHUE METOJaMU IIPOBEJIECHUS aHaIMW3a OpraHM3alMM JIOKYMEHTAllMOHHOIO OOecreyeHUs
YIIPABIICHUS ¥ apXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranmu3anun (I1K-46).

OcHoBHoOe coaep:kaHue:

Pazoen 1. Beedenue ¢ npoekmupoganue agmomamu3upoeaHHbvlX UHGOPMAYUOHHBIX CUCEM B
chepe JIOY u AJl. Metoioorvsi M TEXHOJOTHMU IPOEKTHPOBAHMS aBTOMATH3MPOBAHHBIX
MH(OPMALIMOHHBIX CUCTEM. TEXHOJOrMu NPOEKTHUPOBAHUS ABTOMATU3MPOBAHHBIX MH(POPMALMOHHBIX
cucreM. CTaauu M 3Tarbl CO3JaHMsI aBTOMATU3MPOBAHHBIX MH(OPMaLMOHHBIX cucTeM. Cuctema 3ajaad
— OCHOBA MPUHATHUS IPOEKTHBIX perieHuit no coznanuio ANC

Pazoen 2. Texnonocuu KaHOHUYECKO20 NPOCKMUPOBAHUA AGMOMAMUZUDPOCAHHBIX
ungopmayuonnvix cucmem ¢ cgepe /JO0Y u AJl. llpennpoexTHoe 0OCIEIOBaHHE MPEIMETHON
obnactu. KoHuenTtyanbHOe NPOEKTUPOBAHME aABTOMATH3UPOBAHHBIX HH(OPMALMOHHBIX CHCTEM.
Pa3paboTka TeXHMYECKOTO 3aJjaHMsl Ha CO3/IaHWE aBTOMATU3UPOBAHHONW MH(POPMAIIOHHON CHCTEMBI.
[IpoexkTHast cTamus co3JaHUS ABTOMAaTH3MPOBAHHOW HH(OpPMAMOHHOW cucTeMbl. BHenpenue u
COTMPOBOXKCHHE MTPOEKTAa aBTOMATU3UPOBAHHONW MH(OPMAIIMOHHOM CUCTEMBI.

Pazoen 3. Ilpoekmupoeanue obecneyusarouwux noocucmem  AMOMAMUUPOBAHHBIX
ungopmayuonnvix cucmem 6 cghepe /J0Y u AJ]. llpoektrupoBaHue MOJACUCTEMBI OPraHU3AIMOHHOTO
oOecnieuenus. [IpoexkTupoBaHHE MOACUCTEMBI TEXHOJIOrMUYeckoro oobecneuenus. IIpoekrupoBaHue
MOJICUCTEMBl MH(QOPMALMOHHOTO obecnieyeHus. IlpoexTupoBaHHe MOACUCTEMBI JIMHIBUCTUYECKOTO
oOecrieuenus. IlpoekTupoBaHue moJACHCTEMBI IporpaMMHoOro oOecneuyenus. IIpoexkTupoBanue
MIOJICUCTEMBI TEXHUYECKOTO 00€CICUeHUS.

CucTeMbl 3JIEKTPOHHOI0 IOKYMEHT0000poTAa
Hesn nucuumimHbl — (HOPMUPOBAHHWE 3HAHWM W yYMEHUH B OOJIACTH aHaNIM3a, CO3JaHWUS,
BHEPEHHSI U COMTPOBOXKACHUS CHCTEM JIEKTPOHHOTO JOKYMEHTOO00POTA.

MecTo AUCUMILIMHBI B CTPYKTYype NpodecCHOHANBHONW moAroroBku: JlucuummmHa «CucTeMbl
AIIEKTPOHHOTO JIOKYMEHTOOOOPOTa» SIBJISETCS 00s3aTENbHON MUCHUIUIMHOW BapUaTHBHON YacTH OJioka
JUCITUILINH 00pa30BaTeIbHOM IIPOrpaMMbl TI0 HampaiieHuio moArotoBku 46.03.02 «/lokymeHTOBeIeHHE
U apxXuBOBe/ieHUE» (MPOQHIIb MOATOTOBKU «OpraHu3aliysl yrpaBieHHs IEKTPOHHBIMU JOKYMEHTaAMU),
kBannukanus (creneHs) «bakanaBpy. JucuuminHa uzydaercst B 6 cemecTpe Ha ouHOU popme 0OydeHus
u B 5, 6 ceMecTpax Ha 3a04HOU opme 00ydeHHsI.

®opmMupyemMble KOMIETEHIIMH:
® CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PhIHKE WH(POPMAIIMOHHBIX MPOJIYKTOB U YCIYT, JaBaTh
SKCIEPTHYIO OIIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOI'O JOKYMEHTOO0OpOTa M BEICHHUS

anektporHoro apxusa (I1K-6);

® CIOCOOHOCTH OIIEHUBATh MCTOPUIO U COBPEMEHHOE COCTOSHHUE 3apyOeKHOTO OIbITa YIPaBJICHUS

JTOKyMEHTaMH U opranu3aiuu ux xpanenus (I1K-7);

® CIOCOOHOCTH COBEPIICHCTBOBATH TEXHOJIOTUM JOKYMEHTAIIMOHHOTO OOECTeYeHHs YMpaBIeHUS U

apXUBHOTO Jiesia Ha 06a3e MCosb30Banus cpeacts aBTomarusaiun (ITK-15);

® BJAJICHUE COBPEMEHHBIMH CHCTEMaMU HWH(POPMAIIMOHHOTO M TEXHUYECKOTOo 00ecredeHus

JTOKYMEHTAI[MOHHOTO oOecrieueH s ynpasieHus u ynpasieHus apxusamu (I[1K-18);

® CIOCOOHOCTh CO3[1aBaTh M BECTH CHUCTEMBI JIOKyMEHTAllMOHHOTO OOECHeYeHHUs YIpaBJICHHS B

opranu3zaiuu Ha 0a3e HoBelmx TexHosorui (ITK-29);

e BIAJCHHEC HAaBBIKAMH ONTHUMH3AIMU COCTaBa JOKYMEHTOB M HMH(POPMAIMOHHBIX TOTOKOB,

cokpaienus ux konudectsa (I[1K-48).
OcHOBHOE coepxaHue:
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Pazoen 1. Obwan xapakmepucmuxa cucmem 3INeKMPOHHO20 O00Kymenmoobopoma (CI/).
DNEeKTPOHHBINA JOKyMEHTO000POT Kak 3(PEeKTUBHBII MHCTPYMEHT yrpasieHus. [lonstue u Ha3HaueHHe
CUCTEM DJJIEKTPOHHOTO JoKymMeHTooOopota. I[Ipennoceuiku cosmanuss COJ[. DBosmronwsi CHCTEM
ANIEKTPOHHOTO  JIOKyMeHTooOopoTa. 3amaun CO/I. TpeboBanusi, mnpeabsBiasieMbie k COJI.
OyHKIMOHANBHBIE W TEXHUYECKHE XapaKTEPUCTHKH CHUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
CrpykTypa cHCTEM  D3JEKTPOHHOTO  JIOKyMEHTOOOOpOTa. O0630p cucreM  3JIEKTPOHHOIO
JOKYMEHTO000pOTA. Kpurepun BeiOOpa CDJ]. Ouenka 3(QQGEKTUBHOCTH BHEIPCHUS CHUCTEM
AIIEKTPOHHOTO JOKYMEHTO000POTa B ACATEIBHOCTh COBPEMEHHBIX OpPraHU3aIHH.

Pazoen 2. Opzanuzayus cucmemol 31eKMPOHHO20 0OKYMEHMO0O0poma. AHaIN3 OpraHu3auy C
LENIBbI0 pa3pabOTKH KOHIICTIIIUHU JIEKTPOHHOTO JTOKyMeHTo0o0opoTa. CocTaB M 0COOCHHOCTH pean3anuu
MpOIIecCCOB cOOpa, XpaHEHHs, PacCIpOCTpAaHEHWs, YIpaBlieHUs WHQPOpPMAIMEeld B YCIOBHSX BHEAPCHHS
CO/1. OcobeHHOCTH y4eTa U YHpaBlIEeHUs MpaBaMU JOCTYNA K AJIEKTPOHHBIM JoKyMeHTaM. KoHTpois
WCTIOJIHUTENBCKON JIUCIHUIUIMHBI TpU  padoTe C DJICKTPOHHBIMH JIOKYMEHTAMH. XapaKTepPHUCTHKA
(YHKIIMOHATBHBIX U 00ECTICUMBAIONINX MMOJICUCTEM U WX B3aumojenctsue B pamkax COJI. MuTerpanus
CHCTEM DJICKTPOHHOTO JOKYMEHTOOOOpOTa B CYHIECTBYIOIIYIO HH(PPACTPYKTYpy OpraHH3aldd |
BHEIIHUX CUCTEM.

CranaapTu3anus 10KyMeHTAIMOHHOTO o0eceyeHHusl YPaBJIeHUsI H APXHUBHOIO /€A

Heap aucHuMIuHBI - (HOPMHUPOBAHHME TMPEJCTABICHHA O CTAHJAPTHU3AINMH KaK HHCTPYMEHTE
obecrieueHrsT KadecTBa MPOJYKTOB W YCIYr; HM3Y4eHHE OCOOeHHOCTeH cranmaptusamuu B J1OY u
aApXMBHOM JIEJIe; OBJIQJICHUE TEXHOJIOTHSIMU TIOMCKA U MIPUMEHEHUS OTCUYCCTBEHHBIX W MEXTYHAPOHBIX
HOPMAaTUBHBIX JOKYMEHTOB 10 cTaHnaptu3anuy B [JOY u apxuBHOM nee.
MecTo TUCUMILUIMHBI B CTPYKTYpe npodeccCHoHAIbHON moaroroBku: Jlucuuminaa «CTtaHaapTyu3anus
JOKYMEHTAI[MOHHOTO OOECTeueHusi yIpaBieHHsT M apXUBHOTO Jena» SBISETCA 00s3aTeNbHOMN
JTUCHMIUIMHOM BapHaTHBHOM 4acTu OJ0Ka AUCUUIUIMH 00pa30BaTeIbHOM MporpamMMmbl MO HampaBiICHUIO
noarotoBku 46.03.02 «J/lokymeHTOBeneHne u apxuBoBeneHue» (mpodmib «Opranu3anus yrnpaBieHUs
ANIEKTPOHHBIMH JOKYMEHTaMM»), KBanuuKaius (CTerneHnb) «OakamaBpy». JucrurnianHa w3ydaercs B S
ceMecTpe Ha OuHO# dopme 00ydeHHs U B 6 cemecTpe Ha 3a04HOM hopMe 00ydeHUS.

®opmupyeMble KOMIETEHIIUM:

® CHOCOOHOCTh CAMOCTOSTENILHO pabOTaTh C pa3InIHbIMU HCTOYHHKaMK HHopmanuu (ITK-4);

e BJAJEHUE TEHACHLUMUSIMH  DPa3BUTUS  HMHPOPMALMOHHO-TOKYMEHTAMOHHOTO  OOecreueHus
yrpaiieHus 1 apxuBHoro jaeia (ITK-5);

® CrIOCOOHOCTh pa3padaThiBaTh JIOKAJIbHbIE HOPMATHBHBIE aKThl M HOPMATHUBHO-METOIMYECKHE
JOKYMEHTBl TIO BEACHUI0 HH(POPMAIMOHHO-JIOKYMEHTALIMOHHOTO OOECIeueHusl YIpaBiIeHUS U
apxuBHoro nena (ITK-31);

e BJAJIEHUE  3aKOHOJATETBHOM M  HOPMATHBHO-METOAWYEecKoW  0a3oif  MH(OPMAIMOHHO-
JOKYMEHTAI[MOHHOTO  OOecredeHus  yIpaBieHHss H  apXWBHOTO  JieNla, CHOCOOHOCTHIO
OPHEHTHUPOBATHLCS B IIPaBOBOM 0a3e cmekHbIX oOnacreit (ITK-32).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Cmanoapmu3ayua KaK uHCMpPYyMeHm o0ecneuenus Kauecmea npooyKmoe u yciye.
Texnudeckoe perynupoBaHUe - OCHOBA JESITENLHOCTHU M0 CTaHAapTH3auu. HopMaTHBHBIE TOKYMEHTHI B
chepe TEXHHYECKOTO PEryIupoBaHMs (TEXHUYECKHE pErJIaMeHThl, HallMOHANbHbIe CTaHmapThl PO,
CTaHJapThl OpraHu3alui, KiaccuuKauy U KIacCu(UKATOPhl TEXHUKO-DKOHOMUYECKOW MHPOpMAaIINH,
MpaBWiia CTaHAApPTH3AlMM, HOPMBI M PEKOMEHJAIMK B 00NacTH  craHgaptusanuu). Mctopus
cragnaptuzauu JJOY u apxusHoro nena B PO u 3a pyoesxxoM. [IpuHIIUTIBI 1 METOMBI CTaHAAPTHU3AIINU.
Opranuzanus padot no cranaaptu3anuu B PO. HanmonaneHas cuctema cranaaptuszanuu PO. Opransl
U CcIyxObl 1Mo craHmaptuzanuu B P®D. MexayHapoaHble U perHOHANBLHBIE OpraHU3allid B OO0JIAaCTH
CTaHJapTHU3AINH, XapaKTePUCTUKA UX JEeATeNbHOCTH B chepe pa3pabOTKU CTaHIAPTOB MO YIPABICHHUIO
JOKYMEHTAIeH, pEeryJupoOBaHUI0 AapXUBHOW  JIESTEIBHOCTH, pPa3pabOTKE W  HCIOJH30BAHUIO
nH(OPMALIMOHHBIX TexHoJorud. HopMaTHUBHBIE  JOKYMEHTHI, PETJIaMEHTHPYIOIIHE pa3paboTKy u
BHEJPEHHE CTAHAApPTOB Ha HAIMOHAIHHOM, PErHOHATBHOM M MEXIyHapoAHOM ypoBHe. Cucrema
nH()OPMAIIMOHHOTO oO0ecreueHusT B 00JIacTH CTAaHIAPTU3AIMH HAa HAIIMOHAIBHOM U MEXIyHAPOTHOM
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ypoBHe. OCHOBHBIE LEHTPHI, OCYILIECTBIIAIONINE HWH(pOpMannoHHoe obecriedenue. MudopmanmoHHas
MIPOIYKIIUS M YCITYTH B 0OJIACTH CTaHIApTU3AIUH.

Pazoen 2. Cmanoapmusayus  OOKYMEHMAUUOHHO20  00ecne4eHus  YnpaeieHust.
CrangapTuzanus JOKYMEHTAIMOHHOTO  oOecrmeueHus ynpaeieHus B P®. Cranmaprusanus
JOKYMEHTAI[MOHHOTO o0ecnedyeHus ymnpasiieHus 3a pyOexom. CraHmapTuszanus JOKYMEHTALIMOHHOTO
obecnieuenus ympasieHuss B crpaHax CHI. KoMIulekcbl M CHCTEMBI CTaHAAPTOB, PETYIUPYIOIINE
nestensHOCTh B chepe JIOY. Crampmaptusanuss TepMUHOJIOTHYECKOTO ammapara B cdepe JOV.
CrangapTusanus JOKYMEHTOB Ha TPAAMIHOHHBIX Hocutensx. CraHmapTu3anus 3JIEKTPOHHBIX
nokymeHToB. CraHmapTH3ays CHCTEM MEHE/DKMEHTAa KadecTBa. BHeOpeHWe CTaHIapToOB U JAPYTHX
HOPMATHBHBIX JIOKyMEHTOB B JI€ATEIBHOCTH CiIyk0 JJOY.

Pazoen 3. Cmanoapmuzayus apxuenozo oena. CraHmapTusaius apxuBHOTO jaena B PO.
CrannmapTuzanusi apXUBHOTO Jena 3a pyoekom. CranmapTusamusi apxuBHoOro jnena B crpaHax CHI.
KoMImiekcsl U CHCTEMBI CTaHAAPTOB, PETYIUPYIOIIHE ApXUBHYIO JeATeIbHOCTh.  CTaHmapTU3amus
TEPMUHOJIOTHYECKOTO armapara B cepe apxuBHOTo jaena. CraHmapTu3anus XpaHeHHsS JOKYMEHTOB Ha
TPAAUIMOHHBIX  HocuTensx. CrapmapTu3anus XpaHCHHS  JJIEKTPOHHBIX  JOKYMEHTOB. Poub
CTaHJIApTH3aIlMM B KOHCEPBAIlMM M pPECTaBpallidl JOKYMEHTOB. BHeJpeHWe CTaHAapTOB M JAPYTUX
HOPMAaTHUBHBIX JOKYMEHTOB B JICATEIHHOCTh APXHBOB.

Pazoen 4. Cmanoapmuzauus - ocnoea 3I(pgexmusnocmu papadbomku u IKCRIAyamauuu
AsmMoMamu3uposantvlx uH@opmayuonuvlx cucmem 6 /JOY u apxuenom oene. NudopmanmoHusie
TEXHOJIOTHU KaK OOBEKT cTaHmaptu3anuu. OCHOBHBIC HANpPAaBICHUS DPAa3BUTHS MEXKIYHAPOIHOW H
HAIMOHAJILHOW CTaHJIAPTHU3AIMH HHPOPMAIMOHHBIX TEXHOIOTHI. KOMITIEKChl M CHCTEMBI CTaHIapTOB B
obnacth WHGOPMAITMOHHBIX TexHOJOTHHA. CTraHmapTH3alUs Kak KI0Y K PEIICHUI0 TPOoOIeMbI
comectumoctd AWC B ycinoBusx (QyHKIIMOHUPOBaHUS B ceTeBoM pexume. ObecrieunBaroniye
noacucteMbl AVIC kak 00BbEKTHI CTaHIAPTU3ANMH. XapaKTEPUCTHKA HAITMOHATBHBIX U MEKTYHAPOIHBIX
CTaHIApPTOB TIO OCHOBHBIM BHuAaM obOecrneuenus AWC (opraHuzanvoHHOTO, HWH(POPMAIMOHHOTO,
TEXHOJIOTUYECKOI0, TMHIBUCTUYECKOTO, IPOTPAMMHOT0, TEXHUYECKOTO U JIp.).

MupoBbie HH(pOPMAIMOHHBIE PecYPChI C(hepbl JOKYMEHTALMOHHOT0 00ecriedeHUs yIpaBJIeHusl

¥ apXHBHOTIO jeja

Hean mucuuminHbl - GOPMUPOBAHKE LEIOCTHOTO NPEACTABICHUS O MUPOBOM HH(MOPMAIMOHHOM
MIPOCTPAHCTBE, OCHOBHBIX DJJIEMEHTaX HWH(POPMAMOHHON WHOPACTPYKTYPHI, TEHICHIUSAX Pa3BUTHS
COBPEMEHHBIX MHUPOBBIX HH(QOPMAIMOHHBIX PHIHKOB; (OPMUPOBAHHE YMCHUW IIOWCKA, aHAIM3a H
MPUMEHEHHsI MHPOBBIX HH(POPMAIIMOHHBIX  pecypcoB st APQPEKTHBHOTO  pEIICHUs  3ajad
npohecCHOHATLHON I TEIILHOCTH.

MecTo TMCHUTJIMHBI B CTPYKTYpPe NpodhecCHoOHATBLHON MOATOTOBKH:

JuctuiuinHa «MupoBble MHPOPMALMOHHBIE PECYpPChl Chepbl TOKYMEHTAIIMOHHOTO OO0CCIeYeHUs
YIPaBJICHUS M apXUBHOTO JIeJlay SBJSCTCA O00sA3aTeNIbHOW JUCHUIUIMHOW BapHaTUBHOW 4YacTH OJIOKa
JTUCIMILTAH 00pa30BaTeIbHON MpOrpaMMsl 1o HanpaBieHuto nmoarotoBku 46.03.02 «JlokymeHToBeneHIEe
u apxuBoBelcHue» (npodwib «OpraHuzanus — yIOpaBJICHUS  3JICKTPOHHBIMH  JOKYMECHTaMU»),
KBanmuQuKanus (CTeneHb) «bakanaBpy. JucumimHa u3ydaercs B 5 cemectpe.

®opmupyemMble KOMMIETEHIIUM:

e BJIaJICHUE HABBIKAMU HCIOJIB30BaHUs KOMITBIOTEPHOM TEXHUKU U WH(DOPMAIIMOHHBIX TEXHOJIOTUHN B
MOUCKE HUCTOYHUKOB U JIMUTEPATyphbl, HCIOIb30BAHUU TNPABOBBIX 0a3 HJaHHBIX, COCTABJICHUU
Oubnmuorpaduyeckux u apxuBHbIX 0030poB (OITK-4);

® CMOCOOHOCTH pelIaTh CTaHAAPTHBIE 3aJaud MPOGECCHOHATBHONW JEATENbHOCTH Ha OCHOBE
uHGOpMAlMOHHOM ©  Oubnuorpaduyeckoi KylabTypbl € TpUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTUH ¥ C Y4eTOM OCHOBHBIX TpeOoBaHUI WHOOPMAIMOHHON
oe3omacuoctu (OITK-6);

® BJaJICHUE HABBIKAMU MCIOJB30BaHUsI KOMITBIOTEPHOU TEXHUKU U WH(DOPMAIIMOHHBIX TEXHOJIOTUH B
JOKYMEHTAIIMOHHOM OO€CIIeYeHNH yrpaBiieHus u apxusHoM jaene ([1K-14).

OcHoOBHOE coepxaHue:

Pazoen 1. Mupoevie ungopmayuonnsvie pecypcvl Kak cmpamezuiecKue pecypcsl ooujecmaea.
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MupoBble, HallMOHAIBHBIE, PETHOHAIBHBIC U JIOKAJIbHBIE HH(POPMAIIMOHHBIE pecypchl. DUKCUPOBaHHBIC
U HepUKCUpPOBaHHBIE HWH(POPMALMOHHBIE pPECypchl. MHOToacmnekTHas KJIacCH(PUKALUsI MHUPOBBIX
nH(POPMAMOHHBIX pecypcoB. OCOOEHHOCTH pPECypcoB pa3HBIX THIMOB. [IpUHIUIBI MpeaCTaBICHUS
uHpopmManuu Kak pecypca oOmiectBa. COCTaB M CBOWMCTBA MHUPOBBIX HH(OPMALMOHHBIX PECYPCOB.
KoMrmproTepHbIe ceTH Kak CPeACTBO JOCTyIa K MUPOBBIM HH(pOpMAMOHHBIM pecypcam. OOpa3oBaHue
rno0anbHBIX ceredl. Poccuiickue u 3apyOekHbIE KOMIBIOTEpHBIE KOMMYHHKanHOHHBIE ceTu. Cerb
WHuTepHeT: sTansl pa3BUTHS, XapaKTEPUCTHKA.

Paszoen 2. Hugpopmayuonnsie pecypcot Hnmepnem u cemegoii nouck. Cepgucel 21006a1vHoil cemu
Hnmepnem. Anpecanusi B cetn MuTepHer. JlomMeHHBIE 30HBI W HWH(OPMAIMOHHBIE MPOCTPAHCTBA
Wurtepuer. CpeactBa Joctyna K HHGOPMAaLMOHHBIM pecypcaM MHTepHeT: cuctemMa NIpOTOKOJIOB.
CepBucel OH-lalH (MPSAMOro IOCTYyNa, UHTEPAaKTUBHOrO aoctyna). CepBuchl o(d-naiiH (OTIOKEHHOTO
yreHus). Bunabl HUHPOpPMAIMOHHBIX  ychayr, ocymecTBiseMblx B MHTepHere.  OcCHOBHbIE
OpraHu3alMOHHBIE CTPYKTYPHI, KoopauHupyromue padoty Murepuer. Cepsucsl Web 2.0. CoBmectHas
pabora ¢ gnokymentamu Google, co3gaHHe KOJUIEKTUBHOTO THIEPTEKCTa, CETEBbIC JHEBHUKH.
3HakoMcTBO ¢ Onoramu. CoBMECTHBIM TNOUCK M XpaHeHHe HHPopmanuu. ColMaibHbIE 3aKJIAAKH.
Crpykrypa nH(popManMoHHBIX pecypcoB B MHTepHeT. Buasl mHbopmainuu, xpanumoil B MHTepHeT.
MHuoroacnekTHas kinaccupukanus MurepHer-pecypco. Ocobennoctu HTEpHET-pecypcoB Kak TOBapa.
TexHoNOrusT M MpakTHKa B3aMMOJCHCTBHS MOJB30BaTENECH C MHPOBBIMH PECYpCaMH YEPE3 CETEBBIC
cTpykTyphl. Katanoruzamuss u apxuBupoBanue MHtepHeT-pecypcoB. IlpencraBieHue naHHBIX B
npoctpanctee World Wide Web (WWW). Xapaktepuctrka npoctpanctea WWW B Uutepuer. Cocras
pecypcoB, TmepeaaBaeMbIX ¢ MOMOIII0 poTokosta http (web-caiitel, mopransl, Gopymbl, YaThl, CTPAHUIIBI
COLIMANIBHBIX ceTel, Onoru). MexayHapoJHble KpUTepuu KadecTBa cailToB. OneHka 3¢(deKTHBHOCTH
ucnosib3oBanus UHtepHeT-pecypcoB. IlouckoBeie cpencrBa HWMHTEpHET W TEXHOJOTMH TOMCKA
uHpopmanuu B MurepHer. Knaccudukanus moucKoBBIX CPEICTB B MUPOBBIX ceTsX. IIpuHiun paGoTsl
KaTaJIO)KHbIX M HWHJAEKCHBIX IOUCKOBBIX cHCTeMBbl. [IOMCKOBBIE KaTalorn M IOMCKOBBIE MAllMHBI.
Anroput™ (QYHKIIMOHUPOBAHUSI TTOMCKOBOW CHUCTeMBI. PamkupoBaHue pe3yabTaToOB MOUCKa. DaKTOPHI,
BIustomne Ha 3¢pdextuBHOCTh moucka. IIpaBuna mnowucka. CHHTAaKCHUC 3alpocoOB B  Pa3IMYHBIX
MOMCKOBBIX cucTeMax. OCOOEHHOCTH JIEKCUKH TOKyMEHTOB ceTu MHTepHeT. OCHOBHBIE XapaKTEPUCTUKH
pe3yiabTaToB MOUCKAa. MeToabl NOBBIIIEHUS PEIEBAaHTHOCTH M IEPTUHEHTHOCTH IHoucKa. BpiGop
CTpaTeruy Mnoucka nHpopmaluu.

Pazoen 3. Muposoit ungpopmauuonnwiii petnok. VlapopmanmoHHble areHTCTBa W KOPIOPAIUHA B
JIEIOBOM ~ CEKTOpe HH(OPMAIMOHHOIO pbIHKA. OTalbl pa3BUTHS MHUPOBOrO HMH(OPMAIMIOHHOIO
npoctpaHcTBa. COBpEeMEHHOE COCTOsIHME HMH(MOPMALMOHHOTO pblHKA. CeKTOpbl HMH(OPMALMOHHOTO
pbiHKa. TuIel HHPOPMALIMOHHBIX CTPYKTYp, MPEIOCTABIAIOMNX UH(opMauio Ha pbiHKe. PuHaHCOBas,
HSKOHOMHYECKAs, KoMMepueckass MH(pOpMaLus, AeI0Bble HOBOCTH. XapaKTepUCTUKAa MH(POPMALMOHHBIX
ciyk6 naHHoro cekropa. IlpodeccuonanbHble ©0a3bl JaHHBIX HH(POPMALMOHHBIX AareHTCTB H
kopropaiuifi. OCHOBHbIE TOHATHS SJIEKTPOHHOM KomMmepuuu. IIpaBuia noucka JUaIOroBBIX
MH(GOPMALMOHHBIX CIYXKO JJIS CBSI3U U AJIEKTPOHHBIX cliesoK. CrocoObl OpraHu3aliy pekjiamMbl B CETH.
KoHcanTuHrosle yciayru B ceTd. PhIHOK crienManbHOM U HaydHO-TeXHUYecKor nHpopmanuu. Hayunas u
TexHuueckas uHpopmanus. Mupopmanmonnsle cnyxObl 1aHHOro cekropa. CrnenuanuzupoBaHHble bJ]
STN International moctymubie uepe3 cets Pocunpopmpecypc.

CrnennanbHbie HHPOPMANHMOHHbIC TEXHOJOTHH OPraHU3ANMU PA0OThI € JJIEKTPOHHBIMHU
AOKYMEHTAMH

Hean jpucuumiMHbI - (GOPMHPOBAHME MPAKTHUECKUX YMEHHHM CO3MaHUS  DJIEKTPOHHBIX
MH(POPMAIMOHHBIX PECYPCOB; OBJIAJIEHUE TEXHOJOTHUSMH aBTOMATU3UPOBAHHOTO JOKYMEHTHPOBAHUS
YIIPaBJIEHYECKON  JIESTETbHOCTH OpPraHM3allii; OBJAJEHHE TEXHOJOTHSAMH MpO¢ecCHOHATBHOTO
HCIIOJIb30BAHUS CIIPABOYHBIX IIPABOBBIX CUCTEM.

MecTo0 IMCUMINIMHBI B CTPYKType NpodecCHOHANbHON NOAroTOBKH: JlMcuuILMHA
«CriernanbHbple THPOPMALIMOHHBIE TEXHOJOTHMH OpraHU3aluy paboOThl C JIEKTPOHHBIMU JOKYMEHTaMM»
ABIISIETCS 00s3aTENbHON JMCUMIUIMHOW BapHMAaTUBHOW dYacTW OJloKa JAUCIUIUIMH 00pa3zoBaTeIbHOM
Iporpammsl 1o HampasieHuto noarotoBku 46.03.02 «JlokymMeHTOBeIeHUE U apXUBOBeIeHHE» (TPOPHITH
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NoAroToBKH «OpraHu3anus yOpaBlICHHUS SJICKTPOHHBIMH JOKYMEHTaMH»), KBanudukanus (CTETeHb)
«ObakanaBpy. JucuurmHa nu3ydaercs B 6, 7 u 8§ cemecTpax.

®opMupyeMble KOMIIETEHIMU:

e BiazeHue 0a30BBIMH 3HAaHUSAMH B 00JacTH HMHGOPMAIMOHHBIX TEXHOJOTHH (TporpaMMHbBIE
MPOJIYKTbI,  HUCIHOJIb3yeMbl€ B  yIpaBICHUM  JIOKYMEHTAMM, CHCTEMbI  DJIEKTPOHHOTO
JTOKYMEHTO000POTa, TEXHOJIOT MU CKaHupoBanus qokymeHToB) (OI1K-2);

e BJIAJICHHE HABBIKAMHU MCIOJIH30BAHUS KOMITBIOTEPHON TEXHUKH M MH()OPMAITMOHHBIX TEXHOJIOTUH B
[IOMCKE HWCTOYHUKOB M JIUTEPATYypbl, HMCIOJb30BAaHUU IIPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU
oubnrorpaduyeckux 1 apxuBHbIx 0030poB (OI1K-4);

¢ BJIAJICHUE HABBIKAMH HCIOJIH30BAHNS KOMITBIOTEPHOH TEXHUKU U HHOOPMAITHOHHBIX TEXHOJIOTHIA B
JTOKYMEHTAI[HOHHOM oOecrieueHrn ynpasieHus u apxuBHom nene ([1K-14);

® CIOCOOHOCThH COBEPILIEHCTBOBATh TEXHOJOTHH JJOKYMEHTALIMOHHOTO 00eCTIeYeH s YIIPaBIeHUs U
apXUBHOTO JieNia Ha 0a3e McIob30Banus cpeacT aBTomaTu3anun ([1K-15).

OcHoBHoOe coep:kaHue:

Pazoen 1. Texmonozus co3oanus Web-pecypcoe c¢ ucnonvzosanuem cucmem ynpasienus
konmenmom. OOIIas XapakTepUCTHKa cUcTeM ympaBieHus kKoHTeHTOM (CMS). OcHOBHbIE TOHSITHS
CMS. Knaccudukanuu cucTeM yIpaBiIeHHS KOHTEHTOM, OOIIHe TpeOOBaHUS, MPEIbSIBIIEMbIE K HUM.
Kpurepun BbpIOOpa cucreM ymnpaBieHusi KoHTeHTOM. IlpunHuumel noctpoenus Web-caliToB c
ucnoap3oBanneM CMS. Apxurekrypa CMS. Bo3MOXHOCTH CHCTEMBI yIpaBiieHUs KoHTeHTOM Joomla.
VYcranoBka CMS Joomla: yctaHOBKa JIOKaJIbHOTO cepBepa, 3Tanbl yctaHoBKM CMS Joomla. CtpykTypa
katasjoroB CMS Joomla. Tlamens ympasienus CMS Joomla. OO6mue Hactpoiiku caiita. [laHens
ynpasieauss CMS Joomla. PaboTa ¢ konterTom B CMS Joomla: oneparnuu Ha MatepuagamMu, CO3/IaHNe
pas3zenoB u Kareropuii. Ympasinenue meaio B CMS Joomla: pa6ora ¢ Menemkepom mento. Co3nanue
MYHKTOB MEHIO. BuUIBl TNyHKTOB MEHIO: BHYTPEHHSS CChUIKA, BHEIIHSA CCBUIKA, pa3JeliuTelb,
MCeBJOHUM. B0O3MOKHOCTH BBIBOJIa KOHTEHTA C HMCIOJb30BAaHHEM THUIIA MEHIO «BHYTpEHHSSI CChUIKay.
Pabota ¢ pacmupenusmu B CMS Joomla. YnpaBnenue ma0noHaMu caidTa: yCTaHOBKA, pEJaKTHUPOBAHUE
mabsiona. Padora ¢ moaymsimu B CMS Joomla: manens ynpasienns moayinsimu CMS Joomla, HacTpoiiku
MOJIyJIsl, BCTpOeHHBbIe Moaynu. Pabora ¢ BeO-mpuokennem PhpMyAdmin: skcmopt, ummopr 6a3s
nanHbiX. [Ipormecc mepeHoca caifta ¢ OJHOro JOKalbHOTO cepBepa Ha Jpyroi. IIpoekrupoBanue u
CO37[aHHE CAalTOB CIYX0 JOKYMEHTAIMOHHOTO OOeCIieueHus yIpaBJIeHUs, apXUBOB.

Pazoen 2. Texnonocuu 00OKyMeHmMupoeanus ynpaeieH4ecKoil 0eameibHoCmu opeanu3ayuu Ha
naamepopme 1C. Cucrtembl JTOKYMEHTUPOBAHMS YIPABICHYECKOW JIESITEIBHOCTA OpraHU3allUN:
¢byukiun, crpykrypa. OO030p pbIHKa CHUCTEM JOKYMEHTHPOBAHHS YIPABJIEHYECKON AeATeIbHOCTU
opranu3anuu. TeXHOJOTHH BBOJA U OPraHU3allluU XpaHEHUS! JOKYMEHTOB B CUCTEME JOKYMEHTHUPOBAHUS
yIpaBJICHUYECKOH JesITeNbHOCTH oprann3anuu Ha miardopme 1C. TexHOIoruu noJIHOTEeKCTOBOTO MOKCKA
JOKYMEHTOB B CHUCTeME JOKYMEHTHPOBAHHUS YIPABICHYECKOW NEATENbHOCTH OpraHM3alud Ha
mwiarpopme 1C. Texuomorus obecrneyeHUss KOH(MUIACHIMATBHOCTU OJCKTPOHHBIX JOKYMEHTOB.
Opranuzainys KOJUIGKTUBHON paOOTHI MOJIb30BATENEH ¢ BO3MOKHOCTBIO COTJIACOBAHUS, YTBEPKICHUSI U
KOHTpPOJISl UCHOJHEHUs AokyMeHTOoB Ha miuatdopme 1C. TexHonoruu yuera U KOHTPOJsS pabodero
BPEMEHHU COTPYIHUKOB M OpraHMU3aluu pabodero Mecra pykopoaurens Ha miatdopme 1C.

Pazoen 3. Texnonozuu cnpasounwvix npasosewvix cucmem. Bunel npaBoBod HHpoOpManuu B
Poccuiickoit @enepanuu. O030p pbIHKA POCCUICKHUX CITPABOYHBIX MPABOBBIX cucTeM. MHpOpMalnoHHbIe
0aHKM CHPAaBOYHBIX MPABOBBIX CUCTEM: OpPraHU3allds JaHHBIX, CIIOCOOBI AKTyalH3allld, OCOOEHHOCTH
paboTbl ¢ nokymeHTamu. FOpuauueckass oOpaboTka MHGOpMAIMU B CIIPaBOYHOW MPaBOBOM cHCTEME.
KagecTBo cripaBouHOit paBoBOii crcteMbl. OTOOp TOKYMEHTOB B MH(pOpMalMOHHbIHN OaHK. TexHonorus
MOKMCKAa JIOKYMEHTOB B CIpaBOuYHON MpaBoBoil cucteme «Koncymprantllmtocy. Texnonorusi moucka
JOKYMEHTOB B CIpaBOYHOW mpaBoBoil cucreme «[apaHT». TeXHONOTHs TOUCKA JOKYMEHTOB B
CIpaBOYHOM ITpaBoBOM cucteMe «Komekey.

Ynpasiaenue HH(POPMALMOHHBIMHE pecypcaMu cepbl JOKYMEHTALMOHHOI0 00ecnedeHHs

yHpaBJIeHHs] 1 AaPXUBHOIO JeJ1a
Hean qucuMnauHbl — GopMUpOBaHHE MPEICTABICHUN O TEXHOJOTHIX 3()(HEKTUBHOTO yIpaBJICHUS

59



MH(GOPMAIIMOHHBIMH pPEecypcaMi B YCJIOBHAX COBPEMEHHOTO o00ImecTBa; (HopMuUpOBaHHE yMEHUI
OpraHu3alluy U OLIEHKH MpoLiecca yrpaBieH!s] HHOOPMAITMOHHBIMHU peCypcaMu B OpTaHU3aIHH.
MecTo AUCHUILIMHBI B CTPYKType npogeccHOHAJBbHONH NOArOTOBKHU: JlMclMILIMHA «YTIpaBlICHHUE
MH(POPMAIMOHHBIME pecypcamMu cepbl JOKYMEHTAIIMOHHOTO OOECHeueHHs YIpaBJICHUS U apXUBHOTO
7enay SBISIeTCs 00s3aTeNbHON MUCIUIUIMHOW BapuaTUBHOW YacTH OJOKa JAWUCHUIUIMH 00pa30BaTebHON
porpaMMbl 10 HarpasyieHnto moarotoBku 46.03.02 JlokymeHTOBeIeHNE U apxuBOBeACHUE (TIPOGUITh
noAroToBKH «OpraHu3anus yOpaBlIeHHUS SJICKTPOHHBIMH JOKYMEHTaMK»), KBanu(dukanus (CTETeHb)
«bakanaBp». JucnumimHa u3ydaercss B 7 ceMmecTpe Ha ouHOW (opme oOyueHHs u B 8 cemecTtpe Ha
32049HOM (hopMe 0OyUIeHUSI.

®opMupyeMble KOMIIETEHIIMU:

® CIIOCOOHOCTH aHAJIM3UPOBATH CUTYAIMIO HA PHIHKE WH(MOPMAIIMOHHBIX MPOIYKTOB U YCIYT, 1aBaTh

OKCTIEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa W BEACHUS

anekTponHoro apxusa (I1K-6);

® 3HaHWE MPUHIIMIIOB OpPraHu3aIiK U PyHKIIMOHUPOBaHUs apxuBHOTO ayrcopcunra (ITK-41);

® BIAJICHUE JIOTHCTUYCCKIMHU OCHOBAMHU OpraHu3aliiy xpanenus nokymentos (I1K-42);

® BIIQJICHWE HABBIKAMH ONTHMHU3AIMM COCTaBa JIOKyMEHTOB U HH(OPMAIIMOHHBIX MOTOKOB,

cokpamienus ux konmuectna (ITK-48).

OcHOBHOe colep:KaHue:

Pazoen 1. Teopemuueckue o0cHO8bl  ynpagienus  UHQOPMAUUOHHBIMU  PECYPCAMU.
WudopmanioHHbIE pecypchl Kak OOBEKT yIpaBJICHUSI. OCHOBHBIE TPUHIMITBI  YIPABJICHUS
WHPOpPMAIIMOHHBIME  pecypcaMu. MHbopMmarmoHHoe obecnieueHre pa3MYHBIX OSTarloB  Ipolecca
yrpasienusi. OpraHuzanusi B3aUMOJCHUCTBHUS TIO/PA3/ICICHUN OpPTaHW3aIllii C IIeNBI0 ONTHMH3AINN
WCIO0JIb30BaHUS MH(POPMALIMOHHBIX pecypcoB. OpraHuszaius CTpaTernyeckoro MIaHWPOBAaHUS Pa3BUTHUS
MH(POPMAITMOHHBIX PECYPCOB.

Pazoen 2. Mooenupoeanue npoueccoé ynpaeienus. Monenb OpraHu3alvu Kak o0O0bEKTa
ynpasneHus. Llenb u 3agaun penH>kuHUpUHTa. ba3oBble MPUHIMITBI PEUHKUHUPUHTA OU3HEC-TIPOIIECCOB.
Oranbl pEeMHKUHUPUHTa Ou3Hec-mpolieccoB. KoMMbIOTEpHOE MOJEIUPOBAaHUE B YIPABICHUYECKHX
TexHoJorusix. MHCTpyMeHTanbHBIE CpEICTBA TMOIACPKKHA MOJEIUPOBAHUS U  PEHHKUHUPUHTA
nH(pOpPMaLMOHHBIX mpoleccoB B opranuzanuu. CASE-TexHosiorMM aHamu3a U NPOESKTHPOBAHMS
nH(OPMALMOHHBIX TpoleccoB. DYHKIMOHATBHOE MOJEIUPOBaHUE HWHGOPMAIMOHHBIX TMPOIECCOB
opranuzaruu. [Ipumepsl ommcanuss OusHec-mporeccoB B Hotanmmu IDEFO.  Bo3moxxHOocTH
HHCTPYMEHTAJIBHOTO cpeacTBa BPWIN s MmoenupoBanust HHGOPMAIMOHHBIX MPOIECCOB OPraHU3aIllH.
YuudumupoBannsiii 361k MonenupoBanuss UML (Unified Modeling Language) xak yHuBepcalbHOE
CPEICTBO MOJIEIIMPOBAHUS MTPOEKTHBIX PEIICHUH.

Pazoen 3. Memoouku oueHKu ynpaeieHus UHPOPMAUUOHHBIMU PeECYPCAMU 8 OpP2AHU3AUUU.
OneHka ayTCOpCHHTa XpPaHEHUS U YIPABIEHUS JJIEKTPOHHBIMU AOKyMeHTamH. OlieHKa JIesTeIbHOCTU
OpraHH3aliy B YIPaBICHUN HHPOPMAIIMOHHBIMH PECYPCAMH.

NupopMannoHHBbIi MeHeKMEeHT cepbl JOKYMEHTALIMOHHOI0 00ecrievyeHus1 YIPABJIeHUs U
APXMBHOIO JeJ1a

Hesn mucuumiInHbl - GOPMUPOBAHKE LIEIOCTHOTO MPEACTABICHUS O MPUHIMIIAX, METOJIOJIOTHH U
OCHOBaX YNpaBJeHUs HHPOPMALIMOHHBIMHA CUCTEMaMH Ha BCEX 3Talax UX KU3HEHHOTO IMKJIA.
MecTo  JMCUMIUIMHBI B CTPYKTYpe  NpO(ecCHOHAJIBHOM  NMOArOTOBKHM:  JlMCIUIUIMHA
«MHbOpMaAIMOHHBIN MEHEIKMEHT cephbl JOKYMEHTAIIHOHHOTO 00eCreueH s yIpaBJIeHUsI U apXUBHOTO
7enay sABJsieTcs 00s3aTeNbHOM TUCUMIUIMHON BapUaTUBHOW YacTH OJOKa AUCHUIUIMH 00pa3oBaTeIbHOMN
Iporpammsl 1o HampasieHuto noarotoBku 46.03.02 «JlokymeHTOBeieHUE U apXUBOBeIeHHE» (MTPOPMIIb
MOArOTOBKHM «OpraHuszainus yOpaBlIeHHUs SJICKTPOHHBIMH JOKYMEHTaMK»), KBalnupukanus (CTETeHb)
«0bakanaBpy». JucuumninuHa u3ydaeTcs B 7 ceMecTpe Ha OouHO# ¢dopMe oOydeHUs U B 8 cemecTpe Ha
3a04HOM (hopMe 0OyUeHUSI.

®opMupyeMble KOMIIETEHIMU:

e 3HaHHe TpeOOBaHMIA K OpraHu3alu cekperapckoro oocmyxusanus (I1K-35);

® 3HaHHE NPUHLUIIOB OpPraHu3aly 1 QyHKIIMOHUPOBaHUs apxuBHOTO ayrcopcunra (I1K-41);
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® BJIaJICHUE JIOTHCTHYECKMMHU OCHOBAMU OpraHu3aluy xpaHeHus nokymenTos ([1K-42);

e BIAJCHUE HaBbIKAMHM ONTHMH3AIMM COCTaBa JOKYMEHTOB M HWH(OPMALMOHHBIX IOTOKOB,

cokpaienus ux koiaudectsa (ITK-48).

