BJOK 1.BH5A30BAA YACTD

Hcropus

Hean aucuuniaunbl: GopMUPOBaHHE CUCTEMBI ITPECTABICHUN 00 OCHOBHBIX (JaKTOpax U
0COOEHHOCTSIX ATANOB UCTOPHUYECKOTO pa3BuTUs Poccun; popMupoBanue npeacTaBiICHUR O poiu
BBIJIAIOMINXCST MCTOPUYECKUX JIMYHOCTEH M HapOJHBIX Macc, O B3aHMMOJCHCTBUHM OOIIECTBA H
rocynapcrsa B ucropun Poccum.

MecTo ITUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucruminHa
«Ucropus» otHOocHUTCA K 0a30BOM 4acTu OJOKa IUCHUIUIMH 00pa3oBaTeNIbHOM MPOrpaMMbl IO
HamnpaBJIeHNUI0 MoAroToBKU 46.03.02 «/lokyMeHTOBeeHNE M apXWBOBEACHHE», KBaTU(UKALUS
(cTenens) «OakanaBpy. Jucuumirna uzyqaercs B 1, 2, 3 u 4 cemecTpax.

®opMupyemMble KOMIETEHIIMU:

. CMOCOOHOCTh aHAIM3UPOBATH OCHOBHBIE ATAITBI M 3aKOHOMEPHOCTH HCTOPHUIECKOTO
pa3BuUTHs oOIIecTBa T GOPMUPOBaHUS rpaxaanckoi nosuimu (OK-2);

OcHOBHOE coep:KaHue:

Pazoen 1. Hcmopus kak nayka. Oco6ennocmu ucmopuyeckozo 3Hanus. Mecto ucTopun
B IUKJIE COUUAIbHO-TYMaHUTApHBIX HayK. CylIHOCTb, (OpMBI UM (QPYHKIUU HCTOPHUYECKOTO
3HaHus. VMcropuyeckne MCTOUYHMKUA M WX BUAbL. [lepumoauzamus ucropun Poccun. OcCHOBHBIE
METO/1bI U3yYEHUSI HICTOPUUECKUX COOBITHI U SBICHUH.

Pazoen 2. Cmanoenenue 60cmouHoc1asanckou 2ocyoapcmeennocmu. Ucmopuueckoe
pazeumue Jlpeeneit Pycu (1X-XIV 66.) OcobeHHOoCTH paHHe(DEOTATHPHOM MOHApPXUU U
COILIMANILHO-3KOHOMMYECKOTo cTposi JpeBHepycckoro rocynapcersa. [lpunarue xpuctuaHcTBa u
ero 3Hauyenue. [IpuuymHbl, OCOOEHHOCTM W TOCHEACTBUS (eodanbHON pa3apoOICHHOCTH.
BaccanpHas 3aBucuMocTs oT 307010 Oppbl.

Paszoen 3. I'ene3uc u cmanosnenue Mockosckozo zocyoapcmea (XN — nauano XVll a.).
Oranel 00pa3oBaHUs €JUHOrO rocyaapcTBa BOKpyr Mocksbl. OdopmiieHrne rocyaapcTBEHHOTO
anmapata npu Vaue IV. Drtamnel dopMupoBaHus KpernoCcTHON 3aBUCHUMOCTU KpecThsiH. CMyTa:
MOJIMTUYECKUI U COlMalIbHO-3KOHOMHUYecKuid kpusuc B Poccun pyoexka XVI-XVII BB.

Pazoen 4. Poccusa npu ounacmuu Pomanoevix ¢ XVl — nauane XVII1I1 6. Poccuiickan
umnepus (emopaa uemeepmov XVIII — nauano XXes.). Ilepexonx OT COCIOBHO-
IIPEJCTaBUTENIbHOM K a0COMIOTHOM MOHapxuu. «byHTapimii Bex». MoaepHu3aiust Poccun B rofpt
npasnenust [lerpa | u Ekarepunsl II. Dmoxa aBopuoBsix mnepeBopoToB. Poccuss B XIXB.:
IIPOMBIIIICHHBII TEepeBOpOT, arpapHblii M NOJUTHYECKHE BONpPOCHl. «JIubepanbHas 3pa»
Anekcanzapa |l. Kpusuc Poccuiickoit mmnepun Hadama XX B.: TOCYAapcTBO U OOIIECTBO B

YCIOBUSX MUPOBOI BOWHBI U peBomronuil. Beigaromuecs uctopudeckue nestenu XVII-XIX Bs.



Pazoen 5. CCCP u Poccuiickaa @edepayus. 1lepBbie MEPONIPUATHS COBETCKOM BJIACTH U
rpaxzaaHckas BoiHa. CkilaJblBaHUE U Pa3BUTHE MOJUTUYECKON M COLMAJIBHO-PKOHOMUYECKOU
cucrembl CoBerckoro Coro3a. Benukas OreuectBennas BoriHa 1941-1945 rr. OTrenens u 3acToii:
aIbTEPHATHBBI pa3BUTUSI coBeTcKoro ctpos. Ilepectpoiika B CCCP 1985-1991 rr. OcHOBHEIE
TEHJEHIIMH coBpeMeHHoro pa3Butus Poccuu (pyoexx XX—XXI BB.). Beinatonuecst uctropuueckue
nesitenu XX — Hayana XXI B.

dunocopus

Henn aucuumiamHbl - GOPMUPOBAHUE OCHOB HAYYHOI'O MHUPOBO33PEHHUS, CHCTEMHBIX
Ipe/ICTaBIeHUH 0 HanboJee 00MIMX 3aKOHAX Pa3BUTHS IPUPObI, OOIIECTBA U MBIIIJIEHUS, O MECTE
YeJI0BEKa B MUPE U €ro Ha3HAaueHUH (IIPU3BAHUM).

MecTo AuCHMIVIMHBI B CTPYKTYype NpodeccHOHANbHON MoAroroBku: JlucuuninHa
«Dunmocoduss» OTHOCUTCS K 0a30BOM YacTH OJIOKA TUCIUTUIMH 00pa30BaTEILHON MPOTPAMMBI TI0
HampaBJIeHHI0 MoAroToBKU 46.03.02 «JlokyMeHTOBeeHNE U apXUBOBEACHHE», KBaTU(UKALUS
(crenenp) «bakanaBpy. JucuurinHa usydaercs B 3 u 4 cemMecTpax Ha O4yHOU popme 00yueHus u
B 2, 3 1 4 cemecTpax Ha 3a04YHOU popMe 0OydeHHS.

®opmMupyeMble KOMIIETCHIMH:

. CIOCOOHOCTh MCIOJIB30BaTh OCHOBBI (MI0CO(DCKUX 3HAHUU I (POPMUPOBAHUS
MupoBo33penyeckoii mosuiuu (OK-1);

J CNOCOOHOCTh K KOMMYHHMKALIMU B YCTHOW M MMCbMEHHOH (popMax Ha PyCcCKOM H
MHOCTPAaHHOM  S3bIKaX JJUI pELIeHHs 337ad  MEXJIMYHOCTHOTO U MEXKYJIbTYpHOIO
B3aumoaeiicteus (OK-5);

. CHOCOOHOCTh PaboTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIPHUHUMAsI COLMAJIbHBIC,
ITHHYECKUE, KOH(pECCHOHANBHBIC U KyIbTypHbIe pasnuuus (OK-6).

OcHOBHOE cO/lep:KaHue:

Pazoen |. Hemopusa ¢unocogpckozo 3nanua. Ilpenmer ¢unocoduu. Mecto u poJib
¢unocopun B KynpType. Mupososspenue. [lpupona, cnenudpuka u cTpykrypa Guiocopckoro
3HaHus. Ounocodpus u Hayka; Quimocodus u penurusi; ¢puigocopus U Kynprypa. DyHKIMH
¢wiocopuun. JlpeBHeBocTouHass ¢uminocodua. HMcTokM U OCHOBHBIE d3Tambl  pPa3BUTHUS
npeBHenHuickol (unocoduu. OcHoBHbIe mKoIbl. Punocodus B Jpesnem Kurae: cnenuduka,
OCHOBHBIE IIKOJIBI. AHTHYHas ¢uiocodpus. [IpeanochlIKu BOSHUKHOBEHHS U 3Talbl pPa3BUTHUS
¢wminocopuu B Jlpesneit ['peruu u [pesnem Pume. Hatypdunocodus. ITudaropensm. Coducts
u cokpatuku. OnukypensMm. Crounusm. CkentunmsM. Heomnaronusm. CpeaHeBekoBas
¢minocous. VicToku 1 sTansl pa3BUTHS CPEIHEBEKOBON eBporeiickoi ¢punocopun. Yuenus b
Asryctuna u ®. AksunHckoro. Homuuammsm u peanusm. ®unocodus HoBoro BpemeHH.

OMOUpU3M M palloHAIUM3M B eBpornelckoil ¢unocodpun HoBoro BpemeHH. CeHCyaaus3M.



Ckentunm3m. ArnoctunmsMm. [IpoGrmema cyOcraniuu. Knaccuueckas Hemenkas dumocodus.
Mapxkcucrckast ¢unocopus. Mcrokn u mpobiemMaTtuka KiIacCHYeCKOW HeMerkon ¢uiaocoduu.
@unocodekue yuenuss . Kanra u I'. B. @. I'erens. @opmupoBanue u passurue unocoduun
mapkcu3ma.  CoBpemeHHast  3amagHas — ¢wiocopus.  IIparmatmsm.  DeHOMEHOJOTHSL.
OK3UCTEHIAIIU3M. Heodpeiinnzm. Ananuruyeckas ¢bmnocodus. I'epmeneBTuKa.
[Moctmonepun3m. Pycckas dumocodust. Mictoku pycckoit punocodckoii mpicin. dunocodckne
B3TJISABI 3aMaIHUKOB U ciaBsHO(mIOB. KynpTypdhunocodckue u penuruo3Ho-duiocodckue
KOHIIeNINH pycckux meicnuteneit X1 X — Hagana XX BB.

Pazoen |l. Teopemuueckue npoonemwt punocogpuu. OHTOIOTUYECKHE TPOOTIEMBI.
[Tonsitre Ob1THS B uctopun ¢punocouu. IHousrue marepun. IlpoctpanctBo u Bpems. EquncTso
MaTepuH, JBIKEHHS, MPOCTPAHCTBA M BpeMmeHW. PazButme B mupe. Jlnanektuka. CBsizp U
pasButue. [IpyunHHOCTh U OOBEKTUBHAS 11€Jeco00pa3HOCTh. [IpUHIMI CUCTEMHOCTH. 3aKOH U
3aKOHOMEPHOCTh. Punocodust cozHanus. Co3HaHME: CYNIHOCTh; MPOUCXOXKICHHUE; CTPYKTYpa U
¢byakuun. MarepuansHoe u ujeanbHoe. Co3HaHue U Oecco3HaTerabHOe. ENMHCTBO s3bIKa U
co3Hanus. ['Hoceosnorus. IIpobnema uctunsl. Paccynok, pa3yMm, palmoHaabHOCTh. EMUHCTBO M
MHOT000pa3ue popm 3Hanus. [IpakTuka — ocHOBa | 11eb o3HaHus. [Ipo6mema uctunbl. Hayka.
Crpykrypa HayuHoro 3HaHHs. OCHOBHBIE 3Tallbl B pa3BUTUU Hayku. CHucTeMa HayqYHOTO 3HAHUS.
Hayunoe MupoBo33peHHEe U COBpeMEHHas HaydHas KapTuHa mupa. [IpoOnema dyenoBeka B
¢unocoduu. [Ipobmema anTponoreHesa. buonorndeckoe u conuanpHOE B YemoBeKe. UemoBek —
WHIUBUJ — JUYHOCTh — HUHIAUBUAYAIBHOCTh. AHTpOIOJIOTHYECKas MpolieMaTuka B HaykKe U
¢dbunocoduu (MCTOpHS U COBPEMEHHOCTh). AKCHOJIOTHYecKHe mpooseMbl. [Ipupona 1ieHHOCTEH;
ux kiaccudukanus u npodiema ux uepapxuu. LIeHHOCTh 1 HOpMa; IEHHOCTh U Ujaeai. Mopaib u
HpaBcTBeHHOCTh. CoumaneHas ¢uiocodus. EnuHcTBO M MHOrooOpasme 00IIECTBEHHBIX
OTHOIIECHMI; 00mecTBO Kak cucrema. OOmiecTBeHHOE ObITHE U OOIIECTBEHHOE CO3HaHUE.
Pa3BuTtne oOmiecTBa Kak HCTOPUYECKHMM MPOLIECC; CYHIHOCTh M KPUTEPHUH OOIIECTBEHHOTO
nporpecca. ['nmobanbHeie mpoGiieMbl U Oynyiee uvenoedecTBa. CoBpeMeHHas IUIaHETapHas
UMBUIU3ALMSA: TPOTHUBOpPEUMST W TEHACHUIUM pa3BUTUA. [Jolanm3anus u  Tiao0anu3m
(neornob6anusm). [IprHIHKIIEI COLMATBHO-HAYYHOTO TPOTHO3UPOBaHUs. DyTyposorus: clieHapuu
Oymy1iero.

HNHocTpaHHBIN A3BIK
(aHrIMACKNA, HeMeKMiA)

Hean mMcuumiMHbL - (GOPMHUPOBAHHE CIIOCOOHOCTH W TOTOBHOCTM K HWHOSI3BIYHOU
npodeccuoHaTbHOW KOMMYHHKALIUH.

MecTo QMCHMILIMHBI B CTPYKType Npo(ecCHOHANbHON NOAroTOBKH: /lucuurimHa

((HHOCTpaHHBIﬁ SI3BIK» OTHOCUTCS K 0a30BOM dYacTu OJIOKa JUCITUITIINH 06pa3OBaTeHBHOI>'I



IIPOrpaMMbl IO HaIpaBiIeHUIO MOAroToBKU 46.03.02 «J/lokyMEHTOBEIEHUE U apXHUBOBEICHUEY,
kBaynukanms (CTeneHsb) «OakanaBpy. Juciumimnaa uzydaercs B 1, 2, 3 u 4 cemectpax Ha OYHOU
¢dopme oOyuenust u B 1, 2u 3 cemecTpax Ha 32049HOU (hopmMe 0OyUeHHUS.

®opMupyeMble KOMIIETEHIIUU:

o CIOCcOOHOCTh K KOMMYHHMKAIIMU B YCTHOW M MHCBMEHHOH (hopMax Ha PyCCKOM H
WHOCTPAaHHOM  SI3BIKAX IS pEIICHUS 337a4  MEXJIMYHOCTHOTO W MEXKKYJIbTYPHOTO
B3aumoercteus (OK-5).

ConepxxaHue TMCUMILUIHHBI:
3nakomctBo. [Ipe3entanus ceds. Cembsi. OKpykeHue.

[Ipodeccus nokymentorena. Obyuenue npodeccun B pa3HbIX CTpaHAX MHUpA.
[TnanupoBanue aus. Jlocyr. Passieuenus. Criopr.

VYerpoiictBo Ha paboty. Pesrome. CobecenoBanue.

Buns! nyremectsuii. IaTepecHsie mecTa. [Ipa3qaukn.

Oco0eHHOCTH OpraHU3ali apXUBOB.

[IpoaykTel. 3aka3 o6ena, yxxuna. Kade, pectopansl. Menro.

Pabota coBpemenHnoro oduca. IT B oduce.

© © N o g bk~ w b P-

Henbru. banku. [Tokynku. [{eHsbl.

[N
©

IT B apxuBOBEICHHM.

[EEN
=

CoBpemennble Buabl oOmmieHus. MutepHer. Opranuzanus mpodecCHOHATbHBIX
BCTpEU.
12. IT B JOKyMEHTOBEICHUH

13.  Moii ropox. Mctopus, KynbTypa.

14.  3BecTHBIC apXHBBI MHUDA.

15. Cospemennas Aurnuda. Kynetypa, Tpagunuu.
16.  DneKTpOHHBIC APXUBHI.

17. Topona Aurauu. /locronprumMedyareabHOCTH.
18. Muorosssruue. [modanusanus.

Pycckuii 93bIK U KyJIbTYpPa pe4u
e AMCUMINIMHBI - 3HAKOMCTBO C OCHOBHBIMM HOPMaMHU COBPEMEHHOIO PYCCKOTO
A3bIKa B €0 YCTHOM M NMUCbMEHHOW (opmax, (pakTopaMH YCHEIIHOTO PEeYeBOrO MOBEICHUS U
METOJJaMH €ro COBEPILICHCTBOBAHMS, COOOIIEHNE OCHOBHBIX CBEJICHMH O peuH, €€ CTHIIEBBIX
Pa3HOBUIHOCTSAX, O KQUE€CTBAaX XOPOILIEH pedH.
MecT0 TUCHHMILIMHBI B CTPYKTYpe NpodecCHOHAIBHONM MOATOTOBKHU: J[MCIUILUIMHA «

PYCCKI/Iﬁ A3BIK W KYJIbTypa pC€un» OTHOCHTCA K 0a30BOM wyacTu OJI0OKa JAUCHUITIINH



00pa30BaTeNILHON MPOrpaMMbl M0 HanpaBieHUIO moAroToBku 46.03.02 «/lokyMeHTOBEICHHUE U
apXMBOBEJICHUEY, KBaH(pHKaus (CTeneHb) «O0akanaBpy. Juciumnnna uzydaercs B 1 cemecrpe.
®opmupyemMble KOMIIETCHIIUM:

. CIOCOOHOCTh K KOMMYHHMKAIIMU B YCTHOW M MHCBMEHHOH (hopMax Ha PYyCCKOM H
WHOCTPAHHOM  s3bIKax Uil pelIeHHs 3aJad  MEXKJIUYHOCTHOTO M MEXKKYJIbTYpPHOTO
B3aumoerctus (OK-5);

o CIIOCOOHOCTH K caMOOpraHu3aiuu u camooopaszosanuto (OK-7)

OcHoBHoOe coep:kaHue:

Pazoen 1. Kynomypa peuu kax nayunas oucuuniuna. CTaHOBICHHE W Pa3BUTHE
KYJIbTYpPbI peUd KaK HAyYHOW IUCUUILUIMHBL. MecTo KyIbTypbl PE€Ud B CUCTEME SI3bIKOBEAUECKUX
JTUCLMIUIMH, UCTOpUS €€ CTAaHOBJIEHUS U COBpEMEHHas hccienoBaTenbekas napaaurma. OCHOBBI
KYJIBTYpPBI peuH. SI3bIK U peub. S3bIK Kak 3HaKOBas CUCTEMA U KaK «Opyaue KylIbTypb». Peub kak
(dopma cyirecTBoBaHUS s3bIka. OCHOBHBIE BUIbI PEUEBOM AESITEIBLHOCTHU (CIIyllIaHUE, TOBOPEHUE,
MMCbMO, YTE€HHUE). ACNEKThl U3y4EHHUS KYJIbTYPbl PeUd KaK HayYHOM AMCUUIUIMHBI: dTHUYECKUH,
HOPMAaTUBHBIM, KOMMYHHKaTHUBHBIN. KynbTypa peunm Kak ypoBeHb NPAaKTHUECKOTO BJaJeHUs
SI3BIKOM, KaK YUeHHE O KOMMYHUKATHUBHBIX KAUYECTBaX JINTEPATYpPHON pedr U KaK CCTeMa 3HaHUM,
YMEHHI M HaBBIKOB, oOecrneunBaromux 3((EKTUBHOCTh HUCHOJIB30BAaHUS S3bIKa IS Iiesiei
KOMMYHHKAIIH.

Pa3zoen 2. Yuenue o kauecmeax «xopouieit peyu». | [puHIuIbI BBIIETICHHS KAYECTB PEUH.
[IpaBUNBbHOCTH peun Kak €€ COOTBETCTBHE HOpMaM JIMTEPATYPHOTO si3blKa — 0a30BOE KayeCTBO
xopomeit peun. MHbopMaTUBHAS HACHILIEHHOCTh pEUYM Kak OOrarcTBO €€ COJEp:KaHuSs.
HepnocraTounas nHpopMaTUBHOCTb peuH Kak pe3yJbTaT peueBOil HelocTaTouHOCTH. CMBICIIOBas
TOYHOCTH peur. Boibop croBa. PeueBble omnOKy, BhI3BaHHBIE HEMPABWIBHBIM BHIOOPOM CIIOBA.
Jlekcuueckas couetaemocTh. Ciydyal CTHJIMCTUYECKH ONPABIAHHOTO M HEOMPaBIaHHOTO
HapylleHus  JIeKCMYeckoil  coueraemoctd.  CucreMa  KOMMYHHKAaTHBHBIX — KayecTB
peun.llpenmernass ¥ TOHATUNHAS TOYHOCTH. Jlornueckue OMMOKH B CJIOBOYMOTPEOJICHUU.
Jloka3aTebHOCTh U YOeIUTENbHOCTh pedr. OCHOBHBIE BUJIbI apTyMEHTOB. MICTOUHUKH 3acOpeHus
peun. KynbTypa s3biKa 1 9K0JI0TUs KyIbTYphl. PeueBoii aTukeT. CTHIMCTHYECKOE UCTIONB30BAHUE
yactel peun. Opazeosornuyeckne CpesIcTBa A3bIKa.

Pazoen 3. Cucmema HOpM COBPEMEHHO20 PYCCKO20 JUMEPAMYPHOZ0 A3bIKA.
Opdosnnyeckre HOpMBL. 3BYKH, yIapeHUEe U MHTOHALMSA KaK CTUIMCTHYecKue cpenacrtsa. Hopma
KaK IIEHTpaJbHOE TMOHATHE KYJIbTYypbl peud. CBs3b HOPMATUBHOIO, KOMMYHHUKATHBHOTO MU
ATUYECKOTO acleKTOB peueBoi KyabTypbl. Kinaccupukamus HopM, crieruduka S3bIKOBBIX HOPM.
VYPpoBHM peanu3alid ¥ BapUAaHTHOCTH SI3BIKOBBIX HOPM. McTopuueckass MHOJBHIKHOCTh U

KoJIeOaHMS JIATCPATYPHLIX HOPM. Jlekcuueckue HOPMEIL. CTunucTuyeckue pPeCypChl CCMAHTUKU U



CHCTEMHBIX CBsi3eil cioB. Mopdonornyeckue HOpMBbI. CTHIUCTUYECKHE BO3MOXKHOCTH YacTei
peun. CuHTakcudeckue HOpMbl. CTHIMCTUYECKUE pecypchl cHHTaKkcuca. CTHIMCTHUKA TEKCTOB.
KyneTypa nucemeHHO# peun: pycckas opdorpadus. KyapTypa MUCBMEHHOHW peuu: pycckas
MyHKTYyaIusl.

Pazoen 4. H3o06pazumenvho-evipazumesibHbvle Cpeocmea  A3blKd. Cucrema
M300pa3sUTEIbHO-BRIPA3UTEIILHBIX  CPEACTB  s3bika.  OmpeneneHue TOHATHH — “Tporm” W
“crunuctudeckas ¢urypa”. Ilepemada ¢ momomnipio GUryp M TpONOB BHYTPEHHEH SKCIPECCHH
peun. [Ipunnune! knaccudukanuu ¢uryp. Tpombl U cTHIMCTUYECKHE (HUTYPBI. XapaKTepUCTUKA
¢buryp, oTHocAIUXCA K MYOJUYHOW peun: (UTYpbl, YCHUIMBAIOUINE BBIPA3UTEIBHOCTh DPEYH;
¢burypsl, obyeryaroniue BOCIPHUATHE Peud; (QUIyphbl, YBEIWYUBAIOLINE CUIY BO3AEHUCTBUS Ha
aapecara. Tpormbl Kak CPEJCTBO JEKCUUECKON BHIPA3UTEILHOCTH (CpaBHEHHUE, JMUTET, MeTadopa,
rurnepooa, aJaeropus u T.11.).

Pazoen 5. @yukyuonanvno-cmunesan ougepenyuayus pycckozo aumepamypHozo
A3blka. OYHKUMOHANbHBIE CTHWJIA COBPEMEHHOI'O PYCCKOTO JIUTEpaTypHOro s3blka. Oouiue
MpPU3HAKA BBIJEJNEHUd M oO0mias XapakTepUCTHKa (YHKUHMOHAIBHBIX CTHJIEH pYCCKOTO
JUTepaTypHOro s3bika. [loHSATHE NUTEpaTypHOTO s3bIKA M HCTOpUS €ro (OPMHUPOBAHUA.
JluTepaTypHbIid S3bIK KaK BbICIIAs opMa HAIIMOHAIBHOTO s3bIKa. HaydHBIN CTHITB: TOJCTHIIH,
»)aHpbl. OdUIMaIBLHO-AETOBOM CTHIIB: TTOACTHIIH, XKaHpPbl. [lyomumuctuaeckuit ctuib. Cpencraa
MaccoBoi HMH(pOpMaNUM W KyJdbTypa peuu. Pa3roBopHbiii CcTwib. fI3pIKOBas crenuduka u
0COOCHHOCTH (PYHKLIMOHUPOBAHUS B y3yCe.

Pazoen 6. Kynomypa opamopckoit peuu. Putoprka kak Hayka 00 3QGhEeKTUBHON peuH.
3apokeHue, pa3BUTHE U COBPEMEHHOE COCTOSIHHME pUTOpUKU. Putopuka kak Hayka 00
s deKkTUBHON peun. 3apoxkaeHue, pa3BUTHE U COBPEMEHHOE COCTOsHHME putopuku. llonsrue
PUTOPUUECKOTO Hjeaa i pUTOPUIYECKOrO KaHOHA (MHBEHIUS, IUCTIO3ULINS, IIOKYIIHS, MEMOPHO,
akuuo). Poael u Bumel oparopckoit peun. [lonumanue o6pasza oparopa. Opatop U ayauTOpHS.
[Tonumanue oO6pasa opaTopa: a) OCHOBHBIE aCIEKThI MPOSIBICHUS 00pa3a oparopa B cioBe (3Toc,
noroc, nadoc); 0) KOMIETEHTHOCTh oparopa (mpodeccroHanbHasi, JTUTEpaTypHas, S3bIKOBasd,
texunueckas). Opatop u ayautopus. KoHTakt B myOinyHOM BhICTyIUIeHUU. [Ipuemsbl 3axBaTa u
MOJIEpKAaHU BHUMAaHUSA ayJUTOPUM BO BpeMsl BbICTyIUIEHHs. lIcMxosoruueckue acnekThbl
Bo3neiicTBUs. OCHOBHBIE TPEOOBAHNS K MOATOTOBKE BHICTYIICHUS U IPOU3HECEHUS PEUH.

Pazoen 7. Bepbanvmvlie u nesepbanvHvle cpeocmea KommyHuxayuu. BepOanbHble U
HeBepOaIbHbIE KOMIIOHEHTHl KOMMYHUKalUU. KOMMYHUKAaTHUBHBIN TpollecC Kak €TUHCTBO
BepOabHON M HeBepOaJbHOW CHCTeM. 3HaKoBas IpHpOJa HEBEpOATbHBIX KOMIIOHEHTOB.
OcHOBHBIE 3HAKOBBIE CHCTEMBl HEBEpOANbHOW KOMMYHUKAlMHA. 3HAKOBas MpHUpOJa

HeBep6aJ'ILHBIX KOMITOHEHTOB. OCHOBHBIC 3HAKOBEIE CHCTEMEI HCBCpG&J’IBHOﬁ KOMMYHUKAIUU: a)



ONTUKO-KMHETUYECKasi, 0) mapa- M SKCTPAIMHTBHCTUYECKAs, B) MPOCTPAHCTBEHHO-BpPEMEHHAs
OpraHu3aius KOMMYHHKaTHBHOTO MPOIlecca, T') BU3yalbHbBIH KOHTAKT. TUIONIOTHs HeBepOaIbHBIX
KOMIIOHEHTOB KOMMYHHKalUH. JKecThl U (PU3HUOJOTHUYECKUE IBMKCHUS, UX OTINYHs. OYHKIUH
HEBEpOATBHBIX CPEICTB B IpOLECCe KOMMYHUKanuu. HanmoHanbHO-KyJIbTypHas crnenuduka
KOMIIOHEHTOB KOMMYHUKAIIHH.

Pazoen 8. Imuueckuit acnexm usyuenus Kyaomypwl pedu. Poib 3THYECKUX HOPM B
MIOBBIIICHUU PEYEBOU KyIbTypbl. MECTO 3TMYECKMX HOPM B KYyJIbTYPHO-PEYEBOM HOPMATHUBHOU
cucteMe. AKTHBHBIE KYJIbTYPHO-PEUYEBBIE MPOILIECCHI PYCCKOrO si3blKa KOHIA XX — Hayana XI
BEeKa. YPOBHM OBJAJACHUS KyJIbTYypoil peud. BHyTpUHalMOHAIbHBIE TUIBI PEYEBOM KYIbTYpPbI
(3mUTapHBI, CpeTHENIUTEPATYPHBIH, TUTEPATYPHO-Pa3TOBOPHBIN U (paMHIIbIPHO—PA3rOBOPHBIN).
PeueBas arpeccust ¥ MOJIUTUYECKH KOPPEKTHBIN S3BIK.

IKOHOMHKA

Henn aucuumiauHbl - ycBOeHUE 0a30BBIX SKOHOMHYECKHUX KATErOpHl M TMOHATHH U
SKOHOMHMYECKHX OCHOB [MOBEAEHUs TOTpeOuTened W  opraHuzauuil; QopMUpOBaHUE
MIPE/ICTaBICHUM O 3aKOHaX SKOHOMHUYECKOTO Pa3BUTHS; (OPMHUPOBAHHE MPAKTUUECKUX YMEHUI
aHAJIM3UPOBAThH COLMAIBHO-3HAYMMbIE IKOHOMUYECKHE MTPOOIEMBbI U MPOIIECCHI.

MecTOo NMCHUIUIMHBI B CTPYKTYype NPo(hecCHOHANBbHON MOATOTOBKHU: [lucuuruinHa
«DKOHOMHKa» OTHOCUTCS K 6a30BOI yacTH OJ0Ka IUCHUIUIMH 00pa30BaTeIbHONU MPOrpaMMBbl 110
HarnpaBiieHut0 oarotToBku 46.03.02 «JlokyMEHTOBEJCHUE U apXUBOBEACHHUEY, KBATU(PUKAIIUS
(crenenp) «OakanaBpy. [luciuminia uzydaeTcs B 5 cemecrtpe.

®opMupyeMble KOMIIETEHIMH:

. CIOCOOHOCTH HCIOJIB30BATh OCHOBBI 3KOHOMHYECKUX 3HAHUHU B PA3IMYHBIX chepax
nestenpHocTH (OK-3).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Beedenue 6 3xkonomuxy. llpenmer skoHomMuyeckoi Teopuu. OCHOBBI
HKOHOMMUYECKOTO pa3BuTHUs o0mecTBa. COOCTBEHHOCTh U MOJENU OPraHU3allMi SKOHOMUYECKHIX
cucteM. PplHOYHAs opraHMszanus XO3sMCTBA KaK 3KOHOMHMYECKas CHCTeMa. DKOHOMHYECKHE
TEOPHUU TOBAapa, CTOMMOCTH, LIEHBI U JICHET.

Paszoen 2. Mukposkonomuka. Cripoc v ipeJuioxkeHne. PaBHoBecHas 1ieHa. D1aCTUYHOCTb.
OcHOBBI TeopuM MOTpeOuTenscKkoro mnoseaeHus. IlpennpunumarensctBo. Kommepueckue u
HEKOMMEpUecKHe opranuzauud. GopMUpoBaHUE MPEANPUHUMATENIBCKOTO KanuTtana. M3nepxku
pou3BoACTBA. JI0X0bI OT GaKTOPOB MPOU3BOICTBA.

Pazoen 3. Makpoiskonomuka. OCHOBHBIE MaKpPOOSKOHOMMUYECKHE  IOKA3aTelIH.

I[I/IHaMI/I‘-ICCKOC PaBHOBCCUC U NUKIIMYHOCTH B 3KOHOMUKC. OKOHOMUYCCKUMN POCT. Be3pa60THua



1 uHIANUSA KaKk (GOpMBI MAaKPOIKOHOMHYECKON HECTAOMIBHOCTH. J|eHE)KHO-KpEAUTHAs CHCTEMa

1 MOHCTapHasd NOJIUTHKA. EIOI[)KGTH&SI cucréMa u GIOI[)KGTHO-Ha.HOI‘OBaH IIOJINTHUKA.

Peruonosenenue

Hean mucuumimHbl — GopMuUpoBaHHE MTPEICTABICHUN O Pa3BUTUU COBPEMEHHOTO MUDA,
00 0COOEHHOCTSIX Pa3BUTHA OTIEIBHBIX PETMOHOB, KaK B MUPOBOM MacmTale, Tak U B MacmTabe
Poccun, 06 0cOOEHHOCTSX B3aMMOACHCTBHS OTIACIBHBIX CTPAH W PETMOHOB; BBIPAOOTKA YMEHUI
aHaJlu3a  HCTOPUYECKOM, OKOHOMHUYECKOW, OOIIECTBEHHO-TIOJUTHUECKONH  HMH(OpManuu,
apryMEHTHPOBAHHOTO M3JI0KEHUSI COOCTBEHHOW TOUKH 3PEHHS.

MecTo TUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucrurinHa
«PernonoBenieHue» 0THOCUTCS K 6a30BOM yacTu O10Ka AUCHUILUIMH 00pa30BaTEIbHON TPOrPAMMBbI
0 HarpasJieHHo ToAroToBkU 46.03.02 «/lokyMeHTOBeIeHHE U apXUBOBEIEHUEY, KBATU(UKALUS
(crenenp) «bakanaBpy. Jluciuminia uzy4daercsi B 7 ceMecTpe.

®opMupyemMble KOMIETEHIIMH:

. CMOCOOHOCTh aHAIM3UPOBATH OCHOBHBIE ATAITBI M 3aKOHOMEPHOCTH HCTOPHUIECKOTO
pas3BuTHs 0011IeCcTBa 1151 OPMHUPOBaHHUS TpakaancKoi mosuimn (OK-2);

o CHOCOOHOCTh pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCHPUHUMAS COIMANIbHBIE,
ATHUYECKHE, KOH(PECCHOHAIBbHBIE U KYIbTypHbIe pasnuuns (OK-6);

o CIOCOOHOCTH YBOKUTEIHHO U OEPEKHO OTHOCUTHCS K UICTOPHUUECKOMY HACIEAMIO U
KyIbTypHBIM Tpaaunusam (OK-11).

o CIIOCOOHOCThH MCHOJIB30BaTh TEOPETHUUECKUE 3HAHUS U METOJbl UCCIICJOBAHUS HA
npaktuke (OIIK-1);

o BJIQJICHHE OCHOBaMH  HMH(POPMAIMOHHO-AaHAIUTUYECKONW  JAEATEIbHOCTH U
CIOCOOHOCTh MX MPUMEHUTH B mpodeccronanshoi chepe (I1K-2).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Teopemuueckue ocHo6bl pezuonoeedeHus. llpenMer pervuoHOBEICHUS.
[ToHsATHS «pETHOH» U «PETUOHANU3ALIU», «PETHOHOBECHHE». PernoHoobpasyromue (HhakTophl.
PernonanpHas TUHONOTHA M Kiaccuukanus. PernoHanuszanus v riaobanu3anus Kak Beaylue
TEH/EHIIMN Pa3BUTHS MEXIyHApOJHBIX OTHOLIEHWH. VHTepHAIMOHAIbHBIE U HallMOHAJbHbIE
0COOEHHOCTH Pa3BUTHS CTPaH HA COBPEMEHHOM 3Tare. [IoHsATHe pernoHanbHOro NpOCTPaHCTBA.
PernonanpHOe BpeMs Kak pa3HOBHUIHOCTb COLIMAILHOTO BpeMeHH. PernonanbHoe U riobaabHOe
Bpems. PerunonanpHas mnonuTuka. PermonanbHas BiacTb. PermoHanbHOE — ympaBJieHHE.
PernonaneHbple KOHQIUKTHL. PerHOH Kak CyObEeKT BHEUIHEW MOJUTHKM U MEXKIyHapOIHBIX

OTHOIIIEHUI.



Pa3zoen 2. Pecuonosedenue Kaxk KOMnaeKCHAA COYUAIbHO-NOJAUMUYECKAA OUCYUNTIUHA.
CraHoBIIeHHE PErMOHOBECHUS KaK HayKu. COBpEeMEHHbIE KOHIEIIIUU PETUOHATIBHOTO Pa3BUTHSI.
MeTo1010rH4eCKue OCHOBBI PETMOHOBEAECHUA. METOJbl pPETMOHOBENYECKUX MCCIEI0BAHUM.
I'umore3sl. Bepudukamus. Hayunoe n3zydenne kak ocHOBHas (opma HaydyHOU pabotbl. OOmas
cXeMa X0J1a Hay4HoTro uccieaoBanus. Mcrnoap30BaHne METOI0B HAYYHOTO TTO3HAHUS, IOTUUECKHUX
3aKOHOB M TMPAaBWJI B HCCIEAOBAHUSAX [0 pPETHOHAIBHOW mpobiemaruke. McTtouHuku u
ucTopuorpadus peruoHOBEICHUS.

Pazoen 3. Ocobennocmu pecuonHanvHo20 pa3zeumus 6 COBPEMEHHOM MUpe.
CoBpemenHble peruoHanbHble cuctembl: EBpoma, CIHA, Jlatunckas Awmepuka ©  T.A.
DKOHOMHYECKOE COTPYIHUYECTBO M HIKOHOMHUYECKOE MPOTUBOOOPCTBO B COBPEMEHHOM MHPE.
[TonuTHyeckoe B3auMOIEHCTBHE U TTOJIUTHYECKOE TPOTUBOCTOSIHUE B COBPEMEHHOM MUPE.

Pazoen 4. Pezuonanvnasa cmpykmypa Poccuu. Dtanbl, 0COOCHHOCTH U PE3YJIbTaThl
COITMOPKOHOMHYECKOTO W COLMOKYJIBTYPHOTO Pa3BUTHsI PErHOHOB PoccHU M cOMpenenbHBIX
rocygapctB.  @Denepanuzamusi Kak OCHOBA TOCYIApCTBEHHO-TEPPUTOPUATLHOTO YCTPOHCTBA
Poccun. Ucropuyeckune, sKOHOMHYECKHE OCOOEHHOCTH pETMOHAJIbHOTO JeneHus Poccuu.
CucreMa opraHoB rocy1apCTBEHHON M MYHUIIUIIATbHOU BIaCTH. OCHOBHBIE PETMOHOBEIUYECKUE U
HCTOPUKO-KpPaeBEUECKUE LIEHTPbl peruoHoB Poccum. CounanpHple, IKOHOMHYECKHE,
ATHOKOH(eCcCHOHAIbHbIE OCOOCHHOCTH pa3BUTHUS peruoHoB Poccun.  MexperuoHanbHbIE
OTHOIIEHUS coBpeMeHHOW Poccumn. TpaHcrpanuyHoe COTpyaHUYECTBO. B3aumopeiicTBre
POCCHICKMX PETHOHOB C 3apYOEKHBIMH PErHOHAMH M CTPaHAMH.

Pazoen 5. Cospemennasn zeononumuueckan cumyayus. CTOJKHOBEHUE HHTEPECOB IPyMIT
CTpaH Ha MHMPOBOH apeHe. Mcropuyeckue KOPHU COBPEMEHHOM TIE€ONOJUTHYECKON CUTYalUH.
CriocoObl pelieHds MEXIyHapOJIHBIX KOH(IUKTOB (TEPEeroBOPbl, SKOHOMHYECKHUE CAHKIUH,
BOGHHBIE CTOJKHOBEHHs). MeXayHapoaHble ASKOHOMUYECKHE, MOJUTUYECKHE, KYJIbTypHBIC

OpraHu3anunu.

MartemaTuka
Hean aucuumauHbl - (GOPMHUpPOBAHUE CHCTEMHOTO MPEJACTaBICHUS OO0 OCHOBHBIX
MOHATHAX, MOJIOKEHUSAX M METOJaX MaTeMaTHK{, HEOOXOMUMBIX IJIs PEIIeHUs MPHUKIaIHBIX
3a/1a4 TOKyMEHTAIMOHHOTO 00ecreueHNs YIpaBIeHHs U apXUBHOTO Jena.
MecTo0 AUCHMIUIMHBI B CTPYKType NPO(ECCHOHAJIBHOM MOATOTOBKH:
Hucuunnuna «MareMaTtuka» BXOAUT B 0a30BYI0 4YacTh OJOKa AMCHMILIAH 00pa30BaTENbHOM
MporpaMMsbl 10 HampasieHUIO0 NOAroToBKU 46.03.02 «J/lokyMEeHTOBEAEHUE U apXHUBOBEACHHEY,
kBanukanus (creneHb) «bakanaspy. JucuunnuHa uydaercs B 1 u 2 cemectpax.

®opmupyeMble KOMIETCHIIUM:



J CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CpPEICTB
NOJIyueHHsI, XpaHeHus, nepepadotku napopmarmu (OK-10).

OcHoBHoOe conep:kaHue:

Paszoen 1. dnemenmuvr mampuunozo ananusza. Ilpenmer matematuku. Bo3HUKHOBEHUE U
pa3BuTHEe MareMaTHKd. Maremarndeckuii s3bIK. Crenuduka MaTeMaTHYecKOro 3HaHUSL.
Marematuka B cucteme Hayk. IIpuMeHeHHe MaTeMaTHYECKUX METOJOB JUIsl pElICHUs
MIPUKJIAIHBIX 334 JOKYMEHTAllMOHHOTO O0ecreueHus ynpaBieHus U apxuBHoro aesna. [lonarue
MaTpullbl U ee 0003HaueHus. DJIEMEHThl MaTpUIbl U UX MHJAEKCHl. Buawl martpuu. Jluneiinsie
omnepaluy HajJ MaTpULlaMU: CJIOKEHUE, BbIUMTAHME W YMHOXKEHHE MAaTpUIbl Ha YHCJIO.
[lepemHoOXkeHMEe U TpaHCOHMpoBaHUE MaTpull. [loHsATHE ompenenuTeNns KBaJpaTHON MaTpPHIIbI
BTOPOTO, TPEThEro M N-ro MopsiAKoB. MuHOp u anredpanyeckoe OTMOJHEHHE 3JIEMEHTa
onpenenutens. CpoiicTBa onpeaenuteneil. CnocoObl BEIYUCIECHUS ONpeAeNuTeNel N-ro nopsjaka.
[Tonsitne wmatpuupl, oOpatHoil k maHHO#. IlpucoeauHeHHas (coro3Hast), HEBBIPOXKIECHHAs
(HeocoOenHas), BbIpOXKIeHHas1 (ocoOeHHas) Marpuiia. HaxokmeHue Marpuiibl, oOpaTHOM K
JAHHOW C TIOMOIIbIO TMPHCOEIUHEHHON U 3JeMEHTapHbIX MpeoOpa3oBanuid. [loHsTHE paHra
Matpulbl. HaxoxaeHne paHra MaTpuipl ¢ MOMOIIBIO OKaWMIIEHUS MUHOPOB M 3JIEMEHTAPHBIX
npeobOpazoBanuii. [loHsATHE cHCTEMBI M JIMHEHHBIX ypaBHEHUH C N HEU3BECTHBIMH. PerieHue
CHUCTEMBI JIMHCHHBIX YpaBHEHHMHA C TMOMOIIbI0 ompenenuteneit (meton Kpamepa) m meromom
MOCJIEIOBATEILHOTO UCKITIOUEHHS HeU3BeCTHBIX (MeToa ["aycca).

Pazoen 2. Onemenmvr mamemamuueckozo ananuza. lloHATHE  4YKMCIOBOU
nocnenoBarensbHocTU. Ompenenenne U 0003HaYeHHe Mpezena nocienoBareabHocTu. [lonarue
npenena (QyHKIMM B TOYKe. YCIOBHE CyllecTBOBaHUA mpeaena ¢ynkuuu. Haubomnee
ynotpebnsiemMple  mpeiensl  (3amedarenbHble  mpenenbl). [loHAaTne  mpou3BOIHON,  ee
reoMeTpuueckuid u  ¢usuueckuit cmpici. OcHOBHBIE TmpaBwia auddepeHIpoBaHUS.
[IpousBognas BTOporo mnopsaka. PU3MYECKUM CMBICT BTOpPOM mpousBojgHou. [loHsitue u
o003HaYeHHe TPOU3BOAHOM BTOporo nopsiaka. [lonstue dynkuuu, iuddepeHuupyeMon B TOUKE.
Huddepenuuan GyHKIUKM MEPBOro MOPSAKA, €r0 T€OMETPUUYECKHUH U MEXaHWYECKHI CMBICIL.
[Ipumenenne nuddepennnana B npuOMMKEHHBIX BbhluucieHusx. CpoiictBa nuddepenmuana.
[Tonsitre GyHKIIMU HEPEPHIBHOM B TOUKE U HA MHOecTBe. [Ipupaiienue aprymenTa u GyHKIUN
B Touke. HeoOGxoumoe 1 10CTaTouHOE yCIIOBUE HENPEPHIBHOCTH B Touke. OmpeiesieHne TOUKU
paspeiBa ¢yHKUIMU. Touku pasppiBa MepBOTO M BTOporo pona. IlepBooOpasHas QyHKIuS.
Heonpenenennsiit uHTErpan u ero cBoicTaa. Tabnuiia OCHOBHBIX HEONPEIEICHHBIX HHTETPAJIOB.
[Ipocteiimme nmpeobpazoBanus auddepennuanoB. MeTo HEMOCPEACTBEHHOTO HHTEIPUPOBAHMUSL.
[Ipumenenne Merona 3aMeHbl TEpEMEHHON (MM MeToJa TOJCTAaHOBKH) M METoja

HHTCTPpUPOBAHUA IO YaCTsAM IIpU BBIYHUCICHHUU HCOIPCACICHHOTO HWHTETpalIa. Ilonsarue



OIIPENIECTICHHOTO MHTerpayia. Ero reoMeTpudeckuil CMbICI M OCHOBHbIE CBoMCTBa. Dopmyna
Herorona-JleliOnuma. [IpuMeneHrne MeToa 3aMeHbl TIepeMEHHON (WM METOJIa TIOJICTAHOBKH) U
METO/1a UHTETPUPOBAHUS 110 YACTAM IIPH BBIYMCIEHUH OINIPEAEICHHOIO HHTETpaia.

Pazoen 3. Dnemenmwvl Ouckpemnoit mamemamuku. IloHATHE MHOXECTBA U €ro
aneMeHToB. CriocoObl 3a7jaHUsl MHOXECTB, OINlepalii Haja MHOxecTBamu. [IpsMoe (1ekapToBO)
npousBeieHne MHOKecTB. OTHolIeHus Ha MHokecTBax. [loHsTue Bbicka3zbiBaHUs. OCHOBHbIE
JIOTMYECKUE OTEPaIluy HaJl BhICKa3bIBaHUAMU. DopMyssl anredpsl BeickasbiBaHUil. CocTaBieHne
Tabnuu ucTUHHOCTH 1715 popmyn. Knaccudukanus popmyn anreOps! Bbicka3biBaHUNH. OCHOBHbBIE
PaBHOCHJIBHOCTH aireOpbl BBICKA3bIBAHUM U pPAaBHOCWIbHBIE IpeoOpa3oBaHust (HOpMYyII.
[Ipoucxoxnenue OyneBbix GyHkuMid. bynessl GpyHkunu N nepemMeHHbIX. CBONCTBA TU3BIOHKINH,
KOHBIOHKIIMM U OTpHULIaHUs JUIsl OyneBbix QyHkiui. CriocoOsl 3aianus QyHkuuid. Beipakenue
omHNX OyneBbIX (GyHkui vepe3 apyrue. Iloctpoenue (opmyn anreOpsl BBHICKa3bIBAHUN IIO
3anaHHoM ¢yHkuuu. CooTBeTcTBHE MEXAY QYHKUIUAMH U (HopMyTaMu anreOpbl BhICKa3bIBAHUM.
Peanmuzarus pyaknumii popmynamu anreOpsl BeickazbiBanuii. Crioco0 mepexoaa OoT TaOJIMYHOTO
3amanus GyHKIUU K (popmyrie anreOpbl Beicka3zbiBaHUN. OCHOBHBIC MOHATHS TpadoB. DIEMEHTHI
rpadoB: moarpadbl, MapHIPyThl, IENMH, HUKJIBL. BaleHTHOCTb, CBSI3HOCTh BepIIMH Tpada.
Paccrosane Mexnay BepmumHamu. Pasznuunbie BUIBI rpadoB: OpUEHTHpPOBaHHBIE (oprpadpwl),
MpOCThIE, TPHUBUAJIBHBIE, IOJHBIE, JBYAOJbHbIE, HampaBieHHble. [loHsATHME neca, nepesa.
Omnepanuun Hag rpadamu. [Tonstue mapmpyta, mytu B rpadax. CyniecTBOBaHUE MyTEH.

Pazoen 4. Onemenmwvt meopuu eepoamuocmeit. lloHsatue CcoOBITUA B TEOpHH
BeposiTHOoCcTel. [lonHas rpymnma coObITHH. DJIeMEHTapHBIC MCXOJbI. biaronpusTHbIE HCXOIBI.
Anrebpa coObITHIi: CyMMa, pa3HOCTh U MpoU3BeAeHUuEe COObITU. [IpeaMer KOMOMHATOPUKHU KaK
Hayku. OOuiue npaBuiia KOMOMHATOpUKH. Pa3menieHust u3 N 3JeMeHTOB 10 M 6e3 NOBTOPEHUN U
¢ noBTopeHHsMH. [lepecTaHOBKM W3 N 3J€MEHTOB: 0€3 MOBTOPEHUH U C TMOBTOPEHUSMHU.
Coueranue u3 N 3IEMEHTOB IO M: 0€3 MOBTOPEHUN U C MOBTOPEHUSAMU. BeposSTHOCTH COOBITHSI.
OcHoBHBIE cBoOMcTBa BepoATHOCTU. Kilaccuueckoe omnpeneneHue BEPOATHOCTU. TeopeMbl
CIIOXKEHHSI U YMHOXEHHsS BeposATHocTeid. dopmyrna monHoOW BepostHocTH, (opmyna baiieca.
IloBropenne wucnbitanuil. Cxema bepnymmu. ®opmyna bepnymmm. ®opmyna Ilyaccona.
Bbruncienue BepOSTHOCTH CIIydalHBIX COOBITUH B YCIOBHAX cXeMbl bepHysu mpu 6osblioMm

YHCJIE UCIIBITAHUM: JOKaJIbHas U HHTCrpajibHAasA TCOPEMbI Jlammaca. Ilonstue (I)YHKI_[I/II/I Jlammaca.

HNudpopmarnka
Hean aucuMnauHbl - GOPMHUPOBAHUE TEOPETUYECKUX 3HAHUU O 0Aa30BBIX MOHATHAX U

KaTCropusax I/IH(I)OpMaTI/IKI/I, HpCIlCTaB.HeHI/Iﬁ OpOrpaMMHO-TCXHUYICCKUX CPCACTBAX pCain3allin



MH(POPMAIMOHHBIX IPOIECCOB, MPAKTUYECKUX YMEHHH alrOpUTMU3AIMH U MPOTPAMMHUPOBAHUS
npoeccuoHaIbHBIX 3aj1a4.

MecTo AMCHMIVIMHBI B CTPYKType npodeccHOHATBHONW MOATrOTOBKH: JlucuunianHa
«MapopmaTrka» BXOIUT B 0a30BYIO 4acTh OJIOKA AMCHUIUIMH 00pa30BaTEIbHON MPOTPaMMBI IO
HanpasieHnto noarotToBku 46.03.02 «JlokyMeHTOBeAeHNE W apXUBOBEICHHUE», KBATU(UKAIIHS
(crenenp) «bakanaBpy». Jucnunnnna n3ydaercs B 1 u 2 cemectpax.

. CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CpPEICTB
MOJIyueHHsI, XpaHeHus1, nepepadotku unpopmaimu (OK-10);

. BlIaJicHUe Oa30BbIMU 3HAaHUSAMU B 00JacTM HH(GOPMALMOHHBIX TEXHOJIOTHM
(mporpamMMHBbI€ IPOAYKTHI, UCIIOJIb3YEMbIE B YIIPABJIEHUHU JOKYMEHTAMU, CUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHTO000POTa, TEXHOJIOTHU CKaHUupoBanus qokymeHToB) (OI1K-2);

. CIIOCOOHOCTH pelIaTh CTaHAapTHBIE 33a4l MPO(PeECcCHOHATbHON NeATENIbHOCTH Ha
OCHOBE MH(OPMAIMOHHON 1 Oubnuorpaduyeckoil KyabTypbl ¢ IpUMEHEHHEM HH(OPMAaLMOHHO -
KOMMYHHMKAIIMOHHBIX TEXHOJOTMM M C y4E€TOM OCHOBHBIX TpeOOBaHHUN WHGOPMALMOHHON
6e3zomacuoctu (OITK-6);

J BIIAJICHUE  HAaBBIKAMU  HUCIOJb30BAaHUS  KOMIBIOTEPHON  TEXHMKHM U
MH(GOPMALIMOHHBIX TEXHOJIOTUH B TOKYMEHTAIMOHHOM OOECIEYEHUU YIPABIEHHUS U apXHUBHOM
nene (ITK-14).

OcHOBHOE co/lep:KaHue:

Pazoen 1. bazoevie nonamusa u kamezopuu ungpopmamuxku. MHOTO3HAYHOCTh MOHATHUSA
«uHpopmaTuka». MHpopmaTHKa Kak OTpaciib HapOJHOTO XO3sIMCTBa, (pyHIaMEeHTalbHas HayKa,
NpUKIaJHAs JAucUUIUIMHA. Mecto MHGOpPMAaTHKH B cHCTEME HayK. TeHIEHLUH pa3BUTHUS
uHpopmatuku. [lonsaTue nHGopMaIOHHON TEXHOIOTUU U MH(MOPMALIMOHHON cucTeMbl. Buisl u
cBoiictBa umHpopmauuu. M3mepenue undopmamuu. Ilepenaya nHdopmanuu B COLMANBHBIX,
OMOJIOTUYECKUX M TEXHHYECKUX CcHUcTeMax. MojenupoBaHue Kak METOJ IO3HaHUS.
MHoroacnekTHas kiaccupukanus mojeneil. Haznauenue n Buabl MHQOPMAIIMOHHBIX MOJIENEH.
®opmbl npeacraBieHus Mojeneil. OCHOBHBIE 3Talbl pa3pabOTKU U UCCIEI0BaHMUS MOJeNel Ha
KOMIIBIOTEPE.

Pazoen 2. Texnuueckue cpeocmea ungopmamuzauyuu ooduwecmea. Knaccuduxarms
OBM. Ilepcnextussl pa3sutust OBM. IlepcoHalbHBIN KOMIBIOTEP KaK Ba)KHEHINEE CPENCTBO
o0OpaboTku uHGopmManuu. bazoBas anmapaTHas KOH(QUIypals MEepCOHAIBLHOIO KOMIIBIOTEPA.
CocraB 1 Ha3HaYeHHE OJIOKOB EPCOHATBHOTO KOMIbIOTEpa. DyHKIIMOHAIbHBIE XapaKTEPUCTUKU
NEepCOHANBHOr0 KommbioTepa. [Ipuniun nporpamMmuoro ynpasienus 9BM. MHdopmannonHo-
JIOTUYECKUE OCHOBBI IIOCTPOEHMSI MEPCOHAIBHOTIO KoMIbloTepa. KoaupoBaHue 4YHCIIOBOM,

CHMBOHLHOﬁ, rpa(pnqecxoﬁ, SBYKOBOﬁ n BHHCOHH(bOpMaHHH. Hcnonp3oBaHue CXeM JIOTHYSCKUX



omepanuii B peanu3aliii OCHOBHBIX JIOTHYECKHX YCTPOMCTB MEPCOHAIBHOTO KOMITBIOTEpA.
BHemnue ycTpolicTBa MEPCOHATBHOTO KOMITBIOTEpA: BHUIBI, HA3HAYCHHE U XAPAKTEPHCTUKH.
DNEKTPOHHBIC HOCUTENN HH(MOPMAIIVH: BU/IbI, HA3HAYCHUE U XapaKTEPUCTUKH.

Pazoen 3. Ilpozpammnsie cpeocmea ungpopmamuzauyuu odugecmea. Kiaccudukanus
MPOrPAMMHBIX CPEJCTB IMEPCOHATBHOTO KOMIbIOTEpa. CHCTEMHBIE TPOTPAMMHBIC CpPEICTBA:
HasHaueHWe, BuUAbl. HasHaueHwe, (QYHKIMOHAIBLHBIC IMOJACHCTEMBI, MPHHIIUITBI TOCTPOCHUS
OTICPAIIMOHHBIX CUCTEM. BHIbI, Ha3HAYCHHUE CEPBUCHBIX MporpamM. [IpukiaHbie mporpaMMHbBIe
CpeICTBa: Ha3HAYCHHWE, BHUIBL. XapaKTePUCTHKA COBPEMEHHOTO pPBIHKA IPUKIIATHBIX
MPOrPAMMHBIX CpeICTB. MHCTpyMEHTAbHBIC MPOTPAMMHBIC CPEICTBA: HA3HAYCHHE, BUJIBL.
XapakTeprucTUKa COBPEMEHHOTO PhIHKA HHCTPYMEHTAIBHBIX MIPOTPAMMHBIX CPEICTB. TeHACHIINN
pa3BHUTHS MPOTPAMMHBIX CPEJICTB.

Pazoen 4. Ocnosvl anzopummuszauyuu u npPoOZPAMMUPOGAHUA. DTalbl TIpolecca
pa3paboTKH MPOTPAMMHBIX CPEJICTB. AJITOPUTMBI: TIOHATHE, CBOMCTBA, (POPMBI TIPEIICTABICHHUS.
ba3oBrle KOHCTPYKIIMHM aJITOPUTMOB: JIMHEHHBIC, Pa3BETBIICHHBIC, IUKIWYCCKUE. METOIbI
MIPOCKTHPOBAHUS MPOTPAMMHBIX CpeJICTB. CTPYKTYpHOE MPOCKTUPOBAHUE H ITPOTPAMMHUPOBAHHE.
[TpuHIMIBI CTPYKTYpPHOTO IPOrpaMMHUPOBAHUS. JoctonHcTBa CTPYKTYPHOTO

MIPOrpaMMHUPOBaHML. XapaKTEPUCTUKA S3bIKa CTPYKTYPHOTO MPOTrpaMMHPOBAHUSL.

HNudopmanmoHHbIe TEXHOJIOTUH

Lenau ocBoeHMs TMCHUIIMHBI — 00ECIIEUEHUE TOCTATOYHOTO U HEOOXOIMMOTO YPOBHS
TEOPETUYECKUX 3HAHWU M HABBIKOB MX MPUMEHEHUS B PEHICHUU IMPAKTHUYECKUX 3a/1a4 paboThl ¢
MH(OPMALIMOHHBIMU TEXHOJIOTUSIMH.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHANBHON MOAroTOBKH: [lucuuruinHa
«UHpopMalioHHBIE TEXHOJIOTUM» BXOAUT B 0230BYIO YacTh 0JIOKA AUCLMILIMH 00pa30BaTEIbHON
MporpaMMsbl 10 HampasieHUO0 NOAroToBKU 46.03.02 «/lokyMEHTOBEAEHUE U apXHUBOBEACHHEY,
kBannukanus (creneHs) «b6akanaspy.) JAucuumimHa u3ydaercs Bo 2 ceMecTpe Ha OUHOH dopme
oOyuenus u B 1 u 2 cemecTpax Ha 3a04HOM opMe 00ydeHHS.

®opmupyemMble KOMIETEHINH:

J CMOCOOHOCTh K HCHOJb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEICTB
HOJIy4eHUs, XpaHeHus, nepepadotku nHpopmanun (OK-10);

o BIQJICHWE  HAaBBIKAMH  HUCIIOJIb30BAaHHUS  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHA B JTOKYMEHTAIMOHHOM OOECIICYEHHH YIPAaBJICHUS U apXUBHOM
nene (ITIK-14);

o CMOCOOHOCTh COBEPIIEHCTBOBATH TEXHOJOTUH JOKYMEHTAIIMOHHOTO 00ecreueH s

YIIpaBJICHUS U apXUBHOTO Jiesia Ha 0a3e MCIoib30Banus cpeacTs aBromarusanun (I1K-15).



OcHOBHOE coJep:KaHue:

Pazoen 1. Hugopmayuonnvie mexnonocuu — O0CHO6A UHPOPMAUUOHHOZ0
npou3zeoocmea. OnpeneneHue MOHATHS «WH(OPMAIMOHHAs TEXHOJOTHs». BO3HUKHOBEHHE U
9Tarnbl pa3BUTUS WH(GOPMAIMOHHBIX TeXHOJOTWH. [IpeamMer, 1ens u 3agadu WHGOPMAIMOHHBIX
TEXHOJIOTUH. B3anMoCBsI3b WH(POPMAIIMOHHBIX TEXHOJIOTUH ¢ WH(OPMAIIMOHHBIMH CHCTEMaMH H
MH(POPMAIIMOHHBIMH pecypcamMi. BuIbl COBpeMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHHA 10
pa3NUYHBIM OCHOBaHMAM JenieHus. MHGOopMalMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH KaK
0COOBI BUJI COBPEMEHHBIX WH(OPMAIMOHHBIX TexXHOJOruil. Bo3pacranme pomm wmHbOpMaIm-
OHHBIX TEXHOJIOTUH B COBpEMEHHOM oOmiecTBe. Ponb nMH(MOpMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B PEHHXHHUPHHTE TEXHOJIOTUH JOKYMEHTAIIMOHHOTO O0eCTeueH sl YIpaBICHUs U
apXWBHOTO Jena. TeHACHIIMM ¥ TIEePCIEeKTUBBI Pa3BUTHS HWH(POPMAIMOHHBIX TEXHOJOTHIL.
WudopmanioHHass TEXHOJIOTHYECKass CHCTEMa: ONpeAeieHUEe TOHATHS, CTPYKTypa, (QYHKIHH,
MPUHIUTB PYHKIIMOHUPOBaHMs. Buabl obecnieueHus: nHGOPMAIIMOHHBIX TexXHOIOTHI. [loHsTHE
1aThopMbl HHPOPMAMOHHBIX TEXHOJOTHH. CHCTEMBI PETJIaMEHTHUPYIOIIEH TOKyMEHTAIluu B
chepe wuHPOpManuOHHBIX TexHoJorud. Ilonarue sddexkTuBHOCTH HUHPOPMALTMOHHBIX
TEXHOJIOTUH.

Pazoen 2. Komnonemmnaa  cmpykmypa  UHOOPMAUUOHHOU  MEXHOIOZUU.
Nudopmanus kak pecype U npeaMeT Tpyaa HHGOPMAMOHHBIX TeXHOJIOTHHA. Buasl uHpopmanmu
10 pa3IMYHbIM OCHOBAHUsM JesieHus. @opMbl IpecTaBlIeHUs HHPOPMAIMH KaK MpeaAMETa Tpyaa
uHpopMauuoHHOW TexHonoruu. IIpogykTel u yciyrd HWHGOPMALMOHHBIX TEXHOJOTUH.
[ToTpebutenbckue cBoicTBa MH(POPMALIMOHHBIX MPOIYKTOB M YCIyr. Buasl uH(OpMalnOHHBIX
MIPOJIYKTOB U yciyr. KauecTBo MpoayKTOB U YCIIYT - BayKHEHIasg XapaKTepUCTUKA TEXHOIOTHH.
XapakTepuCTUKH KayecTBa HMH(POPMAIMOHHBIX NPOAYKTOB U YCIyr. TexHOJOrHueckoe
obecrnieueHre KauecTBa NpoAyKTOB U yciyr. CocTaB U cojiep KaHHe MPOIIecCOB MHPOPMAIIMOHHBIX
texHojoruil. CTpyKTypa M XapaKTepUCTHKHU MPOU3BOJCTBEHHOrO Mpolecca. TexHOIornyeckue
MIPOLIECCHI KaK BAXKHEUIITNE KOMIIOHEHTHI POU3BOACTBEHHOTO Mpoliecca. THIB TEXHOJIOTHYeCKUX
omepanuii MHGOPMAIMOHHOTO MPOW3BOJCTBA:  AJIEMEHTapHble, (OpPMaIbHO-IOTHYECKHE,
TBOpUYeckue. TeXHOJIOTMUeCKHe W BCIIOMOTATENIbHBIE MEePeXO/ibl, TEXHOJIOTHYECKUEe MPUEMBbl U
METOJl B COCTaB€ HH(POPMALMOHHBIX TEXHOJOIMUYeckuX omepanuid. CrocoObl omucaHus
TEXHOJIOTUYECKUX MpoleccoB M omepauuil. ['papuueckoe u300pa’keHHE TEXHOJIOIMUECKUX
nporeccoB. OCHOBHblE HMH(OPMAIMOHHBIE TEXHOJIOTHYECKUE IpoLecchl: cOop, oOpaboTka/
nepepaboTKa, XpaHEeHHe, TOUCK, pacpocTpaHeHue/ nepeaaya uHpopmauuu. MupopmannoHHsle

TCXHOJIOTHUYCCKUEC IMMPOLECCChI U OINICpaAllU KaK O0OBEKTHI aBTOMAaTU3alu.



EcTtecTBeHHO-HAay4YHasi KAPTHHA MHPA

Hean aUCHMILVIMHBI - dbopMUpOBaHUE CHUCTEMBI TEOPETUYCCKUX 3HAHUU W
IIPEJICTaBICHU O NIPUPOJE, HCTOPUU €€ MHCCIENOBAaHUS U 3HAYMMOCTH COBPEMEHHOIO
€CTECTBO3HAHMS JJIs1 CO3/IaHUS HOBBIX COIMOKYJIBTYPHBIX M MHKEHEPHBIX TEXHOJIOTHH.

MecTo MUCHUILIMHBI B CTPYKTYpe Npo(ecCHOHAIBHON MOATroTOBKH: JlucuurinHa
«EcTecTBeHHO-HAayyHasi KapTHHA MHPa» BXOJUT B 0a30ByI0 4YacTh OJOKa JUCIUIUIAH
00pa30BaTeIILHON MPOTrpaMMbl TI0 HampaBiieHU o oaroToBku 46.03.02 «J/lokyMeHTOBEIEHUE |
apXUBOBEJICHHEY», KBAM(PUKALU (CTETICHb) «OakanaBpy.) Jduciumiraa uzy4daercs B 6 ceMectpe.

dopMupyeMble KOMIIETEHIMU:

. CIIOCOOHOCTh HCIOJIb30BaTh OCHOBBI (PMIIOCO(CKUX 3HAHUN A POPMUPOBAHUS
MuUpoBo33pendeckoit nosurpn (OK-1);

. CIIOCOOHOCTh MCHOJIB30BaTh TEOPETHUUECKHUE 3HAHUS U METOJbl UCCIIEJIOBAHMS HA
npaktuke (OITK-1).