OcHoBHoOe conepkaHue:

Paszoen 1. Hngpopmayuonnutii meneoicmenm KaKk mexHo102usa Opeanu3ayuu ynpaeieH4ecKoil
deamenvhocmu. llemn W 3agaun  MHPOPMALMOHHOTO MeEHEKMEHTa. CBsS3p WH(POPMAIMOHHOTO
MEHEKMEHTA CO CMEKHBIMU JUCIHUIIMHAMU. 3a/1aui HHPOPMALMOHHOTO MEHEPKMEHTa U €r0 MECTO B
cucreMe ympasieHHs opranuzanueii. OcoOeHHOCTH O0O0BEKTOB HMH(POPMAIIOHHOTO — YIPaBICHHUS.
XapakrepucTika WH()OPMAIIMOHHONW CHCTEMBl Kak oOObekTa ympaBieHus. [IpaBoBble acCHEKTHI
MH(GOPMAIMOHHOTO MEHEKMEHTA.

Pazoen 2. Buewinuii u enympennuii ungopmauuonnviit meneoycmenm. OpraHuzainus Kak
cucrema. [Toaxon kK opraHu3alMM Kak K cucTeMe. JJIeMEHThI BHEIIHEN Cpe/ibl, KOMIIOHEHThl BHYTPEHHEH
cpelsl opraHuzanuu. Makpo- U MHUKPOOKpYXKEHHE opranuzanuud. PakTopbl KOCBEHHOTO U IPSMOIO
Bo3aelcTBusA. KoMMyHuKanuss B cucTemMe opraHus3anuu. [IpuHATHE pemeHud B OpraHU3aldH.
WudopmanronHsle  pecypchl — OpraHu3aluMud  Kak  OOBEKT  MeHekMmeHTa.  PopMmupoBaHue
MH(OPMALIMOHHBIX pecypcoB opranuzaiuu. DopmupoBaHuEe ycayr B HHQOPMAIMOHHON cpele.
OpraHuzalvoHHbIE CTPYKTYpbl HH(POPMAIMOHHOM Ccpeabl OpraHu3alMy. 3aJadyd [pOeKTHPOBAHUSA
OpPraHU3alMOHHON CTPYKTYpbl. Opranu3anus B3auMOJCHCTBUS MOAPA3AEICHUN OPraHMU3aliu C LEJIbI0
ONTUMM3ALMKU HCIOJBb30BaHUA HH(DOPMALIMOHHBIX pecypcoB. TeHIEeHIMH pa3BUTHS TEXHOJOTUMH
o0paboTku MHGOpMaMU B OpraHu3aluu. YTpaBieHHe NepcoHaloM B chepe nHpopmaruzanuu. Ponb
MeHepKepa B ynpasieHnu nepconanoM B MC. Co3nanne BpeMEeHHBIX KOJUIEKTUBOB ISl BHeApeHus UT u
NC u ux menemxkmenT. Bimusinue nadopmaTusamy Ha N3MEHEHHE XapakTepa JAesTeIbHOCTH Ha padodeM
MecTte (LIeHTpanu3anus, uarerpamus). [lpuem, oOydeHrne U MoBbIIeHHE KBATU(GUKAIIMKN TI0JIb30BaTeeh
nc.

Pazoen 3 Ilpoonemwvt ouenku Ihhpekmusnocmu agmomamuzupoBanHsvlX UHPOPMAUUOHHBIX
cucmem. OCHOBHbIE TOHSTHS YIPABJICHUA MPOEKTOM. YTpaBlieHHUE MPOEKTaMU HH(POpMaTH3AIMH.
VYmpaBnenue KanmuTajdoBiIoKeHUsMH B chepe wuHbopmaTtmzanuu. [lokazarenu >PQeKTUBHOCTH
nHpopmaruzauuu. AHanus 3atpaT B chepe nHpopmaruzanuu. YnpaBieHHE WHBECTULUSAMU KaK 4acTh
¢uHaHCcOBOoro MeHekMeHTa. lloHATHE M CYIMIHOCTh KamUTaloBiOXKeHUH. DOpPMBI MHBECTUPOBAHUS.
CoBpemeHHass pojb KalMTaJOBIOKEeHUH. PacctaHOBKa cull Ha pPBIHKE CPEACTB HMH(DOpPMATHU3ALMH.
Kanpkynsamus 3atpar B chepe oOpabotku mHpopmainuu. AHanu3 3atpar B chepe wmHPOpMATH3AIUH.
IMousrtue TCO (Total cost of Oxner ship). Ananus s dexTuBHOCTH HHPOPMAIMOHHBIX TPOEKTOB B JJOY
Y apXUBHOM JIeJIe.

Opranu3anus ¥ TEXHOJIOTHS TOKYMEHTAIMOHHOI0 o0ecrevyeHusi ypaBJieHus
Hemn jgucnmmimeabl  —  (QOpMHpOBaHME 3HAHMK B 00JACTH  OpPraHM3AlUU  CIYXKOBI
JOKYMEHTAIlMOHHOTO oOecrieueHus ymnpaeieHuss u Texuosnoruu JIOVY; wu3ydeHue HampaBlieHUN
rOCyJapCTBEHHOH periiaMeHTaiuu paboTel ¢ TokyMeHTaMu B Poccuiickoii @eneparmu; hopMupoBaHue
HABBIKOB OpraHU3alMid pPa0OThl C JOKYMEHTAMH B YCJIOBHSX IPHUMEHEHHUS TPAIUIMOHHBIX |
ABTOMATH3UPOBAHHBIX TEXHOJOTHUH MX 00PabOTKH.
MecTo IMCUMIVIMHBI B CTPYKTYpe npodeccnoHanbHoii moaroroBku: Jucruminna «Opranuzanus
U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOeCredeHus YIpaBlIeHUs» SIBIsIETCS 00sS3aTeNbHON TUCITUTUIUHOM
BapUATHBHOW YacTH OJIOKAa NUCIUIUIMH OOpa30BaTeIbHOW MPOTpaMMBbl MO HAMPABIECHUIO MOATOTOBKHU
46.03.02 «JlokyMeHTOBEICHHE U apXHBOBeIeHUE», KBanuduKamus (CTeneHb) «bakanaBpy. JucuumnimHa
u3ydaercs B 6 ceMecTpe Ha 04HOI opme o0yueHus u B 5, 6 cemecTpax Ha 3a04HOU Gopme 00ydeHus.
dopmupyeMble KOMNETEHIIUM:
® CIIOCOOHOCThH K MCIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPEJICTB MOJMYUCHHUsI, XpaHEHUS,
nepepabotku napopmanuu (OK-10);
e BJIaJICHHE 3HAHUSAMH OCHOBHBIX MPOOJIEM B 00J1aCTH JOKyMeHToBeneHus u apxuBoBeaenus ([TK-3);
e BIAJCHUE TEHJCHIUSAMHU  pa3BUTUS  WHGOPMAIIMOHHO-JIOKYMEHTAIUOHHOTO  00OecrevYeHus
ynpasienus u apxusHoro ngena (I1K-5);
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® CrI0COOHOCTH OIICHMBATH MCTOPUIO M COBPEMEHHOE COCTOSIHHE 3apyOeKHOTO OIBITAa YIPaBIICHUS
JTOKyMEHTaM¥ U opranuszanuu ux xpanenus (I1K-7);

® CIIOCOOHOCTh aHAM3UPOBATH IIEHHOCTh JIOKYMEHTOB C 11eJ1bt0 ux xpaHenus ([1K-8);

® BJIa/ICHHE HAaBbIKAMH HCIIOJIb30BAaHMSI KOMITBIOTEPHOM TEXHUKU U WH(POPMAIIMOHHBIX TEXHOJIOTHI B
JTOKYMEHTAI[MOHHOM o0ecrieueHnn ynpasieHus u apxuBHom nene (11K-14);

® CrI0OCOOHOCTh HCIIOJIB30BaTh MpaBUjIa MOJrOTOBKM YIPABICHYECKHX JOKYMEHTOB W BEICHUS
nenosoii nepenucku (I1K-19);

® CrI0COOHOCTH HCIOJB30BATh MPABWIIa OPTraHU3AIMU BCEX ATANOB PabOTHI ¢ JOKYMEHTaMH, B TOM
yuce apxuBHbIME gokymentamu (I1K-20);

® BJIaJICHHE HABBIKAMH COCTABJICHUS OMUCEH JIeTl, MOJITOTOBKH JIeJT K IIepeiade B apXHB OpraHU3aIlHy,
rOCY/IapCTBEHHBIN MM MyHUIMNIATBHBIN apxuB ([TK-21);

e BJIaJICHUC HABBIKAMH y4eTa U 00ecIieueH s COXPaHHOCTH TOKyMeHTOB B apxuBe ([TK-28);

® CrIOCOOHOCTh CO371aBaTh M BECTH CHUCTEMbI JOKYMEHTAIIHOHHOTO OOECIICYCHHS YIPaBICHHS B
opraHu3anuu Ha 6a3e HoBeimux Texnonoruii (ITK-29);

® CIIOCOOHOCTH OPraHU30BBIBATH PA0OTY CIIYKOBI TOKYMEHTAITMOHHOTO OOECTIEYeHUS YIPaBICHUS U
apxuBHOTO XpaneHus gokymentoB (ITK-30);

® CrIocOOHOCTh pa3pabaThIBaTh JIOKATBHBIE HOPMATHBHBIE aKThl M HOPMATHBHO-METOIMYECKHE
JOKYMEHTHI 0 BEJCHUIO WH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO O0ECIeUYeHUs] YIpPaBJICHUS U
apxuBHoro jena (ITK-31);

e BIAJCHUE  3aKOHOJATEJIbHOM W  HOPMAaTUBHO-METOAMYECKON  0a3oif  MHQOpMAaIMOHHO-
JOKYMEHTAI[MOHHOTO  O0ecreueHusi ympaBJIeHHs W apXUBHOTO  JeJla, CHOCOOHOCTBIO
OpPHEHTHPOBATHCS B IPaBOBOH 0aze cmekHbIX oOmacreit (ITK-32);

® BIAJICHUE HaBBIKAMH pabOThl C JOKYMEHTAMHM, COAEpKAIIUMU HHOOPMALHIO OrPaHUYEHHOTO
noctyma (ITK-38);

e BjIaJICHHE METOJaMH ONTUMH3AIMH JOKyMeHTOnmoToKoB (ITK-45);

® BIAJICHUE METOJaMH NIPOBEINCHHs aHalli3a OpraHu3ali JOKYMEHTAllMOHHOTO oO0ecredyeHus
yIpaBJIeHUsT K ApXUBHOTO XpaHEHHUs JOKYMEHTOB B KOHKpeTHOM opranu3aruu ([TK-46);

e BIAJCHUE HAaBBIKAMU ONTHMH3AIMH COCTaBa JOKYMEHTOB U HMH(POPMAIMOHHBIX MOTOKOB,
cokpaienus ux koianuectsa (ITK-48);

e CII0COOHOCTBH COBEPIICHCTBOBATh JOKYMEHTAIHOHHOE obOecnieucHue ympasiaeHus (ITK-50).

OcHOBHOe cojlep:KaHue:

Pazoen 1. /lokymenmayuonnoe obecneuenue ynpaeieHus - OCHO6A MEXHOI02UU YNPAGTEHUA.
Bo3HuKHOBEHHE U pa3BUTHE CUCTEMBI TOCYJAPCTBEHHOTO JEJIOMPOU3BOJICTBA B yupexkaeHusx Poccuu.
Hcrtopus u coBpeMeHHOE COCTOSIHHME 3apyOeKHOTO OIbITa YIPaBICHHUS JOKYMEHTaMH. TeHICHIINH
pa3BUTHUS  JOKYMEHTAllMOHHOTO  OoOecrmeueHusi  yhnpaBieHHs.  XapaKTepuCcTHKa  MOHSATHIHO-
TEPMHUHOJIOTHYECKOrO amnmapara JIOKYMEHTAllMOHHOro oOecmedeHus yIpaBieHus. [ ocynapcTBeHHAs
cuctema JoKkyMeHTanuoHHoro obecnieuenus ynpasieHus (I'CAOY). 3akoHoparenbHas U HOPMaTUBHO-
MeToanYecKas 6a3a TOKyMEHTAlMOHHOTO 00ecIieYeH sl yIpaBICHUSI.

Pazoen 2. Opzanuzayua O0OKymeHmayuoHno2o oobecneuenusn ynpaenenus. llpuHuuIbI
OpraHu3aluM CiIy*0 DOKYMEHTAIlMOHHOIO OOecliedyeHHusl yNpaBieHUs B opraHuzanuax. OpraHuzanus
pabotbl cimyxObl JIOY. Opranuszanus IesTelbHOCTH cekperapst pykoBoautens. DyHkuum oduc-
MeHepkepa. OpraHu3anusi U TNPOBEJCHUE COBELIAHWH, MPOTOKOIBHBIX MeponpusaThil. OpraHuzanus
paloThl ¢ KOHPHUIECHIIMATBHBIMH JOKyMEHTaMHU. PernamenTarus coctaBa KOH(UACHIIMATBHBIX CBEICHHH
u aokyMeHTOB. [loToku KOHOHUIEHIHATBHBIX JOKYMEHTOB. Ilopsiiok paboThl HCHOJIHUTENEH C
KOH(UIEHITMATBHBIME JOKYMeHTamMHu. Pa3paboTka JIOKambHBIX HOPMATHBHBIX AaKTOB M HOPMATHBHO-
METOJMYECKUX JIOKYMEHTOB (TIOJ0KEHUH, WHCTPYKUMH M JAp.) MO BEACHUIO JTOKYMEHTAI[HOHHOTO
oOecrieuenus ynpasieHus. Hampasnenust cosepmieHcTBoBanus /OY. Buenpenue wnH(pOpManMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI KaK CPeACTBO ONTUMHU3AIUH JesTeIbHOCTH cinyx0 JJOY.

Pazoen 3. Texnonozuu O00KyMeHmMauyuonno2o obecneuenusn ynpaenenus. OpraHuzanys
IoKyMeHTooOopoTa.  [loHsATHE JOKYMEHTOOOOpOTa M €ro OCHOBHBIE STalbl. AHAJIN3 CTPYKTYPHI
JOKYMEHTO000pOoTa. YUeT M ONTHMHU3aLUs ToKyMeHTooOopoTa. [IpaBuia mOAroTOBKM M O(GOPMIICHHS
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nokymMeHTOB. CocTaB pEeKBU3UTOB JIOKYMEHTa U TpeOOBaHMA K MX O(GOpMIICHHIO. bIaHKU TOKYMEHTOB.
Tabenr u ampboMm (GopM ITOKYMEHTOB, MPHUMEHSEMBIX B OpraHu3anuu. TexHosoruu oO0pabOTKU
MOCTYNAOIIMUX JOKYMEHTOB. IIpyMHIMIIBI M METOIbl CO3JaHUSl CIPABOYHO-TIOMCKOBBIX CPEICTB K
JOKyMeHTaM. Perucrpanusi JOKyMEHTOB U OpraHU3alUsl CIIPABOYHO-MH(POPMAIMOHHOTO 00CTY)KMBAaHHUS.
Buyrpennuii noxymeHTo000poT. Opranm3zanusi paboTBl ¢ JOKYMEHTaMH Ha paboumx MecTax.
Texnonorun 00pabOTKM HMCXOIAIIEH NOKYMEHTAIlMH. TeXHOJIOTUH OO0pabOTKM KOH(HACHIIMATBHBIX
JNOKyMEHTOB. KOHTpoJb 32 UCHOJHEHUEM JOKYMEHTOB M MPUHATHIX pelieHuid. TexHosoruu xpaHeHus
JNOKyMeHTOB. OnepaTuBHOE XpaHEHHE JOKYMEHTOB. ApPXMBHOE XpaHEHHE AOKyMeHTOB. OmnpeneneHue
[EHHOCTH JIOKYMEHTOB U CPOKOB MX XpaHeHHs. Cucremarusanusi TOKyMEHTOB M (hOpMUpOBaHHE JEI.
Howmenknarypa aen. OdopmieHne JOKYMEHTOB H Jell K YHUYTOKEHHUIO U Ha JUTUTEIbHOE (TTOCTOSTHHOE
XpaHEHHE).
JloxkyMeHTOBEICHUE

Henn pucuMmimuHbl - (QopMHpOBaHHE 3HAHUW TEOPETHYECKUX OCHOB JOKYMEHTOBEICHMUS;
¢bopMupoBaHHE YMEHHH HAEHTU(UIUPOBATH pa3IMYHbIE TUIBI M BUABI JOKYMEHTOB Ha OCHOBE
(hopManbHBIX MPU3HAKOB U YMEHUHN pab0OTaTh C TOKYMEHTHBIMH HCTOYHUKAMH UH(POPMAITUH.

Mecro MCHMIVIMHBI B CTPYKType mnpodeccMOHAIbHONW MOAroToBKU: JlucnumuimHa
«JloKkyMeHTOBeIeHHE» SBISIETCS 0053aTeNbHOM NUCIUIUIMHON BapyWaTUBHOW 4YacTH OJIOKa TUCIUTIIAH
o0Opa3oBaTeNIbHOM mporpaMMmbl 10 HampaBieHHo moAroToBku 46.03.02 «J/loxymeHTOBeIeHUE W
apXUBOBEJICHHEY, KBATH(UKALH (CTETIeHb) «OakanaBpy. Jucnuminna nsyqaercs B 1 u 2 cemecTpax.

dopmupyemMble KOMIETEHIIUM:

e BIAJICHUE 3HAHUSIMH OCHOBHBIX MTPpo0JieM B 001acTH JoKyMeHTOBeneHus 1 apxuBoBenenus (I1K-3);

® CrOCOOHOCTh CAMOCTOSTENILHO pabOTaTh C pa3InIHbIMU HCcTOYHUKamMu uHpopmarmn (11K-4);

® CIIOCOOHOCTH BBISIBIIATH M OTOMPATH JOKYMEHTHI ISl pa3HbIX TUIIOB U BHIOB mybnukanuii (ITK-12).
OcHOBHOe cojiep:KaHue:

Pazoen 1. Teopemuueckue 0cHo6bl 00OKymenmogeoenus. J[OKyMEHTOBEICHUE B CTPYKTYpE HAyK U
cdep npakTuyeckoi nesTenbHOCTH. OOBEKT U mpeAMET T0KyMeHTOBeIeH!sl. OCHOBHBIE TaIlbl Pa3BUTHUS
nokyMeHToBeAeHUs. CBs3b JTOKYMEHTOBEINECHHS C JAPYrUMU HaykamHu. J[OKyMeHTOBeT4ecKue
uccienoBaHus. MeTo00Tusl TOKYMEHTOBEUECKUX HccienoBaHuil. JlIokyMeHTHpoBaHUE HH(OpMALIUU.
NudopmanrionHple NpearoCchbUIKl U CYIIHOCTh JOKYMEHTHpOBaHMs. JIOKYMEHT Kak 3HaKoBas CHCTEMA.
3HaKoBasi CYIIHOCTh JOKYMEHTHUPOBAHHUA: 3HAK, KOJ, S3bIK. MeToapl nokymeHTHpoBaHusi. CrocoObl
nokyMeHTupoBaHusa. JlokymeHTHass kKOMMyHHKaius. CoCTaBisionIfe AOKYMEHTHOW KOMMYHHUKALIUU.
CooTHolIeHHE JTOKYMEHTHONH U HEJOKYMEHTHOM KOMMYHUKAlUW. XapaKTepUCTHUKA JOKYMEHTa Kak
cucteMHoro oObekTta. CBoiictBa nokymeHTta. Ilpusnaku jgokymeHTa. @OYHKIMHM JOKYMEHTA.
Nudopmanronnas 1 MatepralibHasi cocTaBistonas 1okyMenTa. CTpykTypa JOKyMEHTa.

Pazoen 2. Texcm kak ungopmayuonnas cocmaegnaouias 0oOKymenmad.  TUTIONOTHUS TEKCTOB.
OYHKIMOHATBHO-CMBICTIOBbIE  TUIBI  TekcToB. Omnucanue. IloBectBoBanme. CooOuieHue Kak
pPa3HOBUIHOCTH  TOBecTBOBaHWsA. Paccyxnenue. Paccyxnenue-oObsicuenue. Paccyxnenue —
noka3aTenbeTBO. Aprymentanus. [Ipumepsl, gakTsl U nuTaThl Kak (opMmbl aprymeHTanuu. CXemsl,
CHOCOOBI, 3aKOHBI, CTPYKTypa HoKa3aTenbcTBa. DYHKIMOHAIBHO-CTUIIEBBIE TUIBI TeKCcTOB. [loHsTHe
(YHKIMOHATBHOTO CTUJIL. Pa3roBopHble M KHWDKHble CTUiIM. Hayunblif, odunmansHo-1eI10BOM,
NyOJIMIIUCTUYECKUH, XYy/0KEeCTBEHHbIN cTunu. WuauBuayanbHble cTuiau. OOJacTH MCMOJIB30BAHUSA
CTHJIEH, MX 1eJeBOe Ha3HauyeHUe, CTHIUCTUYECKHEe OCOOEHHOCTH, JKaHpPOBOE pazHOOOpasue.
XapakTepucTHKa TEKCTOB OTJENBHBIX CTUJIEH, UX Pa3sHOBUIHOCTH, *aHpbl. HayuHble TEKCTBI U HX
Pa3sHOBUIHOCTH: HAyYHO-MCCIIEJOBATENbCKUE, HAy4YHO-IIO3HABaTelIbHbIE, Yy4yeOHbIE, CIPABOYHBIE.
ITucbMeHHBbIE M YCTHBIE J)KaHPbl HAyYHbIX TEKCTOB. OduIinanbHO-/1e10BbIe TEKCThl U UX Pa3HOBUAHOCTH:
OOMXO/HO-JIENIOBBIE M O(QUIMAIBHO-TOKYMEHTalbHble. JKaHpel oQUIMANIbHO-ENOBBIX TEKCTOB.
[TyOnuuucTuyeckie TEeKCTbl W HMX JKaHpbhl: HH(POPMALMOHHBIC, AHAIUTUYECKHUE, XYI0’KECTBEHHO-
nyonuucTUYeckre. Xya0KeCTBEeHHbIE TEKCThI, UX POJAbI U KaHPbl. Pa3roBOpHbIE TEKCTHI, UX JKaHPBI.

Pazoen 3. Tunvt u 6uowvt 0oxymenmos. Kinaccupuxanuu J0KyMEHTOB. XapaKTepUCTUKA OCHOBHBIX
THUIIOB U BUJIOB IOKyMEHTOB. M3manue kak Bua gokymeHTa. Kimaccuukanys v TUIONOTU3AIMS U3TaHUH.
Knura kak ocHoBHOM BMJ u3manus. Oduuumanbhele u3ganus. Haydnele mzganus. YueOHble HW3aHUS.
CnpaBounsie nznanus. [IpousBoactBennsie m3nanus. npopmannonnsie u3nanus. Uznanus s gocyra.
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Pexnamubie w3nanusa.  HotHble, m3orpaduueckue, kaprorpadguyeckue H3TaHUS. [TarenTHBIE H
HOPMAaTUBHBIE JIOKYMEHTBI. IIepuonuueckue, IIPOIOJDKAKOIIMECH, CEepUIHBIC U3JIaHUsL.
Heony6nukoBanHble JOKyMEHTHI. JlenoBbie 1oKyMeHThl. KuHo(oTo(hOHOIOKYMEHTHI (ayIMOBU3YyaIbHbIC
NokyMeHThl). LleHHble U penkue NOKyMeHThl. IIoHsATHE O LEHHBIX M peaKuX NOKyMeHTaX. KHMKHBIN
MaMSATHUK. OKCIEPTU3a LEHHOCTH KHW)KHOTO MaMSATHUKA. XapaKTEpUCTHUKA OTIEIbHBIX LEHHBIX U
peaxux NOKyMEHTOB. [IOHATHA «QIEKTPOHHBIM JOKYMEHT» M «3JIEKTPOHHOE HM3JaHue». MarepuanbHble
HOCHUTEIH JICKTPOHHBIX JOKYMEHTOB. BUbI 37IEKTPOHHBIX U3JaHUM.

Pazoen 4. Jlokymenmnasa Oeamenvnocmsp. VICTOUHMKHM  BO3HMKHOBEHMSI  JOKYMEHTOB.
@®opMupoBaHUE JIOKYMEHTOB B cdepe HayKd, MPOMBIIUICHHOTO TPOM3BOJCTBA, YIPABICHUS,
o0pa3oBaHus, XyI0KECTBEHHO-TBOPUYECKOH AeATENbHOCTH. PenakTipoBanne JOKyMEeHTOB. PemakTopckast
nestenbHOCTh. Ilponecc m3nanus nokymMeHTOB. COBpEMEHHBbIE H3JATENIbCKUE TEXHOJIOTHU. PeXumbl
JOCTYITHOCTH K JOKYMEHTHOM MHpopmanuu. JJokyMeHTHas MHpopMalusl KaTeropuu rocyaapcTBEHHOM
TaliHbl ¥ KOH(puaeHnanpHol. CtangapTHas Hymepauus usganuid. llltpuxoBoe koaupoBaHUe U31aHUM.

KaapoBoe 1e;10npou3BoACTBO U ApXUBBI M0 JUYHOMY COCTABY
Henu AUCHMIUVIMHBI - W3yYECHUE TEOPETHUYECKUX OCHOB W HOPMATHUBHO-TIPABOBOW 0a3bl
JOKYMEHTUPOBAHUS KaJIpOBOW JEATCILHOCTH M OPTraHU3allMd apXUBOB TI0 JIMYHOMY COCTaBY;
(dbopMHpOBaHHE TPAKTHYSCKAX HABBIKOB OPraHU3alUd paldOThl C KaJPOBBIMH JOKYMEHTAMHU H
oOecrieueHNs MX XpaHEeHUs; POPMHUPOBAHKME HABBIKOB CO3aHHS JIOKAJILHBIX HOPMATUBHBIX JIOKYMECHTOB,
o0ecreunBaronuX peneHue 3a1a4 npodeccuoHaIbHOM 1eITeTbHOCTH.

MecTo DMCHMILIMHBI B CTPYKTYype NpodecCMOHAJIbHOM moAroroBku: /lucunmmmna «Kaaposoe
JETOTIPONU3BOACTBO M apXWBBI TI0 JIMYHOMY COCTaBY» SIBIISIETCS OOS3aTE€IbHON AMCIUTUTMHON
BApUATHBHOW 4YacTH OJIOKa NUCHUIUIMH OOpa30BaTeIbHOW MPOrpaMMbl MO HANPABICHUIO MOATOTOBKHU
46.03.02 «JlokyMEHTOBEACHUE M apXHBOBEIACHUEY, KBaTu(pUKaIus (cTeneHs) «0akanaBpy. Jucuurmmaa
M3y4aeTcs B 5 cemecTpe Ha OuHOU opMe oOydeHus U B 4, 5 cemecTpax Ha 3a04HOM opMe 0OyICHHS.
dopmupyeMble KOMIETEHIIUM:

® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, COCOOOB U CPEJICTB MOJTYYEHHUs, XPaHEHHUS,

nepepabotku napopmanuu (OK-10);

® CIOCOOHOCTH pellaTh CTaHAapTHbIE 3aJadd MNpo(EecCHOHATBHOM NEATENbHOCTH Ha OCHOBE

nHpOpMaMOHHON U  OuOIUMOTrpaduUecKko KyJIbTyphl C TNpPUMEHEHHEM HH(POPMAIMOHHO -
KOMMYHHMKAIIIOHHBIX TEXHOJOTUH M C Y4EeTOM OCHOBHBIX TpeOoBaHUIl HHOOPMALMOHHON
6ezomacuoctu (OITK-6);

® CIOCOOHOCTH HCIIOJNB30BaTh IpaBWJIa MOATOTOBKMU YIPABICHUYECKUX JOKYMEHTOB U BEICHUS

nenosoii mepermcku (ITK-19);

e BJIaJICHUE MPAaBUJIAMH OPraHU3alUY BCEX ITAOB paboOThl ¢ JOKYMEHTAMH, B TOM YHCIIE apXUBHBIMU

noxkymentamu (ITK-20);

® CrIOCOOHOCTH pa3pabaThiBaTh JIOKAJIbHbIE HOPMATHUBHBIE aKThl M HOPMATHBHO-METOAMYECKUE

JOKYMEHTBl TIO0 BEACHUI0 HH(POPMAIIMOHHO-JIOKYMEHTALIMOHHOTO OOECIeueHusl YIpaBlIeHUS U
apxuBHoro nena (ITK-31);

® BJAJICHUE 3aKOHOJATENPHOM W  HOPMATUBHO-METOJMYECKOW 0a30il  JOKYMEHTAIIHOHHOTO

obOecrieueHHs YMpaBiCHWs W apXWBHOTO JeNla; OPUEHTUPOBAaHHWE B TPaBOBOIl 0aze CMEXKHBIX
o6nacreit (ITK-32);

e 3HaHWE TpeOOBaHMU K OpraHM3alMHi KaJIpoOBOTO JEJONPOMU3BOJICTBA M JOKYMEHTHPOBAHUIO

TPYJIOBBIX OTHOIIIECHHH, XPAHEHHIO JOKYMEHTOB 110 JruuHOMY coctaBy (ITK-36);
e BJIaJICHUE MPUHIIMIIAMHU, METOJIaMUd U HOPMaMH OpraHU3alliu, XpaHEHHUs, KOMIUIEKTOBAaHUS, yUyeTa
Y UCIIOJIb30BaHUS apPXUBHBIX JOKYMEHTOB, B T.4. JIOKYMEHTOB JIMYHOTO npoucxoxaeHus (ITK-37);

e BJaJICHUE HABbIKAaMU pPabOTHl C JOKYMEHTaMH, COJEpKalluMH HHGOPMAIUI0 OTPAHHYECHHOTO

noctyna (ITK-38);

® 3HAHWE NPUHIIUIIOB OPraHU3aIUU Pa3IUYHBIX TUIIOB U BUI0B apxuBoB (I1K-39);

e 3HaHME TPEOOBAHMI K OPraHU3aIllMK 00ECIICUCHHUS] COXPAHHOCTHU JIOKyMeHTOB B apxuBax (I[1K-40);
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e BJIQJICHWE MPHHLUUINAMH OPraHU3alUH aPXUBHBIX CIYKO JOKYMEHTAIMOHHOTO OOECIeYeHuUs
YIIPaBJICHUS M APXUBHOTO XpaHEHHUs JIOKYMEHTOB B opranu3zanusix ([1K-44);

® BIAJICHUE MPUHIUIIAMYU U METOJIAMU OpPraHu3aiu Xpanenus gokymenToB (I1K-47).

OcHoBHoOe conepkaHue:

Pazoen 1. Jlokymenmupoeanue kKaopoeoii Oeamenvhocmu. OOBEKT, TMNpeaMET, 3aJadu
JOKYMEHTUPOBaHUA KaJapoBo# nesrenbHocTH. KaznpoBas ciyx0a Kak HaKONUTEIb TOKYMEHTHPOBAHHbBIX
NEPCOHANBHBIX JTaHHBIX. [IOHATHE W CTPyKTypa MEpCOHAIBHBIX JAHHBIX. TpeboBaHus K 00paboTKe
IEpCOHAIbHBIX JaHHBIX. TpeOoBaHus K Nepenade NMepcoHalnbHbIX JaHHBIX. COCTaB M XapaKTEpUCTUKA
KOMILJIEKCOB ~ KaJpOBOM  JOKyMeHTauuu. JlokajabHbIE€ aKThl OpraHu3aluu: 00s3aTelbHbIE U
¢dakynpratuBHbIe. COCTaB Mpouenyp M JOKYMEHTHPOBAHHE IMpHeMa TIpaxkaaH Ha paboTy, mepeBona
COTPYOHHKOB Ha JApyryto pabory. KOHTponb  JOCTOBEpPHOCTH  NEPCOHAJIBHBIX  JIAHHBIX.
JIOKyMEHTHUpOBaHUE TOOLIPEHHUs] PAOOTHUKOB M  HAJIOXKEHHS JUCHMUIUIMHAPHBIX  B3bICKAHMI.
JIoKkyMeHTHpOBaHUE MpOLEaypbl yBOJbHEHUs paboTHHKaA. [Iponecc opopmiieHns, BEJEHHUS U XpaHEHUS
nuuHbIX Jien. [Iporiecc TOKyMEHTHpPOBAHUS ydeTa M OTYETHOCTH IO KajpaM. 3allluTa MepCOHAIbHBIX
JaHHBIX B KaJgpoBod ciyxOe. Periamentupyromue JOKYMEHTHl KaapoBou cimyxObl. Pabora ¢
MOCETUTEIISIMU B KaJIpOBOM cITyk0e.

Pazoen 2. Apxuebl 00Kymenmosé no auunomy cocmagy. VHPopManuoHHas W TpaKTHYECKas
LIEHHOCTh JOKYMEHTOB IO JMYHOMY COCTaBy KaK HMCTOPUYECKHX HMCTOYHMKOB MAacCOBOIO XapakTepa.
3HaueHUEe W MCIOJIb30BAHME ApXMBHBIX JOKYMEHTOB IO JIMYHOMY cocTaBy. Mcrtopus ¢opmupoBaHus
HOPMAaTHUBHO-METOJAUUYECKUX JIOKYMEHTOB B OT€YECTBEHHOM apXMBHOM jeinie. OpraHuzanus apXuBOB IO
JUYHOMY COCTaBy. OKCIEpTH3a IIEHHOCTH JTOKYMEHTOB IO JIMYHOMY COCTaBYy M KOMILJIEKTOBaHHE
apX1BOB JIOKYMEHTaMHU MEepPCOHANIBLHOrO Xapakrepa. OcCoOEHHOCTH OMUCAHUS JOKYMEHTOB IO JTMYHOMY
COCTaBy M COCTaBJICHHE OIMCEH el B rocynapcTBeHHOM apxuBe. CoxpaHeHHE, YMOpsI0YeHHE U
UCIOJIb30BAHME JIOKYMEHTOB 10 JIMYHOMY COCTaBy Ha coBpeMeHHOM »stamne. PopMupoBaHue
HOpPMaTUBHOM 0a3bl oOecrieyeHUs JOCTyNa IMOJb30BaTeNel K  apXWBHBIM JOKyMEHTaM C
KOH(UIEHIIMATBHBIMY CBEJICHUSIMU O TPaXKJaHaX.

JUHHUITVIMHBI 11O BBIBOPY

JJIeKTHBHBbIE Kypchl 110 GU3NYECKOH KYJbTYpPe U CIIOPTY

Henap mucuuniauHbl - GOpMUpPOBaHHE KOMMYHUKATUBHOW KOMIIETEHIMH  CpPEICTBAMU
¢buznueckoil KylbTypbl M HPUOOpETEHHE HABBIKOB CaMOCTOSITENIbHOTO, METOAMYECKU IPaBUIBHOTO
UCIIOJIb30BAHUS METOJOB (DM3MUECKON KyJIbTYypbl C II€JIbI0 YKpEIUIEHHUS 3J0pOBbs, oOecrnedeHus
MOJIHOIICHHON COLMaIbHON U PO(EeCCHOHAIbHON AeITeIbHOCTH.

MecTo IUCHUILUIMHBI B CTPYKTYpe npodeccuoHATbHON MOAT0TOBKH:

JucuuninuHa SBJISETCS JUCHUIUIMHONM 10 BbIOOpPY OJI0Ka JUCHMILIMH 00pa3oBaTelbHOM
nporpaMMmbl 1o HampasiieHuto noAroToBku 46.03.02 «JlokymeHTOBeneHHE U apXHBOBEICHUEY,
KBaTMUKAIKS (CTETICHb) «OaKamaBpy.

®opmupyemMble KOMIETEHIIUM:

® CIIOCOOHOCTBIO HCHOJB30BAaTh METOJBI M CPEACTBA (PU3MUECKOW KYIbTYpHI Al OOecreyeHus

MOJIHOIIEHHO! connanbHO# 1 podeccuonansHoi aesiteaproctu (OK-8).

OcHoBHOE conep:kaHue:

Tema 1. ®usnueckas KyibTypa B OOLIEKYIbTYPHOH U MNPOQEecCHOHANBHON MOJIrOTOBKE
CTYICHTOB.

Tema 2. OcobOeHHOCTH 3aHATHN, W30pPaHHBIM BHUIOM CIOpTa WJIH CHCTEMOW (PU3NYECKUX
YIPA)KHEHU.

Tema 3. Yder BO3pacTHBIX, PU3UOIOTUYECKUX, TEHICPHBIX U (DYHKIIMOHAIBHBIX 0COOCHHOCTEM
TIPH 3aHATHIX (U3HUYECKON KYIbTYPOU U CIOPTOM.

Tema 4. OCHOBBI METOJUKH CAMOCTOSATEIBHBIX 3aHITHH (PUINYECKUMH YIPAKHEHUSIMU U
CIIOPTOM.

Tema 5. Ctynenueckuii criopt. Beibop BUI0B criopTa, 0COOCHHOCTH 3aHITHI U30paHHBIM BUIOM
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cropra.

Tema 6. CaMOKOHTPOJIb 3aHUMAIOIINXCST (PU3HUECKUMU YITPAKHEHUSMH U CTIOPTOM.

Tema 7. IlpodeccrnonanpHO-TipuKIiaaHas ¢usndeckas moaroroska ([IIIPIT) cryneHToB.

Tema 8. B0O3MOXHOCTHP ¥ YCIOBHS KOPPEKIUH (U3HUECKOTO PA3BUTHS, TEIOCIOKCHHS,
JBUTATEIBHON M (DYHKIIMOHAIBHOM MOATOTOBIEHHOCTH CPEICTBAMH (DPU3UYECKON KYJIbTYPHlI U CIIOpPTa B
CTYJEHYECKOM BO3pacTe.

Jlornyeckue OCHOBBI OPraHU3AMM YIIPABJIEHUS JIEKTPOHHBIMH IOKYMEHTAMM

Henn auCHUMIMHBI - (QOPMUPOBAHWE KOMIICTCHIIMM BBIMTYCKHUKA, OPHCHTUPOBAHHBIX Ha
3¢ ()EKTUBHOE HCTIOIB30BAHKME JIOTUYECKUX METOJIOB U TOJXOJIOB, HCIOJIB3YEMBIX MPH OpraHU3alUH
YIPaBJICHUS AIEKTPOHHBIMU JOKYMEHTAMHU.

MecTo TUCHUIIIMHBI B CTPYKTYpe NPo(hecCHOHATbHOI MOAT0TOBKM:
Juctunnuna «Jlornyeckue OCHOBBI OpraHU3alUK YIIPABICHUS SJIEKTPOHHBIMU JTOKYMEHTAMUY SBIISETCS
JUCIUIIMHON 10 BBIOOPY OJIOKa JUCIUIUIMH O0O0pa30BaTEIbHOM MPOrpaMMBbl IO HAMPABICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE U apXUBOBEICHHE», KBATH(HUKAIUSA (CTETICHD) «OaKaJlaBp.
JucnunnuHa u3ydaercs B 1 cemectpe Ha ouHOUM (opme oOydeHHsI M B 2 ceMecTpe Ha 3a04HOU (popme
00y4eHHs.
dopMupyeMbie KOMIETEHIMU:

® CIIOCOOHOCTh K KOMMYHHUKAIIMM B YCTHOW M MHUCHhMEHHOW (hopMax Ha PyCCKOM W WHOCTPAHHOM

SI3BIKAX JUTS PEIICHUS 33]a4 MEKIMYHOCTHOTO M MEKKYIbTypHOTO B3aumoaeiictust (OK-5);

® CIIOCOOHOCTH K HCIOJIb30BAHHIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJICTB MOJyYEHUS, XpaHEHMUS,

nepepabotku nupopmanuu (OK-10);

® CIIOCOOHOCTHIO MPUMEHSATh HAyYHBbIE METOJbI MPU HCCIENOBAHUH OOBEKTOB MpPO(eCCHOHATbHON

nestenprocTH (ITK-1).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Inemenmwvt oOyneeou anzeopvr. llonsitue BbicKazbiBaHUA. (OCHOBHBIE JIOTMYECKUE
omepanuy HaJ BbIcKasbiBaHusMU. [Ipoucxoxnenuve OyneBbix ¢yHkiuil. byneBbsl QyHkuuum n
nepeMeHHbIX. CBOMCTBa AU3BIOHKINY, KOHBIOHKIMU U OTpULIaHUA JUIs OyneBbix (GyHKIuN. OCHOBHBIC
PaBHOCHJILHOCTH OyieBOi anreOpbl BbICKAa3bIBAaHUN U PaBHOCWIbHBIE IpeoOpa3oBaHus (GopMyIl.
Croco0Obl 3amanusi GyHKIUA. BbeipakeHue onHux OyneBbiX GyHKUIMA uepe3 apyrue. HopmambHbie
¢dopmel. [Ipumenenne OyiaeBbIX GYHKIHM PU OPraHU3alUU YIIPABICHUS SIEKTPOHHBIMUA JOKYMEHTaMHU.

Pazoen 2. Hcuucnenue evickazviganuii u npeouxamst. CoctaB andaBUTa HCUYUCICHHS
BbIcKa3biBaHui. [lonstue dopmysnsl U moadopMmylbl HCUMCICHHS BbICKa3biBaHUU. [IpaBuna BhIBOAA:
MOJICTAaHOBKH, 3aKitoueHus. [IponsBoHbIe MpaBuia BbIBOIA: OJHOBPEMEHHOM MOJICTAHOBKH, CIOHOTO
3aKJIIOUEHUS, CUJUIOTHU3MA, KOHTPIO3WIIMU, CHATUS JBOMHOrO oOTpuuaHus. [IpaBuiia BBIBOAMMOCTH.
[Tonsite mpenukara. Jloruueckre W KBaHTOPHBIE oOmepanuu Haj npeaukaTamu. [loHsTue Qopmyribi
JIOTUKHU TPEAUKATOB U €€ JIOrM4ecKoro 3HauyeHus. PaBHoOcuibHBIE (OPMYNBI JIOTUKH MPEIUKATOB.
Oco0eHHOCTH HMCHOJIb30BaHUSI MCUUCIICHUS BBICKA3bIBAHUN M JIOTUKU MPEIUKATOB IPH OpraHU3aluu
yIpaBICHUS dJEKTPOHHBIMH IOKyMEHTaAMHU.

HNudpopmaunonnas 3BpUCTHKA

eap AMCHMIIMHBI:

- ¢opmupoBaHue y CTyAeHTOB HampaBieHuss moarotoBku 46.03.02 «J/lokymeHTOBeneHue u
apXMBOBeJICHHE» NpoduiIs MOAroToBKU «OpraHusanus yHOpaBieHHUS HICKTPOHHBIMH JOKYMEHTaMU»
LIEJIOCTHOTO TOHMMAaHUSI OCOOCHHOCTEH CO3JIaHMsI, PACIPOCTPAHEHHUS U BBIABICHHUS HCTOYHHUKOB
uHGOpMAllMM 1O COLMAIBHBIM W TyMaHUTApHBIM HayKaM, [IO3BOJIAIOUIMX OPUEHTHPOBATHCS B
MH(GOPMAIIMOHHOM MPOCTPAHCTBE MPU PELICHUN HAYYHO-MCCIIEJOBATENbCKUX 3a/1a4.

MecTO0 JUCHUILIMHBI B CTPYKTYpe NPO(ecCHOHATbHON MOATOTOBKH:

JucuuminHa «Jlornueckne 0CHOBBI OPraHU3aluU YIIPABIEHUS MIEKTPOHHBIMU JTOKYMEHTAMU) SIBIISIETCA
JUCUMIUIMHOM 10 BBIOOpPY OJ0Ka IUCHMIUIMH 00pa3oBaTelbHOM MpPOrpaMMbl MO HAIpPaBICHUIO
noarotoBku 46.03.02 «/lokymeHTOBeZIeHHE U apXUBOBEICHHE», KBaTU(HUKAIMS (CTENEeHb) «OaKanaBpy.
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JucnumimHa uzydaercs B 1 cemectpe Ha o4HOU dopMe oOyueHUs U B 2 cemMecTpe Ha 3a049HOU (opme
o0OyueHusI.
®opMupyeMble KOMIIETEHIINHU:

- CIIOCOOHOCTD K MCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPE/ICTB MOTYUYEHUS, XpaHEHUS,
nepepabotku napopmarmu (OK-10);

- BJIaJICHHE HAaBBIKAMH UCIIOJIb30BaHMs KOMITBIOTEPHOW TEXHUKH M MH(POPMAIMOHHBIX TEXHOJOTHHA
B TIOMCKE HWCTOYHMKOB W JIUTEPATyphl, HCIOJIH30BAHUM TMPABOBBIX 0a3 JaHHBIX, COCTABJICHUH
oubnrorpaduyeckux u apxuBHbIX 0030poB (OI1K-4);

- BJIQJICHME OCHOBAaMHM HH(OPMALMOHHO-aHAIUTUYECKON JESITENIBHOCTH U  CIHOCOOHOCTBIO
NPUMEHATH UX B Tipodeccuonanbroii chepe (ITK-2);

- COCOOHOCTh CAMOCTOSITENILHO paboTaTh ¢ pa3uuHbIMU HcTouHUKamMu nHGopmanun (ITK-4);

- CIOCOOHOCTh AHAJIM3UPOBATH CHUTYallMI0 HA PBIHKE WH(OPMALMOHHBIX MPOIYKTOB M YCIYT,
JlaBaTh SKCIEPTHYIO OIIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOoTa W BEACHHUS
anekTponHoro apxusa (I1K-6);

- crIOCOOHOCTD BBISBIIATH M OTOMPATh JAOKYMEHTHI JJISl pa3HbIX TUMOB M BUJOB myOnukauui (ITK-
12).

OcHoOBHOe colep:KaHue:

Pazoen 1. Ynuueepcym ungpopmayuu. npopmanmonusie mporeccel. MHPOpMaImoHHbIE PECYPCHI.
CoBpemeHHOe WH()OPMAITMOHHOE TPOCTPAHCTBO M €r0 HMHCTHTYTHL. bubnuorpadudeckass KOHCTaHTa
YHHUBEpCcyMa HHPOpMaIUH.