OcHOBHOE coep:KaHue:

Tema 1. Ilpeocmasnenue o nayunou xapmune mupa (HKM). Harnsgnocte u
KOHLIENITYyaIbHOCTh B HAYYHOM MO3HaHUH. Posb moHATH. AOCTpaKTHO-IOTUYECKOE U HaIJISTHO-
obpazHoe - ¢dopmer mpesentanun HKM. Crpykrypa HKM: mnpemmMerHo-omucaTenbHBIH,
0OBSCHUTEIIBHO-PETYJIATUBHBIN, TEPMEHEBTHUCCKHI OJIOKH. Buast HKM - obmienayunas u
gactHass (OHKM u YHKM). ®yaknmun HKM - mMupoBo33peHueckas, METOI0JOoTHYEeCKas,
KOMMYHHKAIIOHHAS.

Tema 2. Ilpeomemmnoe cooepicanue guzuueckou kapmunvl mupa (PKM). OTkpbITHE
npupoasl. [IpocTpancTBo U BpeMsl B KiaccHMueckodl MexaHuke. MexaHuyeckas KapTHHA MUDA.
[IpocTpaHcTBO U BpeMs B TEOPHUH OTHOCUTENBHOCTU. KBaHTOBAst MeXaHUKa - HayKa O MUKPOMUDE.
OcHoOBHBIE NPUHIUIIBL, 3aKOHBL. Knaccudukaiys sneMeHTapHbIX YacTull.  McTopuyecKue THIIbI
OKM: mexanndeckasi, BOJHOBas (JIEKTPOMAarHuTHasi), KBAHTOBAs

Tema 3. Ilpeomemmnoe cooeprcanue acmponHomuyeckou kapmuuwvt mupa (AKM).
[IpencraBienue o 3B€3JHOM MUPE: UCTOPHS U COBPEMEHHOCTh.  KoHIlenus 00JIbIIOT0 B3phIBA.
Crpykrypa Beenennoii. Cuenapuu Oynyuiero st BceneHHOM.

Tema 4. Ilpeomemmnoe cooeprcanue xumuueckou kapmunvt mupa (XKM). Pazsurue
IIPEJCTaBICHUN O BellecTBe: eMeHTHas xuMus (17-18 BB.); cTpykTypHas xumus (2 mojoBUHA
19 B.); yueHHe O XHUMHYECKHUX IMpolleccax; HBONMONMOHHAS XuMus (2 mon. 20 B.); XUMHS
AKCTPEeMaNbHBIX cocTOsiHUH (2 mos. 20 B.). Xumus B Havane 21 B.

Tema 5. Ilpeomemmnoe cooepiyicanue oOuonozuueckon rapmunvt mupa (BKM).
Metononorunueckue ocHoBbl Omonoruu 20 — Hay. 21 BB. Co3gaHHMe CHHTETHUYECKON Teopuu

OBOJIIOIMH. OCHOBHEIE YPOBHU OpraHu3anun KHUBOTO: MOJICKYJISAPHO -FCHCTquCKHﬁ,



OHTOTCHETUYECCKHUH, MOMYJIIPHO-BUIOBON, OMOTEOICHOTHYECKU. BO3HUKHOBEHHE >KU3HH Ha
3emiie, ee IBOIOIHs. AHTpornoreHes. [lepcnekTuBel 6uosoru B Havyane 21 Beka.

Tema 6. Ecmecmeennonayunvie 0CHO6bl COBPEMEHHBIX MEXHOIO2UI U IHEPEMUKU.
Mukpo- ¥  HaHOZJEKTpOHHas TexHosorus. Jlasepuele TexHosoruu. CoBpeMEHHbIE
onoTexHosoruu. I'eHnpie Texnonoruu. [IpodiemMpl KIIOHHPOBAHUS.

Tema 7. Cospemennas ecmecmeenno-nayunaa xapmuna mupa (CEHKM) u
mupoesoz3penue. CEHKM-cunTe3 yacTHOHayuyHBIX KapTUH Mmupa. 3akoHoMmepHoctu CEHKM:
IJI00aJTbHBIM  ABOJIIOLIMOHU3M, CHHEPIeTUKa, MEXIUCIUILNIMHAPHOCTh €CTECTBEHHOHAYYHOIO

IIO3HAaHH. EcrecTBO3HaHUE - PEBOIIONMOHU3HPYIOIIAas CHUJjia HUBHUJIN3alUH.

Be3onacHocTh Ku3HeAEATEILHOCTH

Hean aucuunanHbl - opMUpPOBaHUE TEOPETUUECKUX 3HAHUHN U MTPAKTUYECKUX HABBIKOB
0€30macHOTO TTOBEJICHUS U 3aIUTHI YEJIOBEKa B UPE3BBIYANHBIX CUTYAIHSIX.

MecTo NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHANBbHON MOAroTOBKH: [[ncuuruinHa
«be30MmacHOCTh  JKU3HEACITEIPHOCTH» BXOAUT B 0a30Byl0 4YacTh OJIOKa JUCIUTIINH
00pa3zoBaTeIbHON MPOTrpaMMbl TI0 HarpaieHuI0 moarotoBku 46.03.02 «JlokyMEeHTOBEACHUE U
apXUBOBEJCHHEY, KB (puKalus (CTeneHp) «0akaiaBpy. Jucuumimaa u3yqdaercst BO 2 CeMecTpe.

®opmupyeMble KOMIETEHIIUM:

o TOTOBHOCTH TMOJIb30BaThCSl OCHOBHBIMH METOJAMM 3alIUTHI MPOU3BOJCTBEHHOTO
NepcoHaa U HaceJleHusl OT BO3MOXKHBIX MOCIIEACTBUM aBapuil, kKaracTpo(d, CTUXUHHBIX OeICTBUI
(OK-9);

. colOuroicHre TIpaBuiI U HOpM oxpanbl Tpyaa (ITK-34).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Teopemuueckue O0CHOBbI  0€30NACHOCMU  HCUHEOEAMETbHOCHU.
BsaumopneiicTBue denoBeka co cpefod obutaHus. AHaIK3 M OLleHKa omacHocted. OCHOBHbIE
MOJIOKEHUSI U IPUHLIUIIBI 0OecTiedeHust 6€30MacHOCTH.

Pazoen 2. Ynpaenenue oOe3onacnocmoito cuzneoeamenvHocmu. 1'ocynapcTBEeHHbBIE
MIpaBOBBIE AKTHI M0 OXpaHe Tpyaa. |'ocyaapcTBEHHOE yIpaBlIeHUE OXPAHOU OKPYKAIOIIEH CpeIbl
U 3aILATON HACEJICHUS U TEPPUTOPUNA OT YpE3BbIYANHBIX CUTyaLUH.

Pazoen 3. Yenogexk Kaxk 31eMeHm cucmembl «4eni06eK — cpeda o0Oumanuay.
XapakTepucTHKa OCHOBHBIX (POpM JesiTeNbHOCTH YenoBeka. [Ipou3BoicTBEHHAs cpeia v yCIOBUS
Tpyaa. KompopTHbIe ycroBUs KU3HEACITETLHOCTH.

Pazoen 4. Bo3zoeiicmeue nezamugnwvix paxkmopoeé na uenoseka u cpeoy 00UmMaHus.

I'uruenuyeckoe HOPMHPOBAHUC U KOHTPOJIb BPECAHBIX (I)aKTOpOB.



Pazoen 5. 3awguma nacenenus u meppumopuii Om ORACHOCHMEN 6 YPe38blYAIHbIX
cumyayusax. O0Ias XapaKTEPUCTHKA U Kinaccuukanus ype3Bbruaitipix curyauuit (UC). Equnas
roCy/lapCTBEHHAss CHUCTEMa NPENYNPEeXACHUsS U JMKBUIAIMM YPE3BbIYAMHBIX CHUTYaLUH.
I'paxxmanckas 000poHa, ee MECTO B CUCTEME OOIIEroCyAapCTBEHHBIX MEPOIIPUATHI I'Pak TaHCKOU
3amuThl. 3amura HaceneHuid u reppuropuid B YC. Opranuzanust MEpONpUITUI 10 JOKaIU3aluu

" ukBuaanmu nocienctsud UC.

ApxuBOBeJeHHE

Hean qucuMnaIuHbl — QOPMHUPOBAHUE TEOPETUIECKUX 3HAHUH B 00JIACTH apXUBOBEIACHUS
U TPAaKTUYECKHX YMEHHH KOMIUIEKCHOTO WCIIOJIb30BaHUSI METOJWK BCIIOMOTATEIbHBIX
HCTOPHYECKUX JAUCIUIUINH MPUMEHUTEIFHO K UCTOPHYECKOMY UCTOYHHKY.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKH: [lucuuruinHa
«ApXHUBOBEIEHNE)» BXOJUT B 0a30BYIO YaCTh OJI0Ka JUCIHMILIMH 00pa30BaTeIbHON MPOrpaMMbl MO
HampasJIeHHI0 MOAroToBKHU 46.03.02 «/lokyMeHTOBeneHHE U apXUBOBEACHUEY», KBAIU(DUKAIISL
(crenenp) «OakanaBpy». JucuuninuHa usyyaercs B 4 u 5 cemectpax Ha 04HOU (popme oOyueHus u
B 3,4 u 5 cemecTpax Ha 3a04YHOU (popMe 0OyICHHS.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCThH MCIOJIB30BaTh OCHOBBI (HUIOCO(DCKUX 3HAHUU IS (POPMUPOBAHUS
MupoBo33penyeckoit mosuiuu (OK-1);

o BJIQJICHUE 3HAHUAMHM OCHOBHBIX IpoOieM B 00JIaCTH JOKYMEHTOBEACHHUS U
apxuBoBeenus (ITK-3);

o CIIOCOOHOCTh ~ CaMOCTOATENIbHO paboTaTh €  Pa3IUYHBIMU  HMCTOYHUKAMU
unpopmanuu (I1K-4);

. BJIQJICHUE TEHACHUUSMU  Pa3BUTUS  MHPOPMAIMOHHO-TOKYMEHTAMOHHOTO
obecrieueHus ynpasieHus u apxusHoro naena (I[TK-5);

. CIIOCOOHOCTh aHATM3UPOBATH IIEHHOCTh JOKYMEHTOB ¢ 11enbto ux xpanenus (ITK-
8);

o BJIaJICHME HaBBIKAMU COCTAaBJIEHUS ONHMCEH Jes, MOJArOTOBKM JeN K Iepenaye B
apXWB OPTaHU3aIlUH, TOCYIAPCTBEHHBIN WM MyHUIIUIATbHBINA apxuB ([TK-21);

J CMOCOOHOCTh TMPHUHHUMATh y4yacTUe B pPaboTe IO MPOBEAECHUIO SKCHEPTHU3BI

rieHHoctd qokymeHToB (ITK-22);

o BJIAICHUC HABBIKAMU Y4YCTa U o0ecrieueHus COXPAaHHOCTH OOKYMCHTOB B aApXHBC
(TTK-23);
o BJIaICHUC HaBbIKaMH opraHu3anuunu CIIPpaBOYHO-TTIOMCKOBBIX CpcaAcCTB nu

WCIIOJIb30BaHUs apXUBHBIX TOKyMeHTOB (I1K-24);



o BIIQJICHUE HABBIKAMHU 00pa0OTKHU TIOKYMEHTOB Ha BCEX 3Tanax JOKyMEHTO000poTa,
cHCTeMaTH3allu1, COCTaBleHUs: HoMeHKIaTypsl aei (11K-26);
J CIIOCOOHOCTh TPUHUMATHh Yy4YacTHE B paboOTe IO TMPOBEACHUIO AKCIEPTU3BI

nenHoct nokymeHtoB (I1K-27);

L4 BJIaACHUEC HABBIKAMHU YUYCTa U oOecrieyeHus COXPAaHHOCTH AOKYMCHTOB B aApXHBC
(TTK-28);

° 3HaHHE MPUHIIMIIOB OPraHU3alMy Pa3IMYHbIX TUIIOB ¥ BUI0B apxuBoB ([1K-39);

° 3HaHME TpPeOOBaHUN K OpraHu3aluu 00eCHedYeHUs COXPAHHOCTHU JIOKYMEHTOB B

apxuBax (I1K-40);

° BJIaJICHUE NPUHLUIIAMU U METOJaMHU OpraHu3aluu XpaHeHus aAokymeHToB (IIK-
47);

L] BJIAICHUEC HaBbIKaAMHU COBepHIeHCTBOBaHI/ISI opraHmauI/m XpaHeHI/ISI JIOKYMCHTOB
(TIK-49);

° CIIOCOOHOCTh COBEpUIEHCTBOBATH pPabOTy C apXWBHBIMU JOKYMEHTaMH apXuBa

OpraHHM3aliK Ha OCHOBE MCIIOJIb30BAHUS COBPEMEHHBIX HH(pOpMaIMoHHbIX TexHoaorui (ITK-51).

OcHOBHOE co/lep:KaHue:

Paszoen 1. Apxuenasn cayyucoa Poccuiickoir @Deodepayuu. Pazputue apXuBHOU
nesitenbHOCTH B Poccun. Mcrtopust cozmanus ApxuBHOU cinykObl P®. ApxuBHas ciyxk0a
Ky3z0bacca: cranoBiIeHHE U COBPEMEHHOE COCTOSIHUE.

Pazoen 2. Opzanuzauyusa apxugHvlx 00OKymeHmos. JIOKyMEHT Kak OOBEKT M IpPEeaAMET
M3y4YeHUsl apXuBOBeaeHUs. [IOHATUS «apXWBHBIA JOKYMEHT» U «apXuB». ApXxuBHbIH GoHa PD.
Opranu3zanus 10KyMeHTOB ApxuBHOTO (hoHa PD (mepBbiii ypoBEHb OpraHU3aIii TOKYMEHTOB).
Opranuzanys T0KyMEHTOB B IpeJesiax apXUBOB (BTOPOM YpOBEHb OpPraHU3allud JOKYMEHTOB).
Opranuzanusg JOKYMEHTOB B Mpelelax apXWBHBIX (POHIOB (TpeTHil ypOBEHb OpraHu3aluu
JTOKYMEHTOB). MeToiuka paboThl IO OpraHU3aIK JOKYyMEHTOB B apXHBax.

Pazoen 3. Komnnekmoeanue Apxuenozo ¢onoa Poccuiickon @Deodepayuu.
TeopeTndeckue acrekTbl KOMIUIEKTOBaHUS apxuBOB. KomruiekroBanue ApxuBHoro ¢onnga PO.
OrnpeneneHre HCTOYHUKOB KOMIUIEKTOBaHUs. OpraHu3aiusi KOMIIJIEKTOBAHMSL.

Paszoen 4. Ixkcnepmusza yennocmu 00OKymenmos. TeopeTnuecKkre OCHOBBI IKCIIEPTU3bI
LIEHHOCTH JOKYMEHTOB. HayyHO-mMeToauueckue OCHOBBI JKCIEPTH3bl LIEHHOCTH JOKYMEHTOB.
OKclepTH3a LEHHOCTH JOKYMEHTOB HAa OCHOBE HAyYHBIX KPUTEPHEB. OKCIEPTHU3a LIEHHOCTHU
JOKYMEHTOB TI0 IIEPEYHSIM.

Pazoen 5. Yuem apxuenvix 0okymenmos. HopMaTUBHO-METOINYECKHE OCHOBBI ydyeTa
apXMBHBIX JOKYMEeHTOB. CucTeMa y4yeTa apXuMBHBIX JOKyMEHTOB. OOecredeHrne COXpaHHOCTH

NoKyMeHTOB ApxuBHoro (onaa PO. [IpoBepka HaTuuus U COCTOSIHUS apXHUBHBIX IOKYMEHTOB.



Pazoen 6. Hayuno-cnpagounslit annapam K apxuenvim 0okymenmam. CucreMa HayqyHO-
CIPAaBOYHOIO ammapara K JoKymMeHTam ApxuBHOro ¢ouaa P®. ApxuBnblie onucu. Karamoru.
[TyreBomutenu. OO030pbl JOKYMEHTOB. YKa3aTelu (apXvUBHbIE CHpaBOYHHUKH). CrpaBOYHBIHA
anmnapaT K apXMBHBIM CIIPaBOYHUKAM.

Pazoen 7. Hcnonvzoeanue apxueHnvlx 00Kymenmos. HampapiieHus HCIOJIB30BaHUSA
apXMBHBIX TOKyMEHTOB. L{enn ncnonp3oBanus TOKyMeHTOB ApxuBHOTO (porna PO. Opranuzamnus
MCIIOJIb30BaHUS TOKYMEHTOB ApxuBHOTO pouaa PD. JlocTyn k mokymeHTaM ApPXUBHOTO (OHAA
P®. AHanu3 UCOIB30BAHNS APXUBHBIX TOKYMEHTOB.

Pazoen 8. Hayuno-uccneooeamensckas u memoouueckas paboma ¢ oonacmu meopuu
u Mmemoouku apxugoeedenusn. (OCHOBHBIE HaIlpaBICHUs] HAy4YHO-UCCIIEIOBATENbCKON U

METOIUYECKOI pabOTHI.

I'ocynapcTBeHHBbIe, MyHHIIMTIAJIbHBIE U BEIOMCTBEHHbIE APXHBBI

eau nucuunmiaIuHbI - GopMUPOBaHUE KOMIUICKCHOTO TIPEICTABIICHHSI O B3aMOICHCTBUH
TOCY/IapCTBCHHBIX, MYHHUITUTIATBHBIX M BEJIOMCTBEHHBIX apXHBOB B PEIICHHH 3aJadd 0TOODA,
COXpAaHEHHS M UCIHOJb30BaHUS JOKYMEHTOB ApxuBHOTO (onma PD u apyrux apXuBHBIX
JOKYMEHTOB; (DOPMHUPOBAHHUE HABBIKOB MPAKTUYECKOW PabOTHI C apXUBHBIMU JOKYMEHTaMH B
roCy/lapCTBEHHbIX, MYHUIIMIIALHBIX apXUBaxX U apXUBax OpraHu3aluil.

MecTO NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHATBHON MOAroTOBKH: [lucuuruinHa
«["ocynapcTBeHHbIE, MYHUIIMNIAIBHBIE U BEJIOMCTBEHHBIE apXHBBD» BXOJUT B 0a30BYI0 4YacTh
0JIoOKa IUCHMIUIMH 0O0pa30oBaTebHOM MPOTpaMMbl IO HAmNpaBJIeHHIO NoArotoBku 46.03.02
«JlokyMeHTOBeZIeHHE M apXUBOBEJCHHE», KBaU(puKauus (crernenp) «O0akanaBpy. JucuuminHa
u3ydaercs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTh HCIOJIB30BAaTh OCHOBBI IMPABOBBIX 3HAHWI B Pa3IUYHBIX cdepax
nesrenpHocTH (OK-4);

. BlajieHue 0a30BbIMU 3HAHUAMU CHUCTEM OpPraHOB TOCYAAapCTBEHHOW U
myHunmnansHo#i Biactu (OITK-3);

J CIIOCOOHOCTh BECTH HAYYHO-METOJMWYECKYI0 paboTy B TOCYIapCTBEHHBIX,
MYHHIUNAIBHBIX apXuBax U apxuBax opranuzarmii ([IK-13);

o BJIaJICHWE HABBIKAMHU COCTABJICHHS OMUCEH Jei, MOATOTOBKH JIeN K mepeaaye B
apXWB OPTraHU3aIlUH, TOCYIAPCTBEHHBIN WM MyHUIIUTIATbHBINA apxuB ([TK-21);

o 3HAHUE MPUHIIUIIOB OPTaHU3aIlUHU Pa3IMYHBIX TUIOB U BUIOB apxuBoB (I1K-39);

. 3HaHHME TPeOOBaHUN K OpraHu3aluyd 00eCIeYeHHs] COXPAaHHOCTH JTOKYMEHTOB B

apxuBax (I1K-40).



OcHoBHoOe conepkaHue:

Paszoen 1. Cucmema apxuenvix yupescoenuil. I'epMeHEeBTUKA NOHITUS «apXUB». Y POBHU
(denepanbHblil, cyObekTa PD, MyHHIMMATBHBI U BEJOMCTBEHHBIN) U €IUHCTBO B CHUCTEME
apxXuBHBIX yupexjeHud. [lpumepHas opranusanuoHHas CTpykTypa apxuBa. llltatHoe
pacnucaHue. YcTaB apxuBa (TUIIOBOMU, IPUMEPHBIIN).

Pazoen 2. Apxuenwtit pono Poccuiickoit Dedepayuu (AD P®). [1puHIUIIB OpraHU3aNN
1 (QYHKIIMOHUPOBAHUS TOKYMEHTAIbHBIX KOMIUIEKCOB AD P®D, ocHoBHBIE dTamnbl. CTpyKTypa U
KoJnuecTBeHHble xapakrepuctuku A® P®. 3akonomarensctBo 06 AP POD. Bpemennoe,
JENO3UTAPHOE U NTOCTOSIHHOE XpaHeHue JOKyMEeHTOB AD PO.

Pazoen 3. Tocyoapcmeennvie apxuevi. DenepaibHble TOCYIAPCTBEHHBIE APXUBHI,
roCcy/lapCTBEHHbIE apXUBbl CYOBEKTOB P®: OCHOBHbBIE MPOOIEMBbl OpraHU3alMU XpaHEHUS,
KOMIIJIEKTOBaHMSI, y4eTa 1 UCIIOJIb30BAHUS TOKYMEHTOB.

Pazoen 4. Mynuyunanvnvie apxugpl. (CucremMa MECTHOTO CaMOYIIPABIICHHUS.
l'ocynapcTBeHHBIE TOpPOJACKME W palioHHBIE apxuBbl. CTaTryc apXuWBa IIEPEMEHHOTO COCTaBa.
CraTyc MyHUIIMIIAJIBHOTO apXHUBa: HOPMATHBHO-IIPaBOBas U MeTOIMYecKast 0asza.

Pazoen 5. Beoomcmeennvie apxuent. [1paBuna paboTel apxuBOB opranu3amnuu. [lopsmok

1 TCXHOJIOTHA OCYIICCTBIICHHA B3aUMOCBA3H U MIPECMCTBECHHOCTH B pa60Te C JOKYMCHTaMHU.

HNudopmannonHas 6e3011aCHOCTb U 32U TA HHPOPMALMH

Henp aucnumiamHbl - QopMHpOBaHME 3HAaHUM B o0sacTd  HUHPOPMAIMOHHOM
0€30MacCHOCTH U MPAKTUYECKUX YMEHH, HAlIPaBICHHBIX Ha OpPraHU3aUI0 00eCIeYeH s 3alUThI
nHpopMaIuu.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«Uudopmanrionnas 6e30MacHOCTh U 3alIuTa MHQOpMAIMK» BXOAUT B 0a30BYI0 4acThb OJjoKa
TUCIUILIMH ~ 00pa30oBaTeIbHON  IMporpaMMbl MO  HampamjieHuto TnoaroToBku  46.03.02
«JlokyMeHTOBeZIcHHE U apXUBOBeJcHHE», KBanu(pukanus (creneHsp) «OakanaBpy». [ducriumivna
u3zydaercs B 7 u 8 cemecTpax Ha oyHOU opme oOydeHust U B 8§ cemecTpe Ha 3a04HOU popme
oOyueHusl.

dopMupyeMble KOMIIETEHIMH:

J CIIOCOOHOCTh HCHOJB30BAaTh OCHOBHI TMPABOBBIX 3HAHHWHM B Pa3IU4YHBIX cdepax
nesrensHocTH (OK-4);

J CIOCOOHOCTH pelIaTh CTaHAApTHBIC 331a4 MPO(ecCHOHAIBHON AeITeTbHOCTH Ha
OCHOBE MH(POPMAIIMOHHOW 1 OUOIHOTpaduIecKoi KyabTypsl ¢ IPUMEHEHHEM HH(POPMAIIHOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHMMA M C Yy4E€TOM OCHOBHBIX TpeOoBaHUN WHOOPMAIMOHHON

oe3omacuoctu (OITK-6);



. BJIaJiIcHUe MeToaamu 3aumThl uHGopmanuu (I1K-17).

OcHOBHOe coep:KaHue:

Pazoen 1. Konyenmyansvhovie noaoxceHusn 3auiumol UHQYopmayuu 6 uH@GOpMayuoHHbIX
cucmemax. VnpopmanmoHHast 0e30MacHOCTh: OMpEICICHUE IOHATHS, COCTaB, Ha3HAYCHHE.
Wudopmanmonnas cucteMa Kak OOBEKT 3alIUTHL.  YTPO3bl MHPOPMAMOHHOW O€301macHOCTH
nHpopManuy B HHPOPMAITMOHHBIX CUCTEMAaX.

Paszoen 2. Hanpaenenusa 3auwgumol un@opmayuu 6 00KyMeHmMaAyuOHHOM odecneuenuu
ynpaenenus u apxuenom Oene. IlpaBoBoe oOecriedeHne HH(POPMAITMOHHOW O€30MacHOCTH.
Opranu3zannoHHoe oOecrieueHre UHPOpMaMoOHHOM Oe3omacHocTu. [IporpaMMHO-TeXHUYECKOE
obecnieueHre HHPopMaIMOHHON Oe3omacHocTH. KoMiiekcHas cuctema 3aiuThl HHPopMalu B

AOKYMCHTAllUOHHOM oOecrneueHU YIIPABJICHHUA U apXUBHOM J[ICJIC.

Opranuzanus rocy1apcTBeHHbIX yupe:kaeHuii Poccun

Hean aucummiauHbl — GOpPMUPOBAHUE TPEICTABICHUNW O TMPOIECCE CTAHOBJICHUS M
Pa3BUTHS CHUCTEMBI TOCYJApPCTBEHHBIX YUPEKIEHUU CTpaHbl, 00 OCOOCHHOCTAX WX
(YHKIIMOHUPOBAHUS Ha pa3HbIX HCTOPHYECKUX 3Tamax U B coBpeMeHHON Poccuu, Takxke o
CUCTEME JeJIONPOM3BOJICTBA U OCOOCHHOCTSX IOKyMeHToBeneHuss B Poccumn; dopmupoBaHue
YMEHHI aHalin3a UCTOPUYECKUX HCTOUYHUKOB, apryMEHTHPOBAHHOIO H3JIOKEHHS COOCTBEHHOI
TOYKH 3PEHUS.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«Opranuzanus TrocyJapcTBEHHBIX YyupexaeHuid Poccum» BxomuT B 0a30Byl0 4YacTh Oio0ka
JUCIUIIMH ~ 00pa3oBaTeIbHON  MpPOTpaMMBl  TI0  HampaBieHWIO ToAroToBku  46.03.02
«JlokyMeHTOBeZIeHHE U apXUBOBEJCHHE», KBaU(uKauus (crernenp) «OakanaBpy. JucuuminHa
n3y4aercsi B 4 cemectpe Ha o4HOU popme oOydeHuss u B 3 u 4 cemecTpax Ha 3a04HOU (popme
oOyueHusl.

®opmupyemMble KOMIETEHINH:

. CIOCOOHOCTh aHAJM3UPOBATH OCHOBHBIE 3TAIbl M 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BHUTHs 00IIeCcTBa T OPMUPOBaHUS rpaxaanckoi nosuimu (OK-2);

J CMOCOOHOCTh K HCHOJb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CpPEICTB
HOJIy4deHUs, XpaHeHus, nepepadotku nHpopmanun (OK-10);

J CIOCOOHOCTH YBOXKUTEIHHO U OEPEKHO OTHOCUTHCSA K HCTOPUYECKOMY HACIEAHIO U
KyabTypHBIM Tpamummsm (OK-11);

. BlajieHHe 0a30BBIMH 3HAHUSIMH CHCTEM OPraHoB TOCYIJApCTBEHHOU W
MyHuinansHou Biactu (OITK-3).

OcHoBHOE coepxaHue:



Pazoen 1. Cmanoenenue cucmemwvt 2ocyupeixcoenuii ¢ Poccuu ¢ IX — XVII ge.
DopMUPOBAHUE UHCTUTYTA KHSKECKOM BJIACTH U CUCTEMBI HamecTHHYecTBa B Kuesckoi Pycu u
B nepuoja deonanbHOM paszapobiaeHHocT. M3MeHeHus: B cucteme yrpasiieHus Pyceio B mepuon
TaTapo-MOHIOJILCKOTO Hra. @OpMUpPOBAaHUE CUCTEMBI YIpaBIECHUS B IEpUOJ 0Opa3oBaHUs
LEHTPAJIM30BaHHOTO rocyapcTsa. MI3MeHeHus B cucTeMe yIpaBJlIeHUs B IEPUOJ] CYILIECTBOBAHUS
COCJIOBHO-IIPEJICTABUTEIILHON MOHAPXUH U €€ repexo/ia K adcototu3my. CKiiaibIBaHUE CUCTEMBI
JIeIONIPOU3BOCTBA.

Pazoen 2. Cucmema ynpaenenus Poccueir npu Ilempe | u eé mpancgopmayuu.
[IpyurHBI ¥ OCHOBHBIE HaIlpaBJIEHUs METPOBCKUX pedopM. Co3laHue LEHTPaIbHBIX OPraHOB
yIOpaBlIeHUS CTPaHON. AJAMHHHMCTPAaTUBHO-TEPPUTOpUAIbHBIE pedopMbl M CO3JaHHE MECTHOM
cUCTeMbl ympaBjieHus. l3MeHeHuss B ynpaBieHHH LEpKOBbIO. (OCOOEHHOCTH CHCTEMBI
JIeIONIPOU3BOICTBA U JOKYMEHTOBEICHUS.

Pazoen 3. Hzmenenusa 6 cucmeme ynpaeinenus Poccueii ¢ XX eeke. TlonbiTku
nubepanu3anuu  yrnpaBieHus crpaHor mipu  Anekcanape |. Bropokpatmzanmsi cUCTEMBI
yOpaBieHUsT W Jenonpon3BoacTBa mpu Hukonae |. VI3MeHeHHs CHCTEMBI TOCYYpPEkKICHUN B
niepuoa pepopm Anekcanapa Il u nepuon koutppedopm Anexcanapa Ill.

Paszoen 4. Hzmenenusa 6 cucmeme ynpaenenua Poccueit ¢ nauane XX eeka. llepBas
pycckas peBoJironus U cozaanue ['ocynapcrsennoi Jlymol B Poccuu. I3MeHeHus B MOJIMTHYECKOM
cucteMe Poccnn u UX BIMSHME HA U3MEHEHUs CUCTEMbI TOCYUYPEKICHUNA U JIEIONPOU3BOJCTBA B
ctpane. deBpanbCcKas PEBOJIIOIMSA U €€ BIMSHUE HA CUCTEMY IOCYJapCTBEHHOI'O YIPABIICHUS U
nenonpounsBocTea B Poccun.

Pazoen 5. Ilpuxoo k enacmu oonvuwiesuxos u gopmuposanue Coeemckux opzanos
enacmu. [lepBrie npeoOpazoBanust COBETCKOM BIACTH U UJICOTOTUYECKIE TIPUHIIUITBI TOCTPOCHUS
HOBOM cucTeMbl ynpasieHus. llepexon OT HApKOMAaTOB K MHUHUCTEPCTBAM KaK oOpraHam
ynpasienuss B CCCP. CkiagpiBaHue HOBOM CHUCTEMBI JEIONPOU3BOJACTB U TOKYMEHTOBEACHUSI.
Pons BKII (6) B cucteme yrpaBieHHs CTPaHOM.

Pazoen 6. Cucmema 2ocyoapcmeennuix yupescoenuii Poccuu ¢ emopoii nonogune 50-x
—nepeoii nonogune 80-x ze. XX geka. VI3xuBanue CTAIMHCKUX PUHIIMIIOB OPraHU3alMU BIACTH.
XX cne3n KIICC. Pedopmer cucrems! ynipasnenust npu H.C. Xpymése u JI.U. bpexuese. [lepuon
«3aCTOS» U €ro BIMSIHUE HA CUCTEMY YIPABICHHS CTPAHOU.

Pazoen 7. Dopmuposanue cucmemol 20cyoapcmeeHnvix yupeixcoenuii 6 Poccuu 6 konye
XX — nauane XXI 66. Ilpouecc IlepecTpoiiku U U3MEHEHHE CHCTEMBI YIPABICHHS CTPAHOM.
Pacnan CCCP u ¢opmupoBaHue rocylapCTBEHHBIX YUpexaeHUil coBpeMeHHOH Poccuiickoit

®enepanun. Pehopma MecTHOTO camoynpaBiieHus, 00pa3oBaHue (efepaTbHbIX OKPYTOB.



AJIMMHHCTPATHBHOE NPaBO

Hean aucuumiInHbl - GOPMUPOBAHUE 3HAHUHA O MPEIMETe M METOAAX PerylIupOBaHUS
aIMMHHUCTPAaTUBHOIO  IIpaBa, CTPYKTYpe  OpraHOB  MCIIOJIHUTEIBHOM  BJIACTH, 00
aJIMUHUCTPATUBHOM OTBETCTBEHHOCTH; (POPMHPOBAHME MPAKTUYECKUX HABBHIKOB MPUMEHECHUS
aJIMUHUCTPATUBHOTO 3aKOHOIATENILCTBA B IPO(PECCUOHATIBHOM e TETbHOCTH.

MecTo AuCHMIVIMHBI B CTPYKTYype NpogeccHOHAJBbHON MOAroToBKM: JlucuunianHa
«AJIMHHHCTPAaTUBHOE IPaBO» BXOIUT B 0a30BYI0 YacTh OJIOKA JAMCIUIUIMH 00pa30BaTEIbHOMN
MIPOrpaMMbl 10 HarpasieHHIo noarotoBku 46.03.02 «/lokyMeHTOBeeHNE U apXHUBOBEICHHEY,
kBasin(ukanus (creneHs) «bakanaspy. ucuuminHa uzydaercs B 4 cemecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTh HCHOJIB30BAaTh OCHOBBI IPABOBBIX 3HAHMM B pa3iMyHBIX cdepax
nestenbHOCTH (OK-4).

OcHOBHOE coiep:KaHue:

Pazoen |. Obuwgue nonosrxcenus adMuHUCMpamueno20 npaea. AIMIUHNCTPATUBHOE TTPABO
Kak oTpacib npaBa. [IpenMer u Merod aJIMHUHUCTpaTUBHOrO mpasa. [lyOnuuHoe mpaBo u
aIMMHHCTpaTUBHOE IpaBo. YacTHoe 1IpaBO M aIMUHUCTpaTUBHOE mpaBo. Cucrema
aIMHHHCTPATUBHOIO MpaBa. McrnonHuTenpHas BIacTh Kak OJHA U3 BETBEH BiaacTH. OCHOBHBIC
MOAXObl K M3YYEHHUIO aJIMUHUCTPATUBHO-NIPABOBOM Teopuu. [IpuHIMI pa3nencHus! BIacTEH.
[Ipu3Haku M (QyHKUMM HCHOJHUTENbHON BiacTH. HopMmbl aIMUHHCTPAaTUBHOIO IpaBa M
aIMMHHUCTPATUBHO-IIPABOBbIE OTHOLICHHA. MCTOYHMKM amMHMHUCTpaTUBHOrO mnpasa. (Cucrema
aIMMHHUCTPATUBHO-IIPABOBOIO PETyaupoBaHus. HoOpMbl aAMMHHCTPAaTHBHOIO IIpaBa M HX
CTpYKTypa.  AIMUHUCTPAaTUBHO-IIPABOBBIC OTHOLIEHUS: IOHATHE, CTPyKTypa. Mcrounukn
aJIMUHUCTPATUBHOIO IpaBa: MOHATHE, BUAbL. CyObeKTbl aJJMUHUCTPAaTUBHOIO npasa. [loHsrtue,
IIPaBOCIOCOOHOCTh M J1€€COCOOHOCTh CYOBEKTOB aIMHUHUCTPATUBHOIO NpaBa. Buasl cyObekToB
aIMMUHHUCTPATUBHOIO IpaBa. AIMUHHCTPaTUBHO-IIPAaBOBOU CTaTyc CyOBEKTOB
aIMMHHUCTPATUBHOIO IIpaBa.

Pazoen |\. Ilpasoevie 0cnogvl 20cy0apcmeeHHOU CAyHcObl U AOMUHUCHMPAMUBHOU
OMEemcmeeHHOCmuU. WNHuBuayansHbie CYOBEKTBI aJMUHHMCTPAaTUBHOIO paBa.
AMUHUCTPAaTUBHO-TIPAaBOBOM cTaTyc rpaxiaaH Poccuiickoii ®enepanyu. AIMUHUCTPATUBHO-
NIPaBOBOM CTAaTyC MHOCTPAaHHBIX TpaXJaH W Jull 0e3 TIpaxkIaHCTBA. CrnenpanbHble
aJIMUHUCTPATUBHO-TIPABOBbIE CTATYChl MHAWBUIYaIbHbBIX CYOBEKTOB aIMUHUCTPATUBHOTO MPaBa.
CrnocoObl 3amuThl MpaB rpaxzaad. IIpaBo rpaxigaH Ha aJMUHHCTpaTUBHYIO kanoOy. IlpaBo
rpax/JiaH Ha cy/leOHOe 00)KaJOBaHUE HE3aKOHHBIX PELICHUH (JIeHcTBUI) OpraHoB MyOJINYHOTO
yIpaBJIeHUs] W MX JOJDKHOCTHBIX JHll. OpraHbl HUCIOJHUTENBHOW BIIACTH KaK CYOBEKT

AIMUHUCTPATUBHOI'O IIpaBa. Ilonsatue n HpaBOBOﬁ CTaTyC OpraHoB HCIIOJIHUTEILHON BIIACTH.



Bunsl opraHoB wucnosHurensHod Buactd. Ilpesupenr P® wu  ucnonHUTENBHAs BIACTD.
IIpaBurensctBo PO. denepasibabie OpraHbl HCIIOJIHUTEIBHON BIACTH U OPraHbl UCIIOJHUTEIBHON
BiacTu cyobekToB P®. Opranbl MECTHOTO CAMOYIIPABJICHUS B CUCTEME OPTaHOB UCTIOTHUTEIILHON
BilacTH. locymapcTBeHHass ciyx0a: TMOHATHE, MPU3HAKW, 3HaueHue. [ocygapcTBeHHas
JOJKHOCTB: TOHSITUE W OCHOBHBIE 4epThl. PeecTprl NOMKHOCTEM rocyIapCTBEHHOM CIIyKOBbI.
Cucrema (BUIbI) TOCYIAapCTBEHHOM CiIykObl. (OCHOBHBIE NPUHUUIBI T[OCTPOCHUS U
(YHKIMOHUPOBAHUSI CHCTEMBI TOCYZAPCTBEHHOH CHYXOBI: MOHSTHE, CHCTEMa, BHU/JBI.
l'ocynapcTBeHHBIN CityXallnii: OCHOBBI MPABOBOIO MOJOKEHUSA. [IoHATHE aAMUHHUCTPATUBHOIO
MIPaBOHAPYIICHUSI, OTJIMYME OT NPECTYIUIEHUs] M JAUCHUIUIMHAPHOTO TMpoCTynKa. Buabl
aJIMUHHUCTPATUBHBIX MpaBoHapymieHui. CocTaB aJIMUHUCTPATUBHOIO IPABOHAPYIICHMS.
[lonsiTve W TNpU3HAKK aAJAMHHHUCTPAaTUBHOE OTBETCTBEHHOCTH. HopmaTtuBHOE oOCHOBaHUE
AIMAHUCTPATUBHOM OTBETCTBEHHOCTH. [IoHSATHE M BUABI aIMUHUCTPATUBHBIX HakazaHui. [{enu
aJIMMHHUCTPATUBHOTO HAKa3aHHUS.
Tpyrosoe npaBo

Henn pucuuniauebl - GOpMUPOBAHME TMPEACTABICHUN O CHEHU(PUKE TPYAOBBIX
OTHOIICHMUH, CHCTEME U COJAEpPKAaHWU TPYAOBOIO 3aKOHOJATENbCTBA; (hopMupoBaHUE
MPaKTUYECKUX HABBIKOB MPHUMEHEHHS TPYAOBOTO 3aKOHOJATENbCTBA B MpodecCHOHATbHON
NEeSATENbHOCTH.

MecTO NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHATBHON MOAroTOBKH: [lucuuruinHa
«TpynoBoe mpaBo» BXOIUT B 0a30BYIO YaCTh 0JIOKA TMCIUIUIMH 00pa30BaTeIbHON MPOrpaMMbl 10
HarpaBiieHnt0 noarotoBku 46.03.02 «JloKkyMEeHTOBEACHHE M apXWBOBEICHUEY», KBaTU(DUKAIUS
(cTenensn) «OakamaBpy. JucIuIuinHa u3ydaercs B 3 cemecTpe Ha o9HOH (popme oOydeHus u BO 2
ceMecTpe Ha 3a049HOU (popme oOydeHus .

®opMupyeMble KOMIIETCHIMH:

. CIIOCOOHOCTh HCHOJIB30BAaTh OCHOBHI MPABOBBIX 3HAHHMM B Pa3U4YHBIX cdepax
nesrenpHocTH (OK-4);

. 3HaHHE OCHOB TPYA0BOro 3akoHoaarenbeTa (ITK-33).

OcHOBHOE cO/lep:KaHue:

Tema 1. [lonsiTHE, MpeaMET, METOJ U CUCTEMA TPYAOBOTO mpasa. [IpuHUHUIBI TPYy1OBOTO
npaBa. CyObeKTsl TPYAOBOTO MpaBa.

Tewma 2. IIpaBoBO€ peryiupoBaHue 3aHATOCTH U TPYJAOYCTPOICTBA.

Tema 3. Tpynosoit norosop. 3menenue tpynosoro gorosopa. [Ipekpaiienue TpynoBoro
J0TOBOpA.

Tema 4. Pabouee BpeMsi U BpeMs OT/IbIXa.

Tema 5. Onuara Tpyna.



Tema 6. lucuurnuna Tpyaa.

Tema 7. MarepuaiibHasi OTBETCTBEHHOCTb CTOPOH TPYIOBOI'0 JOTOBOPA.

Tema 8. Oxpana Tpyna. Hanzop u kKoHTpoJIb 32 COOII0IECHUEM 3aKOHOIATENHCTBA O TPYIe
Y TIPaBWII TI0 OXpaHe TPYAa.

Tema 9. HamuBuayanbHbIE M KOJUICKTUBHBIC TPYIOBBIC CIOPHI M TMOPSJAOK HX

PaccMOTpEHHS.

HNudpopmannoHHoe npaBo

Henn mucuMmanHbl - GOPMUPOBAHUE TEOPETUYCCKMX M IMPAKTUYCCKHUX HABBIKOB B
M3y4YEHUU JCUCTBYIOMIETO HWH(MOPMAIIMOHHOTO 3aKOHOJATEIhCTBA, OCHOBHBIX HHCTHTYTOB
MH()OPMAIIMOHHOTO TIpaBa, B TOM YHCIIE, MOATOTOBKA CTYJCHTOB K OBJIAJICHUIO OCHOBHBIMHU
MPAKTUYECKUMH  TIO3HAaHWSMH B cdepe TPUMEHEHUS HOPMATHBHO-TIPABOBBIX  aKTOB,
PEryIUpYIOIUX MPAaBOOTHOIICHUS B chepe nHPOopMaIuH.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKM: [lncuuruinHa
«MHpOopMaIIMOHHOE TIPaBO» BXOJUT B 0a30BYI0 YacTh OJIOKA IUCIUIIINH 0Opa30BaTEIbHOU
MpOorpamMMbl MO HampasieHU0 NoAroToBKH 46.03.02 «J/[okyMEHTOBEIEHUE U apXUBOBEICHUE,
kBanuduKkamnus (CTereHs) «0akanaBpy. Jucuuminaa uydaercs B 8 cemecTpe.

®opmupyeMble KOMIETEHIIUM:

o CIIOCOOHOCTh HCIOJIB30BAaTh OCHOBBI IMPAaBOBBIX 3HaHWI B pa3iMyYHBIX cdepax
nestenpHocTH (OK-4);

o BJIa/ICHUE 3aKOHOJATENBHOM u HOPMAaTHUBHO-METOAUYECKON 6azoit
MH(OPMALMOHHO-IOKYMEHTAIIMOHHOTO ~ O0OECIeueHus] yIpaBJeHUs M  apXWBHOTO  Jena,
CIOCOOHOCTHIO OPHEHTUPOBATHCS B IPaBOBOI 0a3ze cMexHbIX obmacreit (ITK-32).

OcHOBHOE cO/lep:KaHue:

Ilpeomem, memoo ungpopmayuonnozo npasa. VIHPopMamoHHO-IPABOBbIE HOPMBI U
nH(OPMALIMOHHO-TIPaBOBbIe OTHOIICHUs. Mcrounuku wuHGopMannoHHOTO mpaBa. CyOBEKThI
uHpopMalroHHOTO MpaBa. MeTtoa uHpopmalonHoro npasa. Cucrema, GyHKIUH U TPUHIIUTIBI
uHpopmanroHHoro npasa. [lonarue nHPOPMAIIOHHO- TPABOBLIX HOPM, UX CTPYKTYpa U BUJBIL.
HNudopmanronHbie TpaBOOTHOMICHUS, UX peanu3alius. ['ocyaapcTBeHHOE yIpaBieHHE B 00IacTH
unpopmanuu [ToHsiTHE, CYIIIHOCTH U OCHOBHBIEC YEPTHI TOCYITAPCTBEHHOTO YIIPABJICHHUS.

Ilpagoesoe pezynuposanue pacnpocmpanenus uHGopmayuu u 00Cmyna K uHpopmayuu.
OTKpBITOCTP M OOIIENOCTYMMHOCTh TOCYAAPCTBEHHBIX HWH(MOPMAIMOHHBIX pecypcoB PO.
Cob6ctBenHOCTh Ha WH(popMaruio. CBeleHUs, HE MONeKalIue 3acekpeunBaHuio. lIpaBoBoe

peryjinpoBaHuc 0THOH.ICHPII>1, CBA3AaHHLIX C JOCTYIIOM K ICPCOHAJIBHBIM JJAHHBIM U UX 06pa60T1<0 H.



[Mopsinok 3ampoca u nosrydyeHust HHQOPMAIMK B TOCYJAPCTBEHHBIX OPraHax M OpraHax MECTHOTO
CaMOYIpPaBJICHUS.

Ilpaesoeoii pesrcum 2ocyoapcmeenH oL, CLYyHCEOHOIl, KOMMEPYECKOU U UHOU OXPAHAEMOIL
3akonom mainsl. [loTHOMOYMS OpraHoB TOCYJApCTBEHHOW BJIACTH B 00JIACTH 3alllUTHI
rOCy/lapCTBEHHOW TailHbl. [IOpsSAOK OTHECEHHS CBENCHUM K TOCYJApCTBEHHOM TalHE, HUX
3aceKpeurBaHUs M paccekpeuuBaHus. [IpaBoBOil pexuM CIyKeOHOW W WHOW OXpaHsSeMOU
3aKOHOM TaiHBbI.

Ilpasosoe pezynuposanue oesmenvHocmu cpeocme maccoeoii ungpopmayuu. CMU xax
MHCTUTYT TMOJUTHYECKOW CHCTeMbl coBpeMeHHoro obmiectBa. Bunpt CMU mo poccuiickomy
npaBy. MHTepHeT kak coobuiectBo CMU. Cucrema n KOMIETEHIUS TOCYIapCTBEHHBIX OPIaHOB,
PErYIUPYIOIINX OCYHIECTBIEHNE CBOOOAbI MaccoBoi nHpopManuu. [loHsATHE U BUABI pEKIIaMBl.
O6uue TpeboBanus Kk pekiname. OrpaHUYeHHE PEKJIaMbl OTAEIBHBIX BHJIOB TOBAPOB U YCIYT.
IIpaBa u 00513aHHOCTH peKIamoaaTene, PEKJIaMOTIPOU3BOIUTEIIECH "
peknamopacmnpoctpanuteneil. [I[paBa motpedurenei.

Ilpasogvie  0cHO6bl  OOKymMeHmupoeanus  uUHpopmayuu U  OpeaHU3AUUU
oenonpouszeoocmea. Knaccudukamuss nokymeHTOB. HOpuamdeckas cwia oQHUIIMAIBHOTO.
[IpaBuna peructpanuu noKkymeHTOB. [IpaBoBoe perynmpoBaHuE€ HCHOJb30BAHUS 3JIEKTPOHHO-
u(poBOH TOAMUCH.

Ilpasogvie ocHo6bl npumeneHus UHPOPMAUUOHHBIX mMexHonozull. ['ocynapcTBEHHOE
perynupoBanue B cdepe MNpUMEHEHHS UHPOPMAIMOHHBIX TexHoyoruil. TpeGoBaHus
OenepanbHoro 3akoHa «0O0 wuHopmanuy, WHOOPMALMOHHBIX TEXHOJOTHUSAX M O 3alluTe
uHpopmanuu» B 00JacTU NpUMEHEHUS] UH(POPMAIIMOHHBIX TeXHOJOoruil. HopmaTuBHbBIE aKThl B
chepe NpUMEHEHUS U pa3BUTHUS WH(GOPMALMOHHBIX TexHoJorui. [IpaBoBas uHpopmaTH3aus u
uHpopmaTuzanus cy1eOHON CUCTEMBI.

Ilpasogvie ocHo6bl co30anHua u IKCHAyamauyuu UHOOPMAYUOHHBIX CUCMEM U
UCNONIb306AHUA UHPOPMAYUOHHO - MENEKOMMYHUKAUUOHHBbIX cemell u  ceA3u. OCHOBHBIC
HaIpPaBJICHUS PABOBOTO PETYIMPOBAHUS CO3AaHUS U IKCIUTyaTallui UHHOPMALIMOHHBIX CHCTEM.
[IpaBoBBIE OCHOBBI HCTIOIB30BaHMI UHPOPMAITMOHHBIX cucTeM. [IpaBoBo€ MosokeHHe nepcoHala
U Tojb3oBaresiel MHPOPMAIMOHHBIX cucTeM. OCOOEHHOCTH JIMIEH3UPOBAHUS Telle- M|
paauoBemanus B PO. KonTposs 3a cobmoieHreM JTUIIeH3NOHHBIX TPEOOBAHH U YCIOBUIA.

Ilpagosvie ocnoevlt ungopmayuonnon 0OezonacHocmu u 3auumsl KOMHbIOMEPHOU
ungopmayuu. JlokrpruHa uHGopmarioHHoi 0e3zonacHocty PO, ee 0ocHOBHBIE 10J105KeHMs. Buabl
U MCTOYHMKH yrpo3 HH(POpMArMOHHONW O€30MacHOCTH. Opranuzamus  obecrieueHus
nHpopMaMOHHOH Oe30macHOCTH. OCHOBHBIE MEPOIPUATHS 110 0OecrieueHII0 HHPOPMALIMOHHOM

6e30macHOCTH B c(epax 3KOHOMHMKH, OOOpPOHBI, BHYTPEHHEH M BHELIHEH MOJIMTUKU, HAYKU U



TexHUKH. [loHsITHE U colepiKaHne 3aIUThI KOMITLIOTEPHON HH(OPMAIIHH, CYIIIHOCTh U CTPYKTYpa
NPaBOBOM  3alIUTBl KOMIBIOTEpHOW WHPOpManuu. HecaHKIIMOHUPOBAHHBIA JOCTYH K
KOMITLIOTEPHOM MH(OPMALIUU U CTIOCOOBI 3aIIUTHI OT HETO.

OmeemcmeeHHOCMb 30 NPAGOHAPYUIEHUS 8 UHPOPpMayUOHHOIL cepe. 1loHATHE U BUIBI
IOPUINYECKO OTBETCTBEHHOCTH 3a INpaBOHapylIeHHs B mH(popManroHHOH chepe. OcHOBaHUs
JUTSl BOSHUKHOBEHHUS IOPUIMYECKON OTBETCTBEHHOCTH 3a MIPABOHAPYILICHUS B UH(DOPMAIITMOHHOM
chepe. I'paxiaHcko-nipaBoBass ~ OTBETCTBEHHOCTb,  YrOJIOBHAs,  aJMHUHUCTPATUBHAL
OTBETCTBEHHOCTh 3a IpaBOHAapyUIeHUs B HHQOpManMoHHON cdepe. AucnurmmHapHas
OTBETCTBEHHOCTb T'OCYIAAPCTBEHHBIX CIYy)KallUX M pPAOOTHUKOB 3a IIpaBOHApPYUICHUS B
MH(POPMAITMOHHOU cdepe, OCHOBAHUS [Tl BO3HUKHOBEHHS JUCIMIUIMHAPHON OTBETCTBEHHOCTH.

I'paxnanckoe npaso

Hean aucuMmianHbl - GOPMHUPOBAHHWE Yy CTYIAEHTOB TEOPETUUYECKUX 3HAHUH,
MPAKTUYECKUX YMEHUM ¥ HABBIKOB, HEOOXOIMMBIX JIJIsl MPUMEHEHUS TPaKIaHCKO-TIPABOBBIX HOPM
B MpoecCHOoHaAbHOM IS TEIILHOCTH.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBHON MOAroTOBKH: [lucuuruinHa
«['paxkiaHckoe TIpaBO» BXOAUT B 0a30BYyl0 dYacTh OJOKa JUCIUILIMH 0Opa3oBaTelbHON
MporpamMMbl MO0 HampaBjeHU0 NoAroToBkU 46.03.02 «/[okyMeHTOBEIEHHE U APXUBOBEICHUEY,
kBanudukanus (CTerneHn) «0akanaBpy. Jucuumimaa nu3ydaercs B 1 cemecTpe.

®opMupyeMble KOMIIETCHIMU:

. CIIOCOOHOCTh HCHOJIB30BAaTh OCHOBBI IMPABOBBIX 3HAHMM B pa3U4yHBIX cdepax
nestenbHocTH (OK-4),

OcHOBHOE cojlep:KaHue:

I'paxxnanckoe mnpaBo kKak ortpacib npaBa. Cy0beKTbl TIpPaskIaHCKOro Ipasa.
OcHOoBaHMSI  BO3HUKHOBEHHUSI, HW3MEHEHHs, MpPeKpalleHus TIPAKIAHCKUX MPAaB.
Bo3HHuKHOBEHHE U MTPEKpaleHUE MPABOCIOCOOHOCTH IpaXKJaH. AKTHI IPaKIaHCKOTO COCTOSHUS.
[TonsiTe u mpu3HaKku OpuUgUYecKoro nuina. [IpaBocrnocoOHOCTh ropuaudeckoro nuia. Oprasbl
opuaudyeckoro auna. I[loHdarne M cucTteMa OCHOBaHHMM BO3HUKHOBEHMS, W3MEHEHUS U
MPEeKpAIEHUS TPAKIAHCKUX MIPaB U 00S3aHHOCTEH.

IIpencraBurenncrBo. /loBepennocrs. IIpaBo 4actHoii coOcrBenHoctn. IIpaso
nyoan4yHoii co0cTBeHHOCTH. OCHOBaHMS BO3HUKHOBEHHUS TMpeAcTaBUTENbCTBA. CyOBEKTHI
npeacraBuTenbcTBa. Kommepueckoe mnpenctaBuTenbcTBO. [loHsATHME, 3HayeHWEe W BUABI
nosepenHoctu. dopma U ygocroBepeHHE AOBEpEeHHOCTH. [IpaBO YacTHOW COOCTBEHHOCTH
rpaxaad. PacrnopsbkeHue MMyIIECTBOM  TOJONEYHOro TrpaxiaHuHa. [IpaBo 4acTtHOU

COOCTBEHHOCTH HOPUINYCCKUX JIUII. HpaBo FOCY,Z[E[pCTBCHHOﬁ COOCTBEHHOCTH.



Bemnble nmpaBa sun, He SABJASIOMIMXCH COOCTBeHHHUKaMH. [IpaBo X0341CTBEHHOTrO
BEJICHUS M TPABO OINEPATUBHOTO YIPABJICHUS: CYOBEKTHI, 00BEKTHI, OCHOBAHHUS BOSHUKHOBECHHH,
coJiepKaHue, Mpenensl ocymiecTBieHus. llpaBa coOCTBEHHMKa B OTHOUICHMHM HMMYILIECTBA,
HaXOJSIIIErocsl B XO3SHUCTBEHHOM BEIEHUU WIM B OIEPAaTUBHOM YyIpaBiieHUU. Pacropsbxkenue
MMYILIECTBOM Ka3€HHOT'O MPEANPUATHUS, YUPEKICHUS.

Horosop. J[orosop mnocraBku. IloctaBka TOBapoB s TIOCYAapCTBEHHBIX M
MYHMUIMIAJAbHBIX HY#A. bopp0a ¢ koppynuueii B c¢epe rocyiapcTBeHHbIX 3aKYIOK.
3akmouenue goroopa. Odepra. Axuent. [lonsTie u Buma cnoco6oB oOecreueHus: UCTIOTHEHUS
oOs3arenscTB. [loHATHE M QyHKIMM TpakJaHCKO-TIPaBOBOM OTBETCTBEHHOCTU. Buibl u popmbl
Ipa)XIaHCKO-IIPAaBOBON OTBETCTBEHHOCTH.

Mena. lapenue. [loHsaTue u 31meMeHTH noroBopa MeHbl. IIpaBoBoe perynmpoBaHue.
OTrpanndeHre MEHBI OT CMEXKHBIX JIOTOBOPOB (KyIUIsI-Tipojaxka, OaptepHbie caenku). [IpaBa u
00s3aHHOCTH YYaCTHHUKOB J0rToBopa. Ilepexon mpaBa COOCTBEHHOCTHM MO JIOTOBOPY MEHHBI.
JloroBop napeHusi: TMOHSATHE MW OTIWYMUTENbHBbIE MpHU3HAKU. PeanbHas M KOHCEHCyalbHas
KOHCTpyKUuu napenus. @opma noroBopa gapeHus. [Ipenmer u cTopoHBI JOoroBopa  AapeHUs.
3anpemenne U orpanudeHue. [IpaBa u 00sS3aHHOCTH YY4aCTHHUKOB MpaBOOTHomIeHHs. OTka3 OT
napa ¥ OT HcmnojHeHus noroBopa. Otmena napenus. OcoOEHHOCTH  IPaBONpPEEMCTBA U
IPaKIaHCKO-TIPAaBOBOM OTBETCTBEHHOCTH IIPH JIAPEHUMU.

CrpaxoBanue. Buapl 00s13aTeIbHOT0 M J00pPOBOJILHOTO cTpaxoBaHus. Jlorosop
ctpaxoBanus. DopMma u coziepkaHue JOrOBOPA CTPaXOBaHUs U IIPaBWIIa CTpaxoBaHusa. OCHOBaHUS
OCBOOOKJICHUSI CTPaxOBIIUKAa OT CTPAaxoBOW BbITLIAThl. CHUCTEMBI CTPaxoBOro OOecreueHus: u
MpaBUjia OIpPEAENCHUs pa3Mepa CTPAXOBOM BBILIATHl INPU HMMYIIECTBEHHOM M JIMYHOM
ctpaxoBanuu. Cyoporauus. OCHOBaHHUS TOCPOYHOTO MpEKpallleHHus JOroBopa CTpaxoBaHUS.
OcyiiecTBiieHHE CTPAXOBbIX BHIIIAT B (Qopme cTpaxoBoro obecrneueHus. O0s3areabHOe
CTpaxOBaHME: OCHOBaHUS, CYOBEKThI, CTpaxoBble puCKA. (OCOOEHHOCTH 0053aTENBLHOTO
rocyznapcrseHHoro crpaxoanus. CocrpaxoBanue. [lepectpaxoBanue.

O0mme mnosoxkeHuss o0 HacjaenoBaHuu. IloHATHe © 3HaueHHWE HaC/IEIOBaHMS.
HacneacrBenHoe mnpaBo, Kak MOAOTPacib TPAXAAHCKOTO IpaBa. Bpems U MECTO OTKpBITHS
HACJIEJICTBA. YYAaCTHUKM HACJIEJCTBEHHBIX NpaBOOTHOLIEHUH. HacnenoBaHue Mo 3aBEIaHUIO.
Conepxxanne u (opma 3aBellaHus. 3aBellaTeNbHBIM OTKa3 W 3aBellaTesIbHOE BO3JIOXKEHHUE.
Otmena u m3MeHeHue 3aBenianus. Mcnonnenue 3asemianus. HacnenoBanue no 3akony. Kpyr
Haclle/IHUKOB 1o 3akoHy. HacrnenoBanue mo mpaBy mpezacraBieHus. IIpaBo Ha o0s3aTenbHYyIO
JIOJIXO B HACJIEJICTBE.

ABTOpCKOe MpaBO W TMpaBa, CMexHble ¢ aBTopckumu. IIporumBoaeiicTBue

pacnpocTpaHeHUI0 TeppopucTHYecKUuX MaTepuanoB B UnHTepHere. OOmas xapakTepucTHKa



aBTOPCKOTO TpaBa KaK I'PakJaHCKO-TIPaBOBOTO MHCTUTYTA. OOBEKTHI U CYOBEKTHI aBTOPCKOTO
npaBa. CiyxeOHble Mpou3BeneHUs. JIMUHbIE HEMMYIECTBEHHBIE M HMMYIIECTBEHHBIC IpaBa
aBTopa. OrpaHnyeHuss aBTOpckux npaB. Cpok aelcTBUA aBTOPCKOro mpasa. PacnopsbkeHue
ABTOPCKUMHU TpaBaMu. ABTOPCKUU JOTOBOp M ero Buiabl. I[IpaBa, cMEXHBIE C aBTOPCKUMHU:
MOHATHE, 3HAYEHUE, 00BEKTHI, CyOBEKThI, OCYIIECTBIIEHUE. 3AIIMTa aBTOPCKUX U CMEKHBIX TIPaB.

IlatenTHOoe mpaBo. [lareHTHOE mNpaBoO: MOHATHE, 3HAYCHUE, HUCTOYHUKU. OOBEKTHI
MATEHTHOTO TpaBa M YCIOBHA MX OXpaHocmocoOHOocTH. CyOBeKThl MaTeHTHOTo mpasa. llpaBa
aBTopa M marteHTooOnanarens. OdopmieHue nmaTeHTHHIX mNpaB. [laTta mpuopuTera: MOHATHE,
3HaueHue. PacmopsikeHne NMaTeHTHBIMHU TMpaBaMH. JIMIEH3WMOHHBINA JOTOBOP: TOHSTHE, BUJBL.

3amuTa U oXpaHa MpaB MaTeHTO00aAaTeNeii BHYTPH CTpaHbl U 32 pyOexKoM.

ApXHMBHOE NIPaBO

Hean pucuumianHbl - GOPMHUPOBAHME TPEJACTaBIEHHUS 00 OCHOBax MPaBOBOTO
peryaupoBaHUsl apXWBHOTO jena; (OPMUPOBAHHE TIPAKTHYCCKUX HABBIKOB TMPUMEHEHUS
ApXWBHOTO 3aKOHOJATEIIbCTBA.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«ApXHUBHOE ITPaBO» BXOJUT B 0a30BYIO 4acTh OJ0Ka TUCIHUIUIMH 00pa30BaTEIbHON MPOrpaMMBI
10 HampaBJICHUIO MOAr0TOBKH 46.03.02 «J[oKyMEeHTOBEIEHUE U apXUBOBEICHNEY, KBATU(UKAITIS
(cTenens) «OakanaBpy. JlucuummimHa u3ydaeTcsi B 5 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

o CIIOCOOHOCTh HCHOJIB30BAaTh OCHOBBI MPABOBBIX 3HAHWM B pa3U4yHBIX cdepax
nestenpHocTH (OK-4);

o BJIa/ICHUE 3aKOHOJATENBHOM u HOPMAaTHUBHO-METOAUYECKON 6azoit
MH(OPMALMOHHO-OKYMEHTAIIMOHHOTO ~ OOECTIeUeHusl  yIpaBJieHUs U apXUBHOTO  Jiena,
CIOCOOHOCTHIO OPHEHTHUPOBATHCS B IPaBOBOI 0a3ze cMexHbIX obacreit (ITK-32).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Obugue nonoxcenun apxueHo2o npaea. ApXuBHOE MPABO KaK KOMIUJIEKCHAS
oTpacnb npaBa. [lonatue apxuBHoro mpasa. IIpeamer u MeTon apXMBHOTO MpaBa. APXUBHOE
MpaBo Kak Hayka W y4deOHas aucuurinHa. [IpuHuune! apxuBHOTO npaBa. CyObeKThl B OOBEKTHI
apXUBHOTO TpaBa. MecTo apXUBHOTO MpaBa B CUCTEME POCCUHCKOTO MIpaBa. APXHUBHO-TIPABOBBIC
HOPMBI U UICTOYHHUKHU apXUBHOTO MpaBa. Bubl HCTOYHUKOB apXUBHOTO MpaBa. APXUBHOE MPaBO U
apXMBHOE 3aKOHOJATENbCTBO. (CHOBHBIE JTambl CTAHOBJICHHMS M PAa3BUTHS apPXUBHOTO
3aKOHO/JaTenbCcTBa Poccuu. ApXMBHOE 3aKOHOJATENBCTBO  JOPEBONIOLMOHHOM  Poccum.
CraHOBIJIEHHE COBETCKOTO apXMBHOIO 3aKOHOJATENbCTBA. Pa3BUTHE COBPEMEHHOIO ApXMBHOTO

3aKOHOJAaTCJILCTBA. IOpI/II[I/I‘-ICCKa}I OTBETCTBCHHOCTD 3a HapylnicHue APXHUBHOT'O



3aKOHOJATenbCTBa.  [loHATHME  IOPUAMYECKOM  OTBETCTBEHHOCTH. BHIBl  IOpUINYECKOU
OTBETCTBEHHOCTH 33 HapyLICHUE AapXUBHOIO 3aKOHOAATENbCTBA. [ paskIaHCKO-IIpaBOBasd,
aIMUHUCTPATUBHAS U YTOJIOBHAs OTBETCTBEHHOCTD 33 HAPYLICHUE APXUBHOIO 3aKOHO1aTEIbCTBA.

Pazoen |l. Omoenvnvie uncmumymot apxuenozo npaea. IIpaBoBble OCHOBBI
opranu3anuu J0KymMmeHToB ApxuBHoro ¢onga Poccuiickoii ®epepaunu. ApxuBHBI (PoHA
Poccuiickoit @enepannn. Opranuzanus 1oKkymMmeHToB ApxuBHoro ¢onaa PO. KommiekroBanue
M JKCIIEPTH3a IIEHHOCTH JOKYMEHTOB. XpaHEHHE M y4eT JOKYMEHTOB ApxuBHOTro (onma PO.
JIOKyMEHTBI, CO/iepaKalIye rocyAapCTBEHHYIO TallHy. PaccexkpeunBanne nokymeHTOB. [IpaBoBoe
perynupoBaHUE UCIIOJIB30BaHUs T0KyMeHTOB ApxuBHOro ¢ponja P®. [IpaBoBbie OCHOBBI 10CTYNA
K apXMBHBIM JOKyMeHTaM. [IpaBoBoe perynupoBaHHE HCIIOIb30BAHMS APXHUBHBIX JTOKYMEHTOB.
[IpaBoBBIE OCHOBBI MEXAYHAPOJAHOIO COTPYJHHYECTBA B 001acCTU apXUBHOTO jeia. McTouHuku
MIPaBOBOTO PETYIMPOBAaHUS MEXKIYHApOJHOTO COTPYIAHHYECTBA B OOJIACTH apXUBHOTO [ela.
[Topsinok BBO3a U BeIBO3a 3a Ipeesbl Poccuiickoil denepanuu apXxuBHBIX JOKyMeHTOB. [loHsATHe
YOpaBJIeHUs apXWBHBIM JenoM B Poccuiickoit @enepaunu. [IpaBoBble OCHOBBI yIpaBiI€HUS
apxuBHbIM geinoM B Poccuiickoin ®denepanuu. [lopsgok ympaBieHHs apXUBHBIM JEJIOM B
Poccuiickoit @enepanuu. ['ocynapcTBEHHBIE OPTraHbl, OCYIIECTBISIONINE YIIPABICHHE apXUBHBIM

nenom B Poccuiickoit deneparun.

HNcTouHukoBeaeHne

Hean aucuumauHbl — GOPMHPOBAHME TPEJACTABICHUN O mpoliecce 00pa3oBaHUS,
ABOJIIOLMH KOPITyCa MUChbMEHHBIX HICTOYHUKOB TI0 OT€YECTBEHHON UCTOPUH, UX MH(DOPMAITMOHHOK
IIEHHOCTH, METO/IaX aHAJIN3a U HAIIPABJICHUSAX MCIIOJIb30BaHUS.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«VICTOYHUKOBEACHHNE» BXOTUT B 0a30BYIO YaCTh OJIOKA TUCITUILIINH 00pa30BaTEILHOM IPOTPAMMBbI
10 HarpaJieHHIo ToaAroToBkU 46.03.02 «/lokyMeHTOBEAEHHE U apXUBOBEICHHE), KBATH(PHKAIUSI
(crenenp) «OakanaBpy. Jucnuninna nzydaercs B 3 u 4 ceMecTpax.

®opmupyeMble KOMIETEHIIUM:

° CHOCOOHOCTh K KOMMYHHKAIIMM B YCTHON M MHCbMEHHOU (hopMax Ha PYCCKOM U
WHOCTPaHHOM  Si3bIKax Il pEelIeHus 3aJad  MEXJIUYHOCTHOTO UM MEXKKYJIbTYPHOIO
B3aumoeiicteus (OK-5);

° CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPENCTB
HOJIy4deHUs, XpaHeHus, nepepadotku napopmanun (OK-10);

° BIIJICHUE 3HAHUSMU B 00JIACTH MPaBUII MyOIMKAIIUN UCTOPHUUECKUX UCTOUHUKOB U

orepatuBHOro u3nanus Aokymenton (OITK-5);



J CIOCOOHOCTh pelaTh CTaHAAPTHBIC 3a/1a41 MPO(ECCHOHANBHON e TeIFHOCTH Ha
OCHOBE MH(POPMAMOHHON U OHOIHOTpadUecKOil KyIbTyphl ¢ MPUMEHEHHEM HH()OPMAITMOHHO -
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C YYeTOM OCHOBHBIX TpeOoBaHMiI WH(POPMALMOHHON
oe3zomnacuoctu (OITK-6);

J BJIAJICHNE OCHOBAaMH  HMH()OPMAIIMOHHO-aHAIMTHYECKOW  JIEATENBHOCTH U
CIIOCOOHOCTBIO MX MPUMEHUTH B Tipodeccuonanproi chepe (I1K-2);

o BJIAJICHHNE 3HAHUSMH OCHOBHBIX MpOOJIEM B O0JaCTH JOKYMEHTOBEACHUS W
apxuBoenenus (I1K-3);

J CMOCOOHOCTh ~ CaMOCTOSATENIFHO  paboTaTh C  Pa3IUYHBIMH  MCTOYHUKAMH
undopmarmu (I1K-4);

. CMOCOOHOCTh BBISABIATH W OTOMpATh JOKYMEHTHI JUIS Pa3sHBIX TUIIOB U BHJIOB
nyonukanuit (ITK-12);

J CMOCOOHOCTh BECTH HAYYHO-METOJUYECKYI0 paboTy B TOCYIapCTBEHHBIX,
MYHUIIMIAIBHBIX apXUBax U apxuBax opranuzanmii (ITK-13).

OcHOBHOE coep:KaHue:

Pazoen 1. Teopemuueckue npoonemvl ucmounukoseoenus. OObEKT, IPEAMET, 3aTa9H
HCTOYHUKOBeZeHUs. ICTOUHMKOBEACHNE U BCIIOMOTaTelIbHbIE MCTOPHUYECKUE AMCLUILIUHBI, UX
B3aMMO/ICHCTBUE U POJIb B UCTOPHUYECKOM MCCIEIOBAHUU HCTOYHHUKOBelneHUs. PopMupoBaHue
MOHATHS «UCTOPUYECKUN ncTOUHUK». Kiaccuukanus uctopuyeckux UCTOYHUKOB. MaccoBbie
ucrtopuyeckue HUCTOYHUKU. OCHOBHBIE CTaauM pabOThl HCCIEAOBATENSl C HCTOPUYECKUMU
MCTOYHUKAMU. 3a]ja4ui HAyYHOU KpUTUKU UCTOYHHKA. [Touck, BIsiBIeHHE 1 OTOOP UCTOPHUUECKHUX
HCTOYHUKOB. DTanbl HAydYHOU KpUTUKU. [loHATHE 00 aHAIUTUYECKON U CUHTETUYECKOM KPUTHUKE.
YcTaHoBlieHWE TOJUIMHHOCTH HWCTOYHWKA, BPEMEHM, MECTa, aBTOPCTBA, OOCTOSITEILCTB
npoucxoxaenus. [IpouteHne u ucToiakoBaHue Tekcra. [Ipobrembl ompeneneHUs MOTHOTHI,
JOCTOBEPHOCTH U MPEICTaBUTEIHHOCTH UCTOYHHKA. OlleHKa HayYHOU 3HAYUMOCTH.

Pazoen 2. Hcmounuku no omeuecmeennou ucmopuu c opeenux epemen 0o XVIll e.
Jlerorucu. 3akoHOJATENbHBIE HCTOYHHKU. AKTOBbIE MaTepuambl. J[enonmpou3BOACTBEHHBIC
matepuanisl XVI — XVII BB. Ilpukaznoe pnenomnpousBoactBo. Cucrema periaMeHTallu
JTOKYMEHTOB.  Pa3HOBHOHOCTM  OOmIell  /elIONpOM3BOJCTBEHHOM  JOKyMEHTAllMW,  HUX
¢byHkuMOHAaTbHOE  HaszHaueHue. CrenuanbHas — JI€IONPOM3BOJICTBEHHAs  JIOKyMEHTaLus.
JlokymeHTanus GMHAHCOBO-X03AWCTBEHHO AeaTenbHoCcTH. CyneOHO-CleICTBEHHbIE MaTEePUaIbI.
JunnomaTtrueckas JokyMmeHTtanus. [lucrioBoe aenonpon3BoaACTBO. Pa3sHOBMAHOCTH MHMCLOBOM
nokymeHTanuu. OTKa3Hble M OTHHCHBIE KHUTU. Cremuduka TEPMHHOJIOTUH MHCLOBOTO

ACIIOMMPOU3BOACTBA. prIIHOCTI/I aHaJimM3a. HpO6J’I€MLI AOCTOBCPHOCTHU, MECTOJAbI HU3YUCHUA,



BO3MOKHOCTH  HMCHOJb30BaHUs. JluTepaTypHble ©  IYONUIIMCTUYECKHE IPOU3BEICHHUS.
Ocobennoctu (OpMBI U COJIEPIKAHHSL, OCHOBHBIE IPUHIIUIIBI HCTOYHUKOBETIECKOTO aHAIN3A.

Pazoen 3 Hcmounuku no omeuecmeennoit ucmopuu XV — nepeoii nonosunvr X1X
66. OTpaxxeHHE H3MEHEHUH JMYHOCTH, OOLIECTBA, IOCYIapCTBa B CTPYKTYpE IHCbMEHHBIX
WMCTOYHHUKOB, BO3HMKHOBEHHE HOBBIX NHCHMEHHBIX HCTOYHHUKOB. Jlenmonpon3BoACTBEHHbBIE
JTOKYMEHTHI roCyIapCTBEHHBIX YUPEKICHUM. Ocobennoctu JIEJIONPOU3BO/ICTBA
TOCYIapCTBCHHBIX  YUPEXKJCHUN, NTPUHOUNB (HopMHupoBaHUS Jed. JIOKyMEHTHI BBICIIUX,
[EHTPAIBHBIX U MECTHBIX OPTaHOB TOCYIAPCTBEHHOMN BIIACTH, UX PA3HOBUIAHOCTU (MHCTPYKIIWH,
OTYETHl, pPamopThl, 3KCTPAKThl), COJAEpKaHUWE U cucTeMbl HUpKymsauuu. CocrtaB CcyneOHO-
CIIEACTBEHHOM  JokymMeHTauuu. OneHka  JOCTOBEpPHOCTH  MHGPOpPMAlMU  OTAEIbHBIX
pazHoBuaHOocTell. dopMupoBaHME U CKJIaJbIBAHME BOTYMHHOIO  JIEJIOIPOU3BOJICTBA.
3akoHoarenbHble akThl. KoaudukanmoHHO-U3IaTeNbCKas —AESTEIbHOCTh MEPBOM MOJIOBUHBI
XIX B. Cratuctnyeckne ucrouHnku. Cratuctuka HaceneHus. CTaTUCTHKA MPOMBIILICHHOCTH.
DKOHOMUKO-Teorpaduueckue onucanus. VICTOUHUKH 1O UCTOPUU OOIECTBEHHO-TTOJIUTHYECKON
Meiciu. [TyOnmumucTrka u momTHIecKue counHeHus. [IporpaMMHbIe TOKYMEHTHI TOTMTHYECKIX
opranuzanuii. [lepuoanueckast neyatpb. [JOKyMEHTBI IMYHOTO MPOUCXOXKIACHUS.

Pa3zoen 3. Hcmounuku no omeyecmeennoul ucmopuu émopoii nonosunst XI1X - navana
XX 66. OcobeHHOCTH (POPMHUPOBAHUS M IBOJIIOIMH KOPITyca HCTOYHUKOB MOXH KalMMTAIN3Ma,
sTanbl 3BoJOUMU. HOBble BUIBI M KOMIUIEKCHl MCTOYHHMKOB, YCKOPEHHE IOKYMEHTOOOOpOTa,
yCUJIEHUE CTaHJapTu3anuu. M3yueHne HCTOUHUKOB STMIOXH KalUTaIu3Ma, 3Talbl UCTOPHOT paduu.
Tpyner K. Mapkca, ®. Ourenbca, B. WM. Jlenuna. [lenonpou3BOJICTBEHHbIE JIOKYMEHTBHI.
JIOKyMEHTBbI MOJUTHYECKUX TMapTUd u opraHu3zanuid. KoMIUIEKCHBIM MeTon H3ydeHUs
JIeIOIIPOU3BOICTBEHHBIX MaTepuajoB. 3akoHOJAaTelbHble MaTepuaibl. CTaTHCTUYECKUE
HCTOYHUKHU. BenomcrBennas CTaTHCTHUKA. 3emckas CTaTHCTHUKA. CratucTuka
MpeANPUHUMATENLCKUX oOpranu3anuii Oypkyasuu. llepuoanueckas medats. Bocnomunanus,
JTHEBHUKHU, YacTHas Mepenucka. Pa3BUTHE NOKYMEHTOB JUYHOTO IPOUCXOXKJIEHUS B IMEPHOJ
Kanutaiau3Ma. OMUCTOJSPHbIE HMCTOYHHKH, HMX PAa3HOBUIHOCTU. [lOHSATHE SMUCTONSPHOTO
koMmIuiekca. [IpobGaemsl myOnukanuu TU4YHbIX nuceM. OCOOEHHOCTH aTpUOYIIMH SMUCTOJIIPHBIX
WCTOYHUKOB, NX 3HAYCHHE.

Pazoen 4. Hcmounuku no Hoeeiiuiemy nepuody omeqecmeeHHOU UCHOPUU.
OcobenHocTr (OPMHPOBAHUS UCTOPUYECKUX MCTOYHHMKOB HOBEHIEro BpeMeHHU. JlOKyMEHTHI
MOJIUTUYECKUX MapTHii, 00IIeCTBEHHBIX OpTraHU3aINil U ABMKCHUN, UX JIUJEPOB U IPYTUX BUTHBIX
TOCY/IapCTBEHHBIX JesTeneid. J[OKyMeHThl 3aKOHOJATENbHBIX W HCIOJHUTENBHBIX OPraHoB
Coserckoro rocynapctBa. KoHCTUTYyHHMsT Kak OCHOBHOM 3akoH. Cramun pa3paboTKu

3aKOHOJATCJIbHBIX aKTOB. HCHHOCTB JAOKYMCHTOB U MAaTCpPUAIIOB, (bOpMI/IpyIOIJ_II/IXC}I B IIponecce



HUX MOATOTOBKH. METOJbl MCTOYHHUKOBEIYECKOrO aHanu3a. KoMmapaTuBHbBIA METOJ, KOHTEHT-
aHanm3. [lyOnukanwu 3aKOHOJATENBHBIX M IOJ3AKOHHBIX aKTOB. J[eIompou3BOICTBEHHAS
JOKYMEHTAIUsl TOCYAApCTBEHHBIX YUPEXKACHUN U OOIECTBEHHBIX OpraHu3anuid. JJoKkyMeHTbI

MacCOBBIX OpraHHU3alui TpyIsaiuxcs. Marepuaiisl uIaHupoBaHus HapogHoro xo3siictea CCCP.

CraTucTueckue HCTOYHHKHU. Cratuctuka mnpombliuieHHocTd. CraTtucTuka — Tpyna,
npodeccnonanpHple  mepenucu.  CTaTHCTMKAa  CENMBCKOTO — Xo3sicTBa.  CTaTHCTHKA
HapOJ0HACEICHHUS. Cratuctuka YypoBHsS Ku3HU HaceneHus. [lepuoauueckass mnedarsb.

[TyOnumucTuka. JJokyMeHThI TUYHOTO POUCXOXKAEHUS. JJOKYMEHThI IOCTCOBETCKON AMOXH.

HNupopmannonnsie TexHonoruu B JIOY u apxuBHoM aeJie

Henan aucuunimHbl - GOPMUPOBAHHUE TEOPETUUECKUX 3HAHUM U MPAKTUYECKUX YMEHUMN
BHEJPEHUS HWH(POPMALIMOHHBIX TEXHOJOTUH B JAEATEIbHOCTHh CIYXO0 JOKYMEHTAI[MOHHOTO
obecrnievyeHus yrpaBiIeHHs] U apXUBOB.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKM: [lncuuruinHa
«Uudopmanronnsie Texnonoruu B JIOY u apXxuBHOM Jnene» BXOAUT B 0a30BYIO 4acTh OJjoka
JUCIUILINH ~ 00pa3oBaTeIbHON MpOTpaMMBbl 1O  HampaBjieHWo moaroToBku  46.03.02
«/lokymeHnToBeneHe U apxXuBOBeeHUEY», KBamupuKkanus (cTeneHb) «OakamaBpy. Jucuuminaa
u3ydaercs B 4 U 5 ceMecTpax.

®opMupyeMble KOMIIETCHIMU:

. CIOCOOHOCTh K HCIIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEICTB
OJIydeHHUs1, XpaHeHus, nepepadorku nupopmarmu (OK-10);

. BJIQJICHUE  HABBIKAMM  MCIOJIb30BaHUS ~ KOMIIBIOTEPHOW  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHH B JOKYMEHTAIMOHHOM OOECIEYEHHUH YIIPAaBJICHUS U apXUBHOM
nene (ITK-14);

. CIIOCOOHOCThH COBEPILIEHCTBOBATh TEXHOJIOTUU JIOKYMEHTALIMOHHOTO O0eCTIeueHus
YIIPaBJICHUS M apXUBHOTO Jiesia Ha 0a3e MCIob30Banus cpeacTB aBromartusaiun (I1K-15).

OcHOBHOE coziep>KaHue:

Pazoen 1. bazoevie ungpopmayuonnvie mexnonozuu. CereBble TEXHOJIOTHH: UCTOPUSA
passutus. OnpenenacHue NOHATUI: CEpBEP, CETEBON CEpBEpP, KIMEHT (KJIIMEHTCKOE IPUIIOKEHHE),
host-DBM, equHuibl 0OMeHa TaHHBIME B CeTsX (COOOIIEHHE, MaKeT), KOMMYHHUKAIIMOHHASI CETh,
npoToKoy, uHTepdeiric. TexHonorus 3UEeKTpOHHOW TNOYTHI Kak cepBUC ceTh VIHTepHer:
onpeneNieHue, Ha3HaueHue, (yHKIMU, TNPOTOKOIBl THepenaun coobuieHuid. TexHonoruw,
peann30BaHHbIE HAa OCHOBE JJIEKTPOHHOW MOYTHI: TENEKOH(EPEHLUH M CIHUCKU PACCBHUIKH.
Texnonorust runeprexcra. lloHAaTne runeprekcra, accouMaTuBHBIX cBsA3eil. IIpencraBienue

FHHepTeKCTOBOﬁ Mozenn. TexHoorus MyJIbTUMEIHA: OIMPEACICHUC TCXHOJIOI'MU MYJIIbTUMECANA,



OCHOBHBIE IPUHIUITBI MYJIbTUMEANA, PYHKIIMHM MYJIbTUMEANA, COCTAB TEXHOJIOTUN MYJIbTUMEINA.
BupryanbHas peaqbHOCTh KaK pa3BUTUE TEXHOJOIMM MYJIbTHUMEAWA. OTAJOHHAs MOJEIb
B3aUMOJICMCTBUSA OTKPBITBIX CHUCTEM. XapaKTEpPUCTHKA YPOBHEM MOJIEIM B3aUMOACUCTBUSA
OTKPBITBHIX CHCTEM: TeXHOJIOTH pacupeaeeHHOH 00paboTku nHpopManuu. Moaenu peann3anuu
TEXHOJIOTUU «KJIUEHT-cepBep». TexHosornn WHGOPMALMOHHBIX XpaHWIMIL. TexHosoruu
reOMH(POPMALMOHHBIX CHCTEM. TEXHOJOTHH IMOCTPOCHHUS KOPIOPATUBHBIX HWH(OPMAIMOHHBIX
CUCTEM U CeTeH.

Pazoen 2. Ilpumenenue  mexnonocuii  INEKMPOHHO20  oghuca @
OOKYyMEHMAyUOHHOM o0becneueHuu ynpaeieHus u apxuenHom oene. 11ogxoapl K TPaKTOBKE
MOHSATHS AJIEKTPOHHOTO o(rica. DIEKTPOHHBIN 0pHC KaK MHTETPUPOBAHHBIA MaKeT MPUKIAIHBIX
nporpamMM. CpaBHHUTENbHAs XapaKTEPUCTHKA IaKeTOB OQHCHOrO Ha3HaueHus. TexHosorus
MOJTOTOBKH JICJIOBOM JIOKYMEHTAIlMd B Cpele TEKCTOBOTro Tporieccopa MicrosoftWord.
TexHos10THsI BHITIOJIHEHUS! BBIUUCICHHH, IpaUuecKkoro NpeCcTaBlIeHUs JaHHbBIX, pEIIeHUs 3a/1a4
ONTUMM3ALMK JUIS TPUHATHUS YIPABJICHYECKUX pPEIIeHUH B cpefe TabJWYHOro Ipoleccopa
MicrosoftExcel. Texnonorust cozmanusi 6a3 JaHHBIX B Cpe/le CUCTEMBbl YIpaBieHUS Oa3zamMu
naHHBIX MicrosoftAccess miiss XpaHEHUST W TOWCKA JOKYMEHTOB. TEXHOJIOTHSI TOJATOTOBKH
QNIEKTPOHHBIX  Mpe3eHTAlMi Ui  HArjsAHOTO  MPEACTaBICHUS  JaHHBIX CITY>KOBI

JTOKYMEHTAI[MOHHOTO 00OCeCIIeUeHHs yIIpaBICHHs U apXxuBa B cpene MicrosoftPowerPoint.

IIcuxonorus

Hesn aucoMnaMHbl - (QOpMUPOBaHHE CHCTEMHOIO MPEACTaBJIECHUS O NCUXMYECKHX
(eHOMEHaX M 3aKOHOMEPHOCTSX (YHKIMOHMPOBAHUS IICUXUKHM, a TaKKe OCOOCHHOCTAX
nepepadoTKU MHPOPMALIUK ICUXUKOH YeJI0OBEKa U MIPAKTUYECKUX YMEHUHN Peryssiy NOBECHHUS,
NeATeNbHOCTH, B3aUMOJEHCTBUS M OOLIEHMs JIOJeH HpH pelleHUuH Npo(ecCHOHAIBHBIX U
KU3HEHHBIX 3a/1a4.

MecTO MMCHUILIMHBI B CTPYKTYpe NPO(ecCHOHAIBbHON NMOATroTOBKH: /lucuurniauHa
«IIcuxonorus» B 06a30Byr0 uacTb OJIOKAa AUCLUIUIMH 00pa30BaTeNbHOM MMpOrpamMMmbl IO
HampaBJieHHUI0 MOAroToBKU 46.03.02 «/lokyMeHTOBeNEeHNE U apXUBOBEACHHEY», KBaTU(UKALUS
(crenenn) «OakanaBpy». JucnumniauHa usydaercs B 1 cemecTpe Ha 04HOM (opme oOydeHus u B 3
ceMecTpe Ha 3a04HOH popme oOydeHusl.

®opmupyemMble KOMIECTCHIIUM:

®  CIOCOOHOCTh pPaboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHHUMAs COLMAJIbHBIE,
ATHUYECKHE, KOH(eCCHOHaANbHbIE U KyTbTypHbIe paznuuus (OK-6);

e  cnocoOHOCTh K CaMOOpraHu3aluu u camooopazosanuio (OK-7).

Conepxxanue TMCUMILIAHBI:



Pazoen 1. Beeoenue 6 ncuxonocuro. Ilpenver u 00bekT mcuxosioruu. JKuteiickue u
Hay4yHbIC TICUXoyiorudeckue 3HaHus. Otpaciu ncuxosiorun. Cuctema (PEHOMEHOB, M3y4aeMBbIX
coBpeMeHHoM rcuxosiorueil. [Torstue o ncuxuke. [loHATHE O BBICIIMX NCUXHUYECKUX (DYHKITHSX.
[lonstTue o Oecco3HarenbHoM. Heoco3naBaemble MexaHu3Mbl W jaedcTBud.  OOmas
XapaKTEepPUCTHKA TMPOOJEeMbl HEOCO3HABAEMBIX TICUXMYECKUX TMpolieccoB. Kiaccudpuxarus
HEOCO3HaBaeMbIX mporeccoB. [loHATHEe O MeTONEe W METOAOJOTHUU TICHUXOJOTHH. MeTombl
HCCIEAOBaHUS B COBPEMEHHOM IICUXOJIOrMM. Bexymiue HanpaBieHHs OTEYECTBEHHOM U
3apyOeKHOM MCUXOJIOTHH.

Pa3zoen 2. Obwas ncuxonozua. llcuxuueckue npoueccol. [lonstue «BHUManue». Buasl n
cBoiicTBa BHUMaHusA. [lonstue «mamsate». Bunel u nponeccel namsatu. [IoHsATHE O MBIILICHHUH.
Knaccudukanus BumgoB mbinuieHus. OCHOBHBIE MBICIUTENbHBIE onepanuu. CpeacTBa U BUBI
MeiieHus. [lousitue o BooOpakernnn. Knaccudukarus Booopakenus. O0mias xapakTepuCTUKA
peun. Peub u s3pik. Ci10BO U ero 3HaueHue. [IpobreMbl B3aMMOOTHOIIICHUS MBIIIJICHUS W PEYH.
[Icuxuueckne cocrosHud. [lonatne «morum». Buasl smonmid. CTpyKTypa 3MOLMOHAIBHBIX
cocrosiunii. OnpenesieHne MOHATUA «4yBCTBa». Buawl uyBcTB. [loHsTHE O CcTpecce, OCHOBHBIE
craguu ctpecca 1o I'. Cenbe. [lcuxonoruueckue cBoricTBa. COOTHOIIEHNE TOHATHIN: «MHIUBUY,
«CYOBEKT JeATENbHOCTUY», <JIMYHOCTBY, «UHAWBHIYaTbHOCTB». CHOCOOHOCTM U pa3BUTHE
YEJI0BEKa.

Pazoen 3. Couuanvnasa ncuxonozun. Ilcuxonorus oOmeHus. MeXINYHOCTHOE OOIIEHHE.
Oynkuuu oO0meHus. B3auMHoe BiMsHHME JIOJIEH B Mpollecce MEXKIMYHOCTHOTO OOIIEHUSI.
[lo3Hanue B Tmpolecce MEXKIMYHOCTHOTO oOmeHus. TuUnuyHble TPYAHOCTH U TEXHHUKHU
MEXKIUYHOCTHOTO oOmieHus. [lcuxonorus rpynm. I[lonstue o manoi rpymme. PazButue manoi
rpynnbsl. Konmenuust JI. WM. Ymanckoro. Mogens pasButusi manoil rpymnbl b, TakmeHa.
[Icuxosornyeckue MexaHU3Mbl pa3BUTHS MayloM Tpymnbl. KOJJIEKTHB Kak BBICHIMN YPOBEHBb
pa3BuTus Manou rpymnmnsl. HopMbl u nieHHoctu rpynmnsl. [loHsATHE cOLManbHO-TICUXOJIOTHYECKUI
knumat (CIIK). dakropsl, Biustomue Ha CIIK.

Bceobmasi ucropus

Henun aucuumiamuaesl - (GOPMUPOBAHHME CHUCTEMbl NPEICTaBICHUNH O QakTopax H
OCOOCHHOCTSIX JTaloOB HMCTOPUYECKOTO Pa3BUTUS [MBHIM3ALUNA MHpa; (GopMHpOBaHUE
MPEACTABICHUI O pOJIM BBIJAIOIMIMXCA HMCTOPUYECKUX JIMYHOCTEH W HaApOJHBIX Macc,
B3aMMO/ICHCTBUM 00I1IeCTBA U TOCYAAPCTBA B UCTOPHH HAPOJIOB MHPA.

MecTo AMCHMINIMHBI B CTPYKTYpe Npo(ecCHOHANbHON NOAroTOBKH: JlucuurivHa
«Bceobmiast ucropus» B 6a30Byr0 YacTh OJI0OKa AUCIUIUIMH 00pa30BaTeIbHON MPOTPAMMBI 1O

HampaBJieHuI0 MOATroToBKH 46.03.02 «/lokyMEHTOBEEHNE W apXHUBOBEIACHHE», KBaTU(UKAIUs



(crerenp) «OakanaBpy». JucuumnuHa mizydaercs B 1, 2, 3 m 4 cemectpax Ha OYHOH Qopme
oOyuenus u B 2, 3 u 4 cemecTpax Ha 3a04HOM hopme 0OyueHUs.

dopMupyeMble KOMIIETEHIMU:

. CIOCOOHOCTh aHAIM3UPOBATH OCHOBHBIE ATAIBI U 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BuTHs oOLIecTBa I (POpPMUpPOBaHUS rpaxaanckoit nosuimu (OK-2);

. CIOCOOHOCTh YBOKUTEIBHO M OEPEKHO OTHOCUTHCSA K HCTOPHUECKOMY HACIIEINIO U
KyabTypHbIM Tpamuimsm (OK-11).

OcHoBHOE conepxaHue:

Pazoen 1. Bceobwaa ucmopusa kak pazoen ucmopuueckozo 3naunus. Victopuueckue
HMCTOYHHUKHU BCEOOIeH nCTopun v X BUbIL. [leproauzamuss MUPOBOTO UCTOPUUECKOTO PA3BUTHSI.
MeToapl U3y4eHUsT UCTOPUIECKUX COOBITHI U siBIeHUN. DOPMAIIMOHHBIN U ITUBUIN3AIIMOHHBIN
MOAXO0/IbI K TOHUMAaHHUIO UCTOPUUYECKOTO TpoIiecca.

Pazoen 2. Jlpeenuii mup. OOmee u 0cCOOCHHOEC B CTAHOBJICHHWH W PAa3BUTUH
rocynapcTBeHHbIx muBmiIn3anuii JlpesHero Bocrtoka m [IpeBHero 3amaga. XapaKTepUCTHKA
MEepUOJ0B paHHEH W mo3aHer apeBHOCTH. DeHomeH pabcTBa B ucTtopuu JlpeBHero mmpa:
MCTOYHUKH, BUJbI, 3HaUeHHe. Crienndrka MexXIyHapOoJHBIX OTHOLIEHHH B 310Xy [IpeBHOCTH.

Pazoen 3. Cpeonue eexa. Bennkoe rniepecesieHre HapoOJ0B U OCOOCHHOCTH TEpexoja K
snoxe CpenHeBekoBbs. CylmHOCTh (eo1aTbHON OOIIECTBEHHO-I9KOHOMUYECKON CUCTEMBI CTPaH
EBpomnbl. A3uarckuii cmoco6 mpousBojacTa. [IpobieMa reHe3nca u pa3BUTHS CPEIHEBEKOBOTO
ropojaa. MeHTaiurera cpeTHEBEKOBOTrO YesioBeka. MexxayHapoaabie oTHoLIeHUs B CpellHHE BeKa.

Pazoen 4. Hosoe epemsa. Pannee HoBoe Bpems: reHe3uC KalUTATUCTUYECKUX OTHOIICHU M
U KIJIaccoBOM CTpYKTypbl ooOmiectBa. EBpomneiickas monepHuzamus XV—-XVII BB. Benukue
reorpapuueckue OTKPBITHS, CTAHOBJICHWE U Pa3BUTHE KOJOHHAIBbHOI cuctembl. PeBomtonumn u
pebopmbl HoBoro BpeMeHH, HX BIHSHHE Ha COLMOKYIBTYPHBIM OONUK CTpaH Mupa.
Mexnynapoansie otHomenus B HoBoe Bpemsa. OObenunenue I'epmanun u  Uranuu.
Briparomuecs ucropuyeckue nuyHoctd HoBoro BpemeHu.

Pazoen 5. Hoeseituiee eépema. Ilepas mupoBas BoitHa. EBpomna u MUp B MEXKBOCHHBIE
necatuinetuss (20-30-err. XX B.). Toranurapus3m: NpU3HAKW, BHIBI, TOCIEACTBUA. BTopas
MHpOBas BoiiHa. MexyHapoaHble oTHoIIEeHUs! B Hogeilee Bpemsi. @opMupoBaHye NPUHIIMIIOB
COI[MAJIBHOTO TOCylapcTBa B cCTpaHax 3amana. EBpomnelickas wuHTerpauusa. «bapxaTHbie»
peBomoniin B cTpaHax Boctounoir EBpombr konma 80-x rr. XX B. [7nobanuzamus wu
BectepHu3anus. [lepemenienue AenoBOro LeHTpa MUpa B CTpaHbl A3MaTCKO-THXOOKEaHCKOTO

peruoHa. Briparomuecs HCTOPUYCCKUC IMIHOCTU Hosgeiimiero BpPCMCHHU.



Hcropust imrepaTypsbl

Hesn aucuumiInHbl - GOPMHPOBAHUE TPEACTABICHUS 00 MUCTOPUYECKOM DPA3BUTHUU U
00IIMX 32aKOHOMEPHOCTSX PYCCKOTO JIUTEPATYPHOTO MPOIECCa OT JIUTEPATYPHI KHOBOTO BPEMEHID
(XVII B.) 10 COBpEMEHHOTO €€ COCTOSHHUSI.

MecTo IMCHUILUINHBI B CTPYKTYpe npogeccuoHATbHON MOATOTOBKH:

Hucummummna «Mctopust  smrtepaTypbl» B 0a30Byl0 4acTb OJlOKa  JUCHHIUIMH
00pa30BaTeILHON MPOrpaMMBbI 10 HANpaBlIeHUIO MOAroToBKH 46.03.02 «J/lokymMeHTOBEneHUE U
apX1BOBEACHUEY, KBaNU(UKaILM (CTeNeHb) «0akanaBpy. Jucinumirnna uzydaercs Bo 2 ceMecTpe.

®opmupyemMble KOMIETEHIIUM:

J CHOCOOHOCTh K KOMMYHHKAIIMM B YCTHOM M MHMCbMEHHOU (hopMax Ha PyCCKOM U
WHOCTPAHHOM  sI3bIKax Uil pelIeHHs] 3aJad  MEXKIMYHOCTHOTO M MEXKKYJIbTYpPHOTO
B3aumoerictus (OK-5);

. CIIOCOOHOCTH YBOXXUTEIHHO U O€PEKHO OTHOCUTHCS K HICTOPHUUECKOMY HACIEAMIO U
KyabTypHBIM Tpamuimsm (OK-11).

OcHOBHOE coep:KaHue:

Pazoen 1. Pycckaa numepamypa XVl 6. — | non. XIX 6. Ilepuomuzanmsi pycckoi
mutepatypel  XVIIl  Beka. OcHOBHbIE JHMTEpaTypHblE  HANpPABJICHHUS:  KIACCHIIU3M,
ceHTuMeHTanu3M. TBopuectBo M.B. Jlomonocona, I'.P. JlepxkaBuna, J[.1I. ®ouBusuna, H.M.
Kapam3suna. PoMaHTH3M Kak XyZA0KECTBEHHBIN METO/1 U JINTEPATYPHOE HAIIPpaBlIeHUE (TBOPUYECTBO
B.A. XKyxosckoro). Komenust A.C. I'puboenoBa «I'ope ot yma». TBopuectBo A.C. Ilymkuna,
OCHOBHBIE ATalbl TBOPUECKOTO MyTHU (JIMPHKA, [TO3MBI, Mpo3a, Apamaryprus). Poman B cruxax
«EBrenunit Onerun» - kinroueBoe npoussenenune A.C. [lymkuna. TBopuectBo M.IO. JlepmoHTOBa,
OCHOBHBIE TEMbI 1 MOTUBBI JIUPUKH 1T03TA. «['epoii Hamiero BpeMeHw». [Ipo3zanueckue nukiasl H.B.
lorons («Beuepa nHa xyrope 6mu3 Jukanbku», «Mupropony», «llerepOyprckue moBecTu).
Hpamatyprus H.B. T'orosia. OBomtouust ['orosii OT XyHOXKECTBEHHOW NPO3bl K JTyXOBHOMU
(«MeptBbie nymm»). Jluteparypusiii mporecc 1840-x — 1860-x rr.: U.C. Typrenes, M.A.
I'onuapos, H.A. Hekpacos, A.H. OctpoBckuii.

Paszoen 2. Pycckasa numepamypa |l non. XIX 6. — nau. XX1 6. ’Kanp pomana B pycckoit
muteparype 2-ii monoBuHbl XIX Beka: pomanHoe TBOpuecTBo @D.M. Jlocroesckoro, JI.H.
Tonctoro. IIpo3a H.C. JleckoBa, M.E. CantsikoBa-lllenpuna. TeopuectBo A.Il. Yexosa: nmpo3a u
npamaryprus. OcoOeHHOCTH JuTeparypHoro mpoiecca pyoexka XIX-XX BB. JlutepaTypHsble
teyeHus: cuMBosu3M (A. biok), akxmemsm (H. I'ymumneB, A. Axmarosa), ¢yrypusm (B.
MasikoBCKHif). DBOJIOIMS peanu3Ma B pycckoil mureparype Havana XX Beka (M. ['opbkwii, A.
Kynpun, . bynun, JI. Anapees). JIuteparyphsiil nporecc 20-x r. XX Beka: mpo3a U MO33HUs.

Jlutepatypusiii iporiecc 30 — 50-x rogoB (M. bynrakos, A. [1naronos). JIutepaTtypa pycckoro



3apyOexsbs. Jlurepatypa nepuoaa Benukoii OTeuecTBeHHON BOWMHBI, XKaHPOBBIM cocTaB. [Ipo3a
cepeaunbl 50-x — Hauana 60-x ronoB XX Beka (BoeHHas U aAepeBeHcKas TemaTtuka: M. [llosoxos,
K. Cumonos, A. Comxkenunisit). [loa3us u apamatyprus 50-x — 60-x romos. TBopuectBo B.M.
Hlykmuna, A.W. ComkenunpiHa. [lo33us u apamaryprus 70 — 90-x rogos. [loctmonepHusm B

pycckoii nurepatype koHna XX Beka. CoBpeMEHHBIH JINTEpaTypHBI Mpolecc.

Coumosntorus

Hean qpucuMmIMHbI - GOPMUPOBAHUE CHUCTEMBI 3HAHUW U MPECTaBICHUN 0 crenuduke
COIIMAIIBHOM PEATIbHOCTH, CTPYKTYpe OOIIEeCTBA, COIMAIBHBIX MpOIEeccaX M W3MEHEHHUSX,
Hay4HBIX METOJ1ax cOopa u 00pabOTKH COIMOIOTHIECKOI HH(pOpMaIH, a Takke (OPMUPOBAHNE
HaBbIKOB IPUMEHEHHUSI METOI0B cOOpa 1 00pabOTKH SMIUPUYECKON HH(OPMALIUU U TPOBEACHUS
COITMOJIOTHYECKOTO MCCIICIOBAHMUS.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKH: [[ncuuruinHa
«Cormoyiorusi» B 0a30Byl0 4YacTh OJIOKa JUCIHMIUIMH 00pa30BaTEIbHOW MPOTPaMMBI  TIO
HampasJIeHHI0 MoAroToBkU 46.03.02 «JlokyMeHTOBeleHNE U apXUBOBEACHHE», KBaTU(UKALUS
(cTenensn) «OakanaBpy. J(ucuuminHa uyqdaercs B 5 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

o CHOCOOHOCTh pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCHPUHUMAS COIMANIBHBIE,
ATHUYECKHE, KOH(PECCHOHAIBbHBIE U KYIbTypHbIe pasnuuns (OK-6);

o CIOCOOHOCTh MCHOJIB30BaTh TEOPETHUECKUE 3HAHUSA U METOJbl MCCIEIOBAHUS Ha
npaktuke (OITK-1).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Cmanoenenue u pazeumue coyuonozuu kaxk Hayku. Coyosiorusi Kak Hayka.
Knaccuueckue teopuu counonorun. [locTknaccuyeckuii mepuo/1 pa3BUTHS COLMOJIOTHH.

Pazoen 2. Oowan meopus coyuonozuu. CounanpHas cucrema oOmiecta. ConuaibHas
CTpyKTypa u crparudukanus obmectBa. ColHaabHOE MOBEACHHE U COIUANBHBIN KOHTPOJIb.
Kynbrypa u 061ecTBo.

Pazoen 3. Ilpuxknaonas couyuonozusn: mMemoouka u Memooon02usi COUUO102UUecKoz0
uccinedosanus. Bunpl, 3Tansl 1 METOIbI COLMOJIOTMUECKOTO UCcaeA0BaHMs. TeXHUKa MPOBEACHUS

COITMOJIOTHYECKOI0 MCCISIOBAHUS U aHAJIU3 COIIUOJIOTHISCKOM I/IHCI)OpMaI_II/II/I.

KyabTyposnorus
Hesn aucuumianHbl — (OpMUpPOBaHME 3HAHUM B 00JaCTH TEOPHUH KYIbTYpbl M

HCTOquCCKOﬁ KYJIbTYPOJIOTHUH, (I)OpMI/IpOBaHI/Ie HAaBBIKOB KYJIBTYPHOI'O AHUAJIOTa, TOJICPAHTHOCTHU,



pa3BUTHE CaMOCTOSITEIBHOCTH MBIIIJIEHUS C YY€TOM IOJYy4EHHs] HOBOTO 3HAHUS, aKTyalu3alus
HAaBBIKOB B 00JIACTH COLMATBHOTO U KYJIbTYPHOTO B3aUMO/ICHCTBHSL.

MecTo AuCHMIVIMHBI B CTPYKType NpogecCHOHAJBbHON MOAroToBkH: JlucuunianHa
«Kynpryposnorus» B 0a30Byr0 4YacTh OJOKa IMCHUIUIMH OOpa30BaTEIbHONW MPOTPaMMBI IO
HamnpasJIeHUI0 1oAroToBKU 46.03.02 «JlokyMEeHTOBeEHNE U apXUBOBEIACHHUE», KBATU(UKALUS
(crenenp) «OakanaBpy. JJucuurimaa uzydaercs B 5 cemectpe.

®opmupyeMble KOMIIETEHIIUM:

J CIIOCOOHOCTh pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCHPUHUMAS COLMAJIBHBIE,
ATHUYECKHE, KOH(PECCHOHATbHBIEC U KYIbTypHBIe pasnuuus (OK-6);

J CIIOCOOHOCTH YBOXKUTEIBHO U OEPEXKHO OTHOCUTHCSA K HCTOPUUECKOMY HaCIIEAMIO U
KyabTypHBIM Tpamuimsm (OK-11).

OcHOBHOE coiep:KaHue:

Paszoen |. Kynemyponozus ¢ cucmeme coyuozymanumapnozo 3nanus. GopMupoBaHue
KYJIbTYPOJIOTHUHU KaK HaydHOU nucuuIuiMHbl. KynbTypa kak oObeKT Hcciae10BaHus, OonpeesieHue
KYJIbTYpbl. MeXIUCIMILUIMHAPHOCT UCCIIEAOBAHUN KYIbTYphl. MeTO/1bI U3y4eHUS KYIbTYPHI.

Pazoen 2. Teopusa kyaremypwl. CTpykTypa i QyHKIIUU KyJIbTyphl. KyabTypa Kak cucrema.
OcHOBHBIE KOHLIEIIMK  KyJabTyporeHe3a. KynbTypHbie mpouecchl. COIUOKYIbTYpHas
MaKpoJAWHaMUKa: OCHOBHbIE NOXx0bl. KynbTypa u obmectBo. KynapTypa u muunocts. KynsTypa
U S3BIK.

Pazoen 3. Hcmopusa Kynomypel u munonoz2us yueuauzayui. Vicropuueckas TUIIOJIOTUS
KynbTyp. OOlIMe XapakTepuCTUKU NepBOOBITHON KyIbTYyphl. Crernuduka paHHUX HUBUIN3ALUN.
AHTHUYHOCTB: MEHTAJbHbIE U MaTepHalbHbIE CTPYKTypbl. /[nHamuka EBpomneiickoi KyJabTYphI.
Cretuguka pycckoi KynbTypbl. MHIyCTpHANBbHBIA U MOCTUHAYCTPUAIBHBINA THUIIBI KYJIbTYPHI.
«Uudopmanmonnoe oOmiectBo». KynpTypHas rnobanuzanus ¥ mpoOieMbl MEXKYIbTYPHOTO

JAanora.

Crarucruka

Hesm mucuunInHbI - GOPMUPOBAHNE CUCTEMHOIO ITPECTABICHUS 00 OCHOBHBIX METOJaxX
cOopa, 00OpabOTKM M aHaIM3a CTATUCTUYECKOW HHPOpMAaluH, HEOOXOAUMOM s pelieHus
MPUKIIAJHBIX 33/1a4 JOKYMEHTAIMOHHOTO 00ecrieueH sl yIpaBJIeHUs] U apXUBHOT'O JIeJa.

MecTo AMCHMINIMHBI B CTPYKTYpe Npo(ecCHOHAJbHON MOAroTOBKM: /lucuurivHa
«Cratuctuka» B 0a30Byl0 4YacTh OJloOKa JAUCHUIUIMH OO0pa3oBaTeNbHOW MpPOTpaMMbl IO
HampaBJieHuI0 MOATOTOBKH 46.03.02 «/lokyMeHTOBeneHHEe U apXUBOBEACHUEY», KBATH(HUKAIISI
(crenenpb) «bakanaBpy. JucuumniuHa u3ydaercs B 3 cemecTpe Ha 04HOM (opme oOyueHus u B 4

ceMecTpe Ha 3a04HOH popme oOydeHusl.



dopMupyeMble KOMIIETEHIMU:

J CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB W CPENCTB
MOJIyueHHsI, XpaHeHus1, nepepadoTku napopmarmu (OK-10).

OcHoBHoOe coep:kaHue:

Pa3zoen 1. Beeoenue ¢ cmamucmuxy. CTaTucTuka Kak HaydHas aucuuiuHa. [Ipenmer,
METOJIbl M 33/1a4d CTATHUCTHKU KaK HAaydHOW MMCHMIUIMHBI. VICTOpHUS CTAaHOBJIECHUS W Pa3BUTHUS
cratuctuku. COBpPEMEHHOE COCTOSIHUE CTaTUCTHKUA. CTpPyKTypa CTaTUCTUKH KaK HayqHOU
TUCHUTITUHBL. CBSI3b CTATUCTUKHU C APYTMMU Haykamu. [I[puMeHEeHHe CTaTUCTUYECKUX METOJOB
JUTSI pelieHus IPUKJIAHBIX 3a7a4 JOKYMEHTAIIMOHHOTO 00ECTICUeHUsI YIIPABJICHUS U apXHUBHOTO
nena. ['ocymapctBenHas cratuctuka. OpraHbl TOCYAApCTBEHHOW cTaTUCTUKH B Poccuiickoit
Oenepanun. Opranbl MEKToCyJapCTBEHHON CTAaTUCTUKHU.  3aJa4yd W MPUHIMIBI OpraHU3aluu
FOCYJIapCTBEHHOI0 CTaTUCTHYecKOoro ydera. Cratuctuueckue crtaHgapTel PD. CoBpeMeHHBbIE
TEXHOJIOTUU OPTaHU3alMK CTATUCTUYECKOTO Y4eTa.

Pazoen 2. Cmamucmuueckoe nabarooenue. IloHsarue cTaTUCTUYECKOTO0 HAOIIOICHUS.
TpebGoBanusi, MpeIbABIIEMbIC K CTATUCTHYECKOMY HaOMo1eHni0. OpraHu3anusi CTaTACTHIECKOTO
HabmoneHuss. @opMbl U BUBI CTATUCTUYECKOTO HAONIONEHUS, CIOCOOBI MOTY4EHUs TaHHBIX.
[Tonsartue o BeIOOpoyHOM HabmoaeHun. Opranuzarys ciaydaitHoro otoopa. [lonsTre renepaibHOM
U BBIOOPOYHON COBOKYITHOCTH. XAapaKTEPUCTHKUA BBIOOPKH: O0BEM, pENPE3eHTaTUBHOCTD.
OmmbOku BeIOOpOYHOTO HaOMIOAeHUS. Onpenenenrne HeoOX0MMOM YUCICHHOCTH BRIOOPKH.

Pazoen 3. Qoobwenue u ananuz mamepuanog CmamucmuiecKko20 HaOI100eHUs.
[lonsiTHe W 1eNb CTAaTUCTUYECKOW TPYNMNUPOBKUA. BHIBI CTaTUCTUYECKHX TPYNIHPOBOK.
ATpuOyTUBHBIE ¥ KOJMYECTBEHHbIE TIPYNNHUPOBOUHBIE mpu3Haku. CrnocoObl HArIsIHOTO
MIpPe/ICTaBJICHHs] CTaTUYECKUX JaHHBIX: TabnuuHoe u rpaduueckoe. Kriaccuduxamus BuaoB
rpadpuueckux  u3zoOpaxenuil. IlocTpoeHume monMroHa —pacmnpeaeneHHs, T'HCTOTPaMMBbl
BApUAIIMOHHOTO pANa, KyMYJISTHUBHOW KpUBOW. OMmupuueckas (QyHKIusS pacrnpenencHus
BbIOOpKHU. CTaTUCTHYECKHE KapThl. AOCOTIOTHBIE M OTHOCUTEINIbHBIE CTATUCTUYECKIE TOKA3ATENH.
[Tokazarenu, XapakTepu3YIOIIMEe KOJIMYECTBEHHYIO BapHallMI0 IpPHU3HAKa: pa3Max BHIOOPKH,
cpeqHee JIMHEWHOE OTKJIOHEHHWE, TeHepajabHas W BbIOOpOYHas AMCIEPCHs, CpeaHee
KBaJIpaTHUECKOe OTKIOHEHHEe, kod(pduumeHt accumerpuu. OCHOBHBIE CBOWCTBA TOKa3aTesen
Bapuarui. CTpyKTypHBIE Mepbl IIEHTPAIbHON TEHISHIMU: MOJa, AaHTUMOJa, MeJHuaHa.
CymMapHbIe MephI IIEHTPAIbHOM TeHISHIIUH: CpeaHss apudmernyeckas (BbIOOpOUHas CpeHss),
CpeIHssl TapMOHHYECKasi, CpeiHssA reoMeTprueckas. BeiOop U Mcmnonb30BaHue Mep IIEHTPATbHOMN

TCHACHIWU IIPU aHAJIN3C I/IH(I)OpMaLII/IOHHLIX PECypCOB.



MeHexxkMeHT

Hesn aucnunmiMHbl — (GOpPMUPOBAHHE IEIOCTHOTO MPEJCTAaBICHUS 00 OCHOBHBIX
TEOPUSAX, KOHICMIMSIX W KIIUYEBBIX TNpodIeMax TEOpHUH U TPAKTHKHA MEHEIHKMEHTA;
(bopMHUpOBaHHE CHCTEMBI B3IJIAI0B B 00J1aCTH YIPABICHUECKON eI TEIHHOCTH, a TAK)Ke 0a30BBIX
HaBBIKOB MPUHSTHS U peaTU3allii YIIPABICHUECKUX PEIICHUN.

MecTo AuCHMIVIMHBI B CTPYKTYype NpogeccHOHAJBbHON MOAroToBKM: JlucuunianHa
«MeHeDKMEHT» B 0a30Byl0 4acTh OJOKa JIUCHMIUIMH O0O0pa3oBaTeNbHON MPOrpaMMBbl IO
HampasJIeHNUI0 MoAroToBKU 46.03.02 «/lokyMeHTOBeeHNE W apXUBOBEACHHE», KBATU(UKALUS
(crenenp) «bakanaBpy. luciumuinHa n3ydaercs B 6 cemecTpe.

dopMupyeMble KOMIIETEHIMU:

J CIOCOOHOCTH HCI0JIB30BAaTh OCHOBBI 3KOHOMHYECKUX 3HAaHUHU B PA3IMYHBIX chepax
nestenpHocTH (OK-3);

. CIIOCOOHOCTh MCHOJIB30BaTh TEOPETHUUECKUE 3HAHUS U METOJbl UCCIIEIOBAHMS HA
npaktuke (OITK-1).

OcHOBHOe coiep:KaHue:

Pazoen 1. Teopemuueckue ocHo6bl menedycmenma.  MEHEIKMEHT Kak Hayka
yrOpaBieHUs. YCIOBUA UM TOPEINOCHUIKM BO3HUKHOBEHHUS MEHEIKMEHTa.  ODBOJIOLUS
ynpaBieHdecko Mbicin.  Kiaccudukamuss 3akoHOMEpHOCTEH — ympaBiieHus. [IpuHITUIIBI
MeHeKMeHTa. (OCHOBBI  METOJOJIOTMM  MEHEIKMEHTA: CHCTEMHbIM, KHOepHETHYECKHil,
CUTYallMOHHBI MOAXO0nbl. Pa3BuTHE METONOJOTMM MEHEIKMeHTa. B3auMocBs3b METOJ0B
yrnpasieHusi. OpraHu3zaliOHHO-TIPABOBbIC, aJMHUHUCTPATUBHBIC, YKOHOMHYECKHE, COI[MAILHO-
MICUXOJIOTHYECKHE METOJbl. MEHEDKMEHT KaK CHUCTeMa YIPaBICHUS W CleUUaIbHBIA BHUJ
nestenbHOCTH. [loHATHE cucTeMbl MeHemkMeHTa. CyIIHOCTh YIpaBi€HHUs U MEHEIHKMEHTA.
OO0bekT u cyObeKT ynpasieHus. Busl ynpaBneHus. MeHeXKMEHT Kak sIBJICHHE, KaK MPoIIecc, Kak
CHUCTeMa, KaK OTpaciib HAy4HbIX 3HAHUHM, KaK HCKYCCTBO, KaK KaTeTOpHs JIOJAEH, 3aHSATHIX
yIpaBICHUYECKUM TPYIOM, Kak ammapar ymnpaieHus. OpraHuzaius Kak OOBEKT YIpaBlICHUS.
XapakTepucTuka opraHuzanuid. BHemmHsss M BHYTpeHHssI cpefda opraHu3anuu. KoMmoHeHTHI
BHeIIHEH cpenbl. KOMIOHEHTH BHYTpeHHEH cpelbl. BiusHue BHENIHEH cpeapl Ha BHYTPEHHIOKO
cpeny opraHu3anuu. AHaau3 OpPraHU3aIlMOHHOW Cpelbl W ero 3HaueHue Ans dPPEeKTUBHOTO
yIpaBICHUS.

Pazoen 2. @yukyuu u memoovl menedyicmenma. llnanupoBaHue, opraHuzanus,
MOTHBAIlUS U KOHTPOJIb Kak (YHKUMHU MeHemKkMeHTa. DyHKIUHM yrnpaBieHUsS. MeToabl
yhnpaBieHuss W uX Kiaccudukanus. llenemonaranve W NPOrpaMMHO-IENEBOW METOJ B
ylpaBiIeHUH. AHamu3, MPOTHO3UPOBAHUE, PETYIHPOBAHHUE U KOPPEKIUS B YIPABICHUU.

CTpaTeFI/IquKOC 1 TAKTUYCCKOC ITUIaHUPOBAHUC.



Pazoen 3. Texnonocua npunamusa ynpagienueckux peutenuu. Ilonarue
«yTpaBJIEHYECKOE pEIIeHUe». DTambl MOATOTOBKH M pa3pabOTKH yIMPaBICHUECKUX DPELICHUN.
CrniocoObl PUHATHS PELICHUN: PAllMOHATIBHBIN, aIMUHUCTPATUBHBIN M WHTYUTUBHBIN. MeTOIbI
TPYIIOBOTO MPUHATHS PELICHUI: MO3rOBas aTaka, METOJl HOMHHAJIBHOU Ipymbl, MeTo Jlenbdu.
@yYHKIMN PELICHUs B OPTaHU3ALUN JIEATEIBHOCTH. YIIPaBICHYECKUE PEIICHUS B OPraHU3aluu
Kak cBs3yromuil npouecc. HeoOxonumble 35eMeHThl B NPHUHATUM pelieHuil. PasHoBuaHOCTH
peuieHui: B Mpolecce IUIAHMPOBAHUSA, B IIPOLIECCE OpPraHU3alMM JCSATENbHOCTH, B IIpoLEcce
MOTHBAIMM MEPCOHAJIA, B Ipolecce KOHTpoJid. TpeboBaHMs K MPOLEAYpE MPUHSATUS pPEIICHUN.
[IpaBuna npunsatus pemenuil. Knaccugukanus u xapakTepuCTHKa YIPaBIEHYECKUX PEIICHUM.
OcHoBHble ycinoBUS 3(G(EKTUBHOCTH yIpaBiieHUeCKuX pemieHnil. KoHTpons peanuzanuun

YIIPABJICHUYECKUX PEUICHUN. YTIPaBICHYECKUE PEMICHUS U OTBETCTBEHHOCT.

[esioBasi puropuka

Henn pucnumiauHbl - (GOPMUPOBAHWE PHUTOPHYECKOTO MBINUICHHS, BOCIUTAHHE
KYJIBTYPBI JISTIOBOTO OOIIEHUS; TPUOOPETCHHE YMEHUIA W HABBIKOB, ITO3BOJISIOIINX YIPABIISATH
oO1IeHneM B J1eJI0BOM cepe; moBbIIeHUE 00IIel peueBOr KYIbTYpPHI.

MecTo NMCHUIUIMHBI B CTPYKTYype Npo(hecCHOHANBHON MOAroTOBKH: [lucuuruinHa
«JlenoBasi puTopHKa» B 0a30BYIO 4YacTh OJIOKa AMCIUIUIMH OOpa3oBaTEeIbHON MPOTPaMMBI TIO
HarpaBiieHnt0 moarotoBku 46.03.02 «JlokyMeHTOBEJCHUE M apXUBOBEICHUEY», KBATH(PUKAIINS
(cTenens) «OakanaBpy. JucHUIUIMHA U3ydaeTcs BO 2 CeMECTpe Ha OUHOM dopme oOydeHus u B 1
ceMecTpe Ha 3a049HOU (popme oOydeHus .

®opmMupyemMble KOMIETEHIHHN:

o CNOCOOHOCTh K KOMMYHHKAIIUM B YCTHOW M MUCHbMEHHOW (popMax Ha pycCKOM U
WHOCTPAaHHOM  SI3bIKaX JUIS  pEIICHUS 3aJa4  MEXJIMYHOCTHOTO W MEKKYJIbTYPHOTO
B3aumoeiicteus (OK-5);

o CIOCOOHOCTh PabOTaTh B KOJUICKTHBE, TOJCPAHTHO BOCIPUHUMAS COIMATIbHBIC,
ATHUYECKHE, KOH(DECCHOHANbHBIC U KYTbTypHbIe pazauuus (OK-6);

. CIIOCOOHOCTh K CaMOOpraHu3aIiuK U camoobpasosanuio (OK-7);

J CIOCOOHOCTH YBRXXUTEIHHO U OEPEIKHO OTHOCUTHCS K HICTOPHUECKOMY HACIEAUIO U
KyJbTypHbIM Tpaguism (OK-11).

OcHoBHOE coaepKkaHue:

Pazoen 1. Hcmopusa ¢popmupoeanus u pazeumus pumopuku KaK CHeYuanbHoul
obnacmu uenoeeueckoii Kyaomypsl. Teopus U UCTOpUSl KJIacCU4ecKoil putopuku. Pazpurtue
putopudeckux unaeil B Poccun. HckyccTBo nemoBoro oOIIeHHS Kak OJAHO W3 HampaBlICHUN

COBpeMCHHOﬁ PUTOPUKH. Ponb PCUYCBBIX YMCHI/Iﬁ B Ppa3BUTHUU HpO(I)CCCI/IOHaHBHBIX Ka4dcCTB



nuuHocTH. KOMMyHHMKAaTMBHAsh KOMIETEHIUS JEJIOBOro 4ejoBeka. OOmas XapakTepHCTHKa
JenoBoro ctuist oomenus. Llenu, TemaTrka, CTpyKTypa, S3bIK I€JI0BOTO B3aUMOICHCTBUS JIIOCH.
®opMaTM30BaHHOCTh M PErJIaMEHTUPOBAHHOCTD CIIOCOOOB OCYIIECTBIICHUS JETOBBIX KOHTAKTOB.
[IpaBuna nenoBoro cTuist OOIIEHHUS.

Pazoen 2. Cneyugpuxa ycmnozo 0enogozo oouenusa. Jlenosas decena Kak crocoo
paspelieHus  yrpaBieHYECKHX TnpoOiieM. Breibop ¢opmbr  Oecenbl, 00YCIOBICHHBIN
yIpaBJIeHYECKUMU 3a7adyamMu. Buasl 1e10BbIX Oecen U UX CTpYKTypHasi opranuzanms. [Ipuemsl
CO3/IaHUsI MUKPOKIIMMATa, Pacrojiararoniero K KOHCTPYKTHBHOMY U JIOBEPUTEIILHOMY Pa3rOBOPY.
Metoipl BO3aeCTBYS apTHEPOB Apyr Ha jpyra. CrnocoOwl ycBoeHus uH@opmaruu. Jlenosoe
COBelllaHWe Kak »(P¢exTuBHas @opma KOJUIEKTMBHOTO MbIIUIEHUS. THUIMBI COBElaHUM.
[TonroToBka cOBeHmIaHHWS M YCIOBHS €0 Pe3yIbTaTUBHOCTH. VICKYycCTBO BEIEHHS JEIOBBIX
MeperoBopoB B KOHGUMKTHOW cuTyanuu. CojepkaTelbHbIe W MPOIEIypHBIE AacleKThl B
MOATOTOBKE neperoBopoB. OCHOBHBIE (a3bl MEPETOBOPOB M MOJTHOMOYHOE MPEACTaBUTENHCTBO.
Crpareruu neperoBopoB. AHaJIW3 NOBEIEHUS MapTHEPA U caMOaHaJIM3 YYaCTHUKA IEPErOBOPOB.
OcobGennoctu TeneOHHOW KOMMYHUKAIUU. TpeOoBaHUS K BEICHHUIO JICTOBOTO Tele(OHHOTO
paszroBopa. OCHOBHbIE TIpaBUjia BEACHUS JIEJIOBOTO TelePOHHOr0 pa3roBopa. (OCHOBBI
noJyieMu4yeckoro MacteperBa. Crop Kak croco0 KOJUIEKTUBHOTO UCCIIEOBaHUS TpoOieMbl. Bubl
cropoB. Tumbl U 0COOEHHOCTH YYaCTHHUKOB CIOpa. APryMEeHTAllMOHHAs AEATEIbHOCTh Kak
obocHoBaHue Te3uca. TpeboBaHus, NpeabsBIsIEMbIE K TE3UCY U apryMeHTaM. THIbl apryMeHTOB.
OmuOKku B apryMeHTalMOHHON JesTeNbHOCTH. [IpUHIINIIBI U MTpaBuiia BEJCHUS CIIOpA.

Pazoen 3. Peueeasa Kynomypa 0e106020 uenogeka. VMUK COBPEMEHHOIO JIE€JI0BOTO
yenoBeka. KauecTBa, CrOCOOCTBYIOIME YCTAHOBJICHHUIO [IENOBBIX KOHTAKTOB: OTHYECKHE U
CTpaTernueckue MOJENU IMOBEACHHUs JIEIOBOTO udeloBeka. PedyeBas MaHepa Kak MpOsIBICHHE
npodeccHoOHAIbHONM W KOMMYHHKAaTHBHON TI'PaMOTHOCTH, OOLIEH KyIbTypbl M HPABCTBEHHOT'O
obnuka aenoBoro venoseka. MckycctBo camonpesenTtanuu. [lpuemsl hopMupoBanus aTTpakiuu
(MpUBNEKaTENbHOCTH). YCTAaHOBIIEHHWE U TOJCpKAHHE JEJIOBBIX KOHTAKTOB. Curyauus
oOmieHuss u BBIOOp peuyeBoro moeneHUs. OnpenencHUe COLUAIBLHO-MPO(ECcCHOHATBEHON posin
y4acTHUKOB 00mieHusi. ColuanbHO-CUMBOJIUYECKHE CPEICTBA JEMOHCTpAlMU O(UIIUATBHOTO
craryca. CUTyaTHBHBII cTaTyC y4acTHUKOB oOuieHus. HeBepOanbHble cpeicTBa B YCTaHOBJIEHUHU
JIeTOBBIX KOHTAKTOB. [IpHUnMHBI KOMMYHUKATHUBHBIX HEYAa4 M UX YCTpaHeHHe. TeXHHUKa peud B
nenoBoM oOmeHuu. PedeBoil ammapat u ero pabota. Ponp npixaHus B peyeBOM AEHCTBUM.
3HayeHue rojoca A BoclpusATHa peun. Dusznonornyeckue cBOMcCTBa rojoca. ATaka 3BYKa.
Jlenenue peueBoro rojoca Ha peructpel. LleHTpanpHoe 3Bydanue. OuryiieHue 3ByKa B

pE30HaTOpax. I[I/IKI_II/IOHHBIC HCAOCTATKM W TMYTU HUX YCTPAHCHUA. PeueBoii CIyX H



BbBIPA3UTCIBHOCTL 3BYYallCro CJIOBA. Kommekcnas TPCHUPOBKA TIOJIOCOPCYCBLIX HABBIKOB

(cucreMa ynpaxHEHUH).

TexHoJI0rnU MPOrpaMMHPOBAHUS

Hean mucuumIMHbI - GopMUPOBaHNE TEOPETHUECKUX 3HAHUHA U MPAKTHYECKIX HABBIKOB
HCI0JIb30BAaHUsl 0a30BBIX COBPEMEHHBIX TE€XHOJOIMI MpOrpaMMHMpOBAHMS ISl PELICHUs 3a]ad
JOKYMEHTAI[MOHHOTO 00€CleYeHus] yIpaBJ€HUs M apXUBHOTO Jejla C IMPHUMEHEHUEM
COBPEMEHHBIX METOJIOB U TEXHOJIOTHH MPOrpaMMUPOBAHHUS.

MecTo AucHMIUIMHBI B CTPYKTYype npodgeccuoHaNbHOW MOAroToBKM: JlucuunianHa
«TexHonorum nporpaMMHpoBaHus» B 0a30BYyI0 4YacTh OJ0OKa AWCHUIUIMH 00pa30BaTEIbHOM
MporpaMMBbI 10 HampaBjieHUI0 NoaroToBku 46.03.02 «JlokyMEeHTOBEJACHUE U apXHUBOBEICHHEY,
kBanuduKkanus (CTeneHb) «OakagaBpy. JucuumimHa u3yqdaercs B 7 ceMecTpe Ha 0uHO# dopme
oOyueHus u B 8 ceMecTpe Ha 3a04HOM popme 0OyueHus.

®opMupyemMble KOMIETEHIIMT

. BlIaZicHHe Oa30BbIMU 3HAHMSIMH B 00JacTH HH(MOPMAIMOHHBIX TEXHOJOTUMN
(mporpamMMHBI€ TPOAYKTHI, UCIIOJIB3YEMbIE B YIIPABJICHUU JOKYMEHTAMU, CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupOoBaHus JokyMeHToB) (OITK-2).

Coaep:kaHue TUCHHUILINHBI:

Pazoen 1. Texnonocusa pazpadomku npocpammunozo oodecneyenus. llporpamma kKak
(dbopManu30BaHHOE OMHUCAaHUE Npolecca. TeXHOJOrus MNPOrpaMMHUPOBAHUS KAaK TEXHOJIOTHS
pa3paboTKU HAIEKHBIX MPOTPAMMHBIX CpeICTB. BHeliHee omucaHue mpoOrpaMMHOTO CPEICTBa,
ero HasHauenue. OmpeneneHue TpeOOBaHUN K MHporpaMMHOMY cpeAcTBy. Crenudukanus
KayecTBa MPOrpaMMHOTO cpeacTBa. OyHKIMOHAIbHAS crieU(UKAIIS TPOrPaMMHOTO CPEJICTBA.
MeTo/1bl KOHTPOJISI BHEIIHETO OMUCAHUs MporpaMMHOro cpeacta. CrocoObl 3aUCH allTOpUTMA.
Crenuuka pa3pabOTKU MPOTPaMMHBIX CPEACTB. JKU3HEHHBIN LUK MPOTrpaMMHOIO CpPEICTBA.
OcHoBHBIE MOAXOMABI K OpraHu3aluu mnporecca cosznaHuss ¥ ucnons3oBanusi [IC. Ilonsitue
KayecTBa mporpammHoro cpeactsa. Obecneuenne Haaesxxknoctu [1C.

Pazoen 2. Coepemennvlie mexnonozuu npoPammupo8anus 3j1eKMPOHHBLIX APXUBOS.
OCOOEHHOCTH HCIOJIB30BaHNUA OOBEKTHO-OPUEHTHPOBAHHOIO MPOrpPaMMHPOBAHUSA B CHCTEMax
3JIEKTPOHHOTO  JIOKyMEHTOOOOpOTa,  ANIEKTPOHHBIX  apxuBax. lIpuHIMIBI ~ O0OBEKTHO-
OpUEHTUPOBAHHOTO  HporpaMMupoBaHus.  Mcnonp3oBaHMe ~— KJaccoB B OOBEKTHO-
OPUEHTUPOBAHHOM MPOTpaMMUpOBaHUH. OCHOBBI BU3YaJIbHOTO IPOTPAMMHUPOBaHUs, OMOIHOTEKA

VCL.