Pazoen 2. Texnonocuu ungpopmayuonnozo noucka. Buasl HHPOPMAIMOHHOTO TOHMCKA
(bakrorpaduyeckuid, OuOMMOTpaPUUIECKUN W JTOKYMEHTalbHBIN). TexHomorus WHHOPMAIIMOHHOTO
MOMCKa B  HMH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEMax apxuBoB U  Oubnumotek. TexHonorus
MH(POPMAITMOHHOTO TIOWCKAa B OMOMMOTpaPUYECKUX H3AAHUSAX. TEXHOJIOTHS aBTOMATH3MPOBAHHOTO
nH(OPMAaLMOHHOTO NoKcka B IHTepHET.

HNudorpadpuxa u undoauzaiin

Heau mucuunauHbl - GopMUpOBaHUE KOMIIETEHIIMI BBIITYCKHUKA, OPUEHTUPOBAHHBIX Ha OCBOCHUE
MPUKIAJHBIX METOJUK aHallM3a M PENpe3eHTALUU KOMIUIEKCHOW HHopMalu, HeoOXoauMoi ams
OBICTPOro MPEeACTaBICHUS OOIBIIOTO KOJTNYECTBA JAHHbBIX.

MecTo TUCHHUILIMHBI B CTPYKTYpe NPo¢ecCHOHAIbHO MOATOTOBKH:

Huctunmuna  «MHporpaduka u wuHPOIM3ANHY» SABISICTCS MUCHMIUIMHOW 1O BBIOOpPY OJoOKa
JUCITUILINH 00pa30BaTeIbHOM IPOrpaMMbl 110 HamparieHuto moarotoBku 46.03.02 «/lokymeHTOBeIeHHE
Y apXUBOBEJCHUEY, KBAMU(UKAIUS (cTeneHb) «bakanaBpy. Jluciuminnia uzyyaercs B 6 cemectpe.

®opmupyemMble KOMIETEHIIUM:

e BJIaJICHUE HABBIKAMH HCIIOJIb30BAHUS KOMITBIOTEPHON TEXHUKU U MHPOPMAITMOHHBIX TEXHOJIOTHIA

B JIOKyMCHTAIIMOHHOM oOecrieueHrH yrpasieHus u apxuBHoMm neine (ITK-14).

OcHOBHOe co/lep:KaHue:

Pazoen 1. Hugpocpagpurka rax cpeocmeo peanuzayuu 6u3yaibHOU KOHUENUUU ITEKMPOHHBIX
ungopmayuonnvix pecypcos. OCHOBHbIE TIOHATUS U KaTeropuu uHporpaduxu. Vctopus 3apoxxaeHus u
paszButus uHbporpaduxu. Buael nHporpaduku. [lopsmok cozmaHus, mpaBuiia U TIpUEMbl Pa3pabOTKU
unporpaduku. [TpuHuIer hopMooOpa3zoBaHUs U KOMIIO3UIIUH, TPUHIIUIIEI 00BEMHOTO MTPOSKTUPOBAHUS
(maketupoBanus). OcoOeHHOCTH aHanu3a WHGOpPMAIMKM, OpPraHU3alMl W BHU3YAIH3allMH JaHHBIX
cpenctBamu uHborpaduku. Kommnosumus B uHbporpaduke. Mcmonb3oBaHue I1BeTa KakK CpeICTBa
BBIZITICHUS, IBETOBasi HaBuramus B uHporpaduke. Pabora co mpudramMmu U UCMONH30BaHUE TMPUHIIUIIOB
tunorpaduku npu (HOPMHUPOBAHUM BHU3yaTbHOM KOHIENIMH mMpoekTa. uHamudeckas uHborpaduka.
O030p OCHOBHBIX HMHCTPYMEHTOB palOoThl ¢ uHGorpadukoil (mporpaMmsel, cepBHCHI, (OTOOAHKH).
Ocobennoctu popmupoBanus uHGOrpaduKy MpHU peaTu3aliil BU3YaAIbHONW KOHIIEMIIUU AIIEKTPOHHBIX
MH(POPMALMOHHBIX PECYPCOB.

Pazoen 2. Ocnoevl ungpoousaina. OcHoBHble NOHATUS HH(oaM3aliHaA. VcTopus 3apoxaeHus u
paszButus WHpOAU3alHA. THUMONOTHS BU3YATBHBIX CXeM U TpadUKOB: aHAIUTUKO-UJUTIOCTPATHUBHOE
Ha3HAYeHWE, NPEUMYIECTBA W OTPAHWYCHHUS, I[OKa3aTelIbHbIE OOpa3lbl W THUIHYHBIC OLIMOKH.
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Bo3MoxHOCTH peanu3ani  BU3yalbHON KOHIENIUU AJIEKTPOHHBIX HH(POPMALMOHHBIX PECYpPCOB
CTaHJAPTHBIMU 3JIeMEHTaMH WH(POIU3aiiHA: METOJaMU UCTIOIB30BAaHUS ITapaMeTPOB MIPUQPTOB U a03a1leB,
METOJaMH CTPYKTYPUPOBAaHUS U JAWHAMH3AIMHM TEKCTa, METOJAMHU THUIEPTEKCTOBOW JAEIMHEApHU3aLUuU
TEKCTa, METOJAAMHU CTATUYHON U aHUMUPOBAHHON MH(MOTpaPUKH.

KomnbrotepHas rpaguka B JOKYMEHTAIIMOHHOM o0ecrieYeHHH YNPaBJIeHUs] U apXHBHOM JieJie

Heas aucuumiauHbl — (HOPMUPOBAHHWE NPAKTUYECKUX HABBIKOB 10 CO3/JaHUI0 M 00paboTke
M300paKEHUI C TMOMOINBIO COBPEMEHHOTO TPOTPAMMHOIO OOEcredeHus: B JOKYMEHTAIlHOHHOM
o0ecrieyeHn! yIpaBICHHS U ApXUBHOM JIElIe.

MecTto MCHMIUIMHBI B  CTPYKTYpe mnpodeccHoHANbHOI moaroroBku: Jlucummimna
«KommnbrotepHass rpaduka B JOKYMEHTAllMOHHOM OOECIEYEHMM YIPABIECHUS M apXUBHOM JEJe»
SBJIETCS AUCUUIUIMHON O BbIOOPY OJIOKAa AMCUUIUIMH 00pa30BaTeIbHOW IPOrpaMMBbl MO HalpaBIEHHUIO
noarotoBku 46.03.02 JlokymeHTOBeZeHHE M apXWBOBeAeHUE (MpOQHIb MOATOTOBKH «OpraHu3anus
yIOpaBlIeHUs] 3JEKTPOHHBIMU JOKyMEHTaMu»), KBanudukauus (creneHb) «OaxamaBpy». JucuuminHa
n3ydaercs B 6 cemectpe.

®opMupyeMble KOMIETEHIIMU:

¢ BJIaJICHUC HABBIKAMH HCITOJIb30BAHUS KOMITBIOTEPHOU TEXHUKHA W MH(POPMAITUOHHBIX TEXHOJIOTHIA

B JIOKyMEHTAIIMOHHOM oOecrieueHun yrpasieHus u apxuBHoM nene ([TK-14).

Conep:xanue IUCHHUIIUHBI:

Pazoen 1. Ocnogvl KomnvlomepHoil cpaguku. 3puUTEILHOE BOCIPHUATHE (POPMBI U MPOCTPAHCTBA.
PactpoBas u BektopHas rpaduka. ['paduaeckue penaktopsl, 00pabaThIBAIONINE PACTPOBBIE M BEKTOPHBIE
n3o0pakeHus. @opMaThl BEKTOPHBIX W PAaCcTPOBBIX M300pakeHWH. KOMITbIOTEpHBIE IIBETOBBIE MOJICIIH.
AnMTHUBHAS KoMIbIoTepHas 1BeToBas Mojaenb RGB. Cy0TpakTuBHas KOMIBIOTEPHAS I[BETOBAsI MOJIEIH
CMYK. KomnsrotepHas 1nseroBas mozenb HSB. AnmaparHo-He3aBHCHMash KOMIBIOTEpHAs I[BETOBAs
mozenb Lab. MckyceTBo nBera (KOJOpUMETPpUYECKHAE KPYTH, [IBETOBBIE KOHTPACTHI).

Pazoen 2. Ilpuknaonvie oo01acmu UCRONL306AHUA KOMRbIOmepHou cpaguku. OCHOBBI
tunorpadudeckoro auzaitHa. [llpudt kak oOwvekT rpaduueckoro nuzaitHa. Kmaccudukanus mpudros.
Kommnerotepusie TexHojoruu co3ganus mpudToB. OcoOeHHOCTH co3maHus PPEKTHBIX MyOJUKaIU.
JluzaitH nedaTHO# crpanuipl. Kommosumnus Tekcra u uzoOpakenus. [uzaitn Web-ctpanum. OOrue
npuHUIMObl au3aiina  \Web-caiitoB. CTpykTypa caiiTa ¢ TOYKH 3peHus am3aiiHa. OcoOeHHOCTH
otobpakenust Tekcta B Web. Iler B Web: TexHuveckue mnpueMbl HCHOJb30BaHus 1Beta B Web,
[[BETOBasl MajuTpa Opays3epa, BbIpa3uTelbHOCTh 11BeTa B Web, ponb mBera B (opMupoBaHus oOpasza
caiita. BusyanbHble cpeAcTBa peKiiaMbl B JOKYMEHTAIIMOHHOM 00€CIEUeHUH YIPABJICHUS U apXUBHOM
nerne.

IIpakTuka nepeBoaa NnpoPuILHO-OPUEHTHPOBAHHBIX TEKCTOB (AHIJIMICKHI, HEMEKMId,
¢panuy3ckuii A3bIK) B cpepe T0KYMEHTAIHOHHOTO o0ecniedeHHsl YIPABJIEHUs] U APXUBHOIO jlesa

Henau nucuuniauebl - GopMupoBanue 0a30BbIX HABBIKOB MHUCbMEHHOTO U YCTHOTO BHJIOB MEPEeBOa
NpoQUILHO-OPUEHTUPOBAHHOTO  TeKcTa s A(GQGEeKTUBHOW  HMHOS3BIYHOM  KOMMYHHUKAllMd B
npodeccroHabHOM IeATENBHOCTH U Hay4yHOU pabore.

MecTO AUCHUIUIMHBI B CTPYKTYype npodeccuoHaabHO moaroroBku: J(ucuurumna «lIpaktuka
nepeBojia mpo(UIHLHO-OPUEHTHPOBAHHBIX TEKCTOB (QHTIUHCKUN, HEMEIKUi, (paHIly3CKUN S3BIKH) B
cdepe TOKYMEHTAIIMOHHOIO 0OecreueHus! YIpaBiIeHNUs U apXUBHOTO JeNay sBISETCS JUCLUIUIMHON 1o
BbIOOpPY OJIOKAa AMCHUIUIMH 0O0pa3oBaTeNbHOM NpOrpaMMbl MO HampaBieHuI0 noarotoBku 46.03.02
«/lokyMeHTOBeZIeHHE U apXWBOBEACHUE», KkBanudukamus (creneHb) «OakamaBp». JucuuniauHa
M3y4aeTcs B 5 ceMecTpe.

®opMupyeMble KOMIIETEHIMU:

® CrMOCOOHOCTh K KOMMYHUKAIIMM B YCTHOW M MHCbMEHHOU (opMax Ha PYCCKOM U HMHOCTPAHHOM
SI3BIKAX JUIS PELICHUS 33]]a4 MEKIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumoaercTeus (OK-5);
® BJIAJICHUE HABBIKAMH TMOJATOTOBKU YIPABICHYECKUX JOKYMEHTOB M BEICHUS JEJIOBOW MEpPENMUCKU
(TTK-25).
OcHoOBHOE coepxaHue:
Pazoen 1. QObwue nekcuveckue u zpammamuuecKue 60nRPOCHl  NPOPecCUOHATbHO-
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OPUEHIMUPOBAHHO20 Nepesoda 6 cghepe OOKYMEHMAUUOHHO20 00eCneYeHUs Ynpaeienus U apxXueHozo
Jena. Beenenue B qucuuIuinHy. Teopusi U mpakThka nepeBojia. Ponb mnepeBogueckoil JesTenbHOCTH B
UCTOPHM  YeloBeYecTBa. PoJb  NEepeBOJHOTO TEKCTa B NPOGECCHOHANBHOM  JESTEIbHOCTH.
DOKBHUBAJICHTHOCTb U aIeKBAaTHOCTH TepeBoaa. CTUIIM TEKCTOB, 0COOEHHOCTH MX nepeBoaa. OcoOeHHOCTH
nepeBoaa MpoQUIbHO-OPUEHTUPOBAHHOTO TeKcTa. [lepeBomyeckwii aHanmu3 NPO(UIBHBIX TEKCTOB.
CormnocTaBUTENLHBIN aHAJIN3 TIEPEBOAHBIX TEKCTOB. [lepeBomueckue npuemsl. Buasl nepesoaa. IlepeBon
TEeKCTa NPOoPEeCcCHOHATBPHON HaNpaBIeHHOCTH. llpeanepeBoauecKuii aHamu3 MpO(QUIBHOTO TEKCTa.
HoBrle mnepeBomueckre TEXHOJOTHH. | paMmaTHyeckue NpoOiIeMbl MepeBoaa. Pernpe3eHTaTHBHOCTH
nepeBojia Ha rpaMmmaruueckom ypoBHe. [lepenaua aptuxis. IlepeBon riarojioB B MacCUBHOM 3ajore.
[lepeBox mHPUHUTHBA W MHOUHUTHBHBIX 000poTOB. IlepeBox mpuYacTUs W MPUYACTHBIX OOOPOTOB.
[lepeBon repynHauss U repyHauaidbHbIX o0opoToB. IlepeBon ¢opm cociaraTenbHOr0 HaKIOHEHHMS.
IlepeBon sm¢aTnueckux KoHCTpyKuui. IlepeBos MonanbHBIX TJ1aroJios. AKTyalnbHOE YJICHEHHE
NpenioKeHuss (KOMMYHUKAaTHBHasl CTPYKTypa BbICKa3biBaHus). Jlekcuueckue mnpoOieMbl mHepeBoja.
Pernpe3enTaTuBHOCT, TiepeBOJa Ha JieKCcMueckoM ypoBHe. IlepeBoa ¢dpaseosnorusmos, Kiuile u
YCTOWYMBBIX CIIOBOCOYETAHWN, HEOJOTM3MOB, MHOTO(YHKIIMOHAJIBHBIX cJoB. llepeBoa cBOOOAHBIX
cnoBocouetanuit. [lepeBon 3aumctBoBanuii. Ilepemaya MMeH COOCTBEHHBIX M Ha3BaHUM, 3ar0JIOBKOB
(TpaHCKpHUIMIMS, TpaHCIUuTepanus, nepesot). Jlekcnueckue TpaHchopMaluy Ipu NepeBo/Ie.

Pazoen 2. [Ilpakmuxa nepeeoda npoguibHO-OpUEHMUPOCAHHO20 meKcma 6 cihepe
OOKYMEHMAUYUOHHO20 O00ecneuenus yYnpaeieHus u apxueHozo oena. [TpodeccuonansHo-
OpUEHTHpPOBaHHBIM mepeBoa. llepeBox mpodeccrnoHanbHON TEPMUHOJIOTHUH, OCHOBHBIX PEUEBBIX
0060poToB ((ppa3, BBOAHBIX CIOB) HA MPOPECCHOHATBHYIO TEMATUKY, JAEIOBOU MEPETMCKH U MMUChbMEHHBIX
Hay4yHbIX U Mpo¢ecCHOHaNbHBIX TeKCTOB. IlepeBon wucrouHukoB. KynbTyposnorudeckuii acmekT
nepeBona. IlepeBon peanuit. Vcrounukwm momosiHeHUsT (DOHOBBIX 3HAHUN TEpeBOMUYMKA. AHAIN3
BApUATHBHBIX TEPEBOJOB MNPOPMIBbHBIX TEKCTOB. KynbTyponoruueckue OCOOCHHOCTH TepeBoja
npodeccuoHalbHOTO TeKcTa. TpyaHOCTH TepeBoJa Ha BceX YpPOBHAX s3bika. [Ipodeccunonanphas
KOMIIETEHIMST ~ mepeBomuuka.  IlepeBox — myOIMIIMCTMYECKUX  TEKCTOB  MpodeCCHOHAIbHOU
HampaBiieHHOCTH. [lepeBoa oduLManbHO-IAENOBBIX TEKCTOB MpOodeccCHoHATbHOM HampaBIEHHOCTH.
[lepeBos1 HayuyHBIX TEKCTOB MpodeccuoHanbHON HampaBiieHHOCTU. [lepeBos Xyn05KeCTBEHHBIX TEKCTOB
npodeccruoHalbHOM HANPaBICHHOCTH.

IpukiaaHbie IPOrpaMMHbIe CPEACTBA OPraHU3ANHHN PAdOTHI € YJIEKTPOHHBIMH JOKYMEHTAMHU

Hemn aucuMniamHbl - (QopMHpOBaHWE MPEACTABICHHA O COBPEMEHHOM pPBIHKE MPUKIAIHBIX
MPOrPAaMMHBIX CPEICTB B JOKYMEHTAIIMOHHOM OOCCIICYCHUU YIIPAaBICHUS W B apXUBHOM JIeliE;
(dbopMUpOBaHHE CHUCTEMbI 3HAHUH M TPAKTUYCCKUX YMEHHUH pabOThI C HACTOJBHBIMU H3JIATCIHCKUMHU
CHCTEMaMH U CUCTEMaMH YIPABIICHHSI IPOCKTaMH.
MecTo MMCHUILIMHBI B CTPYKType npo¢eccHOHANbHON moaroroBku: [lucnunnuna «lIpuknagHsie
MPOrpaMMHBIC CPEJCTBa OpPraHU3alMi PadOThl C AJIEKTPOHHBIMU JIOKYyMEHTAMHU» BXOJIHUT B COCTaB
JHMCLUIUIAH 10 BBIOOPY OJIOKa TUCIMILTUH 00pa30BaTEeIbHON MPOTrPaMMBbI TI0 HAIIPABICHHUIO TOATOTOBKU
46.03.02 «JlokyMeHTOBEJCHUE U apXHBOBeAeHUEY, KBa(uKamus (cTeneHb) «bakanaspy. JducuumnimHa
u3yyaercs B 3 ceMecTpe Ha OUHOM opme oOydeHHs U B 2, 3 ceMecTpax Ha 3a09HOH Gopme 00ydeHus.

®opmupyeMbie KOMIETEHIIUH:

® CIOCOOHOCTH K HCIOJIh30BAaHUIO OCHOBHBIX METOJOB, CIIOCOO0OB U CPEJICTB MOJTYUYCHHUsI, XpaHEHUS,

nepepabotku uapopmarmu (OK-10);

e BJIaJICHUE HABBIKAMU HCIOJIB30BaHUs KOMITBIOTEPHOM TEXHUKU U WH(DOPMAIIMOHHBIX TEXHOJIOTUHN B

JTOKYMEHTAI[HOHHOM o0ecrieueHn  ynpasieHus u apxusaoM jene (I1K-14).

OcHoOBHOE coJep:KaHne:

Pazoen 1. Cucmemwt ynpaenenus npoekmamu. Knaccuduxamus npoektoB. JKU3HEHHBINH UK,
¢da3bl U Bexu MpoekTa. XapaKTEepPUCTUKA CHCTEMbI YIIPABICHUS MPOEKTaMH KaK CIeHaTn3uPOBAHHOTO
MPOrPaMMHOTO CpEeCTBa IJIAHUPOBAHUS M aHalHM3a BBIMOJTHEHUS TPOeKTOB. O030p COBPEMEHHOTO
pBIHKA CHCTEM YIpPAaBIIEHUS MPOEKTaMU. TEeHIEHIMH Pa3BUTHUS MPOrpaMMHOTO obecriedeHus B cdepe
yIpaBJICHUS TMPOEKTaMU. YIpaBleHHE TMpoeKTaMu B cdepe TOKYMEHTAIMOHHOTO 00ecredYeHus
yIpaBiIeHUs. XapaKTePUCTUKA CHCTEMbI YIpPaBIEHUs MPOEKTaMHU. DJIEeMEHThl HHTep(deiica CHCTEMBI
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ynpaiieHus: npoekramu. [IpencraBieHus mpoekTa B CUCTEME yIpaBlieHUs mpoekrtamu. KanengapHoe
maHupoBanue. PecypcHoe miaHupoBaHue.  AHalM3 pacHUCaHUs TPOEKTAa, KPUTUUYECKOTO IIYTH,
CTOMMOCTH, TMOTPEOHOCTH B MarepwalaX U pPecypcax, PUCKOB B IMPOCKTE, MPUOBUIH, HCIOIHCHUS
npoekTta. OTciexkMBaHUE X0/1a BBINIOJHEHUS MpoekTa. KoHcomanus npoekToB U PeCypCoB.

Pazoen 2. Hacmonovuvie uzoamenvckue cucmemsl. Ilommrpadudaeckoe MPOU3BOJICTBO: MOHSATHS,
sranbl. HacronbHast u3narenbckas cUCTeMa Kak CHELMATU3UPOBAHHOE CPEACTBO BEPCTKU JOKYMEHTOB.
MaxkeTupoBaHHe TOKYMEHTa KaK BOKHEHIIMI KOMIIOHEHT mojurpadudeckoro mpormecca. OcoOCHHOCTH
paboTel ¢ TekcToM, Tpadukoil, TabIUIAMH B HACTOJBHBIX H3JATEIbCKUX cuctemax. 030p
COBPEMEHHOTO pPBIHKA HACTOJBHBIX H3JATCIIbCKUX CHUCTEM. TEHACHIIMH PAa3BUTHUS IPOTrPAMMHOTO
oOecrieueHns HACTOJIBHBIX U3JIATCIIbCKUX CHCTEeM. VICIomp30BaHNe HACTOJIBHBIX M3/IATEIBCKIUX CHCTEM B
chepe JOKYMEHTAI[MOHHOTO OOeCHeueHusl yIpaBiIeHUs] CUCTEMBlL. DJEeMEHThl MHTep(elica HAaCTONbHOMN
M31aTeNbCKOM cucTeMbl. OCOOEHHOCTH BEPCTKH Ta3eT M KypHaioB. CTpaHHIIBI-IIA0IOHBI: CO3aHHE,
pelaKTUpOBaHUE, MPUMEHEHHE K CTpaHullaM JoKymMeHTa. OcoOeHHOCTH BepcTKH KHUT. OCOOEHHOCTH
BEPCTKH UHTEPAKTUBHBIX JOKYMEHTORB.

Web-TexHosiorun B 10KyMeHTAIIMOHHOM O0ecneYeHnH YIIPABJICHHsI 1 aDXUBHOM JIeJ1e

Heaun nucuuniaunbl — GOpMUPOBaHUE MPEACTABICHUM 0 Web-TeXHOIOTHIX, a TaKKe MPaKTUYECKUX

yYMEHUU co3/1anusi web-0KyMeHTOB.
MecTo IUCHHIUIMHBI B CTPYKType mnpodeccnonanbHoii moaroroBku: Jluciummua «Web-
TEXHOJIOTUU B JIOKyMEHTAI[MOHHOM OOECIeYeHUU YIpPaBJIE€HUS M apXUBHOM JIeJe»  SBISETCS
JUCHMIUIMHOM 1O BbIOOPY O0Ka JAUCHUIUIMH 0O0pa3oBaTelbHON NpOrpaMMbl IO HANpaBJIEHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeICHHE W apXWBOBEICHHE», KBaIM(UKAIKS (CTCIICHB) «0aKamaBpy.
JuctunauHa u3yvaercs B 3 cemecTpe Ha ouHOU popme oOydeHus u B 2, 3 ceMecTpax Ha 3a09HOM Gopme
00y4eHHs.

dopMupyeMble KOMIIETCHIMU:

e BiajcHUE Oa30BHIMH 3HAHUSIMH B 001acTH WH(POPMAIMOHHBIX TEXHOJOTHH (ITpOorpaMMHBIE
MPOAYKTHI,  HCIOJb3YyEMbIE B  YOPABICHUM  JOKYMEHTAMH, CHUCTEMBI  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

e BJa/ICHUE HaBBIKAMH HCIIOJIb30BAHMSI KOMITBIOTEPHOU TEXHUKU U UH(OPMALIMOHHBIX TEXHOJIOTUH B
JOKYMEHTAIHOHHOM OOeCIiedeHnu ypaBicHus u apxuBaoMm aeie (ITK-14).

OcHOBHOe cojlep:KaHue:

Pazoen 1. Beeoenue 6 Web-mexnonozuu. Tloustue web-texHomoruii. Web-TeXHOIOIHH HA CTOPOHE
KJIMeHTa 1 Web-TexHojoruu Ha CTOpoHe cepBepa. Mcmosb3oBaHue web-TeXHOJOrHi B OMOIHOTEKAX,
apxuBax, My3esx. Mcropus s3bikoB pasmeTkd. CTaHmapTHBIM 0000IIEHHBIH s3bIK pa3smMeTkun SGML
(Standard Generalized Markup Language) kak MeTOJ CO31aHUsl CTPYKTYPUPOBAHHBIX JIOKYMEHTOB.
Oco6ennoctu SGML. Crpykrypa nokymenta ¢ Touku 3peHuss SGML. ITonstue cTpykTypHOi pazmeTka
u pazMetku npencrtaBieHus. DTD-onucanus. JloctounctBa u Henoctatku SGML. I'mneprekcToBbiit
sa3pik pazmetku HTML (HyperText Markup Language): mocTtouHcTBa M HeAOCTaTKu. Bepcum si3bika
HTML, mnepcrnektuBbl ero pasButHs. Pacmupsemsiii s3pik pasmerkn XML (eXtensible Markup
Language). TpeboBanus k XML. TloHsATHS CTPYKTYpHON U CHHTaKCUYECKOW KOPPEKTHOCTH. J{ManeKThbl
XML. Bepcun sssika HTML, nepcnextuBel ero pasButus. Pacmmpsemsiii sa3bIk pasmetrkun XML.
bazoBbie snmeMeHTHI s3bika U cTpykrypa HTML noxymenta. IIpMHUMIBI TMIIEPTEKCTOBOM PA3METKH.
Knaccudukarus tero HTML.

Pazoen 2. Ocnoevt popmamuposanua ¢ HTML. ®opmatupoBanue Tekcra. Co3/laHue CIUCKOB B
HTML. Pa6orta ¢ uzobpaxenusmu. @opmarsl n3obpaxenuit g pasmemienuss Ha HTML-crpanunax.
OntuMu3anus H300paKeHuil 1t pa3menieHust Ha Web-ctpanunax. TaOmuibl Kak BaKHEHIINH JIEMEHT
HTML-1okyMeHTOB, HCIONB3YIOMUNACA Kak [UIsl pa3MeIIeHHs] JaHHBIX, TaK W Ui YIPaBJICHUS
B3aMMHBIM pa3MelieHneM Tekcta u rpaduku. Kackanusie Tabmuuel ctuneit CSS (Cascading Style Sheets)
KaK CHeIHMaIbHBIN SI3bIK OMMCAHUS CTHIIEH, 00a1atouii 6orateiM HaAOOPOM CpelCTB (POPMATUPOBAHUS U
yIIpaBJIEHUs] CTHIIIMU 3JIEMEHTOB JOKyMeHTa. 3ajnanue npaBui CSS B ¢opme MPOCTHIX M IPYIMIOBBIX
cesekTopoB, ID cenekTopoB, NpaBuil HACIENOBAaHUS W IPABWI ONPENCIIEHUS KIACCOB DJIEMEHTOB,
IICEBOKIIACCOB M TICEBIOAIEMEHTOB. lCronp30BaHHME JIMCTOB CTWIEHM B JOKymeHTax. l[IpumeneHue
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BHYTPEHHUX CTWIEH B JOKyMeHTe. [ nobanbHble Tabmuipl cruield. CBsi3aHHBIE TaOMUIBI CTHICH.
[Tpumepsr ucnonb3oBanuss CSS. O6nacte mnpumenenuss ¢popm B HTML-moxkymenrtax. OcHOBHBIE
AJIEMEHTHI, HUCHOJb3yeMble B (opMax: TEKCTOBOE TIOJIe, IMEpeKIIoYareilb, OTKPHIBAIOIIEECS MEHIO,
KHOTIKH. DpeiiM KaKk MEeXaHU3M CTPYKTYPUPOBAHHUS JOKYMEHTOB: 3a/laHie (PpEHMOBOM CTPYKTYpHI, TETH,
onpenernsonue (perMOBYI0 CTPYKTYpY TOKyMeHTOB. [loaroroBka conepxkumoro ¢perima. Cosnmanue
BJIOXKEHHBIX (PpeitmoB. [Ipumeps! ncnonszoBanus ppeiiMoBbIX cTpykTyp B HTML-n0kymMeHTax.

Metoabl aHaIM3a NpeAMeTHBIX 00J1acTell B JOKYMEHTALIMOHHOM o0eclie4eHUM YIPaBJIeHus U
apXUBHOM [eJjie
Hean qucuMmIMHbI - GOPMHUPOBAHKE TPEACTABICHUH O COCTaBe METOJIOB aHAIM3a MPEIMETHBIX
obnacTtel U BO3MOXKHOCTSIX MX HMCIIOJb30BaHUS MPHU aHATIU3€ CIYKO TOKYMEHTAallMOHHOIO 0OecreueHust
yIOpaBlIeHUS M apXUBOB KaK IpPEAMETHON 00JacTH; OBJIAJICHHME TEXHOJOTHSMHU (OpMaIU30BaHHOTO
OMMCaHUs TpeAMETHON obnactu; (GopMHUpOBaHME NPAKTUYECKUX YMEHUH BbIOOpa, OOOCHOBaHMSA H
MIPUMEHEHHs a/IeKBaTHBIX METOJOB aHalIMW3a NpPeAMETHONW O0O0JacTH Ha pas3HbIX CTaJusAX CO3JAHUS
AJIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB.
MecTo IUCHMILVIMHBI B CTPYKTYpe Npo¢ecCHOHANbHON MoAroToBKHU: J(ruciurimHaa «MeToibl aHanu3a
MpeIMETHBIX 00JIacTeil B TOKYMEHTAlMOHHOM OOECTIeYeHUH YIPaBJICHUSI U apXUBHOM JIeJe» SIBISETCS
JUCHMIUIMHOM 1O BbIOOPY OOKa JAMCHUIUIMH 0O0Opa3oBaTelbHON NpOorpaMMbl IO HANpaBJIEHUIO
noarotoBku 46.03.02«/lokyMeHTOBEIcHUE U apXUBOBEIACHHE», KBATU(PUKAIUSA (CTCIICHB) «OaKalaBp.
JuciunnuHa n3ydaercs B 6 cemecTpe Ha O9HOU opMe 00ydeHus U B 5,6 cemecTpax Ha 3a04HOU dopme
00y4eHHs.
®opmMupyemMble KOMIETEHIIMU:
® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, CHOCOOOB U CPEICTB MOJTYYEHHUs, XpaHEHHUS,
nepepabotku napopmanuu (OK-10);
® CMOCOOHOCTh MPHUMEHATH HaydHble METOJbI IPU HCCIEIOBAaHUU OOBEKTOB MPO(eccCHoHATbHOM
nestenprocTH (ITK-1);
® BJAJIEHUE OCHOBaMHM WH(OPMALMOHHO-AaHAIUTUYECKONH JEATEIbHOCTH U CHOCOOHOCTBHIO HX
pPUMEHUTH B mipodeccnonanbHoi chepe (TTK-2).
OcHOBHOe cojlep:KaHue:

Pazoen 1. Ilpeomemnasa oonacme «AHC 6 cghepe Ookymenmayuonnozo obecneuenus
YRPAaeneHus u apxuenozo oena» Kak oovekm ananuza. CiayxObl TOKYMEHTAIMOHHOTO OOecreueHus
yIpaBJCHUs M AapXUBbl Kak TMpeAMeTHas 00JacTh. Ilenu ananu3a mpeIMETHBIX 0OJacTei.
XapakTepucTUKa MOAX0I0B K aHAIU3Y IpeaMeTHOM obactu. CpelcTBa onucanus MpeIMeTHON 061acTu.
Ananu3 mnpeAMEeTHONH o0NacTH KakK Ba)KHEWIee YCIOBHUE MPHUHIATHS OOOCHOBAHHBIX pEIICHUH Ha
pa3IMYHBIX JTamaxX IKU3HEHHOTO IMKJIa OJEKTPOHHBIX HHGOpMaMOHHBIX pecypcoB (DUP).
XapakTepucTUKa OCHOBHBIX 3TaloB aHajiu3a mpeAMeTHON obnactu. dopmanuzanus NpeacTaBiIeHUs
npeaMeTHo# obnactu. YpoBHU Qopmanuzarmu. OnucaHue COCTOSHUS MPEeIMETHON 006JacTH Ha OCHOBE
(dbopManu30BaHHBIX SA3BIKOB. MHOroacnekTHas KiIacCH(HUKAIUs METOJOB aHaju3a MPEeAMETHBIX
obnacreii. Kputepuum BbIOOpa METOJOB aHalnW3a MpeIMETHBIX obsacteil. MHTerpamus MeTO/AO0B,
WCIOJIb3YEMbIX MPU PEIICHUH MPAKTUYECKUX 3a/1a4 aHallu3a MPeIMETHONW 00IacTH.

Pazoen 2. Xapakmepucmuka memo0oe ananuza npeomemnuvlx oodracmeii. Metonasl aHanusa
JOKYMEHTUPOBaHHON wuHpopManuu. TepMUHONOTMYECKHII aHalW3 Kak CPEeACTBO OMpEeeNeHuUs
MOHATUHHO-TEPMHUHOJIOTUYECKON CpeJibl, XapaKTepU3YIOIleH aHaIU3HPYEMYIO IPEIMETHYI 00JacThb.
bubnuoMerpusi Kak KOMIUIEKC KOJMYECTBEHHBIX METOJOB HW3Y4EHHUs JOKYMEHTAIBHBIX MOTOKOB.
KoHTeHT-aHanm3 - KOJNMYECTBEHHBIH METOJ| aHalli3a KAauyeCTBEHHBIX XapaKTEePUCTUK JIOKYMEHTOB.
BeGomerpuss kak cpeacTBO WH(POPMAIMOHHOW IMAarHOCTHKK Web-mpoctpaHcTBa. Vcnosp3oBanue
BEOOMETPUYECKOTO aHajHM3a MpH HcciaenoBaHuu MHTepHeT-pecypcoB ciyx6 1OV u apxuBoB. Merombl
aHaJM3a CUTYallMil KaKk MHCTPYMEHT OLIEHKH COCTOSIHUS MpeAMETHON obsacTh. MeToa CHHTE3UpOBaHUS
NpOOJEeMHBIX  CUTYyalluii:  CYIIHOCTh, Ha3HAa4eHHWE, WCIOJIb30BAaHWE TPU  MPOCKTHPOBAHHUH
aBTOMATU3UPOBAHHBIX HHPOpMAIMOHHBIX cucteM B JIOY u apxuBHOM Jefe, dJIEKTPOHHBIX
nHpopManMoHHbIX pecypcoB. SWOT-ananu3 kak crneuupuyeckuil yrnpaBleHUYeCKUH METOJl aHalu3a
nH(pOpMALIUY, XapaKTEePU3YIOMIEeH IMOJI0KCHHE OpPraHU3alld Ha PBIHKE. Bo3moskHOCTHIIpUMEHEHU ST
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SWOT-ananu3a npu coctaBieHUH crparernueckux mianoB passutus AVC B IOY u apxuBHOM Jere,
MPOJBIDKEHHST MH(POPMAIIMOHHBIX MPOAYKTOB M YCIYr Ha PBIHOK. OKCHEPTH3a KaK Coco0 MOJydeHHs
nH(OpMAIUY TIPU aHATIM3€E CIOXKHBIX HEPOpMaTU3yeMbIX MpodiieM. Vcroip30BaHle METOIa SKCIIEPTHBIX
OLICHOK JIJIsl peLIeHUsl Ipo0JieM MPOrHO3UPOBAHUs, IUIAHUPOBAaHUA U pazpadboTku DUP, HopmupoBaHus
Tpyda, BbIOOpa MEPCIEKTUBHOW TEXHOJIOTHUH, OLEHKM KauyecTBa MH(POPMALMOHHON MPOIYKLHUH U JIp.
[TpumeHeHre METOJ0B MPOTHO3UPOBAHHUS IIPU aHATHM3E MPEIMETHON 00JIaCTH KaK CPEICTBO OTPEACICHUS
TEHJCHIMH M TMEpPCHEKTUB pPa3BUTUS CUCTEM OHJIIEKTPOHHOTO JOKYMEHTOOOOpOTa, MPOTHO3UPOBAHUS
noTpedHOCTEl B HOBOW MH(POPMALMOHHON MPOIYKIUH, €€ MOTPEOUTENbCKUX CBOMCTB M T.M. CocTas,
oOmras XxapakTepucTuka W 00JacTh MPUMEHEHUsT METOJI0B WH(POPMAIMOHHON JWArHOCTUKH OOBEKTOB.
MoenupoBaHie Kak HHCTPYMEHT aHallM3a MpeAMeTHON obnactu. KoHuenTyanpHast MOAEH - CPEICTBO
(hopMamM30BaHHOIO MPEACTABIECHUS CTPYKTYpPbI IpeaMeTHOW obnactu. HampaBieHus ucnosib30BaHUS
METO/I0B MOJIEIMPOBAHMsI PU NPOBEACHNUN aHAIN3a MPEAMETHBIX 00JacTei.

Paszoen 3. Obodouwenue u npumenenue pe3ynvimamos AHANU3A NPEOMEMHOU 001acmu npu
cozoanuu u Ikcnayamayuu AUC ¢ cgepe 00KymeHmayuoHno20 obdecneyenus yYnpaeieHus u
apxXugHoz0 0ena, 31eKMmPOHHBIX UHPopmayuonuvlx pecypcoé. CoctaB M 00Las XapaKTEPUCTUKA
MeTo/I0B 00paboTku wuHopmanuu. Metoasl aHanm3a UWHGOpPMALMU: CPABHUTEIbHBIA aHAIIU3,
(daktopHbIi aHanm3. Busyanuzanus uHGoOpManuu Kak OJUH U3 00s3aTEIBHBIX 3JIEMEHTOB O()OpPMIICHHS
pe3yNbTaTOB aHainM3a npeaMeTHoi obmactu. CrnocoObl HArJsSAHOTO IMpeacTaBieHUs AaHHbIX. CocTaB U
xapakTtepuctuka ¢opM mnpexacraBiaeHus uHpopmanuu. Kpurepuum BbeiOOpa Qopm mpencTaBlieHus
nHpopmanuu npu o06pabOTKe pe3ylnbTaToOB aHaiu3a MpeaMeTHoil oOnactu. OlleHKa JI0CTOBEPHOCTH
uHpopmanuu o npeameTHor obnactu. HanexxHoctes u3mepenus. VMcToyHuku ommOOK NPUMEHEHUS
OTJIeNIbHBIX METOJIOB aHAJIM3a peaMeTHON obnacti. HanpaBneHus ncnosib30BaHus OTAEIBHBIX METOJIOB
IPU BBINOJHEHUM DPAOOT Ha MPEANpPOEKTHOH, MPOEKTHOH M MOCIECNPOEKTHON CTaausAX CO3JaHus
3JIEKTPOHHBIX NH(OPMALIMOHHBIX PECYPCOB.

MaTtemMaTH4ecKre MeTObI HCCJIETOBAHUS B JOKYMEHTAIIMOHHOM o0ecre4eHHH YIIPaBJIeHHs H

apXUBHOM J1ej1e

Hemn pucnumimHbl -  (GopMUpoBaHHE TPOPECCHOHATBHBIX  KOMIICTCHIIMH  BBITYCKHHKA
OPUEHTUPOBAHHBIX HA YCBOCHUE TEOPETHUECKUX 3HAHHMN U MPAKTHUYECKUX HABBIKOB TI0 MCIIOJIb30BAHHIO
MaTEeMaTUYECKUX METOJIOB B TIOKYMEHTAIIHOHHOM OOECIICYCHUH YIIPABIICHHS U apXUBHOM JIEIIC.

MecTto MCHUILVIMHBI B  CTPYKType mnpodeccMoHaabHOii moaroroBkm: JlucuuminnHa
«MaTeMaTH4ecKue METOJbI HCCICIOBAaHUS B JIOKyMEHTAIMOHHOM OOCCIICUCHHH YIpPAaBICHHUS U
apXWBHOM JIeJIe» SIBJISICTCS AUCIUILIMHON TI0 BBIOOPY OJIOKA MUCIMILIMH 00pa3oBaTeIbHOM MPOrpaMMbl
no HampaieHuto noaroroBku 46.03.02 «JlokyMeHTOBEJACHHUE W apXWBOBEIACHHUE», KBaTU(UKAIUS
(crenenp) «bOakanaBpy. JlucuuniauHa uzydaercs B 6 cemMecTpe Ha ouHOM (opme oOydeHus u B 5,6
CeMecTpax Ha 3a0YHOU opMe 0OyUCHHS.

®opMupyemMble KOMIETEHIIMH:

® CIIOCOOHOCTh K MCIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEICTB IMOJYYCHUS, XPaHCHHS,

nepepabotku uapopmarmu (OK-10);

® CIIOCOOHOCTh NMPUMEHATh HAYYHBIC METOJbI TPH HCCICIOBAHHH OOBEKTOB MPO(EeCcCHOHAIBHOM

nestenprocTH (TTK-1).

OcHoBHOE conepkaHue:

Pazoen 1. Memoovl onmumuzauyuu OOKYMeHMAYUOHHO20 obecneuenus ynpaesienus. O030p
MaTeMaTHYEeCKUX ONTUMM3AIMOHHBIX METOJIOB, HCIOJB3yeMbIX ISl pElIeHUs MPHUKIAJHBIX 3a]ad
JOKYMEHTAI[MOHHOTO  oOecrieyeHust  ympaBieHus. OOmas MOCTaHOBKAa  3ajauyd  JUHEHHOTO
MPOrpaMMHUPOBAHMS U CBOMCTBA €€ pelieHus. MaTemaTnueckas MoJIeib U KaHOHHYEeCcKas opma 3a/1auu
JUHEHHOTO TpOrpaMMUpOBaHUsA. PelieHue 3agayu JTUHEHHOTO MPOrpaMMHUPOBAaHUS TpadUUYECKUM H
CUMIUIEKCHBIM MeTofamu. OOIIast 1 MaTeMaTudeckasl MOCTaHOBKA TPaHCHOPTHOM 3amaun. CocTaBlieHUuE
OTIOPHOTO TUIaHA TPAHCIIOPTHOM 3a7auyd METOJOM CEBEpO-3alaJHOTO yriia U METOJOM HaWMEHBIIeH
CTOMMOCTH. HaxoXJaeHue ONTUMAalIbHOTO IUIaHA TPAHCIOPTHOM 3aJadyd METOJIOM IMOTEHIIUAJIOB U
METO/IOM  TPSAMOYIOJILHUKOB.  Mcmonb3oBaHWe  TPaHCIHOPTHOW  3adayud A ONTHUMH3AIHH
JOKYMEHTAIBHBIX TOTOKOB. (OCHOBHBIC TOHSTUS Teopu: Urp. Wrpel OBYX JHI] C HYJIEBOW CYMMOI.
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BepxHee u HM)KHEE 3HAUEHHUE UTPbI, YCIOBUE CEAJIOBOM TOUKU, CMEIIAHHBIE CTPATETMH. AHAIMTUYECKOE
u rpaduueckoe pemieHue urpsl 2x2. Pemenue urp Buma mxn. Urpbl AByX JHII C HEHYJIEBOH CyMMOM:
MOHATHE O KOONEPAaTHBHBIX WUIpax. BbIOOp ONTHUMAIbHOW CTpPAaTEerHMyd B YCIOBHUSX HEONPEAEICHHOCTU
(urpel ¢ mpupooii). BeiGop cTpaTeruu mpu HaIMYMHM BEPOSITHOCTHOW WH(popmarmu. Mcmonb3oBaHue
TEOPUH UT'P JJISl ONTHMHU3ALNHN TOKYMEHTAJIBHBIX TOTOKOB.

Pazoen 2. Cucmemvl Mmaccoeozo o00cayicueanus Kak UHCMPYMEHM pPAyUOHAIUZAUUU
0okymenmoobopoma. OOIIME NOHITHUS TEOPUM MACCOBOrOo OOCIyXUBaHUSA. MOJENIUpPOBAHUE CUCTEM
MmaccoBoro obciyxuBaaus (CMO). I'padsr cocrosamii CMO. Crryuaitasie npornieccsl. Kiaccudukarus
cucrem maccoBoro obciyxkuBanus (CMO). Tlokazarenu sdpdexruBHOCTH CMO. Dopmyna Jluttia.
UcnonwszoBanne moneneit CMO nanst aHanusa JOKyMEHTaNbHBIX MOTOKOB. HexoTopeie moaenu CMO:
npocteitmass CMO ¢ ortkazamu (3ajava OpraHra), Tmpocredmas oaHokaHanpHass CMO ¢
HEOTrpaHUYEHHOM OYepe/bIo U ¢ OIPaHUYEHHUEM I10 JUIMHE OYepe/, pocTeias MHorokaHaibHas CMO
C HEOI'PaHWYEHHOMN OUYEPEIbI0 U C OIPAaHUYEHHUEM IO JUTMHE OUEPE/IH.

NudopmaTusanus oduecrsa

Henn mucuuniauHbl — (QOpMHUPOBAaHUE LIEJIOCTHOTO IMpEACTaBIeHUS 00 JTamax, mpoleccax,
O0COOCHHOCTSIX W mpoliemMax HHpopMaTu3aluuu oOuiecTBa; (OPMUPOBAHMS HABHIKOB BBISIBICHUSA U
aHaym3a oco0eHHocTel nH(popMaTuzanuu odmectsa B Poccun u 3a pyoexxom.

MecTo TUCHMIUIMHBI B CTPYKTYpe Npo¢ecCHOHAIBbHOMN MOAT0TOBKM:

Juctunnuna «MapopmMaTrzamnus o0mecTBay SBISETCA JUCIUIUTMHONW TIO0 BEIOOPY OJIOKA AUCITUTUINH
o0Opa3oBaTeNIbHOM MporpaMMmbl 10 HamparieHHo moAroToBku 46.03.02 «J/lokymeHTOBeIeHUE W
apX1BOBEACHUEY, KBATH(pHUKAIUS (CTeneHb) «bakanaBpy. Juciumuinna uzyyaercs B 3 cemecTpe.

3. ®opMupyemMbie KOMIIETEHIINN:

® CIOCOOHOCTH pelIaTh CTaHAAPTHBIE 3aJaud NPOGECCHOHATbHONW JEATENIbHOCTH Ha OCHOBE
nHpOpManMOHHOW U  OuOIMorpaduueckol KyJIbTyphl C NpUMEHEHHEeM HWHGOPMAIIMOHHO-
KOMMYHHMKAIIIOHHBIX TEXHOJOTUH M C Y4EeTOM OCHOBHBIX TpeOoBaHUIl HWHGOPMALMOHHON
6ezomacuoctu (OITK-6);

® CIMOCOOHOCTh aHAIM3UPOBATH CUTYAIIMIO HA PHIHKE HH(POPMAIMOHHBIX MPOAYKTOB U YCIIYT, 1aBaTh
SKCIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOI'O JOKYMEHTOO00OpOTa M BEACHUSA
anexktponHoro apxusa (ITK-6).

OcHOBHOe cojlep:KaHue:

Pazoen 1. Hugpopmamuszayun oougecmea kak 2noovanvuslit npoyecc. O0bEKTUBHBIC MPEATOCHUIKA
CTaHOBJIEHUS U pa3BuUTHUs nH(popMaTuzauuu obdmectsa. CTpyKkTypa mpoiecca nHpopMaTu3aluuu. Y poBHU
nHpopmatuzanuu  obmectBa.  HopmaTtwBHO-mpaBoBasi  6aza  mHbOpMaTH3amuM  OOIIECTBa.
Nudopmaruzanmss — OCHOBa CTaHOBJICHHS HHGOPMAIMOHHOTO OOIIECTBA: CYIIHOCTh U KPHUTEPHUHU.
Nudopmanronnsiit 00pa3 xu3Hu. Mojenu nocTpoeHusi THPOPMAIMOHHOTO 00IIeCTBa. YTPO3bl U PUCKU
HH(POPMAITMOHHOTO OOIIECTRA.

Pazoen 2. Hngpopmayuonnulii pelHOK 6 yc106uax uHgpopmamuzayuu 0ouecmedq. IKOHOMUIECKUE,
MpPaBOBbIE M OPraHU3AlMOHHBIC OTHOILIEHHS B YCIOBHUSX HH(OpMaNMOHHOTO pbiHKA.  CTpyKTypa
nH(OpPMaLMOHHOTO pbIHKA. HMHbOpManmoHHbIE NPOAYKTHI M YCIYTHM KaK BaKHEHIIas KaTeropus
uHpopmaTuzanuu  OOIIEeCTBA. DNeKTpoHHble KOMMYyHUKanuu. OpraHuzanus 3JeKTPOHHOTO
JOKYMEHTO00O0pOoTa B YCIOBUAX HH(OpMAIIMOHHOTO phiHKa. HopMmaTtuBHO-MIpaBoBas 6aza GpopmupoBaHus
U peryaupoBaHus HH(HOPMAIMOHHOTO PHIHKA.

Nudopmannonnbie pecypchbl B OPraHU3alUM padOThI YUpeKIeHuil cepsbl
AOKYMEHTAIIMOHHOTO o0ecrnedeHHs YNPaBJIeHUs 1 ApXUBHOIO JieJia

Hear aucuumiauHbl — (QOopMHpPOBAaHME TPEACTABIEHUH O cocraBeé M OCOOEHHOCTSX
MH(OPMAIMOHHBIX PeCypcoB 0011ecTBa; (OPMUPOBAHNE HABBIKOB BBISBICHUS U aHAIM3a OTEUECTBEHHBIX
1 3apyO0eXHbIX HHPOPMALMOHHBIX PECYPCOB.

MecTo IMCUMILUIMHBI B CTPYKType NpPOo(ecCHOHAILHON NOAroToBKH: JlucnumivHa
«MHpOopMallMOHHBIE PECYpChl B OpraHu3alMu paboThl yupexaeHUuil cdepbl JTOKyMEHTAlMOHHOTO
oOecrieyeHus YIIPpABJICHHUA U apXHUBHOT'O ACJIa» SABJIACTCA I[HCHHHHHHOﬁ 10 BBI60py Oy10Ka JUCHUITINH
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oOpa3oBaTelbHON mporpaMmbl 1o HampaieHuto noAroToBku 46.03.02 «J/lokymeHTOBEneHUE W
apXUBOBEACHHUEY, KBATH(HUKAIUS (CTETIeHb) «0aKkanaBpy. Juciuruimnia uzydaercs B 3 cemecTpe.
®opMupyeMble KOMIIETEHIMU:

® BJIAJICHUE HAaBBIKAMU MCIOJIb30BAHUS KOMIBIOTEPHON TEXHUKH M MH(POPMAITMOHHBIX TEXHOJOTHH B

MOWCKE HCTOYHHKOB M JIUTEPATyphbl, HWCIOJIb30BAHWM NPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU
oubnrorpaduyeckux u apxuBHbIx 0030poB (OI1K-4);

® CIOCOOHOCTHh pemaTh CTaHAAPTHBIE 3aJa4d MPO(ECCHOHAIBHOW JESTeIbHOCTH Ha OCHOBE

nHPOpPMAMOHHON W Oubmmorpaduyeckoil KylabTypel C TpPUMEHEHHEM HWH(POPMALUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHMH M C Y4YeTOM OCHOBHBIX TpeOoBaHM HH(POPMAIOHHON
oe3zonacuoctu (OITK-6);

® CIOCOOHOCTh AHAJIM3UPOBATH CUTYALIMIO HAa PhIHKE MH(OPMALMOHHBIX MPOJAYKTOB U YCIYT, 1aBaTh

SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa M BEACHHUSA
anekTponHoro apxusa (ITK-6).

OcHoBHoOe coep:kaHue:

Pazoen 1. Ocnognvie xapakmepucmuku uH@oOpMayuonuslx pecypcos. OrnpeneneHue MOHSATHS,
cBolicTBa MH(MOPMALMOHHBIX pecypcoB. Knaccuduxanus uHPOpMaMOHHBIX pecypcoB. ['eHepaTopsl
nH(popMalMOHHBIX pecypcoB B Poccum u 3a pydexkoM. HMHbopmanmoHHbIE pecypchl Kak OOBEKT
MHTEJJIEKTYyadIbHOM coOcTBeHHOCTH. MHpOpManoHHble pecypchl OpraHH3alul KakK CTpPaTeru4yecKHid
pecypc. DneKTpoHHble HH(GOPMAIMOHHBIE PECYPChl OpraHU3aLUH. HNudopmanmoHHbie pecypeh
IJI00ATBHBIX U JIOKAJIbHBIX MH(OPMAIIMOHHBIX CETe: 0OCOOEHHOCTH HCIOJIB30BAaHUS HA COBPEMEHHOM
JTarne.

Pazoen 2. Cmpykmypa unghopmayuonnsix pecypcoeé Poccuu. lndopmarnmonnsie pecypcsl B chepe
JOKYMEHTAI[MOHHOTO obecrieyeHus: yrpasieHus. HHbopMallmoHHbIE pecypchl apXuBHOTO (oHAa
Poccuiickoit ®eneparuu. MHGopManmoHHbIE pecypChl TOCYIapCTBEHHON CHCTEMbI HAyYHO -TEXHUYECKOM
unpopmauuu. MHPopmalioHHbIe pecypchl FOCY1apCTBEHHONW CUCTEMBbI CTaTUCTHKU. MHbopMannoHHbIe
pecypcbl  cucTteMbl TpaBoBoil mHGopmaruu. HMHbopManMoHHBIE PECypchl B 0OJACTH HKOHOMHUKH.
Nudopmanmonnbsie pecypcbl cormaibHou cdepbl. MHbopmarus o mpupoaHBIX pecypcax, SBICHHUIX U
nporeccax.

KopnoparuBHble cucTeMbl J0KYMEHTAIIMOHHOIO 00ecrieyeHusi ypaBJieHus

Heau nucuuniaurbl — GopMUPOBaHUE 3HAHUM U YMEHUH B 00JaCTH aHallM3a, CO3JaHus, BHEAPEHUS
U COMPOBOXACHUS KOPIOPATUBHBIX CHCTEM B c(hepe TOKYMEHTAI[MOHHOTO 00eCIieYeHus yIIPaBICHHUS.

MecTto MCHUILVIMHBI B  CTPYKType mnpodecCMOHAJbHON NOAroToBKM: JlucuuiiviHa
«KopnopaTuBHbie cUCTEMBI TOKYMEHTAIIHOHHOTO O0ECIIeUeHUs YIIPABICHUS SBISETCS AUCHUTUIMHOMN 10
BBIOOpPY OJIOKa JMCHMIUIMH 0Opa3oBaTeIbHOM IpOrpaMMbI IO HampasieHuto moarotoBku 46.03.02
JlokymeHTOBeieHHEe W apxuBoBeAeHue (mpoduiab MOAroToBKM — «OpraHuzanus — ynpaBleHUs
AJIEKTPOHHBIMU JTIOKYMEHTaMK»), KBaMH(HUKaus (cTeneHb) «OakanmaBp». [ucnumivHa uzydaercs B 8
cemecTpe Ha 04HOU (hopme oOyueHus U B 7, 8 ceMecTpax Ha 3a04HOM hopme 0OyueHusl.

®opmupyemMble KOMIETEHIIUM:

® CIOCOOHOCTH aHATM3UPOBATH CUTYAIIUIO HA PHIHKE HH(POPMAIMOHHBIX MPOAYKTOB U YCIIYT, 1aBaTh

HKCIEPTHYIO OIIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO J0KYMEHTOOOOpOTa W BEAEHUS
anektporHoro apxusa (I1K-6);

® CIIOCOOHOCTH COBEPIIEHCTBOBATH TEXHOJIOTUHU JTOKYMEHTAIIMOHHOTO 00ecIieYeHus YIpaBICHUs U

apXMBHOTO JieNia Ha 0a3e Mcnob30Banus cpeact aBromarusanun (I1K-15);

® CIIOCOOHOCTh CO3/1aBaTh U BECTU CHCTEMBl JIOKYMEHTALMOHHOTO OOeCHeyeHMs YIpaBlIeHHUsS B

opraHu3anuu Ha 6a3e HoBelmux Texuosorui (ITK-29).

OcHoBHOe conepkaHue:

Paszoen 1. Teopusa kopnopamuenvix cucmem. KopnopaTUBHbIE CHCTEMBI: ONPEACICHUE TTOHATHS,
KjIaccuuKkanusa. OTanbl pa3BUTHS KOPIOPATUBHBIX cUCTeM. aKTOpbl, OMpeNeNsionne pa3BUTHE
KOPIOPAaTUBHBIX cUCTeM. [IpHHIMIBI MOCTPOEHUS KOPIOPATUBHBIX MH(GOPMAIMOHHBIX cucTeM. Llens,
3aJaud CTPYKTYpa KOPHOPATUBHON cUCTeMbl. Pa3BuTHE yIpaBlieHUYECKON MHTETpalud U HUHTETPALUH
MH(OPMAIMOHHBIX PECYPCOB B KOPIOpaTUBHOI cucteme. CocTaB M CTPYKTYpa KOPIOPATUBHBIX CHCTEM.
ObecneunBatomye 1 (yHKIUOHAIBHBIE TOJCUCTEMBl KOPIOPATUBHOW cHucTeMbl. JloCTOMHCTBA H
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HEJIOCTaTKU KOPIOPATUBHOM CHCTEMBI.

Pazoen 2. Cospemennoe cocmoanue KOPnOPAMUBHBHIX CUCHEM  OOKYMEHMAUUOHHO20
obecneuenusa ynpagnenus. TupaxupyeMmble MOJIEIN KOPHOPATHBHBIX CHCTEM JOKYMEHTALIMOHHOTO
oOecrieueHHsT  YNPaBICHUS: COMOCTABHTENbHBIA aHanmm3. MeToasl W CpPeICTBAa  MOCTPOCHHUS
KOPIIOPATUBHBIX CHUCTEM JTOKYMEHTAIIMOHHOTO OOECIeUeHUs YIpaBicHUs. YIPaBICHHUE KaueCTBOM
KOpPIIOPAaTUBHBIX ~ CHUCTEM  JIOKYMEHTAIlMOHHOTO  oOecreyeHusi  ympaBjieHus. TpeOoBanus K
KOPIIOPATUBHBIM CUCTEMaM JIOKYMEHTAIIMOHHOTO oOecriedeHus ynpasienus. [IpoGiemsl 3ppexTuBHOTO
BHEJIPCHUS KOPIIOPATHBHBIX CHCTEM JOKYMEHTAI[MOHHOTO oOecrieueHus yrpasieaus. Kpurepuu Beioopa
KOPITIOPATUBHBIX CUCTEM JOKYMEHTAIIMOHHOTO OOECIICYCHUS YITPaBICHUS.

NudopmaunoHHO-aHAIUTHYECKHE CUCTEMbI B IOKYMEHTAIIMOHHOM O0ecriedeHUH YNpaBjaeHusl
U ApXHBHOM JieJjie

Heas qucuuminabl  — GOPMHUPOBAHUE TOTOBHOCTH K HCIOJB30BAHUIO TEXHOJIOTUH, METOJOB U
CPEIACTB HMH(POPMALIMOHHO-AaHATUTHUYECKUX CUCTEM (MAC) nns ONTHUMHU3ALMKU  MPUHATHUSA
YIPaBJICHUYECKUX PEIICHUN TPH pa3paboTKe MHHOBAIMOHHBIX MPOEKTOB PAa3BUTUS YUPEKIECHUN chepbl
JOKYMEHTAI[MOHHOTO 00eCIieueHus yIpaBJIeHNUs U apXUBHOTO Jiena.

MecTto aUMCHMIUIMHBI B CTPYKType  mnpodeccMOHAJbHOH  MOAroToBKM:  /lucuuruinHa
«MHpOpMAITMOHHO-aHATUTHYECKUE CHUCTEMBI B JIOKYMEHTAIIMOHHOM OOECIICUEHWU VIPABICHHUS |
ApXWBHOM JI€JIe» BXOJUT B COCTAaB BApWAaTHBHOW YaCTH (IMCUUILIMHBI MO BBIOOPY) OJ0Ka MHUCIMIUIAH
OCHOBHOM 00pa30BaTEIBHON MPOTPaMMbI TI0 HampaBIeHUIO MOAroToBKH 46.03.02 «J/lokyMeHTOBeneHnE 1
apXUBOBEACHUE», MPOMIs MOATOTOBKM «OpraHu3anus YIpaBi€HUsS 3JIEKTPOHHBIMH JIOKYMEHTaMU,
kBanuduKamnus (CTeneHb) «0akanaBpy. [uciuniauHa u3ydaercs B 8 cemMecTpe Ha O9HOU (hopMe 00ydeHUs
u B 7, 8 ceMecTpax Ha 3a04HOM hopme 00yUeHHs.

dopMupyeMble KOMIIETCHIMU:

® BIIAJICHHE OCHOBaMH MH()OPMAIIMOHHO-aHATUTHYECKOH IEATEIbHOCTU U CIOCOOHOCTHIO IPUMEHSTD
ux B mpodeccronansHoi chepe (ITK-2);

® CIIOCOOHOCTHIO aHAIM3UPOBATH CHUTYallMI0 Ha pPbIHKE WHGOPMAIMOHHBIX HPOAYKTOB M YCIYT,
JaBaTh JKCHEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa u
BeJIeHUs dIieKTpoHHOro apxua (ITK-6).

OcHOBHOe cojlep:KaHue:

Pazoen 1. Hugpopmayuonno-ananumuueckue cucmemvl — UHCHMPYMEHM  peuleHUsA
ynpasnenyeckux 3aoay. Vlnpopmanuonnoe obecrieueHue cepsl yrnpaBieHUs — IOpeaMeTHas 00JacTh
nH(OpPMaLlMOHHO-aHAIUTUYECKUX  cucTeM. Kitacchl 3amad, pemiaemMblx B cdepe ynpaBlIeHUYECKOM
nestenbHOoCTH. [IpuHsTHE pemeHuil B ynpaBieHMU. MecTo aHanm3a B NPUHATHU YIIPABICHYECKHUX
pemienuii. MHdopmannonHoe obecrnieueHUE NTPUHATHSA YIPABICHUYECKUX PEIICHUN: TpeOOBaHUA H
npobnembl.  B3aumocBs3p uMHpOpMaMOHHOTO oOecreyeHus u 3¢ (HEeKTUBHOCTH  YIpPaBIEHUS.
CpaBHuTENIBHAS XapakTEepUCTUKA aBTOMATHU3UPOBAHHBIX HH(OPMALMOHHBIX cUCTEM B cdepe
ynpaBieHus. CTpykTypa HH(DOpPMAIMOHHO-aHATUTHUYECKUX CHCTEM. BakHellne Moab30BaTelIbCKUE
npuwioxkenuss MAC. XpaHunuine JaHHBIX — OCHOBAa HWH(GOPMAIMOHHO-aHAIUTUYECKUX CHCTEM.
Baxneiimue mnonb3oBarensckue mnpuiokenus HWAC. Co3ganue HHPOPMAIMOHHO-aHATUTHUECKUX
cucteM. Tumbsl HHCTPYMEHTAJIBHBIX CPECTB co3Aaanus U noaaepxku MAC.

Paszoen 2. Texnonocuu ungpopmayuonno-ananumuyeckux cucmem. VHpopmanmonHoe
MIPOCTPAHCTBO MPEANPUATUS (OpraHU3alliK) KakK cpe/ia aHATUTHYECKON NIeSATENbHOCTH. MHOTOMEpHOE
MpeJICTaBJICHUE JAaHHBIX B XPAaHUJIMINAX HaHHBIX. Xapakrtepuctuku OLAP- ky0a. TexHonoruun
CKJIaIMPOBaHMs JaHHBIX B MH(GOPMAIMOHHO-AHAIUTUYECKUX CHUCTEMaX. TexHOJIOruu MOJACUCTEMBI
OTICpATUBHOM aHATUTHUYECKOH 00paboTku JaHHBIX. TuUnNWYHBIE 3aJa4u, METOJbl U CpEeACTBa
00pabOTKM JaHHBIX B TMOJACHCTEME OTEPAaTUBHOTO aHajdn3a MJaHHBIX. TEXHOJOTHUU TOJCHUCTEMBI
MHTEJUIEKTYaJIbHOTO aHajn3a JaHHbIX. TUIMHUYHBIE 3aJa4l, METOAbl M CPEACTBA HWHTEIIEKTYaIbHOTO
aHanu3a JaHHbBIX. OO0NacTH MPUMEHEHUS OTIePATUBHOTO U MHTEIJIEKTYalIbHOTO aHaTN3a JaHHBIX.

CeTeBble TEXHOJIOTHH B OpraHu3anuu paﬁoTbI C 3JICKTPOHHBIMHA TOKYMCHTaAMHU
He.]'ll/l AUCHUIIJIMHBI - HU3Yy4YCHUC OCHOB IIOCTPOCHMU, (I)yHKI_II/IOHI/IpOBaHI/ISI HUCIIOJIB30BaHUA
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KOMIBIOTEPHBIX CETeH pa3IMyHOr0 MaciiTada, BO3MOXKHOCTEH MX pealn3aluyd Ha OCHOBE 0a30BBIX
CETEeBBIX TEXHOJIOTHI M CTaHAApPTOB; (POPMUPOBAHUE MPEACTABICHUIN B 00JIaCTH peanu3anuu QyHKIUNA |
3agad ciyx6 JIOY u apXxuBOB Ha OCHOBE KOMIUIEKCHOTO TIPUMEHEHUS CETEBBIX TEXHOJIOTHIA.

MecTo MUCHUIIMHBI B CTPYKType mnpodeccHOHAJbHOH MoAroroBkmu: [lucnumninna «CereBbie
TEXHOJIOTUU B OpraHu3allud pabOThl C SJICKTPOHHBIMU JOKYMEHTAMU» SIBISETCS JUCIUIUIMHOW IO
BbIOOpY OJIOKa AMCHUIUIMH 0Opa30BaTeNbHOW NPOTpaMMbI 10 HampaBieHWI0 mnoarotoBku 46.03.02
JlokymeHTOBeieHHe W apxuBoBeAecHHe (mpodmiab MOArOTOBKH — «OpraHu3anus — yrIpaBlIeHUs
AIEKTPOHHBIMU JIOKyMEHTaMW»), KBalu(pUKaus (cTeneHs) «OakamaBp». ucnurummHa wm3ydaercs B 7
ceMecTpe.

dopMupyemMble KOMIIETEHIMU:

® CIOCOOHOCTh pelIaTh CTaHAAPTHBIE 3aJaud NPO(PECCHOHAIBHONW JESATEIbHOCTH Ha OCHOBE

nHpopMalMOHHOW U OubnHorpadguyeckoil KyapTypel € MPUMEHEHHMEM HH(YOPMAaIMIOHHO-
KOMMYHUKAITMOHHBIX TEXHOJOTUH W C YYETOM OCHOBHBIX TpeOoBaHUM WH(OPMAITMOHHOM
oe3zomacuoctu (OITK-6);

® BIIAJICHUE OCHOBAMU MH()OPMAIMOHHO-AHAIUTUYECKON JEATETLHOCTH U CIOCOOHOCTHIO TPUMEHSTh

ux B npogeccuonansHoi chepe (ITK-2);

e BIIAJICHUE HABBIKAMH HCTIOJIH30BAHMS KOMITBIOTEPHON TEXHUKHA U MHPOPMAITMOHHBIX TEXHOJOTUH B

JOKYMEHTAIMOHHOM oOecrieueHin yrpasieHus u apxusHoM nene ([TK-14).

OcHoOBHOe coep:KaHue:

Pazoen 1. Buowt cemegvix mexnonozuil. TeXHOIOTUH JOKANbHBIX ceTel. [loHATHE JTOKaTbHOU CETH.
Ucropust pasButusi JokambHbIX cered. Kraccudukanusi JTOKanbHBIX ceTell. ba3oBble TEXHOJOTHH
nokaneHbIX ceteil: Ethernet, Token Ring, ArcNet, FDDI (Fiber Distributed Data Interface).
CpaBHMTENBHBIA aHAJIU3 OCHOBHBIX CETEBBIX TEXHOJOTUM JIOKAJIBHBIX CETEH. PernonanbHbie
KOMITbIOTEpHBIE ceTu. VcTopus mosiBieHus riolanbHbIX ceTeid. [IpuHIMNBI opraHu3auuu riao0anbHbIX
BBIUHUCIIUTENBHBIX ceTel. Xapakrepuctuka cetu MutepHer. OCHOBHBIE ceTeBbie TPOTOKOJIBL. Kiaccer IP-
aZpecoB. 3ape3epBUPOBAHHBIE Kiacchl cereil. Anpecaums mnoxacereil. Cucrema DNS. Hepapxuueckue
cuMBOJIbHbIe uMeHa. [lonstne kopnopaTuBHOW ceTu. OCHOBHBIE MPUHIMIBI OpPraHU3alUuU U
(YHKIIMOHUPOBAHUS KOPIOPATUBHBIX CETEH. ApPXHUTEKTypa KOPHOPATUBHOW ceTu. llepcrnekTuBbl
pa3BUTUS KOPIIOPATUBHBIX ceTell. Mcnoap3oBanne OecrpoBOIHBIX CETEBBIX TEXHOJIOTHA B JIOKAJIbHBIX U
r00anbHBIX ceTsAX. VcTopusi TmOSBIEHHST U TMEpPCHEKTUBBI Pa3BUTHUS  OECIIPOBOJIHBIX  CETEH.
Knaccudukanus OecripoBogubix cereil. CrnocoObl mepefayd JaHHBIX B OECHPOBOAHBIX CETSX.
Texunonornn Bluetooth, Texnonormu Wi-Fi. Texnonorun Wi-Max. Texnonoruu GPRS, 3G, 4G.
CpaBHUTENbHBIN aHAIW3 OECHPOBOAHBIX CETEBBIX TEeXHOJOTUW. OOMacTH mpUMEHEeHHs] OecCIpPOBOIHBIX
cereil. [IpeumymiecTBa M HEIOCTaTKH OECHPOBOJIHBIX ceTei. TEeXHOJOTMU CETEBBbIX KOMMYHHUKALIUU.
Bo3MOXHOCTH ceTeBOTO MPOrpaMMHOT0 0OecTieyeHus sl OpraHU3alii KOJUIEKTUBHOMN JIESTEIbHOCTH B
r100anpHBIX U JoKanbHbIX ceTsix. [lepexox k' Web 3.0: mpoGnemsl u mepcrnektuBbl. McnonszoBanue
conuansHbIX cepBrucoB Web 2.0 B nunhopmaninoHHou cdepe.

Pazoen 2. Ilpocpammmusie cpeocmea co30aHUA CeMeEBbIX INEKMPOHHBIX UHPOPMAYUOHHBIX
pecypcos. VIHCTpyMEHTalbHbIE CpPEICTBA CO3JAHUS OJICKTPOHHBIX HH(GOPMALMOHHBIX PECYPCOB:
TeKcToBbIe penakTopsl, HTML-penakTopel, KOHCTPYKTOPBI CaliTOB, CUCTEMBbI YIPABICHUS KOHTEHTOM.
[IporpamMmbl s pa3paboTKu Iu3aliHa SIEKTPOHHBIX HH(POPMAIIMOHHBIX pecypcoB. Bwibop cpencts
pa3paboTKU DJIEKTPOHHBIX HH(OPMALMOHHBIX pecypcoB. BusyanbHOe QopMaTUpOBaHUE KOHTEHTA
ANIEKTPOHHBIX MH(MOPMAIMOHHBIX pecypcoB. Kackamupie Tabnumpsl ctuneit CSS: HazHaueHue, CriocoOb
npuMmeHenus. CrnocoObl qobaBnenus ctuieil Ha web-ctpanuity. Buasr CSS-cenekropos. Omnpenenenue u
WCIOJIb30BaHUE ceneKkTopoB. Co3nanue cTuiiei u kiaccoB. [[puMeHeHre cTuiel 1 KJIaccoB K 3JIEMEHTaM.
Hcnonp3oBaHue MceBAOKIACCOB U MCEBA0AIEMEHTOB. [[03UIIMOHMPOBAaHNE IEMEHTOB Ha CTPAHUIIE MPU
nomotu CSS. HacnenoBanue u nepeornpezeseHne ctuiieid. biouHnble U CTpPOKOBBIE 3JIEMEHTHI: ONMCAHUE,
dbopMaTupoBaHue U CBOMCTBa. YTpaBJieHHE OTOOpakeHHEeM I[BeTa TekcTa u ¢oHa. CBoicTBa OIOKOB
Tekcra. CBoiicTBa CTPOKOBBIX 31eMeHTOB. llozunmonupoBanue c¢ mnomompro CSS. Coznanue u
MCIO0JIb30BaHKE BHEIIHETOo cTuieBoro (aiina. Bosmoxuoctu CSS. Pabora co crnosmu.

MyﬂbTHMeHHﬁHLIe TEXHOJOIHHA B JOKYMECHTAIITMOHHOM odecneyeHUN YupaB/icHUS 1 apXUBHOM
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aese

e IMCUMIVIMHBL - U3y4eHUE TEOPETHUYECKUX OCHOB MYJIbTUMEIUNHBIX TEXHOJIOIUH;
(dhopMHUpOBaHKE MIPEACTABICHUN O HAMTPABJICHUSX HCIIOIH30BAHMS MYITbTHMEIUHHBIX TeXHOJIOTHI B [JOY
U apXUBHOM Jeje; (OPMUPOBAHHE HABBHIKOB HCIOJIb30BAHUS MYJIBTHUMEIUMHBIX TEXHOJOTUH IPH
CO3JIaHUH IEKTPOHHBIX HH(OPMAIIMOHHBIX PECYPCOB.

Mecro MCHMILVIMHBI B  CTPYKType mnpodeccHOHANbHOW MOAroToBKU: JlucuuiuivHa
«MynbTUMEUIHBIE TEXHOJOTUN B JOKYMEHTAI[MOHHOM OO0ECIIEUEHUH YIPaBJICHUS U apXUBHOM JIEJIE»
SBJIETCS AUCLUUIUIMHON 1O BbIOOPY O0Ka JUCHMIUIMH 00pa30BaTENIbHOM MPOrpaMMbl IO HalpaBIECHUIO
noarotoBku 46.03.02 JlokymMeHTOBeAeHHE W apXuBOBeAeHUE (MPOQuiIb MOAroTOBKH «OpraHu3arus
VIIpaBJICHUS] SJIEKTPOHHBIMH JIOKyMEHTaMM»), KBalM(uKanus (crerneHb) «OakamaBp». JucuurumHa
M3y4aeTcs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM

® CIOCOOHOCTH K MCIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPEJCTB MOJYUEHUSI, XpaHEHUS,
nepepadotku nHpopmarmu (OK-10);
e BJa/ICHUE HaBbIKaMH HCIIOJIb30BaHMSI KOMIIBIOTEPHONM TEXHUKHU U MH(OPMALIMOHHBIX TEXHOJIOTHI B

JTOKYMEHTAIMOHHOM oOecrieueHnn ynpanieHus u apxusHoM nene ([TK-14).

Conep:xanue IUCHHUIIUHBI:

Paznen 1. TexHonormu co3gaHusi M 00padoTku rpadpuueckux HM300paKeHHN.
MynbTUMEIUHHBIE TEXHOJIOTUM B JOKYMEHTAIIMOHHOM OOECIEYeHHM YIPaBJICHUS U apXHUBHOM JIElle.
I'paduueckuit pegakTop: xapakTepucTuka, WHTEpderc, 0COOCHHOCTH PAOOTBI C HUM. TEXHOJIOTHH
00paboTku n300paxeHuil. TexHosnoruu co3nanus rpadpudeckux HHGOPMALMOHHBIX 0OHEKTOB.

Paznen 2. Texnojoruu co3ganuss W o00padoTkm BuaeomzoOpaxenuid. Lludposas
BHACOMH(OpPMAIUsA: OCHOBHBIE TIOHATHSA, OCOOCHHOCTH 00paboTku. Pemaktop mo o6paboTke
BHUIcOMH(OpMAIUU: XapaKTepUCTUKa, HHTepdeiic, 0cCOOEHHOCTH PabOThl ¢ HUM. 3BYKOBBIC CHUCTEMBI
NEPCOHAIBLHOTr0 KoMIbtoTepa. CBefieHne BUIeONH(POPMAILIMY U 3BYKa B POJIHK.

HNudopmannonHoe odecnevyenne ynpapJjieHus AeITeJIbHOCThIO yUpe:kIeHuil cepbl
AOKYMEHTAIlMOHHOT0 o0ecnieyeHHsl YNIPaBJIeHUs U ApXUBHOIO jes1a

Henun paucnMmimHbl — QGOPMUPOBAHHME TMPEJCTABICHUM O CTPYKType HHPOPMAIMOHHOTO
obOecrieueHUs YMIpaBlieHUs opraHu3auuu; (GOPMUPOBAHME YMEHMM OpraHu3alud HH(OPMAIMOHHOTO
obecrieueHus ymnpasieHus ciyxoamu JJOY.

MecTto MCHUILVIMHBI B  CTPYKType mnpodeccMoHaabHOl  moaroroBkm: JlucuuminnHa
«Uupopmanmonnoe obecrieueHue yIIpaBJICHUS JEeSITENIbHOCTBIO YUPEKICHUM cepbl
JOKYMEHTAI[MOHHOTO 00ecleYeHUsl YIIPaBJICHUS U apXUBHOTO Jefia» SBISETCS MUCHUILIMHOMN MO BBIOOPY
0Jloka JWCIHUIUIMH 00pa3oBaTeNIbHOM MporpaMMbl [0  HampaBiieHuto TnoarotoBku  46.03.02
«JlokyMeHTOBeZleHHEe ©  apxuBoBeaeHUe» (mpoduiab MoAroToBkM —«OpraHuzanus — yrnpaBiIeHUS
AJIEKTPOHHBIMU JTIOKYMEHTaMMW»), KBaMH(HUKaIus (cTeneHb) «OakanmaBp». [ucnumivHa uzydaercs B 8
cemecTpe Ha 04HOU (hopme oOyueHus U B 7, 8 cemecTpax Ha 3a04HOU opMe 0OyueHUS.

®opmupyemMble KOMIETEHIIUH:

e BJaJIEHWE TEHACHIMUSIMH  DPa3BUTUS  HMHPOPMAIMOHHO-TOKYMEHTAIMOHHOTO  OOecreueHus

ynpasnienus u apxustoro jena (I1K-5);

e BJaJICHUE TPUHIUIAMH M METOJAaMH CO3JaHUSA CIPABOYHO-MH(POPMAIMOHHBIX CPEACTB K

noxkymenTtam (ITK-10);

® BJIAJICHUE COBPEMEHHBIMU CUCTEMaMH HH(POPMALMOHHOTO U TEXHUUECKOTo 00eCeueH s

JTOKYMEHTAI[HOHHOTO 00ecIieueHus yrpaBieHus u ynpasnenus apxusamu (I1K-18);

e RBJaJICHUE METOJaMU TPOBEJACHUS aHadn3a OpraHu3alui JOKYMEHTAIIMOHHOTO O0eCredYeHus

yIIPaBJICHUS U apPXHUBHOT'O XPaHEHUS JIOKYyMEHTOB B KOHKpeTHOU opranusaiuu (I1K-46).

OcHoBHOE coepxaHue:

Pazoen 1. Hugpopmayuonnoe obecneuenue kKak earxcueunuiee cpeocmeo 3Ighghexmuenoi
ynpaenenueckoii deamenpvnocmu. VapopmamoHHoe oOecrieyeHne yrpaBiIeHUs: MOHITHE, CTPYKTYpa.
Nudopmanronnas uHpacTpykTypa ympasieHus. Kanamel pacrpoctpanenus uH@opManuu B chepe
ynpaBieHus. Ponb HMHQOPMAIMOHHBIX PECYpPCOB B OMPEICICHUU CTPATETUYECKUX, TAKTUYECKHX,
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ONEpaTUBHBIX 3a4a4 opraHm3auuu. Muadopmanus, 3Haunmmas s ynpasienusa. [loTpebutenu
uHpopmanuu B cdepe ympasieHus. OcoOeHHOoCTH HHMOPMAIMOHHBIX TOTpeOHOCTEH B cdepe
yrnpasieHus.  [IpuzHaku  MHPOPMAIMOHHBIX  MOTPeOHOCTEH, 3HAUYMMBIE IS OpPraHU3aLUHU
nH(GOPMAMOHHOTO obecrieueHust ynpasieHHus. [lyTu BbIsBIEHHS WH(POPMALMOHHBIX MOTPEOHOCTEH.
Bnusiare nHGOpMaMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUI HAa COCTAaB | MPOIECChl HH()OPMAIIMOHHOTO
oOecrieyeHns yrpaBICHHS.

Pazoen 2. Hugopmayuonnvie pecypcel opzanuzayuu 6 CmpyKkmype UH@OPMAUUOHHOZ0
obecneyenusa ynpaenenusn. VIHbopMallMOHHBIE pPeCypChl KaKk WHCTPYMEHT KOHTPOJIS 33 COCTOSIHUEM
opranu3aiuu. Posib WHGOPMAIIMOHHBIX PECYPCOB B OOECIIEUEHWH DPA3IUYHBIX YPOBHEH YIpaBIeHUS
opranm3ammeir. CoctaB  WHGOpPMANIMOHHOTO  TOTOKa  opraHu3amuu. CocTaB  BHYTPEHHHUX
nH(pOpPMaLMOHHBIX pecypcoB opranuzanuu. CrpaBouHo-uH(opmannoHHbi o (CUD) opranuzanuu.
Opranuzanys cnpaBoyHO-uH(popMamoHHOTro ¢oHaa. CrnpaBOYHO-TIOMCKOBBIA amnmapaT K CHpPaBOYHO-
nH(popMalMOHHOMY (POHAY. DIEKTPOHHbIE MH(OPMALMOHHBIE PECYPChl OpraHU3alMN KaK Ba)KHEWIIMM
KOMIIOHEHT HWH(OpPMAllMOHHOTO obecrieueHust ynpasieHus. MHQopMalioHHOE CONPOBOXKAECHUE
MHHOBAI[MOHHBIX IIPOEKTOB.

Paszoen 3. Buewinue ungopmayuonnsie pecypcol 6 cmpykmype un@opmayuoHHo2o odecneuenus
ynpagnenusn. CocTaB BHEUIHMX HH(OPMAIMOHHBIX PECYPCOB, OOECHEUMBAIONINX pEIIEHUE 3ajaad
ynpasneHus. LleHTpsl yaoBieTBOpeHHs HH(DOPMALMOHHBIX MOTpeOHOCTEH B cdepe YIpaBIeHHUS.
NudopmanonHsie pecypchbl OpraHOB TOCYJapCTBEHHOTO, PETHMOHAIBHOTO U MYHUIUMIAIBHOTO
ynpasneHusi. HHpopmannoHHble pecypchl ILEHTPOB IPABOBOM, CTATUCTHUYECKOM HHGOpMaIUu.
Nndopmanronnsie pecypchl MHGOPMALMOHHBIX IIEHTPOB PAa3JIMYHBIX MHUHUCTEPCTB M BEJOMCTB.
NudopmanronHsie pecypchl OPraHOB HAayYHO-TEXHUYECKON HH(pOpMaIUH, aHAIUTHYECKUX LIEHTPOB H
Ip. DIEKTPOHHOE MPABUTEIbCTBO KaK Ba)KHEHINEe CPEeICTBO AOCTYNA K MH(OPMAIMOHHBIM pecypcam,
o0ecrneunBaroInM 331a491 yIIPABICHUS.

NupopManuoHHBINH MAPKETHHT OPraHU3alMH YIIPABJICHUS 31eKTPOHHBIMH 10KYMEHTAMHU

Iesn auUCHMIVIMHBI - O3HAKOMJIEHHME C COBPEMEHHBIMH HMH()OPMAIMIOHHBIMU TEXHOJIOTUSMH,
UCIOJb3yeMbIMH B~ MAapKETUHITOBOM  JIEATEIbHOCTH; (OPMHUPOBAHME HABBIKOB  IPOBEJECHHUS
MapKETUHTOBBIX MCCIEJOBAHUN Ui peanu3aluu Npo(ecCHOHAIBHON AEATeNbHOCTH, (HOPMUPOBAHME
HaBBIKOB IPUHATUS M OOOCHOBAHUS YNPABIEHYECKUX PEIICHUH B MapKETHHIOBON AEATEIBHOOCTH IO
IPOJBMKEHUIO HH(YOPMAIIMOHHBIX IPOAYKTOB U YCIIYT.

MecTto MCHUILVIMHBI B  CTPYKType mnpodeccMoHaabHOii moaroroBkm: JlucuuminnHa
«MIHbOpMaIMOHHBIIT MAapKEeTHUHI OpPraHU3alluM YIPaBJICHUS SJIEKTPOHHBIMHU JOKYMEHTAMU» SIBJIAETCS
JUCLUUIUIMHOM 1o BBIOOpPY OJioOKa JUCHMILIMH 0O0pa3oBaTeNbHOW IPOrpaMMbl IO HAIPaBICHUIO
noaroroBku 46.03.02 «/lokymeHnToBeneHne U apXMBOBEACHUEY, KBANH(UKAIKS (CTEIEeHb) «OaKaaaBp.
JucuuiuinHa u3ydaercs B 8 cemecTpe Ha ouHOM (hopme o0ydeHus u B 7, 8 cemecTpax Ha 3a04HOM hopme
oOyueHusl.

®opMupyeMble KOMIIETEHIMH:

® BJIQJICHUE COBPEMEHHBIMM CHUCTEMaMH WH(POPMALMOHHOTO U TEXHUYECKOTO 0OecreueHUs

JTOKYMEHTAIL[IOHHOTO 00ecrieueHus yrpaBieHus u ynpasienus apxusamu (I1K-18).

OcHOBHOE co/lep:KaHue:

Paznen 1. Coaep:kanue H cymHOCTH HHGOpMAanMOHHOro mapkeruHra. llogxonsl k
ONPENICNIEHUIO TIOHATHUA «UH(POPMALMOHHBIM MapkeTuHI». Ilpeamer, 00BEKT HHGPOPMAIIMOHHOTO
MapkeTuHra. @yHKIMM UHPOPMALMOHHOTO MapkeTuHra. Kommiekc MH(OPMAaIMOHHOIO MapKeTHHIa.
Cucrema MmapkeTHHroBoit uHpopmanuu. OCHOBHbIE NPHHUUIBI (OPMHUPOBAHUS U HCIOJIB30BAHMS
uHpopmanuu B cucteMe MapketuHra. Knaccudukanuss MapkeTHHroBoi wuHpopmarmu. Mcrounuku
MOJIydeHUsT MapKeTHHroBod wuHpopmamuu. Cucrema MapKeTHHTOBOTO uccienoBaHus. CyIIHOCTb,
IIpeIMET U METOJIbl MapKETUHIOBBIX HCCel0BaHUM. [IpMHIMIIBI M 3Talbl NPOBEAECHNS MAPKETUHIOBBIX
UCClieIoBaHU. MapKeTHHTOBbIE HCCIEIOBAHUS B CIHYX0ax JOKYMEHTAlMOHHOTO OOecredyeHus
yIIpaBIICHHUS.

Pa3znesn 2. MapkeTuHr MH(OPMALMOHHBIX NPOAYKTOB M yciayr. CerMEHTUpOBaHUE pBHIHKA
MH(POPMAIMOHHBIX MNPOAYKTOB M ycinyr. OCHOBBI (OPMHpPOBAaHUS CHpOCa M MPEUIOKEHUS Ha
nH(POpPMAIMOHHOM pbIHKE. lIponBrkeHne HH(POPMAIMOHHBIX MPOIAYKTOB M yciyr. Beibop ¢opmbl
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NPOJBIDKEHUST MH(POPMALMOHHBIX MPOAYKTOB M YCIYT B 3aBUCUMOCTH OT OCOOCHHOCTEH TOBapa.
IlenooOpa3oBanue B 00JIACTH MapKETHHra MH()OPMAIIMOHHBIX MPOAYKTOB M yciyr. OCHOBHBIE MOJEIH,
UCTIOJb3yeMble B 1IeHOOOpazoBaHuU. PaKTOPHI, ONMpPEeIAoNINe HeHy HH(POPMAIIMOHHBIX POIYKTOB U
ycayr. Pacder niensl. Buja 1eHOBBIX CTpaTeruil, CTIONb3YeMbIX Ha HH(POPMAITMOHHOM PBIHKE.

Paznen 3. Poap wuHPOPMAUMOHHBIX TeXHOJOTHH B HMH(pOPMALUOHHOM olecre4yeHUH
MapkeTuHra. VHpopManoHHbIe TEXHOJIOTUN TPOJABIKCHHS HJCH, TOBapoB M ychyr. MHTepHeT Kak
WHCTPYMEHT MH(POPMALMOHHOTO 0OecreueHus] MapKeTHHra. MICTOYHNKN MapKeTUHTOBOM HH(OpMAIK B
WuTepHer. DnekTpoHHble HHPOpMannoHHbIe yeryrd. CrocoObl pacpocTpaHeHus: HHQOpPMaIK B CETH
WNuTtepuer. OcoOeHHOCTH OpraHu3allid MapKeTHHroBbIX HccieaoBaHuil B MHtepner. CRM- cucremsl
(Customer Relationship Management, CRM) kak HOBBIH JTam pa3BUTHS KOPIIOPATUBHBIX
nHpopMalMOHHBIX cucTeM. OCHOBHBIE TPUHIMIBL, Jekalne B ocHoBe TexHoiorun CRM.
Knaccudukanus CRM—cucrem. @ynakuun CRM-cuctem u BeIMONHsAEMbIE UM 331a4i. COCTaBISIONINE
cuctreM CRM. CRM-cucreMbl Kak CpeACTBO peaju3allii HOBOW TEXHOJOTHH OOCITYKHBaHHS
10JIb30BAaTeNeil B apXUBHOM JeJie M TOKyMEHTAallMOHHOM 00€CIIeYeHNH YIIPABIICHUS .

HNuresekTyajbHble HHPOPMANMOHHBIE CUCTEMbI B JOKYMEHTAIMOHHOM 00ecnieYeHun
ylnpaBJjieHUsl 1 ApXUBHOM jiejie

Hean aucuMmiiMHbl - (QOpMUpPOBAHHE CHUCTEMHOE MpECTaBlIeHHEe 00 OCHOBHBIX NPHHIUIIAX
MOCTPOCHUS ¥ (PYHKIIMOHUPOBAHMS HHTEIIEKTYAIBHBIX HH()OPMAITHOHHBIX CHCTEM.