CoBpeMeHHBII JTUTEPATYPHBbIN Npouecc

Heas aucuuniauubl - GopMupoBaHHE 3HAHWH 00 OCHOBHBIX 3Tamax HCTOPUYECKOTO
Pa3BUTHUS TUTEPATYPHI, BAXKHEUIINX JTUTEPATYPHBIX HAPABICHUSAX U aBTOPaX, Xyl10KECTBEHHbBIX
0COOEHHOCTSIX ~ Hambojiee  3HAUYMMBIX  JIMTEPATypHBIX  TPOHW3BEACHUH;  OBJAZCHUE
TEPMHUHOJIOTHYECKUM aIlapaToM UCTOPHUH JIUTEPATYPHI.

MecTo AUCHMIUIMHBI B CTPYKTYpe NPO()eCCHOHAJBLHOH NMOAroTOBKHU. JlucuumiauHa
«CoBpeMEeHHBIN JIUTEPATYPHBIN MpoIece» B 0a30BYI0 4acTh OJI0Ka AUCHUILUINH 00pa30BaTEIbHON
MIPOrpaMMbl 10 HarpaBieHuIo moaArotoBku 46.03.02 «JlokyMeHTOBEIEHUE U apXUBOBEICHUE,
kBasin(ukanus (creneHn) «Oakanasp». JucuuninHa usydaercs B 4 cemectpe.

dopmupyemMble KOMIIETEHIIUM:

J CHOCOOHOCTh K KOMMYHHKAIIMM B YCTHOM M MHMCbMEHHOU (hopMax Ha PyCCKOM U
WHOCTPAaHHOM  SI3bIKax JUId pelIeHHus] 3aJad  MEXKIUYHOCTHOTO M MEXKKYJIbTYpPHOTO
B3aumoerictus (OK-5);

J CIIOCOOHOCTH YBRXXUTEIBHO U OE€PEKHO OTHOCUTHCS K HICTOPHUECKOMY HACIEAMIO U
KyabTypHbIM Tpamuimsm (OK-11).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Jlumepamypa 2 non. 1950-1960x 22. Jlutepatypa nepuona «otrernenny. (A.
TBapnosckuii, E. Esrymenko, A. Bo3snecenckuii, P. PoxnecrBenckmii, H. PyGioB).
Bo3HukHOBEHUE «aBTOPCKOM MecHW» U posieBas Jupuka B. Bricorkoro. «/loktop XKuaro» b.
[Tacrepnaka kak ¢unmocodckuit poman. «JlepeBeHckas mpo3a» B. llykmmnHa. /[Ba mokoseHus
JIEpPEeBEHCKUX JKHUTeNeH, mpobieMa mapruHanuiauuu B aujoruun @. AOpamona «llenmares» u
«AJbKay.

Pazoen 2. Jlumepamypa 1970-80x ze. Ycuienue ¢uiaococKoro moTeHIMaza Mpo3sl,
JyXOBHBIE€ MCKaHUS JIUTEPATYPbl, IPOTUBOCTOSIHUE MOJIUTHYECKON crarHanuu. /(uccuaeHTckoe
JNBWKEHHUE W aHJerpayHaHas KyiaeTypa. Jlupuka WU. Bponckoro. Jlupuka 3K3uMCTEHUIMATIBHOTO
nepexxuBanus A. TapkoBckoro. Owntonorumyeckas mnposa: B. ActappeB «llapp-poioay.
ConmanbHo-punocodekas mpodbnematuka noBect B. Pacnmyruna «lIpomanue ¢ Matepoii».
«Boennass mpo3a». JIMpUKO-UCIOBENAIbHbIE MHTOHALMH, OHK3UCTCHIMAIbHBIE MOTHBBI, B
npousBeneHuax 0. bonnapesa, B. beikoBa, I'. baknanosa, b. BacunbeBa. «Jlarepnas nposa» A.
Comxenunpina («OnuH neHs MBana JlenucoBuya», «Apxumenar ['YJIATY). «Kombimckue
pacckaszb» B. IllamamoBa. «I'opoackas mposa» lO. Tpudonosa. «Maruueckuii peaausm» Y.
AiirmaroBa («bypanHblil nomycranok»), A. Kum («benka»). Jlutepatypa «copokanetHux» (B.
Maxkanun). [Ipamatyprus. Teatp A. Bamnunosa.

Pazoen 3. Jlumepamypa nocmmoodepnuzma. Kpusuc oOmiectBeHHoro Obitusi (B.

Pacnyrun «Iloxap», B. AcrapneB «IleqanbHblil TeTeKTHB»). DcxaTojorusMm pomana-muda Y.



AvitmatoBa «TaBpo Kaccanape». BO3HHKHOBEHME pyCcCKOro mnoctmojaepHusma. Jluteparypa
noctmoiepuuzma. Merapeanusm (A. Epemenko, O. Cenakosa, . XKnanos). Konnenryanusm (/1.
[Tpuros, JI. Pyounmreiin, Be. HekpacoB) kak JBM)KEHHE MCKYCCTBA 3a MPEIENIbI UCKYCCTBA, B
obnacte KyneTyphl (mo M. Dmmreitny). Poman A. butoBa «Ilymkwackuii mom». [Tosma B.
EpodeeBa «MockBa - Ilerymkun». [Toctmoneprucrckas mposa koHma 1990-x — 2000 rr. (B.
[Ivenyx, B. IleneBun, T. Toncras)

ba3bl 1aHHBIX

Hean TuCHMIIMHBI — U3YYSHHE METOJIOJIOTHU TIPOSKTUPOBAHUS 0a3 TaHHBIX; OBJIAJICHUE
TEXHOJIOTUSIMU TIPOSKTUPOBaHWS 0a3 JaHHBIX; (OpMUpOBAaHUE TPAKTHYECKUX yMEHUU
MIPOEKTUPOBAHMS U CO3JaHUS 0a3 TaHHBIX.

MecTo TUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucrurimHa
«ba3pl nmaHHBIX» B 0a30Byl0 dYacTh OJIOKa JUCHMIUIMH OOpa30BaTeIbHOW MIPOrpaMMBbI IO
HampaBlieHHI0 1oArotoBku 46.03.02 JlokyMeHTOBeZeHHE U apXuBOBeJeHHE (Mpoduib
MOATOTOBKH «OpraHu3anus yIpaBICHUS 3JEKTPOHHBIMH JOKYMEHTAMW»), KBaTHU(pUKAIUS
(crenenp) «bakanaBpy. Juciumnna nzydaercs B 6 cemecTpe.

®opmupyemMble KOMIIETEHIIUH

) BlIaJicHue 0a30BBIMH 3HAHUSAMH B 00JacTM HMH(POPMAIMOHHBIX TEXHOJOTHH
(mporpamMMHBI€ TPOAYKTHI, HCIIOJIB3YEMbIE B YIIPABJICHUU JOKYMEHTAMH, CHCTEMBI JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

o CIIOCOOHOCTh CO37aBaTh M BECTH CHCTEMbI JOKYMEHTAlIMOHHOTO OOecreueHus
yIpaBJIeHUs B OpraHu3aiuy Ha 6a3e HoBeimux texuoorui (ITK-29).

Cojaep:kaHue TUCHUILINHBI:

Pazoen 1. Beeoenue ¢ o6azvl oannvix. llonstue O6a3bl nmaHHBIX. [IpemmyrecTBa
ucrnosib3oBanus 0a3 ganubiX. [lonb3oBarenn ©6a3 gaHHbIX. OCHOBHBIE (YHKUHUU TPYIIIBI
aaMHUHHUCTpaTopa 0a3 maHHBIX. JKM3HEHHBIA UK 0a3 JaHHBIX. ApXUTEKTypa 0a3 JaHHBIX U
KJaccugUKaus MoJieNeld JaHHBIX, HCIOIb3yeMbIX Ha pa3HbIX 3Talax XU3HEHHOro LHUKIa 0a3
naHHbIX. TpexypoBHEBas MOJEINb CUCTEMBI YIIpaBiIeHus 0a3 TaHHBIX (YPOBEHb BHEITHUX MO/IEIIEH,
KOHLIENITyalbHBIA YpOBEHbB, (hu3nuecKkuil ypoBeHb). Jlorndeckas u ¢uszndyeckas HE3aBUCUMOCTD
pu pabote ¢ naHHBIMU. [Iporiecc MpoXokKAeHUS MOIH30BATENBCKOTO 3anpoca. MoJens JaHHbBIX.
Nudonornueckre u Aatajoruyeckue MOAETU JaHHBIX.

Pazoen 2. Ilpoekmuposanue 6a3 Oannvix. VHPoTOrHUeckoe MoJENIUpPOBaHHUE
npenMeTHol oOnactu. PensiimoHHble 00BEKTHl JAaHHBIX. [loHsATHE 1enocTHOCTU. Buabl
[[eIOCTHOCTU. PensnnonHas anreOpa. ANTrOpuTM TMEpexojia OT MOJENH «CYIIHOCTh-CBSI3bY» K
pensuuoHHOW Mozenu. [IpoekTHpoBaHUE PESIMOHHBIX 0a3 JaHHBIX Ha OCHOBE IMPHUHIIMIIOB

HOpMaJIn3aluu.



Paszoen 3. Peanusayusn penrsyuonnoii mooenu ¢ cpeoe eviopannoin CYB/] (MS Access).
Co3nanne T1abmun. IlocTtpoeHne cxeMbl [aHHBIX. 3aJaHUE OTPAHMYCHHUN IIETOCTHOCTH.
Tabnuanerit 5361k 3anpocoB (QBE). Bo3moxHOCTH cOBMECTHOH 00pabOTKM HECKOJIBKUX TaOIHII,
CBsI3bIBaHME TaOMUI. B0O3MOXHOCTH TpyNIUPOBKY JaHHBIX. KoppekTupyromue 3anpockl. S3bIk

3ampocoB SQL.

OCHOBBI TOCYyJaPCTBEHHOH KYJIbTYPHOI NOJUTHKHU Poccuiickoit Pegepannu

Heaun nucuunauHbl - GOPMUPOBAHUE LIETOCTHOTO MPEACTABICHUS O CYIIIHOCTH, MOJIEISX
1 3BOJIIOIIMH TOCYIapCTBEHHOMN KyIbTYpHOU NOIUTHKU P®D; coneiicTBue pa3BUTHIO CiocOOHOCTEN
oOyyaroumxcsd K CaMOCTOSTEIbHOMY aHAIMU3y COOBITUH KYJIbTYPHOM >XHU3HH; PacCMOTpEHHE
OCHOBHBIX PECYpCOB KYJIbTYPHOW TOJUTUKH (HOPMATHUBHBIX, JOKYMEHTAJIbHO-TPABOBHIX,
KaJIpOBBIX, (PMHAHCOBBIX W MAaTE€pPUATBHO-TEXHUUYECKUX); BBHIPAOOTKA y CTYACHTOB NMOHUMAaHUS
HaIlpaBJICHUH M CYIIHOCTH COBPEMEHHOW TOCYIapCTBEHHOW KyJbTYpHOU monutuku PP B ee
LIEHHOCTHO-HOPMAaTHUBHOW COCTABJISIOLIEH.

MecTo TUCHMILUIMHBI B CTPYKTYpe Npo¢ecCHOHAIBbHOMN MOAT0TOBKM:

HucuunnuHa «OCHOBBI  TOCYAApPCTBEHHOM  KyJIbTypHOM monauTuku Poccuiickoii
denepanun» BXOIUT B 0a30BYI0 4acTh OJIOKa MMCHIUIUIMH 0Opa30BaTEIbHON MPOTPaMMBI TIO
HarpaBiieHnt0 noarotoBku 46.03.02 «JlokyMEHTOBEACHUE M apXUBOBEICHUEY», KBaTU(UKAIUS
(cTenens) «OakanaBpy. JucuuminHa u3ydaeTcs B 5 ceMecTpe.

®opMupyeMble KOMIIETCHIMH:

. CHOCOOHOCTh pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCHPUHUMAS COIMANIBHBIEC,
ITHUYECKHE, KOH(DECCHOHANbHBIC U KyIbTypHbIe pazauuus (OK-6);

. CIOCOOHOCTH YBRKUTEIHHO U OEPEKHO OTHOCUTHCS K HICTOPHUECKOMY HACIEAMIO U
KyabTypHBIM Tpamuiusm (OK-11).

OcHOBHOE cO/lep:KaHue:

Tema 1. Beeoenue é ocnoewt KyibmypHou nonumuxu. TpakTOBKA MOHATUS «KYJIbTypHas
nonuTukay. llenb, cTpaTernueckue 3agadyu, COJACPKAHUE M MNPUHIUIBI TOCYIAPCTBEHHOMU
KYJIbTYPHOM MOJIUTUKHU.

Tema 2. Ilennocmmuo-nopmamuenasn UUGUNUZAUUOHHAA cocmaenanwan
20Cy0apcmeenHol  KyabmypHou noaumuku. lIeHHOCTHO-HOPMATUBHBIM LIMBUJIM3AaLMOHHBIN
MOAX0J B KYIbTYpHOM monuTUKe. BocnurarenbHas cocTaBisionias TrocCyJIapCTBEHHOU
KYJIbTYpHOU MONMUTUKU. KyIbTypHBIN CyBEpEHUTET.

Tema 3. Ilpagoesoe pezyrupoganue 6 cghpepe 20cyoapcmeeHHOIl KyabmypHOl NOTUMUKU.

KOHCTI/ITyHI/ISI Poccuiickoit <Dez[epau1/m O IMpaBax nu CBO60,Z[E[X YCJIOBCKA U I'pa’X/IaHUHA B cq)epe



KyneTypbl. Kiaccupukanuss HOPMATHBHBIX IPAaBOBBIX HMCTOYHHKOB TOCYAApPCTBEHHOM
KYJIbTYpHOU NOJUTUKU Poccum.

Tema 4. I'ocyoapcmeo u kynomypa 6 coepemennoit Poccuu. KynbTypHas MoauTHKa
rocyiapcrsa Kak COIMalbHOE siBieHHE. OCHOBHbBIE KOHIIETITyaJbHbBIE MOJIEIM BO3MOKHOTO
Pa3BUTHUS U COBEPIICHCTBOBAHUS TOCYIaPCTBEHHON KYIbTYPHOM ITOJIUTHUKU.

Tema 5. Ocnoeénvle HanpaeneHus 20cyO0apPCMEEHHOU KYIbMYPHOU NOAUMUKU
cospemennoui Poccuu. HanpaBneHus rocyJapCTBEHHOM KYJIbTYPHOW MOJUTUKU IO BHJAM
KYJIbTYPHOH JiesTenbHOCTH. OCcOOEHHOCTH roCyAapCTBEHHOM MOJIMTUKY B 0071aCTH OMOIMOTEYHO -
MH(OPMALMOHHON JESITETbHOCTH.

Tema 6. Ypoenu u mexanuszmol ynpasnenus ¢ cgpepe Kyaomypul. YpOBHU YIPaBICHUS
KylIbTypol  coBpeMeHHOM Poccun: QenepanbHblil, pernOHANbHBIA, MYHULUINAIbHBIN.
HanmonaneHas a1exkTpoHHas OMOIMOTEKa M HallMOHAJIbHBIE JIEKTPOHHBIE aPXUBBI MO PA3IUYHBIM
OTpacJIsiM 3HaHUS U cepaM TBOPUECKOH AeATeIbHOCTH.

Tema 7. Mesxcoynapoonaa Kyavmypnaa noaumuka Poccuiickou ®@edepayuu.
Koneennmn OOH mno Bompocam o0pa3oBaHMs, HayKd U KYyJAbTYpbl. Pollb MeXIyHapOIHBIX
MHCTUTYTOB B peaau3alMyd KyJIbTYpHOM moauTuku. CoBpeMEHHblE NPOEKTHl B 001acTH

COTPYIHHYECTBA U KYJIbTYPHBIX KOHTaKTOB.

dusnyeckasi KyJabTypa U ClIOPT

Henn pucnumiaumHbl — (QOPMUPOBAHUE HABBIKOB CaMOCTOSTEIBHOTO, METOAMYECKU
MPaBUJIBHOTO HCIIOJIb30BAHUSA METOJOB (PM3UYECKOTO BOCHHUTAHUSA M YKPEIUICHHUS 30pPOBBS C
1eNIbI0 00ecreueHus MOJHOILIEHHOM COMAIbHOM U MPO(eCCHOHATBHON AESITETbHOCTH.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«Dusnueckas KyJlbTypa» BXOIUT B 0a30ByH0 YacTh OJOKa AMCHUIUIMH 00pa3oBaTENbHOMN
porpaMMsbl 1o HamnpasieHut0 noarotoBku 46.03.02 «/{okymeHTOBEAEHUE U apXUBOBEACHUE,
kBannukanus (creneHs) «b6akanaBpy. JucuuminHa uyqaercs B 1 cemectpe.

®opmupyeMble KOMIETEHIIHH:

. CIIOCOOHOCTh HCIIOJIB30BaTh METOJBI U CpeAcTBa (DU3MUECKON KyIbTYpHl IS
obecriedeH s OJHOICHHO ColMabHOM U mpodeccruoHanbHoi nesrenbroct (OK-8).

OcHoBHOE conepkaHue:

Pazoen 1. Teopemuueckuii kKypc. duznyeckas KynbTypa B OOIIEKYJIbTYpHOH H
npoeccuoOHaNbHON MOATOTOBKE CTYJAeHTOB. COlMaTbHO-OMOIOTHYECKHE OCHOBBI (PH3HUECKOM
KyJnbTypbl. OCHOBBI 3/10pOBOTO 00pa3a *U3HH CTyAeHTa. Pu3nueckas KylbTypa B oOecriedeHun
3n0opoBbs. Ilcuxodusnueckre OCHOBBI Y4eOHOTO TpyJa M HMHTEIUIEKTYyalbHON JIESTENbHOCTH.

CpenctBa (pu3mveckoll KyJlbTypbl B PEryldpoBaHUHM paboTocriocoOHOCTH. OCHOBBI METOIUKU



CaMOCTOSITENIBHBIX 3aHATUH (pu3mdeckumu ynpaxkHeHusMu. CropT. MHAMBUIYaTbHBIA BBIOOD
CIoOpTa WK cUcTeMa (HU3UMUECKUX yrpakHeHHH. OCOOSHHOCTH 3aHATHI W30paHHBIM BHIOM
CIOPTa WM CUCTEMOH (pusnyeckux ynpaxHeHud. CaMOKOHTPOJIb CTYJEHTOB, 3aHMUMAIOIIMXCS
(GU3NYEeCKUMHU  yIIpakKHEHUsIMH ¥ criopToM. lIpodeccuonanbHO-nipuKiIagHas —(u3ndeckas
noaroroska (IIIIPIT) crynenTos.

Pazoen 2. Ilpaxmuueckuii Kypc. Jlerkoarnerudeckass moarotoBka. O310poBUTENbHAS
I'mmuactuka. [Togsukueie urpel.  CrOpTUBHBIE UTPBI (Bomeiibour, OackerOoI).
OO01epa3BUBaAOIIKE U CHEUAIbHBIE YIPaXHEHUS, HAllpaBJI€HHbIE HA TPO(UIAKTUKY U JIEUCHHE
npodeccuoHalbHBIX  3aboneBanuil, Kommuiekchl JIOK. AyroreHHas  TpeHUpOBKa U
ncuxocamoperyisiiua.  CpencrBa  TpOPMIAKTUKA — MPO(GECcCHOHATBHBIX — 3a00J€BaHUN U

yIIydieHus: paboToCOCOOHOCTH.

BAPUATHUBHAYA YACTD

HNudopmanunonHnas KyJbTypa CHeNHAJNCTA JOKYMEHTAIHOHHOT0 00ecneyeHust
ylpaBJieHUs 1 apXUBHOIO JieJia

Henan aucnuniamubl - GOPMUPOBAHUE LEIOCTHOTO MPEACTABICHUS O POJU U MeECTe
MH(OPMALMOHHON KYIbTYPBI B )KU3HU COBPEMEHHOTO O0IIECTBA, PA3TUYHBIX COLMAIBHBIX FPYIII
U JUYHOCTH; (OpMHUpOBaHHE HHPOPMAIMOHHOTO MHUPOBO33PEHUS U  HHGOPMAIIMOHHON
KOMIIETEHTHOCTH KaK OCHOBBI MPO(ecCHOoHAIbHOM NEeSTENbHOCTU U MPOodEeCCHOHANBHON ITHKHU;
pazButHe NPOGECCHOHATBHOIO CAMOCO3HaHMsSI B LEISAX JIMYHOTO Mpo¢eCCHOHATBHOTO
CaMOpa3BUTHUS U MOCTOSHHOTO MOBBIIICHHS] YPOBHS KBaJU(UKAMU BBITYCKHUKA OakajgaBpHara
10 HAMpPaBJICHUIO MOATOTOBKH «JIOKYMEHTOBE/IEHUE U apXUBOBE/ICHUE.

MecTOo NMCHUILUIMHBI B CTPYKTYype NPpo(hecCHOHANBHON MOATOTOBKHU: [lucuuruinHa
«UudopmanrionHas KyabTypa clieluanncTa JOKYMEHTAIMOHHOTO OOecreueHus YIpaBiIeHUS U
apXUBHOTO JIeNIay SBIJISAETCS 0053aTENbHON JUCIUIUTMHON BapUaTUBHOM yacTH OJ0Ka AUCHHUILIINH
o0Opa3oBaTeNbHOM MporpaMMel Mo HampaBieHHio noArotoBku 46.03.02 «/lokymeHTOBeneHuE U
apXUBOBEACHUEY», KBaNU(UKaIKs (CTeneHb) «O0akanaBpy. Juciuminna uzyyaercs B 3 ceMecTpe
Ha 04HOH Qopme oOydeHus u B 2, 3 ceMecTpax Ha 3a04HOI popme oOyueHus.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTh K CaMOOpraHu3aIiuK U camoobpasosanuio (OK-7);

J CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CpPEICTB

NOJTy4eHHs, XpaHeHus, nmepepadoTku nHpopmarmn (OK-10);



J BJIQJICHUE  HABbIKAMU  MHCIIOJIb30BAHMSI ~ KOMIIBIOTEPHOM  TEXHUKHM U
MH(OPMAIIMOHHBIX TEXHOJIOTUH B TOMCKE UCTOYHUKOB U JINTEPATYPbI, UCIIOIH30BAHUH ITPABOBBIX
0a3 JaHHBIX, COCTaBJICHUH OUOIHOrpaduyeckux 1 apxuBHbIX 0030poB (OI1K-4);

. CIOCOOHOCTh pemaTh CTaHAAPTHBIC 3a/1a41 MPO(ECCHOHANIBHON e TETFHOCTH Ha
OCHOBE MH(POPMATMOHHON U OHOIHOTpaduecKoil KyIbTyphl ¢ MPUMEHEHHEM HH()OPMAITMOHHO -
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C YYE€TOM OCHOBHBIX TpeOoBaHM HWH(POPMAIMOHHOM
oe3zomnacuoctu (OITK-6);

J BJIQJICHUE OCHOBaMHU  HMHGOPMAIMOHHO-AaHAJIIMTHYECKOW  AEATEIbHOCTH U
CIIOCOOHOCTBIO MMPUMEHSITH UX B ipodeccroHanbroi cdepe (ITK-2).

OcHoBHoOe coep:kaHue:

Paszoen 1. Teopemuueckue ocnogvl ungpopmayuonnoii Kyavmypoi. OCHOBHbIE (DaKTOPBI,
OTIpe/IeIMBIINE BO3HUKHOBEHHE ()eHOMEHa MHPOPMAIIMOHHOM KYIbTYpPBI: Mepexoa HHPOpMaIUU
B pa3ps] BaXKHEHIINX YHUBEPCAJIbHBIX KaTeropuil OOLIECTBEHHOIO pPa3BUTHUS; BO3pacTaHUE
o0beMoB  uH(popmanuu  (MHQOPMALMOHHBIA  B3pbIB M MHQOPMAIMOHHBIM  KPHU3HUC),
uHpopmaruzanusi oOmiecTBa, pa3BUTHE HHOOPMAIMOHHOW TEXHUKM M TEXHOJIOTHUH,
MH(pOpPMAITMOHHBIE PEBOJIIONINH, CTaHOBIIeHHE nH(popManmoHHoro obmectBa. [Ipeacrasienue 06
MH(OPMALMOHHON KYJAbTYype Kak o00JacTu KyJabTyphl. MHOIO3Ha4HOCTh U Pa3HOPOIHOCTH
MOHSATUWHO-TEPMHUHOJIOTHUECKOTO ammapara B cdepe HHPOPMAIMOHHONW KyIbTyphl. Poib
MH(POPMAITMOHHOMN KYJIbTYPhl B HHGOPMAIIMOHHOM OOIIECTBE U 00IIEeCTBE 3HAHUH.

CoctaB couMaJgbHBIX HMHCTUTYTOB, (OPMUPYIOIIUX HHPOPMAIMOHHYIO KYIBTYpPY
JUYHOCTH: CeMbsi, 00pa3oBaTeNbHbIE YUpexaeHus, ouobnuorexu, CMU.

Hestenbaocth OHECKO wun H®JIA no mnDoaroToBke 4dYeloBeKa K JKU3HH B
uHpopmanroHHOM obmiecTBe MHpopmalmoHHas KyapTypa Kak HaydHOE HalpaBJeHHue U 001acTh
obpa3zoBatenbHOi AestensHocTH B PO. Konuenuus popmupoBanus HHPOPMAITHOHHOW KYJIbTYPHI
JUYHOCTH

Pazoen 2. Texnonocuueckuit no0xo0 K hopmuposanuio UHGoOpMayuoOHHOU Kyabmypol
oaxanaepa 6 cghepe OOKymeHmayuoHHo20 obecneuenus ynpasieHus u apxuenozo oeaa. Cocras
MH(GOPMALMOHHBIX  PECYpCOB, O0ECIEeUYMBAIOLIMX OCHOBHBIE BHJbl IMPO(EeCcCHOHATBLHON
JESITEIBHOCTH 10 JOKYMEHTOBEJIEHUIO M apXUBOBEJACHMIO. THIO-BUAOBas CTPYKTypa
JOKYMEHTAJIBHOTO IIOTOKa IO JIOKYMEHTOBEIEHUI0 M apxuBOBeleHUIo. lcmosb3oBaHue
3aKOHOMEPHOCTeH  (YHKIMOHUPOBAHUS  COBPEMEHHBIX  JIOKYMEHTAJbHBIX TIOTOKOB B
npodeccHOHaTBbHON 1A TEIbHOCTH.

QHCKTpOHHLIC I/IH(I)OpMaI_II/IOHHBIe PECYPChI MO JOKYMCHTOBCACHUIO U apXUBOBCACHUIO.



B3anMocBs3p Mexay THIAMUA HHPOPMALIMOHHBIX 3aIIPOCOB U BHJIAMH PO EeCCHOHATBHON
nesTenbHOCTH. CTpYKTYpHO-CEMAaHTHUECKUN aHallM3 3allpoCcoB KaK CPEICTBO JUArHOCTHKU U
o0ecrieyeHns aAeKBaTHOCTU (POPMYIMPOBAHUS HHYOPMAITMOHHBIX 3aIIPOCOB.

CeepThiBaHie MH(POpPMALMM KaK BUJl MHTEIUIEKTYalIbHOW JesTenbHOCTH. Kpurnueckuit
aHain3 TekcTa. lIlpueMbl KpPUTHYECKOrO0 aHaiuu3a TeKCcTa.  AJITOpPUTMU3HPOBAHHBIE,
(hopMaM30BaHHbBIE M YBPUCTUYECKHE MPOLIEAYPHI CBEPTHIBAHUS HH(POPMALIUHU, NX COOTHOIICHUE
B TPAKTHYECKOW [ESATEIHHOCTH BBIMTYCKHWKA OakajgaBpuaTra I10 HANpaBJICHUIO IOJrOTOBKH
46.03.02 «JlokyMEeHTOBEJICHUE U apXUBOBEIICHUE.

O0111as1 TEXHOJIOTUS TOATOTOBKY MHPOPMAIIMOHHBIX TPOJAYKTOB KaK pe3yabTaTOB y4eOHOMH
U Hay4YHO-UCCIEAOBATEIILCKOM paboThl  CTyaeHTOB. OOmias TEXHOJOTHS TOATOTOBKH
MH(OPMALIMOHHBIX MPOAYKTOB MO MNPOPMIIO JEATENIbHOCTH BBIMYCKHUKA OakanaBpuara IO

HanpapJeHUIO TOArO0TOBKHU 46.03.02 «J[oOKyMEHTOBEACHUE U APXUBOBEACHUEY.

Opranu3anusi Hay4YHO-MCCJIe0BATEIbCKOI padoThl B TOKYMEHTAIIHOHHOM
o0ecrnieyeHNH yNPaBJIEHUSI M APXUBHOM J1eJie

Henun aucuMmiIuMHbl — U3y4eHHE MPUHLUIIOB, METOJOB OpPraHU3allMu U MPOBEACHUS
HAay4YHBIX HCCIIEOBAaHUH, CBSI3aHHBIX C pPa3pabOTKOH, BHEAPEHHEM U  yIpaBICHHEM
AIIEKTPOHHBIMU JOKYMEHTaMH; (OPMUPOBAHNE HABBIKOB OpPraHU3alMU U MPOBEICHUS HAYYHBIX
WCCe0BaHUHN TIPH PEIICHUH 3a/1a4 YIeOHOU U TPOPECCHOHATBHOM IeATETLHOCTH.

MecTo NMCHUIUIMHBI B CTPYKType NpodeccHOHAJbLHOM MOAroToBKHU: [lucuuminHa
«OpraHuzanus HaydyHO-HCCIEAOBATEIbCKOM paboThl B JOKYMEHTAIMOHHOM OOecreueHUun
yIpaBICHUS U apXUBHOM JIeJie» SIBIsIeTCs 00s3aTeIbHON TUCIUILIMHOM BapuaTUBHOM YacTu OJioKka
JTUCIUIIMH ~ 00pa30oBaTeIbHON  MpOTpaMMBl [0  HamparjieHWI0 noarotoBku  46.03.02
«JlokyMeHTOBeZIeHHE U apXUBOBeJCHHE», KBanu(puKkauus (cTeneHp) «bakanaBpy. JucuurinHa
U3y4aeTcs BO 2 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTh K HCIIOJIb30BAHHIO OCHOBHBIX METOJIOB, CIOCOOOB U CpEACTB
MOJIyUeHHMsI, XpaHeHus, nepepadbotku unpopmaimu (OK-10);

J CIIOCOOHOCTH MCHOJIB30BaTh TEOPETHUECKUE 3HAHUS M METOJbI UCCIICIOBAHMS HA
npaktuke (OITK-1);

. CIIOCOOHOCTh TMPUMEHSATh HAy4yHble METOIbl TMPU HCCIEAOBAHUU OOBEKTOB
npodeccroHanbHO# nesrensHocTH (ITK-1);

J CIIOCOOHOCTh BECTH HAYYHO-METOJUWYECKYID paldoTy B TOCYIapCTBEHHBIX,
MYHHUIIUTIATBHBIX apXUBax U apxuBax opranuzanuii (ITK-13).

OcHoOBHOE coepxaHue:



Pazoen 1. Hayka kak couuanvuvlii uncmumym oouiecmea. Hayka B COBpEMEHHOM
oOmectBe. McTopust pa3ButHsl, kiaccudukanus Hayk. Llens, 3a1aun, GyHKINU, CBOHCTBO HAYKH.
CrpykTypa HayKH. Hay4noe uccnemoBanue: o0masi xapakTepuCcTUKa, BuAbl. HoBamuu u
MHHOBAIlMM KaK pe3yJabTaT Hay4yHOro wuccienoBaHus. HaykoBeneHune M HayKOMETpHsS Kak
CaMOCTOSITENIbHBIC HaydHbIe AUCUUIUIMHBL MHpOpMalmOHHBI CcepBUC TpU OpTraHU3aAINH
Hay4yHbIX uccienoBanuil. HayuHo-uccinenoBarenbckas paboTa CTyJE€HTOB BBICIIETO y4eOHOTO
3aBEJICHUS B YCIIOBUSAX YPOBHEBOH CHCTEMBI 00pa30BaHHUS.

Pa3zoen 2. Memooonozuueckue 0cHo8bl HAYYHO20 nO3HanuA. MeTo0N0THs U CTpaTerus
HayyHoOro ucciefoBanusa. HayuHoe 3HaHMe u HayyHoe mo3HaHue. COOTHOIIEHUE MOHATUMN
«METO» U «Hay4yHbI MeTo/». Knaccudukanus MeToJ0B HAyYHOTO MCCIEA0BaHUSA. AJNTOPUTM
MTOMCKa HE0OX0JUMOT0 UCCIIEIOBATEIBCKOT0 MeTo1a. MeTo bl cOopa 1 00paboTKu HHOpMALIUK:
HaOJI0/IeHNe, SKCIIEPUMEHT, OMpOcC, KiacCHU(HKaIus, IIKaJIMpPOBaHHUE, CTpaTU(UKALUSL U Jp.
[Iporpamma Hay4yHOTrO HWCCIEAOBaHUS: METOJOJOTMYECKUH, METOINYECKUH, OPraHNu3allMOHHBIN

paznensl. Mcnonb3oBaHue pe3yiabTaToOB HAYYHOTO UCCIIEIOBAHUS B MPAKTUYECKON JEeSITENbHOCTH.

BBenenne B npopuias «Opranuzanus ynpapjaeHusi 3JIeKTPOHHbIMH J0KYMeHTaAMU»

Hean aucuMmiIuMHbl - (OPMHUPOBAHME TIPEACTABICHUA O CYIIHOCTH Oymaymien
npodeccHoOHAbHON JEesATeNbHOCTH, MYTSIX IENECHANPaBICHHOTO IUIAHUPOBAHUS COOCTBEHHOM
npodecCHOHANBHOM  Kaphephl  OakallaBpa 1O  HampaBieHWO  moAarotoBku  46.03.02
JlokymeHTOBe/leHHe U apxuBoBeleHUe (Mpouib MNOArOTOBKU «OpraHusanus yrnpaBiIeHHs
AJIEKTPOHHBIMU JJOKYMEHTAMM)).

MecTOo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKH: [lucuuruinHa
«BBegenue B npoduns «OpraHuzanusi yrnpapieHHUS SJIEKTPOHHBIMU JOKYMEHTaMU» SIBISETCS
00s3aTeNnbHON JAUCUMIUIMHOW BapuUaTUBHOW YacTH OJloKa JUCHUIUIMH 00pa3oBaTENbHOM
porpaMMbl 1o HamnpasieHHr0 NoarotoBku 46.03.02 JIoKyMEHTOBEIEHHE U ApXUBOBEJICHUE
(mpodunp moaroroBku  «OpraHuzanusi  YOpaBJICHUS  AJIEKTPOHHBIMU  JOKYMEHTAMU»),
kBanM(ukanus (cTeneHb) «0akataBpy. JuCHUIUIMHA U3yYaeTcs Ha Ha4ajdIbHOM dTare oOyueHus B
1 cemectpe.

dopMupyeMble KOMIIETCHIMH:

. CIMOCOOHOCTh K CaMOOpraHu3aIiuK U camoobpasosanuio (OK-7);

. BJIQJICHWE 3HAHUAMH OCHOBHBIX IMpoOieM B 00JacTH JOKYMEHTOBEACHHUS U
apxuBosenenus (I1K-3);

OcHoBHOe coaepKkaHue:

Pazoen 1. Hcmopua, coeépemennoe cocmosanue u MeEHOCHUUU Pa36umus

O0OKyMEHmOoB8eOeHUsa U apxueoeedeHus. 3apoXJIeHUE U pPa3BUTHE BUIOB MPO(eCcCHOHATBHOM



NeATeNbHOCTH B c(epe MOKYMEHTOBEIEHHS M apxuBoBeneHHs. [IpeameTrHoe MpoCTpaHCTBO
JTOKYMEHTOBE/ICHUS! M apXWBOBEACHUS B COBpeMEHHOM oOmiectBe. CTPyKTypa U coAepiKaHue
npoeccHOHaTBPHON JIEITENbHOCTH B c(epe TOKYMEHTOBEACHUS M apXWBOBeAeHUs. ba3zoBble
Kateropun cQepsl JOKYMEHTOBEICHHS M apXHBOBEICHHS: CYIIHOCTh W B3aUMOCBS3b.
Nudopmanwmsi, maHHBIE, TOKYMEHTHI. 3HaueHue JOKyMEHTa B JKM3HHM oOuiecTBa U
gyenoBeka. Victopudecknii xapakTep AOKyMEHTHpoBaHHs. OpraHu3amnus IesTeIbHOCTH CIYXKO
JOKYMEHTAI[MOHHOTO OOECTICUeHHs YIPaBJICHUS M apXWBOB B YCIOBUAX HH(DOpMaTH3AINU.
Hcnonb3oBaHne KOMIBIOTEPHBIX TEXHOJIOTHI B cepe TOKYMEHTOBEICHUS U ApXUBOBEICHUS.
Pazoen 2. Cooeprcanue u opzaHuzayus nOO20MOBKU KaAOpoe & cghepe
00Kymenmoeseoenus u apxueosedenusn. IIpaBoBble OCHOBBI MOJATOTOBKH KAaJpPOB BBICIIEH
kBannpukanuu B Poccun. Cuctema obpazoBanus. MexayHapoaHas AESTEIbHOCTh B 00nacTu
oOpazoBanus. Opranusaiys MoAroTOBKU KaJpoB B chpepe JOKYMEHTOBEICHUS U apXUBOBEACHHUS.
@denepalibHbII rocy1apcTBEHHBIH 00pa30BaTEeNbHBIM CTAaHAAPT BBICHIETO MPO(ecCHOHATBHOTO
obOpazoBanust 1o HampaieHuo 46.03.02 «/lokyMeHTOBeneHHEe W apXWBOBEACHHE» — Oa3oBas
MOJeNIb TOJArOTOBKM OakajgaBpOB JOKYMEHTOBEIEHUS M apxuBoBeaeHus.  CTpykTypa u
coJiep’kaHre y4eOHOro IlaHa MOJArOTOBKU OakanaBpoB ¢ npoduiieM «OpraHu3anus yrpaBieHUs
AIIEKTPOHHBIMU ~ JJOKYMEHTaMI». CrpykTtypa u opraHusauus y4yeOHOH U  Hay4yHO-
HCCIEA0BATENBCKON paboThl CTyneHTOB.  TexHonoruu yueOHoro Tpynma. HubopmannonHoe
obecrieueHne y4eOHOTO Tmporiecca. TpeboBaHMS K pe3yidbTaTaM OCBOCHHUS OCHOBHOM
00pa3oBaTeIbHON MPOTPaMMbl  BBIITYCKHHKOM TIO HaIlpaBJCHUIO TOoAroToBKH 46.03.02
«JlokyMeHTOBeZIeHHEe U apXUBOBeJCHHE» (Mpoduiib MOATOTOBKH «OpraHuzauus yIpaBICHUS
AJIEKTPOHHBIMU JIOKYMEHTaMm»), KBanudukamus (cremneHb) «OakanaBp». PemieHue Bompocos
TPYIOYCTPOIMCTBA B YCJOBHUSIX PHIHOYHOM AIKOHOMHUKU. BoO3MOXHBIE HampaBieHHs pa3BUTHUS

podeccuoHalIbHON Kapbephl.

Ynpasienue ungopmanueii u J10KyMeHTALHeH 3J1eKTPOHHOI0 NPABUTEIbLCTBA

Hesn pucuumiamHbl - (QOpPMUPOBAHME CHUCTEMHOTO IpeACTaBieHUs 00 OCHOBax
yIpaBiieHUs] MH(popMaruei u J0KyMeHTaluel 3J1eKTPOHHOTO IIPABUTEIbCTBA.

MecTo AMCHMILIMHBI B CTPYKTYpe NpOo(ecCHOHANbHON NMOAroTOoBKH: /lucuurivHa
«YnpaBieHue uHpopMalyed U JOKyMEHTalueH HIEKTPOHHOTO MPAaBUTENLCTBA» SBISETCA
00s3aTeNIbHOM  TUCUMIUVIMHOM BapuHaTHBHOM uacTh OJioka JMCUUIUIMH 00pazoBaTelbHOM
IIPOrpaMMbl 10 HampasieHnt0 noarotoBku 46.03.02 JIokyMEHTOBENEHHWE MU apXMBOBEACHUE
(mpouns  moxarotoBkn  «OpraHuzanys  yOpaBJIEHUS  AJIEKTPOHHBIMU  JIOKYMEHTaMU»),
KBaJMuKanus (cTeneHs) «bakanaBpy. JlucuuminHa u3ydaercs B 6 U 7 cemecTpax.

®opmupyeMble KOMIETCHIIUM:



J BJIaJICHUE  HAaBBIKAMU  HCIOJIb30BAHUS  KOMIIBIOTEPHOW  TEXHUKH U
MH()OPMALMOHHBIX TEXHOJIOTHA B JOKYMEHTAITMOHHOM OOCCIICYCHHUM YIIPABJICHUS U apXUBHOM
nene (ITIK-14);

. BJIAJICHUE COBPEMEHHBIMH CHCTEMaMH HH()OPMAIIMOHHOTO W TEXHUYECKOTO
obecrieueHHs JOKYMEHTAIIMOHHOTO 00ecieueHus yrpaBiieHus U ynpasieHus apxuBamu (ITK-18);

OcHoBHoOe coep:kaHue:

Pazoen 1. Peanuzayus npoekma «nekmponnoe npagumenbcmeo» ¢ P@. Kounuenuus
AJIEKTPOHHOTO TMpaBuTenbcTBa. HopMmaTuBHO-mpaBoBas 0a3a (OPMUPOBAHUS BJIEKTPOHHOIO
npaButenbctBa B PD. Mojenu B3aumMOIEWUCTBUSI 3JEKTPOHHOTO MPaBUTENbCTBA. (OCHOBHBIE
MPUOPUTETHI U HATPaBJICHUS (POPMUPOBAHUS DIEKTPOHHOTO MpaBUTEILCTBA. OCHOBHBIEC ATAllbI
MepeBo/1a TOCYAAPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BUJI. 3aniuTa HH(OPMallUU B paMKax MIPOeKTa
«DJNEKTPOHHOE  TPABUTEIBCTBO».  ODJEKTPOHHAs  mudpoBas MOAMUCh KAaK  AJIEMEHT
B3aMMO/ICHCTBUS B paMKax 3JEKTPOHHOTO MPaBUTEIbCTBA.

Pazoen 2. Dnemenmsbt  HAUYUOHANBLHOU  UHPPACMPYKMYPOL  IIEKMPOHHO20
npasumenvcmea. EQUHBIN MOpTan rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (0COOEHHOCTH
MIPEeIOCTaBICHUs yCayr B cdepe, MepeuyeHb YCIyr, COCTaB YCIYr, MOPSAOK MPeroCTaBIICHUS
yeiyr). Ennnas cuctema MeXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aumojeiicTBus. HannonanbHas
maatdopMa pacmpeaesieHHOH o00paboTku JaHHBIX. EnuHas cuctemMa uWASHTU(UKAIUU |
ayTeHTU(HUKAlMM B paMKax »dJEKTPOHHOIO MpaBHUTeNbCTBA. MHpopManumoHHas cucrema
TOJIOBHOTO yJIOCTOBEPSIOLIETO [IEHTPA.

Pazoen 3. Peanuzauyua npoekma «Inekmponnoe npasumenvcmeo» é Kemepoesckoii
obnacmu. HopmaTtuBHO-TIpaBoBast 6a3a (OpPMUPOBAHMS AIIEKTPOHHOIO TIPABUTEILCTBA B
KemepoBckoit oOmactu. HampaBienus ¢opMupoBaHusi 3JIEKTPOHHOTO IIPaBUTENbCTBA B
Kemeposckoii obnactu.

Pazoen 4. Inexmponnoe npasumenvcmeo 6 3apydexcuvix cmpanax. KoHuenuuu
AIIEKTPOHHOTO  TMPABUTENbCTBA B  3apyOekHBIX  cTpaHaX. (OCHOBHBIE  BO3MOXHOCTH,

IpeaoCTaBIACMbBIC SJICKTPOHHBIMU IIPABUTCIILCTBAMUA B MHUPC.

TexHu4eckue cpeACTBAa B JOKYMEHTAIIMOHHOM 00eCIIe4eHUH YIIPABJICHUS H
apXMBHOM [ieJ1e
Hesn paucuumianmeabl - GOpMHpPOBaHME NPEJCTABICHUH O COCTaBe, BBIOOpE U
3QPEKTUBHOM HCIOJIB30BAaHUM TEXHUYECKUX CPEACTB B JOKYMEHTAIMOHHOM OO0ecre4eHuu
yIIpaBJIEHUS] U apXUBHOM Jiene; (GOpMUpPOBaHHE MPAKTUYECKUX YMEHHI BbIOOpa M 3KCIUTyaTalluu

TCXHUYCCKUX CPCIACTB.



MecTo ATUCHMIUIMHBI B CTPYKTYpe Npo¢eccCHOHAJBLHONH MoAroToBKM: JlucruminHa
«TexHudeckue CpescTBa B JTOKYMEHTAITMOHHOM OOECIIEYEHUH YIIPABICHUS U apXUBHOM JIENIE»
ABIISICTCS 003aTEeIBHON AUCIUIIIMHON BapUAaTUBHOM YacTh OJI0Ka TUCIHUILINH 00pa30BaTeIbHOM
IIpOrpaMMbl 10 HampasieHu0 noarotoBku 46.03.02 JlokymeHTOBEJEHHE U apXUBOBEACHUE
(mpouns  moxrotoBku  «OpraHu3anysl  yIpaBIICHUS  AJIEKTPOHHBIMH  JIOKYMEHTaMU»),
kBaynukanms (creneHs) «bakamaBpy. UCHHMILUIMHA H3ydaeTcs B 5 ceMecTpe Ha OYHOU (opme
oOy4eHus u B 5, 6 cemecTpax Ha 3a09HOH popme 00ydeHusI.

®opMupyemMble KOMIETEHIIHHU:

J CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB W CPEJICTB
MOJIyueHHsI, XpaHeHus, nepepadotku unpopmarmu (OK-10);

J CMOCOOHOCTh pemaTh CTaHAapPTHBIE 3a/1a4i MPO(ECCHOHANBHON e TETFHOCTH Ha
OCHOBE MH(OPMAIMOHHON 1 Oubnuorpaduyeckoil KyabTyphl ¢ IPUMEHEHHEM UH()OPMAIIHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH M C YYEeTOM OCHOBHBIX TpeOOBaHWH WH(POPMAIOHHON
6e3zomacuoctu (OITK-6);

. BIIQJICHNEC  HAaBBIKAMH  HWCIOJB30BaHUS  KOMIIBIOTEPHON  TEXHHKH U
MH(OPMALMOHHBIX TEXHOJIOTHM B JTOKYMEHTAI[MOHHOM OOECIIEYeHHH YIPABJICHUS U apXUBHOM
nene (ITK-14);

o BJIQJICHUE MpPaBHJIAMU OSKCIUTyaTallud TEXHUYECKUX CPEJCTB M CIOCOOHOCTHIO
UCIO0JIb30BAaTh TEXHUYECKHE CpPEICTBA B JOKYMEHTAIIMOHHOM OOECNEYeHUH YIpaBJICHUS U
apxuBHoM jeine (ITK-16);

o BJIQJICHUE COBPEMEHHBIMU CHUCTEMaMH HWH(GOPMAIMOHHOTO M TEXHHUYECKOIrO
obecreueHHs JOKyMEHTAIIMOHHOIO 00ecieueH s yIpaBjieHus 1 yrnpasieHus apxuBamu (ITK-18).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Texnuueckoe ocnawjenue cucmem OOKYMEHMAUUOHHO20 OOecneueHus
ynpaenenus u apxueos. TexHNUECKHUE CPEeICTBA M3TOTOBICHUS, KOMMUPOBAHUS M PAa3MHOXKEHUS
JTOKyMeHTOB. Bunapl u3rotaBiuBaeMbIX AOKyMeHTOB. Kiaccudukaius cpeacTB H3rOTOBIICHUS
JOKYMEHTOB. BBIOOp CpelncTB HM3rOTOBIIEHUS JOKYMEHTOB JUIsl OCHAIIEHUS pabodyux MecT
yIlpaBlieHYecKoro mnepcoHana. Kiaccudukanuss MeToJOB KONMPOBAHUS M Pa3sMHOXKEHUS
JOKYMEHTOB, oOnacTH uX mnpuMmeHeHus. Kiaccupukanus M TEXHUMUYECKHE XapaKTePUCTUKU
KONUPOBAJIbHBIX ~amnmapartoB. Kilaccudukanus W TEeXHHYECKHE XapaKTEPUCTHUKU CPENCTB
pasMHOXEHHMsS JOKyMEHTOB. BpiOop Mojenell KOMMPOBaJIbHO-MHOXHUTEIBHON TEXHUKH.
Texuunueckue cpeacTBa 00pabOTKH U Mepeaydl JOKYMEHTOB. XapaKTepuCTHKa (albleBaAIIbHOTO
U COPTUPOBAJBHOTO  OOOPYNOBaHMS,  CKPEIULIIOIIMX W pPE3aTelbHBIX  YCTPOMCTB,
HITEMIIEJIEBATIBHOTO 000PYI0BaHMSI, IPECOBAIBHBIX MAIIIMH, CPEACTB JJIsl HAHECEHHSI 3alIUTHBIX

HOKpLITI/Iﬁ Ha JOKYMCHTBI U CpCACTB YHHUYTOXCHUA JOKYMCHTOB. MexaHnuueckue u



ANIEKTPOMEXAHUYECKHE CPEIICTBA TPAHCIIOPTHUPOBKU JOKYMEHTOB. BbiOop cpeactB obpaboTku
AOKYMCHTOB. Texauueckue cpeacrBa OpraHu3allid XpaHCHUA MW 3alllUTbl OJOKYMCHTOB.
Texumueckue cpeacrBa pasMCIICHUA JOKYMCHTOB Ha 6yMa)KHbIX HOCHUTCIIAX: COCTas,
XapaKTCpUCTUKaA. Texanueckue cpeacTBa oOecrieueHust COXpaHHOCTHU OJOKYMCHTOB B apXHBC:
COCTaB, XapaKTepUCTHUKA. TeXHWYEeCKHe CpeACTBAa CO3/JaHus cTpaxoBoro (ouma u ¢donma
IMOJIb30BaHMA: COCTAB, XapaKTCPUCTHUKA. Texunueckue CpeaAcTBa AJId XpaHCHHA, KOIMUPOBAHUA U
BOCIIPOU3BCACHHUA JSJICKTPOHHBIX JOKYMCHTOB, HMX IICPE3allMCU B HOBBLIC (1)0pMaTBI, nepeaadyu
I/IH(l)OpMaU;I/II/I MO0 KaHaJIaM CBs3H, KOHTPOJIA UX (1)I/ISI/I‘~ICCKOFO U TEXHUYCCKOTO COCTOAHUA U JP.
Texauueckue cpeicTBa 3alIMThl HHPOPMAITUH OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA, 00eCIIeueHUs
peXKUMa XpaHCHUA DJJICKTPOHHBIX JOKYMCHTOB, HWCKIIOYAIOHMICTO YTpPaTy, YHHUYTOXCHUC HIIN
HNCKaAXXCHHUC I/IH(l)OpMaIII/II/I. Texanueckue Cpe€acTtBa KOHTPOJIA TEXHUUYCCKUX IIapaMCTpPOB
HOCHUTEIEH OJICKTPOHHBIX JOKYMCHTOB. Texandueckue cpeacTBa oOecrieyeHus noaacpKaHus
ONITUMAJIBHBIX PCKUMOB XpPaHCHUSA HOCHUTEIEN OJICKTPOHHBIX TOKYMCHTOB. BI)I60p TEXHUYCCKUX
Cp€ACTB OpraHru3al XpaHCHUA U 3alIUThI JOKYMCHTOB.

Pazoen 2. BoluucnumenvHole cemu u meneKOMMYHUKAUUOHHbLE CUCIEMbL 8 CUCIeMaxX
OOKYyMEHmMAayuonHo20 obecneuenusn ynpaeienusa u apxueax. CyniHOCTb KOHLEIIUU CETEBOTO
WCIOJIb30BAHUS BBIUMCIUTENHHOU TeXHUKHU. OO0OIIEHHAs CTPYKTypa BBIYUCIUTEIBHOW CETH.
TpeGoBanusi K BBIYMCIUTEIBHOW CETH. TE€XHUYECKOE OOECIICUCHHE BBIUMCIUTEIBHBIX CETEH.
Knaccudukanus BBIYMCIUTENBHBIX CETEH MO CTENEHH TEPPUTOPHUATIBLHONW paccpeOoTOUEHHOCTH.
Oco0eHHOCTH TPUMEHEHUS JTIOKAJIbHBIX, KOPHOPATUBHBIX U TTI00aIbHBIX BEIUMCIUTENBHBIX CeTEH
B JIOY u apxuBHOM jgene. TelneKOMMYHHKAIIMOHHBIE CHCTEMBbI: (YHKIUU U XapaKTepHbIE
ocobeHHOCTH. TenekoMMYHUKAllMOHHBIE CHCTEMBbl B3aMMOCBS3aHHOU ceTu cBsizu Poccuiickoit
@denepalu: CeTh CBS3U OOIIErO IMOJIb30BaHUSA, BEIOMCTBEHHBIE CETU CBS3H, BbIJICJICHHBIE CETU
CBSI3M, KOPIIOpPAaTUBHbIE CETH CBs3U. HampaBiieHust pa3BUTHUS CUCTEM TEJIEKOMMYHHKAIIH.
Tenedbonnas cBs3p. CepBHUCHBIE BO3MOXKHOCTH  TenedoHHBIX —ammaparoB.  OducHbie
aBTomarusupoBanHbie Tenedonusie cTanuu (ATC). DECT-renedonus: nonstue, Ha3HAYECHHUE.
Pamnorenedonnas cBsasp. [IpenmymiectBa mepen MpoBOAHON Tene@oHHOU cBs3bi0. CHCTEMBI
coToBOi panuotenedoHHON cBsizu. CepBUCHBIE YCIYyTM COTOBOM CBSI3H. TpaHKHUHIOBas
panuorenedoHHas cBs3b. [lepcoHanbHas ciyTHUKOBas paguorenedoHHas cBsi3b. KomnbioTepHble
CHCTEMBbl ONEpAaTHBHOIN CBS3M: BU[bI, HANpaBJeHUs HUcnojib3oBaHus B JJOY u apxuBHOM nerne.
CucteMsl nepeiaun JOKyMEHTHPOBaHHOM nH(popMmannu. Opranu3anus yupexaeHIeCKUX CUCTEM
CBsi3U. BBIOOp CcpescTB TeIeKOMMYHUKAIUH.

Paszoen 3. Ihhexmuenocmov mexnuueckozo ocHawjeHusn cucmem 0OKyMeHmayuoOHHO20
obecneuenusa ynpaenenus u apxueos. HopMmaTuBHBIH KOIPPUIMEHT HKOHOMHUYECKOU

B(IJ(IJCKTI/IBHOCTI/I. CpOK OKYIIAEMOCTH TCXHUYCCKUX CPCIACTB. OHpe,[[eJleHI/Ie r0JIOBOM CTOMMOCTH



BBITMIOJTHEHUST pab0T ¢ NPUMEHEHHWEM TEXHUYECKHX cpeacTB. HaaeKHOCTh M COBMECTHMOCTH
TeXHU4YeCcKuX cpeAcTB. [lokazaTenu HanesxxHocTu. OnpeeneHue pecypca TEXHUUECKOT O CPEICTBA.
OcHoBHBIE BUABI OTKa30B. D(P(PeKTUBHOCTh (HYHKIMOHMPOBAHUS BBIYMCIUTEIBHBIX CETEH.
[Toxazatenn neneBor 3(h(GeKTUBHOCTH (YHKIIMOHUPOBAHUS BBIUYMCIUTEIBHONW CETH: LIEIEBOTO
HCII0JIb30BAHUS CETEBBIX CTPYKTYpP B YIIPABJICHUHU JIEATEIbHOCTBIO YUPEKICHUS (IPEIIPUITHS);
1es1eBoi 2(p(peKTUBHOCTHU CETH MPH PEHICHNH 3334 IUIAHUPOBAHUS XO3SICTBEHHOH eI TEeIBHOCTH
Ha pa3Iu4HbIX YPOBHAX; IOBBIIICHUS IIPOU3BOAUTENBHOCTH TpyAaa W aAp. llokasarenn
TEXHUYECKON 3(PPEeKTUBHOCTH (HYHKIMOHUPOBAHMS BBIYMCIUTENBbHON ceTu. WHTErpanbHble U
YacTHbIE IOKAa3aTelH 3KOHOMUYECKOW 3(PPEKTUBHOCTH (YHKIMOHHUPOBAHUS BBIYUCIUTEIHHON

CCTH.

JInHrpucruveckoe odecnevyeHue MHGOPMAIMOHHBIX TEXHOJIOTHH B
AOKYMEHTAIlMOHHOM oOecliedyeHUH yIIPaBJIeHHUs U apXUBHOM JeJjie

Henn aMCHUMNUIMHBI - U3yYEHHE TEOPETHMUYECKUX M METOJWYECKUX OCHOB CO3/aHUS U
BEJICHUS JIMHTBUCTHYECKUX CPEJICTB, NPHOOpPETECHHUE TMPAKTUUYECKHMX YMEHHUW ¥ HaBBIKOB
WCIOJIb30BAHUS JIMHIBUCTHUYECKUX CPEJCTB MPHU peaau3aluu WH(POPMALMOHHBIX TEXHOJOTHH B
JOKYMEHTAI[MOHHOM  OOeclieyeHUH yIpaBieHWss W  apXuBHOM Jene; (popMupoBaHue
npodeccHoHAbHBIX KOMIIETEHIIMII OOOCHOBaHUS U BbIOOpa aJE€KBAaTHBIX JIMHIBUCTHYECKHUX
CPEICTB Ul peaau3aluy UH()OPMAIIMOHHBIX TEXHOJOTHH B JOKYMEHTAI[MOHHOM 00eCledeHUH
yIpaBiIeHUS U apXUBHOM JIElIe.

MecTo AUCHMIUIMHBI B CTPYKTYpe NPo(ecCHOHANBbHON MOArOTOBKH: [(uciuruinHa
«Jluarsuctuueckoe obecrnieueHue HWHGOPMAIMOHHBIX TEXHOJOTHH B JOKYMEHTAlIHOHHOM
oOecrie4eHUH YOpaBICHUS M AapXUBHOM JeJlie» SBJIAETCA 00sS3aTelbHON JUMCHUILINHON
BapUATHBHOW dYacTu OJOKa IUCHUIUIMH 00pa3oBaTeNbHOW MpPOTpaMMbl IO HANpPaBICHUIO
noarotoBku  46.03.02  JlokymeHTOBeA€HHE U apXuBOBeleHHE (Mpoduib MOATOTOBKU
«OpraHuzanusi yrnpaBJi€HUS ODJIEKTPOHHBIMH JOKYMEHTaMH»), KBalu(pukauus (CTENeHb)
«0bakanaBpy. JucuurirHa nu3ydaercs B 3 u 4 ceMecTpax.

®opmupyeMble KOMIETEHIIUM:

J CMOCOOHOCTh K HCHOJBb30BAHUIO OCHOBHBIX METOJOB, CIIOCOOOB U CpPEICTB
HOJIy4eHUs, XpaHeHus, nepepadotku nHpopmanun (OK-10);

. BJIQJICHWE TPHUHLUIAMU M METOJaMHU CO3JIaHus CIPaBOYHO-WH(MOPMAIIMOHHBIX
cpenct k qokymentam (ITK-10);

J CIIOCOOHOCTh HCIOJIB30BaTh IMpaBWJIa OPraHU3allMUd BCEX JTamoB pabOThl ¢

JOKYMEHTaMH, B TOM 4uciie apxuBHbIMU TokymeHTamu (ITK-20);



J BJIaJICHUE TMPUHLMUIIAMHM, METOJlaMU M HOPMaMU OpraHu3aluu, XpaHEHUS,
KOMIUICKTOBAHUS, Y4€Ta W MCIOJIb30BAHUSI APXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOTO
npoucxoxaeuus (ITK-37);

. BIIQJICHUE TPUHIMIIAMH M METOJAMH YIOPSJOYEHUS COCTaBa JTOKYMEHTOB U
uHpopmarmonHsix nokasareneii (I1K-43);

. BJIQJICHUE TIPUHIMIIAMHA OpPTaHU3AIlMU APXUBHBIX CIY)KO JOKYMEHTAI[MOHHOTO
oOecrieueH s yIpaBJICHHs U apXUBHOTO XpaHEHUs JOKYMeHTOB B opranu3anusx (I1K-44).

OcHoBHoOe coaep:kaHue:

Pazoen 1. Hngpopmayuonno-nouckoewvie azviku (HIIA): naznauenue, cmpykmypa u
npunyunsl nocmpoenusn. llpencraBieHue o si3pIke Kak 3HAKOBOM cucteme. EcrecTBeHHBIE U
HCKYCCTBEHHbIE A3bIKU. VICKyCCTBEHHBIE S3bIKU: Ha3HAaueHue, BUJIbl, GyHKIUH [lonsatue «TLA»:
cymHocTh W HazHauenwe. Ctpykrypa WIIS: andaBut, nexcuka, mapagurMaTHYeCKue U
CHHTArMaTUYECKUE OTHOLIECHHS. TEXHOJIOTUsl CO3/IaHUsl JIEKCUKO-CEMaHTHUYEeCKOM oCcHOBBI MITA.
0oTOOp JIEKCHUYECKUX €IUHUI], HOpPMaju3alus JIEKCUKH, CUCTEeMaTH3alsl U OpraHU3allMOHHOE
odopMIIeHHE JIEKCUKH B TIPOIECCE CO3JaHUs JIEKCUKO-ceMaHThuuecko ocHOBbI UITS. Bumsr
opraHu3aroHHoro odopmiienus aekcuku UITA.

Pazoen 2. Tunonozus HIIA. llpencraBnenue o tumojorun u kinaccudukanuu WIS,
Hepapxuueckue OubmuoreuHo-o6ubmmorpaduueckue knaccuduramuu: KA, VK, BbK.
Hepapxuueckne wuHbOPMAIMOHHBIE KiIacCU(PHUKAIMUA: CTPYKTypa, Ha3HA4YeHHE, 00JIacTh
npuMeHenus. Pyopukatopel kak MIIA. T'ocymapcTBeHHBIN pyOpUKaTOp HAYYHO-TEXHHYECKOM
napopmanuun  (I'PHTU). Krnaccudukatopbl TEXHHMKO-P)KOHOMHUYECKOW UM COIMAIBHOM
uHpopmauuu: BuAbl U oOnactu npuMeHeHus. OOmepoccuiickue KiIaccu(UKaTOpbl: BHJIBI,
HazHauenue. Kiaccudukartop npaBoBbix akToB. Hemepapxuueckue (anpaBuTHO-IPEIMETHBIC U
¢bacernbie) knaccudukanuu. Cxema eauHON KinaccupUKalMKd JOKYMEHTHOM HH(opmanuu B
CHUCTeMaTU4YeCKuX Karajorax rocynapctBeHHbIX apxuBoB CCCP. Epunbiii knaccudukatop
nokyMeHTHOW uHpopmanuu ApxuBHoro ¢ouma P®. Jleckpuntopusie HIIA. OO6bexTHO-
npu3HakoBeie HUIIA.  S3pik  OuOmMorpaduueckoro OMHUCAaHUS U CUCTEMbl METaJaHHBIX.
Mexaynapoanbie kommyHuKaTHBHBIE hopmatel (MECOF), MARC. MarnHo4nTaeMblii opmar
1S oncanus apxuBHbIX MaTepuaioB EAD (Encoded Archival Description Document).

Pazoen 3. Hcnonvzoeanue  JIUHZBUCMUYECKUX  CPeOCME 6  MEXHON02UU
OOKYMEHMAUUOHHO20 00eCneuenus Ynpaenenus, apxuéoé u CayiHcd apxXueHozo XpaHeHus
00Kymenmoe opeanuzayuii. CHCTEMHBIA M TEXHOJOTMYECKMH TMOAXOJAbl K aHAIU3Y
JTUHTBUCTUYECKUX CPEJICTB B CTPYKTYpe MH(POPMAIIMOHHBIX TEXHOJOTHHA B TOKYMEHTAIMOHHOM
obecnieuenun ynpasieHus (J{OY) u apxuBHOM aene. MeToauKa BBISIBICHUS JTUHTBUCTHUUYECKUX

CpCACTB, HUCIIOJIB3YEMbIX B NOKYMCHTAIITUOHHOM oOecreueHUH YIIpABJICHHUA W apXHMBHOM [ICJIC.



3aBUCUMOCTb COCTaBa JINHIBUCTUUECKUX CPEJICTB OT CTPYKTYPhl BXOIHOTO ITOTOKA JOKYMEHTOB U
3aMpoCoOB, MOCTYMAIOMINX B OpraHu3auuio. [IpuanHel MHOr0OOpa3ust TMHIBUCTUYECKUX CPEJICTB,
o0ecleunBaOIUX PeaTU3alul0 TEXHONIOTHYeCKUX mpoueccoB B JIOY u apxuBHOM [erne.
[TpoGnembl B3aMMOJEHCTBHS M COBMECTHMMOCTH JIMHTBUCTUYECKHX CPEACTB, HCIHOJIB3yEeMBIX B

CTpYyKType MHPOpPMAMOHHBIX TexHoorui B JJOY 1 apxuBHOM Jierne.

NudopMannoHHbIii aHAIN3 U CHHTE3 B JOKYMEHTAIIMOHHOM o0ecriedeHun
ylpaBJieHUs] U APXUBHOM JieJie

Hean TUCHMIVIMHBI - OCBOCHHE TEOPETUYECKUX OCHOB MH(OPMAIIMOHHOTO aHajw3a U
CHHTe3a WH(OpMAIMK;, OBJAJEHHE MeTOAaMHU WH(OPMAIIMOHHOTO aHalnW3a H CHHTE3a
nHpopmanuu; GOPMUPOBAHNE MPAKTUICCKUX YMECHHH M HABBIKOB TOJITOTOBKH U O(opMIIeHUs
aHHOTAIUH, pedeparon, 0630poOB.

MecTO NMCHUIUIMHBI B CTPYKTYype NPO(ecCHOHANBbHON MOATOTOBKHU: [[ucuuruinHa
«MHDOpPMAIIMOHHBIA aHAIW3 W CHHTE3 B JOKYMEHTAIIHOHHOM OOCCIICUCHHWH YIIPABJICHHS H
ApPXUBHOM JIeJIe» SBISETCS 003aTEIHbHON TUCITUTUTMHOW BapUATUBHON YacTH OJIOKA TUCITUTIIINH
00pa3zoBaTeIbHON MPOTPAaMMBI IO HaNpaBieHWI0 MOAroTOBKH 46.03.02 JIoKyMEeHTOBEJCHHE U
apxuBoBeZeHue (Mpodmib  MOArOoTOBKU  «OpraHusanusi  ynpaBieHHUS  DJIEKTPOHHBIMU
JTOKyMEHTaMn»), KBanu(pukanus (cTerneHb) «OakanaBpy. Jucuumivaa usydaercs B 1 u 2
cemecTpax.