MecTto MCHUIUVIMHBI B  CTPYKType mnpodeccMOHANbHOI moAroroBku: JlucuumivHa
«MHTENNeKTYanbHbie WHPOPMAIIMOHHBIE CUCTEMBI B JOKYMEHTAIIMOHHOM OOECIIEYCHHUH YIPABJICHUS U
ApXUBHOM JIeJIe» SIBISIETCS TUCHIUTUIMHON TO BBIOOPY OJIOKA AMCIHUIUIMH 00Opa30BaTEbHON MPOTPaAMMBI
nmo HampaieHHuto moarotoBku 46.03.02 «JlokymeHTOBeIEHNE W apXMBOBEIACHUE», KBATH(PHUKAIIUS
(cTenenn) «OakanmaBpy. JlMcIHMIUIMHA W3ydaeTcss HA 3aBepIIAlONIEeM 3Tare OO0ydeHHUs B 8 ceMecTpe Ha
ouHOH (hopme oOyueHus u B 7, 8 ceMecTpax Ha 3a04HOU (hopme 0OydeHus.

dopmupyeMble KOMIETEHIIUM:

® BIAJCHHE COBPEMEHHBIMH CHUCTEMaMHU HWHGOPMAIMOHHOTO M TEXHUYECKOro 00ecredyeHus

JTOKYMEHTAIMOHHOTO 00eCIeueHHs yrpaBicHus 1 yrpasicaus apxuamu (ITK-18).

OcHOBHOE cojlep:KaHue:

Paszgen 1. MHHTe/UIeKTyaJIbHbIe HMH(OPMAIMOHHBIE CHUCTEMbI: INOHSITHE, BHIbI, cdepbl
npuMeHeHus. CyITHOCTb MOHATHH «MHTEIJIEKTY, «MHTEUIEKTYalIbHAs IeATEIbHOCTDY, «UCKYCCTBEHHBIN
UHTEIJIEKT». VHTemIeKTyanbHble CUCTEMbl KaK 3Tal Pa3BUTHS HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTHI.
Ilepexon oT cuctem, paboTaloUUX C JaHHBIMH, K CHCTeMaM, padOTaloUUM CO 3HAHHUSIMH.
[IpencraBienre u 0OpabOTKa 3HAHWW B MHTEJUIEKTYaJIbHBIX cucTeMax. DYHKIWU HMHTEIEKTyalbHbIX
MH(OPMALIMOHHBIX CUCTEM: OOOCHOBaHWE, aprymMeHTanus, oObsicHeHue, omnpaBaanue. Obnactu
MPUMEHEHHS] MHTEJUICKTYAJIbHBIX CHUCTEM: MPOEKTHPOBAHUE M KOHCTPYMpPOBAHUE, MJIAHUPOBAHUE U
COCTaBIIEHUE TMPOTHO30B, JWArHOCTUKA (MEAMIIMHCKAs, TEXHUYECKas U JAp.), MOHUTOPUHT OOBEKTOB,
oOyueHue u Jp.

Pa3znen 2. DxcnepTHble cucrembl. CoctaB DC: 0aza 3HaHHMI, MEXaHHM3M BBIBOJA, MEXaHHU3MBbI
npuoOpeTeHuss W OOBSCHEHUS 3HAHWM, HWHTEIUIEKTYyallbHbIM uHTepdeiic. DTambl MPOEKTUPOBAHUS
OKCIEPTHOM  CUCTeMBI:  WUJCHTH(HUKAIUS, KOHIENTyanu3anus, (GopMmanuzanus,  peanu3aius,
TECTHUPOBAHUE, OMBITHAS DKCIUTyaTalvs. YYacTHUKH MpOIecca MPOEKTUPOBAHMUS: IKCIEPThI, MHKEHEPHI
10 3HAHUSIM, KOHEYHbIE TI0JIb30BATEIH.

JKCNepTHbIE CHCTEMbI B JOKYMEHTALIMOHHOM 00ecIie4YeHNH YIPABJICHUS H AaPXUBHOM JeJie

Heau aucuumiannel - GOpMUPOBAHKE MTPEICTABICHUS O METOIaX Pa3pabOTKU IKCIEPTHBIX CUCTEM C
MPUMEHEHHEM COBPEMEHHBIX CPEJICTB MPOrPaMMHUPOBAaHUA — (YHKIIMOHATBHOTO, JIOTHYECKOTO W
00BEKTHO-OPHEHTUPOBAHHOTO TMOAX0J0B; (HOPMHUPOBAHHE NPAKTHUUECKUX YMEHUN CTPYKTYPHPOBAHUS
3HAHUM C OMOILBIO MOJIETIEN MTPEACTABICHUS 3HAHUI.

MecTO0 IMCHMILIMHBI B CTPYKTYpe NpodeccuoHaAJIbHON NOAroTOBKU: JluciuminHa « KCIepTHhIE
CUCTEMBI B JIOKyMEHTAI[MOHHOM O0OECIEUYEeHUN YIPABICHUS U apXUBHOM JIEJIE)» SBISETCS AUCIMUILTUHON
1o BbIOOPY OJIOKa AMCHUIUIMH 00pa30BaTeNIbHOM MpOrpamMMbl MO HampaBieHuio noAarotoBku 46.03.02
JIOKyMeHTOBe/leHe W  apXuBoBeAeHUE (mpopwib TOATOTOBKUM  «OpraHuzalus  YIpaBJICHHUS
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SIIEKTPOHHBIMU JOKYMEHTaMM»), KBaqu(UKalus (CTeneHb) «OakamaBp». JMCHUIIMHA H3ydaeTcss Ha
3aBeplIaroIIeM dTane o0ydeHus B 8 ceMecTpe Ha 09HOM (hopme oOyueHus U B 7, 8§ ceMecTpax Ha 3a0YHOM
dbopme oOyueHUS.

®opmupyemMble KOMIIETEHIIUM:

® BIQJCHUE COBPEMEHHBIMH CHCTEMaMH HWH(POPMAIIMOHHOTO M TEXHHYECKOTO OOeCTeYeHuUs

JTOKYMEHTAI[MIOHHOTO 00OeCIieueH sl yIpaBieHus u ynpasienus apxuamu ([1K-18).

OcHoBHoOe coaep:kaHue:

Pazoen 1. Memooonocusa pazpadbomku IKCnEPMHBIX cucmem. IKCIEPTHAI CHUCTEMA Kak
MPaKTUYECKas peau3alisl CUCTEM HCKYCCTBEHHOTO HHTeiekTa. OOmmue cBeneHus 00 SKCIEPTHBIX
cucremax. Knaccugukanus sxcneptHbix cucteM. CraTuyeckue U AMHAMUYECKUE SKCIIEPTHBIE CUCTEMBI.
[loxosieHHsT DSKCHEpPTHBIX CHUCTEM. OKCHEPTHbIE CHCTEMBI B JOKYMEHTAI[MOHHOM 00€CleYeHUH
yhnpaBiieHUs U B apXuBHOM jene. COBpEMEHHOE COCTOSIHME M IEPCHEKTHBBI Pa3BUTHSA SKCIEPTHBIX
cucteM. OCHOBHbIE KOMIIOHEHTHI IKCIEPTHOM cHCTeMBbl: 0a3a 3HaHUIl, MEXaHU3M BbIBOJIA, MOJCUCTEMbI
npuoOpeTeHuss U OObSICHEHUs 3HAHMM, pabouas mamsTh, UHTepdeiic. DTanbl pa3pabOTKU IKCHEPTHBIX
CUCTEM: WJAEHTU(UKALNS, KOHIENTyanu3auus, GpopManusanus, BBIIIOJHEHUE, TECTUPOBAHUE, OIBITHAS
sKcIuTyaTanus. Monenu npenacrtaBieHus 3HaHUM. Mojenb 3HaHUW Ha OCHOBE CEMAaHTUYECKUX CETEH.
[IpencraBnenne 3HaHMi ¢ momolubio (peiimoBoit Moxaenu. [lonstue dpeitma. CTpykTypa TaHHBIX
¢peiima. Jlornuyeckas Monaens 3HaHMA. OOBEKTHO-OPUEHTHUPOBAHHBIM TMOIXOJ K MOAEITUPOBAHUIO
3HaHMi. Metoapl mpuoOperenus 3HaHuil. Knaccuduxamus MerooB npuoOpeTeHus 3HaHUM: oOydeHue
0e3 BBIBOJIOB, NpUOOpeTeHHEe 3HaHUII Ha MeTaypoBHE, NpUOOpeTeHHe 3HAaHUN U3 MPUMEPOB
(mapameTrpuueckoe oOydeHue, oOydeHHEe 0 aHAJOTHH, OOYYEeHHE Ha OCHOBE BBIBOJIOB IO WHIIYKIIUH).
ABTOMaTH3aIMs METOJIOB NMPUOOpeTeHNs 3HaHu. IHCTpyMeHTallbHbIe Cpe/icTBa MPUOOPETEHUSI 3HAHUH.

Pazoen 2. Hucmpymenmanvnvle cpeocmea pazpadomiku IKcnepmuvlx cucmem. OOmias
XapaKTepUCTUKA HHCTPYMEHTAIBbHBIX CPEACTB pa3pabdOTKU HKcHepTHhIX cucteM. Kiaccudukanus
MHCTPYMEHTAIBHBIX CPEACTB pa3pabOTKH IKCHEPTHBIX CHCTEM: 000JIOUKH IKCIIEPTHBIX CHCTEM, S3bIKH
IIPOrpaMMHPOBAHUS BBICOKOIO YPOBHs, Cpela NPOrpaMMHUpPOBAaHMS, MOJAEPKUBAIOLIAsl HECKOJIBKO
napajurm, sI3pIKM MpecTaBieHus 3Hanuil. Kputepun BpIOOpa HHCTpyMEHTAIBHBIX cpencTB. Jlornueckoe
IIPOrpaMMHpPOBAaHUE B pa3pabOTKe HKCIEPTHbIX cucTeM. Tunbl npeanoxkeHuid B Ilposore: ¢axrsl,
npaBuia, Bompockl. IlpeacraBnenue npaBui B sA3bike Ilposior. Pexkypcust kak MexaHu3m oOpaOOTKH
cTpykTyp naHHbIX Ha IIponore. [IpenmymectBa s3bika [Iposor. OGnactu npumeHenus s3bika Ilpouior.
OyHKIMOHAIBHOE MPOrPaMMHUPOBAHUE B Pa3pabOTKe HKCHEPTHBIX cUCTeM. OCHOBHBIE CBEIECHUS 1O
A3bIKY (DYHKIMOHANBHOTO mporpammupoBaHus Lisp. Beruncnenue ¢ynxuuil. Berpoennsie (yHKIuu
o0pabotku cnuckoB. Ilpeaukarsl unm QyHKIMM 1poBepkH yciaoBuH. IlpucBanBaHMe 3HAYEHUI
nepeMeHHbIM. [IpencraBienne npaBui ¢ HOMOILBIO YCIOBHOW GyHKIMK. [Ipumep skcriepTHON cuCTeMBI
Ha s3bpike Lisp. O6nactu npuMeHeHus sa3bika Lisp. OObeKTHO-OpUEHTUPOBAHHOE MPOTrPAMMHUPOBAHUE B
pa3paboTke  SKCHEpTHBIX  cucTeM.  OCHOBHbIE  KOHLENIMH  OOBEKTHO-OPUEHTHPOBAHHOTO
nporpammupoBanus. Mcnonb3oBanue wupell 0ObEKTHO-OPHUEHTUPOBAHHOTO MNPOTrPAMMHUPOBAHHS B
pa3paboTke sKcnepTHbIX cucteM. Co3laHue CTpYKTYypbl, oObekra. IlocTpoeHue Ga3pl 3HaHMN B BUIE
nepeBa perenuil. [IpeobpasoBanue aepeBa pemeHuii B Habop npasui. [Ipumenenue npsamoil u ooGpaTHoi
LENOYKH PpACCY)KICHUH IpU TOCTPOCHMU HSKCIEpTHOH cuctembl. OOBEKTHO-OPUEHTHUPOBAHHBIE
OKCIEPTHBIE CUCTEMBI.

MoHMTOPHMHI HH(POPMALMOHHBIX MPOAYKTOB U YCJIYI B IOKYMEHTALMOHHOM 00ecneYeHu
yHpaBJIleHHsl 1 AapXMBHOM J1eJie

Hesn ucuumimHbl — QopMuUpoBaHME 3HAHMW W yMEHUH B OpraHM3alUU IPOBEICHUS
MOHHUTOPUHTOBBIX UCCIIE0BAaHUH HHPOPMALIMOHHBIX MPOAYKTOB U ycuyr B JIOY u apxuBHOM ferne.

MecTo AMCUMINIMHBI B CTPYKType HNpPO(ecCHOHAIBLHON NOAroToBKH: JlucnuruiiHa
«MOHUTOPUHT WH(POPMALMOHHBIX MPOIYKTOB M YCIyI» SBISETCS AMCHUIUIMHOW 1O BBIOOpY OJ0Ka
JMCLUUIUIMH 00pa30BaTeIbHOM MpOorpaMMBl 10 HanpasieHuto noarotoBku 46.03.02 «/lokymeHnToBeneHue
U apXyUBOBeJIeHUE, KBanu(uKaius (cTenens) «o6akagaBpy. UCHUIUIMHA U3YydaeTcs B 7 ceMecTpe.

®opMupyemMble KOMIIETEHIMH:

® CIIOCOOHOCTH UCIOJIB30BAaTh OCHOBBI SKOHOMHUYECKUX 3HAHUN B pa3IMYHBIX cepax AeaTeIbHOCTH
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(OK-3);

® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB MOJIYYEHUS, XPAaHCHHUS,

nepepadotku nHpopmarmu (OK-10);
® BIIQJICHUE OCHOBAMH HH(POPMALUOHHO-aHAIUTHYECKONW JEATENPHOCTH M CHOCOOHOCTBIO HX
NPUMEHATH B ipodeccroHanboi chepe (I1K-2);

® CHOCOOHOCTh CAMOCTOSTENILHO pabOTaTh C pa3IMYHbIMU HCTOYHMKaMu nH(popmanuu (I[1K-4);

® CIIOCOOHOCTH aHAJIM3UPOBATH CUTYAIMIO HA PHIHKE WH(MOPMAIIMOHHBIX MPOIYKTOB U YCIYT, 1aBaTh
OKCTIIEPTHYIO OIICHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO JOKyMEHTOOOOpOTa W BEACHUS
anekTponHoro apxusa (I1K-6).

OcHoBHoOe coep:kaHue:

Pazoen 1. Monumopunz Kak UHCHMPYMEHm YNpagieHus 6 cgepe I1EKMPOHHO20
0okymenmoobopoma. MOHUTOPUHT MH(POPMAIIMOHHBIX MPOJYKTOB U YCIYI: ONpE/ETICHHUE MOHATHS,
uenu, 3agadd, BuAbl. OCOOEHHOCTM MOHMTOPHMHIA KaK CHCTEMbl MEPHOJUYECKUX KOMIUIEKCHBIX
nccnenoBaHui. LleHTpbI MOHHUTOPHUHIa HMH(QOPMAIMOHHBIX MPOAYKTOB U yciayr B Poccuiickoit
denepanuu 1 3a pyoekoM. DIEKTPOHHBIN TOKYMEHTOOOOPOT KaKk 0OBEKT MOHUTOPHHTA.

Pazoen 2. Texnonozus npoeedeHus MOHUMOPUH2A UHPOPMAUUOHHBIX HPOOYKMOE U YCYe2.
TpebGoBaHusi, METOAbI, MPUHIMIIBI U CPEICTBA MOHUTOPUHTa MHPOPMAIIMOHHBIX MPOIYKTOB M YCIYT.
Ponb npopmMamoHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIH B MOHUTOPUHIE HH(POPMAITHOHHBIX TPOAYKTOB
u yciyr. Mcnonap3oBaHue pe3yabTaTOB MOHUTOPUHTA B AJIEKTPOHHOM JIOKYMEHTO000POTE.

MopeanpoBanue HHPOPMAIMOHHBIX PECYPCOB B IOKYMEHTALIMOHHOM O0ecrne4yeHnu
ylnpaBJieHHsI 1 AapXHUBHOM [ieJie

Henun pucnumiauHbl - (QOpMHpPOBaHME TPEACTABICHUNH O TEXHOJOTHM MOJEIHPOBAHUS
MH(POPMAIMOHHBIX pecypcoB; (OpMUPOBaHHE YMEHHH pa3pabareiBaTh MOJACIH HHGOPMAIMOHHBIX
pecypcoB i1 cepbl JOKyMEHTAIIMOHHOTO 00ecrieueHus yIpaBieHNus U apXUBOB.

MecTto AUCUMIUVIMHBI B CTPYKType mnpodeccHOHAJBLHOM MOAroToBKHM: JlucuuriivHa
«MoaenupoBaHre HHPOPMAIIMOHHBIX PECYPCOBY SBJSETCS AUCUUIITMHON MO BBIOOPY OJI0Ka TUCIUIUIMH
o0pa3zoBaTelbHOM TporpaMMbl 10 HampapieHuro noarotoBku  46.03.02 «J/lokymeHTOBeneHue u
apXUBOBEACHUEY, KBATH(HUKAIUS (CTereHb) «0akanaBpy. Jluciuminya uzyyaercst B / ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

® CIOCOOHOCTH K MCIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPEICTB MOJYYECHHUSI, XpaHEHUS,

nepepabotku napopmanuu (OK-10);

® CMOCOOHOCTh MPHUMEHATH HAaydHble METOJbI IPU HCCIEIOBAaHUU OOBEKTOB MPOdeccCHOoHATbHOM

nesrenpHocTH (ITK-1);

® BJAJICHUE HABBIKAMHM ONTUMHU3ALMKM COCTaBa JOKYMEHTOB U HWH(POPMAIMOHHBIX IOTOKOB,

cokpaienus ux koiaudectsa (ITK-48).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Teopemuueckue ocnoevl mooenuposanusn. [lonstue Mopaenu, oObeKTa M Ipolecca
MozaenupoBanus. Knaccudukauuss moneneit mo: ¢opme MpeNCTaBICHUS, UCCIETYEMbIM IMPOIECCaM,
1LIEJIEBOMY HA3HAUYEHHUIO, XapakTepy MPUYUHHO-CIEACTBEHHBIX CBs3EH, CII0OCOOaM OTPaKEHUs BPEMEHH.
[Ipouiecc MonenupoBaHHS Kak CPEICTBO aHaIW3a M METOJ OOOCHOBAHHS MPUHUMAEMBIX peEIIeHUN
MPOTHO3UPOBAHUS U yIpaBieHUS WHGOPMAIMOHHBIMU TpoiieccamMu. [locnenoBaTensHOCTH TMpoliecca
MojenupoBaHus. TpeGoBanus, mnpeabsBiaseMble K Mojend. OOBEKT M HOpeAMET MOAETHPOBAHUS
nHpOpMalMOHHBIX pecypcoB. Llenu u 3amaum MoaenupoBaHus HH(OPMAIMOHHBIX pecypcoB. OOmiue
GYHKIMM ~ MOJENUPOBaHUS HMH(MOPMAIMOHHBIX PECYpCOB:  OPTaHM3AlMOHHO-YIPABIECHUYECKHE U
nH(popMallMOHHO-TeXHONIOTHYecKne.  DopmupoBaHHe  CHEIMUANBHBIX  (YHKIUH  MOJEIUPOBAHUS
MHGOPMALMOHHBIX pecypcoB. OmpeneneHue u 0a30Bble KOMIOHEHTHI CTPYKTYpPBl MOJIEIUPOBAHUS
MH(POPMALMOHHBIX PECYPCOB.

Pazoen 2. Ocnognvie manvt MOO0eAUPOBAHUA UHPOPMAYUOHHBIX pecypcog. OpraHuszanus
MOJENUPOBaHUs WHMOPMALMOHHBIX pecypcoB. [IpuHIUIBI MOAETUPOBaHUS WHGOPMAIMOHHBIX
pecypcoB: aJeKBaTHOCTH, MOJHOTHI, CHUCTEMHOCTH, PpA3BUTHUS, COBMECTUMOCTH, YyHUHUKAIUH U
cTanfapTu3anuy, 3PQPeKTHBHOCTH, (GopManu3anyy, abCTparMpoBaHUs, KOHLENTYaJbHOW MOLIHOCTH,

81



CTaOMJIPHOCTU pEIIeHHH, MeTauH(pOPMALMOHHOCTH, HWACATH3AMU, HCTOpH3Ma. BbIOOp MeETOnoB H
CpeACTB TOCTpOEHHsI Mojenell HH(POPMAIMOHHBIX pecypcoB. (OCHOBHBIE ATallbl MOJCIUPOBAHUS
nH(pOpPMAMOHHBIX pecypcoB. CpeacTBa MoAeIpoBaHUs HH(OPMAIIMOHHBIX pecypcoB. Onucanue srana
JIECKPUNTUBHOTO MOJAETHPOBaHUSA WH(GOPMAIIMOHHBIX pecypcoB. MoenupoBanue 1epUHALUN TOHITUN
MH(POPMAIMOHHBIX pecypcoB. MeToApl aHalM3a W CHHTE3a B MOJCITUPOBAHMM HH()OPMAIIOHHBIX
pecypcoB. MHAYKTUBHO-AEIYKTUBHBIE METOJbl B MOJEIUPOBAHMUU. YYET 3aKOHOB KOHLIEHTPALUU U
paccesHusT MH(pOpPMAaMK Ha 3Tame JECKPUIITUBHOTO MOJIEIMPOBAHUS WH(GOPMAIMOHHBIX PECYPCOB.
Onucanue osrtanma (GopManu30BaHHOTO MOJCTUPOBAHHMS HH(POPMAIMOHHBIX pecypcoB. [lonsTHe
rpadMuecKoro MOJICIMPOBaHKs MH(POPMALMOHHBIX pecypcoB. [paduyeckne MeETOIBI W CpencTBa
(opMaIM30BaHHOTO MOJEIMPOBAHUS HMH(POPMAMOHHBIX pecypcoB. MoAennpoBaHue IOKYMEHTOB
TaOMMYHOU CTPYKTYyphl. Omnucanue sTana (GU3MIECKOr0 MOJETUPOBaHUS WHOOPMAIMOHHBIX PECYPCOB.
[loHsiTHE KOMIBIOTEPHOTO MOJEIUPOBAHUS HH(GOPMALMOHHBIX pecypcoB. OOmas XapaKTepUCTHKa
BBIYMCIUTENIBHOTO JKCIepUMeHTa. Paznenenne Gu3nMueckoro MOJEIMPOBAHUS 10 YPOBHIO IPUMEHEHHUS
TEXHUYECKUX cpencTB. [lnaHnpoBanyue u NpoBeJeHHE IKCIIEPUMEHTA B KOMIIBIOTEPHOM MO/JIEIUPOBAHUU
MH(OPMAaLIMOHHBIX PECYPCOB. AHAIN3 PE3YIbTaTOB SKCIIEPUMEHTOB B KOMIIBIOTEPHOM MOJIETMPOBAHUH.

Pazoen 3. Mamemamuueckuit annapam ORUCAHUA UHPOPMAUYUOHHBIX pecypcoé 6
OOKYMEHMAYUOHHOM oObOecnedyeHuu ynpaeieHus u apxueHom oeie. Onucanue WHHOPMAIMOHHBIX
00OBEKTOB W TPOLECCOB C HCIOJb30BAaHMEM MareMaTuueckoro ammapara. Kiaccudukanus
MaTeMaTHYeCKUX Mojeseil omnucanus HHPOPMALMOHHBIX pecypcoB. TpebGoBaHMs, NperbsABIsSEMbIE K
MaTeMaTHYeCKUM MOJeNsIM. MareMaTudeckoe OIHMCAHHE IPOLIECCOB CO3/aHus, OOHApyKeHUs u
peructpanuu uHbopMmanuu. MaTremMaTuyeckoe BBIPaKEHUE Pa3IMUHBIX METOJO0B OLIEHKH MH(POpMAIUU.
Maremaruueckuil ammapatr o0co00 CIOXHBIX cuTyanuil. @dopmann3oBaHHOE OIMUCAHHE CIIOMXKHBIX
MPOOJIEMHBIX CUTYaIlMii HA OCHOBE KJIacca CTOXaCTHYECKHX BpeMeHHBIX cerel [lerpu. OCHOBHBIC BUIBI
MaTeMaTH4eCKOr0 MOJEIHPOBAaHUS MHPOPMAITMOHHBIX pecypcoB. Jloruko-maremaTH4ecKkoe, TEOPETUKO-
MHO>KECTBEHHOE MOJIeNIMpoBaHre. MojenupoBaHue cpeiacTBamMu Teopun rpados. HMmutanuonHoe
MozenupoBaHue. MeToasl onTuMu3anuMu. MaTeMaThyeckoe mporpaMMupoBaHue. BeposTHocTHBIE
METO/Ibl HCCcieloBaHusl MH(GOPMAIMOHHBIX pecypcoB. CHHTAaKCHUYECKHE COBOKYMHOCTH M BBIOOPOUHBIE
Meroabl.  OIIEHKHM HEU3BECTHBIX MapaMeTpOB paclpelelieHus ciaydailHbix BenuuuH. IIpoBepka
CTaTUCTUYECKUX TUNOTE3. KoppelsiimoHHO — perpecCMOHHBIN aHanu3. JIMHEHHBIH W HEIMHEHHBIN
pPErpecCUOHHBIA aHalii3, MHOKECTBEHHBIM KOPPEISAIMOHHBIA aHalu3. MHoroMmepHeli ananus. OnHO- U
nByxpakropHsiii ananus. KimacrepHbiii aHanms.

TexHO0JI0THH CO3AAHMS IJIEKTPOHHBIX HH(POPMAIMOHHBIX PECYPCOB B I0KYMEHTALIHOHHOM
o0ecrieyeHNH yNPaBJIeHUs U APXHBHOM JieJie
Hean mucuuniauHbl — (HOPMHUPOBAHUE NPEACTABICHUS OO0 JIICKTPOHHBIX WH(POPMAIIMOHHBIX
pecypcax Kak OOBEKTE IPOEKTHBIX pPa3pabOTOK; M3y4EHHWE METOJOJIOTHH CO3/aHHS 3JIEKTPOHHBIX
MH(QOPMAIIMOHHBIX PECYPCOB; OBJIAJICHHE TEXHOJIOTHUSIMH CO3JIaHMS PA3IMYHBIX BUJIOB JIEKTPOHHBIX
MH(QOPMAIIMOHHBIX PECYpPCcOB; (OPMHUPOBAHHE NPAKTHYECCKUX YMEHHUH OpraHu3allMd M TPOBEACHHS
MPOEKTHBIX Pa0OT MpH pa3pabOTKE pa3IMYHBIX BUIOB IEKTPOHHBIX HH(POPMAIIHOHHBIX PECYPCOB.

MecT0 AUCHMIUIMHBI B CTPYKTYpe NPO(ecCHOHAJBHON MOAroToBKHU: /lucuumniauHa
«TexXHOJIOTUN CO3/1aHUS AIEKTPOHHBIX MH(POPMALMOHHBIX PECYPCOB» BXOJUT B COCTaB JAUCIUIUIMH IO
BbIOOpY OJIOKa AMCHUIUIMH OOpa30BaTeNIbHOW MNpOrpaMMbl IO HampaBieHHI0 noaroroBku 46.03.02
«JloKyMEeHTOBEe/IeHUe M apXUBOBeleHHe», KBanupukanus (creneHb) «OakamaBpy.  JucuuiuimHa
M3y4yaeTcs Ha 3aBeplIaoleM 3Tarne oOydeHus B / ceMecTpe.

®opMupyeMble KOMIIETEHIIUHU:

e BiazeHue 0a30BBIMH 3HAaHUSAMHM B 00JacTH HMHGOPMAIMOHHBIX TEXHOJOTMH (IIpOrpamMMHBIE
OPOAYKTHI,  HCIOJb3yeMble B  YIOPaBICHMM  JOKYMEHTAMH, CHCTEMBl  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTUH CKaHupoBaHus qokymeHToB) (OIIK-2);

® BJIQJICHUE OCHOBaMH HH(OPMAIIMOHHO-aHATUTUYECKONH JIEATENIBHOCTH M CIOCOOHOCTh HX
npUMeHUTh B ipodeccronanbhoii chepe (ITK-2);

® CrOCOOHOCTH CAMOCTOSATENFHO pabOTaTh C pa3IMYHBIMU HCTOYHUKaMU nHpopmarmu ([1K-4);
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® CIIOCOOHOCTH aHAJIM3UPOBATH CUTYAIMIO HA PHIHKE WH(POPMAIIMOHHBIX MPOIYKTOB U YCIYT, 1aBaTh
9KCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa U BEACHUS
anekTponHoro apxusa (I1K-6);

e BIAJICHWE TMPHUHIMUIIAMH W METOJAaMHU CO3JAaHUS CIPABOYHO-UH(POPMALMOHHBIX CPEIACTB K

nokymenrtam (I1K-10);

® CrOCOOHOCTB BBISBJIATH M OTOMPATh TOKYMEHTBI JUIS Pa3HBIX TUIOB M BUI0B myonukanuil (ITK-12);

e BJa/ICHUE HaBbIKAaMH UCIIOJIb30BAHMSI KOMIIBIOTEPHOM TEXHUKHU U MH(OPMALIMOHHBIX TEXHOJIOTH B

JTOKYMEHTAI[MOHHOM oOecrieueHrH ynpasieHus u apxusHoM jene ([1K-14);
® BJIAJICHUE COBPEMEHHBIMU CHCTEMaMH HH(POPMALMOHHOTO U TEXHHYECKOTO 00ECTICUCHHUS
JTOKYMEHTAI[MIOHHOTO 00OeCIieueH sl yIpaBieHus u ynpasienus apxuamu ([1K-18).
OcHoBHoOe coep:kaHue:

Pazoen 1. Memoodonozuueckue 0CHO8bl NPOEKMUPOBAHUA IIEKMPOHHBIX UHPOPMAUUOHHBIX
pecypcos. DIEKTpOHHbIE MHQOPMAIIMOHHBIE pecypchl Kak 00beKT npoekTupoBaHus. Kauectso DUP:
MOHATHE, MOAX0Abl K oleHKe. COOTHOIIEHWE WHBApUAHTHBIX W BApUATHUBHBIX KPUTEPUEB OLEHKU
kauectBa DUP paznuunabix BuoB. COCTOSIHHE TEOPETHYECKOM M MeToaudeckoil 6a3wl co3manusi DUP.
Meto10510TMsl KAaHOHMYECKOTO IPOEKTUPOBAaHUS aBTOMAaTU3MPOBAHHBIX CHUCTEM - OCHOBA pa3pabdOTKH
MHTErPUPOBAHHON TEXHOJOTHM CO3JaHMs 3JIEKTPOHHBIX HH(OpPMAMOHHBIX pecypcoB. CyIIHOCTh U
HAa3HAYCHHE HHTErPUPOBAHHON TexHOJoruu coszmanuss DUP. IIpuHOMIBL, OnpeAesitolne HaIeoI0ruio
cozganuss DUP. CoorHomienue oOmiero u crneuu(uyeckoro Mpu CO3JAaHUU Pa3iIMyHbBIX BUA0B OUP
(27EeKTPOHHBIX OMOMHOTEK, ANEKTPOHHBIX KOJIIEKIUH, SJIEKTPOHHBIX JOKYMEHTOB U 1ip.). CocTaB cTaaui,
9TanoB W BUIOB pabotr mo co3manuto DOUP. Conepkanme u TpeOoBaHUA K pe3yiabTaTaM padoT,
BBITIOJTHSIEMBIM Ha MPEAIPOEKTHOM, MMPOEKTHOM M MOCIENPOEKTHOM cTtanuax co3fganus OMP. CymHocTs
KOHIICTITYaIbHOTO, JIOTHYECKOTO H (HU3NYECKOro TMpoekTupoBanus OUP. JlokyMeHTHUpOBaHUE
MPOEKTHBIX pemeHuit mno co3ganuto OWP. XapakTepucTuka OTEYECTBEHHOM M MEXKIyHApOIHOU
HOPMAaTUBHO-TIPAaBOBOM M HOPMAaTHBHO-TEXHUYECKOM ©a3bl B 00JACTH CO3JaHMUS U HCIIOJIb30BAHUS
AIIEKTPOHHBIX UHPOPMAIIMOHHBIX PECYPCOB.

Pazoen 2. Cneyuanvnvle mexHo102UU CO30AHUA INEKMPOHHBIX UHDOPMAUYUOHHBIX Pecypcos.
DNEeKTPOHHBIE CIPAaBOYHBIE JTOKYMEHTBI, JJIEKTPOHHBIE OMOIMOTEKH, 3JIEKTPOHHBIE TEeMaTHUECKHUE U
apXUBHBIE KOJUIEKIIMA KaK OOBEKThl MPOCKTHPOBAHMS: MOHATHE, BUIbL, (QyHKUUU. TpebGoBaHus,
npenbsBiasieMble K pasnudyHbiM Bugam DUP. OcoOGeHHOCTH BBINONHEHUs pabOT Ha MNPEANpPOEKTHOM,
MPOCKTHONW ® MOCJCHPOCKTHOM CTamusx co37aHusl pa3inudHblx  BUAOB OCJl  (3JIeKTpOHHBIX
CIPAaBOYHHUKOB, 3JIEKTPOHHBIX MTYT€BOIUTENIEH, AIEKTPOHHBIX OUOINOTEK, FNEKTPOHHBIX TEMATHYECKUX U
apxuBHBIX KoJyulekiuil). Crnenududeckue TpeOoBaHus K pa3paboTKe U CTPYKTYypE OIHMCaHUS
OOIECHCTEMHBIX M JIOKAIBHBIX IMPOCKTHBIX pelieHuid  (MHGOPMAIIMOHHOTO, JIMHTBUCTHYECKOTO,
MPOrPaMMHOTO, TEXHHYECKOro 00ecredyeHus) mo cosgaHuio otaenbHbix BunoB DUP. Cnenuduyeckue
TpeOOBaHUs K MPEICTABICHHUIO PE3YJIbTaTOB IPOEKTUPOBAHUS OTIEIbHBIX BII0B DUP.

IIpoexTupoBanue UHTEpHET-pecypcoB cepbl JOKYMEHTALUOHHOI0 00ecrieYeHus1 YIPaBJICHUS
W APXMBHOM JeJ1e

Hesn uUCHUMIUIMHBI - TIOArOTOBKAa CTYAEHTOB K CAaMOCTOSITENBHONH Mpo(ecCHOHATbHOM
JeATeIbHOCTH B 00JIACTH MPOEKTUPOBAHUS, CO3JaHNUS U BeICHUS O(UIIMATBHBIX CAHTOB KaK BayKHEHUIINX
KOMIIOHEHTOB ~ MHTepHET-pecypcOB  NOCPEACTBOM:  U3Y4YEHHMS  METOHOJOTMU  IPOCKTUPOBAHMS
oUIMATBHBIX CAaHTOB; OBJIAJEHUS TEXHOJOTUAMHU MPOEKTUPOBAHMS, CO3/JaHUs, BEJICHUS M ayauTa
ouIMaNBHBIX CAlTOB c(epbl JOKYMEHTAlMOHHOTO OOECIeYeHUsl YNpaBJIECHUS W apXUBHOM JIEINE;
(opMHpPOBAHUS MPAKTUUECKUX YMEHMH MPOEKTHPOBAHMS U CO3/IaHMS KOHTEHTa O(UIMAIbHBIX CaMTOB
cdeppl JTOKYMEHTAIIMOHHOTO OOeCIeyYeHrsl YINpaBJIeHUs U apXUBHOM Jejie; OCBOCHUS HOPMATHUBHBIX
TpeOOBaHM K IOKYMEHTUPOBAHUIO MPOESKTUPOBAHUS U CO3AaHUS OPHUIUAIBHBIX CAUTOB; (POPMHUPOBAHUS
CMOCOOHOCTH  OCYIIECTBIATh KOMIUIEKCHYIO OIIGHKY KayecTBa O(MIHMAIBHBIX CalTOB  chepbl

JOKYMEHTAIIMOHHOTO 00eCIeyeHrsl YIPaBICHUS U apXUBHOM JIETIe.
MecTo0 AUCHMIUIMHBI B CTPYKType HNpPoQecCHOHANbHON MOArOTOBKHM: /lucuuriuHa
«IIpoextupoBanne HHTepHET-pecypcoB cdepbl TOKYMEHTAIMOHHOTO OOecredeHHs YIpaBlIeHUS U
apXMBHOM JIele» BXOAMUT B COCTAaB JAUCHUIUIMH TO BBIOOpY OJOKa AWMCHUIUIMH 00pa30BaTEIbHON

83



nmporpaMMmbl 1o HampaBiieHuto moArotoBku  46.03.02 «J/lokymMeHTOBeneHHE U apXHBOBEIACHUEY,
KBaNMuKanus (cTenenp) «OakagaBpy». JlucuumianHa u3ydaercs Ha 3aBEpUIAIONIEM dTare 00y4eHus B 7
cemecTpe.

®opMupyeMbie KOMIIETEHIIUHU:

e BiazeHHWe 0a30BBIMH 3HAaHUSAMH B 00JacTH WHGOPMAIMOHHBIX TEXHOJOTHHA (IIPOTpaMMHBIC
OPOAYKTHI,  HCIOJNb3yeMble B  YOPaBICHHH  JOKYMEHTaMH, CHCTEMBI  DIIEKTPOHHOTO
JTOKYMEHTO000POTa, TEXHOJIOT MU CKaHupoBanus qokymeHToB) (OI1K-2);

® BIIAZICHWE OCHOBaMH HH(OPMAIIMOHHO-aHATUTUYECKONH JIEATENIbHOCTH M CIOCOOHOCTh KX
npUMeHUTh B ipodeccuonanshoii chepe (ITK-2);

® CHOCOOHOCTh CAMOCTOSTENILHO pabOTaTh C pa3InYHbIMU HCTOYHUKamMu uH(popmanuu (I1K-4);

® CrOCOOHOCTB BBISBJIATH M OTOMPATh TOKYMEHTHI JUIS Pa3HBIX TUIOB M BUI0B myonukanuil ([TK-12);

e BJIJICHHE HABBIKAMHU MCIIOJIH30BAHUSI KOMITBIOTEPHON TEXHUKH ¥ HH()OPMAITMOHHBIX TEXHOJIOTHUH B
JTOKYMEHTAI[MOHHOM oOecrieueHrH ynpasieHus u apxuBHom nene ([1K-14);

e BIAJICHUE METOJaMu 3amuThl nHGopmarmu (ITK-17).

OcHoBHoOe coep:kaHue:

Pazoen 1. Konyenmyanonaa naamgopma npoekmupoganus ouyuansnusix caiimos. VIntepHer -
pecypchl Kak 0co0ast KaTeropusi CETEBBIX MIEKTPOHHBIX HHYOPMAITMOHHBIX pecypcoB. Tumbl MHTEpHET —
pecypcoB. Web-pecypcbl. HHTepHET-pecypchl Kak CpeJCTBO YIAJICHHOTO TOCTYMa K 3JIEKTPOHHBIM
IoKyMeHTaM. [IpenmyiniecTBa caiiToB mepea IPYrUMHU AIIEKTPOHHBIMU HH()OPMAITHOHHBIMU PECYpPCaMH.
Oynkuuu caiftoB. Tumbl caiitoB. Baxkuelmmue atpuOytel oduumambHOro caita. OOGocHOBaHHE
HEOOXOIMMOCTH PETJIAaMEHTHPOBAHUS TIOJX0JI0B K pa3paboTKe o(UIMATBHBIX caiiToB. OpraHn3alnoHHO-
MpaBOBbIE JOKYMEHTHl B cdepe OQUIUAIBHOIO CaWTOCTPOCHHUS. OneHka KayecTBa CaiTOB.
Metozaonoruyeckue OCHOBBI MPOEKTUPOBAaHUS OpULUANBHBIX caiiToB. HopmaTnBHO-cripaBouHas 0a3a
MPOEKTUPOBAHUS M CO3/MaHMs OopUIMATbHBIX caiiToB. Cramuu W dTambl co3manus caiitoB. CocraB u
cojiepaHue pabOT Ha MPEANPOCKTHOM, MPOCKTHOM M TOCIENPOSKTHONW CTaIusAX CO3JIaHUS CaANTOB.
CyIIHOCTh KOHILENTYaJIbHOTO, JIOTMYECKOTO0 M (U3NYECKOr0 IPOEKTHpOBaHUsS caita. TpeOoBaHusa K
pesyabTataM paloT, BBINOJHAEMBIX Ha CTagusAX M JTamax Co3JaHus O(UIMAIBHOIO CaiiTa.
JIOKyMEHTHUpOBAaHUE pE3ylbTaTOB IPOEKTHUPOBAHUS caiiTa. B3auMOCBSA3b TEXHOJOIMYECKOro H
TBOPYECKOI0 MOJXO0JI0B MPH pa3padoTKe 0(UIIHAILHOIO caifTa.

Pazoen 2. Oowasa u cneyuanvHvle MEXHOI02UU NPOCKMUPOBAHUA, CO30AHUA U 6€0CeHUs
ouyuanwvubix caiimoe. VIHTErpupoBaHHAs TEXHOJIOTHS CO3/IaHUS AJIEKTPOHHBIX HMH()OPMAIIMOHHBIX
pecypcoB — OCHOBa pa3pabOTKU TeXHOJOrui caitocTpoeHus. COCTaB TEXHOJIOTHMH CalTOCTPOEHUs
(Makpo- M MHMKpOypoBeHb). OOwias M cCHelMalbHblE TEXHOJIOIMU co3jaHus caiita. Texnosnorum
KOHIIENTYaJIbHOI'O IPOEKTUPOBAHUS OPULIMANBHBIX caiiToB. CHCTEMHBIN aHaIu3 00bEeKTa CalTOCTPOCHHUS
— OCHOBa IIPOEKTUPOBAHMs KOHTEHTa caiita.  Buabl U coaepkaHHe HUTOrOBBIX JOKYMEHTOB
KOHIIENTyalbHOro InpoekTupoBaHus. CTpykrypa u 0a30Bbli COCTaB CBEJCHHUH, COCTaBJISIOLIMX
coJiepkaHue KoHuenuuu caiita. CoctaB U coAep)kaHHe pa3[esioB TEXHUYECKOTO 3aJaHMs Ha CO3/aHue
caiita. HopmaTtuBHas 06a3a pa3pabOTKM KOHUEMIMM M TEXHUYECKOIO 3aJaHus Ha CO3/aHue
oduuuansHoro caiita. Pa3zpaboTka KOHTEHTa O(ULIMAIBHOIO caiiTa Kak CIIOKHBIM MHOTO(paKkTOPHbII
nponecc. Ha3zHaueHne mHpOpManMOHHOTO 00pa3a B NMPOEKTUPOBAHUS KOHTEHTA caiiTa KOHKPETHOTO
o0bekTa caiitocTpoeHus. TexXHOIOrus NOCTPOCHUS U UCMOJIb30BaHUS NH(POPMAIIMOHHOTO 00pa3a ciyx0
JOY mnpu pa3paboTke CTPYKTypbl KOHTEHTa caiTta. TexHoJorus co3JaHus M PEeJaKTHUPOBAHUS
BEOTEKCTOB, pa3MellaeMbIX Ha OoQUIUaNbHOM caiiTe. TeXHOJOrus BeAECHUS U ayauTa OQUIHAIBHOTO
camra.

DJIEKTPOHHBIE IOKYMEHTbI

Hesn mucuumimHbl — GopMUpoBaHHE MPEJICTABICHUNA O BUAAX IEKTPOHHBIX JOKYMEHTOB, a TaKXkKe
TEXHOJIOTUSX UX CO3/IaHUs, XpaHEHHUs U ucronp3oBanus B JIOY u apxuBHOM jere.

MecTo IMCUMILUIMHBI B CTPYKType NpPOo(ecCHOHAILHON NOAroToBKH: JlucuuiiuHa
«ONEKTPOHHBIE JOKYMEHTBI» SIBJISAETCS AUCLUIUIMHON MO BBIOOPY OJI0Ka AUCHUIUIMH 00pa30BaTEIbHOM
mporpaMMmbl  TIo  HampabieHuto moAroToBku 46.03.02  «JlokymeHTOBeneHHE U apXUBOBEACHUEY,
KBaJMukanus (creneHb) «OakamaBpy». [ucuuiuinHa u3ydaeTcss mpU O4yHOU ¢opme oOydeHus B 7
ceMecTpe, Mpu 3a09HOH Gopme 00ydeHus — B 6 u 7 ceMecTpax.
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®opmupyeMble KOMIIETCHIIUM:

® CIOCOOHOCTHh pemaTh CTAaHAAPTHBIE 3aJa4d  MPO(ECCHOHAIBHONW JEesITEeIbHOCTH Ha OCHOBE
nHPOpMAMOHHON ©  Oubnuorpaduyeckoil KylabTypbl € TpUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTMM M C YYeTOM OCHOBHBIX TpeOoBaHWN HH(DOPMAIMOHHOM
oe3zomnacuoctu (OITK-6);

e BIAJICHUE 3HAHUSIMH OCHOBHBIX ITPpo0JIeM B 001acTH JoOKyMeHTOBeneHus 1 apxuBoBenenus (I1K-3);

® CHOCOOHOCTh CAMOCTOSTENILHO paboTaTh C pa3InYHbIMU HCTOYHMKaMu nH(popmanuu (I1K-4);

® CIIOCOOHOCTH aHAJTM3UPOBATH CUTYAIMIO HA PHIHKE WH(OPMAIIMOHHBIX MPOIYKTOB U YCIYT, AaBaTh

SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTOOO0OpOTa W BEACHUS
anekTponHoro apxusa (I1K-6);

® CIOCOOHOCThH OLIEHUBATh MCTOPHUIO U COBPEMEHHOE COCTOSHUE 3apyOE)KHOTO OIbITa YIPABIICHUS

JTOKyMEHTaMu 1 opranu3aiuu ux xpanenus (I1K-7);

e BJaJIEHUE TMPUHLUUIIAMU M METOJAAMH CO3JaHUS CIPABOYHO-MH(POPMAIMOHHBIX CPEACTB K

nokymenrtam (I1K-10);

® CIOCOOHOCTH COBEPILIEHCTBOBATh TEXHOJOTUH JTOKYMEHTALMOHHOTO 00ecrieueH s yIpaBIeHus U

apXWBHOTO JieJia Ha 0a3e UCIoJb30BaHus cpeacTB aBromarusaiun (ITK-15);

e BIAJICHUE MPUHIIMIIAMU U METOJ]AMHU OpraHu3aiuu xpaHenus nokymentos (I1K-47).