®opmupyeMble KOMIETEHIIUM:

o CIOCOOHOCTh K HCIIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPENICTB
OJIy4eHHUsI, XpaHeHus, nepepadborku nnpopmarmu (OK-10);

o BJIQJICHUE  HaBBIKAMHM  HCIIOJIb30BAHUA  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHI B MOMCKE UCTOYHUKOB U JIMTEPATYPHI, UCHIOJIB30BaHUU MPABOBBIX
0a3 JaHHbBIX, COCTaBJIeHHH OnOIHOrpaduyeckux u apxuBHbIX 0030poB (OIIK-4);

. BJIQJICHUE OCHOBaMH  HMH(POPMAIMOHHO-AHAUTHYECKONH  JEATEIBbHOCTH U
CIOCOOHOCTRIO IIPUMEHSTH UX B mpodeccruonanbroit chepe (ITK-2);

o BJIaJICHUE HABBIKAMHU COCTaBJICHHUsSI OMOMMOrpaduueckux M apXuBHBIX 0030pOB
(IIK-9);

o BJIaJICHUE HaBbIKaMU peepupoBaHUS W aHHOTHPOBAHHUS HAYYHOU JIUTEPATYpHI,
HaBBIKaMU pefakTopckoii padotsl (ITK-11).

OcHoBHOE coepxaHue:

Pazoen 1. Hugpopmayuonnviii ananu3 u cunmes Kak OCHO6A4 NPOU3EOOCHMEA
uHgopmayuonnvix npodykmos u yciye. TeopeTnieckre 0OCHOBBI HHPOPMAIIMOHHOTO aHalu3a U

CUHTE3a. TeKCT NepBUYHOTO JOKYMEHTA: CTPYKTYpa, CBOMCTBA, TUIbI. HaydHbIl TEKCT: CTPYKTYypa



U UIeHTH(PUKATOPHI (CEMAaHTHUYECKHE OJIOKM M aCIEKThl COJCPKAHMS, MapKepbl, WHAUKATOPHI,
KOHHEKTOpHI). JlepuHuIMM B CTPYKType HAy4YHBIX TEKCTOB: BHUJBI, MPaBHJIA COCTABIICHHS.
Haznauenue u cymHocTh (OpPMAIM30BAHHBIX U HE()OPMAIN30BAHHBIX METOJOB, CIOCOOOB U
npoueayp UHPOPMALIMOHHOTO aHAJIM3a U CUHTE3A.

Pazoen 2. Annomuposanue. OOIas XapaKTEPUCTHKA IPoOIlECCAa AHHOTUPOBAHUS:
CYIIHOCThb, OOBEKThI AHHOTHPOBaHHWSA, 007acTh mpuMeHeHUs. OOmas M YacTHbIE METOIUKH
aHHOTHUpOBaHMs. MeToauka (POpPMaATM30BaHHOTO COCTAaBJICHHS CIPaBOYHBIX AHHOTALMH.
Metouka opmMann30BaHHOTO COCTABJICHUS PEKOMEHIATEIbHBIX aHHOTAlUH.

Pazoen 3. Peghepuposanue. OOmass xapakTepucTHKa TMpollecca pedepupoBaHuUs:
CYIIHOCTb, 00BbEKTHl pedepupoBanus, 001acTb npuMeHeHus. O0mas MeToiuka pedeprupoBaHusl.
Pedepar kak pesynapTaT aHAIUTUKO-CHHTETHYECKOM TepepaboTKH WHMOPMAIMHU: CTPYKTYypa,
OTJIMYUTEIIbHBIE OCOOCHHOCTH, (QyHKIuMU. Mertoauka ¢GOpMaIM30BaHHOIO COCTaBICHUS
pedepaToB-IKCTPAKTOB.

Pazoen 4. Iloozomoeka 0630pos. O030PHI: OTIMUNTEIHLHBIE 0COOEHHOCTH, HA3HAYCHUS,
¢byukuun. Bunel 0630pos. O0miast MeTo1uka NoAroToBku 0030poB. dopmanuzoBaHHas METOAUKA

cocTaBjIeHUs1 0030POB.

CucremMbl JOKYMEHTALMHU B TOKYMEHTAIIHOHHOM O0ecrnie4yeHUH YIpaBJIeHUs U
apXUBHOM [ieJjie

Henap aucuMniauHbl - GOpMUPOBAHUE NPEACTABICHUNH O COCTaBE U OCOOCHHOCTSIX
MOCTPOCHUSI CHCTEM JIOKyMEHTAIlMW; MpuoOpeTeHue 3HaHUW U yMEeHHH B oOjactu BhIOOpA,
JMarHOCTUKH M pa3pabOTKUM CHCTEM JOKYMEHTAIlMHM, HCIIOJIb3YeMbIX B JAEATEIbHOCTU
OpraHM3aly, a TaKKe IPU NPOSKTUPOBAHHMM, CO3JAHMM M DSKCIUTyaTalldd SJIEKTPOHHBIX
MH(OPMALIMOHHBIX PECYPCOB.

MecTO MMCHUILIMHBI B CTPYKTYpe NPO(ecCHOHAIBbHON NMOAroTOBKH: /lucuuniauHa
«CHcTeMbl TOKyMEHTAIlUU B JOKYMEHTAIIHOHHOM OOECIEUYEeHUHU YIPABICHUS U apXUBHOM JIEIie
SBJISETCS 00sI3aTENIbHOM AUCUUIUIMHON BapUaTUBHOM YacTu OJI0Ka AUCHUILTUH 00pa30BaTeIbHON
MporpaMMbl 10 HampabiIeHHIO NOATOTOBKU 46.03.02 «JlokyMEeHTOBEAEHUE U apXHWBOBEIACHHE)
(mpodunp moarotoBku «OpraHuzanus  YOpaBJICHUS  OJIEKTPOHHBIMU  JOKYMEHTAMUY),
kBanuukanus (creneHs) «b6akanaBpy. JucnurimHa uzydaercs B 3 ceMecTpe Ha O4HOU (opme
oOy4eHus u B 2, 3 ceMecTpax Ha 3a04HOH popme 00ydeHusl.

dopMupyeMble KOMIIETCHIMH:

. BIIQJICHUE 3HAHUSIMH OCHOBHBIX MpoOIEM B 007acTH JOKYMEHTOBEACHHS H

apxuBoBenenus (I1K-3);



J CIIOCOOHOCTh ~ CaMOCTOSATENBHO paboTaTh €  Pa3IUYHBIMU  HMCTOYHUKAMU
undopmarmu ([1K-4);

. BIIQJICHUE TEHACHIUSIMH  Pa3BUTUA  WHGOPMAIMOHHO-IOKYMEHTAIIHOHHOTO
obecrieueHus ynpasieHus u apxusHoro nena (I[1K-5);

. CIIOCOOHOCTh BBISBJISITH W OTOMPATh JOKYMEHTHI JIJISi Pa3HBIX THIIOB U BHUIOB
nyonukanuit (ITK-12);

. BJIQJICHUE COBPEMEHHBIMU CHCTEMaMH WH(OPMAIMOHHOTO M TEXHUYECKOTO
obecrieueHus JOKYMEHTAIIMOHHOTO 00ecieueHus yrpaBiieHus U ynpasieHus apxuBamu (ITK-18);

J CIOCOOHOCTH UCMOJIb30BaTh MPaBHJIa TTOJATOTOBKHU YIIPABIEHYECKUX TIOKYMEHTOB U
BesieHus nenoBoit nepermcku (ITK-19);

J CrOCOOHOCTh pa3pabaThiBaTh JIOKAJbHBIE HOPMATHBHBIE aKThl M HOPMATHBHO-
METOJUYECKHE JOKYMEHTHI MO0 BEICHHUIO HH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO O00eCTeueHus
yrpasienus u apxuBHoro jaena (ITK-31);

. BIIaJICHUE TPUHIHUIIAMH W METOJaMHU YIOPAIOYCHHs] COCTaBa JOKYMEHTOB H
uHpopmarmoHHsix mokaszareneit (ITK-43);

) BJIaJICHUE METOJaMH ONITUMH3AINH JOKyMeHTOmoTOKOB (ITK-45);

o BJIaJICHUE METOJaMH IPOBEIEHUSl aHajdu3a OpraHu3alud JOKYMEHTAalMOHHOIO
obecrnieueHrs ynpaBJIeHUs U apXUBHOTO XpaHEHUs IOKYMEHTOB B KOHKpeTHO opranu3armu (I11K-
46).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Yuuguyuposanuvie cucmemvt 00KymeHmayuu KaKk cpeocmeo odecneyeHus
coemecmumocmu  UHGOPMAYUOHHBIX NOMOK08 yupedxcoenus/ npeonpuamus. OCHOBHBbIC
MPEANOCHIIKY, MCTOPUS CO3JaHUSl U Pa3BUTUS YHU(DHUIMPOBAHHBIX CHCTEM JOKYyMEHTAI[UU
(YCH). Uenu u 3amaum coszmanus YCJH. CocraB YCJ. Buabl yHUGUIUPOBAHHBIX CHUCTEM
nokymenTanuu. Knaccudukanus yHubumupoBaHHbix GopM 10KyMeHTOB. [IpUHIIUIIBI 1 METOABI
MOCTPOCHHUSI  CHUCTEM  JIOKyMEHTaluu. XapakTepUCTUKA HOPMATUBHOM  0a3bl  CHUCTEM
JOKyMeHTanuu. Mojienu MOCTPOCHUS JIOKYMEHTOB. dopmynsip-obpasell:  Ha3HAuYCHUE,
TpeOOBaHUs K MOCTPOCHHIO, HOpMaTHBHas 6a3a co3nanus. [IpoexkTupoBanue yHUGUITUPOBAHHBIX
CUCTEM JIOKYMEHTAIIMU: 3TaIlbl, COCTaB U coepkanue padot. [IpuHuumel mpoekTupoBanus Gopm
BXOJIHBIX M BBIXOJHBIX JTOKYMEHTOB. THIOBBIE (OPMBI BXOIHBIX U BBIXOJHBIX JTOKYMEHTOB.
CoctaB W oOmias xapakTepUCTHKAa ATAlOB MPOEKTUPOBAaHUS (POPM BXOTHBIX U BBIXOJTHBIX
JOKYMEHTOB. DKpaHHbIE (OPMBI IIIEKTPOHHBIX JOKYMEHTOB: MOHATHE, BUABL. CTpyKTypa U
TpeOOBaHUs K SKpaHHBIM (popMaM dIEKTPOHHBIX JOKYMeHTOB. CoCTaB U 00IIast XapaKTepUCTHKA

OTAllOB MPOCKTUPOBAHUA SKPAHHBIX (I)OpM QJICKTPOHHBIX JOKYMCHTOB.



Paszoen 2. Mesicompacnegvie u ompacnegvie cucmemovl 00Kymenmayuu. IIpennocbuiku
U UCTOPHS CO3JAaHUSI CUCTEM YIIpaBICHUECKOH nokymeHTauuu. [loHsTHe, Ha3HaYeHue U cdepa
NPUMEHEHHsI yIpaBieHYecKol aokymeHTanmuu. CocTtaB W 0oO0IIas XapakTepUCTHUKA CUCTEM
YIPaBIEHYECKOW JIOKYMEHTALUU: CHCTEMBI OpraHU3aIlMOHHO-TIPABOBOM  JIOKYMEHTAIUU;
CHUCTEMBI PACTIOPSAUTEIBHON JOKYMEHTAIIMU; CUCTEMBbI TUIAHOBOW JOKYMEHTAllUM, CHUCTEMBbI
OTYETHOM JOKYMEHTAIIMH, CUCTEMBI CIIPAaBOYHO-UH(DOPMAIIMOHHON U CIIPABOYHO-aHATUTHICCKON
JOKyMEHTAluu. THUIOBBIE CTPYKTYPBI TEKCTOB M O(GOPMIICHUE YIPABICHUYECKUX JOKYMEHTOB.
Enunas cuctema koHcTpykropckoil nokymenTanuu (ECKJI): npeanoceuiku co3nanus, NOHATHE,
Ha3HaueHne U cdepa npuMeHEHUs. BuUbI, TUMOBBIE CTPYKTYphl TEKCTOB U OdopmieHue
KOHCTPYKTOPCKUX JIOKYMEHTOB. Enunas cucrema TEXHOJNOTUYECKOW — JIOKYMEHTAIWU:
MPENNOCHIIKUA CO3/1aHus, MOHSITHE, Ha3zHaueHue W cdepa mpuMeHeHUs. Buapl, TUNOBBIC
CTPYKTYpPhl TEKCTOB M O(QOPMIIEHHE TEXHOJOTMYECKHX JOKyMEeHTOB. (CucreMa apXuBHOU
JOKYMEHTAIlMU: TIOHSTHE, Ha3HadeHue U cdepa mpuMeHeHus. Bujapl, THUIIOBBIE CTPYKTYpPHI
TEKCTOB apXUBHBIX JJOKYMEHTOB, MPEJICTABICHHBIX B TPAIUIIMOHHON  MAaITHHOYUTAEMOU (hopMme.
OdopmieHne apXuBHBIX TOKYMEHTOB.

Pazoen 3. Cucmemot 0OKyMeHmayuu Ha Cco30aHue U IKCHAyamayuro
A6MOMAMU3UPOBAHHBIX UHGOPpMayuoHHbIX cucmem ¢ /[OY u apxuenom dene. JlokyMeHTaNs
Ha CO3JaHME M ODKCIUIyaTallli0 aBTOMAaTU3MPOBAHHBIX HMH(OpManHMOHHBIX cucteM B JJOVY u
apXUBHOM JIeJie: COCTaB, Ha3HAYeHWe U BUJbL. THUIOBBIE CTPYKTYpPHI TEKCTOB M TPEeOOBAHUS K
odopmiiennro qokymMeHToB Ha AVIC. HopmaruBHast 0asa pazpaboTku noxymeHtanuu Ha AVC.
Oco0eHHOCTH TOKYMEHTHUPOBAHUS MTPOCKTHBIX penieHuii o co3aanuio AVIC B IOY u apxuBHOM
nene. JIOKyMEHTHUpOBaHHE TMPOEKTHBIX pEIIeHHH 1o obecrneunBaronum mojacuctemam AMC:
MH(OPMALMOHHOMY, TUHTBUCTHYECKOMY, TEXHOJIOTMYECKOMY, IPOTPAMMHOMY, TEXHUYECKOMY U
np. obecneuenuto. Enunasi cuctema mporpaMMHOM TOKyMEHTAI[MU: COCTaB, Ha3HaueHue. Buspl,
TUTIOBBIE CTPYKTYPbl TEKCTOB U OGOpPMIIEHHE MPOTPaMMHBIX JOKYMEHTOB. JloKyMeHTanus
noJsib30Barenss U MHQOpMalMs Ha yMaKoBKe Kak 00s3aTellbHble KOMIIOHEHTHI JOKYMEHTAIluH,
conpoBoxaaromed AUC, snextpoHHble WH(GOPMAIMOHHBIE pecypchl. THUIOBBIE CTPYKTYpPHI U

Tpe6OBaHI/IH K OCI)OpMJ'IeHI/IIO JOKYMCHTAIUU I10JIb30BATCJIA U I/IH(bOpMaI_II/II/I Ha YIIaKOBKE€.

IIpoexTHpOBaHHE ABTOMATH3MPOBAHHBLIX HH(POPMALMOHHBIX CHCTEM B c(epe
AOKYMEHTAIIMOHHOI0 o0ecrneYeHHs yNPaBJeHNs U aDXHUBHOIO JieJia
Ieab TMCUMIUIMHBI - TIOATOTOBKA BBITYCKHUKOB K JEATEIBHOCTH 110 IIPOEKTUPOBAHUIO
U BHEJIPEHHUIO TMPOEKTOB aBTOMAaTHU3UPOBAHHBIX HH(MOPMAIMOHHBIX CHCTEM B cdepe
JOKYMEHTAI[MOHHOTO obecnieueHust ynpasieHus u apxuBHoro aena (JJOY u AJl) mocpenctom:

HU3YUCHUA MCTOHOJIOTUH MPOCKTUPOBAHHA ABTOMATHU3HWPOBAHHBIX I/IH(pOpMaLII/IOHHLIX CHUCTEM,



OBJIAZICHUS ~ TEXHOJIOTUSMH  KAaHOHMYECKOTO  IMPOEKTUPOBAHHMS  aBTOMATH3MPOBAHHBIX
MH(GOPMAIMOHHBIX CUCTEM; (POPMHUPOBAHUS MPAKTUYECKUX YMEHUH pelieHus 3a71a4d pa3padoTKu
u BHEAPEHHUS IMPOCKTOB AaBTOMATU3MPOBAHHBIX HMH(OPMAIMOHHBIX CHCTEM B cdepe
JOKYMEHTAIIHOHHOTO 00ECTIeYeHHS yITPABICHHS U QpXUBHOTO JIeJa.

MecTo TUCHMIUIMHBI B CTPYKTYpe NpodeccHOHANBHOH MOAroToBKM: JlucruminHa
«[IpoexTupoBaHre  aBTOMATH3MPOBAHHBIX  WH(MOPMAIMOHHBIX  CHCTEeM B cdepe
JTOKYMEHTAI[HOHHOTO OO0ECIIEUYEeHHUs] YIPABJICHUS W apXUBHOTO Jeja» SIBIAETCS 00s3aTelbHOM
JIMCUMIUIMHOW BapuUaTHBHOM dYacTH OJioKa JUCHUIUIMH 00pa30BaTeNbHON MpPOTrpaMMBI  TI0
HampaBiieHnto noArotoBku 46.03.02 «/lokymeHTOBeneHHE U apxUBOBeneHUE» (MpoPuib
noaroToBku «OpraHu3anusi yrnpaBleHHs] DJEKTPOHHBIMH JIOKYMEHTaMH»), KBaIA(UKAIUSI
(crenenp) «bakanaBpy. Juciumnnna nzydaercs B 7 U 8 ceMecTpax.

®opmMupyemble KOMIETEHIHHN:

o CMOCOOHOCTh COBEPIICHCTBOBATH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00ECTICUeHHS
YIPaBJICHUS M apXUBHOTO JieNa Ha 0a3e ucmosib3oBanus cpeacTB apromaTu3zanun (I1K-15);

o BIIQJICHNE COBPEMEHHBIMH CHCTEMaMH WH(POPMAIMOHHOTO M TEXHUYECKOTO
obecreyeHHs JOKYMEHTAIIMOHHOTO 00ecieueHust yrpasiieHus u ynpasicaus apxuBamu (ITK-18);

o BJIQJICHUE 3aKOHOIaTEIbHOU u HOPMAaTHBHO-METOIUYECKOI Oazoii
MH(OPMALMOHHO-IOKYMEHTAIIMOHHOTO ~ OOECTeueHusl yIpaBleHUs M  apXWBHOTO  Jena,
CIOCOOHOCTHIO OPHEHTUPOBATHCS B IIPABOBOM 0a3ze cMexHbIX oOacreit (ITK-32);

o BJIQJICHUE METOJaMH MPOBEJICHUS aHajdn3a OpraHu3alud JIOKYMEHTAllMOHHOIO
obecrnieueHus yrpaBJIeHUs U apXUBHOTO XpaHEHUS IOKYMEHTOB B KOHKpeTHO opranuzarmu (I1K-
46).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Beedenue 6 npoekmupoeanue asmomamusupo8anHslX UHPOPMAUUOHHBIX
cucmem B chepe JIOY u A/ Metononoruss ¥ TEXHOJOTHMH MPOEKTUPOBAHUS
ABTOMATU3UPOBAHHBIX  MH(POPMAIMOHHBIX  CHUCTEM. Texnonoruu MPOEKTUPOBAHUS
aBTOMATU3UPOBAHHBIX  MHPOpMaMOHHbIX  cucteM. Cragum WM 9dTambl  CO3JaHUsA
aBTOMATH3UPOBAHHBIX HH(POpPMalLMOHHBIX cucTeM. Cucrema 3amay — OCHOBa MPUHATHUSA
IIPOEKTHBIX pemeHui no cosganno AUC

Pazoen 2. Texuonozuu KaHOHUUECKO20 NPOEKMUPOBCAHUA AGMOMAMUIUPOCAHHBIX
ungopmayuonnvix cucmem 6 cghepe /10Y u AJl. llpeanpoexTHoe 0OCIeTOBaHNE TPEIMETHON
oOmnactu. KoHuenTtyaibHOe MPOEKTUPOBAHUE aBTOMATU3MPOBAHHBIX UH(OPMAIIMOHHBIX CHCTEM.
PazpaboTka TEXHHMYECKOTO 3aJaHMA Ha CO3JaHWE AaBTOMATHU3MPOBAHHOW HH(OPMAIIMOHHON
cucremMbl. [lpoekTHas crTamusi cO3laHHMsI aBTOMATH3UPOBAHHON HMH(OPMAIIMOHHONW CHCTEMBI.

BHC,Z[peHI/IC H COIIPOBOXICHUC ITPOCKTA aBTOMaTI/BI/IpOBaHHOﬁ PIH(I)OpM&I.IHOHHOfI CHUCTCMBI.



Pazoen 3. Ilpoekmupoeanue obecneuusaoujux noOCUCHem AeMOMAMUIUPOCAHHBIX
ungopmayuonnvix cucmem 6 ceepe JJOY u AJ]. llpoekTupoBaHHE MOJCUCTEMbI
OpraHM3allMOHHOTO  oOecmeueHusi.  [IpoekTupoBaHHE  TMOJCHUCTEMBI  TEXHOJIOTHYECKOTO
o0ecrieyeHusI. IIpoexTupoBanue IO ICUCTEMBI WH(POPMAITMOHHOTO obecrieyeHus.
HpO@KTI/IpOBaHI/IC IIOACUCTEMBI JIMHTBUCTHYCCKOT'O obecrieuenus. HpOGKTI/IpOBaHI/IC IIOACUCTEMbI

IIporpaMMHOTO obecnieueHus. IlpoekTupoBanre NoACUCTEMbBI TEXHUYECKOTO 00EeCTIeUEHUSI.

CucreMbl 3J1eKTPOHHOI0 IOKYMEHT0000poTa

Hean aucuumianubl — GopMUpOBaHUE 3HAHUI U YMEHUM B 00JaCTH aHalM3a, CO3aHus,
BHEAPEHHS U COMPOBOMKACHUS CHCTEM JIEKTPOHHOTO JOKYMEHTOO00pOTA.

MecTo TUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucrurimHa
«CHCTeMBl  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa»  SBISIETCS  00S3aTENbHOW  AUCIUTUTHHOMN
BapHAaTUBHOW 4YacTH OJOKa JWUCHUILIMH OO0pa30BaTeNbHOW MPOrpaMMBbl IO HAIPaBJICHUIO
noarotoBku  46.03.02  «JlokymeHTOBe/leHHE U apXUBOBEACHHE» (MPOQHIb MOATOTOBKHU
«OpraHuzanusi ymnpaBJI€HHUS ODJIEKTPOHHBIMU JOKYMEHTaMu»), KBaludukamus (CTEreHb)
«OakanaBpy. JlucuumirHaa uzydaercs B 6 cemecTpe Ha 0uHoM opme oOydeHus u B 5, 6 cemecTpax
Ha 32049HO# hopMe 00yICHHUSI.

®opmupyeMble KOMIETEHIIUM:

o CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PbIHKE MH(OOPMALIMOHHBIX IPOAYKTOB
U ycAOyr, JaBaTb OKCIEPTHYIO  OLIEHKY COBPEMEHHBIM CHCTEMaM  BIIEKTPOHHOTO
JOKYMEHTO000pOTa U BeAeHus dieKkTpoHHoro apxusa (I1K-6);

o CIIOCOOHOCTH OIICHUBATh UCTOPHIO K COBPEMEHHOE COCTOSIHUE 3apy0eKHOIO OIbITa
yIPaBICHUS JOKYMEHTaMU U opranusaiuu ux xpanenus (IIK-7);

. CIIOCOOHOCTH COBEPILIEHCTBOBATh TEXHOJIOTUU JIOKYMEHTALIMOHHOTO O0eCcTieueHus
YIIPaBJICHUS M apXUBHOTO Jiesia Ha 0a3e MCmob3oBaHus cpeacTs aproMmatusanuu (I1TK-15);

. BJIQJICHUE COBPEMEHHBIMU CHUCTEMaMH HWH(GOPMAIMOHHOTO M TEXHHUYECKOIrO
obecrieueH s JOKYMEHTAIIMOHHOTO 00eCIeUeHU s yIpaBiieH s U yrpasienus apxuamu (ITK-18);

J CMOCOOHOCTh CO3/1aBaTh M BECTH CHCTEMBl JOKYMEHTAIIMOHHOTO OOecreyeHus
yIIpaBJICHUS B OpraHu3alyu Ha 6ase HoBelmux Texuooruit (ITK-29);

o BJIaJICHWE HaBBIKAMHM ONTHMM3AIMH COCTaBAa JOKYMEHTOB W HH(OPMAIIMOHHBIX
MOTOKOB, COKpaiieHus ux konudyectra (ITK-48).

OcHoBHOE coepxaHue:

Pazoen 1. Obwaa xapakmepucmuka cucmem INE€KMPOHHO20 OOKYMEHmMO0Oopoma
(C3/1). DnexTpOoHHBII JOKYMEHTOO00POT Kak 3(ppeKTuBHBIN HHCTpYMEHT yrpaBneHus. [lonsartue

U HAa3HAUYCHUC CUCTEM JSJICKTPOHHOTO ILOKYMCHTOO6OPOTEL Hpe,Z[HOCLIJ'IKI/I CO3aaHuA CSI[



DBOJIOIUS  CUCTEM D3JIEKTPOHHOTO JOKyMeHTooOopoTa. 3amaun CO/I. TpeboBanwus,
npeabsiBiasiemple Kk COJl. DyHKUMOHANbHBIE M TEXHUYECKUE XAPAKTEPUCTHKU CHUCTEM
AJIEKTPOHHOTO JIOKYMEHT00OOpoTa. CTpyKTypa CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
O030p cucTeM DJIEKTPOHHOTO JOKyMeHTooOopoTa.  Kpurepmm BeIOOpa CDJ]. Omenka
3G(GEKTUBHOCTH BHEAPEHUS CHUCTEM JJICKTPOHHOTO JOKYMEHTOOOOpOTa B JCSATEIBLHOCTH
COBPEMEHHBIX OpraHU3aIui.

Pazoen 2. Opeanuzauyua cucmemvl 3J1eKMPOHHO20 OOKYMEHmMOooOopoma. AHamu3
OpraHu3aIui C LETbI0 pa3pabOTKU KOHIIEMIIUU AJIEKTPOHHOTO JOKymMeHTooOoporta. CocTaB u
OCOOCHHOCTH peajM3allid MpoLeccoB cOOpa, XpaHEHUs, pacHpOCTPaHEHUs, YIpPaBICHUS
nnopmanuenr B ycioBusix BHeapeHus COJ[. OcoOeHHOCTHM ydeTra W YIpaBJeHUsS TpaBaMu
JOCTYTA K JIEKTPOHHBIM JIOKyMeHTaM. KOHTpOJIb HCTIOJHUTEIHCKON AUCITUTUTHHBI TIPH paboTe ¢
ANIEKTPOHHBIMH ~ JIOKYMEHTaMH. XapakTEpHUCTHKAa (YHKIIMOHAIBHBIX M O0ECIEYHBAIOIINX
MOJICUCTEM M UX B3auMmojencTtBue B pamkax COJI. HMHTerpamuss cucrteMm 3IEKTPOHHOTO

JOKYMEHTOO00O0pOTa B CYHIECTBYIONIYIO HHGPACTPYKTYPY OpraHU3allii U BHEITHUX CUCTEM.

CrangapTusanus J0KyMeHTAIlHOHHOI0 o0ecriedeHUs1 YIIPaBJIeHUs U APXUBHOT'0
aenaa

Henap aucummimubl - (opMHUpOBaHHME TMPEACTABICHUN O CTaHIApPTHU3AIMHU Kak
UHCTpYMEHTe oOecnedeHus KadecTBa MPOAYKTOB U YCIOyr; H3yuyeHue ocoOeHHocTel
crannaptuzanuu B JJOY u apXxuBHOM Jiene; OBIaJCHUE TEXHOJOTUSMHU MOUCKA U MPUMEHEHUS
OTEUECTBEHHBIX U MEXIYHAPOJHBIX HOPMATHBHBIX JOKYMEHTOB IO craHgaptuszauud B IOV u
apXUBHOM JIeJIe.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«CranapTu3aiys JOKyMEHTAllHOHHOTO 00eCTIeYeH s YIIPaBICHUS U ApXUBHOTO JIEJay SIBISETCS
00s3aTeNnbHON JAUCUMIUIMHONW BapUaTHMBHOW YacTu ONOKa JUCHMIUIUH 00pa3oBaTelbHOM
MporpaMMbl 10 HampabiIeHHIO NOATOTOBKU 46.03.02 «JlokyMeHTOBEAEHUE U apXHWBOBEIACHHE)
(mpodunp «Opranuzanus yOpaBlICHUS OJIEKTPOHHBIMU  JOKYMEHTaMH»), KBalu(UKaLUs
(crenenp) «bakanaBpy. JucuunianHa uzydaeTcs B 5 ceMecTpe Ha ouHOU (opme oOydeHus u B 6
ceMecTpe Ha 3a04HOH popme oOydeHus.

®opmupyeMble KOMIETEHIIUM:

J CIIOCOOHOCTh ~ CaMOCTOATENbHO paboTaTh €  Pa3IUYHBIMU  HMCTOYHUKAMHU
undopmarmu (IT1K-4);

o BIAJICHUE TEHACHIUSIMH  Pa3BUTUA  WHGOPMAIMOHHO-IOKYMEHTAIIHOHHOTO

obecrieueHus ynpasieHus u apxuBHoro nena (I[1K-5);



J CHOCOOHOCTh pa3pabaThiBaTh JOKAJbHBIE HOPMATUBHBIE AaKThl M HOPMAaTHUBHO-
METOJMYECKUE JOKYMEHTHI 10 BEIEHHIO WH(POPMALMOHHO-IOKYMEHTAIMOHHOTO O0OECTIeUeHHS
yrpasieHus u apxuBHoro nena (I1K-31);

. BIIAJICHUE 3aKOHOIaTEJIbHON u HOPMAaTUBHO-METOINYECKON 6asoii
MH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO ~ O0ECTICUeHHsT  yNpaBJIICHUS M apXUBHOTO  Jeda,
CIOCOOHOCTHIO OPUEHTHUPOBATHCS B MPaBOBOM 0a3ze cMexHbIX obmacteit (ITK-32).

OcHoBHoOe coep:kaHue:

Paszoen 1. Cmanoapmuszayusa Kax uHCmMpymenm odecneuenus Kauecmea npooykmoe u
yeaye. TexHruueckoe peryimpoBaHue - OCHOBA AEATEIbHOCTU N0 cTaHAapTh3anuu. HopmatusHeie
JOKYMEHTHI B cepe TEXHUUYECKOTO PETyIUPOBAHUS (TEXHUUYECKHUE PErJIaMEHThI, HallUOHAIbHbIE
crannaptel P®, cranmapTel opraHuszauui, KilaccuUKalMM M KIacCU(UKATOPHl TEXHUKO-
HSKOHOMMYECKON MH(pOpMalUY, TpaBuUiia CTaHAAPTU3ALMU, HOPMbBI U PEKOMEHJAINU B 00JIacTH
crannaptuzanuu). Mcropus cranmapruzauuu JJOVY u apxuBHOoro nena B PO u 3a pyodexom.
[lpunnuner 1 meroasl craHfaptuzauuu. OpraHuzanus paboT mo craHpaptuzauuu B PO.
Hammonanenas cucrema cranmaptusanuu P®. Opranbl u cimykObl 1o cranmaptuzanuu B PO.
MexayHapoHble U PErMOHAJIbHBIE OPraHU3alMK B 00IAaCTH CTaHAAPTU3ALNU, XapaKTepPUCTHKA
UX  JIeATENIBHOCTH B cdepe pa3pabOTKH CTaHAAPTOB IO YIPABICHHUIO JOKYMEHTAllUEeH,
PEryIUpOBaHUIO ApXUBHOM JESATEIbHOCTH, pa3pabOTKe M HCIOJIb30BAHUIO MH()OPMAIIMOHHBIX
TexHosoruil. HopmaTuBHBIE  JOKYMEHTBHI, periJaMeHTUpYIOIue pa3palOoTKy M BHEIPEHUE
CTaHJAPTOB Ha HALIMOHAJIBHOM, PErMOHAJIBHOM M MEXAYyHapogHoM ypoBHe. Cucrema
nHGOpMALlMOHHOTO  obecriedeHuss B 0OONacTM  CTaHAAPTU3allMM HA HALMOHAIBHOM U
MEXJyHapoAHOM  ypoBHE. OCHOBHBIE LEHTPHI, OCYILECTBIIAIOLIME HH(OPMAIMOHHOE
oGecnieuenue. MHpopmaoHHas NpOAYKIMS U YCIYrd B 001aCTH CTaHAAPTU3ALNY.

Pazoen 2. Cmanoapmusayus OOKyMEHMAYUOHHO20 oObecneueHus YynpaeieHusl.
Crannaptuzanus JOKyMEHTAllUOHHOTO oOecriedeHus ympasineHuss B P®. Crangaptuzanus
JOKYMEHTAallMOHHOIO  o0ecrieyeHus  ympaBieHuss  3a  pyboexxom.  CranpapTusauus
JOKYMEHTAIlMOHHOTO obecneueHust ynpasieHus B crpaHax CHI. Kommiekcsl U cucTembl
CTaHJApTOB,  perynupyroue  gesrenbHoctb B chepe  JOY.  Cranpapruzanus
TepMHUHOJIoTHYecKoro anmapara B chepe JJIOY. Crannaptuzanus JOKyMEHTOB Ha TPaJAUIIUOHHBIX
Hocutenax. CranHaapTu3auusi 3JEKTPOHHBIX  JOKYMEHTOB. CrangapTuzanus CHCTEM
MEHE/UKMEHTa KauecTBa. BHenpeHuWe cTaHAapTOB M JPYrUX HOPMATHUBHBIX JIOKYMEHTOB B
JesITenbHOCTh ciyx0 JJOVY.

Paszoen 3. Cmanoapmuszayun apxuenoz2o dena. Ctangaptuzanus apxuBHoro nena B PO.
CranyapTuzaius apxuBHOTO Jena 3a pyoexom. CTaHmapTH3alUs apXWBHOTO Jiesia B CTpaHax

CHI'. Kommiekchl M CHCTEMBI CTaHIApTOB, PETYIUPYIOUIUE AapXUBHYIO JIEATEIBHOCTD.



CrannmapTuzanus TEpPMUHOJIOTHYECKOTO ammapara B cdepe apxuBHoro aena. CraHmapTuzanus
XpaHEHUs JOKYMEHTOB Ha TpaJWLIMOHHBIX HOCUTENAX. CTaHIapTU3alMsl XPAHEHUS 3JIEKTPOHHBIX
JOKyMeHTOB. Pojb craHgapTu3anuy B KOHCEpBAllMM M pECTaBpalluu JOKyMEHTOB. BHeapenue
CTaHJIapPTOB U JPYrUX HOPMATUBHBIX JOKYMEHTOB B JIESITEILHOCTh APXHUBOB.

Paszoen 4. Cmanoapmusayus - 0cnoea rhghekmusnocmu pazpadomku u IKCRaIyamayuu
AGMOMAMU3UPOCAHHBLIX  UHPOpMayuonnvix cucmem ¢ JOY u apxuenom Oene.
WHudopmanimoHHbIE TEXHOIOTHU KaK 00beKT cTannapTu3anui. OCHOBHBIE HAlpaBJICHUS PA3BUTHUS
MEXKIYHAPOJHOM W HAIMOHAIBHON CTaHJapTU3aluu WH(GOPMAIMOHHBIX TEXHOJOTHUH.
Komrnekcs! 1 cucteMbl CTaHIapTOB B 00J1aCTH HH(OPMALIMOHHBIX TeXHOIorui. CTanaapTu3anus
KaK KIIOY K pemieHuto mpobdiembl coBmecTuMocTd AWC B ycnoBHsX (YHKIMOHHPOBAHUS B
ceteBoM pexuMme. OOecneunBaromue nojacucteMbl AMC kak 0OBEKTHl CTaHJApTU3ALNU.
XapakTepucTUKa HALMOHAIBHBIX M MEXKIYHAapOJIHBIX CTAaHAAPTOB IO OCHOBHBIM BHJaM
oOecrieyeHus ANC (OpraHM3anoHHOTO, WH(POPMAIMOHHOTO, TEXHOJIOTHYECKOTO,

JIMHI'BUCTUYECCKOT'O, IPOTPaMMHOTI'0, TEXHUYECKOTO U ,Hp)

MupoBbie HH(POPMAITMOHHBbIE PeCYPChI c(hepbl JOKYMEHTANOHHOT0 00ecreYeHus

ylpaBJieHHs 1 apXUBHOIO JieJia

Henn mucuMniauHbl - (GOPMUPOBAHME IIEIOCTHOTO TMPEACTABICHUS O MHPOBOM
WH(POPMAITMOHHOM TPOCTPAHCTBE, OCHOBHBIX 3JIeMEHTaX WH()OpPMaIMOHHON HMHPPACTPYKTYPHI,
TEHJCHIMSIX Pa3BUTHUSI COBPEMEHHBIX MHPOBBIX HH(DOPMALMOHHBIX PBHIHKOB; (OPMUPOBaHUE
YMEHHMH T[OWCKAa, aHaiu3a M NPUMEHEHUS MHPOBBIX HH(POPMAIMOHHBIX PECYpCOB s
3¢ deKTUBHOIO peleHus 3a1a4d mpohecCHOHATBHON NeSTeIbHOCTH.

MecTo TUCHMILIMHBI B CTPYKTYpe po¢ecCHOHAIbHOMN MOAT0TOBKM:

Jucuumnnuna «MupoBble HHPOpPMAIMOHHBIE pecypchl cdepbl TOKyMEHTAIMOHHOTO
ofOecrieueHUs YIOpaBICHUS M AapXWBHOTO Jeja» SBJSETCs 00sS3aTelbHOW TUCIUILIMHON
BapUATHBHOW dYacTu OJOKa TUCHUIUIMH OO0pa3oBaTeIbHONW MpPOTpaMMBbl [0 HAIPABICHUIO
noarotoBku 46.03.02 «JlokymeHTtoBeneHue u apxuBoBeAeHUe» (mpoduib «OpraHuzanus
yIpaBJCHUS  AIEKTPOHHBIMU  JOKYMEHTaMu»), KBanudukauus (cTeneHb) «OakamaBpy.
JlucumnumHa u3yyaercst B 5 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

o BIQJICHWE  HAaBBIKAMH  HUCIIOJIb30BAaHHUS  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHI B MOMCKE UCTOYHUKOB U JINTEPATYPHI, UCMIOIBE30BAHNUHU MPABOBBIX
0a3 JaHHBIX, COCTaBJICHNH OMOIHOTrpaduyeckux u apxuBHbEIX 0030poB (OI1K-4);

J CIIOCOOHOCTH peliaTh CTaHAAPTHBIC 331a4 MPO(ecCHOHALHON AeITeThHOCTH Ha

OCHOBE MH(POPMALIMOHHON U OHOIHOTpaduuecKoi KyIbTypsl ¢ MPUMEHEHHEM HH()OPMAITMOHHO-



KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C YYE€TOM OCHOBHBIX TpeOOBaHWN HH(POPMAITOHHON
oe3omacuoctu (OITK-6);

J BJIQJICHUE  HABbIKAMU  MHCIIOJIb30BAHMSI  KOMIIBIOTEPHOM  TEXHUKHM U
MH(GOPMAIMOHHBIX TEXHOJIOTUH B TIOKYMEHTAIMOHHOM OOECIICYEHUH YIPABICHHUS U apXHBHOM
nene (ITK-14).

OcHoBHoOe coaepikaHue:

Pazoen 1. Mupoevie unghopmayuonunvie pecypcvl Kak cmpamezuueckKue pecypcbl
odujecmea. MupoBble, HALMOHAIbHBIE, PETHOHAIbHBIE U JIOKaJIbHbIE WH(OPMALMOHHbIE
pecypcbl. @ukcupoBaHHbIE U He(UKCHPOBaHHbIE NH(POPMAIIMOHHbBIE pecypchl. MHOroacnekTHas
KJIacCU(HUKAUs MUPOBBIX UHPOPMAIIMOHHBIX pecypcoB. OCOOEHHOCTH PeCypCOB pa3HbIX THUIIOB.
[IpuHune! npeacraBiaeHus nHGOpPMaLUK Kak pecypca oduiectBa. CocTaB U CBOMCTBA MUPOBBIX
nH(pOpMaLMOHHBIX pecypcoB. KoMIbloTepHble CETH KaK CpelICTBO JOCTyNa K MHPOBBIM
nHpopmalnoHHBIM pecypcaMm. OOpazoBaHue riobanbHbIX ceTeid. Poccuiickue u 3apyOexkHbIe
KOMITbIOTEPHbIE KOMMYHUKaLMOHHBIE ceTH. CeTh IHTEpHET: Tanbl pa3BUTHS, XapaKTePUCTHKA.

Pazoen 2. Hugpopmayuonnwvie pecypcet Hnmepnem u cemeeoii nouck. Cepeucol
2nooanvnoi cemu Humepuem. Anpecaiss B cetu MurepHer. JloMeHHbIE 30HBI H
nHpopmanroHHble poctpancTBa MHTepHeT. CpencTBa qocTyna K HHGOPMAIMOHHBIM pecypcam
HNutepuer: cuctema mnpoTokosnoB. CepBHCH OH-NAWH (MPSIMOTO JIOCTYIA, WHTEPAKTUBHOTO
noctyna). CepBuchl od-m1aiiH (OTJI0KEHHOTO 4YTEHHs). Buiabl HHPOPMAIMOHHBIX YCIYT,
ocymiecTBisieMblx B HTepHeTe. OCHOBHBIE OpPraHU3allMOHHBIE CTPYKTYPbI, KOOPIAUHUPYIOIIHE
paboty Uurepuer. Cepsucel Web 2.0. CoBmectHas pabota ¢ gokymentamu Google, co3manue
KOJUIEKTUBHOTO TUIIEPTEKCTA, CeTEBbIe JHEBHUKU. 3HAKOMCTBO ¢ O1oramu. COBMECTHBIN MOUCK U
xpaHenue uHpopmanuu. CouuanpHble 3aknagkd. CTpykTypa HH(DOPMAIMOHHBIX PECYpCOB B
WNurtepuer. Bunel mapopmanum, xpanumonr B HMuTepHeT. MHOroacrnekTHas Kiaccu(UKaIus
Nutepuer-pecypcoB. Ocobennoctu MHTepHET-pecypcoB Kak ToBapa. TeXHOJIOTHUS U MpaKTUKa
B3aUMO/JICHCTBUSL TIONB30BaTENIe C MHUPOBBIMH pecypcaMu dYepe3 CeTeBbIE CTPYKTYPBHI.
Karanoruzanus u apxuBupoBanue MHrepHeT-pecypcos. [IpencraBienre 1aHHBIX B IPOCTPAHCTBE
World Wide Web (WWW). Xapaktepuctuka mpocrpanctBa WWW B Hurepuer. Cocras
pecypcoB, TepeaaBaeMbiX ¢ MOMOIIbI0 mpoTokosa http (web-caiiTer, mopransl, Gopymbl, yatsl,
CTpaHUIIbl COLIUATBHBIX CETeH, O1oru). MexayHapoIHble KPUTEpUU KauecTBa caiToB. OreHKa
spdexTuBHOCTH ucnonb3oBanus HWHTtepHeT-pecypcoB. IlouckoBble cpenctBa MHTepHeT
TexHoJoruu noucka nHpopmarun B Unrepuer. Knaccuduxaiys monckoBbIX CpeACTB B MUPOBBIX
ceTsix. [IpuHIumn paboThl KaTaJOKHBIX U MHACKCHBIX TOMCKOBBIX CUCTEMBI. [I0MCKOBBIE KaTaaoru
Y TOUCKOBBIC MAITUHBL. AJNTOPUTM (PYHKIIMOHUPOBAHUS MOMCKOBOW cHCTeMbl. PaHxupoBaHue

PE3yJIbTATOB IIOUCKA. (DaKTopBI, BJIMAIOIHUEC Ha 3(1)(1)CKTI/IBHOCTB IIOHCKa. HpaBI/IJ'Ia IIOoMrCKa.



CuHTaKCHC 3allpOCOB B PA3IMYHBIX MOUCKOBBIX cucTeMax. OCOOCHHOCTH JIEKCUKH JJOKYMEHTOB
cetu MHTepHer. OCHOBHBIE XapaKTEpPUCTUKU pE3Yy/IbTaTOB IOMCKA. MeToabl IOBBILIEHUS
PENIeBAaHTHOCTH U MIEPTHHEHTHOCTH MOUCKa. BrIOOp cTparernn nomcka uHGOpMAaIHH.

Pazoen 3. Muposoit ungopmayuonnstii poinok. VHbopmalioHHbIE areHTCTBA U
KOPIIOpaliii B JIEJIOBOM CEKTOpe HH(POPMALMOHHOTO pPBHIHKA. JTambl Pa3BUTHS MHUPOBOTO
MH(POPMAIMOHHOTO TpocTpaHcTBa. COBpPEMEHHOE COCTOSHHE WH(POPMALMOHHOTO pHIHKA.
CexrTopsl MHOOPMAIIMOHHOTO pPBIHKA. THMBI MH(GOPMAIMOHHBIX CTPYKTYpP, MPEAOCTABIISIOUINX
nHpopmanro Ha peiHKe. PUHAHCOBAs, SKOHOMHUYECKasi, KOMMepueckas nHpopMalus, AeJ0Bble
HOBOCTU. XapakTepHCTHKa MH(OPMALMOHHBIX CIYyKO naHHOro cekropa. IIpodeccuonanbHbIe
0a3pl TaHHBIX WH(GOPMAIMOHHBIX areHTCTB W Kopropamuid. OCHOBHBIE TIOHSTHS AJIEKTPOHHOU
koMMepruu. [IpaBuiia novicka 1uanoroBbIx HHGOPMALMOHHBIX CIYXKO Ul CBSI3U U 3JIEKTPOHHBIX
caenok. CrnocoObl opraHuzanuu pekiambl B ceTH. KoHcanTWHTrOBBIE YCIyrd B CETH. PBIHOK
CHelHalbHOM M HayyHO-TeXHHuYeckod uHpopManuu. HaydyHas u TexHuueckas uHOpMaIus.
Wudopmarrionnsie ciayk0bl gaHHOro cektopa. CrernmanusupoBanubie BJ] STN International

JOCTYyIHBIE uepe3 ceTh PocuHbopmpecypc.

CnenuajbHble THPOPMALIMOHHbIE TEXHOJOTHH OPraHU3aluu padoThbl ¢
3JIEKTPOHHBIMHU 10KYMEHTaMU

Henan aucummianHbl - GopMHUpPOBaHHE MPAKTUUYECKUX YMEHUH CO3/aHHUs AJIEKTPOHHBIX
UH(OPMALMOHHBIX pECypcoB; OBJIaJICHHE TEXHOJIOTUSIMU aBTOMAaTU3UPOBAHHOTO
JOKYMEHTUPOBAHUS YIPABIECHYECKONW JEATEIbHOCTH OPraHU3alliu; OBJIAJCHHUE TEXHOJOTUSMU
poQecCHOHATBHOTO HCIOIb30BaHMsI CIIPABOYHBIX MPABOBBIX CUCTEM.

MecTo NMCHUILUIMHBI B CTPYKType NPO(ecCHOHAILHONW MOAroTOBKH: [lucuuruinHa
«CneunanbHple MH(OPMALMOHHBIE TEXHOJOTHU OpraHu3alud paboThl € AIIEKTPOHHBIMU
JOKYMEHTaMu» SIBIISIETCS 00s3aTENbHON MUCIUIUIMHON BapuaTHUBHONW YacTu OJOKa TUCIHUILIAH
o0pa3oBaTeNIbHOM MporpaMMel Mo HampaBlieHH0 moArotoBku 46.03.02 «JlokymeHTOBeneHUE U
apxuBoBeAeHue» (mpodunp moAroToBkM  «OpraHuzanus — YOpaBlIeHUS  DIECKTPOHHBIMH
JOKYMEHTaMu»), KBanudukanus (creneHb) «OakanaBp». [ucnumivHa usydaerca B 6, 7 u 8
cemecTpax.

dopMupyeMble KOMIIETEHIMH:

. BIajieHne ©0a30BbIMU 3HAHHSIMH B o00jacT WHGOPMAIMOHHBIX TEXHOJIOTHI
(mporpamMMHBIE TPOAYKTHI, UCTIONB3YEMbIE B YIIPABICHUU JOKYMEHTAMU, CUCTEMBI 3JIEKTPOHHOTO

JOKYMEHTO000pOTa, TEXHOJOTUH CKaHupoBaHus qokymeHToB) (OIIK-2);



J BJIQJICHUE  HABbIKAMU  MHCIIOJIb30BAHMSI ~ KOMIIBIOTEPHOM  TEXHUKHM U
MH(POPMAIIMOHHBIX TEXHOJIOTUN B TIOMCKE HCTOYHUKOB M JIUTEPATYPHI, HCIIOJIB30BAHUU MPABOBBIX
0a3 JaHHBIX, COCTaBJICHNH OnOIHOorpaduyeckux u apxuBHbIX 0030poB (OI1K-4);

. BJIQ/ICHUE  HaBbIKAMHM  HCIIOJIb30BAHUSA  KOMIBIOTEPHON  TEXHUKH U
MH(GOPMAIMOHHBIX TEXHOJIOTUH B IOKYMEHTAIMOHHOM OOECIICYEHUH YIPABICHHUS U apXHBHOM
nene (ITK-14);

. CIOCOOHOCTh COBEPIICHCTBOBATH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00eCTIeUeHHS
YIIPaBIICHHUS ¥ apXUBHOTO Jiea Ha 0a3e ucrob30Banus cpeacts aBromarusaimu ([1K-15).

OcHoBHoOe coep:kaHue:

Pazoen 1. Texnonozus cozoanus Web-pecypcoe ¢ ucnonv3oeanuem cucmem ynpaeienus
konmenmom. OOIas XapaKTepUCTHKA cucTeM yrpaBieHus KoHTeHTOM (CMS). OcHoBHble
nousatuss CMS. Kraccuduxanuu cuctem yrpaBieHHs KOHTEHTOM, oOmue TpeboBaHus,
npenbsBiasieMble K HuUM. Kpurepuu BbIOOpa CHUCTEM yIpaBieHUS KOHTEHTOM. [IpuHIMIIBI
noctpoeHust Web-caiitoB ¢ ucronszoBanneM CMS. Apxutekrypa CMS. Bo3MOXHOCTH CHCTEMBI
ympasienusi konreHTrom Joomla. Ycranoska CMS Joomla: ycraHOBKa JIOKaabHOTO CepBepa,
sransl ycranoBku CMS Joomla. Ctpykrypa karanoroB CMS Joomla. ITanesns ynpasiaenus CMS
Joomla. OGmue Hactpoiiku caiita. Ilanens ympasienus CMS Joomla. PaGoTa ¢ KOHTEHTOM B
CMS Joomla: onepanuu HaJ MaTepualiaMi, CO3/IaHHE Pa3/IeJIOB U KAaTETOPU. YTIpaBiIeHHE MEHIO
B CMS Joomla: pabora ¢ Menemkepom menro. Co3anne MyHKTOB MEHIO. BHIbI TyHKTOB MEHIO:
BHYTPEHHSISl CCBUJIKA, BHEIIHAS CCBUJIKA, pa3JeliuTeNb, IMCEBIOHUM. BO3MOXXHOCTH BBIBOJA
KOHTEHTa C MCIOJIb30BAaHMEM THIMa MeHI0 «BHyTpeHHsis cchuikay. PaboTa ¢ pacupeHusiMu B
CMS Joomla. Yropapnenue madbioHaMy caiiTa: yCTaHOBKA, peakTHpoBaHue maodioHa. PadoTa ¢
Moayiasimu B CMS Joomla: nanens ynpapienus moayiasmu CMS Joomla, HacTpoMKu MO Ay,
BCTpOEHHbIE MOAynu. Pabora ¢ BeO-mpwiokennem PhpMyAdmin: skcmopt, ummopT 06a3bi
nanHbIX. [Ipoliecc mepeHoca caiita ¢ 0JHOTO JIOKaJIbHOTO cepBepa Ha apyroi. [IpoekTupoBanue u
CO3JaHHE CAaNUTOB CIYK0 JOKYMEHTAIMOHHOTO OOeCTieueHus yIpaBIeHUs, apXUBOB.

Pazoen 2. Texuonozuu O0OKyMeHmMUpoBaHus YnPAGIeHYECKOU OeAmeabHOCHmU
opzcanuzayuu na nnamgopme 1C. Cuctembl TOKyMEHTUPOBAHUSI YIIPABJIEHYECKOM AEATEIbHOCTU
opranuzanuu: GpyHKIuHU, cTpykrypa. O030p pbIHKA CUCTEM JOKYMEHTHPOBAHUS YIIpaBIeHUYECKOH
JeATeNbHOCTH OpraHu3alui. TexXHOJOrMM BBOJA M OpPraHM3allMM XpaHEHHs JOKYMEHTOB B
cucTeMe JOKYMEHTHPOBAHMsI YIPaBICHYECKON JeITeNbHOCTH opranuzanuu Ha ruiargopme 1C.
TexHolOrMM NOJHOTEKCTOBOIO IIOMCKA JOKYMEHTOB B CHCTEME JOKYMEHTHPOBAHUS
yIIpaBJIeHYECKOH JesTenbHOCTH opranu3anuu Ha rwiargopme 1C. TexHosnorus obecreueHHs
KOH(UIECHIIMATBHOCTH 3JEKTPOHHBIX JOKyMEHTOB. OpraHuszaiys KOJUICKTUBHON pabOThI

MOJb30BaTelIell C BO3MOXKHOCTBIO COrjIaCOBaHHs, YTBCPXKIACHUA W KOHTPOJIA HCIOJIHCHUSA



nokymeHnToB Ha matdopme 1C. TexHonoruu yuera u KOHTpOJIA pabodero BpeMeHH COTPYAHUKOB
W opraHu3aiy padbodero Mmecra pykoBoautens Ha matdopme 1C.

Paszoen 3. Texnonozuu cnpasounvix npasossix cucmem. Bupl npaBoBoii nHGOpMaLUH B
Poccuiickoit ®enepaunu. OO030p pblHKA POCCUHCKUX CHPAaBOYHBIX IIPABOBBIX CHCTEM.
Wudopmanmonaple 0aHKH CIPABOYHBIX MPABOBBIX CHCTEM: OpraHH3alMs IaHHBIX, CIOCOOBI
aKTyalnu3anuu, 0COOCHHOCTH paboThl ¢ fokyMeHTamu. KOpunndeckas oO6padoTka nHpopManuu B
CIpaBOYHOM MpaBoBoi cucteme. KauecTBo cripaBounoii mpaBoBoii cucteMbl. OTOOP TOKYMEHTOB
B nH(popMalMoHHbIN OaHK. TexHosorus noucka JOKYMEHTOB B CIIPAaBOYHOI MPaBOBOM CHUCTEME
«Koncynprantllnroc». TexHonorns moucka JOKYMEHTOB B CIPAaBOYHOM IPAaBOBOM CHUCTEME

«l"apanT». TeXHOJIOTHS MOUCKA JOKYMEHTOB B CIIPAaBOYHOU NPaBOBOM cucteme «Komekcy.

Ynpasiienue HHPOPMALMOHHBIMHU pecypcaMu cepbl JOKYMEHTALMOHHOT' O
olecreyeHus ynpaBJjaeHUs 1 apXUBHOIO JieJia

Heaun mucuunmiaudbl — GOpMUPOBAHUE MPEICTABICHUNA O TEXHOJOTHUAX I(PHEKTUBHOTO
yhOpaBieHUus HHPOPMAIMOHHBIMM pecypcaMd B YCIOBHUSIX COBPEMEHHOTO  OOIIECTBa;
(dbopMHpoBaHHE yYMEHUW OpraHM3allMi U OLEHKH Ipolecca yNpaBieHUS HHPOPMAIMOHHBIMHU
pecypcaMu B OpraHu3aluu.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBbHON MOAroTOBKH: [lucuuruinHa
«Ympasnenue HWHHOPMAIMOHHBIMA pecypcaMu  chepbl JOKYMEHTAIIMOHHOTO OOecreyYeHus
yIpaBJICHUS U apXUBHOIO Jeja» sBisieTcs 00s3aTelbHON AUCUUIUIMHON BapUaTHUBHOW 4YacTH
0JIoOKa IUCHUIUIMH 0O0pa3oBaTeIbHOM MPOrpaMMbl IO HAMpaBICHHUIO MOArOTOBKH 46.03.02
JlokymeHTOBeieHHEe M apxuBoBeleHHE (Mpoduiab MOAroToBKU «OpraHusanvs YIpaBICHUS
AIIEKTPOHHBIMU JOKYMEHTaMM»), KBaU(UKaIus (CTeneHb) «bakanaBpy. JucuuminHa u3ydaercs
B 7 ceMecTpe Ha OYHOU (opMe 00ydeHUs U B § ceMecTpe Ha 3a09HOM (hopme 00ydeHUs.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCTh aHAIM3UPOBATH CUTYAIUIO HA PhIHKE WH()OPMALIMOHHBIX POAYKTOB
U yCAyr, JaBaThb OKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM  DIIEKTPOHHOTO

JOKYMEHTOO00pOTa U BeAeHus yeKkTpoHHoro apxusa (I1K-6);

® 3HAHUC ITPUHIUIIOB OpraHu3aluu U (I)YHKI_II/IOHI/IpOBaHI/I}I APXUBHOI'O ayTCOpCHUHI'a
(TIK-41);

® BJIAACHUEC JIOTUCTHUYCCKUMH OCHOBAMU OPraHU3alUN XpaHCHUA JOKYMCHTOB (HK-
42);

® BJIAICHUC HABBIKAMHU ONTUMH3ALMU COCTaBa JOKYMCHTOB H I/IH(bOpMaI_[I/IOHHBIX

MOTOKOB, COKparieHus ux koianuecta ([1K-48).

OcHoOBHOE coepxaHue:



Pazoen 1. Teopemuueckue O0CHO6bl ynpagieHus UHQOPMAUUOHHBIMU PeCypcamu.
WNudopmanronnsie pecypcbl Kak oOBEeKT ympaBieHHs. (OCHOBHBIE NPUHLUIBI YIIPaBICHUSI
nH(pOpMaMOHHBIME pecypcamu. MHpopmanmoHHoe oOecrieyeHne pa3aInyHbIX 3TAaloB Mpolecca
ynpasieHusi. OpraHuzauys B3aUMOJEHCTBUS  IOJPA3JEICHUN OpraHu3alud € LEJbI0
ONTUMU3AIMH HCIIOJB30BAaHMST MHPOPMALMOHHBIX pecypcoB. OpraHuzanusi CTpaTerH4ecKOro
TUTAHUPOBAHUS Pa3BUTHsI HH(POPMAIIMOHHBIX PECYPCOB.

Pazoen 2. Moodenuposanue npouyeccoe ynpaenenus. Mojuenb opranu3aniy Kak 00beKTa
ynpasneHus. Llenbs u 3amaun pemH>XKMHUpHUHra. ba3oBble NMPUHIUIBI PEMHKUHUPHUHTA OHU3HEC-
MPOIIECCOB. DTambl PEMHXUHUPHUHTA OW3HEC-TIpoleccoB. KoMmbroTepHOE MOJEIMpPOBAHUE B
YIpaBIE€HYECKUX TEXHOJOTuax. VHCTpyMeHTanbHbIE CpeicTBa MOJIACPKKUA MOJECIUPOBAHUS U
PEHHKUHUPUHTA WH(POPMAITMOHHBIX TporieccoB B opranm3anuu. CASE-TexHONOTHN aHamm3a U
MPOEKTUPOBaHUS ~ MHMOPMALMOHHBIX  mporeccoB.  DyHKIUMOHATBHOE  MOJEIMPOBAHUE
MH(OPMAaLMOHHBIX MPOIIECCOB OpraHu3aluu. [Ipumeps! onrcanns GU3HEC-IPOIIECCOB B HOTAIIUH
IDEFO. Bo3MOXHOCTH HMHCTpYMEHTaIBHOTO cpeictBa BPwin  mis  MojaenupoBaHuUs
MH(OPMALMOHHBIX IPOLECCOB OpraHu3aluy. YHUPUIUPOBaHHBIN s3bIK MojenupoBanuss UML
(Unified Modeling Language) kak yHUBEpCaJbHOE CPEICTBO MOJCIUPOBAHUS MPOCKTHBIX
[911(S317178

Pazoen 3. Memoouku ouyenku ynpaeieHus UHGOPMAUUOHHBIMU peCypCcamu 6
opeanuzayuu. OUEHKa ayTCOPCUHTA XPAaHEHUS W YIPABICHHUS AJIEKTPOHHBIMU JIOKYMEHTaMHU.

OneHka AedaTeIbHOCTH OpraHU3alii B YIIPaBICHUN HHPOPMAIIMOHHBIMH PECYPCAMHU.

NudopMannoHHbIH MeHEIKMEHT c(hepbl JOKYMEHTAIMOHHOI0 o0ecreyeHust
yIpaBJIeHUS U APXUBHOIO JeJia

Henn aucuMmimHbl - (QopMHpOBaHME LEIOCTHOTO MPEACTABICHUS O NPUHLUIAX,
METOJIOJIOTUM M OCHOBaxX YIpaBiieHUs WHGOPMAIMOHHBIMU CHUCTEMaMH Ha BCEX JTamax HX
KU3HEHHOTO LIMKJIA.

MecTO MMCHUILIMHBI B CTPYKTYpe NPOo(ecCHOHAIBbHON NMOATroTOBKH: /lucuuniauHa
«UHopMallOHHBI MEHEHKMEHT c(epbl JTOKYMEHTAIIMOHHOTO OO0ECIeueHUsl YIpaBJICHUS H
apXMBHOTO JieJia» SBJsIeTCs 0053aTeNbHOM NUCIUIUIMHON BapuaTUBHOM yacTu OJI0Ka AUCLUIUINH
o0pa3oBaTesIbHON MpOrpaMMbl 10 HampaBieHuto noarotoBku 46.03.02 «/lokymeHTOBeAeHUE U
apxuBoBeZieHHe»  (mpodunab moAroToBKM — «OpraHuzanus — yIpaBlIEHHs  3JIEKTPOHHBIMHU
JOKYMEHTaMm»), KBadu(ukauus (cTenenp) «bakanaspy. Jucuuninna usydaercs B 7 ceMecTpe Ha
ouHOM opme 00yUeHHs U B 8 ceMecTpe Ha 3a04HOM popme oOydeHusl.

®opmupyeMble KOMIECTCHIIUM:

J 3HaHHe TpeOOBaHMIA K OpraHu3anuy cekperapckoro oocmyxusanus (I1K-35);



o 3HaHUE MPUHIUIIOB OPraHN3alui U QYHKIMOHUPOBAHUS aPXHUBHOTO ayTCOPCUHTA
(TIK-41);

J BJIaJICHUE JIOTUCTUYECKUMHU OCHOBAMHU OPraHU3aluu XpaHeHus HokymeHToB (IIK-
42);

. BJIAJICHHE HAaBBIKAMU ONTHMHU3ALMH COCTaBa JOKYMEHTOB M HH(OPMAIIMOHHBIX
MOTOKOB, COKparieHus ux kojauuectsa (I1K-48).

OcHoBHoOe coep:kaHue:

Pazoen 1. Hugpopmauuonnwvlii meHeOHCMEeHmM KAK MEXHON02UA OP2AHU3AUUU
ynpaenenyeckou oeamenvnocmu. llenn u 3agaun MHPOPMAIIMOHHOTO MeHEeIKMeHTa. CBS3b
MH(OPMALIMOHHOTO MEHEI)KMEHTa CO CMEKHBIMHU JTUCIUIUIMHAMU. 3a/aud WH(OPMALMOHHOTO
MEHEIDKMEHTa U €ro MECTO B CHCTeME YIpaBieHHus opraHuzamnuei. OcoOeHHOCTH OOBEKTOB
MH(OPMALIMOHHOTO YyIpaBJieHUs. XapaKTepucTHKa WH(GOPMAlMOHHONM CHUCTEMBbl KaK OOBEKTa
ynpasneHus. [IpaBoBbie acrekTbl HHPOPMAIIMOHHOTO MEHEKMEHTA.

Pazoen 2. Buewinuit u enympennuii ungopmayuonnsiii menedyicmenm. OpraHvizanus
Kak cuctema. [loaxoa k opraHu3aluy Kak K cucreMe. DJIEeMEeHThl BHEITHEH cpefibl, KOMIIOHEHTHI
BHYTPEHHEH cCpeabpl opraHu3andu. Makpo- W MHKPOOKPYKEHHE opranu3anuu. DakTopsl
KOCBEHHOT0 W TMpsiMoro Bo3zeicTBus. KommyHukanus B cucreMe opranuzanuu. llpunsarue
peuieHuii B oprannzanuu. MHdopMalinoHHbie pecypchl Opranu3aluy Kak 00beKT MEHEPKMEHTA.
®opmupoBanue HMHGOPMAIMOHHBIX pecypcoB opranuzanuu. QPopMuUpOBaHHE YCIYI B
unpopmaunoHHod  cpene.  OpraHu3alliOHHBIE  CTPYKTYphl ~ MH(QOPMAIMOHHON  Cpelbl
OpraHM3aluy. 3aJaydl OPOEKTUPOBAHMUS  OPraHU3alMOHHON  CTPYKTyphl. Opranusanus
B3aUMOJICHCTBUSL TOJPA3ACICHUI OpraHuM3alud C 1eJIbl0  ONTHUMH3alUU  HCIOIb30BaHUS
MH(OPMALIMOHHBIX pecypcoB. TeHIEHIMU Pa3BUTHS TEXHOJIOTHH 00paboTku uHbOpManuu B
opraHu3aluy. YTpaBieHHe mepcoHasioM B cdepe uHbopmaruzauuud. Ponb MeHemkepa B
ynpasienuu nepconanom B UC. Co3nanue BpeMeHHbIX KOIeKTUBOB uid BHenpenus UT u UC u
WX MEHeIKMEHT. Bnusuue uHpopmMaTH3allMd Ha HU3MEHEHHE XapakTepa JesATeJIbHOCTH Ha
paboyem mecte (LieHTpanu3aiws, uarerpanus). [lpuem, oOyueHune 1 moBbIIeHHE KBAIU(DUKAIIMK
nosns3oBarenei UC.