OcHoOBHOe coiep:KaHue:

Pazoen 1. Inekmponnuvie 00KyMeHmbl KAK ANCHEUU U KOMNOHEHM UHPOPMAUUOHHBIX PeCyPCOos
cospemennozo obduwecmea. XapaKTEpPUCTHKA TMOHATHMHOTO ammapara B OOJacTH 3JIEKTPOHHBIX
NOKyMeHTOB. CBOMCTBa 3JEKTPOHHBIX JOKYMEHTOB. ATpHOYTHI AJIEKTPOHHBIX NOKYMEHTOB. IlonsaTue
MOJJIMHHUKA, JyOnuKaTa, KOMUU 3JIEKTPOHHOrO JOKyMeHTa. MHoroacnekTHas KiaccupuKanus
ANEKTPOHHBIX JIOKYMEHTOB. XapaKTEPUCTHKA Pa3JIMYHBIX BHJIOB AJIEKTPOHHBIX JOKYMEHTOB. Poub
ANIEKTPOHHBIX JOKYMEHTOB B COBPEMEHHOM OOIIeCTBE. DIJIEKTPOHHBIE JOKYMEHTHI KaK COCTaBHAasl 4aCTh
nHpopManmonHoro noteHmata Apxusaoro gonna Poccuiickoit deneparun. DMeKTPOHHBIC TOKYMEHTHI
B cTpykType uHpopmarmoHHoro obdecnedeHus JJOY. DnexkTpoHHBIE JOKYMEHTHI B ceTu MHTEpHET.
['eneparopel  37I€KTPOHHBIX JOKYMEHTOB. HopMmaTMBHO-IpaBOBOE M HOPMATUBHO-TEXHHYECKOE
obecrnieueHre CO3AaHUs FNEKTPOHHBIX TOKYyMEHTOB.

Pazoen 2. Texnonozuu paoomowr cayyuco /JOY u apxueoe c¢ 31eKmMpPOHHLIMU OOKYMEHMAMU.
Texnomnoruu QopmupoBanuss (oHAa 3IEKTPOHHBIX JOKyMeHTOB ciyxbamu JIOY wu apxuBamu.
TexHonoruu co3aHus pa3audHbIX BUAOB 3JEKTPOHHBIX JTOKYMEHTOB. [loHATHME HOPUAMYECKON CHIIBI
ANIEKTPOHHOTO JOKYMEHTa U 3JEKTpOHHOW mnoxanucu. Karajmoruszauus 53JI€KTPOHHBIX JTOKYMEHTOB.
HopmartuBHble TpebGoBaHMS K OMHCAHUIO PA3IUYHBIX BUIOB 3JEKTPOHHBIX NOKYMEHTOB. Crneuuduxa
VHJIEKCUPOBAHMS JIEKTPOHHBIX JOKYMEHTOB. YUET U XpaHEHUE 3JEKTPOHHBIX JOKYMEHTOB. DKCIIEpTU3a
LIEHHOCTU JJICKTPOHHBIX JOKyMeHTOB. (OOecreyeHne COXPAaHHOCTH DJIEKTPOHHBIX JOKYMEHTOB.
ObecrieyeHne AOCTyNa K AJNEKTPOHHBIM JOKYMEHTaM. TE€XHOJOTMH MOMCKA 3JIEKTPOHHBIX JTOKYMEHTOB.
CocTaB M XapakTEepHUCTHUKA CPEJICTB MOUCKA AJIEKTPOHHBIX JOKYMEHTOB. TEXHOJOTUU OOCITYKMBaHHS
AJIEKTPOHHBIMU JOKyMEeHTaMu Ha 0aze ciyx0 JIOY u apxuBos.

DJIEKTPOHHbIE APXHMBBI

Hesn aucnMnaMHbl — GOPMUPOBAHUE IMPEJCTABICHUNA O BHJAX 3JIEKTPOHHBIX apXHMBOB, a TaKKe
TEXHOJIOTUSAX WX OPraHU3alluy, XPaHEHUS U MCII0JIb30BaHMSL.

MecTo JMCUMILUIMHBI B CTPYKType NpO(ecCHOHAILHON NOAroToBKH: JlucnumivHa
«ONEKTPOHHBIE aPXMBBI» SBIAETCS TUCUUIUIMHOM MO BBIOOPY OJOKa AMCHUIUIMH 0Opa3oBaTeNbHON
nporpaMmbl 1o HampasieHHto noarotoBku 46.03.02 «JlokyMeHTOBelIeHHE U apXHUBOBEACHUEY,
KBaJMuKanusa (creneHb) «OakamaBpy». [ucuuIuinHA M3ydaeTcs HpuU O4YHOU Qopme oOydeHus B 7
ceMecTpe, Mpu 3a04HOM Gopme oOydeHuss — B 6 1 7 cemecTpax.

®opMupyemMble KOMIIETEHIMH:

e CrocoOHOCTh pelaTh CTaHJIApTHBIE 3a7aydl MPOQPECCHOHATBHON JeATeNbHOCTH Ha OCHOBE
uHGOpMAlMOHHOM ©  Oubnuorpaduyeckoil KylabTypbl € TpPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4eTOM OCHOBHBIX TpeOoBaHMI HH(POPMAIIMOHHON
oe3omacuoctu (OITK-6);
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® BJIAJICHHE 3HAHUSIMU OCHOBHBIX MPOOJIEM B 00J1acTH TOKyMeHTOBeAeH!s U apxuBoBeaeHus (I1K-3);
® CIIOCOOHOCTH CAMOCTOSITEIIBHO PA0OTATh C Pa3IMYHBIMKU UCTOYHHKaMU nHpopmarmu ([1K-4);
® CrocoOHOCTh aHAIM3UPOBATH CUTYALMIO HA PhIHKE MH(POPMALMOHHBIX MPOIYKTOB M YCIYT, 1aBaTh
9KCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTOOO0OpOTa U BEACHUS
anekTponHoro apxusa (I1K-6);
® CrocOOHOCTH OIEHMBATH MCTOPUIO M COBPEMEHHOE COCTOSIHHE 3apyOeKHOTO ONBITA YIPABIICHUS
JIOKyMEHTaMu U opranu3aiuu ux xpanenus (I1K-7);
® CIIOCOOHOCTh aHATM3UPOBATH IIEHHOCTh JIOKYMEHTOB C 1eibio X xpaHenus (I1K-8);
e BJIAJICHME MpPUHIUIAMU W METOJaMHU CO3JIaHUsl CIIPAaBOYHO-MH(OPMALMOHHBIX CPEICTB K
nokymenrtam (I1K-10);
® CIOCOOHOCTh COBEpPILIEHCTBOBATh TEXHOJOTUHU JOKYMEHTALMOHHOTO OOecreyeHHs YNpaBlIeHUS U
apXHWBHOTO Jiesia Ha Oa3e MCIob30BaHus cpeacts aBromarusaiun (ITK-15);
® 3HAHHWE MPUHIMIIOB OPraHU3ALUHU PA3TUYHBIX THIIOB U BUI0B apxuBoB (I1K-39);
e 3HaHHWe TPeOOBAHMI K OpraHu3alMy 00ECIIEYCHUsT COXPAHHOCTH TOKYMeHTOB B apxuBax (ITK-40);
e BJIAJICHHE NPUHIMIIAMU ¥ METOJIaMH OpraHu3aluy XpaneHus 10kymeHToB ([1K-47);
e CIOCOOHOCTH COBEPIICHCTBOBATH pabOTy C apXWBHBIMU JIOKYMEHTAMU apXHBa OpraHu3allyd Ha
OCHOBE KCIIOJIb30BaHMsI COBPEMEHHBIX HHPOpMaIMOHHBIX TexHoorui ([TK-51).
OcHoOBHOe coiep:KaHue:

Pazoen 1. Cocmoanue meopuu u RPaKMUKU CO30AHUA IJ1EKMPOHHBIX APXUB0E. XAPAKTEPUCTUKA
MOHATUIHOrO ammapata B 0O0JacTU 3JEKTPOHHBIX apXWBOB. BUABI AJIEKTPOHHBIX apXMBOB U UX
OTIIMYUTEbHBIE TpU3HaKu. DYHKIUHM SIEKTPOHHBIX apXUBOB. ['eHepaTOphl AJIEKTPOHHBIX APXUBOB.
3apyOexHble W OTEUECTBEHHBbIE MPOEKThl MO OLMU(PPOBKE apXUBHBIX JOKYMEHTOB U CO3JaHUIO
AJEKTPOHHBIX apxXWBOB. KoMMepueckue CHCTEMBI CO3JaHMsl JJIEKTPOHHBIX apxuBoB B JIOV.
HestensHOCT MeXIyHApOAHOTO cOBeTa apXxuBOB. HopMaTuBHO-IIpaBOBOE M HOPMATHUBHO-TEXHUYECKOE
obecrieueHre CO3/IaHus AMEKTPOHHBIX apXUBOB. BrusHue nHGOPMALMOHHBIX TEXHOJOTUNA HA pa3BUTHE
TEOPUHU U MPAKTUKH apXUBHOTO JIena.

Pazoen 2. Opzanuzayun 31eKmpoHnbIX apxueos. I [puHINNBI OpraHU3alK SJIEKTPOHHBIX ApXHUBOB.
Ananu3 M KiaccU(UKAIUSA SIIEKTPOHHBIX JOKYMEHTOB C IIENbI0 CO3JaHHUS AJIEKTPOHHOIO apXuBa.
BiutoueHue AEKTPOHHBIX JIOKYMEHTOB, HMMEIOIIUX IOJUTHYECKOe, HAy4YHOe, HCTOPUYECKOe U
COLIMANIbHO-KYJIbTYpHOE 3HaueHue B cocTtaB ApxuBHoro gonga P®. Co3nanue apXuBOB JIEKTPOHHBIX
coobmenuii. Co3manue s3nekTpoHHBIX apxuBoB B JIOVY. Ilopsmok orbopa u mpueMa Ha apXWBHOE
XpaHEHHUE AIEKTPOHHBIX JTOKYMEHTOB. OKCHEPTH3a LIEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB. IIpaBoBbIC
aCrMeKThl BKJIIOYEHHS JOKYMEHTOB B OJJIEKTPOHHBIM apXWB U IMOCIEAYyIOIlee WX HCIOJIb30BaHHUE.
Omnpenenenrue CTPYKTYphl D3JEKTPOHHOTO AapXHBa, XapaKTEPUCTHKA €ro OTICNbHBIX KOMIIOHEHTOB.
HopmartuBHble TpeOoBaHHS K ONHMCAHUIO PA3JIUYHBIX BHJIOB AJIEKTPOHHBIX apPXUBHBIX JOKYMEHTOB.
Crpykrypa apxuBHOW 3anucu. Crnenuduka HHICKCUPOBAaHUA ONU(POBAHHBIX MACCHUBOB apXUBHBIX
JOKYMEHTOB.

Pazoen 3. Xpanenue u ucnonv3oeanue 3INEKMPOHHBIX AaAPXU606. TEXHOIOTUU XPAHEHUS
ANIEKTPOHHBIX apXuBOB. (OCOOEHHOCTM XpaHEHHs MaccuBa IMGPOBBIX KOMUN  (SIEKTPOHHBIX
JOKYMEHTOB) IPU CO3/IaHUM SJIEKTPOHHOTo apxuBa. LleHTpanu3oBaHHOE W pacrHpeie’eHHOEe XpaHEHHE
3JIEKTPOHHBIX APXUBHBIX T0KyMeHTOB. O0ecreyeHne COXpaHHOCTH 3JIEeKTPOHHOro apxuBa. ObecnieueHue
JI0JTOBPEMEHHOTO XpaHEHHUs JEKTPOHHBIX aPXUBHBIX JTOKYMEHTOB. OpraHuszaius padboT no ouuppoBke
pa3NMYHBIX BHJIOB apXMBHBIX JOKyMeHTOB. O0ecrneueHne JocTyna K JIEKTPOHHBIM apxuBaMm. CHcrema
Hay4HO-CIIPAaBOYHOTI'O anmnapara K JOKYMEHTaM 3JIEKTPOHHOIro apxuBa. HampaBieHHs MCIOIb30BaHUA
IEKTPOHHBIX ApXUBOB. OLIEHKA KaueCTBa 3JIEKTPOHHOIO apXHBa.

TexHOJI0rHU KYPCOBOT0 MPOEKTHPOBAHUS
Heap qUCHUIIMHBI — KOMILIEKCHOE oOecrieueHrne CTYACHTOB HampasieHus noarotosku 46.03.02
«JlokyMeHTOBeZIecHHE W  apXuWBOBeleHUEe»  WHGOpMalueld  TEOPeTUYECKOTO,  HOPMATHUBHOTO,
TEXHOJIOTMYECKOT0, METOIMYECKOT0, OPraHU3alMOHHOTO U CIIPABOYHOIO XapakTepa, HeOOXOAUMOU s
3¢ (hEKTUBHOTO U KAYECTBEHHOTO BHITIOJTHEHHSI KypCOBBIX pabOT (MIPOESKTOB).
MecTO0 IMCUMIUIMHBI B CTPYKType HpodecCHOHAJIBHOW MOATOTOBKHM. JUCLHUIIINHA
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«TexHOIOTUH KypCOBOTO MPOCKTHPOBAHUSA» BXOAUT B COCTaB (DaKyJIbTATUBHBIX JAUCIUIUINH
oOpa3oBaTellbHOW mporpaMMmbl TIO0 HampasieHuto mnoarotoBku 46.03.02 «J/lokymeHTOBeneHUE W
apXUBOBEACHUEY, KBATH(HUKAIHUS (CTEIeHb) «0akanaBpy. JuciumimnHa nzydaercs B 1 cemecrpe.
®opMupyeMble KOMIIETEHIMU:
® CrmOCOOHOCTh MPHUMEHSATh HAYYHBIE METOJNBI NMPH HCCICTOBAHUUA OOBEKTOB NPOQecCHOHATBHON
nestenpHocTH (TTK-1);
® CII0OCOOHOCTH CAMOCTOSITEIBHO PA00OTATh C PA3IMYHBIMKU UCTOYHHKaMU uHpopmaru (I1K-4);
® CIOCOOHOCTH BBISBIATH U OTOMPATh TOKYMEHTHI JUIsl pa3HBIX TUMOB W BUAOB myoOnukammid (ITK-
12).

OcHoOBHOE coep:KaHue:

Pazoen 1. Obwan mexnonozus Kypcoeozo npoekmuposanus. CocTaB, CpaBHUTEIbHAas
XapaKTEPUCTUKA W JTAIbl BBIMOJHEHHUSI KYPCOBBIX paboT (MPOEKTOB) MO HAMPABICHUIO TOATOTOBKU
46.03.02 «/lokymeHTOBeneHHE U apXUBOBeAeHHE». HopMmaruBHBIE TpeOOBaHWS K BBITIOIHEHHIO,
0(OPMIICHHIO, TIPECTABIICHHUIO U 3aIIUTE KYPCOBBIX Pa0OT (IIPOEKTOB).

Pazoen 2. Cneyuanvnvle mexHoa02uu Kypcogozo npoekmupoganus. TeXHOIOTUS TIOITOTOBKH
aHATUTHYECKUX 0030poB. TeXHOJIOTHS MCCIEeT0BaHUS dJIEKTPOHHBIX WHPOPMAIIMOHHBIX PECYPCOB.
TexHonmorusi aHanW3a peIHKa HWHPOPMAIMOHHOW TPOAYKIMKU MO TeMe  HCCIeIOBaHMUS
(mpoexTupoBaHus). TeXHOTOTHS TPOSKTUPOBAHUS SIEKTPOHHBIX HHPOPMAITHOHHBIX PECYPCOB.

ApxuBHbIe yupe:xaeHus: Ky3oacca

Heaun qucumminHbl — GOpMUPOBAHUE TPEICTABICHUN 00 OOIMUX MPUHIMIAX PaOOThI APXUBHBIX
yupexaenuit Kysbacca; oopmupoBaHue mpeacTaBIeHU O CTPYKType apXUBHBIX yupexaeHuit Kysz0acca;
(dbopMHpoBaHHE MPAKTUYECKUX YMEHHI M HABBIKOB MCIIOJIb30BaHMSI MH(POPMAIMOHHBIX PECYPCOB JUIsS
BBISIBJICHUSI CBe/IEHUH 00 apXUBHBIX yupexaeHusax Kysbacca.

MecTo TMCHUIVIMHBI B CTPYKTYpe NMpodeccHoHAIBLHONM MOAroTOBKM: [(ucuuminHa « ApXUBHbBIC
yupexieHusi Kyz0acca» BXOIUT B cocTaB (DaKy/lIbTaTUBHBIX JUCHUIUIMH 00pa30BaTEeNbHOM MpPOrpaMMbl
no HampasiaeHuto moarotoBku 46.03.02 «JlokymeHTOBeIEeHNE W apXUBOBEIACHUEY», KBATH(PHUKAIIUS
(cTenens) «OakanaBpy. Jucuuminaa usydaercs B 4 cemecTpe.

®opmupyeMble KOMIETEHIIUM:

e BJIAJICHHE 3HAHUSIMHU OCHOBHBIX MPOOJIEM B 00JaCTH TOKyMeHTOBeaeH s 1 apxuBoBeaeHus (ITK-3);
e 3HAHHWE MPHUHIMIIOB OPraHU3AINH PA3IMYHBIX TUTIOB 1 BUI0B apxuBoB (I1K-39).
OcHOBHOe cojlep:KaHue:

Pazoen 1. Apxuenas cayucoa Poccuiickoui @Dedepauyuu na coepemennom 3mane. OOmas
XapaKTEPUCTHKAa COBPEMEHHOW apXuBHOW CiykObl Poccuiickoit ®Pepepanun. OOmUe MTPUHITUTIBI
apXUBHOM JeATeNbHOCTH, 3aKpEIUICHHbIE B HOPMATHBHO-TIpaBOBOW 0Oa3e. DenepalibHOE apXUBHOE
arenTcTBO (PocapxuB): oCHOBHbIE HampaBieHHs AedTeabHOCTH. CTPYKTypa apXUBHBIX YUpPEkKIACHUIM
Poccuiickoit ®enepauuu. dDenepanbHoe apxuBHOe areHTCTBO (PocapxuB). OCHOBHbIE NPUHIIMIIBI
NesITeNbHOCTH U CTpyKTypa. denepanbHbie apxuBHble yupexaeHus. Cuctema apXuBHBIX YUPEXKICHUN
cyonexToB Poccuiickoit denepanuu.

Pazoen 2. Cmanoenenue u pazeumue apxuenoii cayxcovt Kyzoacca. Opranuszanus U 1eATeIbHOCTh
apXMBHBIX OPraHOB W ydpexaeHuil Ha Tepputopun Kyszbacca Bo BTOpoii monoBuHe 1920-x — Hauane
1940-x ronoB. ApxuBHble opraHbsl U yupexaeHus: Ky3Herkoe okpyxHoe apxuBHoe 0ropo, Kemeposckoe
ornenenue 3ananHo-CuOMpCKOro KpaeBoro apxupa, KemepoBckoe TropoJickoe apXuBHOe Oropo.
dopmupoBaHue apxXuBHOTO (PoHIA, MPOBEACHUE MAKyJIaTypHBIX KaMIaHWW. Pa3BuTue apXuBHOTO Jena
Kys6acca B 1943-1991 rr. Otnen INocapxusoB YHKB/I no KemepoBckoil obmactu, apXWBHBIM OTaelN
Kemeposckoro obnucnonkoma. ['ocynapctBeHHbli apxuB KemepoBckoit 001acTH — TOJIOBHOE apXHUBHOE
yupexjaenre peruoHa. dopmMupoBaHHE CNHCKA HCTOYHMKOB KOMIUJIEKTOBAHHUS, UMKIMYHBIA METOJ
paboThl ¢ BEIOMCTBEHHBIMHU apxuBamMu. OpraHu3amusi COXpaHHOCTH IOKyMeHTOB. Pa3pabotka HCA
apxuBa. OCHOBHbBIE (JOPMBI UCTIOIB30BAHUS JOKYMEHTOB. M3naTenbcko-myOnuKaTopcKas AesITeIbHOCTb.
[Mapruitnsit apxuB Kemeposckoro ookoma BKII(6)-KIICC.

Pazoen 3. Apxuenasa cayycoa Kysoacca na cospemennom smane. 3akonbl KemepoBckoi obmactu
«O6 apxuBHoM (honne KemepoBckoit obnmactu u apxuBax» (1997 r.) u «O6 apxusHoMm aene» (2007 r.).

87



OcHOBHBIE HaIpaBJIEHUS JESITEIBHOCTH U CTPYKTypa ApXHMBHOrO yrpasieHus KemepoBckoil obOnactu.
Cucrema rocynapcTBeHHbIX apxuBOoB KemepoBckoit obmactu. Ctpykrypa ['ocymapcTBEHHBIX apXHWBOB
KemepoBckoit obnactu. lLlenw, 3amaum, OCHOBHBIE HANpaBJICHUS JEATEIBHOCTH TOCYAapCTBEHHBIX
apXuBOB. BHYTpeHHSs CTpyKTypa TOCYAapCTBEHHBIX apXuBOB KemepoBckoit obOmactu. ApXHBHBIE
YUPEXKJEHUS MYHMLIMNAIBHBIX oOpa3oBaHuil. CoBpeMEHHas CTPYKTypa TOpPOJCKHX M palOHHBIX
apxuBoB. llenu, 3agadn, OCHOBHBIC HANPABJICHMS JACATEIBHOCTH MYHUUMIIAJIBHBIX apXWBOB. M HbIE
apxuBHbIE yupexeHus: KemepoBckoil 001acT: BEIOMCTBEHHbIE, ADXUBbBI IPEAIPUITUN U YUPEKICHUH.

6. XapakTepucTuka ¢popmM H MeTO/I0B MPOXOKIEHHUsI BCeX BUTOB MPAKTUK
6.1. YyeOnasi npakTuka
Tun (HanpaBJeHHOCTh) MPAKTHKH: TPAKTHKA IO IMOJYYCHHUIO TIEPBUYHBIX MPO(ECCHOHATHHBIX
YMEHHH W HaBBIKOB, B TOM YHCJIE IEPBUYHBIX YMCHHA W HABBIKOB HAyYHO-HCCIICIOBATEIHLCKON
JESITeITILHOCTH
Cnoco0bI: cranmoHapHas @opMBbI: TUCKPETHO pactpeeieHHas
Ienn npakTHKM - 3aKpeIyieHHe 3HaHUN U YMEHUH B 00J1aCTH JOKYMEHTOBEIEHUS, TPUOOPETaeMbIX
CTYJICHTAMH B pe3yJbTaTe OCBOCHHS TEOPETHYSCKHX KYpPCOB; BBIPAOOTKA IPAKTUICCKUX HABBIKOB
CO3/aHMS, aHAJM3a W WCIOJIb30BAHUS PA3JIMYHBIX BUJOB JOKYMEHTOB, NMPUMEHSIEMBIX B KOHKPETHOM
OpraHu3aIuH.
MecTo TMCUMILUIMHBI B CTPYKTYpe NpodecCHOHAIbHOM MOATOTOBKH: ydeOHash MpPaKTHUKA IO
JOKYMEHTOBEICHUIO TIPOBOJUTCS BO 2 CEMECTpe.
dopmupyeMbie KOMIETEHITHN:
® CIIOCOOHOCTh pabOTaTh B KOJUICKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAbHBIC, 3THUYCCKUE,
KOH(pEeCCHOHANBHBIC U KyabTypHbIC pasimuuus (OK-6);
e CIIOCOOHOCTH K caMOOpraHu3aiuu u camooopaszosanuio (OK-7);
® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, COCOOOB U CPEICTB MOJTYYEHHUS, XpaHEHHUS,
nepepabotku napopmanuu (OK-10);
® CIOCOOHOCTH MCIOJIb30BAaTh TEOPETUUYECKUE 3HAHUS M METOIbl uccienoBanus Ha npaktuke (OIK-
D);
® CIOCOOHOCTH pellaTh CTaHAapTHbIE 3aJaud Npo(ecCHOHATBHOM NEATEIbHOCTH Ha OCHOBE
nHpOpMaMOHHON U  OuOIUMOrpaduUecko KyJIbTyphl C TNpPUMEHEHHEM HH(POPMAIIMOHHO -
KOMMYHHMKAIIIOHHBIX TEXHOJOTUH M C Y4EeTOM OCHOBHBIX TpeOoBaHUIl HHOOPMALMOHHON
6ezomacuoctu (OITK-6);
e BIAJICHUE 3HAHUSAMH OCHOBHBIX ITPpo0JIeM B 001acTH JOKyMeHTOBeAeHus U apxuBoBeaeHus (I1K-3);
e CIOCOOHOCTH CAMOCTOSTENILHO pabOTaTh C pa3IMIHbIMU HCTOYHHKaMK HH(popmanuu (ITK-4);
e BJAJICHUE TEHACHLUMUSIMH  DPa3BUTUS  HMHPOPMALMOHHO-TOKYMEHTAIMOHHOTO  OOecreueHus
yrpasjenus u apxusHoro jaena (ITK-5);
® CIOCOOHOCTH OIEHUBATh MCTOPHIO MU COBPEMEHHOE COCTOSIHHE 3apYOE’KHOTO OIbITa YIPABICHHS
JTOKyMEHTaMH U opranu3aiuu ux xpanenus (I1K-7);
e CHOCOOHOCTh AaHAJM3UPOBATh IICHHOCTh JOKYMEHTOB ¢ 11eiibio uX Xpanenus (ITK-8);
e BJaJICHUE TPUHIUIAMH M METOJAaMH CO3JaHUSA CIPABOYHO-MH(POPMAIMOHHBIX CPEACTB K
noxkymenTtam (ITK-10);
® CIOCOOHOCTh HCIOJNB30BATh MpaBUJIa MOATOTOBKM YIPABICHUYECKUX TOKYMEHTOB U BEACHUS
nenosoii nepenucku (ITK-19);
® CIOCOOHOCTH HCIIOJIb30BaTh MpaBHiia OPraHU3aIllMU BCEX STAloB pabOThl C JOKYMEHTaMH, B TOM
yrcie apxuBHbIME gokymeHTamu (ITK-20);
® BIIAJICHHEM HaBBIKAMU TMOJTOTOBKHU YIPABIEHYECKUX JOKYMEHTOB M BEJICHUS JIEJIOBON MEPEIUCKU
(TIK-25)
® BIaJeHUE HaBbIKaMH 00pabOTKM JOKYMEHTOB Ha BCeX OJTamax JIOKYMEHTO00OpoTa,
cUCcTeMaTH3allu1, COCTaBlieHHs HoMeHKIaTypsl nen (11K-26);
e RBJaJICHUE MPUHIMIIAMH W METOJaMH YMOPSIOYEHHsI COCTaBa JTOKYMEHTOB U HMH(OPMAIMOHHBIX
nokazareieit (ITK-43);
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e BIIQJICHWE METOJAaMU IPOBEACHUS aHAlM3a OPraHU3alMM JOKYMEHTAMOHHOTO OOECTeYeHuUs
YIIPaBJICHUS M ApXUBHOTO XPaHEHUS JIOKYMEHTOB B KOHKpeTHOU opranu3armu ([1K-46).
OcHoBHOE cogep:kaHue:
VYueOHast (MpakTUKa MO MOJYYCHHIO TIEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUN U HABBIKOB, B TOM
YHUCJIE TEPBUYHBIX YMEHHHA M HaBBIKOB HAy4YHO-HCCIICAOBATEIbCKOW JAEATEIBHOCTH) MpPAKTHKA II0
JOKYMEHTOBEACHUIO OpPraHU3yeTCsl M IPOBOJUTCS B CTOPOHHHUX OPraHMU3alUsAX B COOTBETCTBHU C
3aKJIFOUEHHBIMH JIOTOBOPAaMH, a Takke B CTPYKTypHbIX nojpasaeneHusx KemI K. Ona Hanpasiena Ha
(dbopMUpOBaHHE Yy CTYACHTOB MPAKTUYECKUX YMEHHUH M HABBIKOB CO3JIAHMS, aHAJIHM3a M WCIOJIb30BaHUS
pa3IMYHbIX BUJOB JIOKYMEHTOB, IPHUMEHSEMbIX B KOHKPETHOW OpraHu3alvi, B TOM YHCIE: YMEHUE
COCTaBIIATh u  oQOpMIIATH yIpaBlI€HUYECKHUE JOKYMEHTBI, 3HAaHWE U yMeHHe paboTath C
OpraHU3al[MOHHBIMM HOPMATHBHBIMU JIOKyMEHTaMH, YCTAHaBIMBAIOIIMMHU TIpaBUja CO3/aHUS U
opopMIIEHHUST JOKYMEHTOB, jedreiabHocTH ciyx0bsl JIOY opranuzanum; BBISIBJICHUE CUCTEM
JOKYMEHTAllM{, MpPUMEHSIEMbIX B KOHKPETHOM oOpraHu3alumu; IPOEKTUpPOBaHUE OJAHKOB U
YHU(PHUIIMPOBAHHBIX (OPM JAOKYMEHTOB; YMEHHE padoTaTh Ha pazIUYHbIX ydacTkax ciayx0osl IOV c
HCIOJIb30BAHUEM TPAJUIMOHHBIX M aBTOMAaTHU3MPOBAHHBIX TEXHOJIOTHUH; yMEHUE KIacCU(PUIMPOBATh U
CHUCTEeMATHU3UpPOBaTh JOKYMEHThl Ha CTaJAUM MX JICJIONPOU3BOJICTBEHHOTO XpaHEHHs; YyMEHHE
UCIO0JIb30BAaTh COBpEMEHHbIe MeTobl panuoHanu3auuu JJOVY mis pemenus 3anau npodeccuoHalibHON
NeSITeNbHOCTH; yYMEHHE padoTaTh HAa COBPEMEHHOM OO0OpPYIOBAaHUM ISl BHITIOJHEHUS! TEXHOJIOTHYECKUX
OTIEpaIHii IO CO3aHuI0, 00pabOTKe, Tepeaade JOKyMEHTOB.

6.2. IIpon3BoaACTBEHHbIE IPAKTHKH
6.2.1. Tun (HANPaBJIEHHOCTH) MPAKTUKH: HAYIHO-HCCIIEA0BaTEIbCKas padoTa.
Cnoco0Obl: crarmoHapHas DopMblI: JUCKPETHO COCPEAOTOUCHHAS
e nmpakTHUKM - 3aKpeIUICHUE 3HAHWM M YMEHHH B 00JIACTH apXUBOBEACHHS, MPHOOPETAEMBIX
CTYAEHTaMH B pe3yJbTaTe OCBOCHMSI TEOPETUYECKMX KYypCOB; BbIpaOOTKA MPAKTUYECKUX HABBIKOB
paboThl C apXUBHBIMU IOKyMEHTaMH, 00ECII€UeHUsI UX COXPAHHOCTH, JJOCTYIA K apXUBHBIM JOKYMEHTaM
U UX UCIOJIb30BaHUA B YCIOBHUSIX KOHKPETHOTO apXUBa.
MecTo IMCHUIUVIMHBI B CTPYKType MNPO(PecCHOHAIBLHOW MOATOTOBKH: MPOU3BOJCTBEHHAS
MIPaKTHKa M0 apXWBOBEJCHUIO IPOBOAUTCA B 4 ceMecCTpe.
®opmupyeMble KOMIETEHIIUH:
® CrnocoOHOCTh paboTaThb B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAJIbHBIC, STHUYECKUE,
KOH(pECCHOHANBHBIC U KyIbTypHbIC pasianuus (OK-6);
e CIIOCOOHOCTH K caMOOpraHu3aluu u camooopaszosanuio (OK-7);
® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, COCOOOB U CPEICTB MOJIYYEHHUs, XPaHEHHUS,
nepepabotku uapopmarmu (OK-10);
® CrIOCOOHOCTH MCIOJIb30BaTh TEOPETUUYECKUE 3HAHUS M METO/IbI uccienoBanus Ha npaktuke (OITK-
1);
® BJIaJICHUE HABBIKAMU HCIOJB30BaHUs KOMIIBIOTEPHOM TEXHUKU U MH(DOPMALIMOHHBIX TEXHOJIOTUHN B
MOUCKE HUCTOYHUKOB M JIUTEPATYphl, HCIOJIH30BAaHUM TPABOBBIX 0a3 MAaHHBIX, COCTABIICHUU
Oubnmmorpaduyeckux u apxuBHbIX 0030poB (OITK-4);
e BJIAJICHUE 3HAHUSAMHU B 00JaCTH MpaBMJl MyOIUKAllMU UCTOPUYECKUX UCTOYHUKOB M ONEPaTUBHOTO
uzaanus rokymenTos (OITK-5);
® CIOCOOHOCTh pellaTh CTaHAAPTHBIE 3aJaud MPO(ECCHOHAIBHOW JesITEeIbHOCTH Ha OCHOBE
uHGOpMAlMOHHOM ©  Oubnuorpaduyeckoi KylabTypbl € TPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM M C Y4eTOM OCHOBHBIX TpeOOBaHMM HH(POPMAIIMOHHON
oezonacuoctu (OITK-6);
e BIAJICHNE 3HAHUSMH OCHOBHBIX ITpo0ieM B 001acTH JoKyMeHToBeneHus 1 apxuBoBenenus (I1K-3);
® CrOCOOHOCTH CAMOCTOSTENFHO paboTaTh C pa3IMYHBIMU HCTOYHMKamMu HHpopmanuu (I1K-4);
e BIAJICHUE TEHICHUMAMU  pPa3BUTHSA  HH(POPMAIIMOHHO-JOKYMEHTAIIHOHHOTO  oOecredeHus
ynpasienus u apxusHoro nena (I[1K-5);
® CHOCOOHOCTH aHAJM3UPOBATh IIEHHOCTh JOKYMEHTOB C 1enblo ux xpaneHus (I1K-8);
e BIAJICHNWE HABBIKAMU COCTaBJICHHs OMOIMorpadguyeckux u apxuBHbIX 0030poB (I1K-9);
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e BIAJICHWE TMPHUHIMUIIAMH W METOJAaMHU CO3JAaHUS CIPABOYHO-MH(POPMALMOHHBIX CPEIACTB K
nokymenrtam (I1K-10);

® CIIOCOOHOCTh BECTM HAYYHO-METOJMYECKYI0 pabdOTy B TOCYJAapCTBEHHBIX, MYHHUIUIAIBHBIX
apxuBax ¥ apxuBax opranusaimi (ITK-13);

e BJIAJICHUE HABBIKAMU HCIIOJIb30BAHHUS KOMIIBIOTEPHON TEXHUKH U MHPOPMAITMOHHBIX TEXHOJIOTUH B
JTOKYMEHTAI[MOHHOM oOecrieueHnn ynpasieHus u apxuBHom nene ([1K-14);

® CIIOCOOHOCTH HCIIOJIB30BaTh MPaBHJIa OPTaHU3AIMH BCEX STAOB pabOTHl ¢ JTOKyMEHTaMH, B TOM
yuce apxuBHbIME gokymentamu (I1K-20);

® BJIAJICHUE HaBbIKAMU COCTABJICHUS OIUCEH /€T, TOATOTOBKHU JIEN K Iepeaaye B apXUB OpraHU3allH,
rOCY/IapCTBEHHBIN WM MyHUIMNIAIBHBIN apxuB ([TK-21);

® CrI0cOOHOCTh PUHUMATH ydacTHe B paboTe MO MPOBENECHUIO AKCIIEPTH3BI IEHHOCTH JOKYMEHTOB
(TIK-22);

e BJIaJICHUC HABBIKAMH y4eTa U 00ecIieueH s COXpPaHHOCTH TIOKyMeHTOB B apxuBe (I1K-23);

e BJIa/ICHHE HABBIKAMHU OPTaHMU3AIMHU CIPABOYHO-TIOMCKOBBIX CPEJCTB M MCIOJIB30BAHUS ApXUBHBIX
noxkymenTtoB (I1K-24);

e BJIAJICHUE HaBbIKaMU OOpabOTKM JIOKYMEHTOB Ha BCEX OJTamax JOKyMEHT00OOopoTa,

CHCTeMaTH3allnH, CocTaBieHns: HoMeHKatypsl nen (I1K-26);

® CrI0COOHOCTh IPUHUMATH ydacTHe B paboTe 1O MPOBENCHUIO AKCIIEPTH3BI IIEHHOCTH JOKYMEHTOB
(TIK-27);
e BJIaJICHUC HABBIKAMH y4eTa U o0ecrieueHrs COXpPaHHOCTH TOKyMeHTOB B apxuBe ([TK-28);

e RBJAJEHUE  3aKOHOJATEIbHOM UM  HOPMATHBHO-METONWYecKoM  0a3oif  MH(OPMAaLMOHHO-
JOKYMEHTAllMOHHOTO  OOECle4YeHUs  YNpaBICHMs W apXUBHOTO  JeJa, CHOCOOHOCTBIO
OpPHEHTHPOBATHCS B IPaBOBOH 0aze cmekHbIX oOmacreit (ITK-32);

e BJIAJICHUE NPUHIMIIAMH, METOAAMU M HOpPMaMH OpPraHU3alluK, XPaHEHUs, KOMIUIEKTOBaHMs, y4yeTa
Y HCIIOJIb30BAHMUS apXUBHBIX TIOKYMEHTOB, JOKYMEHTOB JIMYHOTO nporcxoxaeHus (ITK-37);

e BJIQJICHUE HaBBIKAMU DPA0OOTBI € JOKYMEHTaMH, COAEP/KAIIMMU HH(POPMALUIO OTPaHUYEHHOTO
noctyma (ITK-38);

® 3HAHHWE MIPUHLUIIOB OPTraHU3aLUH PA3IMYHBIX THIOB U BHIOB apxuBoB (I1K-39);

e 3HaHME TPeOOBAHMIA K OpraHU3allik 00eCIICUCHHUS COXPAaHHOCTH JOKyMeHTOB B apxuBax (ITK-40);

e 3HAHHWE MPUHLUIIOB OPraHu3aluy U GpyHKIMOHUPOBaHHs apxuBHOTO ayrcopcunra (I1K-41);

e BJIQJICHUE METOJAMU IIPOBEICHUS aHalM3a OpraHU3aluM JIOKYMEHTAllMOHHOTO oOecredyeHus
YIIPaBJICHHS] U APXUBHOTO XPaHEHUsI JOKYMEHTOB B KOHKpeTHO# opranu3aimu (I1K-46);

e BJIajICHHE NPHUHIMIIAMYU U METOIaMHU OpraHu3aly XpaneHus gokymentos (I1K-47).

OcHOBHOE co/lep:KaHue:

HayuHo-uccnenoBarenbckass paboTa IO apXUBOBEAECHUIO OPraHU3yeTCsl M IPOBOAUTCS B
CTOPOHHMX OpraHu3alMsIX (apXuBax) B COOTBETCTBUM C 3aKJIIOYEHHBIMU JoroBopaMu. OHa HampaBieHa
Ha (OPMHPOBAHUE Y CTYIEHTOB KOMIUIEKCA IPAKTUYECKUX YMEHUN U HABBIKOB, B TOM YHCJIE: CO3/aHUE U
BEJICHUE AapXMBHBIX HH(OPMAIMOHHO-IOMCKOBBIX M  YYETHBIX CIIPAaBOYHUKOB; oOecreueHue
COXPaHHOCTH, POBEPKE HAJMUUS U COCTOSHUS JOKYMEHTOB; OpraHM3allysl UCIOIb30BaHUS JOKYMEHTOB
apXxMBa; OpraHu3anus paboThl apXUBOB (B T.4. 10 COCTABJICHUIO OTYETOB).

6.2.2. Tun (HaNpPaBJIEeHHOCTH) NPAKTHUKM: TPAKTUKA IO MOIYYECHHUIO MPOPECCUOHATBHBIX YMEHUN
1 OTIbITa MPOPECCUOHANBHOMN IEATEIHHOCTH (TEXHOIOTHYECKasT).

Crnoco0mbI: crainoHapHas DopMBI: JUCKPETHO COCPETOTOUECHHAS

Ienn mnpakTHKH - 3aKpelUIeHHE MPHOOPETaeMbIX CTYACHTaMH B pe3yJabTaTe OCBOCHHS
TEOPETUYECKNX KypCOB 3HAaHMM M yMeHUH B 00dacTH UCHOIB30BAaHUS HMH(POPMAIIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJIOTUI A pemeHus 3a1a4 JJOY u apXuBHOrO /iena, CO3/1aHus JIEKTPOHHBIX
WH()OPMALIMOHHBIX PECyYpCOB; BBIPAOOTKAa TMPAKTUYECKUX HABBIKOB OpPTaHHW3allMM U IPOBEICHUS
MPEANPOEKTHOTO 00CIeIOBAaHUSI KOHKPETHOM OpraHu3aiuy Kak 00beKTa aBTOMATH3AIHH.