Pazoen 3  Ilpoonemvt  ouenxku  IPpghexmusnocmu - a6MOMAMU3UPOBAHHBIX
ungopmayuonnvix cucmem. OCHOBHBIE TIOHATUS YIPABICHUS IPOCKTOM. YIIpaBJIECHHE
MpoeKTaMu MHPOpMATH3AIMK. YTIpaBleHHE KalUTAIOBIOKEHUSIMHU B cepe MHPOpMaTH3AIUH.
IToxazatenn >¢dexkTuBHOCTH HMHPOpMaTHU3aLUU. AHaAIW3 3aTpaT B cdepe HHPOpPMATHIALMH.
YrpaBieHne WHBECTUIMSIMHU KaK 4acTh (PMHAHCOBOTO MeHemKMeHTa. [IoHSTHE M CYIIHOCTH
KanutajaoBioxkeHud. @Popmbl uHBecTHpOBaHUA. COBpeMEHHas pOJIb KAMUTAIOBIIOKCHHM.

PaccranoBka cui Ha peIHKE cpeicTB HHpopMmaTn3anuu. Kanbkymnanus 3atpat B chepe o0paboTku



uHpopmarmu. AHanu3 3arpat B cepe nnpopmaruzamuu. [loustue TCO (Total cost of Oxner

ship). Ananu3 s¢pdexkruBHOCTH HHPOPMAMOHHBIX TIPOEKTOB B JIOY U apXUBHOM Jene.

Opranu3anusi ¥ TEXHOJIOTHA JOKYMEHTALIMOHHOI0 o0ecriedeHusl yIpaBJieHust

Henu pucummianHbl — (GOPMUPOBAHWE 3HAHWUK B OO0JIACTH OPraHHU3AIMH  CITYKObI
JOKYMEHTAIlMOHHOTO oOecreyeHust ynpapiieHus u texHosoruu JJOVY; usydenue HarpaBieHUN
roCyJapCTBEHHOM perjiaMeHTanuu padoThl C JokyMeHTamMu B Poccuiickoit ®Pexnepanuu;
(hopMupoBaHNE HABBHIKOB OpraHW3allid paldOThl C JIOKYMEHTAMU B YCIOBHSX NPUMEHEHUS
TPAIUITMOHHBIX U ABTOMATU3UPOBAHHBIX TEXHOJIOTHH X 00pabOTKH.

MecTo AMCHUILIMHBI B CTPYKTYpe Npo(ecCHOHAIBHON MOAroTOBKH: JlucuurinHa
«Opranuzanysi ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECIeUeHUs VYIPABICHUS SIBISACTCS
00s13aTeTbHON  TUCHUIIIMHON BapUAaTUBHOW dYacTW OJoKa JAUCHHUIUIMH 00pa30oBaTebHOM
MIporpaMMbl 10 HanpasieHU0 NoArotoBku 46.03.02 «/lokymMeHTOBENEHUE U apXUBOBEIACHUEY,
kBanudukamnus (cTeneHs) «OakamaBpy. Jucuurumna usydaercs B 6 cemecTpe Ha 09HOU Gopme
oOyueHus u B 5, 6 ceMecTpax Ha 3a04HOU hopMe 00yUeHUs.

®opMupyeMble KOMIIETEHIMU:

. CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CpENICTB
OJTydeHus1, XpaHeHus, nmepepadorku nupopmarwu (OK-10);

. BJIQJICHUE 3HAHUSIMM OCHOBHBIX MpoOJIeM B 001acTH JOKYMEHTOBEACHUS H
apxuBoBenenus (I1K-3);

. BJIQJICHUE TEHACHUUSMU  Pa3BUTUS  MHPOPMAIIMOHHO-IOKYMEHTAlMOHHOTO
obecrieucHus yrpasieHus u apxuBHoro aena (ITK-5);

. CIIOCOOHOCTH OIICHUBATh UCTOPHIO U COBPEMEHHOE COCTOSIHUE 3apy0eKHOI0 OIbITa
yIIPaBJICHUS TOKYMEHTaMH 1 opranu3zanuu ux xpanenus (ITK-7);

. CIIOCOOHOCTh aHATM3UPOBATH IIEHHOCTh JOKYMEHTOB ¢ 11enbo ux xpanenus (I1K-
8);

. BJIQJICHUE  HABBIKAMM  HCIOJBb30BaHUS  KOMIIBIOTEPHOM  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJOTHA B JTOKYMEHTAIIMOHHOM OOECIIEYEHHH YIPAaBJICHUS U apXUBHOM
nene (ITK-14);

J CIOCOOHOCTH MCIIOJIB30BaTh MPaBHIIa TIOJTOTOBKH YIPABIEHYECKUX JOKYMEHTOB U
BeieHus nenoBoii nepermcku (ITK-19);

J CIIOCOOHOCTh HCIOJNB30BaTh IMpaBWJIa OPraHU3allMd BCEX JTaloOB pPabOTHI C
JOKYMEHTaMH, B TOM 4Hciie apxXuBHbIMU okymeHTamu (ITK-20);

. BJIaJICHUE HABBIKAMHU COCTABJIEHHUS! OMMCEH Jel, MOATOTOBKU JeN K Iepenaye B

apXuB OpPraHU3alUH, TOCYIaPCTBEHHBIN MM MyHULMIaIbHbIA apxuB ([1K-21);



J BJIaJICHUE HABBIKAMH y4eTa U 00eCHeueHHs COXPaHHOCTH JIOKyMEHTOB B apXHBe
(TIK-28);

J CMOCOOHOCTh CO3/1aBaTh M BECTH CHCTEMBl JOKYMEHTAIIMOHHOTO OOecTeyeHHs
yIIPaBIICHUS B OpraHu3aluy Ha 0asze HoBeimmx texuonorui (IK-29);

o CMOCOOHOCTh ~ OpPraHW30BBIBaTH  PabOTy  CIAYKOBI  JTOKYMEHTAllMOHHOTO
oOecrieueHHs yIpaBJICHHs U apXUBHOTO XpaHeHus nokymeHnToB (I1K-30);

. CrOocOOHOCTh pa3pabaThIBaTh JIOKAJIHHBIE HOPMATHUBHBIC aKThl M HOPMATHBHO-
METOJMYECKUE JOKYMEHTHI TI0 BEIECHHIO WH(POPMANNOHHO-TOKYMEHTAIMOHHOTO O0eCTICUeHHS
yrpasienus u apxuBnoro jaena (ITK-31);

. BJIaJICHUE 3aKOHO/IaTEIIbHON u HOPMAaTUBHO-METOINYECKON 6azoit
WHGOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO ~ 00ECTIeUeHHsI  yIpaBJIeHUs] ¥ apXUBHOTO  JIeja,
CIOCOOHOCTHIO OPHEHTUPOBATHCS B IIPAaBOBOM 0a3ze cMexHbIX obOacteit (ITK-32);

o BIAJICHNE HABBIKAMHU DPA0OTHI C JOKYMEHTaMH, COJCpPKAIIUMH HH((OPMAITHIO
orpannuentoro gocryma (ITK-38);

. BJIaJICHUE METOJaMH ONTUMH3AIUH JoKyMeHTOoToToKOB (ITK-45);

J BIIaJICHUE METOAAMU IPOBEJCHUS aHAIM3a OpPraHu3allM JOKYMEHTALMOHHOTO
oOecreueHns yIpaBJIeHUs U apXUBHOTO XpaHEHUs IOKyMEHTOB B KOHKpeTHOH opranu3zauuu (I1K-
46);

J BJIaJICHUE HABBIKAMU ONTHMM3ALMU COCTaBa JIOKYMEHTOB M HH(OPMALMOHHBIX
IIOTOKOB, COKpartienus ux kojaunuectsa (I1K-48);

. CIOCOOHOCTh COBEPLICHCTBOBATH JOKYMEHTALMOHHOE 00eCIeueHHe YIpaBICHUs
(TIK-50).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Jlokymenmayuonnoe obecneuenue ynpaeieHus - OCHO8A MEXHOI02UU
ynpaenenus. BO3HUKHOBEHHE M DPa3BUTHE CUCTEMbI T'OCYAApPCTBEHHOTO EJIONpPOU3BOJICTBA B
yupexaeHusx Poccuu. Mictopus U COBPEMEHHOE COCTOSIHUE 3apyOeXkHOIO OIBITA YIpaBJICHUS
JOKyMeHTaMH. TeHJeHUMU pa3BUTUS JOKYMEHTAllMOHHOIO OOeCHeyYeHMs YIpaBiICHUS.
XapakTepucTrka MOHSATUHHO-TEPMUHOIOT UYECKOTO anmapara JOKYMEHTAIlMOHHOTO
oOecrieueHus ympasieHHs. [ocynapcTBeHHass cUCTeMa JOKYMEHTAllMOHHOTO oOecredeHus
ymnpasienuss  (I'CAOY). 3akoHOJaTenbHass M HOPMATHUBHO-METOJMuecKkas  0a3a
JOKYMEHTAI[MOHHOTO 00eCTIeYeHUs yIPaBICHHUS.

Pa3zoen 2. Opzanuzayusa 00OKyMEHmMayuoOHHO20 odecneuenus ynpagienus. 1IpuHuuns
OpraHu3alui CcIyk0 JOKyMEHTAllMOHHOTO oOecreyeHus YOpaBJICHHUS B OpraHU3alUsiX.
Opranuzanus padotel cinyx0bl JJOY. Opranuzamust AeATENIbHOCTH CEKpeTaps pyKOBOAUTEIS.

Oyukiun  oduc-meHepkepa. OpraHuzanuss U NPOBEACHUE COBELIAHMM, MPOTOKOIBHBIX



MeponpusiTiii. Opranuzanus paboTbl ¢ KOH(UICHIMATBFHBIMU AOKyMEHTaMH. PeriameHranus
cocTtaBa KOH(HICHIHMAIbHBIX CBEICHUH U JOKYMEHTOB. IloTOKM KOH(UAECHIIHATBHBIX
nokymeHToB. llopsimox pabGoThl HWCHONHUTENEH ¢ KOHQHICHIHMAIHHBIMU JIOKYMEHTAMH.
Pazpa®oTka JOKadbHBIX HOPMATHBHBIX AaKTOB M HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB
(TIoJI05KEHUI, MHCTPYKIIUK U Ap.) TI0 BEJICHUIO JTOKYMEHTAIIMOHHOTO 00€CTICUCHUs YIIPABICHHUS.
Hanpasnenus cosepmencrBoBanus JJOY. Buenpenune unHopManmoHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH KaK CPEICTBO OMTUMHU3AIUH JIeITeTbHOCTH cityk0 JJOY.

Pa3zoen 3. Texnonozuu 0oKymenmayuonnozo odecneuenusn ynpaeienus. Oprasuzanus
nokyMeHTooOopoTta. [loHsATHE JOKYMEHTOOOOpOTa U €ro OCHOBHBIE 3Tallbl. AHAIN3 CTPYKTYpPHI
JOKyMEHTOoOOOpoTa. YueT M ONTUMHU3alusg JoKyMeHTooOopora. [IpaBuna mnoArotoBku u
opopmiieHHs 10KyMeHTOB. COCTaB PEKBU3UTOB JOKYMEHTa M TpeOOBaHUSA K UX O(OPMIICHHIO.
brnanku nokymentoB. Tabenb u anbboM (GOpM TOKYMEHTOB, NMPUMEHSEMBIX B OpraHu3alluu.
Texnonmornn 00paOOTKMA TMOCTYMAIMKUX JOKYMEHTOB. I[IpHHIMIIBI W METOIBI CO3JTaHHS
CIPaBOYHO-TIOMCKOBBIX CPEJICTB K JTOKyMEHTaM. Perucrpanusi JOKYMEHTOB U OpraHHU3alus
CIPaBOYHO-MH(OPMALMOHHOTO 00cTyXuBaHusA. BHyTpeHHU nokymeHTOo000pOoT. Opranusamus
paboThl C JOKYMEHTaMH Ha palouMx MecTax. [eXHOJIOTHH OOpaOOTKH HMCXOJSIICH
JNOKyMEHTaluu. TexHoJoruun oO0paboTKH KOHOGUICHIHMAIbHBIX J0KyMeHTOB. KoHTponp 3a
UCIOJIHEHUEM JIOKYMEHTOB M TIPUHATBIX pPEIICHHHA. TEXHOJOTMH XpaHEHUs IOKYMEHTOB.
OnepatuBHOE XpaHEHHE JOKYMEHTOB. ApPXMBHOE XpaHEHHE JOKyMEHTOB. OnpeneneHue
LIEHHOCTH JIOKYMEHTOB U CPOKOB UX XpaHeHMs. CucremaTru3anus JOKYMEHTOB U (O pPMUPOBaHUE
nen. Homenknarypa nen. OdopmiieHre TOKYMEHTOB U A€l K YHUUTOXKEHUIO U Ha JUIUTENIbHOE

(IOCTOSIHHOE XpaHEHHE).

JloxkymeHTOBeIEHH e

Henu mucuunauHbl - opMUpoBaHHe 3HAHUI TEOPETHUECKUX OCHOB JOKYMEHTOBEICHUS;
(dbopMupoBaHHEe YMEHHIH UIEHTU(UIIUPOBATH PA3IMYHBIC TUIIBI U BHUJIbI JOKYMEHTOB Ha OCHOBE
(hopManbHBIX MPU3HAKOB U YMEHUN pabOTaTh C JOKYMEHTHBIMU UCTOYHHKAMU HH(POPMAITIH.

MecTO MMCHUILIMHBI B CTPYKTYpe NPOo(ecCHOHAIBbHON NMOATroTOBKH: /lucuuniauHa
«JlokyMeHTOBeZiIeHHE» SBISETCA O0sS3aTeNbHOM AMCHUIIMHONW BapUaTUBHOM wYacTu Oioka
JUCUMIUIMH ~ 00pa30BaTeIbHOM  MporpaMMbl [0  HampaBlIeHUIO TOAroToBKH  46.03.02
«JlokyMeHTOBeZIeHHE U apXUBOBeJeHHE», kKBanudukamus (cTeneHsp) «OakanaBpy. [ucrumnivHa
n3yyaercs B 1 u 2 ceMectpax.

dopMupyeMble KOMIIETEHIMU:

° BIIAJICHUE 3HAHUSIMH OCHOBHBIX MpoOIeM B 007acTH JOKYMEHTOBEACHHS H

apxuBoBenenus (I1K-3);



. CIIOCOOHOCTh ~ CaMOCTOSATENBHO paboTaTh €  Pa3IUYHBIMU  HMCTOYHUKAMU
undopmarmu ([1K-4);

. CIIOCOOHOCTh BBISBJISITH W OTOMPATh JOKYMEHTHI JJIS Pa3HBIX THIIOB U BHUOB
nyonukanuii (ITK-12).

OcHoBHOE coepxaHue:

Pazoen 1. Teopemuueckue ocnoevl 00KymenmoeeoeHusa.  JIOKyMEHTOBEICHHE B
CTPYKTYpE HayK H cdep MpakTHIeCKol aesaTenbHOCTH. OOBEKT U MpeIMeT JOKYMEHTOBEACHHUS.
OcHOBHBIE 2TaIbl Pa3BUTHS JOKyMEHTOBeACHUS. CBS3b JOKYMEHTOBEICHUS C IPYTUMHU HAyKaMH.
JIoKyMEHTOBEUECKHE HCCIeA0BaHUs. METOoNoNOTHsl JOKYMEHTOBEAUECKHX HCCIEOBAHUN.
JloxymeHTHpOBaHUE UHGOPMAIIHH. HNudopmanrionHbie TPEeANnOChUIKH U CYITHOCTh
JTOKYMEHTHUPOBaHUs. [JOKyMEHT KaK 3HaKOBasi cucTeMa. 3HaKOBasi CYIITHOCTh JOKYMEHTHPOBAHUSI:
3HaK, KO, sI3bIK. MeToabl gokymeHTHpoBaHus. CrocoObl TOKyMEHTHpOBaHUSA. JlokymeHTHas
KoMMyHUKausa. CoCTaBIAIONIME TOKYMEHTHON KOMMYHUKAMU. COOTHOLIEHUE TOKYMEHTHOU U
HEJIOKYMEHTHOW KOMMYHHUKAITUU. XapaKTEePUCTHKAa JOKYMEHTa KaK CHCTEMHOTO OOBEKTa.
CpoiictBa nokymeHta. [lpusHaku nokymenTta. @yHkuuu nokymeHTa. WudbopmannonHas u
MaTepuaibHas COCTaBJIAOMas JOKyMeHTa. CTpyKTypa TOKYMEHTA.

Pazoen 2. Tekcm Kak ungopmayuonnana cocmagaarwuias 0oKymenma. Tunonorus
TeKCTOB. DYHKIHMOHAIBHO-CMBICTIOBBIE TUIBI TeKCTOB. Onucanue. [losecTBoBanue. CooOuieHue
KaK pa3HOBUIHOCTH MOBecTBOBaHMs. Paccyxaenue. Paccyxnenue-oobsicaenue. Paccyxaenne —
noka3aTenbeTBO. AprymeHtauus. [lpumepbl, dakTel W 1UTATBl Kak (QOpPMBI apryMeHTalUu.
Cxembl, crnocoObl, 3aKOHBI, CTPYKTypa JoKa3zareibcTBa. {DYHKIMOHAIBHO-CTHIIEBBIC THIIBI
tekcToB. [lonstue ¢yHkIMOHaTbHOTO cTUIs. Pa3roBopHble M KHUKHBIE CTHIM. HaydHbI,
0oUINAIEHO-/IETIOBOM, MyOIUIIUCTUYECKUH, XyA0KECTBEHHbINH cTUIN. HANBUIya IbHBIE CTHIIN.
OO6nacTy HCMONB30BAHMS CTWIICH, MX IIeJIeBOE Ha3HAYeHHE, CTUIMCTUYECKHE OCOOEHHOCTH,
XKaHpOBOE pazHOOOpa3zue. XapaKTepUCTHKA TEKCTOB OTACIbHBIX CTHJICH, UX Pa3HOBHUIHOCTH,
*aHpbpl. HayuHble TEKCTBI M HX Pa3HOBUAHOCTU: HAy4yHO-HUCCIEAOBATEIbCKUE, HAyYHO-
Mo3HaBaTeNNbHbIE, y4eOHble, crpaBoyHble. [IuchbMEHHBIE M YCTHBIE >KaHPbl HAyYHBIX TEKCTOB.
OdunuanbHO-AETOBbIE TEKCTHI W UX PAa3HOBHAHOCTU: OOUXOIHO-IENOBbIE M OQHUIHAIBLHO-
JTOKyMeHTanbHble. JKaHpbl o(QuUIIMaTbHO-AETOBBIX TeKCTOB. [lyOnuIpcTUYecKne TEKCTHI M HX
YKaHPBI: nH(OpPMaIIMOHHBIE, aHAJIUTHYECKHE, XYI0KECTBEHHO-ITYOIUIIUCTHIECKHE.
XyH0KeCTBEHHbIE TEKCTBI, UX POJbI U KaHPbI. Pa3roBOpHbIE TEKCTHI, UX KaHPBHI.

Pazoen 3. Tunwt u éudvt dokymenmos. Kinaccupukanuu J0KyMEHTOB. XapaKTepUCTHKA
OCHOBHBIX THIIOB U BHJOB JOKYMEHTOB. I3maHue kak BuI nokymeHTa. Knaccuduxamus u
TUunonoruzanus n3nanuit. Kaura kak ocHoBHOU Bua uznanus. Odunuansaeie nu3nanus. Hayunsie

n3gaHus. VYueOubie HU3aaHus. CHpaBO‘-IHLIe n3aaHusl. HpOI/BBOI[CTBCHHBIC HU3aaHus.



Nudopmanmonnsie wm3ganus. M3manws s jpocyra. Peknmamubie  u3gaHUs. Hornble,
n3orpaduueckue, kKaprorpadpuueckue usnaHus.  [laTeHTHbIe W HOPMATHBHBIE JOKYMEHTHI.
[lepuoauueckue, npojaoJpKarolIvecs, cepuilHble u3naHusd. HeomyOiMKOBaHHBIE JOKYMEHTBHI.
JenoBbie 1oKyMeHTHl. KMHO(MOTOPOHOIOKYMEHTHI (ayIHOBH3YyaIbHBIE TOKYMEHTHI). LleHHbIe 1
penkue AOKyMeHTbl. [IoHSATHE O WEHHBIX M pEeAKUX JOKyMEeHTaX. KHUXKHBIH IaMATHUK.
DKcnepTu3a IEHHOCTH KHUKHOTO MaMATHHKA. XapaKTEepUCTUKA OTIENbHBIX LIEHHBIX U PEIKUX
JNOKYMEHTOB. ITOHSTUSI «3JIEKTPOHHBINA JOKYMEHT» U «QJIEKTPOHHOE M3JaHue». MarepuajibHble
HOCHTEIH 3JIEKTPOHHBIX JOKYMEHTOB. BU/IbI 37IEKTPOHHBIX U3AaHUM.

Pazoen 4. /lokymenmnaa oeamenvHocmsy. VICTOUHUKN BO3HHUKHOBEHMSI JTOKYMEHTOB.
®dopmupoBaHue JOKYMEHTOB B cepe HayKd, MPOMBIIIJIEHHOTO IMPOU3BOJICTBA, YIpPaBIEHUS,
o0pa3oBaHUs, XYA0KECTBEHHO-TBOPUYECKON JESITeNbHOCTU. PenakTupoBaHHe JOKYMEHTOB.
Penakropckas nestenbHOCTh. [lpomecc m3ganus nO0KyMeHTOB. COBpPEMEHHBIE HM3ATEIbCKUE
TEXHOJIOTUU. PeXUMBI JOCTYMHOCTH K AOKYMEHTHOM nH(opmanuu. JlokymeHTHast nHpopmanus
KaTeropuu rocy/1lapcTBeHHON TaifHbl U KOH(uIeHransHoi. CTanaapTHasi HyMepalus U31aHui.

[ITpnxoBO€ KOIMPOBAHUE U3TAHU.

Kaaposoe 1e10n1pon3BoOICTBO M apXUBbI M0 JIHYHOMY COCTaABY

Henau nMCcHUMNIMHBI - U3yYE€HUE TEOPETUYECKUX OCHOB M HOPMATHBHO-TIPABOBOM 0a3bl
JOKYMEHTUPOBAHUS KaJPOBOM NEATENHHOCTH M OpPraHU3al[MM apXUBOB IO JIMYHOMY COCTaBY;
(dbopMHpOBaHHE MPAKTUYECKUX HABBIKOB OpPraHu3aluu pabOThl C KaJPOBBIMU JOKYMEHTAMH U
ofOecrieueHUs UX XpaHEHUs; (OPMUPOBAHHE HABBIKOB CO3JIaHUS JIOKAJbHBIX HOPMATHBHBIX
JOKYMEHTOB, 00ECIIeUNBAIOIIUX PEIICHUE 3a]a4 PO()ecCHOHATBEHOM NesITeIbHOCTH.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«KanpoBoe nenompou3BOJACTBO M apXHUBBI MO JHUYHOMY COCTaBY» SIBIISIETCS 00s3aTENIbHOM
JUCHUIUIMHON BapHaTHMBHOW dYacTu OJOKa JUCHUILIMH 00pa30BaTeIbHONW MpOrpamMMbl O
HampaBJieHHuI0 MoAroToBkHu 46.03.02 «/lokyMeHTOBeneHHE U apXUBOBEACHUEY», KBAMH(DUKAIISI
(crenenp) «bakanaBpy. JlucuMILTUHA U3ydaeTcs B 5 ceMecTpe Ha 0uHOM popme oOyueHus u B 4, 5
ceMecTpax Ha 3a04HOM dopme 00ydeHHs .

®opmupyemMble KOMIETEHIIUH:

o CIIOCOOHOCTh K HCIIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPENICTB
HOJIy4eHUs, XpaHeHus, nepepadotku nHpopmanun (OK-10);

. CIOCOOHOCTH pelIaTh CTaHAApTHBIC 331a4 MPO(ecCHOHAIBHON AeITeTbHOCTH Ha
OCHOBE MH(OPMAIIMOHHON 1 OUOIHOTpaduIecKoi KyabTyphl ¢ IPUMEHEHHEM HH(POPMAIIHOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHMMA M C Yy4E€TOM OCHOBHBIX TpeOoBaHUN WHOOPMAIMOHHON

oe3omacuoctu (OITK-6);



J CIOCOOHOCTh MCHOJIB30BATh MPAaBUIIA TIOATOTOBKH YIIPABIEHYECKUX JOKYMEHTOB U
BeeHus nenoBoii nepernmcku (ITK-19);

J BJIaJICHHUE MPaBHJIAMH OPTaHM3AIMU BCEX ITAroB pabOThl C IOKYMEHTaMH, B TOM
yuce apxuBHbIME gokymentamu (I1K-20);

. COocOOHOCTh pa3pabaThIBaTh JIOKAJIbHBIE HOPMATHUBHBIC aKThl M HOPMATHBHO-
METOJMYECKUE JTOKYMEHTHI 10 BEIECHHIO WH(POPMALHMOHHO-IOKYMEHTAIMOHHOTO O0ECTICUeHHS
yrpasnenus u apxuBHoro aena ([TK-31);

. BJIAJICHHUE 3aKOHOJIaTEIIbHOM " HOPMAaTHBHO-METOINYECKOI 6azoit
JOKYMEHTAI[MOHHOTO 00eCIIeYeHHs! YIIPABJICHUS U apXHUBHOTO JIeJIa; OPUEHTHPOBAHKE B TIPABOBOU
0aze cMexHbIx oonacteit (ITK-32);

. 3HaHWE TpeOOBaHMI K OpraHU3allMl  KaJpOBOTO  JICIONMPOU3BOJICTBA U
JOKYMEHTHPOBAHHUIO TPYJIOBBIX OTHOIICHUH, XpaHEHHIO JJOKYMEHTOB 110 JIMYHOMY cocTtaBy (I1K-
36);

o BIIQJICHUE TPHHIMIIAMH, METOJAaMH ¥ HOpPMaMH OpraHW3alluH, XpaHEHUS,
KOMIUICKTOBAHMS, y4eTa M MCIIOIh30BAHUS apPXUBHBIX JJOKYMEHTOB, B T.4. JOKYMEHTOB JIMYHOTO
npoucxoxaeuus (ITK-37);

o BJIaJICHUE HaBBIKAMH DPAOOTHI C JOKYMEHTaMH, COJEpKaluMH HHGOPMAIUIO
orpannuentoro gocryma (ITK-38);

. 3HaHWE MPUHIIAIIOB OPraHU3aIliU Pa3IMYHBIX TUIIOB U BUI0B apxuBoB (ITK-39);

o 3HaHME TPeOOBaHUN K OpraHu3aluu 00eCHevYeHUs COXPAHHOCTHU JIOKYMEHTOB B
apxuBax (I1K-40);

o BJIQJICHUE MPHUHIMIIAMUA OPTaHU3AIMU APXUBHBIX CIYKO JOKYMEHTAI[HOHHOTO
obecrieueH s yIpaBJICHHs U apXUBHOTO XpaHEHUs JOKYyMEHTOB B opranuzanusx (I1K-44);

. BJIaJICHUE TMPUHIUIIAMH U METOJAaMH OpraHusanuu xpaHeHus noxkymentoB (ITK-
47).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. /lokymenmuposanue kaopoeoii oeamenvhocmu. OObEKT, MpeaIMET, 3a1a4u
JOKYMEHTUPOBAaHUSA  KaJApoBOW  jgearenbHocTdu. KampoBas cinyxb6a Kak — HaKOMHUTENb
JOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX NaHHBIX. [IoHATHE M CTPYyKTypa MEepCOHAIBHBIX JaHHBIX.
TpeboBanust k 00pabOTKE TEPCOHANBHBIX TaHHBIX. TpeOoBaHUS K Iepenade MEepCOHATbHBIX
naHHbIX. COCTaB M XapaKTepUCTHKA KOMIUIEKCOB KaapOBOM TOKyMEHTAluu. JIoKanbHBIE aKThI
opraHm3anuu: oOs3arenbHble W QakynbTaTuBHBIE. (CoCTaB mpouenyp ¥ JOKYMEHTHPOBAHUE
mpuemMa TpaxkaaH Ha paloTy, TepeBoJa COTPYAHHKOB Ha JApyryio paboty. KoHTpois
JOCTOBEPHOCTH TIEPCOHANBHBIX JaHHBIX. J(OKYMEHTHpOBaHHE TMOOMIPEHHS] PAOOTHUKOB U

HAJIOKCHUA JUCHUIINIMHAPHBIX B3BICKAHMI. I[OKYMCHTI/IpOBaHI/IC npoucaypel  yYBOJIBHCHUSA



pabotnuka. Ilpomecc odopmieHus, BeaeHMS W XpaHEHHUs JUUHBIX gen.  [Ipomece
JOKYMEHTHUPOBAaHUS yUeTa U OTUETHOCTH 1O KaJipam. 3aluTa nepCcoHaIbHbIX JAHHBIX B KaJPOBOM
cinyx0e. PermaMmeHTupyronme JOKYMEHTBI KaJpoBO# cCiyxObl. Pabora ¢ moceTuTensMu B
KaJIpOBOH ciryx0e.

Pazoen 2. Apxuevt 00Kymenmoe no nauunomy cocmagy. Vnbopmanmonnas u
MpaKTUYECKasi [IEHHOCTh JOKYMEHTOB [0 JIMYHOMY COCTaBy KaK HCTOPUYECKHX HCTOYHHKOB
MaccoOBOI0 XapakTepa. 3Ha4YeHHE U MCI0Ib30BaHUE aPXUBHBIX JIOKYMEHTOB II0 JINYHOMY COCTAaBY.
Ucropust popMupoBanusi HOpMaTHUBHO-METOJMYECKUX IOKYMEHTOB B OT€UYECTBEHHOM apXHUBHOM
nene. OpraHuzanusi apXuBOB IO JIMYHOMY COCTaBy. DKCIEPTH3a LIEHHOCTH JIOKYMEHTOB IO
JUYHOMY COCTaBy M KOMIUIEKTOBAHHE AapXMBOB JOKYMEHTaMH IE€PCOHAJIBHOIO XapakTepa.
OcoOeHHOCTH OMNMUCaHUS JOKYMEHTOB IO JUYHOMY COCTaBy M COCTaBJIGHME OINUCEH Jen B
rocynapcTtBeHHOM apxuBe. CoxpaHeHHe, YNOpSAOYEHHE M HCIOJIb30BAHUE JIOKYMEHTOB IO
JUYHOMY COCTaBy Ha coBpeMeHHOM dTane. dopMupoBaHHE HOPMAaTUBHOM 0a3bl olecrieueHus
JIOCTyIa TOJIb30BATEe K apXWBHBIM JOKYMEHTaM C KOH(DHICHIHMATbHBIMU CBEIACHUSMU O

rpaKaaHax.

JUIHUTIJINHBI 110 BBIGOPY

JJIeKTUBHBbIE KYPChI 110 GU3NYeCKOil KYJbTYpe U CIIOPTY

Heap mucuuniauHbl - GOpMHPOBaHME KOMMYHHKATHBHOM KOMIIETEHIMH CpEACTBAMHU
¢buznyeckoil KyabTyppl M TOPUOOpPETEHHE HaBBIKOB CaMOCTOSATENBHOTO, METOIUYECKH
MPaBUJIBHOTO HCIIOJIb30BaHUS METOI0B (PU3NYECKOM KYJIbTYphI C LEIbI0 YKPEIUICHUS 30POBbS,
oOecrieueHus MOJHOICHHON COLMATbHON U PO (decCHOHAIbHON AESITeTbHOCTH.

MecTo TUCHMILIMHBI B CTPYKTYpe po¢ecCHOHAIbHOMN MOAT0TOBKM:

JucuuninuHa sBisSeTcs AUCHUILIMHONW 1O BbIOOpPY OJIOKa AMCUHUILIMH 0Opa3oBaTelbHON
MporpaMMsl 1o HanpasieHuo noarotoBku 46.03.02 «J/lokymMeHTOBeIEeHNE U apXUBOBEICHUEY,
KBaTMUKAIKS (CTETICHb) «OaKamaBpy.

®opmupyeMble KOMIETEHIIUM:

J CIIOCOOHOCTBIO HCIIOB30BaTh METOJBI M CPENCTBA (PU3WYECKOW KYABTYpHI IS
obecrieueHns OJTHOIIEHHOH connanbHO# 1 mpodeccuonansHoi aesirenbHoct (OK-8).

OcHoBHOE conepkaHue:

Tema 1. ®usnueckas KyiabTypa B OOLIEKYIbTYpHON U TPO(ECCHOHATHHONW MOArOTOBKE
CTYIECHTOB.

Tema 2. OcoGeHHOCTH 3aHATUH, M30paHHBIM BHUJIOM CIIOPTa WJIM CUCTEMON (DU3HUECKUX

YIPAKHEHU.



Tema 3. VYder BO3pacTHBIX, (UMOJOTHUECKUX, TEHACPHBIX U (YHKIMOHAIBHBIX
0COOEHHOCTEH MpH 3aHATHAX PUINIECKOI KYIBTYPOH U CIIOPTOM.

Tema 4. OCHOBBI METOJIMKU CaMOCTOSITEIBHBIX 3aHATHI (U3NUECKUMU YIIPAKHECHUSIMH H
CIIOPTOM.

Tema 5. Crynenueckuit ciopt. Be16op BUIOB criopTa, 0COOCHHOCTH 3aHATHUN N30pPaHHBIM
BHJIOM CIIOPTA.

Tema 6. CaMOKOHTPOJIb 3aHUMAIOIIUXCS (PU3UICCKUMHU YIIPAKHEHUSIMHU U CIIOPTOM.

Tema 7. IlpodeccuonanbHo-nipukiiagHas pusndeckas nojaroroska (I1IIDII) ctyaenTos.

Tema 8. Bo3MOXKHOCTh M yCIOBHSI KOPPEKIHH (DU3HUUECKOTO Pa3BUTHS, TEIOCIOKEHHUS,
JBUTATEeIbHOM U (YHKIMOHAJIBHON MOJATOTOBIEHHOCTH CPENCTBaMU (U3NYECKON KYIbTYPHI U

CriopTa B CTYACHUYCCKOM BO3pacCTe.

Jloruyeckue OCHOBBI OPraHU3AIUH YIIPABJIEHUS 3J1€KTPOHHBIMH JOKYMEHTAMH

Henau aucuMIMHBI - POPMUPOBAHUE KOMITCTCHITUI BBITYCKHHKA, OPUSHTHPOBAHHBIX Ha
3G (PEeKTUBHOE HCIOJIB30BAHNE JIOTHUYECKAX METOJOB M IIOAXOJIOB, WCIIOJB3YEeMBIX TIpU
OpraHu3aliy YIpaBIeHUs 3JIEKTPOHHBIMHU TOKyMEHTaMHU.

MecTo TUCHMILUIMHBI B CTPYKTYpe Npo¢ecCHOHAIbHOI MOAT0TOBKM:

HMucuunnuua «Jlorudyeckue OCHOBBI — OpraHU3allMd  YIPABICHUS  3JIEKTPOHHBIMU
JOKYMEHTaMu» SBJIAETCA IUCHMIUIMHOW 10 BBIOOpPY OJIOKa ITUCIUIUIMH 00pa3oBaTeIbHOU
MporpamMMbl MO0 HampasjeHUO0 NoAroToBkU 46.03.02 «/lokyMEHTOBEIEHHE U ApXUBOBEICHUEY,
kBanudukanus (CTeneHs) «ObakanaBpy. JucuumimHa nzydaercs B 1 cemectpe Ha 04HOM Gopme
00y4eHMS U B 2 CEMECTpPEe Ha 3a04HOM popMe 00ydeHHUS.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCTh K KOMMYHHKAIIMHM B YCTHOM M MHCbMEHHOU (hopMax Ha PYyCCKOM U
WHOCTPAHHOM  SI3bIKaxX JUId pelIeHHus 3aJad  MEXKIUYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aumoeiicteus (OK-5);

. CIIOCOOHOCTh K HCIIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEICTB
MOJIyueHHMsI, XpaHeHus, nepepadbotku unpopmanuu (OK-10);

J CIIOCOOHOCTBIO TPHUMEHSITh HAYYHBIE METOJBl TMPH HCCIEAOBAaHUU OOBEKTOB
npodeccroHanbHO# AestenpHocTH (TTK-1).

OcHoBHOE conepkaHue:

Pazoen 1. Onemenmwvr Oyneeoit anzeopwi. llonsthe BbicKa3biBaHUs. (OCHOBHBIE
JIOTUYECKUe OTepaluyd Haja BbICKa3zbiBaHUSMU. [Ipoucxoxnenue OyneBbIx (GyHKUUN. ByneBb
¢dbyHKIEE N mepeMeHHBIX. CBONCTBA JU3BIOHKIINW, KOHBIOHKIIMU M OTPHUIIAHUS TSI OYJIEBBIX

¢ynkuuii. OCHOBHbIE PABHOCHJIBHOCTH OylieBOil anreOpbl BBICKA3bIBAHMM M PAaBHOCUIIbHBIC



npeobpazoBanus Gopmyn. CrnocoOsl 3aganus GyHKIuH. BeipaxkeHnne ogHuX OyleBbIX (YHKIUI
yepe3 apyrue. Hopmameaeie ¢opwmbl. [IpuMenenue OyneBbIX (GYHKIUH HpU OpraHU3alud
YIPaBJIEHUS 3JEKTPOHHBIMU JOKYMEHTaMHU.

Pazoen 2. Hcuucnenue evickazvieanuil u npeouxamst. CoctaB andaBuTa UCUUCICHUS
BbIcKa3piBaHui. [lonstre ¢opmynsl n moadopmMyasl MCYUCICHHsS BbICKa3bIBaHWM. [IpaBmia
BBIBOJIA: IIOJICTAHOBKM, 3akitodeHus.  lIpousBojHble mnpaBuiia BbIBOAA: OJHOBPEMEHHOM
MIOJICTAHOBKH, CJIO)KHOTO 3aK/IIOYEHHUs, CHJUIOTM3Ma, KOHTPIIO3ULIMU, CHATHSA JBOWHOIO
otpunanus. [Ipasuna BeiBoaumocTu. [Tonarue npeaukata. Jloruueckrie 1 KBAaHTOPHBIE OTIEpaLlUU
Hajg mnpeaukaramu. [loHsATHE QOpMynbl JOTMKH NPEIUKAaTOB U €€ JIOTUYECKOro 3HaueHUs.
PaBHOCUIIbHBIE (QOPMYNBI JIOTUKM TpeaukaToB. OCOOEHHOCTH HCHOJIb30BAHUS HCUHCIIEHUS
BBICKA3bIBAHUM W JIOTUKM TPEAUKATOB NPHU OPraHU3allUd YIPaBICHUS AJIEKTPOHHBIMU

JAOKYMCHTaMH.

NupopmaunoHHast IBPUCTHKA

Heas aucuunuHbl: - GOPMHUPOBAHNUE y CTYICHTOB HaIpaBJeHUs MOAroToBKH 46.03.02
«JlokyMeHTOBeZIeHHEe U apXWBOBeJeHHE» Mpodwmis MOAroTOBKU «OpraHusanus yrIpaBiIeHUS
ANIIEKTPOHHBIMU ~ JOKYMEHTaMH»  LIEJIOCTHOTO  IOHMMaHHA  OCOOEHHOCTEH  CO3/JaHuf,
pacnpoCTpaHEeHUsl U BBISBICHUS UCTOYHMKOB MH(GOPMALUU MO COLUAIBHBIM U T'YMaHUTAPHBIM
HayKaM, IO3BOJISIOMIMX OPHUEHTUPOBATHCS B HMHPOPMAIMOHHOM IPOCTPAHCTBE MpPHU PELICHUU
Hay4YHO-HMCCIIEI0BATEIBCKUX 3a/1a4.

MecTo TUCHMILVIMHBI B CTPYKTYpe Npo¢ecCHOHAIbHON MOAT0TOBKH:

Hucuumnnuna «Jlorudyeckue OCHOBbI  OpraHU3allMU  YIPABICHUS  3JIEKTPOHHBIMU
JOKYMEHTaMu» ABJIAETCA IUCHMIUIMHON 1O BBIOOpY OJIOKa IUCHUIUIMH 00pa3oBaTENbHOMN
MporpamMMbl Mo HampaBjeHUr0 NoAroToBku 46.03.02 «J/loKyMEHTOBEIEHHE U apXHWBOBEICHUEY,
kBannukanus (creneHb) «bakanaBpy. ucuuminaa ulydaercs B 1 cemectpe Ha 04HOHM popme
oOyueHus u B 2 ceMecTpe Ha 3a0uHOi popme 0OyueHus.

®opmupyeMble KOMIETEHIIHH:

- CIOCOOHOCTh K UCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEICTB MOTYUYCHHUS,
xpaHeHusi, nepepadbotku uHpopmanuu (OK-10);

- BIIQJICHWE HaBBIKAMH HCIIOJIH30BAHUS KOMIBIOTEPHONW TEXHUKU U HH(DOPMAIIMOHHBIX
TEXHOJIOTUH B IOMCKE MCTOYHHUKOB M JIMTEPATyphl, UCIOJb30BaHUM IMPABOBBIX 0a3 JAaHHBIX,
COCTaBJICHUH OHOMHOTpaduecKuX 1 apXUBHBIX 0030poB (OI1K-4);

- BJIaJIeHHE OCHOBAMHU MH(OPMAIIMOHHO-aHATUTUYECKON NEeSITeIbHOCTH M CIIOCOOHOCTHIO

NPUMEHATH UX B ipodeccnonanbroi chepe (ITK-2);



- CIOCOOHOCTH CaMOCTOSITETIBHO PadOTaTh C PazIMYHBIMU HMCTOYHUKAMHU HH(POPMALUH
(TIK-4);

- CMOCOOHOCTh AHAJIM3UPOBATh CHUTYAIlMI0 HA PBHIHKE WH(MOPMAIMOHHBIX MPOIYKTOB U
YCIIYT, J1aBaTh 3KCIIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOIO JOKYMEHTO000pOTa
U BelieHus aekrponHoro apxusa (I1K-6);

- CNIOCOOHOCTH BBISIBIISITH M OTOMPATh JOKYMEHTHI U PA3HBIX TUIIOB M BHJIOB ITyOJIMKAIIHIA
(TIK-12).

OcHoBHoOe coep:kaHue:

Pazoen 1. Ynuesepcym ungpopmayuu. iudopmarmonnsie npoieccol. UHpopmanmonusie
pecypcel.  CoBpemeHHOE€  WH(MOPMAIMOHHOE  TPOCTPAHCTBO U €r0  HHCTHUTYTHI.
bubnuorpaduueckas KOHCTaHTa yHUBEpCyMa UH(DOPMAIHH.

Pa3zoen 2. Texnonozuu ungpopmayuonno2o noucka. Bunpl nHGOPMaIIMOHHOTO MOUCKA
(bakrorpaduyeckuid, oubmuorpaduyeckuii u JTOKYMEHTATBHBIN ). Texnonorus
MH(OPMALIMOHHOTO TIOUCKAa B MH(POPMAIIMOHHO-CIIPABOYHBIX CHUCTEMAaX apXMBOB M OMOIHOTEK.
Texnomnoruss MHPOPMAIMOHHOTO TMOHMCKa B OuOnHorpaduyeckux H3AaHUAX. TEXHOJIOTHS

aBTOMAaTU3UPOBAHHOTO UH(OPMALIMOHHOTO NoKcka B MIHTepHeT.

HNudorpadpuxa u undoauzaiin

Henau aucuumianHbl - QOpMUPOBAHUE KOMIIETEHIINI BBITYCKHUKA, OPUEHTHPOBAHHBIX Ha
OCBOCHME MPUKIATHBIX METOJUK aHalIW3a M pPENpe3eHTalud KOMIUIEKCHOW uHdopManuuy,
HE00X0IUMMOM It OBICTPOTO MPEACTABICHUS OOJBIIOTO KOJUYECTBA JAHHbBIX.

MecTo TUCHMILIMHBI B CTPYKTYpe po¢ecCHOHAIbHOM MOAT0TOBKM:

Juctunnuna «Maborpadrka u nHGOAU3aNHY SBISETCS TUCIUIIIMHON 10 BRIOOPY OJI0Ka
JTUCIUILIMH  00pa30oBaTeIbHON  IMporpaMMbl 1O  HampamjieHuto noarotoBku  46.03.02
«JlokyMEHTOBEZICHHE U apXWBOBEJCHHUE», KBaTU(PHUKAIUA (CTENeHb) «OakanaBpy. JucuumninHa
u3ydaercs B 6 cemectpe.

®opmupyeMble KOMIETEHIIUM:

. BJIQJICHWE  HAaBBIKAMH  HUCIIOJIb30BAaHUA  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHA B JOKYMEHTAIIMOHHOM OO0ECIICYeHHUH YIPABJICHUS U apXHUBHOM
nene (TTK-14).

OcHoBHOE conepkaHue:

Pazoen 1. Hugpozpagpuka kax cpedcmeo peanuzayuu 6u3yaibHOll KOHUEnUUU
INEKMPOHHBIX UHPOPpMaAUUOHHBIX pecypcos. OCHOBHBIE TIOHATUS U KaTeropuu HHQOrpaduKu.
Uctopus 3apoxnaenus u pa3sutus uHdorpaduku. Buasl mndorpaduku. [opsmox co3manwus,

IpaBUjIa ¥ IpueMbl pa3padboTku uHdorpadpuku. [pununs! Gopmoodpa3zoBaHus U KOMIO3ULIUH,



MPUHLIUIIBI 00BEMHOTO MTPOSKTHPOBaHUA (MakeTHpoBaHusi). OCOOEHHOCTH aHaIH3a HHPOPMALIUH,
OpraHu3alliii ¥ BH3YyaJu3allud JaHHBIX cpeacTtBamu uHporpadpuku. Kommosumms B
uHoorpaduke. lcrmonp3oBaHHEe LBETa KaK CPEICTBA BBIJCICHHSA, I[BETOBAs HABUTAlUi B
uHdorpapuke. Pabora co mpudramMm W UCHONB30BaHHE NPUHIMIIOB THIIOTPAPHUKH TpPU
(dbopMUpOBaHMM BU3yalTbHON KOHLENIMH TpoekTa. JmHamuueckas wuHorpadpuka. O630p
OCHOBHBIX HMHCTPYMEHTOB paboThl ¢ HWH(porpadpukoil (mporpaMmsbl, CEpBHCHI, (OTOOAHKH).
Ocobennoctu  popmupoBanuss HWHPOrpadUKH TpU peau3allud  BH3YATbHOW KOHIICIIITUN
AIIEKTPOHHBIX WH(OPMAIIMOHHBIX PECYPCOB.

Pazoen 2. Ocnoevt unghoouszainna. OcHOBHble TNOHATUSA uHGoAM3aiHA. HcTopus
3apOXICHUS U pa3BUTHA HH(poAN3alHa. THUITONOTHS BU3yaIbHBIX CXeM M TPapHKOB: aHATUTHKO-
WLTIOCTPATHBHOE Ha3HA4YCHWE, MPEUMYIIEeCTBA M OTPAHWYEHHUS, TNOKa3aTelbHbIE O0pas3lbl U
TUNUYHBIE OMMOKH. BO3MOXXHOCTH peanu3any BHU3YaTbHOH KOHIENIIMH AIIEKTPOHHBIX
WHPOPMAIIMOHHBIX ~ PECypCOB  CTaHAAPTHBIMH  JJIEMEHTaMH  WHQOIM3aiiHa:  METOJaMH
WCTIOJIH30BAHUS ITapaMeTpOB MIPU(TOB U a03aIleB, METOIaMH CTPYKTYPHUPOBAHUS U TUHAMH3AIHA
TEKCTa, METOJAMH THIEPTEKCTOBOW JEeNMHEApH3alMd TEeKCTa, METOJaMH CTaTUYHOW W

aHUMHUPOBAHHOU MHPOTpadUKH.

KomnbrorepHas rpaguka B JOKYMEHTAIHOHHOM o0eclie4eHrH YIPaBJIeHUS U
apXUBHOM [ieJjie

Heap Aucunmimubl — GopMUPOBaHKE MPAKTUYECKUX HABBIKOB 110 CO3JJaHHIO U 00paboTKe
M300paKe€HUIl ¢ MOMOIIBI0 COBPEMEHHOTO MPOTrPaMMHOTO OOecreyeHus] B IOKyMEHTAllMOHHOM
ofecrieueHnH yrpaBJIeHUsI U apXUBHOM JIeJIe.

MecTo NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHAIBLHOM MOATroTOBKHU: [[ucuuruinHa
«KommnbrotepHast rpaduka B TOKyMEHTAIMOHHOM OOECII€UEHUU YIPABICHUS U apXUBHOM JIEJIE»
SBJISETCA AUCUMIUIMHON MO BBIOOPY OJIOKa AMCHUIUIMH OOpa30BaTENbHOW MPOTPAMMBI IO
HampaBiieHHt0 moArotoBku 46.03.02 JlokyMeHTOBeAeHHE U apXuBoBeAeHHE (TpoduUIIb
NOATrOTOBKH «Opranusanus YOpaBlIeHUs OJICKTPOHHBIMU JIOKYMEHTaMU»), KBaTU(HUKAIUSL
(crenenp) «OakanaBpy. Jucruruinna nzydaercs B 6 cemecTpe.

®opmupyeMble KOMIETEHIIUM:

o BIIQJICHWE  HAaBBIKAMH  HUCIIOJIb30BAaHHUA  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECTI€UeHUH YIPaBJICHUS U apXUBHOM
nene (TTK-14).

Conepxxanue TMCUMILUIAHBI:

Pazoen 1. Ocnogvl KomnvromepHoii zpaguku. 3puUTENbHOE BOCHPUATHE (OPMBI U

npocTtpaHcTBa. PactpoBas u BekTopHas rpaduka. I'paguueckue pemakropsl, oOpabdaTbiBaromuye



pacTpoBbIE M BEKTOpPHBIC HM300pakeHus. DopMaTbl BEKTOPHBIX M PACTPOBBIX H300paKECHUIL.
KoMmmbroTepHble [BETOBBIE MoJeH. ANIUTHBHAs KOMITbIOTEpHas IBeToBas Mojaens RGB.
CyOtpakTuBHas kommbroTepHas 1BeroBas monenb CMYK. KomnbioTepHas mBetoBas MOJACTH
HSB. AmnmnapatHo-He3aBHCHMMasi KOMITbIOTEpHAash LBeToBas Mmonenb Lab. HckyccrBo 1Bera
(KOJIOpUMETPHUUECKHE KPYTH, LIBETOBbIE KOHTPACTBI).

Pa3zoen 2. Ilpuxnaousvie obnacmu ucnonb308anus Komnoviomepuoi cpagpuxu. OCHOBBI
tunorpagpuyeckoro amsaiiHa. Ulpudrt kak oObexT rpaduueckoro nmzaiiHa. Kitaccuduxanms
mpudroB. KommploTepHble TEXHOJOTMM co3AaHus MWpUPTOB. (OCOOEHHOCTH CO3/aHUs
abdexTurix myonukanuii. J{u3aiiHn nedatHoi crpaHuiibl. KoMmosuius Tekcta u n3o00paxeHusl.
Juzaitn Web-ctpanun. OOmue npuHnunbsl ausaitna Web-caiitoB. Ctpykrypa caiiTa ¢ TOYKH
3penus au3aitna. OcodenHocTH oToOpakenus tekcra B Web. I[Ber B Web: Texauueckue mpreMsl
ucnoss3oBanus 1eta B Web, nBetoBas nanmutpa Opaysepa, BbIpa3uTebHOCTD 11BeTa B Web, pois
uBera B (hpopMupoBaHus oOpasa caiita. BusyaibHble cpeacTBa pekiiaMbl B IOKYMEHTAMOHHOM
o0ecrieueHnH yrpaBjIeHHsI U apXUBHOM JIeJIe.

IIpakTuka mnepeBoga MNPOPUILHO-OPUEHTHPOBAHHBIX TEKCTOB (AHIJIMHCKMH,
HeMelKuii, ppaHuny3ckuil A3bIK) B cepe T0KYMEHTAIIMOHHOT0 o0ecneYeHusl YIIPaABJIeHUsS U
apXUBHOIO J1eJia

Heau mucuunianubl - GopMupoBaHre 6a30BbIX HABBIKOB MMCbMEHHOTO U YCTHOTO BUOB
nepeBoja  MPOQPHIHHO-OPHUEHTUPOBAHHOTO  TeKCTa Uil A(DPEKTUBHOM  MHOSI3BIYHOU
KOMMYHHKAIIMH B IPO(eCCUOHATbHOM AEATeIbHOCTH U Hay4yHOIl padoTe.

MecTo NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHANBHON MOAroTOBKH: [lucuuruinHa
«[Ipaktuka mnepeBoja MNPOPUILHO-OPUEHTUPOBAHHBIX TEKCTOB (AHTIMMCKUI, HEMEIKUH,
¢bpaHy3ckuii s3bIkH) B chepe AOKYMEHTAlMOHHOTO 00eCredyeHUs YIpPaBIIEHUS M apXUBHOTO
Jienay SBJISAETCS AUCHUIUIMHON 1Mo BhIOOPY OJI0Ka AMCHUIUIMH 00pa30oBaTeNIbHOM MPOrpaMMBbI O
HampaBJieHHUI0 MOAroToBKHU 46.03.02 «/lokyMEeHTOBeIeHHE U apXUBOBEIACHHUE», KBaTU(UKALUs
(crenenp) «OakanaBpy. JuciuruinHa nuzydaercs B 5 cemecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCTh K KOMMYHHKAIIMHM B YCTHOM M MHCbMEHHOU (hopMax Ha PYCCKOM U
WHOCTPAaHHOM  SI3bIKaxX JUIA peHIeHHs 3aJad  MEXKIWYHOCTHOTO M MEXKKYIbTYpPHOTO
B3aumoeiicteus (OK-5);

o BJIQ/ICHWE HABBIKAMU TOJArOTOBKM YIPABICHUYECKHX JOKYMEHTOB M BEICHHUS
nenosoii nepenucku (ITK-25).

OcHoBHOE coepxaHue:

Pazoen 1. Obuwgue nexcuueckue u pammamuyecKue 60npocvl NpogheccuonanibHo-

OpUEHMUPOBAHHO020 Nnepesoda 6 cghepe OOKYMEHMAUUOHHO20 OOecneyeHus ynpaeneHus u



apxuenozo dena. Beenenue B qUCUUIUIMHY. Teopus U npakTuka nepeBoja. Posb nepeBoueckoi
JEeATeIbHOCTH B HMCTOPUHU 4YelloBeuecTBa. PoJIb MEPeBOJHOTO TEKCcTa B MPO(ECCHOHAIBHON
NEATeTbHOCTH. DKBUBAJICHTHOCTh U a/IeKBATHOCTH MepeBoja. CTHIIM TEKCTOB, OCOOCHHOCTH UX
nepeBoga. OcoOeHHOCTH TMepeBoja NpOQHILHO-OPUEHTUPOBAHHOTO TeKcTa. llepeBoaueckuii
aHanu3  TpOQMIbHBIX  TEKCTOB.  COINOCTAaBUTENBHBIM  aHAIW3  IEPEBOJHBIX  TEKCTOB.
[lepeBomueckne mpuembl. Buasl mepeBoma. IlepeBox  Texcta  mpodeccHOHATBHON
HanpasieHHocTd. [IpeamepeBoqueckuii aHanu3 npoduiabHOro Tekcra. HoBble mepeBoguecKue
TexHojoruu. ['pammarnueckue mnpoOsiemMbl MepeBojaa. Penpe3eHTaTUBHOCTh IepeBoja Ha
rpamMMaruyeckoM ypoBHe. [lepenaua aptukis. [lepeBos riarosios B maccuBHOM 3anore. [lepeBon
vHQUHUTHBA W WHOUHATUBHBIX 000poTOB. IlepeBoa mpuyacThsi M NMPUYACTHBIX OOOPOTOB.
[lepeBon repynus u repyHanaibHbIX 000poToB. [lepeBoa popm cociaraTenbHOro HaKJIOHEHUS.
[lepeBon ambaTrueckux KOHCTpYKIUi. [lepeBoa MOJaNbHBIX TJ1ar0oB. AKTyajlbHOE YICHEHHE
npeaioxkeHns (KOMMYHHKAaTHBHAas CTPYKTypa BbICKa3biBaHus). Jlekcuueckwe mpoOsieMbl
nepeBojia. PernpeseHTaTUBHOCTD MepeBoia Ha JeKcuueckoM ypoBHe. IlepeBoa ¢dpazeosnorumos,
KJIUIIIE U YCTOWYUBBIX CIOBOCOYETAHUM, HEOJIOTU3MOB, MHOTO(DYHKIIMOHAIBHBIX clloB. [lepeBos
cBOOOHBIX croBocoueTtanuid. IlepeBon 3amMcTBoBaHMi. Ilepemaya wMmeH COOCTBEHHBIX M
Ha3BaHWM, 3arojoBKOB (TPAaHCKPHUMIMS, TpaHCIUTEpalUs, MEPEeBOM). Jlexcnueckue
TpaHnchopMaIuu py MEPeBo/Ie.

Pazoen 2. Ilpakmuka nepeseooa npoguibHo-opueHmupo8annozo mekcma 6 cghepe
OOKYyMEHmMAayuonHo20 obecneuenus ynpaeieHus u apxuenozo oena. IlpodeccronanbHo-
opueHTHpoBaHHbIN niepeBo. [lepeBon mpodeccuonanbHOW TEPMUHOJIOTUH, OCHOBHBIX PEYEBBIX
000poToB ((ppas, BBOJHBIX CJIOB) Ha MPO(PECCHOHAIBHYIO TEMAaTHUKY, JIEJIOBOM IMEPENUCKH M
MUCBMEHHBIX ~ HAy4YHBIX W HpodecCHOHanbHBIX  TEeKCTOB.  llepeBos ~ HMCTOYHHUKOB.
KynbTyposnornueckuii acriekt nepeBoia. IlepeBon peanuid. McTouHuku momoaHeHUsT (OHOBBIX
3HAHMM  TEpPeBOJYMKA. AHAIW3  BapUAaTUBHBIX  TMEPEBOJOB  MPO(UIBHBIX  TEKCTOB.
Kynbryposnoruueckue 0COOEHHOCTH TMepeBoja MPO(EecCHOHANBHOTO TeKcTa. TpyAHOCTH
MepeBoJia Ha BceX ypoBHSX si3bika. IIpodeccronanbHas koMmeTeHIMs nepeBogunka. [lepeBon
MyOMUIIMCTUYECKUX TEKCTOB TMpodeccnoHanbHOM HampaBieHHOCTH. [lepeBon oduumansHO-
JIENOBBIX TEKCTOB Mpo(decCHOHANbHOW HampaBiIeHHOCTH. llepeBoJg HaydHBIX TEKCTOB
npodeccroHalbHOM HampaBIeHHOCTH. [lepeBo Xyq05KeCTBEHHBIX TEKCTOB MpOGhEeCCHOHATBHON

HaIIpaBJICHHOCTH.



IpukiagHbie NPorpaMMHbIe CPEACTBA OPraHU3ALMH PAdOTHI € 3JIeKTPOHHBIMH
AOKYMEHTaMHu

Hesn aucnMnmiMHbl - (QOpPMHUPOBAHHE TMPEJICTABICHHA O COBPEMEHHOM pBIHKE
MPUKIAJHBIX MPOTPAMMHBIX CPEICTB B JIOKYMEHTAIIMOHHOM OOECIICYeHUH YIpPaBICHHUS U B
apXvBHOM Jeine; (OPMUPOBAHHE CHUCTEMbl 3HAHMWA M TPAKTHYECKUX YMEHUH paboThl C
HACTOJIBHBIMU M3AaTEIbCKUMU CHCTEMaMH U CHCTEMaMH yIIPABICHUS TIPOCKTAMHU.

MecTo ITUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucruminHa
«[IpuknagHbIe MPOrpaMMHBIE CPEICTBA OpPraHU3alUU PabOTHI C IEKTPOHHBIMHU JOKYMEHTAMM)
BXOJIMT B COCTaB JMCUUIUIMH TIO BBHIOOPY OJOKAa JUCIHMILIMH 00pa3oBaTEIbHON MPOTPaAMMEI IO
HanpasyieHHI0 noAroToBku 46.03.02 «/lokyMeHTOBeeHHE U apXUBOBEIACHHE», KBaTU(pUKAIUSI
(crenenp) «bakanaBpy. JlucuuminHa uzydaercs B 3 ceMecTpe Ha 04HOM popme 00ydeHus u B 2, 3
ceMecTpax Ha 3a04HOM Gopme 00ydeHHUs.

®opMupyemMble KOMIETEHIIMU:

. CIIOCOOHOCTh K HCIIOJIb30BAHMIO OCHOBHBIX METOJIOB, CIOCOOOB U CPENICTB
MOJIyueHHsI, XpaHeHus1, nepepadotku unpopmaimn (OK-10);

J BIIAJICHUE  HAaBBIKAMU  HCIOJb30BAaHUS  KOMIBIOTEPHONM  TEXHMKH U
MH(POPMALMOHHBIX TEXHOJIOTUH B JTOKYMEHTAIMOHHOM OOECIIEYEHUU YIPABIEHHUS U apXHUBHOM
nene (ITK-14).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Cucmemut ynpasnenus npoekmamu. Knaccuduxarus npoektoB. JKu3HEHHBIH
UK, (a3bl W BEXM IMpOoeKTa. XapaKTepUCTUKAa CHUCTEMbl YIPABICHUS IPOEKTaMU Kak
CIELUAIU3UPOBAHHOTO IPOrPaMMHOIO CpEJACTBA IUIAHUPOBAHUS M AaHAIM3a BbIIOJIHEHUS
poekToB. O030p COBPEMEHHOTO PbIHKA CUCTEM YIIpaBJIEHUs MpoeKTaMH. TeHICHIUU pa3BUTHS
IIPOrpaMMHOTO oOecrieueHus B cepe yrpapiieHUs IPOSKTaMU. YIIpaBlieHHE IPOEKTaMU B cdepe
JOKYMEHTAllMOHHOTO 0OecCreyeHHsl yNnpaBiIeHUs. XapaKTepUCTHKA CHUCTEMbI YIpPaBJICHUS
IIpoeKTaMH. DJIeMEHThl UHTepdeiica cucTeMsl yrpasiieHus npoekraMmu. [lpeacraBnenus npoexra
B CHCTEMe ympaBieHus npoekramu. KaneHnngapHoe rianupoBanue. PecypcHoe rmiaHupoBaHMe.
AHanu3 pacnucaHus NMPOEKTa, KPUTUYECKOTO IYTH, CTOMMOCTH, HOTPEOHOCTH B MaTepHuaiax U
pecypcax, pUCKOB B POEKTE, IPUOBLIH, UCTIOTHEHUS TPoekTa. OTCIeKUBaHUE X0/1a BBITIOJIHEHUS
npoekra. KoHconuaanus npoekToB U pecypcos.

Pazoen 2. Hacmonwvnvie uzdamenvckue cucmempt. llonurpadudeckoe npou3BoACTBO:
noHATHUsA, dTanbl. HacTonpHas u3garenbckas cUCTEMa Kak CHEUaTU3UpOBAHHOE CPEICTBO
BEPCTKM  JOKYMEHTOB.  MakeTHpoBaHUE  JOKYMEHTa KaK  BaXKHEHIIMH  KOMIIOHEHT
noymrpaduueckoro mpoiecca. OcoOEHHOCTH PabOTHI € TEKCTOM, TpaduKod, TabIuIamMu B

HACTOJIBHBIX U3JaTCIIbCKUX CHUCTCMax. O630p COBPCMCHHOT'O pPbIHKAa HACTOJIbHBIX U3OATCIIbCKUX



cucreM. TeHIeHIINN Pa3BUTHSA IPOIPAMMHOTO 00ECTIEYCHUsI HACTOIBHBIX M3/IaTEIbCKUX CUCTEM.
Hcnonp30BaHnEe HACTOJIBHBIX M3AATEIBCKUX CHCTEM B chepe TOKyMEHTAlMOHHOTO O0EeCTIeYeHNUs
yIpaBJIEHUS] CHUCTEMBI. JIeMEHTbl HHTep(delica HACTONBHON H3IATEIBCKOM  CHUCTEMBI.
OCOOEHHOCTH BEPCTKU Ta3eT M KypHanoB. CTpaHUIIBI-IIA0IIOHBI: CO3JaHUE, PEAaKTHPOBAHUE,
MPUMEHEHHE K CTpaHulaM JoKyMeHTa. OCOOEHHOCTH BEpCTKH KHUT. OCOOEHHOCTH BEPCTKHU

HHTCPAKTUBHBIX TOKYMCHTOB.

Web-TexHo10rumn B IOKyMEHTAHOHHOM 00ecnie4eHHH YIPABJIEHUsI M APXHBHOM
aene

Henn nucuuniauebl — GOPMUPOBAHUE NPEACTABICHUN O WEb-TEXHOJOTHUAX, a TaKXKe
MPaKTUYECKUX YMEHUHN CO3AaHNs Web-T0KYMEHTOB.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKH: [lucuuruinHa
«\Web-TexHoornu B JOKyMEHTAIIMOHHOM 00ECTICUEHIH YIIPABICHHUS U QpXUBHOM JICTIO» SIBIISCTCS
JUCHMIUIMHON MO BBIOOPY OJIOKAa JUCHMIUIUH 00pa3oBaTebHOM MPOTrpaMMBbl M0 HAIPaBJICHUIO
noarotoBku 46.03.02 «JlokymMeHTOBeleHUE M apXWBOBEIEHHUE», KBaIU(UKAIMSA (CTENEHb)
«OakayaBpy. JlucuuminHa uzydaercs B 3 ceMecTpe Ha 0uHoi popme 0OydeHus u B 2, 3 cemecTpax
Ha 32049HO# hopMe 00yICHHUSI.

®opmupyeMble KOMIETCHIIUH:

) BlIaJicHue 0a30BBIMH 3HAHUSAMH B 00JacTM HMH(POPMAIMOHHBIX TEXHOJOTHH
(mporpaMMHBbI€ IPOJYKThI, UCIIOJIb3YEMBIE B YIIPABJIEHUH JOKYMEHTaMH, CUCTEMBI JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

o BIAJICHUE  HAaBbIKAMM  HCIIOJIb30BaHMA  KOMIBIOTEDHOM  TEXHUKH WU
MHGOPMALMOHHBIX TEXHOJIOTUH B TOKYMEHTAMOHHOM OOECIIEYEHUU YIIPABIEHHUS U apXHUBHOM
nene (ITK-14).