MecTO0 IMCUMIUIMHBI B CTPYKTYpe NpodecCHOHAJIbHOM MOArOTOBKHM: IIPOU3BOJICTBEHHAs

(TexHoMOTHYECKAs) TIPAKTUKA MIPOBOIUTCS B 6 cemecTpe.
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®opMupyeMble KOMIIETEHIINHU:

® CIIOCOOHOCTH MCHOJIB30BATh OCHOBBI MPABOBBIX 3HAHUH B pa3inuyHbIX cdepax aesrenpHocTr (OK-
4);

® CIOCOOHOCTh paboTaTh B KOJUICKTHBE, TOJEPAaHTHO BOCIPHUHMMAs COLIMAIBHBIC, STHUYECKHUE,
KOH(]eccHOHaNbHbIC U KyIbTypHbIe pasiundus (OK-6);

e CcrocoOHOCTh K cCaMOOpranu3anuu u camoobdpaszopanuto (OK-7);

® CIIOCOOHOCTH K MCHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB MOJIYYCHUS, XPAaHCHHS,
nepepadotku napopmarmu (OK-10);

® CIIOCOOHOCTPH HCIIOJIB30BaTh TEOPETUUECKUE 3HAHUS U METO/IbI HccaenoBanus Ha npakTuke (OITK-
1);

e BJIAJICHHE HABBIKAMHU MCIIOJIH30BAHUSI KOMITBIOTEPHON TEXHUKH ¥ HH()OPMAITMOHHBIX TEXHOJIOTHH B
MOWCKE HWCTOYHHKOB M JIUTEPATyphl, WCIOJIH30BAHWM NPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU
oubarorpadguyeckux 1 apxuBHbIX 0030poB (OITK-4);

® CIOCOOHOCTh pemaTh CTaHAAPTHBIE 3aJa4d MPO(ECCHOHANFHOW JEesSTeIbHOCTH Ha OCHOBE
nHpopMallMOHHOW U OubnHMorpaduyeckoil KyapTypel € MPUMEHEHHMEM HH(YOPMAaIlMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH H C YYeTOM OCHOBHBIX TpeOoBaHM HWH(POPMAIOHHON
6e3zomacuoctu (OITK-6);

® CIOCOOHOCTh MPHUMEHATHh HaydHble METOJbl IpPU HCCIEIOBAaHUU OOBEKTOB MpOQeccHoHaNIbHOM
nestenpHocTH (TTK-1);

e BIIAJICHWE OCHOBAMH HWH(POPMAIMOHHO-aHATUTHYECKOW JIESTEIFHOCTH M CHOCOOHOCTBIO WX
npUMeHuTh B ipodeccronanshoii chepe (ITK-2);

e BIIaJICHUE 3HAHUSIMHU OCHOBHBIX IIPOOJIEM B 001acTH JOKYMeHTOBeAeHus U apxuBoBeacHus (ITK-3);

® CIIOCOOHOCTH CaMOCTOSITEIBHO paboTaTh C Pa3IMYHBIMHU HCTOYHHKaMK HHpopmaruu (ITK-4);

e BJaJEHUE TEHACHUMUSIMH  DPa3BUTUS  HMHPOPMALMOHHO-TOKYMEHTAlMOHHOTO  OOecreueHus
ympasienus U apxusHoro gena (ITK-5);

® CIOCOOHOCTh aHAIM3UPOBATH CUTYAIIMIO HA PHIHKE HH(POPMAIIMOHHBIX MPOAYKTOB U YCIIYT, 1aBaTh
SKCIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa W BEACHUS
anextponHoro apxusa (ITK-6);

® BJIaJICHUE HABBIKAMU HCIOJIb30BaHUS KOMITBIOTEPHON TEXHUKU U UH(DOPMAIIMOHHBIX TEXHOJIOTUH B
JOKYMEHTAIHOHHOM OOecIiedeHny ynpasieHus u apxusaom aeie (I1K-14);

® CIOCOOHOCTh COBEPIICHCTBOBATH TEXHOJIOTMH JOKYMEHTAIIMOHHOTO OOECHEeYeHHUs YIpaBICHUS U
apXHMBHOTO JieJIa Ha 6a3e MCIoIb30BaHus cpeacTB aBroMarusaiun (ITK-15);

e RBJAJICHUE TMpaBUJIAMHU SKCIUTyaTallMM TEXHHUYECKHX CPEACTB U CIIOCOOHOCTBIO HCIOJIb30BATh
TEXHUYECKUE CPEJICTBA B JIOKYMEHTALIMOHHOM OOecrieyeHuH yrpasieHus u apxuBHoM nene (I1K-
16);

® BJAJICHUE COBPEMEHHBIMU CHCTEMaMU HWHQPOPMAIIMOHHOTO M TEXHUYECKOro 00ecredyeHus
JTOKYMEHTAI[HOHHOTO 0OeCIieueH sl yIIpaBeHus u ynpasienus apxusamu (ITK-18);

® CIOCOOHOCTH CO3/1aBaTh M BECTU CHUCTEMbI JIOKYMEHTAllMOHHOTO OOeCHedeHUs YIpaBiCHHsS B
opraHuzaiuu Ha 6ase HoBelmx Texnosoruii (ITK-29);

® BIAJCHUE  3aKOHOJATENbHOM M  HOPMAaTMBHO-METOJIMYECKOl  0a3zoif  MH(pOpMaNMOHHO-
JOKYMEHTAI[MOHHOTO  OOecleyeHus  YOpaBiIeHWss W apXUBHOTO  Jiefa,  CHOCOOHOCTBIO
OpPHEHTHPOBATHCS B MPaBOBOM Oase cMexHbIX obmacrtei (ITK-32);

e BJIQJICHUE HaBBIKAMU pPA0OTBI C JOKYMEHTaMH, COJAEp)KallMMU HH(POPMALHMI0 OTPaHUYEHHOTO
nocrymna (ITK-38);

e BJIQJICHWE METOJAaMU IIPOBEICHUS aHalM3a OpraHMu3allld JOKYMEHTAIlMOHHOTO oO0ecreueHHs
yIIPaBJICHUS U apPXHUBHOT'O XPaHEHUS IOKYyMEHTOB B KOHKpeTHOU opranusaruu (I1K-46);

e BIAJCHHE HAaBBIKAMH ONTHMH3AIMH COCTaBa JIOKYMEHTOB U WH(OPMAIMOHHBIX IOTOKOB,
cokpaienus ux koiauuectna (I1K-48);
® CIIOCOOHOCTH COBEPIICHCTBOBATh JOKYMEHTaIMOHHOE oOecriedenue yrpasnenus (I1K-50).
OcHoOBHOE coepxaHue:
[IpakTika 1O TMOJYYEHUIO TPOPECCHOHANBHBIX YMEHUH M OmbITa MpOodhecCHOHATBLHON
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JEATEIbHOCTH (TEXHOJIOTHYECKAs!) OPraHU3yeTCss U MPOBOJUTCS B CTOPOHHHUX OpraHU3aIisx (ciry:x0ax
JOVY, apxuBax u Jp.) B COOTBETCTBUU C 3aKJIFOUEHHBIMU JoroBopamu. OHa HanpaBlieHA Ha 3aKpEIJICHUE
U pacIIUpeHHE TEOPETHYECKHMX M NPAKTUYECKUX 3HAHUH B 00JacTH JIOKYMEHTOBEICHUS H
apXWBOBEJCHUS M (OPMHUPOBAHUE HABBHIKOB MPUMEHEHHS 3TUX 3HAHUN MPH PEIICHUH KOHKPETHBIX
HAyYHBIX W MPOW3BOJCTBEHHBIX 3aJad; Pa3BUTHE HABBIKOB BEACHUS CAMOCTOSTENLHOW pabOThl M
OBJIQJIECHUE METOJAUKOM TEOPETUYECKMX U DSKCHEPUMEHTAJbHBIX MHCCIENOBAaHUNH NIPU IPOBEIECHUU
oOciieZloBaHUsI OpraHu3ali Kak OOBEKTa aBTOMATH3allMM, B T.4. W3YYCHHE OPraHU3aIMOHHO-
(GYHKIMOHATBHON CTPYKTYPHI, 3a1a4 U (DYHKIHHA, WHOOPMAIIMOHHBIX ITOTOKOB OpPTaHU3aIllMH — 0a3bl
MPAaKTUKW; aHAJIH3 COCTaBa MPOrPAMMHOTO, TEXHHYECKOTO, WH(OPMAIMOHHOTO M JHMHIBHCTUYECKOTO
obecnieuenus moacucreM (APM) AUC — pabodmx MeCT CTYACHTa-NIPAKTUKAHTAa; OCBOCHUE TEXHOJIOTHH
pabotsl B moacucremax (APM) AUC — pabounx MecT CTyaeHTa-NPaKTUKAHTA.

6.3. IpeaaunaomMHasi MpPaKTHKA

Tun (HanpaB/JIeHHOCTH) NPAKTHKHU: IIPEUIUIIIIOMHAs IPAKTUKA.

Cnoco0bI: cranoHapHas @opMBI: TUCKPETHO COCPEAOTOUCHHAS

Lesn NpaKTHKHU — 3aKPETJICHUE U PACIIMPEHUE TEOPETUUECKHUX H IMPAKTUIECKUX 3HAHUN B 007aCcTH
JOKYMECHTOBE/ICHUSI M apXWBOBEICHHS M (OPMUPOBAHME HABBIKOB NPUMEHEHHs JTUX 3HAaHUHN MpH
pelIeHN KOHKPETHBIX HAaYYHBIX W MPOW3BOJICTBEHHBIX 33J1a4, CBS3aHHBIX C BBITOJHEHHEM BBITYCKHOM
KBaJIN(PUKAIIMOHHOM paboThl; MPUOOPETEHNE OMbITA WX MyOJIUYHON 3aIUTHI.

MecTo AMCUMIJIMHBI B CTPYKTYpPe NPo(hecCuoHANbLHON MoAroToBkM: [IpenauniomHuas npakTuka
IIPOBOJIUTCS B 8 ceMecTpe.

®opmMupyeMbie KOMIIETEHIINHI:

® CMOCOOHOCTH HMCIOJIb30BaTh OCHOBHI MPABOBBIX 3HAHUI B pazauuHbIX cdepax aesrenbHocTu (OK-
4);

e CIIOCOOHOCTH K caMOOpraHu3anuu u camooopaszosanuio (OK-7);

® CIOCOOHOCTH K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, CHOCOOOB U CPEJICTB MOJTYYEHHUs, XpaHEHHUS,
nepepabotku napopmanuu (OK-10);

® CMOCOOHOCTH MCIOJIb30BaTh TEOPETUUYECKUE 3HAHUS M METOIbl uccienoBanus Ha npaktuke (OIK-
1);

e BiajeHuEe 0a30BbIMU 3HAHMSAMH B 001acTH HMHGPOPMAIUOHHBIX TEXHOJOTUN (MPOrpaMMHbBIE
MPOJYKTbI,  HUCHOJIb3yeMble B  YyIPaBICHUH  JIOKYMEHTaMH, CHCTEMbl  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

® BJIa/ICHUE HABBIKAMU HCIOJIb30BaHUS KOMIBIOTEPHON TEXHUKU U UH(POPMAIIMOHHBIX TEXHOJIOTUH B
MOUCKE HUCTOYHUKOB M JIUTEPATyphl, HCIOJIH30BAaHUM TMPABOBBIX 0a3 MAaHHBIX, COCTABJIEHUU
oubarorpadguyeckux u apxuBHbIX 0030poB (OITK-4);

e BJaJICHUE 3HAHUSIMU B 0OJACTH MPaBUJI MyOJIIMKAIIMH UCTOPUUYECKIX UCTOYHUKOB U OTIEPATHBHOTO
uzfaanus okymentos (OITK-5);

® CIOCOOHOCTH pellaTh CTaHAApPTHBIE 3aJaud NPOGECCHOHATBHONW JEATENIbHOCTH Ha OCHOBE
uHpopmMalMoHHOW U  Oubnnorpadguyeckoil KyapTypel € MNpPUMEHEHHEM HH()OPMAIIOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4YeTOM OCHOBHBIX TpeOoBaHMH HH(POPMAIIOHHON
6e3omacHoctu (OITK-6);

® CIIOCOOHOCTh NMPUMEHATh HAy4Hble METOJbl MPU HCCIENIOBAaHMM OOBEKTOB MPO(ecCHOHAIBHOM
nesrenprocTH (ITK-1);

® BJIQJICHUE OCHOBAMHM HH(POPMALMOHHO-aHAIUTHYECKONW JIESTENPHOCTH M CHOCOOHOCTBIO HX
OpUMEHHTH B TipoeccronansHoi chepe (ITK-2);

e BIAJICHNE 3HAHUSIMH OCHOBHBIX ITPpo0JIeM B 001acTH JOKyMeHTOoBeieHus U apxuBoBeaeHus (I1K-3);

® CrOCOOHOCTH CAMOCTOSATENFHO pabOTaTh C pa3IMYHBIMU HCTOYHUKamMu HHpopmanuu (I1K-4);

e BIAJICHUE TEHACHUMAMU  pPa3BUTHSA  HH(POPMAIIMOHHO-JOKYMEHTAIIHOHHOTO  oOecredeHust
ynpasieHus u apxusHoro jena ([1K-5);
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® CIIOCOOHOCTH aHATM3UPOBATh CUTYAIIUIO HA PHIHKE MH()OPMAIIMOHHBIX MPOJIYKTOB U YCIYT, 1aBaTh
OKCTIEPTHYIO OIICHKY COBPEMEHHBIM CHUCTEMaM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa W BEACHUS
anekTponHoro apxusa (I1K-6);

® CIIOCOOHOCTh aHAIM3UPOBATH IIEHHOCTh JIOKYMEHTOB C 11ejbi0 ux xpaHenus (I1K-8);

e CroCOOHOCTB BBISBJIATH M OTOMPATh TOKYMEHTBI JUISl Pa3HBIX TUIIOB M BUI0B myonukanui (ITK-12);

e BJIAJICHHE HABBIKAMHU MCIOJIH30BAHUS KOMITBIOTEPHON TEXHUKH M MH()OPMAITMOHHBIX TEXHOJIOTUH B
JTOKYMEHTAI[MOHHOM oOecrieueHrn ynpasieHus u apxuBHom nene ([1K-14);

® CIIOCOOHOCTHh COBEPIICHCTBOBATH TEXHOJOTHH JOKYMEHTAIIHOHHOTO OOECTeUeHHs YIpaBIICHHS U
apXHWBHOTO Jiejia Ha Oa3e MCoJib30BaHus cpeacts aromarusaiun (I1K-15);

e BIIQJICHWE MpPAaBHJIAMH OJKCIUTyaTallud TEXHHYECKHUX CPEICTB M CIIOCOOHOCTHIO HCIOJIBH30BAThH
TEXHUYECKHE CPEACTBA B TOKYMEHTAIIMOHHOM oOecnieueHuu ynpasieHus u apxuBHoM nene (ITK-
16);

® BIIAJICHWE COBPEMEHHBIMH CHCTEMaMH HWH()OPMAIMOHHOTO M TEXHHYECKOTO OOeCIeYeHuUs
JTOKYMEHTAI[MOHHOTO oOecrieueH s yrpaBieHus u ynpasieHus apxuamu (I[1K-18);

® CIIOCOOHOCTh CO3/1aBaTh W BECTH CHCTEMBI JIOKYMEHTAI[MOHHOTO OOECIICYeHHS YIPABJICHUS B
opranu3zaiuu Ha 0ase HoBelmx Texnosoruit (ITK-29);

e RBJAJ€HUE  3aKOHOJATEIbHOM UM  HOPMATHBHO-METONWYecKoM  0a3oif  MH(OPMAaLUOHHO-
JOKYMEHTAI[MOHHOTO  OOECIIeYeHHsT  YNpaBICHWS W apXUBHOTO  Je7la,  CHOCOOHOCTBIO
OpPHEHTHUPOBATHCS B IPaBOBOH 0aze cmexkHbIX obmacreit (ITK-32);

e BIIAJICHWE HABBIKAMH PA0OTBI C JOKYMEHTaMH, COJACPKallMMH WH(POPMALHI0 OTPAHUICHHOTO
noctyma (ITK-38);

e BJaJICHUE METOJaMHU TPOBEACHUS aHajdu3a OpraHu3alud JOKYMEHTAIlMOHHOTO o0OecredyeHus
yIpaBJIeHUs K apXUBHOTO XpaHEHHUs JOKYMEHTOB B KOHKpeTHOM opranu3aiuu ([TK-46);

e BIIAJICHUEC HABBIKAMHU COBEPIIICHCTBOBAHKS OpraHU3alluK XpaHeHus qokymeHToB (ITK-49);

e CITIOCOOHOCTH COBEPIIIEHCTBOBATH JOKyMEHTAMOHHOE oOecrieueHue yrpasienus (ITK-50);

e CIOCOOHOCTH COBEpILEHCTBOBATh pabOTy C apXMBHBIMU JIOKYMEHTAMHU apXHWBa OpraHH3alMl Ha
OCHOBE HCIIOJIL30BAHMS COBPEMEHHBIX HH(POpMaIMOHHBIX TexHomorui (ITK-51).

OcHOBHOe co/lep:KaHue:

[IpenaumiomMHas mpakTHKa OPraHu3yeTcs W MPOBOJUTCS B CTOPOHHUX OpraHu3anusax (ciyxoax
JIOY, apxuBax u JIp.) B COOTBETCTBHH C 3aKIIOUEHHBIMH JoroBopamu. OHa HampaBiieHa Ha MOJITOTOBKY
BBIITYCKHUKOB K CAMOCTOSITEIbHOMN MPO(ecCHOHANBHON NESTEIIbHOCTH B XOJ€ BBIMOJHEHUS 3aJaHUN 10
CO3JAaHMIO ONBITHOTO 0Opaslia 3JIeKTpOHHOro uHpopmanuoHHoro pecypca (OUP), orBeuatomiero
npouITIo yupexaeHus (Opranusannu) — 0a3bl MPAKTUKH, KaK HEOTHEMJIEMOIO KOMIIOHEHTa BBITYCKHOMN
KBaIM(UKAIIMOHHOW paboThl. B TOM wymcne mpeaguruioMHas MpakTUKA MpelycMaTpUBAacT: pEeIICHHE
3a/1a4 JIOTH4ecKoro u ¢usznyeckoro npoekrupoanus DUP 3aganHoro Buaa, nmpuHATHE OOIIECHCTEMHBIX
U JIOKAJIBbHBIX MPOEKTHBIX pelIeHud Mo coznanuio DUP B paspese oOecrneuynBaromuX I0ICUCTEM
(MH(POPMAITMOHHOTO, JUHTBHUCTUYECKOTO, MPOTPAMMHOTO, TEXHHYECKOrO O00ecredeHwus ); MOIrOTOBKY
UCXOJHBIX MaTepHalIOB il (OPMUPOBAHUS OMBITHOrO obpasua DUP B cooTBeTCTBUM ¢ TpeOOBaHHUSIMHU
TEXHUYECKOTO 3aJaHusl Ha €ro Co3/JaHue; MPOrpaMMHYI0 peanu3anuio ¢uszndeckoit moxaenn DUP;
pa3paboTKy nmakeTa paboyeil JOKyMEHTaluu, He0OOX0AUMOM Il H3rOTOBJIEHUS ONBITHOTO oOpa3zua DUP
U TOCIENYIOLIEro ero ucnbiTanus (Bkitowyas macrnopt OWP; pykoBoacTtBo mnomw3oBarens OUP;
TEXHOJIOTHYECKYIO MHCTPYKIIMIO 110 CO3JJaHHI0, KOHTPOJIIO U akTyanu3auuu JUP).

7. XapakTepucTuKa (OH/I0B OLIEHOYHBIX CPeICTB
7.1. Tekymuii KOHTPOJIb YCIIEBACMOCTH U NPOMEKYTOYHAS aTTecTalus
B cootserctBun ¢ ®I'OC BO no nanpasienuto noaroroBku 46.03.02 «/lokymeHTOBEneHuEe |
apXUBOBEJCHHE»  TEKYIIUH KOHTPOJIb YCIEBAEMOCTH U MPOMEXKYTOUYHAs aTTecTalus CTYAEHTOB
periIaMeHTHPYIOTCS HOPMAaTHBHBIMU JIOKQJIbHBIMU JoKyMmMeHTamu: Ilonoxenuem «O mnpoBeneHUH
TEKYIIEr0 KOHTPOJSI YCIIEBAEMOCTH M MPOMEXYTOUHON aTTecTalMu OOy4aromuXcs HHCTUTYTa» (OT
30.08.2017r. Ne137a/01.08.08), IMonoxxenuem «OO6 opranuzanuu ydaeOHO# paboten» (Ne 138a/01.08-08
ot 30.08.2017 r.), ITosoxxennem «O donaax omeHounbx cpeacts» (Ne 129/01.08-08 ot 26.04.2017 r.),
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rJie TIPECTAaBIICHBl Pa3INUHble (POPMBI TEKYIIETO M MPOMEKYTOYHOTO KOHTPOJS C YU4EeTOM Hpoduiei
MOJATOTOBKH MO TBOPYECKUM HAIPABICHUSM.

@oH/IBI OLIEHOYHBIX CPEJCTB ISl MPOBEICHHS TEKYIEr0 KOHTPOJIA U MIPOMEKYTOUHOM aTTecTalun
M0 JTUCHMIUIMHAM Y4eOHOTO IUIaHa ONpeAeieHbl B pabouumx Yy4eOHBIX MpOorpaMMax AMCLUUIUIMH H
YTBEPKJEHbI Ha 3aCeAaHUAX Kadeap HHCTUTYTA.

7.2 TocynapcTBeHHasi HTOrOBasi aTTeCTALUS

Lenn rocynapcTBeHHOl MTOrOBOM AaTTeCTAMH - JMAarHOCTHKA  CPOPMHUPOBAHHOCTH
OOMIEKYIBTYpPHBIX, OOMENPOPECCHOHATBHBIX M MPO(ECCHOHAIBHBIX KOMIIETCHIIMKA BBITYCKHUKA,
OTIPENIENIAIONINX €T0 TOTOBHOCTh K PEIICHUI0 MpodeccCHoHaNbHBIX 3a1ad, ycraHoBieHHbIX ®T'OC BO,
CTIOCOOCTBYIOIINX €0 YCTOMYMBOCTH HA PHIHKE TPY/A.

locynapcTBeHHass WTOTOBas aTTeCTallMsl BBITYCKHHKAa HampaBleHus noarotoBku 46.03.02
«JloKyMeHTOBEIeHHE U apXUBOBEACHUE» SBIIAETCA 00S3aTEIbHOW M OCYLIECTBIISIETCA MOCIE OCBOEHUS
o0pa3oBaTelIbHOM MporpaMMbl B MOJHOM oObeMe. ['ocynapcTBeHHass UTOroBasl aTTecTalusl BKJIIOYAET
roCy/IapCTBEHHbI MEXIMCHUIUIMHAPHBIA AK3aMEH U 3allUTy BBINTYCKHON KBaJU(UKALMOHHON pabOThI
(GakanmaBpckoil paboThI).

locynapcTBeHHass WTOTOBas aTTECTAIlMsl BBIMYCKHUKOB PETJIIAMEHTHPYETCSI HOPMATHBHBIMU
JOKaBbHBIMU OKyMeHTamu: [lomokennem «O rocynapcTBEHHOW UTOTOBOW aTTECTAIIUU BBITYCKHUKOBY,
«CranapramMu BBITYCKHBIX KBad(ukanuoHHbix padbotr ®I'bOY BO «KemepoBckuii rocynapcTBeHHbIN
WHCTHUTYT KYJIbTYPBI».

[lenbto BBIMYCKHOW KBaIM(PHUKAIMOHHOM (OakamaBpcKkoil) pabOThl SIBISIETCS KOMILUIEKCHAs! OL[EHKa
OOMIEKYJIBTYPHBIX, OOMIETPOPECCHOHANBHBIX W TPOPECCHOHATBHBIX KOMIIETCHIIMA W CTEIEeHU
MOATOTOBJICHHOCTH BBIMYCKHUKOB K MpPO(eCcCHOHAIbHON NeATeIbHOCTH B paMKaxX o0pa3oBaTeabHON
MpOrpamMMBbl 10 HarpasiieHHuto moaArotoBku 46.03.02 «JlokyMEeHTOBEIEHUE U apXUBOBEICHHUE.

BbimyckHMK B COOTBETCTBUM C UMMM 0OOpa3oBaTeNbHOM MporpaMMbl M 3aJadyaMH
npodeccrnoHalbHOM IeATEIBHOCTH I0JKEH 00J1aaTh CIeAYIOIIMMHI KOMIIETEHIUAMU:
oouwexkyromypnote komnemenyuu (OK):

® CHOCOOHOCTh  HCIOJIB30BaTh  OCHOBBI  GUIOCOMCKMX  3HAHWK 11 (OPMHPOBAHUS
MupoBo33peHyeckoii mosuiuu (OK-1);

® CrIOCOOHOCTh AHANM3UPOBATH OCHOBHBIE 3Talbl U 3aKOHOMEPHOCTH HCTOPHYECKOTO Pa3BUTHUS
obrrectBa it GopMupoBanus rpaxkaanckoi nosuiuu (OK-2);

® CIOCOOHOCTH HCIOJIb30BaTh OCHOBBI IKOHOMUYECKUX 3HAHUN B Pa3IMUHBIX cepax AesTeIbHOCTH
(OK-3);

® CrOCOOHOCTH MCIOJIB30BaTh OCHOBBI ITPABOBBIX 3HAHUI B pa3nuyHbIX chepax aesrenpbHocT (OK-
4);

® CrMocoOHOCTh K KOMMYHUKAIlMU B YCTHOM M MHCbMEHHON (popMax Ha pPycCKOM M WHOCTPAaHHOM
SI3bIKAX LIS PEIICHUS 3324 MEXKIMYHOCTHOTO U MEKKYIbTYpHOTO B3aumoaeiicteus (OK-5);

e CcrnocoOHOCTh paboTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIUAIbHBIC, ITHUYECKHE,
KOoH(peccHoHaIbHbIC U KyabTypHbIe pasiudus (OK-6);

® CIIOCOOHOCTh K cCaMOOpraHu3anuu u camooopaszosanuio (OK-7);

® CIIOCOOHOCTH HCHOJB30BaTh METOABI M CpeACTBA (PU3MUECKOM KyIbTyphbl Uil OOecreueHHs
MOJIHOLCHHOM COIMATIBbHOM U npodeccuoHanbHoi nestensroctu (OK-8);

® TOTOBHOCTh I0JIb30BAaThCSI OCHOBHBIMH METOJaMH 3aIIMUThl MPOU3BOJICTBEHHOTO IMEpCOHAAa U
HACENICHUs OT BOBMOXHBIX MOCIICICTBUIT aBapuil, kKaracTpod, ctuxuiinbix Oencreuit (OK-9);

® CIIOCOOHOCTD K MCIOJIb30BAaHUIO OCHOBHBIX METOJI0B, CIIOCOOOB U CPEACTB MOJIyYeHHUs], XPaHEHUS,
nepepabotku napopmarmu (OK-10);

® CIIOCOOHOCTH YBAXKUTEIBHO U OEPEKHO OTHOCHTHCS K UCTOPUUYECKOMY HACIEIUIO U KYIbTYPHBIM
tpagunusm (OK-11).

oowenpogeccuonanvnvie komnemenyuu (OIIK):

® CIIOCOOHOCTb HCHOJb30BATh TEOPETUUECKUE 3HAHUS M METOJbl HCCIEJOBAaHMsS Ha TMPAKTHKE

(OIIK-1);
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BlaJieHHe O0a30BbIMM 3HAHMSMU B 007acTH WHGPOPMAIMOHHBIX TEXHOJIOTUH (IIPOTpaMMHBIE
OPOAYKTHI, HCIOJb3yeMbIE B  YIPABICHUH  JOKYMEHTAMH, CHCTEMBI  JJIEKTPOHHOTO
JTOKYMEHTO000POTa, TEXHOJIOT MU CKaHUupoBanus qokymeHToB) (OI1K-2);

BJIaJicHHE 0a30BBIMU 3HAHHMSIMU CHUCTEM OPIraHOB TOCYAAPCTBEHHOM M MYHUIMNAIBHOW BIACTH
(OIIK-3);

BJIa/ICHHE HABBIKAMH MCIOJIb30BAHUS KOMIIBIOTEPHOW TEXHUKH M MH(POPMALMOHHBIX TE€XHOJIOTHIi
B TIOWCKE HCTOYHUKOB M JINTEPATYpbl, MCIOJIB30BAHMHU IPABOBHIX 0a3 JaHHBIX, COCTABICHUHU
oubnrorpaduyeckux 1 apxuBHbIX 0030poB (OI1K-4);

BJIaJICHHE 3HAHUSAMU B 00JIACTH MPABUJI IMyOIMKALUN UCTOPUYECKUX HCTOYHUKOB M OTIEPATUBHOTO
u3nanus nokymentos (OITK-5);

CIIOCOOHOCTh peIaTh CTaHJAPTHBIE 337a4d NPOQECCHOHATBHOM MEATENFHOCTH Ha OCHOBE
nHpopMalMOHHOW U Oubinorpaduyeckol KynbTypbl C MNpPUMEHEHHEM HWHGOPMAaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHMA W C Yy4eTOM OCHOBHBIX TpeOoBaHM HH(POPMAITMOHHON
oe3omnacHocTu (OITK-6).

npod)eccuonaﬂbubw Komnemenuyuu, coomeemcmeyrmouiue suoam npod)eccuouaﬂbuoﬁ oesamenbHoCmu

(ITK):

Haquo-ucme()oeamerbcmﬂ 0essmenbHOCmb.

CTMOCOOHOCTh TIPUMEHSTh HAYYHBIE METOJBI NMPH HCCIETOBAaHHH OOBEKTOB MPO(eCcCHOHATBHOM
nestenpHocTH (TTK-1);

BJIQJICHNE OCHOBaMH WH(POPMAIMOHHO-AaHAJIUTUYECKON JIEATEIIFHOCTH U CIOCOOHOCTHIO
NPUMEHATH UX B Tipodeccuonanproi chepe (ITK-2);

BJIJICHHUE 3HAHUSMU OCHOBHBIX Mpo0JeM B 06JacTu AoKyMeHToBeaeHus u apxuBoBeaenus (I1K-
3);

CIOCOOHOCTh CAMOCTOSITENILHO PaboTaTh ¢ pa3IHUHBIMU HcToUHHKaMu nHpopmanuu (1TK-4);
BIIQJICHUE TEHACHUUSMU pPa3BUTUS  MHGPOPMAIIMOHHO-IOKYMEHTALIMOHHOTO  OOecreyeHus
ympasienus u apxuBHoro aena (ITK-5);

CIOCOOHOCTh aHAJIM3UPOBATh CUTYallMI0 Ha PBIHKE HH(DOPMAIIMOHHBIX MPOAYKTOB M YCIYT,
JaBaTh JKCHEPTHYIO OIICHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa u
BeJleHUs diieKTpoHHoro apxusa (ITK-6);

CIOCOOHOCTh OLIEHHWBATh MCTOPHUIO U COBPEMEHHOE COCTOSIHUE 3apyOEKHOTO OMbITa YIpPaBIICHUS
JOKyMEHTaMu U opranusaiuu ux xpanenus (I1K-7);

CIMIOCOOHOCTh aHAM3UPOBATH IIEHHOCTh JJOKYMEHTOB C 11eJ1bt0 uXx xpaHenus (I1K-8);

BJIaJICHHE HABBIKAMM COCTaBJICHHUS OMOIHOrpaduuecKkux U apXxuBHbIX 0030poB (ITK-9);

BIIQJICHUE MPHUHIMIIAMA W METOJaMHU CO3JIaHUSl CIPaBOYHO-WH(DOPMALMOHHBIX CPENICTB K
noxkymenrtam (ITK-10);

BIIaJICHUE HaBBIKAaMH pedepupoBaHUS M AHHOTUPOBAHMS HAYYHOW JHUTEpaTyphl, HaBBIKAMU
penakropckoit pabotsr (ITK-11);

CIOCOOHOCTH BBISBJISITH U OTOMpATh JTOKYMEHTHI JJISl Pa3HbIX THMOB U BUIOB myOnukanuid (ITK-
12);

CIIOCOOHOCTh BECTH HAYYHO-METOJUYECKYI0 paldoTy B TOCYAapCTBEHHBIX, MYHHUIIUMAIbHBIX
apxuBax U apxuBax opranusanuii (ITK-13);

MEeXHON02UYECKAs 0esIMebHOCb.

BJIa/ICHHE HAaBbIKAMH MCIOJIb30BaHUS KOMITBIOTEPHOM TEXHUKH U MH(POPMALIMOHHBIX TEXHOJIOTUH
B JIOKYMEHTAIIMOHHOM oOecrieueHnn yrpapieHus u apxuBHoM jene (I1K-14);

CIOCOOHOCTh COBEPIIEHCTBOBATH TEXHOJIOTMU JOKYMEHTAIIMOHHOTO OO€eCTIeYeH sl yIPaBICHUS U
apXUBHOTO Jiesia Ha 0a3e ucnoabp30BaHus cpencts aBTomaruzanuu (11K-15);

BJIaJICHHUE MTPABUJIAMH SKCIUTyaTallMM TEXHUYECKUX CPEJICTB U CIIOCOOHOCTBIO UCTIOIb30BATh
TEXHUYECKUE CPE/ICTBA B JOKYMEHTAIIMOHHOM oOecrieueHnH yrpasieHus u apxuBHoM fene (ITK-
16);

BJIaJIeHHE MeToJaMu 3auThl nHpopmanuu (11K-17);
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BJIaJICHHE COBPEMEHHBIMH CUCTEMaMH HH()OPMAIIMOHHOTO U TEXHUYECKOTO 00eCeueHHs
JOKYMEHTAI[MIOHHOTO oOecrieueH s ynpasieHus u ynpasieHus apxuamu ([1K-18);

CMOCOOHOCTh HCIIOJIb30BaTh MpaBUjIa MOATOTOBKU YIPABICHUYECKUX IOKYMEHTOB M BEICHUS
nenosoii mepenucku (ITK-19);

CIOCOOHOCTh HMCIIOJIF30BATh MPAaBHJIa OPTraHU3alMH BCEX JTAoB padOTHI ¢ JOKYMEHTaMH, B TOM
yuce apxuBHbIME gokymentamu (I1K-20);

BJIQJICHUE HaBbIKAMHU COCTAaBJIEHMSI ONMCEW JeJ, MOATOTOBKM Jiel1 K IIepelaye B apXuB
OpraHM3aluy, TOCYIapPCTBEHHBIN WM MyHUIUITATbHBIA apxuB ([TK-21);

CIOCOOHOCTh MMPUHUMATH YJacTHe B paboTe 1O MPOBEICHUIO SKCIEPTU3bI IIEHHOCTH TOKYMEHTOB
(TIK-22);

BJIaJICHUE HABBIKAMH ydeTa H 00ecTeueH s COXpaHHOCTH JoKyMeHToB B apxuBe (ITK-23);
BJIaJICHUE HaBbIKAMH OPraHU3alluy CIIPAaBOYHO-TIOMCKOBBIX CPEACTB U MCHOJIb30BAaHUS APXHUBHBIX
noxkymenTtoB (I1K-24);

BJIaJICHUE HaBbIKAMHU MOJATOTOBKHM YIPABJIEHYECKHX JOKYMEHTOB M BEIEHUS JEIOBOW MEPENUCKU
(TTIK-25);

BJIQJICHUE HaBblKaMU OOpaOOTKM JIOKYMEHTOB Ha BCEX JTamax JOKyMEHT000opoTa,
CHCTeMaTH3alluH, COCTaBleHns1 HoMeHKaTypol nen (ITK-26);

CIOCOOHOCTH MPUHUMATh y4acTHe B paboTe MO MPOBEIEHUIO SKCIIEPTU3bl IEHHOCTH JIOKYMEHTOB
(TIK-27);

BJIaJICHUE HABBIKAMH ydeTa M 00eCIeueH s COXpPaHHOCTH IOKyMeHToB B apxuBe ([1K-28);

OpPcaHU3AYUOHHO-YNPABIIEHYECKAA 0esimeibHOCmb.

CIOCOOHOCTh CO371aBaTh M BECTH CHCTEMBI JOKYMEHTAIIMOHHOTO OOCCIICYCHHUs YIPABJICHUS B
opranuzaiuu Ha 6ase HoBelmx Texuosoruit (ITK-29);

CIIOCOOHOCTH OPTaHU30BBIBATH PA0OTY CIYKOBI JOKYMEHTAITMOHHOTO 00CCTICUCHUSI YITPABICHUS U
apxuBHOTO XpaneHus fokymeHtoB (ITK-30);

CIOCOOHOCTh pa3pabaThiBaTh JIOKAIbHBIE HOPMATHUBHBIC aKThl W HOPMATHBHO-METOMUYECKHUE
JOKYMEHTBHI TI0 BEICHUIO WH(MOPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOCCIICYCHHUsST YIPABICHUS |
apxuBHoro nena (ITK-31);

BJIQJICHHWE  3aKOHOJATEIbHOH H  HOPMATUBHO-METOJIMYECKOW  0a30i  mH(OpMAIMOHHO-
JOKYMECHTAI[AOHHOTO  OOCCIIEYCHUs]  YNpaBJICHHUS M  apXUBHOTO  JieJa, CIIOCOOHOCTBIO
OPHEHTHUPOBATHCS B IPaBOBOM 0aze cmekHbIX obnacrei (ITK-32);

3HaHUE OCHOB TPYA0BOro 3akoHozAarenbeTBa (I1K-33);

coburoicHre TIpaBuI 1 HOpM oxpanbl Tpyaa (ITK-34);

3HaHKMe TPeOOBAHUIA K OpraHu3aIiK cekpeTapckoro oocmyxuBanus (ITK-35);

3HaHWEe TPEOOBAHMH K OpPraHM3alUU KaJIpOBOTO JEIONPOU3BOJICTBA M JIOKYMECHTHPOBAHHIO
TPYIOBBIX OTHOIIECHHH, XPaHEHUIO TOKYMEHTOB 10 JInuHOMY cocTaBy (ITK-36);

BJIQJICHUE MTPUHIIUIIAMH, METOJAMUA U HOPMaMU OpraHU3alliy, XPaHEHHS, KOMIUICKTOBaHHS, y4eTa
Y MCIOJIb30BaHMs apXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMUHOTO mpoucxoxaeaus (ITK-37);
BIIQJICHUE HaBBIKAMHU Pa0OTHI C AOKYMEHTaMH, COAEpKAIUMU HH(YOPMAIMIO OTPAaHUYEHHOTO
nocrymna (ITK-38);

3HAHKE TPUHIIMIIOB OPraHU3alMy Pa3InIHbIX TUIIOB U BUI0B apxuBoB (ITK-39);

3HaHKMEe TPEOOBAHUI K OpraHU3aIiK 00eCIIeYeH s COXPAaHHOCTH TOKyMeHTOB B apxuBax (ITK-40);
3HAHKE TPUHIIUIIOB OPraHu3aIMy U QyHKIIHOHUPOBAHHs apxuBHOTO ayrcopcunra (ITK-41);
BJIaJICHUE JIOTHCTHYECKMMHU OCHOBAMHU OpraHu3aiiy xpanenus gokymentos (I1K-42);

npoeKmuas 0esimelbHOCMb !

BJIQJICHUE TPUHIMIIAMUA U METOJAMH YIOPSJIOYCHHUSI COCTaBa JIOKYMEHTOB U MH(DOPMAIMOHHBIX
noka3ateneit (ITK-43);

BJIQJICHUE TPUHIUIIAMUA OpPraHW3allMd apXUBHBIX CIY)KO JTOKYMEHTAIlMOHHOTO OOECTeUeHUs
yIIpaBJICHUS M apXHUBHOTO XPaHEHUS TOKYMEHTOB B opranusaiusx ([1K-44);

BJIQJICHHE METOJAMH ONITUMH3AINH JOKYMEHTONOTOKOB (I1K-45);
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® BIAJICHWE METOJAaMU MPOBEACHHUS aHalM3a OpPraHU3alMH JTOKYMEHTAlMOHHOTO O0ecredeHus
YIIPaBJICHUS M ApXUBHOTO XPaHEHUS JIOKYMEHTOB B KOHKpeTHo# opranu3aiun (I1K-46);
e BJIAJICHUE MPUHIMIIAMHU U METOJaMHU OpraHu3anuu xpanenus gokymeHToB (I1K-47);
® BIAJICHWE HABBHIKAMH ONTHMH3ALUU COCTaBa JOKYMEHTOB M WH(POPMALMOHHBIX IOTOKOB,
cokpamienus ux konnuectsa ([1K-48);
® BIIAJICHUC HABBIKAMHU COBEPILICHCTBOBAHKS OpraHU3alluu XpaHeHus nokymeHToB ([1K-49);
® CIIOCOOHOCTH COBEPIICHCTBOBATH JOKyMEHTAMOHHOE oOecrieueHue yrnpasienus (I1K-50);
e CIIOCOOHOCTH COBEPIICHCTBOBATH pabOTy C apXHUBHBIMU JIOKYMEHTAMHU apXWBa OpraHU3alMd Ha
OCHOBE HCIIOJIb30BaHHsI COBPEMEHHBIX HHPOpMaIMOHHBIX TexHoorui ([TK-51).
Jlnst mpoBefieHUs TOCYAApCTBEHHOM HWTOTOBOM aTTECTallMd MPUKA30oM pekTtopa (opmupyercs
rocynapcTBeHHas sk3ameHanroHHas komuccus (I'9K).
l'ocynapcTBeHHYI0  9K3aMEHALIMOHHYIO KOMMCCHUIO  BO3TJIABJISIET  Ipeacedareib, KOTOPBIN
OpraHu3yeT W KOHTPOJUPYET JAESITEIbHOCTh KOMHCCHUH, OOECHEeuMBAaEeT E€IUHCTBO TpeOOBaHMIA,
MpenbsABISEMBIX K BBIMYCKHUKaM. llpencenateneM rocynapCTBEHHOM SK3aMEHAIMOHHOW KOMMCCUU
yTBEpKIaeTcs, KaK MpaBWiIo, Jiuio, He padotaromee B uHcTUTYTEe (KemI MK), u3 uncna moKTopoB Hayk,
podeccopoB COOTBETCTBYIOLIErO0 MNpOoQWiIs WIM BEAYIMIMX CHEIUAJIUCTOB — MpeAcTaBUTEIeH
paboTonaTeneii  COOTBETCTBYIOIIEH oTpaciau. [ocymapcTBeHHass dSK3aMEHAllMOHHAsT  KOMHUCCHS
dhopmupyetcs u3 npodeccopcko-npenogaBarenbckoro coctaBa KemI 'K, a taxke nuil, mpurianraemMbix
U3 CTOPOHHMX OpraHu3aluid (CIenuaIucToB NPENNPUATHM, YUPEKICHHM, opraHU3alui, BeIyLIUX
npenojaBaTesied M HaydyHbIX PaOOTHUKOB JAPYrUX BBICHIMX Y4eOHBIX 3aBeneHuil). JlomomHurenbHO
(dbopmMupyeTcs aneuIsIIMOHHAs KOMUCCHSL.
®opMOif 3alIUTHI BHIMYCKHON KBalU(UKAIIMOHHOW (0akanaBpckoil) paboThl sIBISETCS MyOIHMYHOE
BBICTYIUICHHE BBINYCKHMKA Tepel TOCyJapCTBEHHONW JK3aMEHAllMOHHOW KOMUCCHEH, KOTopoe
npecTaBisieT co0oil JOKIaa O pe3ylbTaTax MPOEKTHON paboThl U JAEMOHCTPALUIO CO3JaHHOTO B XOJE
BBITIOJTHEHHS OaKaIaBPCKON pabOThI OMTBITHOTO 00pa3Iiia CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa UITH
AJIEKTPOHHOTO MH(OPMALIMOHHOTO pecypca.
Pesynbrarhl 3ammThl BBIMYCKHOW KBaTM(UKAIMOHHON (OakalaBpCKO) paOOThl OIICHUBAIOTCS
g depeHInpoBaHHO OIICHKaMu «OTIIUYHOY, «XOpOILIOY, «YZIOBIIETBOPUTEIILHOY,
«HEYIOBJIECTBOPUTENIBbHO», U 0O0BsABIsAIOTCA mpenceaareneM DK mocne odopmileHHs MNPOTOKOJIOB
paboThl roCyIapCTBEHHOM 5K3aMEHAIIMOHHOM KOMHCCHUU U TPOCTABJICHUS OLEHOK KaXJIOMY CTYIEHTY
BBINTYCKHUKY B 3aU€THON KHIKKE.

7.2.1 Aunoranus «KoMniiekcHoil mporpaMMbl rocy1apCcTBEHHOT0 MEKINCIUTIIIMHAPHOTO
JK3aMeHa»

I'ocynapcTBeHHBIN 3K3aMeH, Kak (opMa rocy1apCTBEHHOM MTOrOBOI aTTecTallMM, HAaIpaBiIeH Ha
YCTaHOBJICHHE COOTBETCTBUS YPOBHS NPO(ECCHOHATBHON HOArOTOBKU BBITYCKHHUKOB TpPeOOBaHUSIM
dI'0C BO.

[lenpro rOCYIapCTBEHHOIO MEXIMCLMIIMHAPHOIO 3K3aMEHa SBISETCS KOMIUIEKCHAs OLEHKa
OOIIEKYIbTYPHBIX, OOLIENPOPECCUOHANBHBIX M NPO(PECCHOHANBHBIX KOMIIETEHIMH U CTENEHH
MOJATOTOBJICHHOCTH  BBIIYCKHUKOB K MNPO(ECCHOHAIBHOW JEsATeIbHOCTH B pPaMKax OCHOBHOM
oOpa3oBaTesbHOW MporpamMMmbl 1O HampaBieHuto noarotoBku 46.03.02 «JlokymeHTOBeAeHHE U
apXUBOBEJICHHEY.

IIporpamMma rocyaapcTBEHHOTO MEKIUCIUIUIMHAPHOTO DK3aMEHa COCTaBJICHA HA OCHOBE 3aJaHUMU
TeKyIIeH aTTecTaluy MO JUCHUIUIMHAM 0a30BOM M BapHMAaTUBHOW 4acTu OJIOKa AMCUUIUIMH y4eOHOTO
IUIaHA, OIpPEJENSIONIMM B COBOKYIMHOCTH OCHOBHBIE TpeOOBaHHS K NPO(EeCCHOHAIBHOW IMOATOTOBKE
OakanaBpa.

WuauBuayanbHble SK3aMEHAIMOHHBIE 3aJaHus  (9K3aMEHAIlMOHHbIE OWJIEThI) COJAep)KaT JBa
BOIIPOCA, OPHUEHTHUPOBAHHBIE Ha YCTAHOBJIIEHHE COOTBETCTBYIOUIETO YPOBHSA IOJrOTOBJIEHHOCTH
BbImyckHMKa TpeboBanusiM @I'OC BO k npodeccnonanbHol noarotoBke Oakanaspa. [lepBwiit Bompoc
NpPEANoaraeT pacKpbITHE TEOPETUYECKUX MpoOJieM M NPUKIAJHBIX BOIPOCOB, BTOPOl HOCUT
IIPaKTUYECKUN XapaKTep U HallpaBJIEH Ha PELIEHUE NPAKTUYECKON 3a1auH.
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8. Oco0eHHOCTH OpraHu3alu o00pa3oBaTeJbLHOr0 MpoIecca i HHBAJIWIOB H JHI C
OrpaHUYEeHHBIMH BO3MOKHOCTSMH 3/10POBbSI

Opranuzanus 00pa30BaTENBHOIO TMpollecca s MWHBAIMAOB U JHUI C OrPAaHUYECHHBIMHU
Bo3MoskHOCTsIMHU 370poBbsi (OB3) B KemI MK ocymectBnsiercs B coorBercTBuu ¢ Ilonoxennem «O0
OpraHm3anui 00pa30BaTEIBFHOTO TIpollecca Ui OOYYCHHS HWHBAIUAOB W JIMIl C OTPAHUYCHHBIMU
BO3MOYHOCTSIMU 3JI0POBBSD».

[IpemoaBaTeIbCKMii  KOJUIGKTUB TOTOB K CO3MaHUIO HEOOXOTUMBIX YCIOBUW ISl OOYYeHUS
nHBamuI0B 1 Jmil ¢ OB3 ¢ ygeTom ocoOeHHOCTEH UX TICUXO0(DU3UIECKOTO PAa3BUTHS M WHIMBHIYaJIbHBIX
BO3MOXHOCTEH. [IcMX0JI0TO-TIeTarorn4eckoe COMPOBOXKICHUE MPEAIOIaracT CO3JaHue YCIOBUH st
MOTHBAITUH 00YYCHHUS, TPOSIBIICHUS WHIUBUIYATLHOCTH M CAMOCTOSATEILHOCTH o0y4arorierocs. [Ipomecc
oOydueHUsT BO3MOKEH KaK B OONMX WHKIIO3MBHBIX TPYNIAaX, TaK W 10 WHINBUAYAIbHBIM
00pa30BaTeNIbHBIM IIPOTPaMMaM.

Bre16op MeTon0B 00ydeHusi ompenensercs cojep:kaHueM oOydeHMs, YpOBHEM MpodeccCHOHaTbHOM
MOJATOTOBKH  TTPO(ECcCOPCKO-TIPEIioIaBaTeIbCKOTO  COCTaBa, METOJUYECKOTO W MaTepHalIbHO-
TEXHUYECKOTO 00ecTeueHust, 0COOCHHOCTAMHM BOCTIpUATUS yueOHOM nHpopmaruu auramu ¢ OB3.