OcHOBHOE cO/lep:KaHue:

Pa3zoen 1. Beéeoenue ¢ web-mexnonozuu. llonstue web-rexnonoruii. Web-texHonoruu
Ha CTOpPOHE KJIMeHTa 1 WeD-TEeXHOJIOTUU Ha CTOpOHE cepBepa. Vcmonb3oBaHne web-TeXHOI0rnit
B OuOIIMoTEKaX, apXuBax, My3esx. Mctopus s3b1koB pazMeTku. CTaHIapTHBIA 0000IEHHbIH A3bIK
pasmerkn SGML (Standard Generalized Markup Language) kak MeToJx cCO3IaHMA
CTPYKTYpUPOBaHHBIX JOKyMEeHTOB. OcobenHoct SGML. CtpykTypa TOKyMEHTa ¢ TOUKH 3peHUS
SGML. IlonsTHe CTPYKTYpHOM pa3MeTKka W pa3MeTKu npencrasieHus. DTD-onucanus.
Hocrounctea n Hemoctatku SGML. I'mneprekcroBeiii a3k pazmetku HTML (HyperText
Markup Language): nocrounctBa M HenocTatku. Bepcunm sizpika HTML, mepcrnekTuBbl ero
pa3ButHs. Pacmmpsiemsii si3pik pazmetku XML (eXtensible Markup Language). TpeGoBanus k

XML. IToHsATHS CTPYKTYpPHOU M CHHTAKCU4ECKON KoppekTHOCTH. uanektel XML. Bepcun s3b1ka



HTML, nepcnextuBsl ero pa3Butus. Pacmmpsemslii s3bik pazMeTku XML. ba3oBble 31€MEHThI
s3bika U cTpykrypa HTML noxymenta. [IpuHummns! runeprekctoBoit pasmerku. Kiaccuduxanus
teroB HTML.

Pazoen 2. Ocnosvt popmamuposanua ¢ HTML. DopmatupoBanne texcra. Co3znaHue
cuckoB B HTML. Pabota ¢ m3o0paxkenusimu. @opmatbl M300pakeHUN ISl pa3MelieHUs Ha
HTML-crpanumnax. Ontumu3aius n300pakeHni 11 pa3MelieHns Ha web-crpaaumax. Ta0muibt
Kak BaxHenmui aeMeHT HTML-10KkyMeHTOB, UCIIOIB3YIOMUKCS KaK AJI Pa3MEICHHs] TaHHBIX,
TaK ¥ JUIsl yIIpaBJIeHHs B3aUMHBIM pa3MelleHueM TeKcTa U rpapuku. Kackaanpie TabmuIbl cTriIen
CSS (Cascading Style Sheets) kak crieliagbHbIN S3bIK OMMMCAHUS CTHIICH, 0018 1ar0IInii 0OTaThIM
HabopoM cpencTB (POpPMAaTUPOBAHUS U YIPABIIEHUS CTHJISIMU SJIEMEHTOB JIOKyMEHTa. 3aJaHue
npaBuii CSS B hopme MpOCTHIX U TPYNIIOBBIX CEIEKTOPOB, ID cenekTopoB, mpaBuil HacIe0BaHUS
W TIpaBUJ OMNpPEACIICEHHs KJIACCOB JJEMEHTOB, ICEBIOKIACCOB M  IICEBIOAIEMEHTOB.
Hcnonb3oBanue TUCTOB cTUiiel B TOKyMeHTaX. [I[puMeHeHne BHYTPEHHUX CTUJIEH B TOKYMEHTE.
I'moGanpHbie Tabmuibl cTuine. CszaHHbie TaOmuibl cTuiei. [Ipumepsr ucnonp3zoBanus CSS.
O6macte mpumenenust popm B HTML-nokymentax. OCHOBHBIEC DJIEMEHTHI, HCIOJIb3YEMbIC B
dbopmMax: TEKCTOBOE IOJie, MEepeKtoyaTeslb, OTKphIBarolleecs MeHI0, KHOMKH. Dpeilm Kak
MEXaHHU3M CTPYKTYPHUpPOBaHHSA JOKYMEHTOB: 3aJaHue (GpeliMOBOM  CTPYKTYpbI, TerH,
omnpenenstomue GperiMOBYIO CTPYKTYypy HT0KyMeHTOB. llomroroBka coaep:kumoro Qpeiima.
Coznanne BioxeHHBIX (periMmoB. [Ipumepsr ncmonas3oBanus GperMoBbiXx cTpykTyp B HTML-

JOKYMCHTAax.

Metoabl aHaIM3a NPeAMETHBIX 00J1acTell B JOKYMEHTAIMOHHOM o0ecriedeHn
yInpaBJieHUsI M1 APXMBHOM JieJie
Hean aucHMIUIMHBI - (OpMHUPOBAHHE MPEACTABJICHHH O COCTaBE METOJIOB aHAIHM3a
MpeIMETHBIX oOJacTeld W BO3MOXKHOCTSX MX UCIHOJB30BaHUS TNpU aHAIM3E CIyKO
JOKYMEHTAI[MOHHOTO 00ecieYeH sl YIIPaBJICHHs U apXUBOB KakK MPEAMETHOH 001acTH; OBJIaICHIE
TEXHOJIOTHUSMUA  (OPMAJIM30BAaHHOTO  ONMHUCAaHUA TpeIMETHOW oOjacTv;  (opMUpOBaHHUE
MPAKTUYECKUX YMEHHM BbIOOpa, 0OOCHOBaHHWS U MPUMEHEHHs aJIeKBaTHBIX METOJOB aHaIn3a
MpeIMETHOM 00JIaCTH Ha Pa3HBIX CTAIUSAX CO3JIaHUS DTEKTPOHHBIX HHHOPMAITMOHHBIX PECYPCOB.
MecTo AMCHMILIMHBI B CTPYKTYpe NpOo(ecCHOHANbHON NMOAroTOoBKH: /lucuurivHa
«MeTo/bl aHanM3a MPEeIMETHBIX 00JacTe B JOKYMEHTAIIMOHHOM OOECIeueHUH YIPaBICHUS U
apXUBHOM JIeNie» SIBISIETCS MUCIUIUIMHON MO BBIOOpY ON0OKa IUCIUIUIMH 0Opa3oBaTeNbHOM
MporpaMMsbl 1O HampalieHut0 moAroToBku 46.03.02«/lokyMeHTOBeIeHHEe U apXHWBOBEACHHEY,
kBanukanus (creneHb) «bakamaBpy. JucuuminHa usydaercs B 6 cemecTpe Ha O4HOU (opme

oOy4eHus u B 5,6 cemecTpax Ha 3204HOU opme 00yUeHHUS.



®opMupyeMble KOMIIETEHIMU:

J CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CpPEICTB
MOJIy4eHHsI, XpaHeHus, nepepadotku nnpopmarmu (OK-10);

o CMOCOOHOCTh TPHUMEHSTh HAyYHBIE METOJIbI TPU HCCIEJOBAaHUM OOBEKTOB
npodeccronanbHoit nesrenpHocTr (ITK-1);

o BJIAJICHUE OCHOBAaMH  HMH()OPMAIIMOHHO-aHAIMTHYECKOW  JIEATENBHOCTH U
CIIOCOOHOCTBIO MX MIPUMEHUTH B Tipodeccronanbroii chepe (ITK-2).

OcHOBHOE coep:KaHue:

Pazoen 1. IIpeomemnasn oonacmo «<AUC 6 cghepe 0oKymenmauuonnozo obecneuenus
YRpaeneHus u apxuenozo oOena» Kax o00vekm ananuza. Ciyx0bl TOKYMEHTAlLOHHOTO
oOecrieyeHHs yIpaBJIeHUS M apXUBBI Kak MpeaMeTHas obmactb. Llenn aHanmm3a mpeaMeTHBIX
obnacreil. XapakTepucTHKa TMOJXO0JIOB K aHAIM3y NpeaMeTHou oOmactu. CpencTBa OMUCAHUS
MpeIMETHON oOnacTH. AHanmM3 TPEIMETHOW 00JacTH KaK BaKHEHIEe YCIOBHE TNPHHSTHS
00OCHOBAHHBIX pEHICHWH Ha pPa3MYHBIX JTamax »JKU3HEHHOTO [HUKJIA OSJIEKTPOHHBIX
uHpopmannoHHbIX pecypcoB (OUP). XapakrepucTrika OCHOBHBIX 3TAlOB aHAIM3a MPEIMETHON
obmactu. Dopmanm3anusg MPEACTABICHUS NPEAMETHON o0JacTu. YpoBHU (PopMaTu3aivH.
Onucanue COCTOSHHUSL TMpeIMeTHOW o0ysiacTé Ha OcCHOBE (HOPMaJIM30BaHHBIX  S3BIKOB.
MHoroacnexkTHas KilacCu(pUKaus METOJ0B aHalIn3a MpeaMeTHbIX oOnacteil. Kpurepun BeiOopa
METO/IOB aHaJIM3a MpeIMEeTHBIX oOnactell. MHTerpanust MeTo10B, UCIOIb3yEMbIX IIPU PEIICHUN
MPAKTUYECKUX 3aa4 aHAJIKU3a MPeAMETHOM 001acTu.

Pazoen 2. Xapaxkmepucmuxa memoooe ananuza npeomemuwvix ooaacmeit. MeTojbl
aHaJiM3a JTOKyMEHTUPOBaHHON uHopManuu. TepMHHONOTMUECKUN aHalIU3 Kak CpeICTBO
ompeJeNieHus] TMOHATHUITHO-TEPMHUHOJIOTHYECKON Cpelbl, XapaKTepU3YIOUIeH aHaIU3UPYEeMYIO
npeaIMeTHyI0 00macTh. bubmmoMerpus Kak KOMILIEKC KOJMYECTBEHHBIX METOJIOB HM3yYCHHS
JOKYMEHTAJIbHBIX MOTOKOB. KOHTEHT-aHaIM3 - KOIIMYECTBEHHBIH METO]] aHaJIN3a KaueCTBEHHBIX
XapaKTEePUCTUK JOKyMEHTOB. BeboMeTpus Kak cpeacTBO MHMDOPMAIMOHHON THArHOCTUKU WeD-
npoctpaHcTBa. Mcnonp3oBaHue BeOOMETPUUYECKOTO aHalu3a Npu uccienoBaHuu MHTepHeT-
pecypcoB cayx0 JIOY u apxuBoB. MeTojbpl aHanM3a CUTyallMd Kak HMHCTPYMEHT OLIEHKU
COCTOSIHUSI TIPEAMETHON 001acTH. MeToJl CHHTE3UpOBaHMsI MPOOJIIEMHBIX CUTYallUil: CYIIHOCTb,
Ha3Ha4y€HHUe, UCIMOJIb30BaHUE NPU NMPOEKTUPOBAHMM aBTOMATH3MPOBAHHBIX HMH(GOPMAIMOHHBIX
cucteM B JIOY 1 apxuBHOM JieJie, JIeKTPOHHBIX HHPOpMaMOHHBIX pecypcoB. SWOT-ananus kak
cienn(pUYecKuil yrpaBieHUeCKUi METO] aHaIu3a UH(OPMAINK, XapaKTepU3yolell MoIoKeHne
OpraHu3allii Ha pBIHKE. Bo3moxnoctunpumenenuss SWOT-ananuza mnpu cocTaBieHUU
crpateruueckux MiaaHoB passutusi AWC B JIOY wu apxuBHOM jeje, MNPOJIBHKEHUS

MH(GOPMAIMOHHBIX HPOAYKTOB M YCIYI Ha pPBIHOK. OKCHepTH3a Kak CHoco0 MOJydeHUs



uHbOpMAIMK TPU aHAJHM3E CIOXHBIX HedopMmanu3yeMbix mnpobieM. Vcronb3oBaHHEe METOAA
OKCIEPTHHIX OLIEHOK JUIA PEUIeHUs] MpOoOJIeM MPOTrHO3MPOBAHUS, TUIAHUPOBAHHUS U pa3pabOTKU
OHWP, HopMmMHUpOBaHMS TpyAa, BBHIOOpA TEPCHEKTUBHOM TEXHOJOTHH, OIICHKH KadecTBa
MH(POPMAIMOHHON TPOAYKIUU U 1p. [IprMeHeHHe MeTOJIOB MPOrHO3WPOBAHMS MPH aHAIN3E
IIpeIMETHOM 00JIacTH KaK CPEICTBO ONpEACNCHUs] TEHACHUUN U MEPCHEKTUB Pa3BUTUS CUCTEM
AIEKTPOHHOTO JOKYMEHTO000POTa, MPOTHO3UPOBAHUS TIOTPEOHOCTEH B HOBOM MH(DOPMAITMOHHON
NPOAYKINH, €€ MOTPeOUTENbCKUX CBOMCTB M T.I. CocTaB, 00Imas XapakTepuCTUKa M 00JIacTh
MPUMEHEHHUs] METOJI0OB HH(OPMAIlMOHHOW JMAarHOCTUKM OOBEKTOB. MojennpoBaHue Kak
MHCTPYMEHT aHanu3a mpeaMeTrHoll oOnactu. KoHuenrtyanpHas Mozenb -  CPEACTBO
(OopManM30BaHHOIO MPEICTABIEHUS CTPYKTYpbl MPEIMETHONM 00JacTH. Hanpasnenus
HCI0JIb30BAHUS METOJI0OB MOJICIMPOBAHUSI IPH MPOBEACHUN aHAIINM3a MTPEIMETHBIX 001acTel.
Pazoen 3. Qbo6uenue u npumenenue pe3yiomMamos AHAIU3A NPEOMEemHol ooaacmu
npu cozoanuu u Ikcnayamavuu AUC 6 cghepe 0okymenmayuonnozo odecneuenus ynpasieHus
U  apxuenozo oena, 3INeKMPOHHBIX UHPopmayuonnwvix pecypcos. CoctaB U o0mas
XapaKTEepPUCTHKAa METOJOB 00paboTku wuHpopmaruu. Metonpl aHanu3a uWHOpMAaIUU:
CpPaBHHUTENbHBIA aHanu3, (GakTOpHBIM aHanu3. Busyanuzamus wuHbopManuMu Kak OIUH U3
00s13aTeIbHBIX JIEMEHTOB O(QOPMIICHHS PE3yJIbTATOB aHAIM3a MpeAMETHOM o0macTu. CrocoOs
HarJIIIHOTO TpencTaBieHus naHHBIX. CocTaB W XapakTepucTuka (opM MpeAcTaBlIeHUs
napopmanuu. Kputepun BbIOOpa ¢opM mpeAcTaBieHUS UHPOpMaNUA NpuU 00paboTKe
Pe3yJbTaTOB aHAIK3a IpeaMeTHOM o6aacTu. OleHKa T0CTOBEPHOCTH HH(OPMALIMU O IPEIMETHOU
obnactu. Hapexnocts u3mepenus. McToyHHMKHM OIIMOOK NPUMEHEHHS OTAENbHBIX METOJOB
aHalM3a MpeAMeTHOM obOnactu. HampaBieHus UCHONB30BaHUS OTHENIBHBIX METOJOB IPHU
BBITIOJIHEHUH PabOT Ha MPEeANpPOEKTHON, MPOEKTHON U IMOCIENPOEKTHOM CTausX CO3JaHus

ANIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB.

MartemaTH4ecKHe METOAbI HCCJICJOBAHNSA B JOKYMEHTAlHOHHOM 00ecre4eHun
YIPaBJICHUS U ADXUBHOM J1eJIe

Hesn aucuMnauHbl - GopMHUpPOBaHUE MPOGECCHOHATIBHBIX KOMIIETEHIMH BBITYCKHHKA
OPUEHTHUPOBAHHBIX HA YCBOEHUE TEOPETHYECKUX 3HAHMM M MPAKTUYECKUX HABBIKOB IIO
HCTOJIb30BAHMIO MaTEMaTHUECKUX METOJ0B B JIOKYMEHTALIMOHHOM 00€CHeUeHUH YIpaBIeHUs U
apXUBHOM JIeJI€.

MecTo AMCHMINIMHBI B CTPYKType npodeccHoHAIbLHON MOAroTOBKM: /lucuurivHa
«MaTeMaTH4ecKue MEeTO/Ibl UCCIICIOBAHUS B JIOKYMEHTALIMOHHOM OOECIIE€YeHUU YIpaBJICHUS U
apXMBHOM JIefie» SIBJII€TCS AUCHUIUIMHONW MO BBIOOpY OJIOKa JUCHUIUIMH 00pa3zoBaTeIbHOM

porpaMMsl 1o HampasiaeHuo noarotoBku 46.03.02 «/lokyMeHTOBEEHUE U apXUBOBEJICHUEY,



kBannukanus (creneHp) «bakamaBpy. Jucuuiuimaa u3yvaercs B 6 cemecTpe Ha O4HOU (hopme
oOy4eHus u B 5,6 cemecTpax Ha 3a04HOH (opme 00yUdeHHSI.

dopMupyeMble KOMIIETEHIMU:

. CMOCOOHOCTh K HCHOJB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CpPEICTB
MOJIy4eHHsI, XpaHeHus, nepepadotku unpopmaipn (OK-10);

. CIIOCOOHOCTh TMPUMEHSTh HAy4YHBICE METOIBl TPU HCCICAOBAHUU OOBEKTOB
npodeccroHanbHoit AestenpHocTh (ITK-1).

OcHoBHoOe coep:kaHue:

Pazoen 1. Memoovl onmumuzauuu 0OKyMEeHMAUYUOHHO20 0DecnedyeHus ynpaeieHusl.
00630p MaTeMaTUYECKUX ONITUMHU3AIMOHHBIX METOOB, UCIIOJIB3YEMBIX VISl PEIICHUS MTPUKIIATHBIX
3a/1a4 TOKYMEHTAIMOHHOTO oOecrieueHus ynpapiieHus. OOIas mocTaHOBKa 3a/1a4u JIMHEHHOTO
MPOTpaMMHUPOBAHUS M CBOMCTBA €€ peleHus. Maremarndeckas MOJIeb U KaHOHH4YecKas opma
3a/la4yd JIMHEHHOrO0 MpOrpaMMHUpOBaHMs. PemreHne 3amauM JIMHEWMHOIO IPOrpaMMHpPOBAHUS
rpauIecKuM U CUMIUIEKCHBIM MeToJamMu. O01Ias 1 MaTeMaTH4YecKas TOCTaHOBKA TPAHCIIOPTHOM
3amaun. CocTaBlieHHE ONIOPHOTO IUIaHA TPAHCIIOPTHOM 3a/laud METOJIOM CEBEpO-3aIafHoro yria
Y METOJIOM HauMeHbIlel ctouMocTu. HaxoxaeHne onTUManbHOro TlaHa TPaHCIIOPTHOM 3a1auun
METO/IOM MOTEHILHUAJIOB U METOJIOM IPSIMOYrOJIbHUKOB. Vcronb3oBaHue TpaHCHOPTHOW 3aayu
JUTS ONTUMU3AIMH TOKYMEHTAIbHBIX TOTOKOB. OCHOBHBIE IOHATHS TEOPUU Urp. Urpbl ABYX JHII
C HyJIeBOM cyMMOU. BepxHee v HUKHEE 3HAaUYCHHE UTPbI, YCIOBUE CEII0OBOM TOUKH, CMEIIAHHBIE
CTpaTeruu. AHATUTHYECKOE U rpadudecKoe pemeHne urpel 2x2. Pemenue urp Buga mxn. Urpsl
JBYX JIMIl C HEHYJEBOH CyMMOW: MOHSTHE O KOOINEpaTHBHBIX Hrpax. BeiOop onTUManbHOI
CTpaTeruy B yCIOBUSIX HEONPEAEICHHOCTH (UTPBI C TpUpo10il). BeIOOp cTpareruu npu HaIuuuu
BEpOSTHOCTHOU MH(popManuu. Mcrnonb30BaHne TEOPUH UIP AJIS ONTUMU3AIMU TOKYMEHTAIbHBIX
MTOTOKOB.

Pa3zoen 2. Cucmembl Macco6020 00CaAy»HcUBAHUA KAK UHCHPYMEHM DAYUOHATUZAUUU
ookymenmoobopoma. OOuIMe TOHATHS TEOPUUM MAcCOBOTO OOCTyXHBaHUS. MojaenupoBaHue
cucrem maccoBoro obcmyxkuBanus (CMO). I'pader cocrossauit CMO. CryuaiiHble MpOIECCHI.
Knaccudukanus cuctem maccoBoro oocinyxkuBanus (CMO). [Tokazarenu apdextuBHoct CMO.
®opmyna Jluttna. Ucnons3zoBanue moxaeneit CMO miig aHanu3a JOKYMEHTAJIBHBIX MOTOKOB.
Hekotopeie mogenu CMO: mpocteitmas CMO ¢ oTkazamu (3aaya DpliaHra), MpocTeuinas
oaHokaHanbHass CMO ¢ HEOrpaHMYEHHON OYepeNbl0 M C OIPAHMYEHUEM MO JJIUHE OYepe.u,
npocteiiias MHorokananbHass CMO ¢ HEOrpaHMYEHHON 0Yepe/Ibi0 U C OTPAaHUYEHHEM TI0 JIJIMHE

oucpeau.



HNudopmaTusanus oduecTsa

Hesmn aucuMnauHbl — (QOPMHUPOBAHUE IEJIOCTHOTO TPEACTaBICHUs 00 JTamax,
mporeccax, 0COOEHHOCTSX U MpobieMax HHPopMaTH3AIUU 00IecTBa; (HOPMHUPOBAHHSI HABBIKOB
BBISIBJICHUS M aHAJIM3a 0coOeHHOCTeH nHpopmaTuzanuu odectsa B Poccun u 3a pyoexom.

MecTo IMCHUILUINHBI B CTPYKTYpe npogeccuoHATbHON MOATOTOBKH:

Huctunnuna «Mapopmaru3zaius o01iecTBay ABIAETCS NUCIUILUIMHON 1O BHIOOPY OJI0Ka
JUCUMIUIMH ~ 00pa3oBaTeNbHONM IMPOrpaMMbl IO  HANpaBJEHUIO MOAroToBKU  46.03.02
«JlokyMeHTOBeZIeHHE M apXUBOBEJCHHE», KBAIU(UKaLUs (CTeNeHb) «OakanaBpy. JucuumniuHa
u3ydaercs B 3 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

J CIIOCOOHOCTH pelIaTh CTaHAAPTHBIE 33/1a4l MPO(EecCHOHAIBHON AEITEIbHOCTH Ha
OCHOBE MH(OPMAIMOHHON 1 Oubnuorpadudeckoil KyabTypbl ¢ IpUMEHEHHEM HH(OPMAaLMOHHO -
KOMMYHMKAIIUOHHBIX TEXHOJOTHM M C Yy4E€TOM OCHOBHBIX TpeOOBaHHUN WHGOPMALMOHHON
6e3zomacuoctu (OITK-6);

. CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PbIHKE MH(OOPMALIMOHHBIX POAYKTOB
U ycAayr, JaBaTb OKCIEPTHYIO  OLIEHKY COBPEMEHHBIM CHCTEMaM  BIIEKTPOHHOTO
JOKYMEHTO000pOTa U BeAeHus dekTpornoro apxusa (ITK-6).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Hngpopmamuzayua obuecmea kaxk znoodanvhuvlit npoyecc. OObEKTHBHBIC
MIPEANOCHIIKA CTAHOBJIGHUS M pa3BUTUA HHPopMmaruzanuu oOmectBa. CTpyKTypa mpolecca
uHpopmaruzauuu. YpoBHH HHPopMmaTu3auuu odOmectBa. HopmatuBHO-TpaBoBas 0asa
unpopmaruzauuu obuiecrBa. HMHpopmartuzanmss — OCHOBAa CTaHOBJICHHS HWH()OPMAILIMOHHOTO
oOmiecTBa: CymHOCTh M Kputepud. MHdopmanumonsslii oOpa3 xu3Hu. Mojenu mnocTpoeHus
MH(OPMALIMOHHOTO 001eCTBa. YTPO3bl U PUCKU MHPOPMAIIMOHHOTO O0IIECTBA.

Pazoen 2. Hngopmayuonnsiit pelHOK € ycioeuax uHgpopmamuzayuu ooduiecmaea.
DKOHOMHYECKHE, MPABOBbIC M OPTraHU3AIMOHHBIE OTHOUICHHUS B YCIOBUAX HH(POPMAIIOHHOTO
peiaka. CrpykTypa MH(QOPMAIMOHHOTO pbIHKA. MHGbOpMalMOHHBIE MPOIYKTHI U YCIYTH Kak
BaKHEHIIasi Kareropuss uHGOpMaTu3auuu o0OIIecTBa. DNEeKTpOHHbIE KOMMYHUKAIIUH.
Opranu3anus 3J€KTPOHHOIO JOKYMEHTOOOOpOTa B YCIOBHMSIX HH(MOPMAIMOHHOTO pBIHKA.

HopmaTuBHO-nIpaBoBas 6a3a GopMupoBaHUs U PEryJIupoBaHus HHOOPMAIIMOHHOTO PhIHKA.



HNudopmannoHHbie pecypchbl B OPraHu3annu padoThl yupesxaeHuii cgepsbl
AOKYMEHTAIIHOHHOI'0 o0ecneyeHHs] yIIPaBJIeHUsI U APXMBHOIO /es1a

Heas aucuumiamHbl — (GOpPMHpPOBAHUE MPEACTABICHUA O COCTaBE U OCOOCHHOCTSIX
MH(POPMAIIMOHHBIX PECYpcOB 00mecTBa; (HOPMUPOBAHHE HABBIKOB BBISBICHUS M aHAIIN3a
OTEYECTBEHHBIX U 3apy0eKHBIX HHPOPMALIMOHHBIX PECYPCOB.

MecTo AucHMIVIMHBI B CTPYKTYype npodeccHoHaNbHONW MOAroToBKM: JlucuunianHa
«HbOpMaImOHHBIE PECYPCHI B OPTaHU3aIH PabOThl YIPESKICHUN CEephl TOKYMEHTAIIMOHHOTO
oOecrieyeHus YIpaBJICHUS W apXUBHOTO JieNa» SBIseTCS JUCHMILUIMHOW MO BbIOOPY Oioka
JUCUMIUIMH ~ 00pa3oBaTeNbHOM MpOrpaMMbl 1O  HAmpaBlIeHUI0 MHOAroTtoBku  46.03.02
«JlokyMeHTOBeZIeHHEe U apXUBOBEJACHHE», KBaIU(pUKaluus (CTeneHpb) «bakanaBpy. JucuurinHa
u3y4daercs B 3 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

J BJIQJICHUE  HAaBbIKAMU  HCIIOJIb30BAHMSI ~ KOMIIBIOTEPHOM  TEXHUKHM U
MH(OPMALMOHHBIX TEXHOJIOTHH B MOMCKE HCTOYHUKOB U JIUTEPATYPHI, HCIOJIBb30BAHNHU MPABOBBIX
0a3 JaHHbBIX, COCTaBJICHIH OMOIHOrpaduyeckux u apxuBHbIX 0030poB (OI1K-4);

o CIIOCOOHOCTH pellaTh CTaHAAPTHBIC 331a4l MPO(ecCHOHATBHON AeITeIbHOCTH Ha
OCHOBE MH(pOpMAITMOHHONW M OMOIHOTpaduIecKoi KyIbTYphl C TPUMEHEHHEM HH(GOPMAIIHOHHO -
KOMMYHHMKAI[MOHHBIX TEXHOJOTMM M C Y4E€TOM OCHOBHBIX TpeOOBaHMN HWHOOPMALMOHHON
6e3zomacuoctu (OITK-6);

o CHOCOOHOCTH aHATM3UPOBATH CUTYAIUIO HA PbIHKE MH(POPMAIIMOHHBIX TPOAYKTOB
U ycAayr, JaBaTb OKCIEPTHYIO  OLIEHKY COBPEMEHHBIM CHCTEMaM  BIIEKTPOHHOTO
JOKYMEHTO000pOTa U BefeHus dieKTpoHHoro apxusa (ITK-6).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Ocnoenvie xapakmepucmuxku uH@OpmayuoHuvix pecypcos. OlpenereHue
MOHATHS, CBOMCTBA MH(POPMAIIMOHHBIX pecypcoB. Kinaccudukarms HHPOPMAIMOHHBIX PECYPCOB.
I'enepatopsl nuHOpMaLIMOHHBIX pecypcoB B Poccun u 3a pydexxom. MHPpoOpMaIOHHBIE pecypChl
KaK 00bEeKT MHTEJUIEKTYalIbHON COOCTBEHHOCTU. MIHpOpMAIIMOHHBIE pecypChl OpraHU3aIuKl Kak
CTpaTerMuecKkud  pecypc. DIEKTpOHHble  WHGOPMAIMOHHBIE  PECYpChl  OpTraHU3AIIHIA.
NudopmanronHbie pecypcehl I00albHbIX U JTOKAIBHBIX HHPOPMAIIHOHHBIX CeTei: 0COOEHHOCTH
HCII0JIb30BAHNS HA COBPEMEHHOM JTarle.

Pazoen 2. Cmpyxkmypa ungopmayuonnvix pecypcoé Poccuu. WudopmannonHbie
pecypchl B cpepe JOKYMEHTAIMOHHOTO oOecrieueHus yrnpasieHus. HbopMalMoHHbIE pecypChl
apxuBHOTO (ouma Poccuiickoit Denepannu. MHPopMalmOHHBIE PECYPCHl TOCYIAPCTBEHHOU
CHCTEMBl HaydyHO-TeXHHYecKoi uHpopmaimu. MHpopmanmonHsle pecypchl rocyaapcTBEHHON

CHUCTEeMBbl CTaTUCTHKH. VH(popMalMoHHbIE pecypchl CHCTEMBI IPaBOBOM HH(pOpMaIuu.



WNudopmanonHbie pecypcbl B 00JIaCTH 3KOHOMUKU. MH(MOpMAIIMOHHBIE PECYpPChl COLMATIbLHON

cdepsl. MHpOpManus 0 mpUpOAHBIX pecypcax, SBICHHUIX U MpoIeccax.

KopnopaTuBHblie cucTeMbl JOKYMEHTALMOHHOI0 o0ecrevyeHusl ynpaBJieHus

Henau mucuunauabl — GOpMUPOBAHKE 3HAHUI U YMCHHI B 00JIACTH aHAJIM3a, CO3IaHMUS,
BHEAPEHUSI M COMPOBOXKICHHUS KOPIIOPATHBHBIX CHCTEM B cdepe JTOKYMEHTAIIMOHHOTO
oOecrieyeHns yrpaBICHHS.

MecTo DTUCHMIUIMHBI B CTPYKType NpodeccHOHAIbHON MOAroToBKM: JlucrurimHa
«KopropatuBHble CHUCTEMBI JIOKyMEHTAIMOHHOTO OOECIIEYCHUsI YIPABJICHUS)  SIBISCTCS
JUCLMIUIMHON MO BBIOOPY OJIOKAa JUCHMIUIMH 00pa3oBaTeIbHON MpPOTpaMMBbl IO HaMpaBlIEHUIO
noarotoBku  46.03.02  JlokyMeHTOBeA€HHE U apXuBOBeACHHE (MPOPHIb MOATOTOBKHU
«OpraHuzanusi ymnpaBJI€HHUsS ODJIEKTPOHHBIMH JOKYMEHTaMH»), KBalu(pukauus (CTENeHb)
«bakanaBpy. [luciumivia usydaercs B 8§ ceMecTpe Ha OUHOU popme 00yueHus u B 7, 8§ cemecTpax
Ha 3a049HOU opMe 00yICHHUSI.

®opMupyemMble KOMIETEHIIMH:

o CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PbIHKE MH(DOPMALIMOHHBIX IPOAYKTOB
U ycAayr, JaBaTb OKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM  BIIEKTPOHHOTO
JOKYMEHTO000pOTa H BeAeHus diekTpoHHOro apxusa (I1K-6);

o CIIOCOOHOCThH COBEPILIEHCTBOBATh TEXHOJIOTUU JIOKYMEHTALMOHHOTO O0ecrieueHust
YIIPaBJICHUS ¥ apXUBHOTO JieNa Ha 0a3e ucrosib3oBanus cpeacts apromatusanuu (I1K-15);

o CIIOCOOHOCTh CO37aBaTh M BECTH CHCTEMbI JOKYMEHTALIMOHHOTO OOecreueHus
yIpaBJIeHUs] B OpraHu3aiuy Ha 6a3e HoBeimmx texnoaoruit (ITK-29).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Teopusa kopnopamuenwix cucmem. KopropaTuBHble CHUCTEMBI: ONpEAeTICHUE
MOHATHS, KJIacCU(UKaKs. DTanbl Pa3BUTHUSL KOPIIOPATUBHBIX cUCTeM. DaKTOPBbI, OMPEACIISIONne
pa3BHUTHE KOPHMOPATUBHBIX CUCTEM. [[pUHIUIIBI MOCTPOEHUS KOPHOPATUBHBIX WH(DOPMALIMOHHBIX
cucreMm. llenb, 3agaum CTPyKTypa KOPHOpPATHMBHOW cHCTEeMbl. Pa3BuThe yHpaBIeHUYECKOM
MHTETPaLUN U UHTETpaluu MH(OPMAIIMOHHBIX PECYPCOB B KOprnopaTuBHOHN cucrteme. CocTaB u
CTpYKTypa KOpPIOpaTHBHbIX  cucteM. ObecneunBaromye M (PyHKIHOHAJIbHBIE IOJICUCTEMBI
KOPIOPAaTUBHOM cucTeMbl. JJOCTOMHCTBA U HENOCTATKH KOPIIOPATUBHON CHCTEMBI.

Paszoen 2. Coepemennoe cocmosanue KOpnopamueHvlx cucmem OOKyMeHMAUUOHHO20
obecneuenus  ynpaeieHusl. Tupaxupyemblie MOJIeNn KOPIIOPAaTUBHBIX  CHCTEM
JOKYMEHTAI[MOHHOTO O00eCHeueHHs] YNpaBJICHUS: COMOCTABUTENbHBIM aHan3. MeToasl |
CpeACTBa MOCTPOEHUSI KOPIIOPATHUBHBIX CUCTEM JIOKYMEHTALIMOHHOTO 00EeCTIeYeH s YIPaBICHUS.

ynpaBJ’ICHI/IC Ka4C€CTBOM KOPIOPATUBHBIX  CUCTEM AOKYMCHTAIITMOHHOT'O oOecreueHust



yrpasiieHus. TpeOoBaHMS K KOPHOPATUBHBIM CHCTEMaM JIOKYMEHTALMOHHOTO OOeCTeueHHs
yIpaBJICHUS. [Ipobnembr  3¢ddexkTnBHOrO  BHEAPEHUS  KOPHOPATUBHBIX  CHUCTEM
JTOKYMEHTAI[MOHHOTO obecrieueHus ympasieHus. Kpurepun BbIOOpa KOPHOPATUBHBIX CHUCTEM

AOKYMCHTAIITMUOHHOT'O oOecreueHUs YIIpaBJICHHA.

HNudpopmaunoHHO-aHAIUTHYECKHE CUCTEMbI B JOKYMEHTAIIHOHHOM o0ecredeHu
ylpaBJjieHUs] 1 APXUBHOM Jiejie

Heas aucuMmianHbl — (HOPMUPOBAHHE TOTOBHOCTH K HCIIOJIH30BAHUIO TEXHOJIOTHH,
METOJIOB U cpelncTB uHpopmarmoHHo-aHamuTuaeckux cucreM (MAC) mis  onrtummsanuu
MIPUHATUS YIPABICHYECKUX PEIICHUN TpH pa3paboTKe MHHOBAIMOHHBIX MPOEKTOB Pa3BUTHS
YUpexXJIeHUH c@epbl TOKyMEHTAMOHHOTO 00ecneueH s YIIpaBiIeHUsl U apXUBHOTO Jiefa.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKH: [lucuuruinHa
«MHpOpMAITMOHHO-aHATTUTHIECKHNE CUCTEMBI B IOKYMEHTAIITMOHHOM OOECTICUCHHUH YITPABJICHUS U
apXMBHOM [IeJie» BXOJUT B COCTAaB BAapUATHBHOW YacTH (MUCIUIUIMHBI TIO BBIOOpY) OJ0Ka
JUCLMIUIMH OCHOBHOI 00pa3oBaTeNbHOM MporpaMMbl M0 HANpaBlIEHUIO MOAroTOBKH 46.03.02
«JlokyMeHTOBeZIeHHEe M apXWUBOBeJIEHUE», Mpoduias moarotoBku «OpraHuzanus yrIpaBICHUS
ANIEKTPOHHBIMHA JOKYMEHTaMI», KBaIMPUKaus (CTENeHb) «OakanaBp». JJUCIUIInHa u3ydaeTcs
B 8 ceMecTpe Ha OUHOU (popMe 00ydeHHs U B 7, 8§ cemecTpax Ha 3a04HOU GopMe 00ydeHHUS.

®opmupyeMble KOMIETEHIIUM:

o BJIQJICHUE OCHOBaMH  HMH(POPMAIMOHHO-AHAIUTUYECKONW  JAEATEIbHOCTH U
CIOCOOHOCTRIO IPUMEHATD UX B mpodeccuonansHoit chepe (ITK-2);

o CIIOCOOHOCTBIO  aHAJM3UPOBATH CUTYallMI0O Ha pbhIHKE WHGOPMAIMOHHBIX
MPOJIYKTOB M YCIYT, JaBaThb OSKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO
JOKYMEHTOO00POTa U BeZeHus dekTporHoro apxusa (ITK-6).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Hugopmayuonno-ananumuyeckue cucmemsl — UHCHIPYMEHM peuleHUs
ynpaenenyeckux zaoau. ndopmannonHoe obecrieueHue chepbl ynpaBlieHUsS — MpeIMeTHas
obnactb UMH(POPMAIMOHHO-aHANTUTUYECKUX cucteM. Kiaccel 3amau, pemaemMbix B cdepe
YIPABIEHUECKOU aesTenbHOCTH. [IpuHsaTHE penienunii B ynpaBieHuU. MecTo aHanu3a B IPUHATUH
ynpaBieHueckux pemennit. MHdopmamnmonHoe obecriedeHne MPUHIATHS —YIIPaBICHUECKUX
peuieHuii: TpeboBaHMs U TpoOieMbl. B3amMocBsI3p HHPOpPMAIMOHHOTO OOECHedeHus W
sbdekTuBHOCTH  ympaBieHus. CpaBHHUTENbHAs  XapaKTEPUCTHKA  aBTOMATH3MPOBAHHBIX
nH(OPMALIMOHHBIX CUCTEM B cdepe yrpasienus. CTpykrypa HHGOPMaIMOHHO-aHATUTUYECKUX
cucteM. Baxuelimume nosb3oBatenbckue npuioxkenuss MAC. Xpanunuiie JaHHBIX — OCHOBA

HH(bOpMaIlHOHHO-aHaJ'II/ITI/I‘-IeCKI/IX cucteM. BaxkHeliliye moiab30BaTEIbCKUE MIPUTIOKCHUS HAC.



Co3nanne WH(POPMAITMOHHO-AaHATUTHYECKUX CHCTEM. THUIBI HHCTPYMEHTAJIBHBIX CPENCTB
co3nanus u noanepxku MAC.

Pazoen 2. Texnonozuu ungpopmayuonno-ananumuyeckux cucmem. HNudopmannonHoe
IIPOCTPAHCTBO MPEANPUATHS (OpraHu3aluu)  Kak cpefa aHaJIUTHYECKON JesITeIbHOCTH.
MHoromepHoe npeAcTaBieHue JAHHBIX B XpaHWIUILAX JaHHBIX. Xapaktepuctuku OLAP- ky0a.
TexHonormM CKJIAAMPOBAHUS JTAHHBIX B  HMH(POPMALMOHHO-AaHAIUTUYECKUX  CHCTEMaXx.
TexHosorny MoACUCTEMBI ONEPATUBHOM aHAIUTHYECKON 00paboTKH JAHHBIX. TUNUYHBIE
3aJlauM, METOJbl U CpeAcTBa 0OpaOOTKH JaHHBIX B MOJACUCTEME ONEPATUBHOTO aHAIN3a JAHHBIX.
TexHOIOornK MOACUCTEMBI HHTEIUIEKTYaJIbHOIO aHAJIW3a JAaHHBIX. TUNHWYHBIE 3aa4H, METOJbI U
CpEICTBAa HMHTEJJIEKTYyalbHOTO aHaiu3a JaHHbIX. (OOjacTu NPUMEHEHHs OINEepPaTUBHOIO U

HWHTCJUICKTYAJIBHOI'O aHaJIn3a JaHHBIX.

CeTeBble TEXHOJIOTHH B OPraHU3ANHN PAGOTHI C YJIEKTPOHHBIMHU TOKYMEHTAMH

Hesn AMCHUIINHBI - U3y9eHHE OCHOB NMOCTPOCHHMS, QYHKIIMOHUPOBAHUS HCTIOTIH30BAHUS
KOMITBIOTEPHBIX CETeH pa3IMyHOro MacmTada, BO3MOXKHOCTEH HX pealu3aliil Ha OCHOBE
0a30BBIX CETEBBIX TEXHOJOTHW W CTaHAapTOB; (opMUpOBaHWE TMpEACTaBICHUNH B 00JacTH
peanu3anuu GyHKIUN U 3amad cryx6 JIOY u apXxuBOB Ha OCHOBE KOMIIJICKCHOTO MPUMEHEHUS
CETEBBIX TEXHOJIOIUH.

MecTO NMCHUILUIMHBI B CTPYKTYype Npo(hecCHOHATBHON MOAroTOBKH: [lucuuruinHa
«CeTeBble TEXHOJOTUM B OpraHu3aluu pabOThl C AIIEKTPOHHBIMU JIOKYMEHTAMU» SIBIISIETCS
JUCHMIUIMHON MO BBIOOPY OJIOKAa JUCHMIUIMH 00pa3oBaTeIbHONW MpPOTpaMMbl IO HaIpaBlICHUIO
noarotoBku  46.03.02  JlokymeHTOBeleHHEe U apxXuBOBelAeHHWE (TMpoduib MOATOTOBKH
«OpraHuzanusi ymnpaBJi€HHUsS ODJIEKTPOHHBIMU JOKYMEHTaMmu»), KBaludukauus (CTEneHb)
«0bakanaBpy. JucuuminHa usydaercs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCTH pellaTh CTaHAAPTHBIC 331a4l MPO(ecCHOHANBHON AEITeTbHOCTH Ha
OCHOBE MH(POPMAIIMOHHON 1 Oubnuorpadudeckoil KyabTypbl ¢ IpUMEHEHHEM WH(OPMAIIMOHHO -
KOMMYHHMKAITIOHHBIX TEXHOJOTHMM M C Y4e€TOM OCHOBHBIX TpeOOoBaHMI HH(OPMALMOHHON
6e3zomacHoctu (OITK-6);

o BJIQJICHHE OCHOBaMH  HMH(POPMAIIMOHHO-AHAIUTHYECKOH  JEATEeIbHOCTH U
CIIOCOOHOCTBIO MPUMEHSITH HX B podeccuonanshoii cdepe (I1K-2);

o BJIQJICHWE  HAaBBIKAMH  HCIIOJIb30BAaHHUA  KOMIBIOTEPHON  TEXHUKH U
MH()OPMAIIMOHHBIX TEXHOJIOTHH B IOKyMEHTAI[MOHHOM OOECIICUeHUH YIPABJICHHUS U apXUBHOM
nene (ITK-14).

OcHoBHOE coepxaHue:



Pazoen 1. Buovl cemesvix mexnonozuu. TexHoyorun yokaiabHbIX ceTeil. [lonsTue
TOKaNbHOU cetu. Mcropusi pa3BUTHS JIOKaIbHBIX ceTeil. Kiaccudukaius TOKaTbHBIX CETEH.
bazossie Texnonoruu JokanbHbIX cereid: Ethernet, Token Ring, ArcNet, FDDI (Fiber Distributed
Data Interface). CpaBHHUTENbHBIA aHAINW3 OCHOBHBIX CETEBBIX TEXHOJOTHH JIOKAJIBHBIX CETEH.
PernonaneHbple KOMITBIOTEpHBIE CeTH. VIcTopusi MOSIBIEHUS TIOOANbHBIX cered. [IpuHINIBI
OpraHU3aIuy TII00aTHHBIX BEIYHCIUTEIBHBIX ceTell. XapakTepuctuka cetn MaTepHeT. OCHOBHBIC
ceteBbie TpoToKOJbl. Kitaccer [P-ampecoB. 3ape3epBuUpoBaHHBIE KiIacChl CeTel. Ampecariust
noaceredt. Cucrema DNS. Uepapxuueckue cuMBosibHbIE HMeHA. [ToHSITHE KOPpHIOPAaTUBHON CETH.
OcCHOBHBIE IPUHITUTIBI OPraHU3aIUU U (YHKITMOHUPOBAHUS KOPIIOPATUBHBIX CETeH. ApXUTEKTYypa
KOpIopatuBHOM ceTH. [lepcreKTHBBI pa3sBUTHSA KOPIOPATHBHBIX ceTed. lMcmosb3oBaHue
OECTPOBOIHBIX CETEBBIX TEXHOJIOTHI B JIOKAJTBHBIX U TJI00ANBHBIX ceTsaX. McTopus nossienus u
MEepCIIEKTUBHI pa3BUTUs OecripoBoAHbIX ceTeil. Kitaccudukanusa OecipoBoanbix cereit. CriocoObl
nepefayd JaHHBIX B OecrmpoBOAHBIX ceTsx. Texunosoruu Bluetooth, Texuomoruu Wi-Fi.
Texnonornu Wi-Max. Texnonorun GPRS, 3G, 4G. CpaBHuTenbHbIN aHanu3 OeCpOBOIHBIX
ceTeBbIX TexHosiorui. OOmacTh TpUMEHEHUs OecnpoBOAHBIX ceTeil. [IpemmymectBa u
HEJIOCTaTKW OCCIpPOBOIHBIX CeTell. TEeXHOJOTMH CEeTeBhIX KOMMYHHKalui. Bo3moxkHOCTH
CETeBOr0 MPOTPaMMHOI0 oOecnedeHus [Uisi OpraHU3aluu KOJUJICKTUBHOM JIEeATENbHOCTH B
rIo0aNbHBIX W JIOKAIBbHBIX ceTsX. llepexom k Web 3.0: mpoOiemMbl M TMEpPCHEKTUBBHI.
Hcnonws3oBanue conmanbHbix cepBrucoB Web 2.0 B unpopmanmonHoii cdepe.

Pazoen 2. Ilpocpammuvie cpeocmeéa  CO30aHUA  CEMEBbIX  INEKMPOHHBIX
uH@popmayuonnvix pecypcos. VIHCTpyMEHTAIIbHBIE CPEACTBA CO3JAaHUA  DJIEKTPOHHBIX
MH(OPMALIMOHHBIX PECYPCOB: TEKCTOBbIE penakTopbl, HTML-peaakTopsl, KOHCTPYKTOPHI CaliTOB,
CUCTEMbl YIpaBJIeHUs KOHTEHTOM. I[Iporpammel uisi pa3paboTKu Au3aiiHa 3JIEKTPOHHBIX
nH(OPMALMOHHBIX pecypcoB. Bribop cpeicTB pa3pabOTKH 3JIEKTPOHHBIX HH(DOPMAIIMOHHBIX
pecypcoB. BusyanbHoe popmaTupoBaHre KOHTEHTa 3JIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB.
Kackamupie Tabmunbl ctuneit CSS: HazHaueHue, crocoObl nmpuMeHeHuss. CrocoObl 100aBIeHUS
ctuiieit Ha web-ctpanuny. Bunet CSS-cenekropos. Onpenenenye u uCIoIb30BaHUE CEIEKTOPOB.
Co3pnanue cruned u kiaccoB. IIpumenenne ctuiiel M KiaccoB K 3nemeHTaM. Mcnosb3oBaHue
MICEBJIOKIIACCOB U MCEBA03IEMEHTOB. [[03UIIMOHNpPOBaHUE 3IEMEHTOB HA CTPaHULE TPU TOMOILHU
CSS. HacnenoBanue u nepeonpeesieHne CTuieil. bJouHble U CTPOKOBBIE 3JIEMEHTHI: OIIMCAHUE,
dbopMaTupoBaHUe U CBOMCTBA. YTpaBlieHHEe OTOOpa)keHHueM IBeTa Tekcra u (oHa. CBoiicTBa
O6mokoB TekcTa. CBOHCTBa CTPOKOBBIX 3yeMeHTOB. [lo3ummonupoBanue ¢ momoinsio CSS.

Co31aHue 1 UCTI0NIb30BaHUE BHEITHETO CTUIIEBOTO daiina. Bozmoxunoctu CSS. Pabota co crnosiMu.



MyJsbTHMe M HbIE TEXHOJIOTHH B JOKYMEHTAIMOHHOM 0o0ecre4eHuH ynpaBJieHus U

apXUBHOM JeJie

ean AUCUMIIMHBI - U3YYEHHUE TEOPETUYECKUX OCHOB MYJIbTUMEIUMHBIX TEXHOJIOTHIA;
(bopMuUpOBaHHE MPEICTABICHUI O HAIIPABJICHUAX UCTIOIB30BAHUS MYJIbTUMEAUIHBIX TEXHOJIOT Ui
B JOY wu apxuBHOM 1ene; (HOPMUPOBAHHUE HABBIKOB HCIIOJIB30BAHUS MYJIBTUMEAUMHBIX
TEXHOJIOTUH MPH CO3AAHUU IIEKTPOHHBIX HH()OPMAIIHOHHBIX PECYPCOB.

MecTo AuCHMIVIMHBI B CTPYKType NpogeccHOHAJBbHON MOAroToBKH: JlucuunianHa
«MynbTUMEUIHBIE TEXHOJIOTUN B JOKYMEHTAI[MOHHOM OOECTIE€YeHUH YIPaBJICHUS U apXUBHOM
7iene» [BIeTCs AUCHUILIMHON 1Mo BhIOOpY OJI0Ka AUCHUUIUIMH 00pa30BaTEIbHON MPOrpaMMBbl 110
HampaBlieHHI0 1oArotoBku 46.03.02 JlokyMeHTOBeZAeHHE U apXUBOBeJeHHE (MPoPuib
MOATrOTOBKM «OpraHuzanus YOpaBJIEHUs 3JIEKTPOHHBIMU JIOKYMEHTaMU»), KBalIU(QUKAIUSL
(crenenp) «bakanaBpy. Jucnumuinna nzydaercs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CHOCOOOB U CpEJACTB
MOJIyueHHsI, XpaHeHus1, nepepadotku unpopmaimn (OK-10);

o BJIQJICHUE  HABbIKAMU  HCIIOJIb30BAHMSI ~ KOMIIBIOTEPHOHM  TEXHUKHM U
MH(OPMALMOHHBIX TEXHOJIOTHH B JTOKYMEHTAIMOHHOM OO0ECIIEYeHUH YIPaBJICHUS U apXUBHOM
nene (ITK-14).

Coaep:kaHue TUCHHUILINHBI:

Pasgea 1. Texnosiorum co3gaHusi ¥ 00padOTKM TrpaduuecKux HU300pPaKEHUI.
MynbTUMEIUHHBIE TEXHOJIOTHH B JIOKYMEHTAI[MOHHOM OO0ECIeYeHUH YIPaBJICHUS U apXUBHOM
nene. ['paduueckuit pemakTop: XapakTepUCTHKa, HUHTepdeiic, 0COOEHHOCTH pPabOThl C HUM.
Texnonoruu 06padboTku n3o0paxkenuit. Texnonoruu cozaanus rpadpudeckux HHOOPMAIIMOHHBIX
00BEKTOB.

Pa3nen 2. Texnosiorum co3gaHusi U 0o0padoTKH BHIAeou3o0paxkenuid. [ludposas
BHIcOMH(OpMAITUs: OCHOBHBIC TOHATHSA, OCOOCHHOCTH 00paboTku. PemakTop mo oOpaboTke
BUJICOMH(OPMAIINH: XapaKTepUCTHKA, UHTepdelic, 0coOeHHOCTH paboThl ¢ HHUM. 3BYKOBBIC

CHUCTCMBI IICPCOHAJIBHOT'O KOMIIBIOTEpPA. CBe)IeHI/Ie BI/I,Z[GOI/IH(bOpMaI_II/II/I 1 3BYyKa B pOJIUK.

Nudopmannonnoe odecrnedyeHue ynpapaeHHs JeATEJIbHOCTBIO yUpexKIeHHH cepbl
AOKYMEHTAIIMOHHOTIO o0ecrnedeHHs yNPaBJIeH!s U aDXHUBHOIO JieJia
Hean qucuMnauHbl — GOPMHUPOBAHUE MPEICTABICHUNA O CTPYKType MH(OPMAIIMIOHHOTO
oOecrieyeHHss  yNpaBJIEHUs ~ OpraHu3auu;  (GOPMHpPOBAaHHWE  YMEHMH  OpraHM3aluu

nH(GOPMALMOHHOTO obecrieueHus yrnpasnenus ciyxoamu J10Y.



MecTo AuCHMIVIMHBI B CTPYKType NpogecCHOHAJBbHON MOAroToBKM: JlucuunianHa
«MapopmanimonHoe  oOecriedeHrne  ympaBlICHHS  JIESITEIbHOCTBIO  YUPEKICHUH  Cepsl
JOKYMEHTAI[MOHHOTO 00ECIIEUEHMs] YIIPABICHUS U apXUBHOIO JI€ay SIBISIETCA AUCLUIIIMHON 110
BBIOOPY OJI0Ka AUCIUIITIMH 00pa30BaTEeIbHON MPOTPaMMBI IO HAITPABICHUIO TOATOTOBKHU 46.03.02
«JlokyMeHTOBeZIeHE U apXHUBOBeIeHUE» (MpopuiIb MOArOTOBKM «OpraHusauus yrnpaBiIeHUs
AIIEKTPOHHBIMU JIOKYMEHTaMMNY), KBANU(UKAIUs (CTeTeHb) «OakanaBpy. ucuuruimmaa u3yqdaercs
B 8 cemecTpe Ha O4HOU Gopme 00ydeHus u B 7, 8 ceMecTpax Ha 3a04HOU popme 00yueHus.

®opMupyemMble KOMIETEHIIMU:

J BIIQJICHUE TEHACHLUUSAMHM  pa3BUTUA  MH(OPMAIMOHHO-AOKYMEHTAIIUOHHOTO
obecrieueHus ynpasieHus u apxusHoro nena (I[1K-5);

J BJIQJICHUE MPHUHLMIIAMH M METOJAMU CO3JAaHUS CHPABOYHO-WH(POPMALIMOHHBIX
cpenct k nokymenrtam (I1K-10);

. BJIaZICHUE COBPEMEHHBIMU CHCTEMaMU HH(OPMALMOHHOTO M TEXHHYECKOTO
obecrieueHus JOKYMEHTAIIMOHHOTO 00ecieueHus yrpaBiieHus U yrpasieHus apxusamu (ITK-18);

. BJIQJICHUE METOJaMH IPOBEJIEHUsl aHajdu3a OpraHu3alUU JOKYMEHTAallHOHHOIO
oOecrieueHns yIpaBJIeHUs U apXUBHOTO XpaHEHUs IOKyMEHTOB B KOHKpeTHO! opranu3auuu (I1K-
46).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Hngpopmayuonnoe odecneuenue Kax earcneiuiee cpeocmaeo I(phghexmuenoii
ynpaenenueckoii OeamenvHocmu. VIHpopMmannoHHOe oOecrneyeHue YIpaBICHMs: IOHATHE,
crpykrypa. HWHpopMmanumonHass uHpacTpykTypa ynpasieHus. KaHanbel pacnpocTpaHeHus
uHpopmanuu B cdepe ympasiaeHus. Poiab HMHPOPMALMOHHBIX PECYPCOB B ONPEAEICHUU
CTpaTErM4ecKuX, TAKTUYECKUX, ONIEPATUBHBIX 3a/au opranusauuu. Mudopmanus, 3HauuMmas s
yrnpasiieHus. [lorpedurenu nunpopmauuu B chepe ynpasneHus. Oco6eHHOCTH HH(OPMAILIMOHHBIX
notpedHocTel B cepe ynpasnenus. [Ipu3naku nHpopMaMOHHBIX TOTPEOHOCTEH, 3HAUUMBbIE JUIs
opraHu3anuy  MHGOpPMAaLMOHHOro  olecrnedeHus  ynpaBieHus.  Ilytu  BbIsBIEHUS
MH(GOPMALMOHHBIX OTpeOHOCTEN. BiusHie MHPOPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Uil
Ha COCTaB U MPOIEeCcChl UHPOPMALIMOHHOTO 00ECTIeYeHHs YITpaBIeHUs.

Paszoen 2. Hugpopmayuonnsie pecypcol opzanu3zayuu 6 Cmpykmype uH@opmayuoHHo20
obecneyenua ynpaenenus. VIHPopMalMOHHBIE pecypchl Kak HMHCTPYMEHT KOHTpOJS 3a
COCTOSIHWEM oOpraHuzaiuu. Poiib MHPOPMALMOHHBIX PECYpCOB B OO0ECMEUYEHUH pPA3THMUHBIX
ypOBHEH ynpaBieHus opranuzamnueid. CoctaB HHPOPMALMOHHOTO NOTOKa opranuzaiuu. Cocras
BHYTPEHHUX WH(POPMAIMOHHBIX pecypcoB opranuzanuu. CrpaBoyHO-MHPOPMALUOHHBINA (OHT
(CU®) opranmzanuu. OpraHuzanus CrnpaBoyHO-uHGopManuoHHoro ¢onaa. CnpaBodHO-

MIOMCKOBBIN anmapar K ClipaBOYHO-UHPOPMALMOHHOMY (HOHTY. DIEKTPOHHBIE HHPOPMALIMOHHBIE



pecypchl  OpraHM3allid  Kak Ba)KHEHIIMHA KOMIIOHEHT HH()OPMAIMOHHOTO OOECTIeYeHHU ST
yrpasiieHus. HopMaIOHHOE CONIPOBOXK/IEHNE HHHOBAIIMOHHBIX MPOEKTOB.

Paszoen 3. Buewnue ungopmayuonnsie pecypcol ¢ cmpykmype UH@GOPMAUUOHHOZ0
obecneuenusn ynpagnenus. CocTaB BHEIIHMX MH()OPMAIIMOHHBIX PECYPCOB, 00ECIEUMBAIOLINX
pemieHre 3axau ymnpasieHus. LIeHTpbl ymnoBieTBOpeHHS WH(POPMAIMOHHBIX MOTPEOHOCTEH B
cdepe ynpasienus. MTHPOpMaLMOHHBIE peCypChl OPraHOB TOCYAaPCTBEHHOTO, PETHOHAIBLHOTO U
MYHUIIUTIAIFHOTO yripaBieHus. MHpopMamoHHbIe pecypChl IEHTPOB MPABOBOM, CTATUCTUYECKOM
unpopmauuu. HMHopmanroHHble pecypcbl  MHGOPMAIMOHHBIX  LIEHTPOB  Pa3IMYHbIX
MUHHCTEPCTB M BeJOMCTB. HMHQopmanMoHHBIE pecypchl OpPraHoB Hay4HO-TEXHHUYECKOU
nH(poOpMallUY, AaHAJUTUYECKUX LEHTPOB M JAp. DJIEKTPOHHOE MPABUTEIBCTBO KaK BaxkHeilee

CPEICTBO JIOCTYNAa K UHPOPMAILIMOHHBIM pecypcamM, 00eCIIeUrBaIOIINM 3a/1a4H YIPaBICHUSI.

NHpopManoHHBI MAPKETHHI OPraHU3alUHM YIIPABJICHUSA 3JIEKTPOHHBIMHU
JOKYMEHTAMHU

e AUCHMIJIMHBI - O3HAKOMJIIGHHE C COBPEMEHHBIMH HH(POPMAITMOHHBIMHU
TEXHOJIOTUSIMU, HUCHOJb3yEMbIMU B MapKETHHTOBOH JAeATelnbHOCTH; (HOPMHUpPOBAHHE HABBHIKOB
MIPOBEJICHUS] MAPKETUHTOBBIX UCCIIEI0BAHUH [Tl pean3aluy NpopecCuOHaIbHON 1eATENbHOCTH,
(hopMHpOBaHNE HABBIKOB PUHATHUS U 0O0CHOBAHUS YIIPaBICHUECKUX PEIICHUN B MAPKETHHIOBOM
NesITeNbHO0CTH IO MTPOABUKEHUIO HHPOPMAIIMOHHBIX MPOAYKTOB U YCIIYT.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBHON MOAroTOBKM: [lucuuruinHa
«VHopMalIMOHHBI MapKETUHTI OpraHU3alldd YIPABJICHUS SJICKTPOHHBIMU JIOKYMEHTaMU
SBJISETCA JUCUUIUIMHON MO BBIOOPY OJOKa JUCHUILIMH 00pa3oBaTENIbHOM MPOrpaMMbl IO
HarpaBiieHnt0 noarotoBku 46.03.02 «JloKkyMEeHTOBEACHHE M apXUBOBEICHUE», KBaTU(DUKAIUS
(cTenensn) «OakanaBpy. JluciumiinHa u3ydaercs B 8§ cemecTpe Ha o9HOi hopme 00ydeHus U B 7, 8
ceMecTpax Ha 3a04HOM Gopme 00ydeHHs.

dopMupyeMble KOMIIETEHIMH:

. BJIQJICHUE COBPEMEHHBIMU CHUCTEMaMH HWH(GOPMAIMOHHOTO M TEXHHUYECKOIrO
obecrieueH s JOKYMEHTAIIMOHHOTO 00eCieueHNUs yrpaBiieHus 1 ynpasienus apxuamu (ITK-18).

OcHoBHOE conepkaHue:

Pazgen 1. Copep:kanue M CymHOCTb MH()OPMALMOHHOr0 MapkeruHra. lloaxons! k
OTIpeJICNIEHUI0 TIOHATUS «MH(POPMAIMOHHBIN MapkeTHHT». [IpenMer, 00beKT HHPOPMAITIOHHOTO
MapkeTuHra. QOyHKkuuu UHPOPMAIMOHHOTO MapkeTHHra. Kowmruiekc HHGOPMAIIOHHOTO
MapkeTuHra. Cucrema MapkeTHHroBod nHpopmanuu. OCHOBHBIE MPUHIMIBI (HOPMHUPOBAHUS U
WCIOJIb30BaHUs WHPOpMAIMU B cHUCTeMe MapkeTuHra. Kinaccudukamuss MapKeTHUHIOBOU

uHpopmanuu. McTouHMKY NOTydYeHUs] MapKeTHHIoBON nHpopmanuu. CucreMa MapKeTHHIOBOTO



uccinenoBanus. CylIHOCTb, NPEAMET U METOJAbl MAPKETUHIOBBIX HccieqoBaHui. [TpuHuunel u
ATarbl MPOBEACHUS MAPKETUHTOBBIX MCCIICAOBAaHNNA. MapKeTHHTOBBIE HCCIIEJOBAHNUS B CITyK0ax
JOKYMEHTAI[MOHHOTO 00ECIIeUeHus yIPaBICHNUS.

Pa3znen 2. MapkeTuHr MH(OPMAaIMOHHBIX NMPOAYKTOB M yciayr. CerMeHTHpOBaHUE
pBIHKA HH(POPMAITMOHHBIX TPOAYKTOB U ycayr. OCHOBBI (JOPMUPOBAHUS CIIPOCA U MPEATIOKCHHS
Ha MHQOPMAaIMOHHOM pbIHKE. [IponBrkeHne MH()OPMAIMOHHBIX MPOIYKTOB U YCIyr. Beibop
(bopMBI TPOIBMKEHUST WH(OPMAIIMOHHBIX MPOIYKTOB U YCIYT B 3aBUCHMOCTH OT OCOOCHHOCTEH
ToBapa. lleHooOpa3zoBaHue B 00JIaCTM MapKEeTUHIa HHQPOPMALMOHHBIX MPOAYKTOB U YCIYT.
OcHOBHBIE MOJIENIM, HCIOJIb3yeMble B I€HOOOpa3oBaHUU. DaKTOpbI, OMpEIEAolIUe ILIEHY
MH(OPMAaLMOHHBIX MPOJIYKTOB U yciIyr. PacueT neHsl. Buia 1eHOBBIX cTpaTeruii, HCHOIb3yeMbIX
Ha UHPOPMAITMOHHOM pPBIHKE.

Pa3nen 3. Posib HHOPMALMOHHBIX TEXHOJIOIM B HH(POPMALMOHHOM 00ecIeYeHNH
MapkeTHHra. lHpopmalioHHbIe TEXHOJIOTUH MPOABIKEHUS UJeH, ToBapoB U yciyr. UHTepHeT
KaK MHCTPYMEHT HH(POpPMAlMOHHOTO olecnedeHus MapkeTHHra. VCTOYHMKM MapKeTHHIOBOM
uHpopmanuu B IHTepHET. DnekTpoHHbIE HH(OpMaLnoHHbIE ycayrd. CriocoObl pacipocTpaHeHus
unpopmauuu B cetu MHTepHeT. OCOOEHHOCTH OpraHU3alul MapKETHHIOBBIX MCCIIEOBAaHUMA B
HNurepuer. CRM- cucrembr (Customer Relationship Management, CRM) kak HOBBIM 3Tam
Pa3BUTHS KOPIIOPATUBHBIX HHPOPMAIIMOHHBIX cucTeM. OCHOBHBIE IPUHIUIIBL, JISKALTUE B OCHOBE
texHosioruu CRM. Knaccudukanus CRM—cucrem. @ynkiuun CRM-cructeM U BBITIOJIHIEMbIC MU
3agaun. CocraBisitomue cucteM CRM. CRM-cucteMbl Kak CpeACTBO pealu3alud HOBOM
TEXHOJIOTUU OOCIYXUBaHUS TMOJb30BaTeNied B AapXUBHOM Jelieé U JOKyMEHTAallMOHHOM

obecrneyeHnu YIIpaBJICHU.

HNuTeniekTyanbHble HHPOPMALMOHHBIE CHCTEMbI B JOKYMEHTALHOHHOM
o0ecrnieyeHNH yNPABJICHUs M APXMBHOM Jejie

Hesn aucoMniMHbl - (OpPMUPOBAHME CHCTEMHOE Ipe/CTaBleHHe OO0 OCHOBHBIX
IPUHLUIAX TOCTPOCHUS U (PYHKIIMOHUPOBAHUS MHTEIUIEKTYaIbHBIX HH(OPMAILIMOHHBIX CHCTEM.

MecTO MMCHUILIMHBI B CTPYKTYpe NPOo(ecCHOHAIBbHON NMOATroTOBKH: /lucuuniauHa
«VIHTennekTyanbHble  MH(OPMAIMOHHBIE CHCTEMBl B JIOKYMEHTALlMOHHOM OOecre4eHuu
yIpaBJIeHUs] M apXUBHOM Jejie» SBISETCS TUCHUIUIMHOM Mo BbIOOpY OJ0Ka JUCHUIUIMH
o0pa3oBaTesIbHON MpOrpaMMbl 10 HampasieHuio noarotoBku 46.03.02 «/lokymeHToBeneHEe U
apXxMBOBeJIeHUEY», KBanu(pukauus (cremeHb) «OakamaBpy». JlucuuIUIMHA UW3y4yaeTcs Ha
3aBepILaroIIeM dTarne o0ydeHus B 8 cemecTpe Ha O4yHOU (opme oOydeHus u B 7, § cemecTpax Ha
3a04HOM (hopMe 0OyUueHUsI.

®opmupyeMbie KOMIICTCHIIUM:



o BJIAJICHUE COBPEMEHHBIMH CHCTEMaMH HH()OPMAIIMOHHOTO U TEXHUYECKOTO
obecrieueHHs JOKYMEHTAIIMOHHOTO 00ecieYeHus1 yrpaBiieHus 1 ynpasieHus apxuamu (I1K-18).

OcHoBHOE coaep:kaHue:

Paznesn 1. UHTe/1eKTYyaIbHBbIEe HH()OPMALIMOHHbIE CHCTEMBbI: IIOHATHE, BU/IbI, C(hepbl
npuMeHeHusi. CyIIHOCTb TIOHATUM «UHTEIJIEKT», «UHTEJUIEKTyallbHas JESTEIbHOCTbHY,
«UCKYCCTBEHHBIM HHTEIEKT». VIHTE/IeKTyallbHble CHCTEMbBl KakK OJTall pa3BUTHUA HOBBIX
nH(POPMAIMOHHBIX TeXHOJOTHU. [lepexon oT cucreM, paboTaromUX C JAHHBIMH, K CHCTEMaM,
paboratoium co 3HaHUsAMU. [IpeacraBneHue M oOpaOOTKa 3HAHUN B MHTEIEKTYaJbHBIX
cucreMax. OyYHKIMM  HHTEUIEKTyaJlbHBIX  MH(QOPMAIMOHHBIX  CHCTeM: O0OOCHOBAHUE,
aprymeHranus, oObsicHeHue, onpasaanue. OOnacTv MPUMEHEHHUS WHTEUIEKTYaJbHBIX CHCTEM:
MIPOEKTUPOBAHNE U KOHCTPYUPOBAHUE, IIJIAHUPOBAHUE U COCTABJIEHUE MPOTHO30B, AMATHOCTHUKA
(MenuuuHCKas, TEXHUYeCKas U JIp.), MOHUTOPUHT 0OBEKTOB, OOyYEHHE U JIp.

Pazgen 2. DxcneprHble cucrembl. CoctaB JC: 0a3za 3HaHUNA, MEXaHU3M BBIBOJA,
MEXaHU3MBbl TPUOOpETEeHUS] U OOBSICHEHMs] 3HAHUM, MHTEIUIEKTYyaJbHBIM HHTepdeiic. Dtambl
MIPOEKTUPOBAHUS SKCIIEPTHON CHCTEMBI: MIAEHTU(UKAIMS, KOHUENTyanu3amus, Gopmannzanus,
peann3anysi, TECTUPOBAHUE, ONBITHAS DKCIUIyaTallMs. YYaCTHHKH IPOLECca MPOCKTUPOBAHU:

OKCIICPThI, MHXXCHEPEHI 110 3HAHHUAM, KOHCYHBIC IMOJIb30BATCIIN.

JKCNepTHbIE CUCTEMBbI B IOKYMEHTALIMOHHOM o0ecrieYeH!H YNpaBJIeHus U
apXUBHOM [ieJjie

Henun aucuumiauHbl - (QOpMHpOBaHME NPEIACTABICHUS O MeTojgax pa3paboTKu
OKCHEPTHBIX CHCTEM C [PUMEHEHHEM COBPEMEHHBIX CpPEACTB MPOTPaMMHpPOBAHUS —
(YHKIIMOHATIBHOTO, JIOTHYECKOTO U OOBEKTHO-OPHUEHTUPOBAHHOTO MOJXOJ0B; (OpPMUPOBaHUE
MPAKTUYECKUX YMEHUM CTPYKTYPUPOBAHUS 3HAHUH C TOMOILIBIO MO/JIeJIeH MpeCcTaBIeHUs 3SHAHUM.

MecTO MMCHUILIMHBI B CTPYKTYpe NpPO(ecCHOHAIBbHON NMOATroTOBKH: /lucuurniauHa
«OKCHEepTHbIE CHUCTEMBbI B JOKYMEHTAIIHOHHOM OOECIIEYEHHH YIPABJICHUS U apXUBHOM JeIie»
SBJISETCA AUCUUIUIMHONW MO BHIOOPY OJIOKa AMCHUIUIMH OOpa3oBaTeNbHOM MpPOTPaMMBI IO
HampaBiieHHt0 moArotoBku 46.03.02 JlokyMeHTOBeZAeHHE U apXuBOBeJeHHE (MPOoQuib
MOATOTOBKH «OpraHuzanus YOpaBlIeHUs OJICKTPOHHBIMU JOKYMEHTaMU»), KBaMH(DHUKAIUSL
(cremenp) «bakanaBpy. JJuciuruinHa nu3ydaeTcs Ha 3aBepIIarolieM dTane o0ydeHus B 8 cemecTpe
Ha 04HOH Gopme 0OyueHus u B 7, 8§ ceMecTpax Ha 3a04HOM hopme 0OyueHus.

dopMupyeMble KOMIIETEHIMH:

. BIIQJICHUE COBPEMEHHBIMU CHCTEMaMU HWH(OPMAIMOHHOTO M TEXHUYECKOTO
o0ecrieyeHHs JOKYMEHTAIIMOHHOTO 00eCieueH s yIpaBieHus U yrpasienus apxusamu (I1K-18).

OcHoOBHOE coepxaHue:



Pazoen 1. Memooonozusa pazpadbomku IKCnepmublx cucmem. IKCIEPTHASI CUCTEMA KaK
NpaKTUYECKas pean3alusi CUCTEM MCKYCCTBEHHOro uHTeuiekra. OOmme cBeneHust 00
OKCHEPTHHIX cucTeMax. Kiaccudukanus skcnepTHeIX cucteM. CTaTndeckue M JTUHAMHYECKHE
JKCHEpTHbIE cHUCTeMbl. [lOKOJEHMsSI OSKCIEPTHBIX CHUCTEM. OKCIEPTHbIE CUCTEMBI B
JOKYMEHTAIlMOHHOM 00€CIIeYeHUH YIPaBJIEHUS U B apXUBHOM Jeiie. COBpEMEHHOE COCTOSIHUE U
MEPCIIEKTUBBl PA3BUTHUS 3KCIEPTHBIX cUCTEM. OCHOBHBIE KOMIIOHEHTHI AKCHEPTHON CHUCTEMBI:
0a3za 3HaHWH, MEXaHU3M BBIBOJA, NIOJCHCTEMBI NMPUOOPETEHUSI U OOBSICHEHUS 3HAHMIA, padouas
namsTh, HHTepdeiic. Orambl  pa3paOOTKH  SKCIEPTHBIX  CUCTEM:  MJEHTHU(HUKaIuS,
KOHLENTyanu3anus, ¢GopManu3ainysi, BBIIOJHEHUE, TECTUPOBAHUE, OIBITHAs OSKCILTyaTalusl.
Mopgenun npencraBieHus 3HaHUM. Mojenb 3HAHMA HAa OCHOBE CEMAHTHYECKUX CETEH.
[IpencraBnenue 3HaHui ¢ nomoisko ¢peiimoBoit Moaenu. [lonstue gpeiima. CTpyKkTypa JTaHHBIX
¢peiima. Jlornueckast Mmoaenb 3HaHUNA. OOBEKTHO-OPUEHTUPOBAHHBIN MOAX0]T K MOIETUPOBAHUIO
3HaHui. Metoael npuoOperenus 3Hanuid. Kiaccudukanus MeToAoB NMpHOOpETEeHUs 3HAHUM:
oOyueHue 0e3 BBIBOJIOB, MPHOOpETEHHE 3HAHUN Ha MeETaypoOBHE, MPUOOpETEHHWE 3HAHUU U3
puMepoB (mapaMmeTpuueckoe o0ydeHue, 00ydeHre 1o aHaJIoruu, o0ydyeHnue Ha OCHOBE BbIBOJIOB
0 MHAYKUKHK). ABTOMaTH3alMsl METOJJ0B TpHOOpeTeHus 3HaHUi. IHCTpyMeHTallbHbIE CPECTBA
MpUOOpETEHNS 3HAHUH.

Pazoen 2. Hucmpymenmanousle cpeocmea papadomu Ikcnepmuvix cucmem. O01as
XapaKTepUCTUKA UHCTPYMEHTAIBHBIX CPEICTB pa3pabOTKU SKCIEPTHHIX cucTeM. Knaccudukanus
MHCTPYMEHTAJILHBIX CPEJICTB Pa3pabOTKU IKCHEPTHHIX CUCTEM: OOOJIOUKH IKCIEPTHBIX CHUCTEM,
SI3BIKM [IPOrPaMMHUPOBAHUS BBICOKOTO YPOBHSI, Cpefa MpOrpaMMHUPOBAHUs, IOAJEPKUBAOIIAs
HECKOJIBKO Mapajurm, s3bIKH IpejacTaBieHus 3HaHuil. Kputepun BpIOOpa MHCTPYMEHTAIbHBIX
cpenctB. Jlormyeckoe MporpaMMUpOBaHHE B pa3pabOTKE OSKCIEPTHBIX CHCTeM. THIb
npemoxxenuit B [Iposore: dakrtel, npaBuia, Bonpockl. [IpeacraBnenue npasui B s3bike [Iporor.
Pekypcus kak Mexanu3sM oOpa®oTku cTpykTyp HaHHbIX Ha [Iposore. IlpeumymnectBa s3bika
IIponor. ObGnactu npumeHeHust s3bika IIponor. @DyHKIHMOHAIBHOE NPOrpaMMHPOBAHUE B
pa3paboTke HSKCIepTHbIX cucTteM. OCHOBHBIE CBEIEHHUS 10 S3bIKY (DYHKIIMOHAJIBHOTO
nporpammupoBanus Lisp. Beruncnenne ynkiuii. Berpoennbsie ¢yHKnn 00pabOTKH CIIHMCKOB.
[Ipenukarel uaum QyHKIMM TpoBepkH ycioBui. [IpucBanBaHue 3HAYEHUH NEPEMEHHBIM.
[IpencraBnenue mpaBuil ¢ MOMOINBIO YCIOBHOM (yHKIuH. Ilpumep skcnepTHON CUCTEMBI Ha
sa3pike  Lisp.  O6Gmactm  npumeHeHuss  s3blka  Lisp.  OOBEKTHO-OPHEHTHUPOBAHHOE
IIPOrpaMMHPOBAaHUE B pa3pabOTKe HKCHEPTHhIX cHucTeM. OCHOBHbIE KOHIENIUU OOBEKTHO-
OpUEHTUPOBAHHOTO TMporpaMmHupoBaHus. Vcronp3oBaHue uaei 0OBEKTHO-OPUEHTHPOBAHHOTO
POrpaMMHpPOBAaHUSL B pa3pabOTKe SKCHepTHBIX cucteM. Co3naHue CTPYKTYpbl, OOBEKTa.

[Toctpoenue 0a3bl 3HaHMI B BUJIE JepeBa peulenuil. [IpeoGpazoBanue nepeBa peuieHuit B Habop



npasui. [IpuMenenne npsMoit 1 00paTHON IETOYKU PACCYKICHHUH MPH MOCTPOSHUH SKCIIEPTHOM

CUCTCMBEI. O6’beKTHO-OpI/IeHTI/IpOBaHHBIC SKCIICPTHBIC CUCTCMBI.

MoHuTopuHr HH(POPMALMOHHBIX MPOAYKTOB U YCJIYI B IOKYMEHTALMOHHOM
olecrieyeHNH yNpaBJieHUs] U ADXUBHOM JieJsie

Hean aucuMnauHbl — GOPMHUPOBAHUE 3HAHWUN W YMEHHU B OPTaHM3alMU MPOBEIACHUS
MOHHUTOPUHTOBBIX HCCIIEIOBAaHUNA HH(POPMAIIMOHHBIX MPOAYKTOB U yciuyr B JIOY u apxuBHOM
nene.

MecTo AuCHMIVIMHBI B CTPYKTYype npodeccHoOHAJbHON MoAroroBku: JlucuuninHa
«MOHUTOPUHT MH(OPMALMOHHBIX MPOAYKTOB U YCIYT» SBISETCS IUCUUIUIMHON 1O BBIOOpY
0JIoKa JUCHUIUIMH 0O0pa30BaTEeNbHON MPOTPaMMBI IO HamMpaBJeHHIO ToAroToBku 46.03.02
«JlokyMeHTOBeZIeHHE U apXUBOBeJCHHE», KBaIU(puKauus (cTeneHp) «bakanaBpy. JucuurinHa
M3y4aeTcs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

. CIIOCOOHOCTH HCIOJIb30BATh OCHOBBI 3KOHOMHYECKUX 3HAaHUHU B Pa3IMYHBIX chepax
nestenpHocTH (OK-3);

o CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CpENICTB
MOJTydeHus1, XpaHeHus, nepepadorku nupopmarmu (OK-10);

o BJIaJICHUE OCHOBaMH  HMHGOPMAIMOHHO-aHAIMTUYECKOW  AEATEIbHOCTH U
CIOCOOHOCTRIO X IPUMEHSTH B mpodeccruonanbroit chepe (ITK-2);

o CIIOCOOHOCTh ~ CaMOCTOSTENbHO paboTaTh C  Pa3IUYHBIMU  HCTOYHHUKAMU
unpopmanuu (I1K-4);

o CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PbIHKE MH(DOPMALIMOHHBIX IPOAYKTOB
U yCAyr, JaBaThb OKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM  DIIEKTPOHHOTO
JOKYMEHTOO00POTa U BeZeHus dekTporHoro apxusa (ITK-6).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Monumopunz Kak uHCmpymMeHm ynpaeineHus 6 cgepe INeKmMPOHHO20
00Kymenmoooopoma. MOHUTOPUHT WH(OPMAILMOHHBIX MPOJIYKTOB U YCIYr: OIpeAeTeHHe
NOHATHUSA, LeNH, 3a7aud, BUAbl. OCOOEHHOCTM MOHMTOPMHIA KaK CHUCTEMbI MEPHOANYECKUX
KOMIUIEKCHBIX MccieloBaHul. LIeHTpsl MOHMTOpHHra MH(GOPMALMOHHBIX IPOJYKTOB U YCIYT B
Poccuiickoit @eneparun U 3a pyoexoMm.  DIEKTPOHHBIM JOKYMEHTOOOOPOT Kak OOBEKT
MOHHUTOPHHTA.

Pazoen 2. Texnonozua nposedenus MOHUMOPUH2A UHPOPMAUUOHHBIX NPOOYKMOE U
yeaye. TpeGoBaHMs, METO/IbI, IPUHIIUIIBI M CPEACTBA MOHUTOPUHTAa HH(POPMALIMOHHBIX TIPOTYKTOB

H  YCIYT. Ponb I/IH(I)OpMaI_II/IOHHO-KOMMYHI/IKaL[I/IOHHLIX TEXHOJIOTHMIL B MOHUTOPUHTC



MH(GOPMAMOHHBIX TPOXYKTOB M ycayr. lMcmoip3oBaHuWe pe3ylbTaTOB MOHHTOPUHTA B

ANIEKTPOHHOM JJOKYMEHTOO0OpOTE.

MopenupoBanue HH(GpOPMALMOHHBIX PECYPCOB B JOKYMEHTAIIHOHHOM o0ecleYeHH !

yIpaBJieHUs U AaDXUBHOM JieJie

Hean qucuMniMHbI - GOPMHUPOBAHUE TMPEICTABICHUA O TEXHOJIOTUH MOJCIHPOBAHUS
WHPOPMAIIMOHHBIX ~ pecypcoB;  (opMUpoBaHME  yMEHHH  pa3padaTbiBaTh  MOJENHU
MH(OPMALIMOHHBIX PECYpcoB sl cepbl JOKYMEHTALMOHHOTO OOECIEYeHMs YIpaBJICHUS U
apXUBOB.

MecTo AuCHMIVIMHBI B CTPYKTYype NpodeccHOHAJbHON MoAroToBku: JlucuuninHa
«MopenupoBanre HMH(OPMALMOHHBIX PECYPCOB» SBISETCA TUCHUIUIMHOW MO BbIOOpY OJ0Ka
JUCHMIUIMH  00pa3oBaTeIbHONM MporpamMMmbl [0 HANpaBICHUIO MOATOTOBKHU 46.03.02
«JlokyMEeHTOBEZIeHHE U apXUBOBEJCHUE», KBaTUPUKAIMA (CTeNeHb) «OakanaBpy. JucuuminHa
u3ydaercs B / ceMecTpe.

®opmupyeMble KOMIETEHIIUH:

o CIIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIOCOOOB U CPENCTB
MoJTydeHus1, XpaHeHus, nmepepadorku nupopmarmu (OK-10);

o CIIOCOOHOCTh TMPUMEHSATh Hay4yHbIe METOIbl MpPU HCCIEAOBAHUU OOBEKTOB
npodeccronansHo aestenpaoctd (ITK-1);

o BJIQJICHUE HaBBIKAMHM ONTHMM3AIMH COCTaBA JOKYMEHTOB W HH(pOPMAIIMOHHBIX
IIOTOKOB, COKpalienus ux kojauuectsa (ITK-48).

OcHOBHOE cojlep:KaHue:

Pazoen 1. Teopemuueckue ochoevl mooenuposanus. llonstue monaenu, oObeKTa U
nporuecca moenupobanus. Knaccudukanus moaeneit nmo: hopme mpeicTaBiIeHUs], UCCIETyeMbIM
mporeccaM, LeJIeBOMY Ha3HAYeHHIO, XapaKTepy MNPUUYMHHO-CIEICTBEHHBIX CBs3eHd, crocobam
oTpaxkeHus: BpeMeHH. [Iporiecc MoenupoBaHus Kak CpeICTBO aHAIM3a U METOJ 0OOCHOBaHUS
MPUHUMAEMbIX PEUICHUH MPOTHO3UPOBAHMS U YIPaBICHUS WH(DOPMALMOHHBIMU IMPOILIECCAMHU.
[TocnenoBatenbHOCTh Mpoliecca MOAEIMpoBaHUsA. TpeOoBaHMs, NperbsBISEMble K MOJAEIH.
OOBbekT ¥ mpeAMET MOJEeNUpoBaHUA HH(POPMALMOHHBIX pecypcoB. llemn wu  3amaum
MOJICTUPOBAaHUS ~ MHPOPMALMOHHBIX  pecypcoB.  OOmue  (QyHKUMH  MOJAEIMPOBAHUSA
MHOOPMAIIMOHHBIX ~ PECYpPCOB:  OPraHM3allMOHHO-YNPAaBJIEHYECKHME U HWH(POPMALUOHHO-
TexHosiornyeckue. PopMUpoBaHUe CHEUATBHBIX (GYHKIUI MOAEIMPOBAHUS UH(DOPMAIIHOHHBIX
pecypcoB. Onpezenenue u 6a30Bble KOMIIOHEHTHI CTPYKTYPBI MOAETHUPOBaHUS MH(POPMAITIOHHBIX

pecypcos.



Pazoen 2. QOcHnosnvle Imanvl MOOETUPOBAHUA UHPOPMAUUOHHBIX PecypCos.
Opranuzanus MOAETUPOBaHUS HH(DOPMANMOHHBIX pecypcoB. [IpHHIMIBI MOIETHPOBAHUS
WHOOPMALIMOHHBIX  PECYpCOB:  aACKBATHOCTH,  TOJHOTBI, = CHCTEMHOCTH,  Pa3BHUTHS,
COBMECTHMOCTH, VHH(DHKAIMU W CTaHAapTU3anud, JPQPEKTUBHOCTH, (popmanuzanumu,
abcTparupoBaHus, KOHIIETITyaJIbHOU MOIIIHOCTH, CTaOMJIBHOCTH petieHui,
MeTanH(OPMAITMOHHOCTH, HJICATH3AINHA, UCTOPU3Ma. BBIOOpD METONOB W CPEICTB MOCTPOCHUS
Moeneli HHPOPMAITMOHHBIX pecypcoB. OCHOBHBIC 3Talbl MOJCIUPOBAHMS HH(POPMAITHOHHBIX
pecypcoB. CpezactBa MoAENUpOBaHHA HWHGPOPMAIMOHHBIX pecypcoB. OmucaHue 3Tamna
JECKPUTITUBHOTO MOJEIMPOBAHUSI MH(POPMALIMOHHBIX pPeCypcoB. MojaenupoBanue aeQuHUITUN
MOHATUN WH(OPMAIMOHHBIX pecypcoB. MeToapl aHalM3a W CHHTE3a B MOJCIUPOBAHUU
MH(POPMAIMOHHBIX pecypcoB. MHAYKTUBHO-AENYKTUBHBIE METOIbl B MOJCIMPOBAHUU. YUET
3aKOHOB KOHIIEHTpAIIMU U paccesHus WH(POpMaIuK Ha dTamne JECKPUNTUBHOTO MOJCITHPOBAHUS
nHPOpMaNMOHHBIX  pecypcoB. Ommcanue »dTama  GOPMATU30BAHHOTO  MOJICIUPOBAHUS
nH(pOpMaIMOHHBIX pecypcoB. [loHsTHE Tpaduveckoro MOJETUpPOBaHUS HWH(POPMAITMOHHBIX
pecypcoB. ['paduueckue Meroapl U cpeacTBa  (POPMAIM30BAHHOTO  MOJIEIMPOBAHUS
MH(OPMALIMOHHBIX pecypcoB. MoaenupoBaHue JOKYMEHTOB TaOJIWYHOU CTpyKTyphl. Onucanue
sTana (U3NYECKOro MOJEIUPOBaHUS MHPOPMAIMOHHBIX pecypcoB. [IoHSATHE KOMIBIOTEPHOTO
MOJENUpPOBaHUs HH(POPMALIMOHHBIX pecypcoB. OOmias xXapakTepUCTUKA BBIYHCIUTEIHHOTO
sKcnepuMeHTa. Pazgenenue  usMueckoro MOAENUPOBAHUS 1O YPOBHIO MPUMEHEHUS
TEXHUYECKUX cpelacTB. [lmaHupoBaHume u NpOBEACHHE OSKCIEPUMEHTa B KOMIIBIOTEPHOM
MOJENUPOBAHUN HH(POPMALIMOHHBIX PECYpCOB. AHAIM3 pPE3yJbTAaTOB OSKCIIEPUMEHTOB B
KOMITBIOTEPHOM MOJIETTUPOBAHUU.

Pazoen 3. Mamemamuueckuii annapam ORUCAHUA UHPOPMAYUOHHBIX PECYPCO8 8
O0OKYMEHMAYUOHHOM  ODecnedyeHuu  ynpaeieHus u  apxusHom  oOeire. OnucaHue
MH(OPMALMOHHBIX OOBEKTOB M IMPOILECCOB C HUCIOIB30BAHUEM MaTEeMaTHUECKOTO armapara.
Knaccudukanuss maTemaruueckux MoJeliell  omnucaHuss HUHQPOPMAIMOHHBIX  PECYpPCOB.
TpeGoBanusi, mpenbsBiIsieMble K MaTeMaTHMUYECKUM MOJeNsAM. MareMaTuyeckoe OIHCaHue
MIPOLIECCOB CO3aHMs, OOHAPYKEHUSI U perucTpanuu napopmanuu. MaTeMaTHuecKoe BhIpaKeHUE
pa3IMYHBIX METOJOB OIeHKHM HHpopmanuu. MaremaTHdeckuii ammapar 0co00 CIOKHBIX
cutyaruii. opMaan30BaHHOE OMUCAHUE CIOKHBIX MPOOIEMHBIX CUTYyallMii Ha OCHOBE Kiacca
CTOXaCTUYECKUX BpeMeHHBIX cetel [leTpu. OCHOBHBIE BUIbI MATEMATUUECKOTO MOACIUPOBAHUS
MH(OPMAIIMOHHBIX pecypcoB. Jloruko-mMareMaTuyeckoe, TEOPETUKO-MHOKECTBEHHOE
MozenupoBanue. MoaenupoBaHue cpecTBaMu Teopuu rpadoB. IMUTaIroHHOE MOJISTUPOBAHHUE.
Meroasl ontuMuzanuu. MaTemaTudeckoe NporpaMMUpOBaHUE. BeposSTHOCTHBIE METOMAbI

HUCCICIJOBaHUA I/IH(pOpMaLII/IOHHLIX PECYpPCOB. CHHTaKCHYCCKHUE COBOKYITHOCTH U BBI60p0‘{HBIC



MeToabl. OILIEHKM HEU3BECTHBIX NAapaMeTPOB paclpeieieHus cilydailHbIX BeqnuyuH. IIpoBepka
CTaTUCTUYECKUX TUNOTE3. KOppessiuoHHO — perpecCUOHHBIN aHanu3. JINHEHHBIN U HEJIMHEWUHBIN
PErpecCHOHHBIN AHAJIN3, MHOXKECTBEHHBIN KOPPEIALMOHHBIA aHaJIW3. MHOIOMEpHBIM aHAINS.

Onno- u aByx(akTopHbIii aHanu3. KiiactepHslii ananms.

TexHoJI0rnU cO31aHUsI JIeKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB B
AOKYMEHTAIIMOHHOM ofecreyeHnH yNPaBJeHHs U ApPXUBHOM JieJle

Hemn  aucuumiaumabl  —  (GOPMHPOBAHME  TIPEACTABICHUS 00  DJIEKTPOHHBIX
MH(OPMALIMOHHBIX pecypcax Kak OObEKTe MPOEKTHBIX pa3pabOTOK; M3ydyeHHE METOJI0JIOTUU
CO3/IaHUS DJEKTPOHHBIX HH(POPMAIMOHHBIX PECYPCOB; OBJIAJCHHE TEXHOJOTHSIMH CO3JIaHUS
Pa3IMYHBIX BHJIOB 3JICKTPOHHBIX MH(POPMAITMOHHBIX PECypcoB; (HOPMHpPOBAHHUE MPAKTUICCKHIX
YMEHUH OpraHu3allii ¥ TPOBEICHUS TPOCKTHBIX pabOT MpH pa3padOoTKe pa3iIMdHBIX BUIOB
AIIEKTPOHHBIX HH()OPMAIIMOHHBIX PECYPCOB.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKM: [lncuuruinHa
«TexXHOIOTUN CO3/IaHMs DIIEKTPOHHBIX HH(DOPMAIIMOHHBIX PECYpPCOB» BXOAHWT B COCTaB
JUCLMIUIMH TO BBIOOPY OJIOKa JUCHUIUIMH 00pa3oBaTeNIbHOM MporpamMmbl MO HaNpaBlIEHUIO
noarotoBku 46.03.02 «JlokyMEeHTOBEJEHUE W apXWUBOBEACHHUE», KBaTU(HUKAIUA (CTETICHb)
«bakanaBpy». JucuuruivHa n3ydaeTcsl Ha 3aBepIlIarolieM 3tane o0y4deHus B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

o BjajieHue 0a30BbIMU 3HAHMSMH B 00JacT WHQPOPMAIMOHHBIX TEXHOJIOTUN
(mporpamMMHBbI€ IPOAYKTHI, UCIIOJIB3YEMbIE B YIIPABICHUH JOKYMEHTaMH, CUCTEMBI DJIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokyMmeHToB) (OIIK-2);

o BJIQJICHHE OCHOBaMH  HMH(POPMAIMOHHO-AHAIUTUYECKONH  JEATEIbHOCTH U
CIOCOOHOCTh MX MPUMEHUTH B podeccronansHoi chepe (ITK-2);

. CIIOCOOHOCTh ~ CaMOCTOATENbHO paboTaTh C  Pa3sNUYHBIMU  HMCTOYHHUKAMU
undopmarmu (I1K-4);

. CIOCOOHOCTh aHAJIM3UPOBATH CUTYAIUIO HA PbIHKE WH(DOPMALIMOHHBIX POAYKTOB
M yCAyr, JaBaThb DOKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM  DIIEKTPOHHOTO
JTOKYMEHTO000pOTa U BeAeHus ekTpoHHoro apxusa (ITK-6);

o BJIaJICHWE TPHUHLUIAMU M METOJaMU CO3/aHUs CIPaBOYHO-WH(MOPMAIIMOHHBIX
cpenct k qokymentam (ITK-10);

o CIIOCOOHOCTh BBISBJISITH U OTOMPATh OKYMEHTHI JJSl Pa3HBIX THUIIOB U BHUOB

nyomukanuit (ITK-12);



J BJIQJICHUE  HABbIKAMU  MHCIIOJIb30BAHMSI ~ KOMIIBIOTEPHOM  TEXHUKHM U
MH(POPMAIIMOHHBIX TEXHOJIOTUH B TOKyMEHTALIMOHHOM OOECIIEYEHHUU YIPABJICHUS U apXUBHOM
nene (ITIK-14);

. BJIAJICHNE COBPEMEHHBIMH CHCTEMaMH HH()OPMAIIMOHHOTO W TEXHUYECKOTO
obecrieueHHs JOKYMEHTAIIMOHHOTO 00eCieueHus yrpaBiieHus 1 ynpasieHus apxuamu (I1K-18).

OcHoBHoOe coep:kaHue:

Pazoen 1. Memooonozuueckue OCHO6bl  NPOCKMUPOBAHUA  I]IEKMPOHHBIX
ungopmayuonnvix pecypcos. INEKTpPOHHbIE HH(POPMALMOHHBIE pECYpChl KaK OOBEKT
npoexktupoBanus. Kauectso OUP: nonsTe, noaxoas! k oueHke. COOTHOLIEHNE HHBAPUAHTHBIX U
BAapUATUBHBIX KpUTepUeB oLleHKU KauecTBa DWP paznuunbix BugoB. COCTOSHUE TEOPETUYECKOM
u Metoaudecko 0Oa3pl coszmanus OWP. Merononoruss KaHOHMYECKOTO MPOEKTUPOBAHUS
aBTOMAaTU3UPOBAHHBIX CHUCTEM - OCHOBA Pa3pabOTKH MHTEIPUPOBAHHON TEXHOJIOTHH CO3JaHUS
ANIEKTPOHHBIX HMHPOPMAIMOHHBIX pecypcoB. CyIIHOCTP W Ha3HAuY€HHWE HWHTETPUPOBAHHOMN
texHonoruu coszganus OWP. IlpuHnunel, omnpenenstomme wupaeojoruto cosganus OUP.
CooTHolieHne o0IIero U CenuprUIeckoro Npu co31aHuu pa3inyHbix BUI0B DUP (31eKkTpoHHBIX
OMOIMOTEK, AIIEKTPOHHBIX KOJUIEKIIUH, 3JIEKTPOHHBIX TOKYMEHTOB U Jip.). CocTaB cTaauid, 3TaroB
u BUIOB pabotr mo coszmanutro DOUP. Coxmepxanme u TpeOOBaHMsS K pe3yibraraMm pador,
BBIMNOJIHSIEMBIM Ha TPEANPOEKTHOM, MPOEKTHOM M MOCIENPOEKTHON cTaausix co3gaHus JOUP.
CymHOCTh  KOHIENTYaJbHOTO, JIOTUYECKOTO H  (u3nueckoro mpoektupoBanus OUP.
JIoKyMEeHTHUpOBaHHE MTPOEKTHBIX pelIeHu 1o co3aanuio DWP. XapakTepucTtruka 0Te4eCTBEHHON
U MEeXIYHapOJAHOH HOPMATUBHO-IPABOBOM M HOPMAaTHBHO-TEXHMYECKOW O0a3pl B oOnactu
CO3[aHUS U UCTIIOJIb30BaHUS AJIEKTPOHHBIX HH(OPMAITMOHHBIX PECYPCOB.

Pazoen 2. Cneyuanvuvie mexnono2uu co30aHUsA J1eKMPOHHLIX UHGOPMAUUOHHBIX
pecypcos. DIEKTPOHHbBIE CIPAaBOYHBIE AOKYMEHTHI, 3JIEKTPOHHbIE OMOIMOTEKH, JIEKTPOHHBIE
TEMaTUYeCKHE U apXUBHBIE KOJIICKIIUU KaK O0BEKThI MPOSKTUPOBAHUS: MOHITHE, BUBI, (PYHKIIUU.
TpeGoBanusi, mpenbsBiasieMble K pa3nuuHabiM Bugam DWP. OcoGeHHOCTH BBIMIOJIHEHUSI padoT Ha
NPEANPOEKTHOW, MPOEKTHOM M TMOCIEHPOEKTHOM CTaausAX CO3JaHMs pa3iuuHbIX BUAOB OC/|
(PMEKTPOHHBIX CIPABOYHUKOB, JJIEKTPOHHBIX MYTEBOAMUTENEH, JIEKTPOHHBIX OUOIHOTEK,
JNIEKTPOHHBIX TEMATHYECKUX M apXHUBHBIX Koiekiuit). Crenududeckre TpeOOBaHUS K
pa3paboTke M CTPYKType OMHCAaHUSA OOIIECUCTEMHBIX U JIOKAIBbHBIX MPOEKTHBIX PpEIICHHI
(MH(OPMAITMOHHOTO, JMHI'BUCTUYECKOTO, MPOTPAMMHOTO, TEXHHYECKOrO obOecreueHus) Io
co3zaHuto oTenbHbIX BU10B DUP. Crenuduueckue TpeOGOBaHUS K MPEACTABICHUIO PE3yIbTaTOB

IIPOEKTUPOBAHMS OTAEIbHBIX BUA0B OUP.



IIpoexTupoBanue UurepHer-pecypcoB chepbl JOKYMEHTAUHMOHHOT0 00ecTevYeHusl
ylpaBJieHUs U APXUBHOM J1eJie

Henau TMCHUNJIMHBI - TTOJATOTOBKA CTYIEHTOB K CAMOCTOSITEIIBHON MPO(hecCuoHATBLHOM
JESTEILHOCTH B O0JIACTH TIPOCKTUPOBAHUS, CO3JAHHUS W BEACHUS O(PHIMATBHBIX CAWTOB Kak
BOKHEHIIIMX KOMIIOHEHTOB MHTEpHET-peCypCOB TOCPEICTBOM: H3YYCHHS METOJIOJIOTUN
MIPOCKTHPOBaHMS O(DUIINATBHBIX CAHTOB; OBIIAJCHUS TEXHOJIOTUSMH IMPOCKTHUPOBAHUS, CO3/IaHUS,
BEJICHUS M ayIUTa OPUIIHATBLHBIX CAUTOB CEephl JOKYMEHTAIIMOHHOTO 00ECIICUCHHSI YITPABICHUS
Y apXUBHOM Jiesie; POPMUPOBAHUS MPAKTUICCKUX YMEHHUI IIPOCKTUPOBAHUS U CO3/TaHUS KOHTCHTA
OUITMATEHBIX CAUTOB CEephl JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABJICHHS M apXUBHOM JIEJIC;,
OCBOCHHS HOPMATHUBHBIX TPEeOOBaHWH K JOKYMEHTHPOBAHHUIO IPOCKTUPOBAHWS W CO3JAHUS
oQUIIUATBHBIX CaWTOB; (POPMUPOBAHUSA CIIOCOOHOCTH OCYIIECTBIATH KOMIUJIEKCHYIO OIIEHKY
KauecTBa OQUIIMANIBHBIX CAaWTOB chephl JOKYMEHTAIIMOHHOTO OOCCIICUCHUS YIIPaBJICHHUS U
apXUBHOM JIeJI€.

MecTO NMCHUILUIMHBI B CTPYKTYype NPOo(ecCHOHANBbHON MOAroTOBKM: [lncuuruinHa
«IIpoexktupoBanne MHTEpHET-pECypcOB cHephl JOKYMEHTAITMOHHOTO 00ECTICUCHUS YIIPABICHHS
Y apXUBHOM JIeJIe» BXOAMUT B COCTaB JUCLMILINH 10 BbIOOPY OJI0KA TUCIMILTUH 00pa30BaTeIbHON
MpOorpamMMbl MO HampasieHU0 NoAroToBkH 46.03.02 «J/lokyMEHTOBEIEHUE U apXUBOBEICHUEY,
kBanudukanus (cTeneHp) «OakamaBpy. JlucuuMIuiMHa W3ydaeTcs Ha 3aBEPIIAIONIEM dTare
00y4eHHs B 7 ceMecTpe.

®opmupyeMble KOMIETEHIIUM:

o BiajieHue 0a30BbIMU 3HAHMSIMH B 001acT WH(POPMAIMOHHBIX TEXHOJIOTUN
(mporpamMMHBbI€ IPOAYKTHI, UCIIOJIB3YEMbIE B YIIPABJICHUU JOKYMEHTAMH, CUCTEMBI AJIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJOTHH CKaHupoBaHus qokymeHToB) (OIIK-2);

. BJIQJICHUE OCHOBaMH  HMH(POPMAIMOHHO-AHAIUTUYECKONH  JEATEIBbHOCTH U
CIOCOOHOCTh MX MPUMEHUTH B podeccronansHoi chepe (ITK-2);

. CIIOCOOHOCTh ~ CaMOCTOATENbHO paboTaTh €  Pa3IUYHBIMU  HCTOYHHKAMH
unpopmanuu (I1K-4);

. CIIOCOOHOCTh BBISBISITH U OTOMPATh JOKYMEHTHI JAJS Pa3HBIX THUIIOB U BHUIOB
nyonukanuii (ITK-12);

o BIIQJICHWE  HAaBBIKAMH  HUCIIOJIb30BAaHHUS  KOMIBIOTEPHON  TEXHUKH U
MH(OPMALIMOHHBIX TEXHOJOTHA B JTOKYMEHTAIIMOHHOM OOECIIEYEHHH YIPAaBJICHUS U apXUBHOM
nene (ITIK-14);

) BJIaJIcHUE MeToamMu 3anuThl nHpopmarmu (ITK-17).

OcHoBHOE coepxaHue:



Pazoen 1. Konyenmyanvnaa naamgopma npoeKmupoeanus oQuuuaibHbulX caimoe.
HuTepHeT - pecypchbl Kak 0co0ast KaTeropusi CETEBBIX IEKTPOHHBIX HH(POPMAITMOHHBIX PECYPCOB.
Tuner Uutepuer — pecypcoB. Web-pecyperl.  MHTepHET-pecypchl Kak CpeJCTBO YAAICHHOTO
JIOCTyTIa K AJIEKTPOHHBIM JOKyMeHTaM. [IpeumyiiecTBa caliToB nepea JpyruMU JIEKTPOHHBIMU
nHbOpMaMOHHBIME pecypcamu. DyHkuuu caiitoB. Tumbl caiitoB. Baxkneiimme atpuOyTsi
odpunuaneHoro caiita. OOOCHOBaHHME HEOOXOJUMOCTH PETIAMEHTHPOBAHUS TOAXOJ0B K
pa3paboTke oduIManbHBIX caiToB. OpraHuW3alOHHO-TIPABOBBIE JIOKYMEHTHI B  cdepe
odpunmansHoTO caitoctpoerus.  OleHKa KauecTBa CaWTOB. METO/IOJIOTHYECKHE OCHOBBI
MPOEKTUPOBaHUsI OPUIIUATBHBIX calToB. HopmaTtuBHO-cipaBouHas 0aza MPOEKTUPOBAHUS U
co3gaHus opuuuanbHbIX cailToB. CTaauu M 3Tambl co3naHus caiitoB. CocTaB U cojepikaHue
paboT Ha MPENNPOEKTHOMN, TPOSKTHON U MOCIETPOSKTHOM CTaIuAX CO3/IaHus caToB. CylIHOCTh
KOHLIENITYyalbHOTO, JIOTUYECKOTO U (PU3MYECKOro NpOEKTUpOBaHUA caifta. TpeGoBaHus K
pe3ynbTaTaM paboT, BBINOJHSEMBIX Ha CTaAMsIX M JTamax co3JaHus OQHUIMAIbHOTO caifTa.
JIOKyMEHTHpOBaHUE PE3YyIbTATOB MPOEKTHUPOBAHMs caifTa. B3auMOCBs3b TEXHOJIOTHMUYECKOTO U
TBOPYECKOTO MOAXO0A0B MPHU pa3padboTKe 0(PUIIMATLHOTO CaiTa.

Pazoen 2. Obuan u cneyuanvrvle mexnHoa02uu NPOEKMUPOCAHU, CO30AHUS U 660CHUA
ouyuanvuvix  caiimos.  VIHTerpupoBaHHas  TEXHOJOTHS  CO3JaHMUSI  DJIEKTPOHHBIX
MH(POPMAITMOHHBIX PECYpCOB — OCHOBa pa3paboTKH TexHoJorud caitoctpoeHus. CocraB
TEXHOJIOTUH CaUTOCTpOEHHUs (MakKpo- U MHKPOYpOBeHb). OOIIas u CrHerralbHbIe TEXHOJIOTHH
co3fganusi caita. TexXHOJOTMM KOHIENTYaJbHOTO MPOEKTHPOBaHUS O(UIIMATILHBIX CAWTOB.
CucremHBIH aHaIM3 00BEKTA CATOCTPOEHUSI — OCHOBA MPOESKTHUPOBAHUS KOHTEHTA caiiTa. Buabl
U COJIep’)KaHHWE HTOTOBBIX JOKYMEHTOB KOHIIENITYaJbHOTO HpoeKkTupoBanus. CTpykTypa u
0a30BBI COCTaB CBEACHM, COCTABILIIOIIUX coJepxaHue KoHuenuuu caita. CocrtaB
CoJIep’)KaHHE pa3/esioB TEXHMYECKOTO 3aJaHusl Ha co3faHue caifta. HopmaruBhas 06asa
pa3paboTKX KOHLIETIIUY U TEXHHYECKOTO 33/I1aHus Ha co3/laHue ouIaibpHOTOo caifta. PaspaboTka
KOHTEHTa O(UIMATBHOTO cailiTa Kak CIOXHBIM MHOTO(MaKTOpHBIN mpouecc. Ha3naueHue
uHpopmaloHHOTO oOpa3a B MPOEKTUPOBAHUS KOHTEHTa caifTa KOHKPETHOTO OOBEKTa
caiftoctpoenus. TexHONOTHS MOCTPOCHUS U MCIIOJIb30BaHMs MH(POPMAIIMOHHOTO 00pasa ciyxo0
JOY mpu pa3paboTKe CTPYKTYpbl KOHTEHTa caiiTa. TeXHOJOTUsl CO3/aHusl U PEeNaKTUPOBAHUS
BEOTEKCTOB, pa3MellaeMblx Ha oOQUIMaIbHOM caiite. TexHolorus BeOeHHS H ayauTa
OoUINAIEHOTO CcaiiTa.

DJIeKTPOHHBbIE IOKYMEHTbI

Henun aucuumiauebl — (QopMHpOBaHHME TMPEACTABICHUN O BHAAX D3JIEKTPOHHBIX

JOKYMEHTOB, a TAK)KE TEXHOJIOTHUSAX UX CO3JaHusl, XpaHEHU U UcTiob30Banus B JJOY u apxuBHOM

ACIIC.



MecTo ITUCHMIUIMHBI B CTPYKType NpogeccCHOHAIbHON MOAroToBKM: JlucruminHa
«ONEKTPOHHBIE JIOKYMEHTBI» SBJISAETCS JUCHUIUIMHOW 1O BBIOOpDY OJIOKa AMCIUIUINH
00pa3oBaTeNIbHON MpOorpaMMbl 10 HampaBlieHuio moarotoBku 46.03.02 «/loxymeHTOBEeIeHUE U
apXWBOBEJICHNEY, KBalMH(pUKanus (CTeneHb) «OakamaBpy. JlucuuroimHa u3ydaeTcst mpu OYHON
dbopme oOyueHUs B 7 ceMecTpe, pu 3a09HO (hopme 0OydeHus — B 6 U 7 cemecTpax.

®opMupyemMble KOMIIETEHIIMU:

. CIOCOOHOCTh pelaTh CTaHAapPTHBIC 3a/1a4i MPO(ECCHOHANBHON AEATEIBHOCTH Ha
OCHOBE MH(OPMAIMOHHON 1 Onbinorpaduyeckoil KyabTypsl ¢ IpUMEHEHHEM HH(OPMAalMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH M C YYE€TOM OCHOBHBIX TpeOOBaHWN HH(POPMAIOHHON
oe3zomacuoctu (OITK-6);

J BJIQJICHUE 3HAHMSIMM OCHOBHBIX MpoOjIeM B 001acTH JOKYMEHTOBEACHUS MU
apxuBoenenus (I1K-3);

. CIIOCOOHOCTh ~ CaMOCTOATENbHO paboTaTh €  pa3IUYHBIMU  HCTOYHUKAMU
undopmarmu (I1K-4);

. CMOCOOHOCTh aHATM3UPOBATH CHTYAITUIO HA PHIHKE WHPOPMAIMOHHBIX TTPOJTYKTOB
U YCIyr, JaBaThb OKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM  3JIEKTPOHHOIO
JOKYMEHTO000pOTa U BeJeHus diekTpoHHoro apxusa (ITK-6);

J CIOCOOHOCTH OLIEHUBATh UCTOPUIO U COBPEMEHHOE COCTOSIHUE 3apyOE’KHOTO OIIbITa
yIIpaBJICHHs TIOKYMEHTaMH1 1 opranu3anuu ux xpanenus (I1K-7);

. BJIAJICHUE HNPUHIUIAMU M METOJAMHU CO3JaHUs CIPaBOYHO-MH(POPMALMOHHBIX
cpenacts k gokymentam (ITK-10);

. CIOCOOHOCTh COBEPIIEHCTBOBATH TEXHOJOTUH JOKYMEHTALIMOHHOIO 00eCeueHUs
yIIPaBJICHHS] ¥ apXUBHOTO Jena Ha 0a3e ucosb3oBaHus cpencts apromarusanuu (I1K-15);

J BJIAJICHUE NPUHIMIIAMU U METOJaMM OpraHu3anuu xpaHeHus nokymeHnTtoB (ITK-
47).

OcHOBHOE cO/lep:KaHue:

Pazoen 1. Dnekmponnvie  OOKyMeHmbl  KAK  6QJ)CHEUWIUNl  KOMHOHEHM
UHDPOPMAYUOHHBIX PeCcYypPCO8 CO6PEMEHH020 o00ujecmea. XapaKTEPUCTUKA IOHATHIHOIO
anmapara B 00JacTH 3JIEKTPOHHBIX JIOKYMEHTOB. CBOMCTBa 3JIEKTPOHHBIX JIOKYMEHTOB.
ATpuOyTHI 2JI€KTPOHHBIX TOKyMEHTOB. [loHATHE MOAMMHHUKA, TyOIuKaTa, KOMHH JIEKTPOHHOTO
JOKyMeHTa. MHoroacnekTHasi KiacCU(UKalus 3JIEKTPOHHBIX JOKYMEHTOB. XapaKTepHCTUKa
Pa3NUYHBIX BUIOB IEKTPOHHBIX JOKYMEHTOB. POJIb 3JIEKTPOHHBIX JOKYMEHTOB B COBPEMEHHOM
oOmiecTBe. DJIEKTPOHHBIE JOKYMEHTHI KaK COCTAaBHAas 4acTh MH(POPMALMOHHOTO MOTEHIHAa
ApxuBHoro Qonaa Poccuiickoii ®enepanyu. DIEKTPOHHbIE JOKYMEHTHl B CTPYKType

uHpopmannonHoro obdecneuenuss JIOY.  DnekTpoHHbIE JOKYMEHTBI B ceTH VHTepHer.



['eneparopsl 3JEKTPOHHBIX JOKYMEHTOB. HopmaruBHO-TIpAaBOBOE M HOPMATHBHO-TEXHHYECKOE
o0ecrieyeHne CO3/1aHMsl ITEKTPOHHBIX IOKYMEHTOB.

Pazoen 2. Texnonocuu pavomer caynco /JOY u apxueoe ¢ 3I1eKMPOHHbBIMU
ookymenmamu. Texuonoruu GopmupoBanus PoHIA IIEKTPOHHBIX TOKYMEHTOB ciry:kOamu JIOY
U apxXuBaMH. TEXHOJOTHMHU CO3JIaHUsI PA3TUYHBIX BUJIOB AJIEKTPOHHBIX JOKyMEeHTOB. [loHsThe
IOPUIMYECKOM CHJIBI AJIEKTPOHHOTO JIOKYMEHTA M JJIEKTpOHHOM mnoanucu. Karanorusauus
ANIEKTPOHHBIX JOKYMEHTOB. HopmaTuBHbIe TpeOOBaHMS K OMNHCAHUIO PA3JIMYHBIX BHJIOB
ANIEKTPOHHBIX JOKYMEHTOB. Crnenuduka MHACKCUPOBAHUS AJIEKTPOHHBIX JTOKYMEHTOB. YUET U
XpaHEHHE DJIEKTPOHHBIX JOKYMEHTOB. OKCHEpPTH3a IIEHHOCTH »JJIEKTPOHHBIX JIOKYMEHTOB.
ObecrieyeHre COXpaHHOCTH EKTPOHHBIX JOKyMeHTOB. ObecrieueHne J0CTymna K 3JIeKTPOHHBIM
JTOKyMeHTaM. TeXHOJIOTMH TOWCKa JJIEKTPOHHBIX IOKYMEHTOB. (COCTaB W XapaKTEPHUCTHKA
CPEICTB TMOWCKA DJIEKTPOHHBIX JOKYMEHTOB. TeXHOJOTHH OOCTYKWUBAaHHS DJIEKTPOHHBIMHU

JTOKyMeHTaMu Ha 6a3e ciayx0 JIOY u apxuBos.

DJIeKTPOHHbIE APXHUBBI

Heaun aucuumianubl — GopMHUpPOBaHKE MPEACTABICHUN O BUAAX 3JIEKTPOHHBIX apXUBOB, a
TaK)Ke TEXHOJIOTHSIX UX OpraHU3aliH, XpaHEHUS U UCIIOIb30BaHHUS.

MecTo NMCHUILUIMHBI B CTPYKTYype NPo(hecCHOHATBbHON MOAroTOBKH: [lucuuruinHa
«ONEeKTPOHHbIE  APXUBBD»  SIBISETCS  JTUCLHUIUIMHON 1O BbIOOpPY OJNoKa  AMCLMILIUH
00pa3zoBaTeIbHON MPOTrpaMMbl 10 HampaBiIeHHIO MOAroTOBKH 46.03.02 «JloKyMEHTOBEACHHUE U
apxuBOBeACHUEY», KBanu(uKalusa (CTeneHb) «OakanaBpy. JMcuuIuiMHa M3ydaercss MpU OYHOM
dhopme oOyueHus B 7 ceMmecTpe, IpH 3a04HOM (hopme 00ydeHuss — B 6 U 7 ceMecTpax.

®opmupyeMble KOMIETEHIIUM:

. CIOCOOHOCTH pellaTh CTaHAAPTHBIC 331a4l MPO(ecCHOHANBHON AeITeTbHOCTH Ha
OCHOBE MH(OPMAIIMOHHON 1 OubnHnorpadudeckoil KyabTypbl ¢ IpUMEHEHHEM WH(OPMAIIMOHHO -
KOMMYHHMKAIIIOHHBIX TEXHOJOTMM M C y4e€TOM OCHOBHBIX TpeOOBaHUN WHOOPMALMOHHON
6e3omacHoctu (OITK-6);

. BJIQJICHUE 3HAHUSAMH OCHOBHBIX IMpoOJeM B 00JacTH JOKYMEHTOBEACHHUS U
apxuBosenenus (I1K-3);

J CIIOCOOHOCTh ~ CaMOCTOATENbHO paboTaTh €  Pa3NUYHBIMU  HMCTOYHUKAMU
urdopmaruu (IT1K-4);

J CIIOCOOHOCTh aHAJIM3UPOBATH CUTYAIMIO HA PhIHKE WH(DOPMAIIMOHHBIX TPOAYKTOB
U yCAyr, JaBaTh DOKCIEPTHYI OIEHKY COBPEMEHHBIM CHCTEMaM  JJIEKTPOHHOTO

JTOKYMEHTO000pOTa M BeAeH!s AekTpoHHoro apxuBa (I1K-6);



J CIOCOOHOCTH OLIEHUBATH UCTOPHUIO U COBPEMEHHOE COCTOSIHHE 3apyOEKHOTO OIBITA
yIIpaBJCHUS TOKYMEHTaMH u opranu3anuu ux xpanenus (I1K-7);

. CMOCOOHOCTh aHAIM3UPOBATH LEHHOCTh JJOKYMEHTOB C Leibio ux xpaneHus (I1K-
8);

. BJIQ/ICHUE NIPUHLHUIIAMU M METOJaMU CO3/IaHusl CIPaBOYHO-MH(OPMALMOHHBIX
cpenct k nokymenram (I1K-10);

. CIOCOOHOCTh COBEPIICHCTBOBATH TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00eCTIeUeHHS
YIIPaBIICHUS ¥ apXUBHOTO JieNa Ha 0a3e ucrolib3oBaHus cpeacts apromaruzanuu ([1K-15);

J 3HAHHE MPUHIIMIIOB OPraHU3alMy Pa3IMIHbIX TUTIOB U BU10B apxuBoB (I[1K-39);

J 3HaHME TPeOOBaHUN K OpraHu3aluu 00eCHedYeHUs COXPAaHHOCTHU JIOKYMEHTOB B
apxuBax (IT1K-40);

. BJIaZICHUE MPHUHLHUIIAMU U METOJaMHU OpraHu3anuu xpaHeHus aAokymeHToB (ITK-
47);

J CIIOCOOHOCTh COBEpUIEHCTBOBATH pPabOTy C apXWBHBIMU JOKYMEHTaMH apXuBa
OpraHHM3aliK Ha OCHOBE MCIIOJIb30BAHUS COBPEMEHHBIX HH(pOpMaIMoHHbIX TexHoaorui (ITK-51).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Cocmosanue meopuu u RnPAKMUKU CO30AHUA IIEKMPOHHBLIX APXUBOE.
XapakTepucTUKa MOHITUHHOTO amnmapara B 00J1aCTy JIEKTPOHHBIX apXUBOB. BUIbI 3JI€KTPOHHBIX
apXMBOB W HUX OTJIMYMTENbHbIE Npu3HaKu. DyHKUIHUU SIEKTPOHHBIX apXUBOB. [ eHepaTopbl
AIIEKTPOHHBIX ApXHUBOB. 3apyOe)KHbIe M OTCUYECTBEHHBIC MPOEKTHI MO OUU(POBKE apXUBHBIX
JOKYMEHTOB U CO3JIaHUIO DJJIEKTPOHHBIX apXxuBoB. KomMmepueckue cHUCTEMBI CO3/aHUs
3IEKTPOHHBIX apxuBoB B JIOY. [ledarenbHoCcTh MexyHapoIHOTO coBeTa apxuBoB. HopMatuBHO-
MIPaBOBOE U HOPMATHUBHO-TEXHUYECKOE OOECIIeueHre CO3AaHUs AIEKTPOHHBIX apXUBOB. BiusHue
MH(OPMALIMOHHBIX TEXHOJOTUHN Ha pa3BUTHE TEOPHH U MPAKTUKU apXUBHOTO JieNa.

Pa3zoen 2. Opeanuzayus 31eKmpoHHbIX apxueoes. [I[pUHIUIBI OpraHUu3alii 3JeKTPOHHBIX
apXUBOB. AHAIN3 U KJIacCU(UKALIUS AIEKTPOHHBIX IOKYMEHTOB C II€JIbI0 CO3aHUS JIEKTPOHHOTO
apxuBa. BrxirodyeHHe SJIEKTPOHHBIX JIOKYMEHTOB, MMEIOIIUX MOJUTHYECKOE, HAY4HOE,
HCTOPHUYECKOE M COLMAIBbHO-KYIbTYpHOE 3HaueHue B cocTaB ApxuBHoro ¢gonaa P®. Coznanue
apXMBOB 3JIEKTPOHHBIX coobuieHnit. Co3ganue >nekTpoHHbIX apxuBoB B JIOY. ITopsaok otOopa
U TpueMa Ha AapXUBHOE XpaHEHHME OIIEKTPOHHBIX JOKYMEHTOB.  OKCHEPTHU3a LEHHOCTH
IEKTPOHHBIX TOKYMEHTOB. [IpaBoBbIE aclIEKThI BKIHOYEHUS JOKYMEHTOB B JJIEKTPOHHBIN apXUB
U TOCIeAylllee HUX ucnojb3oBaHue. OIpenencHue CTPYKTYphl 3JIEKTPOHHOIO apXuBa,
XapaKTepUCTUKA €ro OTIENbHBIX KOMIIOHEHTOB. HopmaTuBHbIe TpeOOBaHHS K ONMCAHUIO
pa3IMYHBIX BUAOB DJJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB. CTpyKTypa apXWMBHOM 3alHUCH.

Cneun(bmca HHACKCUPOBAHU OHH(prBaHHLIX MaCCHUBOB apXHUBHBIX JOKYMCHTOB.



Pa3zoen 3. Xpanenue u ucnonvzosanue 31eKmMpoOHHLIX apXugos. TEeXHOIOTUN XpaHEHUS
AIIEKTPOHHBIX apXWBOB. OCOOCHHOCTH XpaHEHHS MaccHBa IHU(PPOBBHIX KOMHK (3IEKTPOHHBIX
JOKYMEHTOB) IIPU CO3/IaHUU 3JIEKTPOHHOrO apxuBa. LleHTpaan3oBaHHOE M pACIpPENEICHHOE
XpaHEHUE SIIEKTPOHHBIX APXMWBHBIX NOKYMEHTOB. OOecreueHne COXPaHHOCTH SIIEKTPOHHOTO
apxuBa. OOecriedeHrEe TOJITOBPEMEHHOTO XpPAHEHHUs DJCKTPOHHBIX ApXHBHBIX JIOKYMEHTOB.
Opranuzanus padoT 1Mo onMU(pPOBKE Pa3IMYHBIX BUJIOB apXHBHBIX JOKYMEHTOB. OOecrieucHue
J0CTyNa K 3JIEKTPOHHBIM apxuBaM. CHcTeMa HaydHO-CIPaBOYHOTO armapara K JIOKyMEHTaM
AJIEKTPOHHOTO apxuBa. HampaBiieHus MCIOJIb30BaHUS 3JIEKTPOHHBIX apXUBOB. OlIeHKa KauecTBa

QJICKTPOHHOI'O apXuBa.

TexHO10rMH KypCOBOI0 NPOEKTHPOBAHUS

Heap AucHMIMHBI — KOMITJIEKCHOE O0ECTeueHUe CTYI€HTOB HAIPaBIIEHHUS [TOATOTOBKH
46.03.02  «/lokymeHTOBeleHHE W  apXuUBOBeAECHHE» HUHGPOpMalueld  TEeopeTHYECKOro,
HOPMAaTUBHOTO, TEXHOJIOTUYECKOT0, METOJAUYECKOr0, OPraHM3allMOHHOTO U CIPaBOYHOTO
xapakTepa, HeoOxoauMon it 3PPEKTUBHOTO M KaueCTBEHHOTO BBHITIOJIHEHHS KYPCOBBIX paboT
(TIpoeKTOoB).

MecTo MUCHMIUIMHBI B CTPYKType NPo(ecCHOHAJLHOM MOATOTOBKM: JHCIUIUIMHA
«TexHOJIOTUM KypcOBOIO MPOEKTUPOBAHUS» BXOAUT B COCTaB (PaKyJbTAaTHUBHBIX JUCLMILIMH
00pa3zoBaTeIbHON MPOTpaMMbl TI0 HampaBiIeHHUIO MOAroTOBKH 46.03.02 «/lokyMeHTOBeneHnEe 1
apXUBOBEJICHUEY, KBaTU(UKaLus (cTeneHsb) «OakanaBpy. Jucuunianna uzydaercs B 1 cemecrpe.

®opMupyeMble KOMIIETEHIMH:

. CIOCOOHOCTh IPHUMEHSATh HAydHblE€ METOJbl IPU HUCCIEAOBAaHUU OOBEKTOB
npodeccronansHo aestenpHoctd (ITK-1);

J CIOCOOHOCTh  CaMOCTOATENILHO  paboTaTh €  pasIMYHBIMM  MCTOUYHUKAMH
undopmarmu (I1K-4);

J CIOCOOHOCTh BBIABIATH W OTOMpaTh JOKYMEHTHI Ul pa3HbIX TUIIOB U BHJIOB
nyonukanuit (ITK-12).

OcHoBHOE conepkaHue:

Pazoen 1. Obuaa mexunonocus Kypcoeo2o npoekmupoganus. CocraB, CpaBHUTEIbHAsS
XapaKTepUCTHKAa U dTalbl BBINOJHEHHUS KypCOBBIX pabOT (MPOEKTOB) IO HAaNpaBJICHUIO
noarotoBku 46.03.02 «JlokymeHTOBeneHHE U apxuBoBeaeHue». HopmatuBHble TpeOOBaHUS K
BBITNIOJTHEHUIO, 0()OPMIIEHHIO, TPECTABICHUIO U 3alIUTE KypCOBBIX Pa0OT (IIPOEKTOB).

Pazoen 2. Cneyuanvhvlie mexHo102uu Kypcoo2o npoeKkmupoganus. TexHosorus
NOJArOTOBKM  AHAJIUTHUYECKUX  0030poB.  TexHomorus  HCCIENOBaHUS  DIEKTPOHHBIX

MH(GOPMAIMOHHBIX pecypcoB. TeXHOJIOTHS aHaiM3a phIHKa MH(OPMAIIMOHHON MPOAYKIMH IO



TEME HCCeoBaHUus  (IPOEKTUpOBaHUA). TEXHOJIOTHS NPOEKTUPOBAHUS  DJIEKTPOHHBIX

MH(POPMALMOHHBIX PECYPCOB.

ApxusHble yupexnenus Kysoacca

Henaun mucuumianHbl — GOPMUPOBAHUE TPEIACTABICHUN 00 OONMX MPHHIUIAX PabOTHI
apxuBHBIX yupexxaeHuid Kysbacca; popmupoBaHue NpeACTAaBICHUH O CTPYKTYpPE apXHBHBIX
yupexaeHuit Kysbacca; ¢opMupoBaHHe NPAKTUYECKUX YMEHUW M HAaBBIKOB HCIIOJIH30BAHUS
MH(POPMAITMOHHBIX PECYPCOB IS BBISIBJICHHS CBEJCHUIM 00 apXuBHBIX yupexaeHusx Kysbacca.

MecTo AuCHMIVIMHBI B CTPYKTYype npodeccHOHAJbHON MoAroTroBku: JlucuuninHa
«ApxuBnble yupexaeHuss Kyszbacca» BXomauT B cocTaB  (aKyJIbTaTUBHBIX JTUCIUTLINH
00pa3zoBaTeNbHON MPOTPpaMMbl IO HampaBiIeHHIO MOAroToBKH 46.03.02 «J/lokyMeHTOBeneHnEe 1
apXUBOBEACHUEY, KBANU(UKAIMS (cTeneHb) «OakanaBpy. JlucuuminHa uzy4yaercs B 4 cemecTpe.

dopMupyeMble KOMIETEHIMHU:

. BJIQJICHUE 3HAHMSIMH OCHOBHBIX MpoOjIeM B 001acTH JOKYMEHTOBEACHUS H
apxuBoenenus (I1K-3);

. 3HaHWE MPUHIIAIIOB OPTaHU3aIlMU Pa3IMYHBIX TUIIOB U BHIOB apxuBoB (ITK-39).

OcHOBHOE co/lep:KaHue:

Pazoen 1. Apxuenas cayrycoa Poccuiickoit @edepayuu na cospemennom ymane. O01as
XapaKTEPUCTHKA COBPEMEHHOM apXUBHOU Ci1yk0b1 Poccuiickoit deneparuu. OO0mue MpUHITUATIBI
apXUBHOI JIeSTEIILHOCTH, 3aKpEeIlJICHHbIE B HOPMATUBHO-IPaBoBOi 6a3ze. DenepalibHOE apXUBHOE
arentctBo (PocapxuB): oOcHOBHBIE HampaBieHus jAedareabHocTH.  CTpyKTypa apXUBHBIX
yupexaeHuii Poccuiickoit ®enepanuu. dDenepanibHoe apxuBHOe areHTCTBO (Pocapxwus).
OCHOBHBIE TIPUHIUIIBI JIEATEIBHOCTH U CTpYKTypa. denepanbHble apXUBHBIC YUPEKIACHUS.
Cucrema apxMBHBIX yupexaeHuil cyorekToB Poccuiickoit denepanuu.

Pazoen 2. Cmanoenenue u pazeumue apxugHoil ciayyucovt Kyzoacca. Opranuzauus u
JesITeNIbHOCTh APXUBHBIX OPTraHOB U yupexaeHuil Ha Tepputopun Ky3zbacca Bo BTopoii mooBrUHE
1920-x — nauane 1940-x romoB. ApxuBHBIE OpraHbl W yupexzaeHus: Ky3Helkoe OKpy:KHOE
apxuBHOe 010po, KemepoBckoe otaenenue 3anaaHo-Cubupckoro KkpaeBoro apxuna, KemepoBckoe
ropoJickoe apxuBHoe Oropo. PopMupoBaHue apXWBHOTO (HOHAA, MPOBEACHHUE MaKyIaTypPHBIX
kamnanuil. Pazsutre apxusHoro nena Kysb6acca B 1943-1991 rr. Otaen I'ocapxusoB YHKB/I no
KemepoBckoit obmactu, apxuBHbIi otnen KemepoBckoro obnucrnonkoma. ['ocymapcTBeHHBIN
apxuB KemepoBckoil obracTu — TOJOBHOE apXWMBHOE YdpexkaeHHe peruoHa. PopmMupoBaHue
CIUCKAa HCTOYHUKOB KOMILJICKTOBAHHS, MHUKIMYHBIA METOJ pabdOThl C BEJOMCTBEHHBIMH

apxuBaMu. Opranuzaiysi COXpaHHOCTH JokyMeHTOB. Pa3pabotka HCA apxuBa. OcHOBHbBIE



(OpMBI UCTIONIB30BAHUS TOKYMEHTOB. M3/1aTeNbCcKO-1Ty0IMKaToOpeKas AeATenbHOCTb. [lapTHiiHbIH
apxuB Kemeposckoro ooxkoma BKII(6)-KIICC.

Pazoen 3. Apxuenasn cayycoa Kyszoacca na coepemennom smane. 3akonbl KemepoBckoii
obnactu «O0 apxuBHOM (oHae Kemeporckoit o6mactu u apxuBax» (1997 r.) u «O06 apXuBHOM
nene» (2007 r.). OCHOBHbIE HAIpaBJIEHUSI IEATEIBHOCTH U CTPYKTYpa ApPXUBHOIO YIPaBJICHUS
Kemeposckoit o6nactu. CucteMa rocynapcTBeHHbIX apxuBoB KemepoBckoit oomactu. CTpykTypa
lNocynapctBennsix apxuBoB KemepoBckoit obnactu. Ilenu, 3amaun, OCHOBHBIE HaIlpaBICHUS
JEeSITEIbHOCTH TOCYAAPCTBEHHBIX apXUBOB. BHYTpeHHSsI CTpyKTypa rocyapCTBEHHBIX apXHUBOB
KemepoBckoil o6macTi. ApXUBHBIE YUPEXKICHUSI MYHUIMIAIBHBIX 00pazoBaHuil. CoBpeMeHHas
CTPYKTypa TOPOJCKMX U paloOHHbIX apxuBoB. llemu, 3amauv, OCHOBHBIE HaIpaBJIECHUS
NEeSITeIbHOCTH MYHHUIIMIATIbHBIX apXuBOB. MHbIe apxuBHBIE yupexxaeHus: KemepoBckoil 06macTu:

BEJIOMCTBEHHBIE, APXUBBI IPEANPUATHI U YUPEKACHUN