Bo BpeMs mpoBeieHUs 3aHATHI B Ipymmax, rjie 00y4aroTCs WHBATUABI U JIUIA C OTPAaHUICHHBIMH
BO3MOXHOCTSIMH  3JIOPOBBS, ~ BO3MOXHO  NPUMEHEHHE  3BYKOYCHJIMBAIOIICH  ammapaTyphl,
MYJBTUMEIMHHBIX M JIPYrUX CPEJCTB JUIS TOBBIIICHHS YPOBHSI BOCIPHUATHS U TepepabOTKH ydeOHOM
nHpOpPMAUKA OOYJAOIIMMHUCS C Pa3IMYHBIMH HApPYIICHUSMH, YTO HHKAK HE BJIHMSICT Ha CIyIIAaTelIeH C
OOBIYHBIM BOCIIPUSATHEM.

OOyuvaromuecss ¢ OTpaHHYECHHBIMH BO3MOXKHOCTSIMHU 370POBbS MMEIOT BO3MOXHOCTH pPa0OTHI ¢
OnexTpoHHON uH(popManmoHHO-0Opa3oBartenbHoil cpenoit KemI'MK, snexTpoHHbIMH pecypcamu
Hayunoii 6ubmuorekn KemI UK, B ToM 4mciie ¢ ynaaeHHBIMU pecypcaMH AJIEKTPOHHO-OMOIMOTEYHBIX
cucteM («YHuUBepcuTeTckass 6umbmuoteka online», Hayunas snexrponnas 6ubmmorexka eLIBRARY.RU,
[Ipesunentckas Ombmmoreka M. b. H. Enpruna, HamumonanwsHas snextponHas O6ubnmoreka (HOB);
Nudopmanmonnbivu 6azamu  nanHbix: POCUMH®OPMKVYIJIBTYPA, OdunmansHbiii HHTEPHET MOPTAI
npaBoBoi uHpopmarmu, TEXDKCIIEPT. DnextponHbiii (oHA MpaBOBOM U HOPMATHBHO-TEXHHUYECKOM
JOKYMEHTAIIMHU U3 000 TOUKH, MMOJKIIOYEHHOM K ceTH Internet, B T.4. U U3 1oMa.

B mensx AOCTYNMHOCTH MOJIy4eHHs BBICHIErO OOpa3oBaHMs BY3 IPEIOCTABIISET AJIbTEPHATHBHYIO
Bepcuto  odunmansHoro  caidta Kem[ UK B cetn «MHTepHETY I CIaOOBHAAIINX
(http://www.kemguki.ru/index.php?templatedirectory=kemguki_special&option=com_xmap&Itemid=11
8).

dopma mpoBeACHUS TEKYyIIEH, MPOMEKYTOYHOW aTTecTalliy MO UTOraM H3Y4YeHHs TUCIUILINH
(MomyIeif) 1 TOCyIapCTBEHHON UTOTOBOM arTecTaluy Juisi WHBAIMIOB | juil ¢ OB3 ycraHaBimBaeTcs ¢
y4eTOM UHAMBHUAYAIbHBIX MCUX0(U3NUECKUX 0COOCHHOCTEH (YCTHO, MUCHbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEpE, B (hopMe TECTUpPOBaHMS W T.I.), & IPU HEOOXOAMMOCTH Ui JAAHHOW KaTeropuu
oOyuaronuxcs npeaoCcTaBiIsieTcs JOMOTHUTEILHOE BpeMs ISl IIOJArOTOBKH OTBETA.

JlJis MHBAIMJIOB U JIUI] C OIPaHUYCHHBIMU BO3MOXKHOCTSIMHU 3/I0POBbS B BY3€ YCTaHOBIIEH OCOOBIi
MOPSIIOK OCBOCHHS YUeOHOW AUCHUIUIMHBI «DPusndeckas KylabTypa U crnopT». s JaHHOW KaTeropuu
oOyyaronuxcs OpPraHU3ylOTCA OTHAEJbHBbIE 3aHATUS B CHEUUANbHBIX (MEAULMHCKUX) TpYIIax,
YYUTBIBAIOIINE BO3MOXHOCTH 3JI0POBBS M MPEAyCMATPUBAIOIINE JOCTYITHYIO (PU3NYECKYIO HAarpy3Ky. A
TakKe MPEeAOCTABISAETCS BOBMOKHOCTh 00YUEHUS MO CHeNraibHO pa3paboTaHHOMY Kypey «AanTUBHAS
¢buznueckas KyiabTypa», HalPaBICHHOMY Ha PEaOMIMTALIUIO U aIaliTAI[UI0 CTYJICHTOB C OTpaHUYCHHBIMU
BO3MOXHOCTSAIMU. {151 oOyuaronuxcs ¢ OrpaHUYeHHBIMH BO3MOKHOCTSIMH TEPEABUKECHUSI TOTTYCKaeTCs
MOATOTOBKA pedepaToB MO TEMaM 370POBbecOEPEKEHUS U aTalTUBHON (PU3HUECKON KYIbTYpeE.

[Ipu opranu3anuu U MPOXOKIEHUH MpakTHK oOydarommmcs ¢ OB3 oka3biBaeTcsi coleicTBUE B
OTIpEICIEHUU MECT MPOXOXKIACHUS YUEOHBIX U TPOU3BOJCTBEHHBIX IMPAKTUK C YYETOM OTpaHHYEHUI
BO3MOYHOCTEH 37J0POBBSI.

Opranuzanus CcaMOCTOSATENBHON pPa0OTHI, HAIWYHE JUCIHUIUIMH 1O BBIOOPY, BO3MOXKHOCTH
COCTaBIICHUS HMHIUBUIYaTbHOTO pACIHCAHUS 3aHATHH © WHIUBUAYAJIbHBIX KOHCYJIBTAIMA C
MpernojaBaTeNiiMi rMoMoraeT uHBaMMIaM W Jjumam ¢ OB3  caMOCTOSITENsHO OMpeneisaTh MyTH
JTUYHOCTHOTO Pa3BUTHSI.
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KommuiekcHoe compoBokJeHrne o0pa3oBaTeNbHOrO Impormecca Juis uHBaIMAoB U jun ¢ OB3
BKJIIOUAET OPraHU3allMIOHHO-TIEJAarOrNYECKOE, ICUXO0JIOr0-11€JaroTNYeCKOe U COLIMATILHOE HAIIPABIICHUE.

OpraHu3alOHHO-NIEAATOTUYECKOE  CONPOBOXICHUE  HANpPABJIEHO HAa  KOHTPOJIb  OCBOEHHUS
oOpa3oBaTelbHOW TporpaMMbl obOydatonumucs ¢ OB3 B cooTBeTcTBUU ¢ y4eOHBIM TpadukoM. OHO
BKJIIOYAaeT B €€0S KOHTPOJb IMOCEIAEMOCTH 3aHSITHM, KOHTPOJb TEKyIled U MPOMEKYTOUHOU
yCIIEBAEMOCTH, MIOMOIb B OPraHU3allMd CaMOCTOSITEIbHON pabOThl, MHAMBUIyalbHBIX KOHCYJIBTALUN C
MpEenoJaBaTeNIIMU, JIMKBUAALNN aKaJeMHUYECKUX 3aJ0JDKeHHocTed. ColMaabHOE COINPOBOXKIECHUE
00pa30BaTeNLHOTO TMpOIecca CTYACHTOB C OrPAaHMYEHHBIMH BO3MOXHOCTSMH 3JI0POBbSI B BY3€
HaIIPaBJIEHO HA COLMAJIbHYIO MOJJIEP>KKY MHBAJINI0B IIPU UX 00YUEHHUH.

OnHO W3 BaXXHEWIINX HAMPABICHHUHA JIEATCIHHOCTH MO O0OECIEYCHHUIO COIMAIBLHOM 3alUThl — 3TO
COJICHCTBUE 3aHATOCTH U TPYIOYCTPONUCTBY CTYAEHTOB-UHBAINUJOB, MOBBIIIEHHE HUX COLMAIbHOU
aJanTalid Ha pErHOHAJBbHOM pBIHKE Tpyda. By3oMm opraHusyercst BOJIOHTEPCKOE JBHXKEHUE,
HaIpaBJIEHHOE Ha OKa3aHWE COLMAIbHON MOMOIIM MHBaIUAaM U juuaM ¢ OB3; koopauHanuio ydacTus
nHBaym10B 1 Jinil ¢ OB3, o0yuaromuxcsi B By3e, B BBICTaBKax, KOH(EPEHIUAX, KOHKYpPCaxX, OJIUMITHAIAX
1 Gopymax; coJIEHCTBHE OpraHU3aIlMi HAyYHBIX UCCIEA0BaHUM MO MpolIeMaM 00pa30BaHUsl HHBAINIOB
u jur; ¢ OB3.

B KemI['MK oxa3zpiBaeTcst nH(popMaloHHasi U KOHCYJIbTAllMOHHAS MOJAJEP’KKA MPErnoaaBaTesaM U
COTPYIHMKAM IO BompocaM oOpazoBanusi mHBAMIOB U Jnuil ¢ OB3. C menpro moixydeHus 3HaAHUN O
MCUX0(U3HOJIOTUUECKIX 0COOCHHOCTSIX oOyuarommuxcss nHBaIUA0B 1 uil ¢ OB3, a Takxke ydera sTUX
3HaHMW NpU opranuzanuu odbpaszosarenbHoro npouecca B KeM['MK: opranusyercst npoBeneHne yueGHO-
MPaKTUYECKUX CEMHHAapOB, OOy4deHHe MpodeccOpPCKO-NPEnoiaBaTeIbCKOro cocTaBa Ha Kypcax
MOBBIIIEHUS KBAIM(UKALMM IO MPOrpaMMaM JIOTIOJHUTEIBHOTO MNpOo¢EeCCHOHAIBHOIO 00pa3oBaHuUs
MEeJarOrMYeCKUX KaJapoB.

WuBanuapl U 1una ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMHM 3[I0POBBSI MU IpHeMe Ha OO0ydeHHE IO
OIIOIl mo wnampaBnenuro noarotoBku 51.03.06. «bubmuoreyHo-uHPOpMAIIMOHHAS EATEIHLHOCTHY
MOJIb3YIOTCS 0COOBIMU MPaBaMu U IpeuMylecTBaMu. Hannuue npenMyiiecTBEHHOTO MpaBa 3a4iciieHus,
BO3MOXHOCTh YBEJIMYEHHS IPOJOHKUTEILHOCTH BCTYMUTEIBFHOTO UCIBITAHUSI WIH BBIOOpA €ro (popMbl
(ycTHOM MM MUCBMEHHOM), MPEIOCTaBIEHNE TEXHUUYECKON MOMOIIN M aCCUCTEHTAa JJISl MOCTYMAIOIIUX C
OTpaHMYEHHBIMU BO3MOXHOCTSIMU 3JI0pOBBSl OTpakeHbl B «lIpaBuiax mpuema Ha oOyueHue mpueMa Ha
oOyueHue mo 00pazoBaTENbHBIM IMpPOTrpaMMaM BBICIIETO 00pa3oBaHUs - MporpamMmam OakajaBpHara,
nporpaMmam cremnuanurera, nporpammam wmaructpatypel B @I'bOY BO «KemI'MK». [lannas
nHpopManus Takxke oTpakeHa Ha odummanbHOM caiite KemM[ MUK B pyOpuke «AOUTYpHEHTY» -
«Y cl10BYS IPOBEICHUS BCTYNUTENbHBIX UCHBITaHUMN i1 aul ¢ OB3, uHBannaos»
http://www.kemguki.ru/index.php?option=com_content&view=article&id=6752&Itemid=2716

JIOKyMEHTBI, OTpaXkarolire 0COOEHHOCTH OpraHu3aluyl 00pa30BaTEIBHOTO IIpolecca JIIsl HHBAJIUIOB
U JUI] C OTPaHUYEHHBIMU BO3MOXHOCTSAMU 310poBbsi B KeMI MK, pa3meniensl Ha ouumMansHOM caiTe
KemI'K B pazgene «CBemenust 00 oOpaszoBareibHOW opraHuzanum», pyopuke «loctymnHas cpena»
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-39-
56&catid=202&Itemid=2583

JIOKyMEHTBI, OTpaXkarolire 0COOEHHOCTH OpraHu3aluyi 00pa30BaTENBHOTO MpoIecca JIIsl HHBAJINUIOB
U JIMIl ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSAMU 370poBbs B KeM[ MK, pa3meriensl Ha opuunanbHOM caifTe
Kem['MK u otpaxensl B cienyrommx nokymeHTtax: [Ipukaz Ne 235/01.08-04 «OG6 opraHuzanuu
oOecreyeHns YCIOBUN JOCTYHNHOCTH JUIS WMHBAIMJIOB M JMIl C OrPAaHUYEHHBIMU BO3MOXKHOCTIMHU
310poBbs_00bekTOoB M yeayr Kem[MK» ot 22.07.2016 r.; «KommiuekcHbli miiaH paboTsl MO
00€CIeYeHNI0 YCIOBHM JIOCTYITHOCTU Ui WHBAJIUAOB U JIMII C OTPAHUYCHHBIMH BO3MOXHOCTSIMH
3710poBbs 00bekTOB U yciuyr PI'BOY BO "KemepoBckuil rocynapcTBEHHBIH HHCTUTYT KYJIbTYpHI'» OT
27.09.2017 r. u gp. B paznene «CBeneHus o6 oOpa3oBaTeiabHON opraHuzanumny», pyopuke «JloctymHas
cpena» http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-
39-56&catid=202&Itemid=2583

9. PecypcHoe odecnieuenue OIIOII 6akasiappuara no HanpasJieHHI0 NoAroToBku 46.03.02
«/lokyMeHTOBeleHI e U APXHBOBeeHHe» B By3e
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Pecypcuoe obecnieuenne OIIOII By3a chopMupoBaHO B COOTBETCTBUU C TPEOOBAHUSMU K YCIOBHUSIM
peanm3anuu 00pa3oBaTeNbHBIX MporpaMM OakanaBpuata, onpeaeasieMbivu @I'OC BO mo HanpaBieHHIO
noarotoBku 46.03.02 «JlokyMeHTOBEEHHE M apXMBOBEJCHUE», KBATU(HUKAIHS (CTETIEHb) BBITYCKHUKA
«bakamaBp» ¢ yderoM o0coOeHHOCTEH MOATOTOBKH 10 npodumio «OpraHuszanus yrIpaBieHUs
AIEKTPOHHBIMU JOKYMCHTAMM.

9.1.MaTtepuajibHO-TeXHHYECKOe o0ecrnevyeHne

OI'bOY BO «KemepoBckuii rocyapCTBEHHBIM MHCTUTYT KYJbTYPbI» PACIOaraeT MaTepUaIbHO-
TEXHUUYeCKON  0a3oi, oOecrneuuBarollell  MPOBEAEHHWE  BCEX  BUJOB  JUCIHUIUIMHADHONM U
MEXAUCLUUITIMHAPHON TOJArOTOBKHM, J1a0OpaTOpHOM, NPAaKTUYECKOM M HAY4YHO-HCCIIEI0BATEIbCKON
paboThI 00yJarOIUXCs, MPETYCMOTPEHHBIX YUCOHBIM TUIAHOM BYy3a U COOTBETCTBYIOIICH NEHCTBYIOIIUM
CaHWTAPHBIM U TIPOTUBOIIOKAPHBIM MPaBUIaAM U HOPMaM.

MartepuanbHO-TEXHUYECKOE U y4eOHO-METOIMUecKOe o0ecredeHne, HeoOXouMoe ISl peaTn3aluu
0akajaBpCKOM TpPOTpaMMbl BKIIIOYAET CIEIHAbHBIE TMOMEIICHUS, KOTOPHIE IMPEICTABISIOT — COOOMU
yueOHbIe ayTUTOPHH ISl TPOBEACHUS 3aHATHH JIGKIMOHHOTO THUIIA, 3aHSATHH CEMHHAPCKOTO THIIA,
KYpCOBOTO IPOCKTHPOBAHMS (BBITIOJIHEHUS KYPCOBBIX pPa0OT), TPYNIOBBIX ¢  HHJIABHIYaJbHBIX
KOHCYJIbTAIlMi, TEKYIIET0 KOHTPOJII U TPOMEKYTOYHOH aTTeCTallud, a TaKKe MOMEUICHHS IS
CaMOCTOSITEIbHOW pabOThl W TIOMEIICHUS ISl XpaHEHWS ¥ TPOQPIIAKTHIECKOTO OOCITyKUBAHHS
yaeOHoro 000pynoBaHus. CriennanbHbIC IOMEIICHNST YKOMIUIEKTOBAHBI CIICITUATN3NPOBAHHON MeOEIbI0
¥ TEXHWYECKHUMH CpEICTBAMH OOYUEHHs, CIYKAaIUMH Ui TIPEICTaBJICHUS ydeOHOH wWHbopmanuu
00JIbIION ayAUTOPHH.

Jlnst mpoBeneHHs] 3aHATUH JIEKIIMOHHOTO THIIA TMpeIararoTcss HaOOphl JAEMOHCTPAIIMOHHOTO
000opynoBaHUS W Y4e€OHO-HATJIAIHBIX TOCOOWH, O0O0ECIeUnBarONIUe TEMAaTUUECKHE WILTFOCTPAIINH,
COOTBETCTBYIOIIHE pab0OYNM y4eOHBIM MTPOTPaMMaM JTUCIUATIINH (MOTyJIeH).

[lepeuenr MaTepuanbHO-TEXHUYECKOTO OOECTIeUeH s, HEOOXOIMMOTO JUIsl peai3aliy MporpamMmMbl
OakanaBpuaTa, BKJIIOYaeT B ceOsl J1abopaTopuu, OCHAIICHHBIE JIA0OPATOPHBIM O0OOpPYIOBAaHUEM, B
3aBUCHUMOCTH OT CTETIEHH CJIOXKHOCTH.

[Tomermenus 11t cCaMOCTOSATEILHON PabOThI 00YUYaIOIMIUXCSl OCHAIIECHBI KOMITBIOTEPHONW TEXHUKOU C
BO3MOXHOCTBIO TOJKIIOUeHHs] K ceTu «MHTepHeT» U oOecnedeHbl JOCTYNIOM B 3JIEKTPOHHYIO
nH(OPMaLMOHHO-00pa30BaTENbHYIO CPEAY OpraHU3al|H.

bubnuoreunsiit QoHA YKOMIUIEKTOBAaH II€YaTHBIMM M3JaHUSIMH M3 pacuera He MeHee S0
AK3EMIUISIPOB Ka)JI0TO W3 M3AaHUNM OCHOBHOM JMTEpaTypbl, NMEPEUUCICHHON B pabodux mHporpammax
JUCIUILINH (MOyJiel), IPakKTUK U HE MEHee 25 SK3eMIUIIPOB AOMOJHUTEIbHON JuTepaTyphl Ha 100
00yJaronuxcs.

Opranuzanusa obecrieyeHa  HEOOXOJMMBIM — KOMILIEKTOM  JIMLIEH3UOHHOT'O  MPOrPaMMHOTO
obOecrieueHUs. DIEKTPOHHO-OMOIMOTEUHBIE CHUCTEMBl (PIIEKTPOHHAs OMOIMOTEKAa) W AIIEKTPOHHAs
nH(popMalnoOHHO-00pa3oBaTeNnbHas 00eCeuynBaeT OJHOBPEMEHHBIH JOCTyll HE MeHee 25 MpOLIEHTOB
oOyuaronuxcs Mo mporpamme OakanaBpuara. OOyuaromumcsi oOecrieueH yIAJIeHHbIA AOCTYN K
COBPEMEHHBIM MpPO(EeCCHOHANBHBIM 0a3aM JAaHHBIX M WHGOPMALMOHHBIM CIPABOYHBIM CHCTEMaM,
COCTaB KOTOPBIX OINpEAesAeTCs B pabouuX MporpaMMax JUCIHUILIAH (MOTYei).

9.2. YuedHo-MeTOoqMYecKoe 1 MHPOPMALMOHHOE 00ecrieyeHUe Y4eOHOro npouecca.

Peanmuzanus OIIOII BO mno HanpaBnenuto mnoarotoBku 46.03.02 «JlokymeHToBeneHue u
apXvuBOBe/eHHE», KBanuduKaius (cTeneHb) BbIMyckHHKa «bakamaBp» ¢ yueToM ocoOeHHOcTel
MOATOTOBKH 1O Tpoduio «OpraHu3aius yrnpaBieHUs dJIEKTPOHHBIMHU JOKYMEHTaMU» 00ecreunBaeTCs
HamnuueM B KeMepoBCKOM TOCyJapCTBEHHOM HWHCTHTYTE€ KynbTypbl HayuHoil Oubmmorteku,
obecrnieunBaromieil oOydaroumMcst JA0CTyN K MpodeccHoHalbHBIM 0a3aM JaHHBIX, WH(OPMAIMOHHBIM
CIPaBOYHBIM U TIOMCKOBBIM CHCTEMaM, a TakyKe MHBIM HH(GOPMAIMOHHBIM pecypcam.

[lepedyeHp 31EKTPOHHBIX WH(GOPMALMOHHO-00pA30BaTENbHBIX PECYpPCOB HAaydyHOW OMOIMOTEKH
Kem['MK, B TOM 4u4ucie mNpUCHOCOONEHHBIX MJIs HCIOJNB30BaHUS WHBAIMIAMU W JIMIIAMH C
OTrpaHUYCHHBIMU BO3MOYKHOCTSIMU 370pOBbs 110 Web-anpecy:
http://www.kemguki.ru/images/stories/biblioteka/2018/perechen_infoobr_10.10.2018.pdf
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bubnuoreunsiii GOHI YKOMIUIEKTOBAH HM3IAHUSIMU Y4€OHOH, y4eOHO-METOAMYECKOW, HAYyYHOMH
JUTEPaTyphl, BKIOYAs NEPUOTUYECKUE U3/IaHHs, COOTBETCTBYIOIIME pabouuM MporpaMmMaM TUCHUIUIMH
(Momyrneit) 1 mpakTUK B coOTBeTCTBUU ¢ TpeboBanusimu @I'OC BO.

OnexkrponHo-6ubmmoreunas cuctema Kem['MK conmepxutr wu3gaHus OCHOBHOW —y4yeOHOMH
JUTEPaTyphl O AMCHUIUIMHAM Y4eOHOTO IIaHa, (GOoHA AOMOJHHUTEIHHON JauTeparypsl (oduIraibHbIe,
CIpaBOYHO-OMONMMOrpaduyeckne ©  CIEHUATM3MPOBAHHBIC TEpHOAWYEecKHe wu3naHus). Kaxmprii
oOyJaromuiicss B TEYEHHUE BCETO IMepuoaa oOydeHusi oOecnedeH WHAWBHUIYAIbHBIM HEOTPaHHMYCHHBIM
J0CTYyNOM K ceTh MHTepHeT u3 1100011 TOUKHM, KaK Ha TEPPUTOPUH BY3a, TaK U BHE €r0: K HECKOJIBKUM
AJIEKTPOHHO-OMOIMOTEYHBIM ~ CHUCTEMaM  (JIEKTPOHHBIM  OMONIMOTEKaM) M K DJIEKTPOHHOM
nH(POPMAIIMOHHO-00pa30BaTeNbHON cpene opranm3anuu. OOpa3zoBaTenbHas OpraHu3alus oOecreueHa
HEO0OXO0IMMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO MPOrpaMMHOTO 00ecreueHns B KOJIMYECTBE, HEOOX0AMMOM
JUTSl BBITIOJIHEHUSI BCEX BHUIOB yueOHOU aesTenbHOCTH. OOydaroniuecss W3 4Yuciia WHBAJIUJOB U JIUIL C
OTPaHWYEHHBIMH  BO3MOXKHOCTSIMH  3/IOpOBbSl  OOECIIEYEHBI  JJIEKTPOHHBIMA ¥ TICYaTHBIMH
00pa30BaTeNIbHBIMU PECYPCAMHU C YYETOM MX UHIUBUIYaTbHBIX BO3MOKHOCTEM.

Y4eOHO-MeTOAMUeCKHe MaTepralibl 1o HampaBieHuio moArotToBku 46.03.02 «JlokymeHTOBeCHNE U
apXUBOBEJICHUE» Pa3MEIleHbI B DJIEKTPOHHOM 00pazoBaTenbHOi cpeze (D0C) By3a.

B 30C pa3memniensl: yueOHO-OpraHU3allMOHHBIE pecypchl (paboune y4yeOHble IUIaHbl OYHOM M
3a04HOU (opM 00ydeHus), yaueOHO-TIporpaMMHbIE pecypchl (pabouue MporpaMMbl JUCIUILINH, pabouune
MPOrpaMMbl MPAKTHK, MPOrpaMMa TrOCyAapCTBEHHON HWTOrOBOM aTTECTallUM), y4eOHO-TEOPETUUYECKHE
pecypcebl (yueOHbIe TocOoOus/ ydeOHBbIE HarisaHble/ Yy4eOHO-METOIUYECKHEe, KOHCHEKTHI JIEKIMA |
Mpe3eHTalll K HUM), y4eOHO-TIpaKTHUECKUE pecypchl (MPaKTUKYMbl, COOPHUKN MPAKTUYECKUX PabdoT,
nepeyeHb W TeMaTUKa MpaKTUYeCKHMX padoT), ydeOHO-MeToaudeckhue MaTepuanbl (METOIUYECKHe
yKazaHusl), y4eOHO-CIPaBOYHBIE pecypchl (II0ccapuid, ClI0Baph), ydeOHO-OubIrorpaduueckue pecypehl
(ciucok MUTEpaTyphl, HHTEPHET-PECYPCHI), GOH/IBI OIICHOYHBIX CPE/ICTB.

9.3. Kaaposoe o0ecrieuenne

Peamuzarmust  OIIOIl  GakamaBpmara oOecmieuMBaeTCs  HAyYHO-TIENArOTUYECKUMH  KaJpaMH,
UMerImuMu 0a30Boe oOpa3oBaHHE, COOTBETCTBYIONIEE MPO(HIII0 TMPEnojaaBacMONl TUCIUTIINHBI, W
CUCTEeMAaTUYECKU 3aHUMAIOIIMMHUCA HAYyYHOH U (WJIM) HAyYHO-METOJIMYECKOM JedaTelbHOCThI0. B cocTtaBe
npodeccopcKo-MpenoaBaTesibCKOro  cocTaBa paboTaloT  3aciyKeHHbIH JesTesnb Hayku PO,
3acimy)keHHBI pabOTHUK KyJabTypbl P®, IloyeTHbIi pabOTHHK BBICHIETO TPO(HECCHOHATLHOTO
oOpazoBanus, [louetHsiii paboTHUK Hayku U TexHUKU PD. K oOpa3oBaTensHOMY Mpolieccy MpyBICUEHBI
npenojaBaTenu KadeApsl M3 YHUCIa JEHCTBYIOIIUX PYKOBOAWUTENEH M pPaOOTHHUKOB MPOQHIbHBIX
OpraHu3aiui.

OOpazoBarenbHbI  MpOIECC OCYILECTBISIETCS MPOEecCOPCKO-IPENoaaBaTeIbCKUM COCTaBOM,
oOnafaromuM 3HaAHUSMHM, YMEHUSMU M HaBBIKAMH, HEOOXOAMMBIMU Uil pabOThl B MH(GOPMAIMOHHO-
o0pa3oBaTeNbHON cpefe, CO3MAIONIMM M aKTYalIM3UPYIOUIUM  CHEIHATU3HpPOBAaHHbIE  ydeOHbIE
MaTepHaibl, OCYIIECTBISIONIUM OMOCPEAOBAHHOE B3aWMOJEUCTBHE C OOYYAIOIIMMHCS HE3aBUCUMO OT
MecTa MX HAXO0XJCHUA U paclpeleNieHuss BO BPEMEHHM Ha OCHOBE MEAarorMYecKd OpPraHU30BAHHBIX
nH(popMalMOHHBIX TexHoNorui. [Ipodeccopcko-npenoaaBaTeabCKuil COCTaB MOATOTOBIIEH sl pabOTHI
B clieluaibHON MH(OPMALMOHHO-00pa30BaTeIbHOM Cpeie M OCYIIECTBIIAET pPa3iNyuHble BUABI y4EOHBIX
3aHATUH ¢ 00yJaroUUMUCS B 00pa30BaTeIbHOM YUPEKICHUH.

10. XapakrepucTtuka cpeabl By3a, o0ecleYyMBAOIIAsi  Pa3sBUTHe  OOLIEKYJIbTYPHBIX,
o0menpogeccnoOHANBHBIX M NMPO(ECCHOHAIBHBIX KOMIETCHIHI BBINYCKHHKa 0akajlaBpuara 1o
HanpasJieHn10 noaAroroBku 46.03.02 «/lokymeHTOBe/IeHHE M APXHBOBeIeHHE)

Cucrema npUOPUTETOB B By3€ ONpEACHAeT HWHHOBALMOHHOE pa3BUTUE, MHCCUI0 U
COOTBETCTBYIOIIME 3aJjaud BCEX HAIPABICHUN JAEATEIBbHOCTH, OCYyLIECTBIsIEMbIX KemepoBckuM
roCy/1apCTBEHHBIM HHCTUTYTOM KYJIbTYPBI.

IIpropuTeTsl cCoLManbHO-BOCIIUTATENBHOMN AEATEIbHOCTH:

e (OOecrnieueHne BOCIIUTATEIBHON U COIMATIBHOM JEATEIbHOCTH, CIOCOOCTBYIOIIECH CTAaHOBJIEHUIO U

CaMOAKTyalIM3allud JIMYHOCTH CTyJAEHTa Kak OyJyIiero CHenuaiucra, 00JaJaromero

MHPOBO33PEHUYECKUM IIOTEHIIMAIIOM, BBICOKOU KYJIBTYPOH U I'PaXAAHCKON OTBETCTBEHHOCTBIO.
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e (Co3gaHue ONTUMAIBLHOW COLMATBHOM Cpenbl, 00ECHEeuMBaIONICH peajn3aliio BCEX BUIOB
COLIMAIBHOM TOJIEP’KKU CTYACHTOB M PaOOTHUKOB YHUBEPCHUTETA.

OCHOBHBIE HANPABJICHUS OCYILIECTBIICHUS MOJUTUKU B c(hepe BOCITUTATEIBHON U COIMATIBHON PabOThI
u BU/IBI COLIMaIbHON IIOMOIIIU CTYACHUYECKOHN MOJIOA€KH o web-azxpecy:
http://www.kemguki.ru/index.php?option=com_content&view=article&id=75&Itemid=820

B By3e ocymiecTBusercs:

® T[IOJIMTHKA COIMAIBHOTO MApTHEPCTBA M JHajiora CyObeKTOB BOCHHUTATEIBHOW JEATEILHOCTH Ha
OCHOBE Pa3BUTHS CUCTEMbI CTYAEHUECKOTO CaMOYIPABJIEHUsI KaK IPUOPUTETA OPraHU3ALMOHHON
KYJIBTYpPbI ¥ 00II€CTBEHHO-3HAaUUMOM JINYHOCTHOWM caMopeaIu3aliu CTyIEHTOB BY3a;

® CHUCTEMa CTPaTeTMYEeCKOro IPOEKTUPOBAHUS M MPOTPaAaMMHOIO IICHXOJIOTO-IIEAarorn4eckoro
oOecrieueHrs BOCIUTATENBbHON JAEATEIbHOCTH pPAa3BUBAETCS HAa OCHOBE BHEAPEHUS HAy4YHBIX
JOCTHKEHHM, BETyIIIUX YUEHBIX U IPEIoaBaTeseil yHUBEpCUTETa;

® CTAaHOBJICHHE KOPIOPATUBHON UACOJOTMM KaK KOHTEHTa Mpo(eccHOHAIbHO-TUYHOCTHON
KyIbTYpbl W KOMIIETEHIIMII B Tmpouecce (OPMUPOBAHHUS MHMPOBO33PEHUS] CTYAEHTOB,
podeccopcKo-MpenojaBaTelIbCKOro COCTaBa, BCEX COTPYIHUKOB YHUBEPCHUTETA, OCHOBAHHOIO
Ha LEHHOCTSX, yOeXIEHUSAX U MPUHLIMIAX TOPIOCTH MU JI0OBM K TBOpUECKOW mpodeccun,
MaTPUOTHYECKOMY OTHOILIEHUIO K CBOEMY BY3Y, KYJIbTYpe TOJIEPaHTHOCTH, JINYHOW HPAaBCTBEHHON
OTBETCTBEHHOCTH, TPEEMCTBEHHOCTH B PA3BUTHH HAyYHBIX U TBOPUYECKHX IIKOJ BY3a;

e (opMupoBaHue HH(HOPMALIMOHHOTO MPOCTPAHCTBA KaK yCIOBUS 00ecredeHnss HHTETPalluOHHON 1
KOMMYHHMKATUBHOM (PyHKIMII BOCIIUTATENbHON M COI[MAIBHOM pabOThl By3a Ha OCHOBE pPa3BUTHUS
00pa30BaTeIbHO-HAYYHO-TBOPUYECKOW JIEATENBHOCTH U HMH(POPMAIIMOHHO-KOMMYHHKATHBHBIX
TEXHOJIOTHH;

® UHTErpalMs BOCHHUTATEIbHOM pabOTBl By3a B  MEXpETHOHANbHOE, (QelepanbHOe U
MEX/IyHapOJAHOE COLUAIBHO-KYJIBTYPHOE U 00pa30BaTeIbHOE IPOCTPAHCTBO HA OCHOBE CHCTEMBI
B3aMMOJICHCTBHUSl C PErHOHAJIbHBIMM, POCCHUMCKMMHM M MEXKJIyHApOAHBIMH OOLIECTBEHHBIMU
OOBbEIMHEHNUAMH, acCOLMAlMsAMHU, KOMMTETAaMH M COIO3aMHU Ul peai3aldd HPOEKTHOMN
JESATEIIBHOCTH 0 AyXOBHO-HPAaBCTBEHHOMY BOCIIMTaHHUIO CTYyJEHYECKOM MOJIOEKH, B3aMMHOIO
COTPYIHHMYECTBA MOJIOJIEKH B PACIPOCTPAHEHNUN HJIEH TOJIEPAHTHOCTH U LIEHHOCTH KYJIbTYPHOTO
pa3Hoo0Opa3us («yMEHUE )KUTb BMECTE»), Pa3BUTUH MEXKYJIbTYPHBIX OOMEHOB.

® COLMAJIBHO-KYJIbTYPHOE M HAyYHO-METOJMYECKOE CONPOBOXKICHHE pEaTU3alud COLUAIBHBIX
IIPOGKTOB M MpOrpaMM BYy3a, pa3BUTHE COLUOKYJIbTYPHOIO TBOPYECTBA CTYACHTOB U
Mperno/iaBaTeneit;

e COLMalbHAs MOJUTHKA HAlpaBJeHA HA MOBBIIIEHHE KA4eCTBA KU3HU CTYJIEHTOB, Npodeccopcko-
IIPENOJaBaTENBCKOIO COCTaBa, COTPYAHMKOB By3a Ha OCHOBE COBEPLICHCTBOBAHMS CUCTEMBI
COLIMAIBHOTO o0OecneueHus: M MOMJEPKKU (BKJIIOYas JIbIOTHOE OOECIEeYeHHe OTJEeJIbHBIX
KaTeropuii), oOecredyeHus YCIOBUHM Tpylna, OXpaHbl 310pPOBbs, IPUMEHEHUS pa3IUYHBIX
MHHOBALMOHHBIX (POPM OpraHu3aliy, OMJaThl U CTUMYIMPOBAHUS TPYJA;

® pa3BUBAETCs CUCTEMAa COLMAJIBHOIO MapTHEPCTBA (BKJIIOYas MH(GOPMAIMOHHOE MapTHEPCTBO) U
OOIIIECTBEHHOE PYKOBOJCTBO B OCYIIECTBICHUU COLMAJIbHOM NOJJIEPKKU M 0OecredeHuu
IIPAaBOBBIX KOMIIETCHIIMH CTYAE€HYECKON MOJOAEKH, YCTPOHCTBO HUX MNpodecCHOHATbHON
Kapbepbl, COLUaIbHAS MOAJIEP/KKA MPENOIaBaTeNed U COTPYTHUKOB.

B KemI'MK co3nanbl Bce HeoOxoanMble (OpMbI aKTUBHOIO Y4YacTHs CTYAEHYECTBA B 3TOM
pabote, yepe3 chOpMUPOBaHHbIE BBIOOPHBIE COLMAIbHBIE MHCTHTYTHI MOCPEJICTBOM Yy4acTHs CBOHUX
IIPEICTAaBUTENEH WIM HENOCPEACTBEHHO IyreM JHM4yHOro ydactus depe3 Yuenoii Coser KemI['UK,
coBetbl (akynbreToB, CHO, paznauuHble OOIIECTBEHHbIE OpraHU3alMM, OPraHbl CTYJIECHUYECKOTO
CaMOYIPAaBJIEHUS U T.[.

OcymiecTBigercs NOJUTUKA AOCTYTHOCTHM MEIMIMHCKOW IIOMOIIM, YIIYYIIEHHUE €€ KayecTBa,
YKpPEIJIEHUE 3/10pOBbsl CTYJEHTOB, IpenojaBaTesied M COTPYIHUKOB Ha OCHOBE HCIIOJIb30BAHHUS
pPa3IMYHBIX  PECYpCOB  3]PAaBOOXpAaHEHMs; MNpo(uIakTUKa 3a00J€eBaHUIl  Ccpeau  CTYJCHTOB,
Ipero/iaBaTesiell ¥ COTPYIHUKOB; COJACUCTBUE YITYUIIEHUIO )KUIHIHBIX U OBITOBBIX YCIOBHUH CTYJEHTOB,
IIpenojaBaTesiell U COTPYAHUKOB BY3a.

Peanuzanuss mporpamMMbl TO3BOJISIET BY3y pa3BHUBAaThCS B COOTBETCTBUM C TpPeOOBaHUSAMH
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rOCyJapCTBEHHON MOJUTUKH B 00JacTé 00pa3oBaHUS W HAyKH, HapalluBaThb CBOW IOTEHLMAN B
(OpMUpPOBAaHUM COLMOKYJIBTYPHOW Cpeabl Ui O0Opa3oBaHMs, HAYKH W TBOPYECTBA, BOCIUTAHUS H
Pa3BUTHS TBOPUECKOW JIMYHOCTH, CTAHOBIICHHS KyJIbTYpBI YEJIOBEKa, OyleT CIOCOOCTBOBATH CO3/IaHHIO
IIPEANIOCHIIOK /IS JajbHEHNIIEro cCTabuiabHOIO U YCTOMYHMBOTO pa3BUTHS BY3a.

JIOKYMEHTBI, perJIaMeHTHPYIONINE CO3aHUE U Pa3BUTHUE CPEbl By3a, 00CCIICUNBAIOIICH Pa3BUTHE

OOMIEKYIBTYPHBIX (COUMAIBHO-TUYHOCTHBIX) KOMIIETEHIIMI BBIITYCKHUKOB, B T.4. MHBAJIWIOB M JIHI[ C
OTpaHUYCHHBIMU BO3MOYKHOCTSMU 370POBBS, pa3MelIeHbl Ha opumansHoM caiite Kem[ UK

Ycras ®I'BOY BIIO «KemepoBckuil rocy1apcTBEHHbI YHUBEPCUTET KYIbTYPbl M UCKYCCTB» OT
26.05.2011 r. (¢ m3m. u mom. 2012, 2013, 2015rr.);

Komnexrusnsiit norosop KemI'K (ot 22.02.2018 1.);

[Monutuka KeMepoBCKOro rocyaapcTBEHHOTO HHCTUTYTa KyIbTyphl (0T 16.01.2018 1.);
[Iporpamma pazsutus ®PI'bOY BO «KemepoBckuii rocy1apcTBEHHbI HHCTUTYT KYJIbTYpPhI» Ha
2017-2021 rr.;

Crparerust pa3Butusi KeMepoBCKOro TIoCyJapCTBEHHOTO HMHCTUTYTa KYJIbTYpbl B KOHTEKCTE
«@KOHOMUKHU TBopYecTBa» Ha 2018-2023 rr. (o1 26.03.2018 1.);

[Tonoxenne «O cTuneHAMATIBLHOM O0ECIIEUEHUH U APYrux (popmax MaTepHaIbHOW IMOAJIEPKKU
oOyuaroniuxcs KeMepoBcKoro rocynapcTBeHHOro MHCTUTYTa KyabTypbl» (oT 30.08.2018 r. Ne
1JIHA/01.08-08);

[TpaBuiia BHyTpeHHero pacnopsaka ooydaromuxcs (Ne 49/01.08-08 ot 24.05.2014 r.);

[Tpuka3z Ne 235/01.08-04 «O06 opranuzamnuu 006ecrieueHust yCIOBUM JOCTYITHOCTH JUIsl MHBAJIUJIOB
U JIMI] C OFPaHUYEHHBIMU BO3MOKHOCTSIMH 370p0Bbsi 00bekTOB U yciayr Kem[MIK» ot 22 wurons
2016 r.,;

KommuiekcHplil maH paboThl 10 00ECIIEYEHUIO YCIOBHM JAOCTYHOCTH JUIsl MHBAJIUAOB U JIMIL C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMHU 310pOBbsi 00bekTOB U yciayr ®I'BOY BO «KemepoBckwuit
rOCyIapCTBEHHBI UHCTUTYT KYJIbTYPBD».

11. HopMaTHBHO-MeTOIHYEeCKOe ofecreyeHHe CHCTeMbl OHEHKH KavecTBa OCBOEHHUS
ooyuawmumucsa OIIOII BO OakanaBpuara mno HampapjeHur mnoaroroBkum 46.03.02
«/lokyMeHTOBeIeHe H APXHBOBEICHHE»

B cootBerctBun ¢ ®PI'OC BO mno wnamnpaenenuto 46.03.02 «J/lokymeHToBeneHue u
apXUBOBEJICHHE» OIICHKAa KadyecTBa ocBoeHus oOydwaromumucs OIIOIT ocymectBusiercs depes
pa3MyHbIe BUBI KOHTPOJIS: TEKYIIH KOHTPOJb YCIEBAEMOCTH, MMPOMEKYTOUYHYIO aTTECTAaIHIO,
UTOTOBYIO FOCYIaPCTBEHHYIO ATTECTAIIMIO O0YJaIOIIIXCS.

Texkymuii KOHTPOJIb YCIIEBAEMOCTH, NMPOMEXYTOYHAsE U TOCYJapCTBEHHAss WTOTOBAs aTTECTAIUs

CTYACHTOB MHCTUTYTA PECIrIIAaMCHTUPYIOTCA HOPMATHBHBIMU JOKYMCHTAMMU:

denepanbHbBIMU FOCYJApCTBEHHBIMU 00pa30BaTeIbHBIMK CTaHIApTaMH BBICIIET0 00pa30BaHUs 110
HaIIPABJICHUSM U CHELMAIBHOCTSM MOATOTOBKH;

[Ipukazom MunuctepcrBa o6pazoBanusa u Hayku PO ot 19.12.2013 r. Ne 1367 «O06 yTBepx’aeHun
ITopsinka opraHu3anMu U OCYILECTBIEHUS 00pa30BaTENIbHON JIEATEIBLHOCTH 10 00pa30BaTEeIbHBIM
IporpaMmam BbICHIEr0 0Opa3oBaHUs - IporpamMmaM OakajaBpuaTa, IporpamMMaM CIELUAINTETa,
IIpOrpaMMaM MarucTpaTypbl»;

ITpukaszom MunucrepcTBa ob6pazoBanust u Hayku PD «O6 yrBepxkaenuu Ilopsaka mpoBeneHus
rOCyJapCTBEHHON HWTOTOBOM arrecTalud 1O 00pa3oBaTeibHbBIM IpPOTrpaMMaM  BBICILIErO
oOpa3oBaHusl — mporpaMMam OakajgaBpuaTa, NporpaMMaM CHELUAIWTETa W IporpaMMam
MaructpaTtyps» Ne 636 ot 29.06.2015;

JIoOKaJbHBIMM aKTaMU:

[TonoxenneM «O NpoOBEIEHUH TEKYLLETO KOHTPOJIS YCIIEBAEMOCTH U IIPOMEXYTOUHOM aTTecTalluu
oOyuaromuxcs uactutytay (ot 30.08.2017r. Ne137a/01.08.08);
[Monoxxenuem «O0 opranmzanuu y4eoHoi padboteny (Ne 138a/01.08-08 ot 30.08.2017 r.);
[Monoxennem «O TOCYZapCTBEHHOH HWTOTOBOHM arrectanuu BBITYCKHHKOBY» (oT 30.08.2017r.

Ne1376/01.08.08)

[Monoxennem «O GoHgax oreHOYHBIX cpeacTB» (Ne 129/01.08-08 ot 26.04.2017 r.);
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http://www.kemguki.ru/images/stories/Documents/2018/pl_tek_kontrolle.pdf
http://www.kemguki.ru/images/stories/Documents/2018/plojenie_ych_rabota_2017.pdf
http://www.kemguki.ru/images/stories/Documents/2018/pl_GIA.pdf
http://www.kemguki.ru/images/stories/Documents/2018/pl_GIA.pdf
http://www.kemguki.ru/images/stories/Documents/obr/2017/polozhenie-fondy-ocenochn-sredstv.pdf

e [lonoxxennem «O BbITyCKHON KBaH(pukanmonnoit padore» ot 29.03.2017 r. Ne 115/01.08-08
e Crangapramu OI'BOY BIIO «KemepoBckuil TrocyAapCTBEHHBIM YHHMBEPCUTET KYJIbTYpPbI»
«Brimyckubie kBanudukanuoHusie padotsn (Kemeposo, 2012 r.).
JlokanbHbIe aKkTBl MO oOpaszoBarenbHOU nesitenbHOCTH KemI MK, pasmemnieHsl Ha oduIuamibsHOM
caiite o web-ampecy:
http://www.kemguki.ru/index.php?option=com_content&view=article&id=2120&Itemid=438
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Jluer coryiacoBaHus
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